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About This Manual

Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released in multiple volumes to meet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature and myriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

« Bold indicates user interactions such as a button or field on the screen.
« [talics indicate the option to select or text to enter.
« Notes, Tips, References, and Cautions display in the margin to provide additional information.

4 N{ '
Notes provide additional information O TiES suggestfadvancei.opticr)]ns or
about the subject. w ot er ways of approaching the

subject.

\. J \. S

{ N/ )
References list another source of Cautions warn of potential problems.

information, such as another manual Take special care when reading
or website. these sections.

7 \. v

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements and make sure the district's computer hardware and software meet the minimum
requirements.

Software and Document History

Document Release Software
Version Date Release

Description

Updates:

« Added Display Counselor/Administrator options to GRD401
- Mark Listing By Student, GRD402 - Mark Failing List, and

6.0 May 2017 | 2018 GRD407 - Mark Exception Report.
« Updated the default Course Title to Show option for GRD808
- Cumulative Record Labels
7.0 Nov 2017 - Updated images and captions for quality and consistency
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Document Release Software

Version Date Release Description

Updates:

« Removed GRD808 report

« Added Replace Grade Marks With Course History Marks,
Include Student Year End Status, and Print "Projected"

8.0 Dec2017 | 2018.01 Text options to GRD201 — Report Card
« Added Individual Grade Period section in GRD201 — Report
Card
« Added EOC Student Grades section to Viewing Student
Grades
Updates:
« Modified Display Concurrentin GRD201 — Report Card
9.0 Jun 2018 2019 « Added a Note about Mark Source in Viewing Student
Grades

« Updated Replace Grade Marks With Course History
Marks in GRD201 — Report Card

Updates:

« Updated GRD208 — Report Card With Attendance Detail to
include concurrency options

« Added Track field to Running Update Grade
« Added Sections Missing Marks

« Updated Mailing Options and Added Attendance
Percentage Rate (APR) Options to GRD201 — Report Card

« Added Show Student's Middle Name to GRD212 — Report
Card Pressure Seal Trifold B

10.0 Dec 2018 | 2019.01

« Clarified the Include Concurrent option on GRD413 —
Honor Roll Report

Updates:

« Added a note for modified curriculum and the Check For
Modified Curriculum Report Content Option in GRD211 —
Report Card Standards

« Added Use Honor Roll Definition for Grade Period and
Mark Selection Report Option in GRD413 — Honor Roll
Report

« Added the Student Identity Report Option in GRD201 —
Report Card

« Added an example to display
'‘@CurriculumHasBeenModified' in GRD211 — Report Card
Standards

11.0 Jun 2019 2020

Edupoint Proprietary and Confidential
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Description

Added the Include All Marks for the Year option in GRD209
— Report Card Selector

Added the GPA Marks to Use option in GRD201 — Report
Card

Added the Do Not Include Students Whose Primary
School Is Not This School in GRD413 — Honor Roll Report

Added Using the Schedule Tab in Running Update Grade

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Overview of Grading

There are several methods for recording marks:

« Class Grade screen or Student Grade screen in Synergy SIS
» View Grades screen in TeacherVUE

« Grade Book software

« Grading sheet for scanning into Synergy SIS

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Viewing Class Grades

The Class Grade screen displays the grade information for all the students enrolled in a section. The
screen also displays the marks and options for each grading period.

1. Navigate to Synergy SIS > Grading > Class Grade.
2. Locate the section.

« Information for the selected section displays including the course information, Staff
Name, and Room Name. A list of students and their marks displays in the Class
Grades section.

« Information about the section displays in the Class Information section.
« Begin Period and End Period describe the period of the section.
« Term Code refers to the semester of the section.
« Credit refers to the amount of credit the section is worth.

The information displayed on this screen is defined by
the district.

11

¥ Class Grade AL S

Menu~ R € Q » L] « Save || *4 Undo

€

(=B

|I.

Section ID: 0077 Course ID: 851 Course Title: Am Govt Staff Name: Jackson, Kathy

Class Grades

Section ID Course ID Course Title Staff Name Room Mame
0077 S§551 Am Gowvt Jackson, Kathy | | 216

@ Class Information

Begin Period End Period  Term Code Credit
[} 0 51 0.500

Show Comments
@ Grade Period Filter

Periods ~ Mark Type ~ | | Filter Grade Periods

@ Class Grades

Progress Period 1

Line Student Name

1 Abbott, Billy C. 905483
Barker, Juan B 967065 As B D
Beckstead, Phyllis M. 871738 D C- B

Branch, Clarence L. 831203 D A+

S Cody, Harry D 872242 B B+

@ ceh -0

-]

Progress
Period 1
F A 15 c B E

Class Grade Screen

Copyright 2016-2020 Edupoint Educational Systems, LLC
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3. Clickthe Course ID or Course Title to view the District Course screen for the section.

T District Course

ok

Menu -

Course ID: §581
Course Description

Course Fees

Course ID
5351

Course Title
Am Govt

Ahways Show In Course History Add

@ Course Info

Year Qverride

Course Duration

Department

Course Title: Am Govt

T
- &
i | N &

SuLl @

S§2: Semester 2

35 Social Studies

Course History Type

Academic Type
Regular

Quality Points

Pre/Corequisite Schools Teaching Associated Courses Standards
Course Short Title Mandai nacit
Jrye— andatory nactive
College Prep  Credit Max Credit Post Secondary Credit Override
- ] 10.500 | l0.500
Alpha Numeric Setting (Default to Alpha)

=]
O] Teacher Aide
[0 College Approved
[0 Pass/Fail Only

[[] Extended Day

[C] Distance Learning Course

[C] Online Course

cE-0

Opt In Options

[C] Dual Credit [C] Allow School Course Title Override
[ Title | [T] Jobs for American Graduates Program
@ Scheduling Options @ ParentVUE Options
District Course Screen

4. Click the Staff Name to view the Staff screen with additional information about the instructor

of the section.
¥ + el
T Staff L LS e R Cili-o
Menu - L
Staff Name: Jackson, Kathy Type: Teacher
General Schools SpecialEd Emergency Credentials CRDC Overrides
Last Name First Name Middle Name  Suffix Gender Type
Open User Window
Jackson Kathy Female ~|  Teacher -
@ Staff Info @ staff Role
Abbreviated Name Nick Mame Social Security Number Role Type
[l \ 123-45-6789 [ Audiology
Previous Social Security Number [Cl conference
[[] Discipline
State ID Badge Number Teacher / Administrator License Number O Healtn
[ Rater
1069 _
[] Transportation
Teacher / Administrator License Prefix
Previous License Number Licensure Check EdFi D
Resolve ID
Job Title E-Mail
staffdemo@mail gasynen
Birth Date Birth Month Birth Day Birth Place
01/25/1973 @ |01 25
Highest Education Level  Baccalaureate Degree Institution Highest Degree Institution
Bachelor's degree - - -

Staff Screen

Edupoint Proprietary and Confidential
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5. Clickthe Room Name to view the Room screen, which lists all sections taught in the room by
period and Section ID.

7 Room AL CHE® Co-0
Menu - L] + Save | *Undo

Room Name: 216 Organlzallon Name: HDpE High Scheool School Year 2017

Room Info

Room Name Class Size

216 32
@ Sections

Line Term - CDI.II'SE Teacher Stuuent Seats
51 0 0 0077 s851 Am Govt Jackson, 32
51 1 1 0169 8876 Psychology | Jackson, K 23 30 7 0 0
51 5 2 0269 5576 Psychology | Jackson, K. 24 30 & 0 0
51 3 3 0369 85851 Am Govt Jackson, K. 30 32 2 0 0
5 M 4 a 0469 S851 Am Govt Jackson, K. 25 32 7 0 0
52 0 0 1077 $551 Am Govt Jackson, K. 26 ) & 0 0
SZ 1 1 1169 8577 PSyCh0|0gy Il Jackson, K. 15 30 15 0 0
“52 2 2 1269 5551 Am Govt Jackson K. 26 32 3 0 0
nsg 3 3 1369 5551 Am Govt Jackson K 25 32 7 0 0
52 4 4 1469 3851 Am Govt Jackson, K. 24 32 g 0 0
YR 0 0 0036 ADBEW g:z?:”c Cole N, N. ¢ 25 25 0
Room Screen

6. Select Show Comments to allow comments for each student in the class.

@ Class Information

Begin Period End Period  Term Code Credit
2 2 S2 1.000

¥ Show Comments

Class Grade Screen

7. Filter the information displayed in Class Grades if needed:
a. Select the grading Periods and/or Mark Type.
b. Click Filter Grade Periods.

@ Grade Period Filter

Periods - Mark Type ~ | | Filter Grade Periods

Class Grades Screen

Copyright 2016-2020 Edupoint Educational Systems, LLC
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8. Review the student's Marks in the Class Grades section.

@ Class Grades

mmmmmmmm

Abboﬂ Billy C. 0905483 15

967065 At B D
871738 D C- B
831203 D A+
872242 B B+
922759 At B-

-Dlxon Eugene B. 922236 At C-

nForsy‘tne, Ralph C_ Il 9682350 D

nGunneH, Diana L. 874772 A- C
D

8 Harvey, Mildred J. 839901

-
m

i Hedges, Jose D. 874258

1= Kleinsorge. Dorothy A, 872411 B A

nKnudsen, Alan D. 878209 C-

Class Grade Screen

The Class Grades information displayed for each student includes:

Line — Numerical label for each record

Student Name — Student’s last and first name

Perm ID — Student’s Synergy SIS identification number

Marks — The mark given to the student for this grading period
Citizenship — Student’s overall performance in a classroom
Conduct — Student’s overall behavior in the particular class
Work Habits — Student’s ability to work productively in a course

Att 1 — Att 6 — These columns calculate the number of absences marked in school
attendance during the grading period.

Comments — Comments defined by the district
Free form — Comments entered by staff

Edupoint Proprietary and Confidential
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Editing Class Grades

1. Navigate to Synergy SIS > Grading > Class Grade.

2. Locate the section to modify.

3. Filter the information displayed in Class Grades if needed:
a. Selectthe grading Periods and/or Mark Type.
b. Click Filter Grade Periods.

@ Grade Period Filter

Periods - Mark Type ~ | | Filter Grade Periods

Class Grades Screen

4. Selectthe student's grade from the Marks column.

v Class Grade AL @) o0
Menu~ | R < Q » L] + Save || *yUndo

Section ID: 0077 Course ID: 851 Course Title: Am Govt Staff Name: Jackson, Kathy

Class Grades

Section ID Course ID Course Title Staff Name Room Name
0077 5551 Am Govt Jackson, Kathy | | 216
@ Class Information Ar
A
Begin Period End Period Term Code Credit A-
0 0 31 0.500 B+
B
Show Comments B-
@ Grade Period Filter C+
Periods ~ Mark Type ~ | | Filter Grade c-
D+
® Class Grades D 3
D-
Progress Period 1 =

Student Name

Progress |
“mm | m
F B E

nAbbuﬂ, Billy C. 905483 A 15 C
Barker, Juan B. 967065 A+ B D
Beckstead, Phyllis M. 871738 D C- B
Branch, Clarence L. 831203 D A+

| -

Class Grade Screen

Copyright 2016-2020 Edupoint Educational Systems, LLC
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5. Select the student's Citizenship, Conduct, or Work Habits if needed.

® Class Grades

Line Student Name

Abbott, Billy C. 905483

= Barker, Juan B. 867065
n Beckstead, Phyllis M. 871738
-+ Branch, Clarence L 831203

< Cody, Harry D. 872242

S0 Crane, Kellie A 922739

/| Dixon, Eugene B 822236
nForsylhe Ralph C. Il 968250

Progress
Period 1

Progress Period 1
Options

Conduct Work Habits

Citizenship

]

Cutstanding
Satisfactory
Needs Improvement

Class Grade Screen

6. Modify the number of absences for the period if needed.

The Att 1 — Att 6 columns automatically calculate the number of
absences marked in school attendance for the grading period.

o]

- m

Class Grades

nAbbotl, Billy C. 905483
Barker, Juan B. 967065
nBeckslead, Phyllis M. 871738
Branch, Clarence L. 831203

"
Progress Period 1
Options Comments m
Progress
A 15 c B E A
At B A
D C- B
A+ A

7. Enter the comments.

Class Grade Screen

« Select Show Comments to see comments along with the marks.

@ Class Information

Begin Period  End Period
2 2

# Show Comments

Term Code
S2

Credit
1.000

Class Grade Screen

Edupoint Proprietary and Confidential
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mment in the Cmt column.

= + . ] +
v Class Grade AL ue L@ coh-e
Menu~ 2 < Qa »> & | | Save | *™Undo
Section ID: 0077 Course ID: §551 Course Title: Am Govt Staff Name: Jackson, Kathy
Class Grades
Section ID Course ID Course Title Staff Name Room Mame
0077 5551 Am Govt Jackson, Kathy | peedde.
B) Fss GEmE A’ Please Contact Teacher
B: Excellent Student
Begin Period End Period  Term Code Credit ¢ Good Attitude In Class
< © < o0 D: Good Participation In Class
E: Shows Extra Effort
F: Complete And Accurate Assignments
@ Grade Period Filter G: Showing Improvement
beriod Viark T H: Experiences Difficulty
erods v Varciype |- Test Scores Negatively Affecting Grade
J: Doesn't Bring Materials To Class
@ Class Grades K: Missing Makeup Or Class Work o
L: Inappropriate Classroom Behavior -
First Quarter
M: Absences Affecting Work m
Line Student Name N: Needs To Follow Correct Techniques.
Abbott, Billy C. 905483 | A 15 Cc B E
Balker, Juan B. 967065 A+ B D A
ﬂBeckslead, Phyllis M. 871738 D C- B
Class Grade Screen
« Entera Free Form comment.
a. Click Enter. The Free Form Comment screen displays.
b. Enterthe Free Form Comment.
c. Click Save.
¥ Free Form Comment L[58 u=)h Colo
Menu = = + Save | *+Undo
Free Form Comment
Free Form Comment
A
Free Form Comment Screen
8. Click Save.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Viewing Student Grades

The Student Grade screen allows you to view and modify grades for current classes for individual
students.

1. Navigate to Synergy SIS > Grading > Student Grade.

2. Locate a student. The student’s list of sections for the year displays with the marks and
comments for each section.

— . x ] +
7 Student Grade AL eV & ZcCA-0
Menu~ 2 < Q » L « Save || *»Undo SV
Student Name: Abbott, Billy C. School: Hope High School Status: Active Room Name: 231
Student Grades

Last Name First Name Middle Name  Suffix ~ Perm ID Grade Gender

Abbott Billy C 905483 12 ~ Male -
@ Grid Display Options

[F] show Comments  [C] Show Credit [T Do Not Process Term Override Credit Amount [ Show Repeat Tag

Progress Period Mark .| |Filter Grade Periods Update Grades For This Student
Periods -
1 Type
Update Absences For This Student
@ Siudent Grades =
Progress Period 1
Line |Period Couree Tiie eeherName | Marks | options |
Progress
Period 1

0/ 0077 5551 Am Govt Jackson, K. O0 F

1/ 0106 ARS54 Beg Jewelry Andrews, M. O F

2 0258 PABE Intermediate Acting Gardner, D. ] B

“ 3 0063 PET61 Weight Trn Boys Joseph, T O A

4 0426 ENGO Eng (brit) Lit Snyder, J. O F

n 5 0594 WL22 Spanish Il Olstad, T. O B

6 0726 SC49 Science 10 Tofft, R. O B+
Aca Type GPA Credits Credits Grading Period

CUR GPA - Current Marking Period |~ 276 Attempted  Completed | Show GPA Calculation | second Quarter -

1.75000 1.50000

Student Grade Screen
3. Update the information displayed in the Student Grades section as needed.
a. Select the view options:

« Show Comments — Displays the district defined comments and Free Form
comments

« Show Credit — Displays the credits a student receives for the section

o Do Not Process Term Override Credit Amount — Ignores credit adjustments
for term overrides

« Show Repeat Tag — Displays whether a student repeated the section
« Periods — Select the grading period
o Mark Type — Select Grade Periods Only or Progress Periods Only

Copyright 2016-2020 Edupoint Educational Systems, LLC
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b.

Click Filter Grade Periods.

® Grid Display Options

[C] Show Comments Show Credit [C] Do Not Process Term Override Credit Amount  [[] Show Repeat Tag

) Progress Period Mark | | Filter Grade Periods Update Grades For This Student
Periods 1 T Type

Update Absences For This Student

Student Grade Screen

4. Update the information displayed in the Student Grades section as needed:

Update Grades For This Student — Click to refresh the sections and grading
information displayed. All sections that meet the Minimum Days Enrolled Grading
Threshold display.

Update Absences For This Student — Click to refresh the absences displayed.

@ Grid Display Options
[F] Show Comments Show Credit [[] Do Not Process Term Override Credit Amount [ Show Repeat Tag

periogs T rPdress Period Mark .| | Filter Grade Periods Update Grades For This Student
1 Type

Update Absences For This Student

Student Grade Screen

5. View the Student Grades information displayed for each student:

Line — Numerical label for each record
Period — The schedule period when the section meets

Section ID — The ID number of the section defined on the Section screen. Click the
Section ID to open the Section screen in a new window.

Credit — The amount of credit for the course defined on the District Course screen

Course ID and Course Title — The ID and name of the course defined on the District
Course screen. Click to open the District Course screen in a separate window.

Repeat Tag — Tracks courses that a student takes more than once. Use the Update
Grade process to transfer repeat tag values from Synergy SIS > Schedule >
Student Classes.

The Update Course History process transfers the repeat tag
values from this column to Synergy SIS > Course History >
Student Course History.

Teacher Name — The name of the instructor of the section defined on the Section
screen

Audit Class — Indicates whether the student is auditing the class
Marks — The mark given to the student for this grading period
Citizenship — Student’s overall performance in a classroom
Conduct — Student’s overall behavior in the particular class

Work Habits — Student’s ability to work productively in a course

Edupoint Proprietary and Confidential
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o Att 1 — Att 6 — These columns calculate the number of absences marked in school
attendance during the grading period.

« Comments — Comments defined by the district

o Free form — Comments entered by staff

@ Sstudent Grades

Prugress Period 1
Line Period Course Title Teacher Name
Progress
Period 1

1 0/ 0077 0.500 5351 Am Govt Jackson, K. O

2 1/ 0106 0.500 ARS4 Beg Jewelry Andrews, M. [} F

3 2 0258 1.000 PABG Intermediate Acting Gardner, D. O B
3 0063 0.500 PE761 Weight Trn Boys Joseph, T. O A
4 0426 0.500 ENBO Eng (brit) Lit Snyder, J. ] F
H 5/ 0594 0.500 wL22 Spanish Il Qlstad, T ] B
g 0726 0.500 5C49 Science 10 Tofft, R. O B+

Student Grade Screen

6. View the student's EOC Student Grades.

« These are the non-posting exam marks for the EOC Assessment entered in Grade
Book for the student. Each Grade Period dsplays within the associated Term column.

« The following example displays the S2PRE, S2EOC, and S2AVG Grade Periods that
occurred within the Semester 2 term.

@ EOC Student Grades

| Semester2 |
Line Period QP:Ianl:: Course Title Teacher Name ‘Audit Class Marks |

307 4413002-0110 0.500 07 4413002 INTRO BUSI TECH Aaron, |

Student Grade Screen

7. View the student's GPA information:

a. Selectthe GPA for Aca Type (Academic Type). The student’'s GPA, Credits
Attempted, and Credits Completed display.

Select the concurrent GPA Definition for the Aca Type to
view the student's concurrent classes.

b. Selectthe Grading Period to see the GPA for a different grading period.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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c. Click Show GPA Calculation to open the Student GPA Detail screen.This lists all
classes completed by the student and the formula used to calculate the student’s GPA.

—H 7 0060 EN5S7C Cc-Am. Lit Nunes, K. O
Aca Type GPA Credits Credits Grading Period
CUR GPA - Current Marking Period |~ 276 Attempted  Completed | Show GPA Calculation Second Quarter -

1.75000 1.50000

The GPA calculation is based on the Grading Period that is shown in the drop down on the line above. The GPA is not affected by the filter
options that are selected above the Student Grades grid. To see details of how the GPA is determined click the Show GPA Calculation

button.
Student Grade Screen
- - : =
Student GPA Detail AL Eewe L& Co-0
Student Name: Abbott, Billy C.
Close
Student Name: Abbott, Billy C.
@ GPA Calculation Data .
Grade
Repeat| Base |Aca Mark | Grade Credit P"'f"'s GPA | skip
Tag |Credits|Type . Weight . |Bonus|Reason
Value nght.‘me",“‘.,teu Completed Quality
Points
First Quarter-1st Qtr 1000 R B 266000025 0250 0.250 0250 0665 0
First Quarter-1st Qir 0500 R A 333000050 0.250 0.250 0250 0.833 0
First Quarter-1st Qir 0500 R A  3.660000.50 0.250 0.250 0250 0815 0
First Quarter-1st Qtr 0500 R B 266000050 0.250 0.250 0250 0.665 0
First Quarter-1st Qtr 0500 R A 366000050 0250 0.250 0250 0815 0
First Quarter-1st Qtr 0500 R A 366000050 0250 0.250 0250 0815 0
First Quarter-1st Qir 0500 R A  3.660000.50 0.250 0.250 0250 0815 0
H 175000 1.75000 1.750 5.823 0
[ Definition Details
@ GPA Calculation Formula
Total Points Total Credit Post GPA Bonus GPA/QPA Raw Value (Prior To Rounding) Maximum GPA
( 5823 I Weight ) + 0000 = |3327 3.3271428571428 Allowed
1.750
@ Additional GPA Information
GPA Definition GPA Grade Type Credit Weight Definition
Current Marking Perioc | CUR GPA -
® GPA Definition Details
Low Grade High Grade Weight GPA By Credit Rounding Decimals To Store
o7 - 12 ~ |Use Credit Weighting ~ |Round on _5 or higher -~ |3

[[] Do Not Use Grade Period Weight Grid

Student GPA Detail Screen

The Mark Source on the Student GPA Detail screen pulls
from the Mark displayed for the grading period in the GPA
Credit Weight Pct section on the Grade Period Weight tab
of the Grading Setup screen.

Edupoint Proprietary and Confidential
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Editing Student Grades

1. Navigate to Synergy SIS > Grading > Student Grade.
2. Locate the student to modify.

3. Click Update Grades For This Student to ensure all of the sections available for grading

display.
¥ Student Grade « CUM -0
Menu~ @R < Q » L] « Save | *Undo @A

Student Name: Abbott, Billy C. School: Hope High School Status: Active Room Name: 231

Student Grades
Last Name First Name Middle Name Suffix Perm ID Grade Gender
| Abbott | | Billy c 905483 12 v |Mae |~

@ Grid Display Options

Show Comments. Show Credit Do Mot Process Term Override Credit Amount Show Repeat Tag

Periods Progress Period | _ Mark | |Filter Grade Periods I Update Grades For This Studentl
1

Type

Update Absences For This Student

Student Grade Screen
4. Click OK on the verification message to return to the Student Grade screen.
5. Filter the information displayed in Student Grades if needed.

@ Grid Display Options
Show Comments Show Credit Do Not Process Term Override Credit Amount Show Repeat Tag

e Progress Period Mark - | | Filter Grade Periods Update Grades For This Student
'eriods 1 - Type

Update Absences For This Student

Student Grade Screen

6. Select the student's Citizenship, Conduct, or Work Habits if needed.

@  Student Grades

Progress Period 1
Linelperiod Solree e ather Name (Marks | options |
Progress
Period 1
F

00077 0500 s851 | AmGovt Jackson, K O
1 0106 0.500 ARS54 Beg Jewelry Andrews, M. (] F

: } O: Qutstanding
2 0258 1.000 PAB6E Intermediate: Acting Gardner, D. | B & Satistactory
n 3 0963 0.500 PE761 Weight Trn Boys Joseph, T. [} A N: Needs Improvement
4 0426 0.500 ENGO Eng (brit) Lit Snyder, J. O F
H 5 0504 0.500 WL22 Spanish |l Olstad, T O B
6 0726 0.500 5C49 Science 10 Tofft, R. O B+

Student Grade Screen

7. Enter the number of absences for the period if needed.

The Att 1 — Att 6 columns automatically calculate the number of

absences marked in school attendance for the grading period.

23
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8. Enter the comments

« Select Show Comments to see comments along with the marks.

@ Grid Display Options

Show Comments Show Credit Do Not Process Term Override Credit Amount Show Repeat Tag

Student Grade Screen

« Select the appropriate district defined comment in the Cmt column.

A’ Please Contact Teacher
B: Excellent Student

v Student Grade
2 ¢ Q >

Menu ~ v Save
Student Grades

Last Name
Abbott

First Name

Billy G

Term Override Credit Amount Show Repeat Tag

Filter Grade Periods

-

O

c |
S m ommen
rogress|
Cmt
ovt Jackson, K. F [

Student Name: Abbott, Billy C. School: Hope High School Status: Active Room Mame: 231

Middle Name  Suffix

Update Grades For This Student

Update Absences For This Student

C: Good Attitude In Class
D: Good Participation In Class
E: Shows Extra Effort

F: Complete And Accurate
Assignments

4 Undo

G: Showing Improvement

H: Experiences Difficulty

I Test Scores Negatively Affecting
Grade

J: Doesn't Bring Materials To Class

K- Missing Makeup Or Class Work

L: Inappropriate Classroom
Behavior

M: Absences Affecting Work

N: Needs To Follow Correct
Technigues.

O: Needs To Demonstrate More
Effort

Perm ID
905483

Grade
12

Progress Period 1

Enter a Free Form comment.

Student Grade Screen

a. Click Enter. The Free Form Comment screen displays.

b. Enter the Free Form Comment.

c. Click Save.

¥ Free Form

=

Iienu =

Free Form Comment

Free Form Comment

« Save

Comment
* Undo

LA YEIE

9. Click Save.

Free Form Comment Screen
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Running Update Grade

The Update Grade process contains the functions:

« Update Grading Records — Adds the sections from the student’s schedule to the Class
Grade and Student Grade screens that are eligible for grading.

« Update Absences — Calculates the number of absences for each grading period based on
the definitions for Att 1 — Att 6 and enters the totals on the grading screens and Grade Book.

If you modify the credit amounts rewarded for a section, run the Update

E Grade process for every grade period prior to the grade period that
contains the updated section. This ensures that the grade calculations for
the school year remain accurate.

1. Navigate to Synergy SIS > Grading > Update Grade.

2. Selecta Grade Reporting Period to update.

3. Select Do Not Process Term Override Credit Amount to ignore credit adjustments for
term overrides.

4. Selectthe necessary Grades or use ) = & toselectorclearall grades.

5. Selecta Track, if needed. Selecting Blank for the Track updates grades for sections without
a track specified.

6. Select the appropriate Operation Type:

« Update Grading Records

Looks at the sections in the student’s schedule for the school and year in focus
Totals the number of enrolled days in a section for the student

Compares the number of days enrolled in the section against Minimum Days
Enrolled Grading Threshold defined on the District Setup screen

The section displays on the Class Grade and Student Grade screens if the
number of days enrolled is greater than Minimum Days Enrolled Grading
Threshold.

« Update Absences

« Looks atthe Att 1 — Att 6 definitions on the Grading Setup screen for the Grade

Reporting Period selected on the Update Grade screen to determine the
absence reasons or absence reason types to tally.

Counts the number of absences for the reasons defined in Att 1 — Att 6 for each
student for the Grade Reporting Period.

Enters the total number of absences for each student in the Att 1 — Att 6
columns on the Class Grade and Student Grade screens, and in the Grade
Book.
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7. Click Update Grading Records. A verification message describes the results of the update.

A Job Status window displays. This type of update can take minutes

or hours to run.
Update Grade o AL Y
Menu~ Update Grading Records

Update Grading Schedule

Grade Reporting Period Do Not Process Term Override Credit Amount
1st Quarter Grade -

Grade O + &
o910 1 1213

Section Track Filter
Only Create Grade Records For Homeroom Section. **Note: This is a read-only indicator. See the School Scheduling Optio

@ Operation Type
Update Grading Records Update Absences

NOTE: Any student who has NOT been enrolled in the class for 0 day(s) will not be included in grades/progress. To change this value,
please go to the District Setup view -> System Options tab and change the "Minimum Days Enrolled Grading Threshold " value.

Update Grade Screen

8. Click OK to return to the Update Grade screen.

Using the Schedule Tab

The Schedule tab on the Update Grade screen allows you to schedule the Update Grade Process
without changing the grading period each time.

This process applies only to the Regular Grading Period. It does not
process for Hybrid Grading periods.

Selecting Minimum Days Options

These options must be defined on either the Grading Setup screen or on the System tab of the
District Setup screen prior to scheduling Update Grade.

( )
The schedule process looks at the Minimum Days Enrolled Grading
Threshold on the System tab of the District Setup screen if Minimum
Class Enrollment Days is not entered on the Grading Setup screen.

Minimum Class Enrollment Days on the Grading Setup screen
overrides Minimum Days Enrolled Grading Threshold on the System
E tab of the District Setup screen.

Minimum Class Enroliment Days and Minimum Days Enrolled
Grading Threshold can vary based on the school and/or district focus.

The system defaults to ten days before the end of the grading period and
the job is scheduled if no value is entered on either screen.
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Selecting Options on the Grading Setup Screen

Navigate to Synergy SIS > Grading > Setup > Grading Setup.

2. Select Evaluate active classes against Minimum Days Enrolled Threshold in Include in
Grade Option.

3. Enteravalue in Minimum Class Enroliment Days.
4. Click Save.

Grading Setup ' $

Menu~ = o

z Ay~

School: School Hope High School School Year: 2019-2020

Grade Period/Mark Definition Grade Period Weight Comments Report Card Options Transcript Options TVUE Options

Current Grading Period | Semester 1

@ Grade Period

Grade Period Actions...
[@ Start of School (08/12/2019)

Quarter 1(ending on 10/16/2019)

Semester 1(ending on 12/20/2019)

Quarter 3(ending on 03/06/2020)

4
13
3
P Semester 2(ending on 05/21/2020)

@ Include In Grading Option
This option is used to determine if the Include In Grading flag is to be set when moving a student's class to history (IE when a leave date is entered). If

Always or Never is selected then the Minimum Class Enroliment Days field is disregarded
Include in Grade Option

Evaluate active classes against Minimum Days Enrolled Threshold | =

Minimum Class Enroliment Days
9

Grading Setup Screen

Selecting Options on the System Tab of the District Setup Screen

Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe System tab.

3. Select Evaluate active classes against Minimum Days Enrolled Threshold in Include in
Grade Option.

4. Click Save.

District Setup

Menu~

Lo

District Setup

Options Grade Setup ~ TeacherVUE  Labels  Auto-Sequence  Reports ~ Waivers  MobileApps  Concurrent Options  Accessibility  Color Themes

@ Grading Setup

This option is used to determine if the Include In Grading flag is to be set when moving a student's class to history (IE when a leave date is entered). If Always or Never is selected then the Minimum Class Enroliment
Days field is disregarded.

Minimum Days Enrolled Grading Threshold Include in Grade Option

Evaluate active classes against Minimum Days Enrolled Threshold | v
If this option is set then the AcaType drop down (that contains the GPA definitions) will not be filtered and all definitions will Show In both views (Student Grade and Student Course History). If the option is left

unchecked then the current functionality will remain. Student Grade will only show Current Period Only GPA types and Student Course History will only show Course History Only types.
GPA Filter Option

¥ Always update completed credit on mark change in Student Course History

Display Rigor Points In Student Grading

District Setup Screen, System Tab
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Using Schedule Tab Options

1. Navigate to Synergy SIS > Grading > Update Grade.
2. Selectthe Schedule tab.

« Options

« Time of day for jobs to begin being scheduled — Jobs are scheduled at the
time selected.

« Extended Logging — The log file includes detailed information about which
schools were processed or skipped and the reason they were skipped if selected.
If extended logging is not selected, a log file is not provided.

o Auto Schedule Job Status Email — An email is sent with the schedule results if
an email address is entered.

Only one email address can be entered or an email group can
be created.

« Attach Result File — A results file is attached to the Auto Schedule Job Status
Email address if selected.

o Set Current Report Period

« Reporting period will be updated after the start of the reporting period
plus number of days entered below. (5 days is default) — Additional days
before the current reporting period is set

« Update Grading Records
( )
The initial Update Grading Records process is scheduled

based on the Minimum Class Enrollment Days on Grading
Setup screen or Minimum Days Enrolled Grading

E Threshold on the System tab of the District Setup screen
and subtracted from the end of the reporting period. The
default is ten if nothing was entered in either the Grading
Setup screen or the System tab of the District Setup screen. )

\.

. Additional Update Grading days from the end of the reporting period —
The number of additional days to allow an additional Update Grading Records
job to be scheduled

« Update Absences
« Initial Update Absences days from the end of the grading period

« Additional Update Absences days from the end of the reporting period —
Allows an additional Update Absences to be scheduled after the end of the
grading period
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« Organizations to Process

Organization Name — Select one or more organizations to process. The
Update Grade Schedule can be run while focused at the district.

Reporting Period — This column auto-populates once the Reporting Period is
processed for each of organizations selected to update. This column is
overwritten with the most recent date and time.

Update Grading — This column populates once the Update Grade begins
processing for each Organizations listed. For subsequent Update Grade runs,
the column is overwritten with the most recent date and time it runs.

Update Absences — This column populates once the Update Absences is
processed for each Organization.

( )
Schedule Update Grading displays grey and you cannot
. selectit until the recurring job is removed from the Job Queue.
A recurring job must be removed from the Job Queue prior to
rescheduling the process if changes need to be made to the
Schedule tab of the Update Grade screen.

Update Grade

Menu~ o

L

Schedule Update Grading

@ Options

@ set Current Report Period

@ Update Grading Records.

4

© Update Absences

IERIEN o on v

aing | Scheduie

The auto-processing of the scheduled Update Grading job will perform 3 primary tasks for the included schools: setting the current report period, update grading records and updating absences for the current grading period.

Time of day for jobs to begin being scheduled  Extended logging  Auto Schedule Job Status Email  Attach Result File
5 B

Reporting period will be updated after the start of the reporting period plus number of days entered below. (5 days is default)

The initial Update Grading Records process will be scheduled dependant on the Minimum Class Enroliment Days found in Grading Setup or District Setup and subtracted from the end of the reporting period. The default amount is 10 if
nothing has been entered in either the District or Grading Setup.

An additional Update Grading Records job can be scheduled by entering an offset day amount below from the end of the grading period. The calculated date will be ignored f it is prior to the initial Update Grading Records processing date.

Additional Update Grading days from the end of the reporting period

® Organizations to Process  Chooser

Update Grading Records

“ [m]

N
S ST feormgPeos SV lpsaeGmang ST Upmmeamence T

Update Grade Screen, Schedule Tab
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Update Initial Update Period
Absences 10/5 10/25
Update Initial
Grades Update Additional
(Q1-10/4) Absences 10/22
Update
Additional
Update Period Grades
8/6 10/21
Q1 Start 8/1 Q2 Start 10/20
August September QOctober

Update Period — 5 is populated in the Set Current Report Period.

Update Grades = The Minimum Days Enrolled Grading Threshold field in District Setup is set for 15. The “Additional
Update Grading days from the end of the reporting period” is set to -2.

Update Absences - The Initial Update Absence days field is set to 14 (day after the initial Update Grades is ran). The
“Additional Update Absences days from the end of the reporting period” field is set to -3 (day after Update Grades is ran

for the end of the reporting period).

Diagram Example Of The Update Grade Process

Copyright 2016-2020 Edupoint Educational Systems, LLC



32 Grading User Guide
Chapter 4: Running Update Grade

Scenario 1

The Update Grade process is scheduled on the Schedule tab of the Update Grade screen in this
scenario.

o Onthe Grading Setup screen, the Current Grading Period is setto Semester 1.

« Include in Grade Option is set to Evaluate active classes against Minimum Days Enrolled
Threshold.

o Minimum Class Enrollment Days is setto 9.

[\,
This number can vary based on the school and/or district focus.

Grading Setup '

Menu~ = o

ne
Q

Q

&
4

School: School Hope High School School Year: 2018-2020

Grade Period/Mark Definition Grade Period Weight Comments Report Card Options Transcript Options TVUE Options

Current Grading Period | Semester 1 -

@ Grade Period
Grade Period Actions...
@ Start of School (08/12/2019)
p Quarter 1(ending on 10/16/2019)
P Semester 1{ending on 12/20/2019)
p Quarter 3(ending on 03/06/2020)
p Semester 2(ending on 05/21/2020)

@ Include In Grading Option

This option is used to determine if the Include In Grading flag is to be set when moving a student's class to history (IE when a leave date is entered). I
Always or Never is selected then the Minimum Class Enroliment Days field is disregarded

Include in Grade Option

Evaluate active classes against Minimum Days Enrolled Threshold | =

Minimum Class Enroliment Days
9

Grading Setup Screen

On the Schedule tab of the Update Grade screen you can schedule the Update Grade process
without changing the current grading period with these settings:

« Time of day for jobs to be scheduled is set to 5pm.
« Extended Logging is selected to provide a log file.

« 5daysis left as the default for Reporting Period to be updated after the start of the
period plus the number of days entered below.
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« Additional Update Grading days from the end of the grading period is set to 4. This
means the Update Grade process will process again 4 days after the grading period has
ended.

o Click Schedule Update Grading. Update Grade processes and schedules a recurring job.

Update Grade A HRES

Menu~ o + Save | #yUndo Update Grading Records

Update Grading | Schedule |

Schedule Update Grading

The auto-processing of the scheduled Update Grading job will perform 3 primary tasks for the included schools: setting the current report period, update grading records and
updating absences for the current grading period

@ Options

Time of day for jobs to begin being scheduled Extended logging  Auto Schedule Job Status Email  Attach Result File
5PM - 2] (]

@ Set Current Report Period

Reporting period will be updated after the start of the reporting period plus number of days entered below. (5 days is default)
5

@ Update Grading Records

The initial Update Grading Records process will be scheduled dependent on the Minimum Class Enroliment Days found in Grading Setup or District Setup and
subtracted from the end of the reporting period. The default amount is 10 if nothing has been entered in either the District or Grading Setup.

An additional Update Grading Records job can be scheduled by entering an offset day amount below, from the end of the grading period. The calculaied date will be ignored if it
is prior to the initial Update Grading Records processing date

Additional Update Grading days from the end of the reporting period
4

@ Update Absences

@ Organizations to Process  Chooser

N enon N -v Last Updated
-

Hope High School

Update Grade Screen, Schedule Tab

« A window displays confirming the job is complete.

Synergy

Auto Schedule Update Grading job completel
Total report periods updated: 1

Total update grading period jobs scheduled: 1

Total update absence jobs scheduled: 0
Total Time: 00:00:04.7170588

Synergy Window
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« The log file confirms that the current report period was updated to Quarter 3.

Start of job ...

Report Period Processing

Reporting Period has been updated to Quarter 3 for school Hope High School |

Update Grading Processing

I Update Grading has been scheduled for school Hope High School to be processed at 02/26/2020 05:00:00

Update Absences Processing

Update Bbsences has been skipped for school Hope High School
Reason: No dates have been defined for the auto process

Auto Schedule Update Grading job complete
Total report periods updated: 1

Total update grading period jobks scheduled: 1
Total update absence jobs scheduled: 0

Total Time: 00:00:32.0228694

Update Grade Screen, Schedule Tab Log File Output

Scenario 2

In this scenario Update Grade is scheduled for multiple schools, and one school is not scheduled.
Quarter 3 ends on 3/06/2020 for the schools listed below.

« Kennedy High School — Current Grading Period: Semester 1; Minimum Class
Enrollment Days: 9

o Edupoint High School — Current Grading Period: Semester 1; Minimum Class
Enroliment Days is blank

« King High School — Current Grading Period: Semester 1; Minimum Class Enrollment
Days: 9

The log file shows the Reporting Period skipped for Hope High School, because the current grading
period reflects Quarter 3. The process updated the 3 additional schools to Quarter 3.

» Update Grading was scheduled for Hope High School, King High School and Kennedy High
School.

« Update Grading skipped for Edupoint High School because the current date, 2/26, does not
equal the initial execution date, 2/25, or the secondary date of 03/01. This is because
Minimum Class Enrollment Days was left blank on the Grading Setup screen.
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« The defaultis ten days and the process will not schedule until ten days before the end of the
grading period if no threshold is entered.

Start of job ...
Report Period Processing

Reporting Period has been skipped for school Hope High School

Reason: Current report period: Quarter 3 is already correctly set
Reporting Period has been updated to Quarter 3 for school King High School
Reporting Period has been updated to Quarter 3 for school Edupoint High School
Reporting Period has been updated to Quarter 3 for school Kennedy High School

ipdate Grading Processing

Update Grading has been scheduled for school Hope High School to be processed at 02/26/2020 05:00:00
Update Grading has been scheduled for school King High School to be processed at 02/26/2020 05:00:00
Update Grading has been skipped for school Edupoint High School
Reason: Current date: 02/26/2020 does not egual the initial execution date: 02/25/2020 or the secondary sexecution date: 03/01/2020
Update Grading has been scheduled for school Kennedy High School to be processed at 02/26/2020 05:00:00

Update Absences Processing

Update Absences has been skipped for school Hope High School
Reason: No dates have been defined for the auto process
Update Absences has been skipped for school King High School
Reason: Mo dates have been defined for the auto process
Update Absences has been skipped for school Edupoint High School
Reason: No dates have been defined for the auto process
Update Absences has been skipped for school Kennedy High School
Reason: Mo dates have been defined for the auto process

Ruto Schedule Update Grading job complete
Total report periods updaved: 3

Total update grading period jobs scheduled: 3
Total update absence jobs scheduled: 0

Total Time: 00:00:35.2250327

Update Grade Screen, Schedule Tab Log File Output

Scenario 3

The Update Absences process is shown in this scenario.

« Initial Update Absences days from the end of the reporting period is setto 9.

» Quarter 3 ends on 3/06/2020. There are nine days left until the grading period ends, not
counting the current date of 2/26.

« Additional Update Absences days from the end of the reporting period is setto -3.
This means the Update Absences process will update again three days after the report period
has ended.

Update Grade B CO K~
Menu~ | 1= Update Grading Records

Update Grading Schedule

@ Update Absences
The days entered below will be used to calculate the day(s) to process Update Absences relative to the end of the grading period.

Initial Update Absences days from the end of the reporting period Additional Update Absences days from the end of the reporting period
9 -3

Update Grade Screen, Schedule Tab
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« A window displays confirming the job is complete.

Synergy

Auto Schedule Update Grading job completel
Total report periods updated: 0

Total update grading period jobs scheduled 3

Total update absence jobs scheduled: 4
Total Time: 00:00:04.7170538

Synergy Window

« The log file includes Hope High School, King High School, Kennedy High School and
Edupoint High School and the Update Absences Process shows all four schools have been
scheduled.

Start of job ...
Report Period Processing

Reporting Period has been skipped for school Hope High School

Reason: Current report period: Quarter 3 is already correctly set
Reporting Period has been updated to Quarter 3 for school King High School
Reporting Period has been updated to Quarter 3 for school Edupoint High School
Reporting Period has been updated to Quarter 3 for school Kennedy High School

Update Grading Processing

Update Grading has been scheduled for school Hope High School to be processed at 02/26/2020 05:00:00
Update Grading has been scheduled for school King High School to be processed at 02/26/2020 05:00:00
Update Grading has been skipped for school Edupoint High School
Reason: Current date: 02/26/2020 does not egual the initial exscution date: 02/25/2020 or the secondary execution date: 03/01/2020
Update Grading has been scheduled for school Kennedy High School to be processed at 02/26/2020 05:00:00

Update Absences Processing

Update Absences has been skipped for school Hope High Scheol
Reason: No dates have been defined for the auto process
Update Absences has been skipped for school King High School
Reason: No dates have besn defined for The 2uto process
Update Lbsences has been skipped for school Edupoint High School
Reason: No dates have been defined for the auto process
Update Absences has been skipped for school Kennedy High School
Reazson: No dates have besn defined for The auto process

Ruto Schedule Update Grading job complete
Total report periods updated: 3

Total update grading period jobs scheduled: 3
Total update absence jobs scheduled: 0

Total Time: 00:00:35.2250327

Update Grade Screen, Schedule Tab Log File Output
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« The Organizations to Process section on the Schedule tab of the Update Grade screen

displays the date and time for the schools scheduled after the scheduled Update Grade and
Update Absences processes are complete.

The first five scheduled jobs run at the same time when running the

process for multiple schools. The next five scheduled jobs offset by 10
minutes.

Last Updated
Organization Name P =

Line
Reporing Period A Update Grading < T Update Absence Al
IR <o on eren P [or—

02/26/2020 08:13.00

Update Grade Screen, Schedule Tab
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39
Sections Missing Marks

The Section Missing Mark Summary screen is similar to the Classroom Taken Attendance Summary
screen, but shows data for sections missing classroom marks. You can send reminder emails to all
teachers missing marks or to each teacher individually and also schedule this report to print on a

recurring basis.

Viewing Missing Marks by Section

Navigate to Synergy SIS > Grading > Section Missing Mark Summary.
Select a Grading Period.

Select a Mark or Staff Name if needed.

Click Filter Grid.

A oo

Section Missing Mark Summary .

Menu » Send Teacher Reminder Emails

&
¢
Q
&
o

Mark Summary Scheduling

7 5 8 74 1 1 7 @ Filter Opticns
Grading Period ~ Mark Staff Name [E—
Total Sections | | Total Sections With | | Total Sections With | |[First Quarter | - = g e
Grades Taken Mo Grades Taken

@ Section Missing Mark Grid

[Line | SectonD ¥ Courselile 7| Couseld 7 StaftName Reminder Email 7

- 0020 Ce-Bowling 2 PE92C Diaz, Joe Reminder Email
0025 Cec-Government S351C Garland, Gregg Reminder Email
n 0220 Stagecraft PASS Chaplin, Frank Reminder Email
0708 Coe Bus Intern BE75 Frommer, Kathy Reminder Email

0737 Ind Coop Ed Ice IT94 Garrison, Herbert Reminder Email
“ 0811 Stu Asst Nurse SAGE Frizzle, Valerie Reminder Email
n 0854 Ind Coop Ed Ice o4 Garrison, Herbert Reminder Email

Section Missing Mark Summary Screen
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Emailing Teachers Missing Classroom Marks

Synergy SIS emails the teachers included in the Section Missing Mark Grid section who have not yet
entered the classroom grades.

1. Navigate to Synergy SIS > Grading > Section Missing Mark Summary.
2. Filter the screen as needed.

3. Click Send Teacher Reminder Emails to email all the listed teachers or click Reminder
Email for the section to email an individual teacher.

Section Missing Mark Summary . € ZCie-©
Menu + | Send Teacher Reminder Emails |

Mark Summary Scheduling

@ Filter Options
7 5 8 7 4 1 1 7 Grading Period ~ Mark Staff Name
Total Sections | | Total Sections with | | Total Sections With| | [First Quarter | - - g| FerGr
Grades Taken No Grades Taken

@ Section Missing Mark Grid
Staff Name T TR ] o
- 0020 Cc-Bowling 2 PEG2C Diaz. Joe

I 0025 Ce-Government 8851C Garland, Gregg Reminder Email
H 0220 Stagecraft PABS Chaplin, Frank Reminder Email
n 0708 Coe Bus Intern BETS Frommer, Kathy Reminder Email
- 0737 Ind Coop Ed Ice o4 Garrison, Herbert Reminder Email
n 0811 Stu Asst Nurse SABE Frizzle, Valerie Reminder Email

n 0854 Ind Coop Ed Ice o4 Garrison, Herbert Reminder Email

Section Missing Mark Summary Screen

The emails are sent and the Job Result screen displays a Process
Log .csvfile.
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Scheduling Section Missing Marks Summary

The following example illustrates how to schedule the job to run daily.

Navigate to Synergy SIS > Grading > Section Missing Mark Summary.
Filter the screen as needed.

Select the Scheduling tab.

Select Daily in Schedule Task.

El

» Once —Report runs immediately
« Daily— Enter the number of days between running the summary

o Weekly — Enter the number of weeks between running the summary and select the day
ofthe week torun it

« Monthly — Select the day and the months to run the report

5. Enter a Start Time, Start Date, and Stop Date.
6. Enter 7inthe Schedule Task Daily section to run the summary every day.
7. Click Schedule.

€} Kennedy High School (2018-2019: Show Active and Inactive)

Section Missing Mark Summary i clige

Menu ~ Send Teacher Reminder Emails

Mark Summary Scheduling

Schedule

This report will print next on: Friday, December 7th at 4:15 PM Delete Scheduled Job
@ Schedule Job

Schedule Task  Start Time Start Date Stop Date

Daily * 415PM © |12/08/2018 g | 05/03/2019 ]

@ Schedule Task Daily

Every |1 Day(s)

Section Missing Mark Summary, Scheduling Tab

{ E Click Delete Scheduled Job to cancel the scheduled job. }
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Printing Report Cards

You can print report cards from:

« Student Grades screen — Report cards printed from this screen use the settings defined on
the Grading Setup screen. These settings cannot override the settings on the Grading Setup
screen.

« Report Interface screens — Use the settings on the Options tab of the report card Report
Interface screen to override the settings on the Grading Setup screen.

« Report Card Students screen in Grade Book — Create a PDF file that can be printed using the
browser's print function.

|| See the Synergy SIS — Grade Book User Guide — Elementary for
more information.

Using the Student Grades Screen

Use the Student Grades screen to print a report card for an individual student. The report card prints
using the district settings.

1. View or Edit the grades for the student.

2. Select Report Card from the Menu. The report card generates with Job Queue and displays.

v Student Grade
: < Q' » &

View Audit Detail For Student Grade Reports

Report Card

Student Grade Screen
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Using the Report Interface Screen

Use the GRD201 — Report Card report to print report cards for a group of students or to modify how
the report card prints.

|| See the Synergy SIS — Query and Reporting Guide for more information
about using the Report Interface screen.

1. Navigate to Synergy SIS > Grading > Reports > Individual > GRD201 — Report Card.
The district selected report card displays.

2. Select the options for your report card using the descriptions in:
« GRD201—-Report Card
« GRD202—Report Card Tri Fold
« GRD203 —Report Card Pressure Seal Trifold
« GRD204 —Report Card Pressure Seal Trifold Preprinted
« GRD205—Report Card Tri Fold B
« GRD206 —Report Card Pressure Seal Trifold Preprinted B
« GRD207 —Report Card Preprinted
« GRD208 — Report Card With Attendance Detall
« GRD209 - Report Card Selector
« GRD210—Report Card Pressure Seal Mailer
« GRD211—Report Card Standards
« GRD212—Report Card Pressure Seal Trifold B

3. Click Print or Email Me.
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GRD201 — Report Card

Synergy SIS > Grading > Reports > Individual
The Report Card produces a customized report card to mail to the student's home address.

v Report GRD201: Report Card =1 cde

= Print Save Default Email Me

Name: Report Card Number: GRD201 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced

Starting Period Ending Period
First Quarter ~ | Second Quarter v

@ Cycles Data Range

@ Period Range

Starting Period Ending Period

@ GPAs

1st GPA Start Grade End Grade 1st GPA Calculate Marks to Use
CUR GPA ~ |09 - 12 -

1st GPA Mark
2nd Qtr -

2nd GPA Start Grade End Grade 2nd GPA Calculate Marks to Use
CUM GPA ~ |09 ~ |12 v

2nd GPA Mark

3rd GPA Start Grade End Grade 3rd GPA Calculate Marks to Use
YTD GPA ~ |09 - 12 -

3rd GPA Mark

4th GPA Start Grade End Grade 4th GPA Calculate Marks to Use

4th GPA Mark

GRD201 - Report Card Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card

« Selectthe same period in Starting Grading Period and Ending Grading Period to
include one period in the Period Range section.
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« Selectthe Grading Period(s) or Progress Period(s) to report in the Individual Period
section. You cannot select both a Grading Period and Progress Period if using
Enhanced Grade Period Selection.

« Verify all periods selected fit on one page so that the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

o GPAs-— Select the GPA definitions to display on the report card.

« Select the concurrent GPA definition for the 1st GPA to print the GRD201 report with
concurrent information.

« Selectwhich GPA Mark to use or leave it blank to include all marks.

[ GPA Mark works best with the GPA for the current grade ]
=  period.

« Select which grade levels to include in the GPA calculation by selecting the Start
Grade and End Grade.

« Selectthe GPA Calculate Marks to Use option to hide the GPA Mark option. The
GPA Calulator selects which marks to use based on settings on the District GPA Types
screen and the Grade Period Weight tab of the Grading Setup screen.

® GPAs

1st GRA Start Grade End Grade 1st GPA Calculate Marks to Use
13t GPA Mark 13t GPA Mark (Cycles)

2nd GPA Start Grade End Grade 2nd GPA Calculate Marks to Use
2nd GPA Mark 2nd GPA Mark (Cycles)

3rd GPA Start Grade End Grade 3rd GPA Calculate Marks to Use
3rd GPA Mark 3rd GPA Mark (Cycles)

4th GPA Start Grade End Grade 4th GPA Calculate Marks to Use
4th GPA Mark 4th GPA Mark (Cycles)

GRD201 - Report Card Interface Screen
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« Rank:

o Rank GPA - Select to include the student’s rank based on the defined GPA options.

o Rank Grading Period — Select to include the student’s rank based on the Grade
Periods defined on the Grade Period/Mark Definition tab.

@ Rank

1st Rank 1st Rank Grading Period

GRD201— Report Card Interface Screen
« Mailing Options:
« Destination Address and Return Address — Select the addresses to use for mailing.
« Enable Mailing — Select to print the Destination Address and Return address.
« Service Requested — Select how to handle undeliverable report cards.

« Parent/Guardian Options — Select which parent address to use in the report card
mailing.

@ Mailing Options
Enable Mailing Mailing Destination
Student Print Address -

Return Address
School Name and School Address | =

Service Requested
No Print (default) -

@ Parent/Guardian Options

[7] contact Allowed [] Has Custody
[] Ed. Rights [] Mailings Allowed

GRD201 - Report Card Interface Screen
« Graduation Requirements:

« 1st Requirement — Select which graduation requirements definition to use for the
report card.

@ Graduation Requirements

1st Requirement
High School -

GRD201 - Report Card Interface Screen

« Exclude the following students from Graduation Requirements — This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students can match either filter.

1. Select whether to use the Filter or Condition field.
2. Selectthe Operator such as Equal To, Not Equal To, or In List.
3. Enter the Value of the field to match.
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For example, if the Filter is set to Grade, the Operator is set to Equal To, and the Value is set
to 09, the graduation requirements do not display for any students in grade 9.

® Exclude the following students from Graduation Requirements
@ Filter 1

Filter Operator Value

@ Filter 2

Condition Operator Value

GRD201- Report Card Interface Screen

« Report Content Options:

« Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

« Missing Fields — Lists any field used in the generation of the report card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the report card.

» Period Display Option — Select whether to display all classes or only classes with
marks.

« Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

« Date of Next Report Card — Select the date to display on the report or leave it blank.

« Display Standards — Select whether standards associated with a course in Grade
Book or on the Standards tab of Synergy SIS > Course > District Course display
on the report card.

Display Concurrent — Select Show Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

« Standard Sort Option — Select the display order of the standards selected in Display
Standards.

« Attendance Definition Summary — Select the attendance options to display. The
options correspond to the Att 1 — Att 6 fields defined in Grading Setup.

« Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

« Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

« Include Conduct Only — Select to include conduct information for period/sections
without marks or comments entered.

« Include Citizenship Only — Select to include citizenship information for
period/sections without marks or comments entered.

o Suppress GPA — Select to not print the GPA on the report card.

« Suppress Grad Req — Select to not print the Graduation Requirements on the report
card.
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« Suppress Grading Legend — Select to not print the Grading Legend on the report
card.

« Suppress Barcode — Select to omit the mailing bar code.

Hope High School
4301 E Guadalupe Rd ;EE'SI%TLES%

o GilDe, AZ 85234 U.5. POSTAGE PAID
1234

(N
r

'\

Parent/Guardians of Abbott, Billy C
19585 S Val Vista Dr
Mesa, AZ 85204

GRD201 - Report Card Interface Screen

« Suppress Postage Box — Select to not print the postage box.

Hope High School o
4301 E Guadalupe Rd ;‘EE-;%ILF&E;

w Gilbent, AZ 85234 US POSTAGE PAID
1234

<\,

Parent/Guardians of Abbott, Billy C.
1955 S Val Vista Dr
Mesa, AZ 85204

GRD201 - Report Card Interface Screen

« Enable Duplex Formatting — Select to print on both sides of the paper.

» Replace Grade Marks With Course History Marks — Attempts to match Student
Grade records included in the report with what displays in Student Course History for
the current school year. When a match is found, the Mark from Student Course History
is used. Any additional Student Course History records for the current school year are
included on the report output.

« Course History Only— Only grading records with a matching course history
record display on the report.

o Course History and Grading Combined — All grading records display on the
report. Marks are replaced from course history whenever a match is found.

« No Course History (Default) — The report only displays grading records.

Replace Grade Marks With Course History Marks is only
used with mail merge templates.

* Show Concurrent for Home School Only — Selecting this option along with Display
Concurrent set to Show Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, the marks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, the marks from only the concurrent school display.
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« Include Student Year End Status — Derived from the Year End Status field on the
Other Info tab of Synergy SIS > Student > Student. You must configure the Year
End Status lookup table to add the required values to activate the indicator on this
report output. You must run the Year End Status Update process for the value to
populate on the Student screen. (Only for use with mail merge templates that use the
Year End Status.)

« Print "Projected"” Text — Select to display (Projected) after the Year End
Status at the bottom of the report card. For example, Student Promoted
becomes Student Promoted (Projected).

a R
This option is only used with mail merge templates that use
the Year End Status.

E Selecting this option automatically selects Include Student
Year End Status. If no Year End Status exists for the
L student, nothing displays on the report card. )

Report GRD201: Report Card « cree

ol Print Save Default Email Me

Name: Report Card Number: GRD201 Page Crientation: Portrait

Options Label Setup Sort / Qutput Conditions Selection Advanced

@ Report Content Options

Title Override [ Abbreviate Course Title
] Abbreviate Teacher Name
Missing Fields [ Include Conduct Only
Synergy=System=Setup>Organization (District O Include Citizenship Only
Node): v [ Suppress GPA
-vebsite URL [ Suppress Grad Req
Period Display Option [ Suppress Grading Legend
- [ Suppress Barcode
Homeroom Source [ Suppress Postage Box
- [ Enable Duplex Formatting
Date of Next Report Card Replace Grade Marks With Course History Mark Option
& -
® About

[ show Concurrent for Home School Only

O Include Student Year End Status
[ Print "Projected" Text
Display Standards

Display Concurrent

-

Standard Sort Option

-

Attendance Definition Summary O < &

O1020:304050s6

GRD201 - Report Card Interface Screen
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« Footer Options — Select the Footer Style to display a signature slip for students to return with
a parent/guardian signature.

« Signature Slip Options — Enter the Slip Header Content and Staff Label.

@ Footer Options

Footer Style

@ signature Slip Options

Slip Header Content

Staff Label

GRD201 - Report Card Interface Screen

« Report Style Options — Select to Show Grade Detail Headers with a White Background.

® Report Style Options

[[] show Grade Detail Headers with a White Background

GRD201 - Report Card Interface Screen

« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O + &

OA OA Ea+COsEB EOB+ECECc-EC+ED
Ob-Op+ @F O Ewr

Citizenship To Include O « &

[[] outstanding [C] Satisfactory [C] Needs Improvement

Conduct To Include O +~ &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[ Qutstanding [C] Satisfactory [C] Needs Improvement

GRD201 - Report Card Interface Screen
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« Custom Mail Merge:
« Progress Mail Merge — Select to include the student’s progress on the report card.
« Grading Mail Merge — Select to include the student’s grades on the report card.

[ E These options allow for the display of hybrid grades. ]

® Custom Mail Merge

Progress Mail Merge

Grading Mail Merge

=

GRD201- Report Card Interface Screen

See the Synergy SIS — Mail Merge 2.0 Guide for more information ]

[ L-J about mail merge.

« Student Info — Enter and select information to filter the information on the report cards by
student information.

(@ Student Info

Perm ID

Student First Name Student Last Name

Grade Grade
- - -

GRD201 - Report Card Interface Screen

« Graduation Requirement Options — Select the Details to Display for graduation
requirements.

« Graduation Requirements (default) — Select to list the number of credits required for
graduation and the number of credits earned on the report card.

« Graduation Requirements and Test History — Select to list the number of credits
required for graduation, the number of credits earned, and the student’s test history on

the report card.
« Test History — Select to display the student’s test history on the report card.

@ Graduation Requirement Options

Details to Display

-

GRD201- Report Card Interface Screen
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« Attendance Options — Select the types of absences to print on the report card along with the
number of occurrences for that type of attendance.

» Each Attendance Def field contains options numbered 7-6 as defined in Grading
Setup.

« Attendance Percentage Rate (APR) Options — Synergy SIS uses the values selected on the
Grading Setup screen by default.

« Current Grading Period — Select the attendance definition defined on the Grade
Period/Mark Definition tab to calculate the attendance rate.

« Year To Date — Select the attendance definition defined on the Grade Period/Mark
Definition tab to calculate the attendance rate.

« Custom Date Range — Select the attendance definition defined on the Grade
Period/Mark Definition tab to calculate the attendance rate for the selected
timeframe.

« Include Attendance Percentage Rate Comment — Select to display the comment
on GRD201.

The percentage rate is determined by the formula:
(Days in segment - Days absent) / Days in segment

@ Attendance Options

Attendance Def 1 Attendance Def 2 Attendance Def 3 Attendance Def4

@ Attendance Percentage Rate (APR) Options

Current Grading Period Year To Date Custom Date Range  Include Attendance Percentage Rate Comment
- - - O
GRD201 - Report Card Interface Screen
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@ Identity Options

Student Identity

-

Preferred |dentity (Default): The report will print student name as it appears on the Student = Demographics tab page
Legal Identity:The report will print student name as it appears on the Student = Protected Information tab page. if values exist. If no values exist
on the Student > Protected Information tab page, then the report will print student name as it appears on the Student > Demegraphics tab page.
If the user does not make a selection, the report will print name as it appears on the Student = Demographics tab page.

o Blank or Preferred Identity (Default) — Prints the student's name as it displays on the

GRD201 - Report Card Interface Screen

Demographics tab of the Student screen

« Legal Identity — Prints the student's name as it displays on the Protected Information

tab of the Student screen.

7

If the student's name does not exist on the Protected
Information tab of the Student screen, the report prints the
student's name as it displays in the Student Information section
on the Demographics tab of the Student screen. If the Student
Information section does not contain the student's name, the

student's name prints as it displays on the topmost section on the

Demographics tab of the Student screen.

7 Student i € o < RRAL [cle

wew- 2 ¢ Qs &

Student Name: Abeyta, Carolyn R. School:Kennedy High School Homeroom: Teacher:

Demographics Otherinfo  Emergency  Enrolment  EnrolmentHistory  Classes  Documents  ContactLog

Last Name
Aveyta

Middle Name Suffix PermD State D Grade Gender

© Legalidentiy

Legal Suffoc Legal Gender
o Female |-

Legal Birh Place
ica |~ [Phoenx

Student Screen, Protected Information Tab

55
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« Label Setup tab — Select the Label Type.

7 Report GRD808: Cumulative Record Labels « cZe-e

& print Save Default Email Me

Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced

Label Type e

\ |-

Avery 5160 Mailing Labels 1"x2 5/8"

. - Side margins
Avery 5161 Mailing Labels 1"x4 Topmargn| b [ Heesntal ptch——
Avery 5168 Mailing Labels 3 1/2" X 5" I_.

Avery 5267 Mailing Labels 1/2"x1 3/4 T " Humber
Avery 5063 Mailing Labels 2" x 4" VEftiEdJ,DifEh Height down
r L l

—Humber across——————

Top Margin (in_) Label Height (in_)
Side Margin (in.) Label Width (in_)
Vertical Pitch (in.) Number Across
Horizontal Pitch (in.) Number Down

GRD201 - Report Card Interface Screen, Label Setup Tab
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Student Name:

Hope High School Edupoint School District Abbott Billy C
Rob Wilson, Principal . g :
431 E Giiadape fa High School Report Card [ Femic: Grade: Home Room:
Glbert, AZ 55234 849-555-1212 2017-2018 905483 12 403

Grade Detail

| 1st Qir |Ten|:her

o] 5551 Am Govt A Jackson, Kathy 15
Comment(s] Excellent Student
Good Attitude In Class
Shows Exira Effort

1 ARS4 Beg Jewelry A Sullivan, Joe 11

Comment(s) Goed Attitude In Class
Shows Exira Effort

2 Pa2s Intermediate Acting B Gardner, David 19

S PE781 Weight Trn Boys B Joseph, Thomas g
Comment(s) Excellent Student

4 ENS0 Eng (brit) Lit A Snyder, Joan D
Comment(s) Please Contact Teacher

3 w2z Spanizh Il A QOlstad, Tiffany 0

6 SC49 Science 10 A Tofft, Robert 9

GPA I CUR GPA 3327 CUM GPA 0.000 YTD GPA 3327

Grade Legend A = Cutstanding E = Abova Averags = Average [ - Bedow Average F = Fallure WF = WithdrawiFall
| = Inzompletz

Ao Hope High School PRESORTED
)’L 4301 E Guadalupe Rd FIRST-CLASS
peme School bt SMIDET, AZ 85234 U.S. POSTAGE PAID
st § ihtas 1234

Parent/Guardians of Abbott, Billy C.
1955 S Val Vista Dr
Mesa, AZ 85204

GRD201 - Report Card Output
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With Enable Mailing Selected

I Hope High School ST
pX 4301 E Guadalupe Rd FIRST-CLASS
Demo schoat pue LSIIDEAT, AZ B5234 U.S. POSTAGE PAID

Brlaloy e 1234

Kathleen/Kathleen/Phillip Aaron

1957 5 Val Vista

Mesa, AZ 35204

mmaenainmmnmil

High School Report Card - 2017-2018
ZIEL-855-6+0
FEZSE IV BRARD
auny4 uaunedag Jo@sunog P BdnEpEnS 3 L0gk 7 I:l:,‘ -
[EipuLS US|, 9od _er

1ooyes yBey sdoy

GRD201 - Report Card Output, Opposite Side
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Card Tri Fold

Synergy SIS > Grading > Reports > Individual

The Report Card generates a one-sided 8 72 x 11 page that can be folded in thirds and mailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments

received in the student’s
#10 window envelope.

classes for the current grading period. It is designed to tri-fold and fitin a

& Print || Save Default

Options Sort { Qutput

NOTE: To modify the defaults
@ Data Range
@ Period Range

Starting Period
First Quarter

@ Hybrid Data Range
@ Period Range
Starting Period

¥ Report GRD202: Report Card Tri Fold

Name: Repert Card Tri Fold Number: GRD202 Page Orientation: Portrait

]

Q

Email Me

Conditions Selection Advanced

for these fields, navigate to "Synergy SIS = Grading » Setup » Grading Setup” and select the "Report Card Options" tab.

Ending Period
~ | First Quarter

Ending Period

-

Report Options:

GRD202— Report Card TriFold Interface Screen

Use the Report Options to modify the district setup defined on the Report Card Options tab of the

Grading Setup screen.

» Data Range — Specifies the periods to display on the report card.

e Toinclude

one period, select the same period in Starting Grading Period and

Ending Grading Period.
« Verify all periods selected fit on one page so the report card can mail easily.

[

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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o GPAs-—Define the GPA definitions to display on the report card.

« Select which GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
=  period.

« Select which grade levels to include in the GPA calculation by selecting the Start

Grade and End Grade.

® GPas

1st GPA

15t GPA Mark

2nd GPA

2nd GPA Mark

3rd GPA

3rd GPA Mark

4th GPA

4th GPA Mark

Start Grade End Grade

1st GPA Mark (Cycles)

-

Start Grade End Grade

2nd GPA Mark (Cycles)

Start Grade End Grade

3rd GPA Mark (Cycles)

Start Grade End Grade

-

4th GPA Mark (Cycles)

1st GPA Calculate Marks to Use

2nd GPA Calculate Marks to Use

3rd GPA Calculate Marks to Use

4th GPA Calculate Marks to Use

« Rank:

o Rank GPA - Select to include the student’s rank based on the defined GPA options.
« Rank Grading Period — Select to include the student’s rank based on the Grade

GRD202 - Report Card Tri Fold Interface Screen

Periods defined on the Grade Period/Mark Definition tab.

® Rank

1st Rank 1st Rank Grading Period

-

GRD202 - Report Card TriFold Interface Screen
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« Address Options:
o Strict Parent Conditions

« Ifselected, suppresses students who do not have any parents loaded (due to
filter settings or not having parents altogether). This means that if you set this for
a specific relation and the student does not have it, that student does not display.

« If not selected, students display even if they do not have parent information. The
parent data does not drive the query for the student.
« Parent/Guardian Options — Select which parent address to use in the report card
mailing.
« Mailing Destination and Return Address — Select the addresses to use for mailing.

® Address Options
@ Parent/Guardian Options
[7] strict Parent Conditions

[[] Contact Allowed [[] Has Custody
[F] Ed. Rights [T Mailings Allowed
[T Lives with

Mailing Destination

Student Print Address -
Return Address

School Name and School Address | ~

GRD202 - Report Card TriFold Interface Screen

« Sort Options — Select the Homeroom Period Override to give the report card to the student
in selected class period instead of mailing the report card.

® Sort Options

Homeroom Period Override

-

GRD202 - Report Card TriFold Interface Screen
« Graduation Requirements:

« 1st Requirement — Select which graduation requirements definition to use for the
report card.

« Test Requirement — Select the test requirement definition to use for the report card.

@ Graduation Requirements

1st Requirement Test Requirement
High School - -

GRD202 - Report Card TriFold Report Interface Screen
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« Exclude the following students from Graduation Requirements — This section prevents the
graduation requirements from printing for any student that matches the criteria set. The

excluded students can match either filter.
1. Select whether to use the Filteror Condition field.
2. Selectthe Operator such as Equal To, Not Equal To, or In List.
3. Enter the Value of the field to match.

For example, if the Filter is set to Grade, the Operator is set
to Equal To, and the Value is set to 09, the graduation
requirements do not display for any students in grade 9.

@ Exclude the following students from Graduation Requirements
@ Fiter 1

Filter Operator Value

@ Filter 2

Condition Operator Value

GRD202 - Report Card TriFold Interface Screen

« Report Content Options:

Show Citizenship — Select whether to show the citizenship Code or Description.

Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

Display Credit Totals — Select to display course credit totals.

Remove the Date and Time — Select to remove the date and time the report card
printed.
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— Select to remove the date the test was

@ Report Content Options
Show Citizenship

Title Override

Homeroom Source

Missing Fields
Synergy=System=Setup>Organization (District
Node):

-Website URL

-

[T] Abbreviate Course Title

[T] Abbreviate Teacher Name

[T] Display Credit Totals

[C] Remove the Date and Time

[T Remove Admin Date on Test Results

GRD202 - Report Card TriFold Interface Screen

« Report Filter Options — Select the options that d

isplay on the report card in terms of Marks To

Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O + &
CD-Clo+ EOF B EwF

Citizenship To Include O < &

[T Qutstanding [C] Satisfactory [C] Needs Improvement

Conduct ToInclude O + &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[C] Qutstanding [[] Satisfactory [C] Needs Improvement

OA OaA- Da+OBEB- OB+ EDcOc-OC+ @D

GRD202 - Report Card TriFold Interface Screen
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« Additional Filtering:

« Filter Type — Select to Include or Exclude students with the selected options. Select
None to not use additional filtering.

« Sped Program — Select the special education programs to include or exclude on the
report. Use 0 = & toselectall.

o ELL Program Code — Select the English Language Learner programs to include or
exclude on the report. Use 0 = [& toselectall.

» Custom Filtering:

« Business Object - Select tofilter by a specific Business Object.

« Property - Select tofilter by a specific Property of the Business Object

« Filter Values — Select from the options displayed based on the Business Object
and Property. Use 0 = [& toselectall.

@ Additional Filtering

Filter Type

=

Sped Program 0 < &

[CI Mild Mental

[C] Autism [T Emotional Disability  [Z] Emotional Disability (private school) [T] Hearing Impairment Retardation
[Tl Moderate Mental [T] Multiple Disabilities - Severe Sensory [T] Other Health
Retardation [T Multiple Disabilities  Impairment [T] Orthopedic Impairment Impairment
[C] Preschool - Moderate [T Preschool - Severe [T] Severe Mental [C] Specific Learning
Delay Delay [T] Preschool - Speech/Language Delay Retardation Disability
[C] Speech/Language
Impairment [[] Traumatic Brain Injury [0 Visual Impairment
ELL Program Code O + &

[T state [C1 ESOL program eligible, based on an English

ESOL/Bilingual [T] Both Title Il and State  [C] Monitored language proficiency test, but not currently
[T Title Il Funded Funded ESOL/Bilingual Funded  ESOL student receiving ESOL program services

[C] Receives ESOL services and not
funded with Title ll and/or State
ESOL Funding.

@ Custom Filtering

Business Object Property

Filter Values 0 + &

GRD202 - Report Card TriFold Interface Screen

o Custom Sort Property — Choose the custom Sort Type for data.

@ custom Sort Property
Sort Type

-

GRD202— Report Card TriFold Interface Screen
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« Student Info — Enter and select information to filter the information on the report cards by
student information.

@ Student Info
Perm ID

Student First Name Student Last Name

Grade Grade
v = -

GRD202 - Report Card Tri Fold Interface Screen

Hope High School
4301 E Guadalupe Rd
Gilbert, AZ 85234
949-555-1212

High School Report Card
04/3072018 03:20:05 PM

To the Parent/Guardian(s) of

Abbott, Billy C. Jr. Abbott, Billy C. Jr.

1057 S Val Vista Ay oS
Mesa, AZ 85204 Geade i

Grade Detail
Per. Course / Teacher 2nd Qtr 51 Final Cit ABS  Current Grading Pericd Comments
g AmGovt A F B- 5.00

Jackson, Kathy
1 BegJewelry C A+ A+ 500  escelente estudiante

Sullivan, Joe
2 Intermediate Acting B c c 5.00

Gardner, David
3 Weight Trn Boys B A A+ 5.00 Buena actitud en clase

Joseph, Thomas
4 Eng (brit) Lit D A A+ 5.00 Muesira el esfuerzo extra

Snyder, Joan
5 Spanish Il C+ B C+ 5.00

Olstad, Tiffany
g Science 10 A A A 5.00

Teacher, Science

CUR GPA 3.003 CUM GFPA 0.000
YTD GPA 3.003

GRD202 - Report Card TriFold Output
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GRD203 — Report Card Pressure Seal Trifold

Synergy SIS > Grading > Reports > Individual

The Report Card generates a one-sided 8 V2 x 11 mailer that can be folded in thirds and mailed to
the student’s parents. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, but this generally produces a second page for mailing. The
report can be customized to print a signature slip instead of an address.

Additional Mail Merge settings are required to include a counselor name in
L-J this report card. Refer to the Synergy SIS — Mail Merge 2.0 Guide for
more information.

T Report GRD203: Report Card Pressure Seal Trifold «

o Print Save Default Email Me

[&!
Q
o
o

Name: Report Card Pressure Seal Trifold Number: GRD203 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced

NOTE: To modify the defaults for these fields, navigate to "Synergy SIS » Grading » Setup » Grading Setup" and select the "Report Card Options"
tab.

@ Data Range
@ Period Range

Starting Period Ending Period
First Quarter ~ | First Quarter -

@ Hybrid Data Range
@ Period Range

Starting Period Ending Period

GRD203 - Report Card Pressure Seal Trifold Interface Screen
Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card.

« Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

Edupoint Proprietary and Confidential
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« GPAs-—Define the GPA definitions to display on the report card.

« Selectwhich GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
= period.

« Select which grade levels to include in the GPA calculation by selecting the Start
Grade and End Grade.

©® GPAs

1st GPA Start Grade End Grade 15t GPA Calculate Marks to Use
1st GPA Mark 15t GPA Mark (Cycles)

2nd GFA Start Grade End Grade 2nd GPA Calculate Marks to Use
2nd GPA Mark 2nd GPA Mark (Cycles)

3rd GPA Start Grade End Grade 3rd GPA Calculate Marks to Use
3rd GPA Mark 3rd GPA Mark (Cycles)

4th GPA Start Grade End Grade 4th GPA Calculate Marks to Use
4th GPA Mark 4th GPA Mark (Cycles)

GRD203 - Report Card Pressure Seal Trifold Interface Screen
« Footer Options:
« Footer Style — Select an option:

« None
o Mailing — Prints the address
« Signature Slip — Prints a parent signature area
« Mailing Options:
o Mailing Destination and Return Address — Select the addresses to use for
mailing.

« Print Address Service Requested Message — Select to add this information
to the mailing output.

« Show both Parent and Student name — Select to show both names.
» Start of Mailing Label Window (in. ex: 2.51) — Enter the number in inches to
shift the address to the right from the place defined on the Grading Setup screen.

« Parent/Guardian Options — Select which parent address to use in the report card mailing.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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« Signature Slip Options — Enter the Slip Header Content and Staff Label.

@ Footer Options

Footer Style
Mailing -
@ WMailing Options

Mailing Destination
Student Print Address -

Return Address
School Name and School Address | ~

[F] Print Address Service Requested Message
@ Parent/Guardian Options

[E] Contact Allowed [C] Has Custody
[C] Ed. Rights [C] Mailings Allowed

@ Signature Slip Options

Slip Header Content

Staff Label

Start of Mailing Label Window (in. ex: 2.51)

GRD203— Report Card Pressure Seal Trifold Interface Screen

« Graduation Requirements:

« 1st Requirement — Select which graduation requirements definition to use for the

report card.

@ Graduation Requirements

1st Requirement
High School -

GRD203—- Report Card Pressure Seal Trifold Interface Screen
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« Exclude the following students from Graduation Requirements — This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students can match either filter.

1. Select whether to use the Filter or Condition field.
2. Selectthe Operator such as Equal To, Not Equal To, or In List.
3. Enter the Value of the field to match.

69

For example, if the Filter is set to Grade, the Operator is set
0 to Equal To, and the Value is set to 09, the graduation
requirements do not display for any students in grade 9.

B Exclude the following students from Graduation Requiremems
@ Filter 1

Filter Operator Value

@ Filter 2

Condition Operator Value

GRD203 - Report Card Pressure Seal Trifold Interface Screen

« Report Content Options:

District Name Override — Select to use a different name for the district.

Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

Comments Line 1 — Enter comments to display on the left side.
Comments Line 2 — Enter comments to display on the right side.

Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

Period Display Option — Select whether to display all classes or only classes with
marks.

Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

Display Standards — Select whether standards associated with a course in Grade
Book or on the Standards tab of Synergy SIS > Course > District Course display
on the Report Card.

Display Concurrent — Select Show Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

Show Concurrent for Home School Only — Selecting this option along with Display
Concurrent set to Show Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, the marks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, the marks from only the concurrent school display.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Standard Sort Option — Select the display order of the standards selected in Display
Standards.

Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

Include Conduct Only — Select to include conduct information for period/sections
without marks or comments entered.

Include Citizenship Only — Select to include citizenship information for
period/sections without marks or comments entered.

Suppress Barcode — Select to omit the mailing barcode.

Hope High School
4301 E Guadalupe Rd ;Egiilﬂg%
1o Gilbert, AZ 85234 us F'OSIfGE BaID

(N
r

'\

Parent/Guardians of Abbott, Billy C
19585 S Val Vista Dr
Mesa, AZ 85204

GRD203 - Report Card Pressure Seal Trifold Interface Screen

Suppress Grad Req — Select to not print the Graduation Requirements on the Report
Card.

Suppress GPA — Select to not print the GPA on the Report Card.
Show Credits Attempted — Select to show the credits attempted for the course.
Show Credits Completed — Select to show the credits completed for the course.

Sort by Sort Tab Only — Select to use sort options on the Sort tab and not defined in
Grading Setup.

Show Duplicate Course Titles — Select to show duplicate course titles on the report
card.

Edupoint Proprietary and Confidential
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« Enable Duplex Formatting — Select to print on both sides of the paper.

® Report Content Options

District Name Override

Title Override
High School Report Ca
Comments Line 1

[C] Abbreviate Course Title
[T] Abbreviate Teacher Name
[T Include Conduct Only

[T Include Citizenship Only
[T) Suppress Barcode

[C] Suppress Grad Req

[O] Suppress GPA

[C] Show Credits Attempted

[C] Show Credits Completed

[C] sort by Sort Tab Only

[E] show Duplicate Course Titles
[E] Enable Duplex Formatting

Comments Line 2

Missing Fields
Synergy=System=Setup=Organization (District
Node):

-Website URL

e

Period Display Option

Homeroom Source
Calculated (Default) -

Display Standards Display Concurrent

- -

Standard Sort Option
[7) show Concurrent for Home School Only

=

GRD203— Report Card Pressure Seal Trifold Interface Screen

« Report Style Options — Select to Show Grade Detail Headers with a White Background.

® Report Style Options
[[] show Grade Detail Headers with a White Background

GRD203- Report Card Pressure Seal Trifold Report Interface Screen

« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Qptions

Marks To Include O + &

OA Oa Ea+DOBEB OB+ EcCcEc-ECc+ED
Ob-O0p+ @F O EwrF

Citizenship To Include O < &

[[] outstanding [C] Satisfactory [C] Needs Improvement

Conduct To Include O <~ &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[T Qutstanding [C] Satisfactory [C] Needs Improvement

GRD203 - Report Card Pressure Seal Trifold Interface Screen
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« Student Info — Enter and select information to filter the information on the report cards by
student information.

@® Student Info

Perm ID
Student First Name: Student Last Name

Grade Grade
e

GRD203— Report Card Pressure Seal Trifold Interface Screen

With Mailing Selected

; B - Stugdent Mame:
Hope High School Edupoint School District Abbott. Billy G
Rob Wilson, Principal . ! B
4301 E Guadahps R High School Report Card Pem Io: Grade: Home Roam:
Gllen, AZ 85234 B48-355-1212 2017-2018 905483 12 403
[ Gl ci
0 5851 Am Gowt A Jackson, Hathy 15
(School:  Hop= High School
Comment(s) Excellent Student
Good Attitude In Class.
Shows Extra Effort
1 ARG4 Beg Jewslry A Sullivan, Joe 11
{School:  Hope High School
Comment(s) Good Attitude In Class.
Shows. Extra Effort
2 PASS Intermediste Acting B Gardner, David 18
[School:  Hope High School
3 PETE1 \Weight Tm Boys B Joseph, Thomas ]
[School:  Hope High School
Comment(s) Excellent Student
4 ENEBD Eng {brit) Lit A Snyder, Joan 1]
[School:  Hope High School
Comment(s) Please Contact Teacher
5 wLaz Spanish Il A Qlstad, Tiffany o
(School:  Hop= High School
] SCa8 Science 10 A Tofit, Robert @
[School:  Hope High School
J Hope High School
T PRESORTED
b 4:}1]1 E Guadalupe Rd EIRST-CLASS
Bame tehent pisr SIIDET, AZ 85234 LS. POSTAGE PAID
Parent/Guardians of Abbott, Billy C.
1955 § Val Vista Dr
Mesa, AZ 85204
lllllllll|Illlllllllllllllllllll
High School Report Card - 2017-2018

GRD203 - Report Card Pressure Seal Trifold Output
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Hope High School Edupoint School District Sabott Bily C.
Rob Wilson, Principal i
4301 E Guadakps R High School Report Card  [remiz: Grad= Fome FRoam:
Gllsert A2 85234 848-555-1212 2017-2018 905483 12 403
o O e D O g He Gt ci B
] 5551 Am Govt A Jackson, Katiy 15
\School:  Hope High School
Comment(s) Excellent Student
Good Aftitude In Class
Shows Extra Effort
1 ARGS4 Beg Jewelry A Sullivan, Joe 1
|School:  Hope High School
Comment(s) Sood Attitude In Class
Shows Extra Effort
2 PASE Intermediate Acting B Gardner, David 19
|School:  Hope High School
3 PETE1 Weight Trm Boys B Josaph, Thomas 2
|School:  Hope High School
Comment(s} Excellent Student
4 ENBD Eng (brif) Lit A Snyder, Joan 1]
|School:  Hope High School
Comment(s) Please Contact Teacher
5 w22 Spanish Il A Qlsted, Tiffany D
|School:  Hope High School
& E=C4 Science 10 A- Tofft, Robert 2
\School:  Hops High School
Flease sign and retum to homersom teacher,
Abbatt, Billy C.
Student Hame Homeroam Teacher
Parent/Guardian Signature Date:  0BM2Z0N5

GRD203— Report Card Pressure Seal Trifold Output
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With No Footer Selected

Hope High School Edupoint School District | “apoott iy
Rob Wilson, Principal ' B
4301 E Guadahps R High School Report Card Perm 1D Grade Home Roam:
Glioert A2 83254 948-855-1212 2017-2018 905483 12 403
] - & ID o e Title o cl =
0 5851 Am Gowt A Jackson, Hathy 15
\School:  Hope High School
Comment(s) Excellent Student
Good Attitude In Class
Shows Extra Effort
1 ARG Beg Jewelry A Sullivan, Joe 11
\School:  Hope High School
Comment(s) (Good Attitude In Class
Shows Extra Effort
2 PASE Intermediste Acting B Gardner, Diavid 12
|School:  Hope High School
3 PETE1 Weight Tm Boys B Josaph, Thomas g
|School:  Hope High School
Comment(s] Excellent Student
4 ENBD Eng {brit) Lit A Snyder, Joan ]
|School:  Hope High School
Comment(s) Please Contact Teacher
5 WLa2 Spanish Il A Olstad, Tiffany o]
|School:  Hope High School
8  5C4 Science 10 A Tofft, Robert a

|School:  Hope High School

High School Report Card - 2017-2018

GRD203 - Report Card Pressure Seal Trifold Output
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GRD204 - Report Card Pressure Seal Trifold Preprinted

Synergy SIS > Grading > Reports > Individual

The Report Card generates a one-sided 8 72 x 11 mailer that can be folded in thirds and mailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It can also include the student’s
graduation requirements, but this generally produces a second page for mailing. The report can be
customized to print a signature slip instead of an address. The report is designed to print on pre-
printed report card paper.

[$]
Q
o
(]

T Report GRD204: Report Card Pressure Seal Trifold Preprinted

&print | Save Default Email Me

Name: Report Card Pressure Seal Trifold Preprinted Number: GRD204 Page Orientation: Portrait
Options Sort / Qutput Conditions Selection Advanced
NOTE: To modify the defaults for these fields, navigate to "Synergy SIS > Grading > Setup = Grading Setup” and select the "Report Card Options"
tab.
@ Data Range
@ Period Range

Starting Period Ending Period
First Quarter ~ | | First Quarter -

@ Hybrid Data Range
@ Period Range
Starting Period Ending Period

@ Hybrid Data Range

Start Date Override End Date Override

GRD204 - Report Card Pressure Seal Trifold Preprinted Interface Screen

Report Options:
Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card.

« Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

o Selectadate in Start Date Override and End Date Override to override the date
from the selected Starting Grading Period and Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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o GPAs-—Define the GPA definitions to display on the report card.

« Select which GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
=  period.

« Select which grade levels to include in the GPA calculation by selecting the Start
Grade and End Grade.

® GPAs

1st GPA Start Grade End Grade 1st GPA Calculate Marks to Use
1st GPA Mark 1st GPA Mark (Cycles)

2nd GPA Start Grade End Grade 2nd GPA Calculate Marks to Use
2nd GPA Mark 2nd GPA Mark (Cycles)

3rd GPA Start Grade End Grade 3rd GPA Calculate Marks to Use
3rd GPA Mark 3rd GPA Mark (Cycles)

4th GPA Start Grade End Grade 4th GPA Calculate Marks to Use
4th GPA Mark 4th GPA Mark (Cycles)

GRD204 - Report Card Pressure Seal Trifold Preprinted Interface Screen
« Mailing Options:
« Mailing Destination and Return Address — Select the addresses to use for mailing.

« Parent/Guardian Options — Select which parent address to use in the report card
mailing.

@ Mailing Options

Mailing Destination Return Address
Student Print Address ~ | | School Mame and School Address | -

@ Parent/Guardian Options

[[] Contact Allowed [C] Has Custody
[C] Ed. Rights [T Mailings Allowed

GRD204 - Report Card Pressure Seal Trifold Preprinted Interface Screen
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« Report Content Options:

« Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

« School Comment — Enter a school specific comment to display on the report card.

« Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

» Period Display Option — Select whether to display all classes or only classes with
marks.

« Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

« Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

« Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

« Show Duplicate Course Titles — Select to show duplicate course titles on the report
card.

« Suppress Barcode — Select to omit the mailing barcode.

Hope High Schoal

i PRESORTED
_\' 4301 E Guadalupe Rd FIRST-CLASS
Beme school i GilDETE, AZ 85234 us PO?;;GE PAID

Parent/Guardians of Abbott, Billy C.
1955 S Val Vista Dr
Mesa, AZ 85204

GRD204 — Report Card Pressure Seal Trifold Preprinted Interface Screen

o Suppress GPA — Select to not print the GPA on the Report Card.

@ Report Content Options

Missing Fields [F] Abbreviate Course Title
Synergy>System=Setup>Organization (District = [C] Abbreviate Teacher Name
Hode): an [C] Show Duplicate Course Titles
-Website URL [ Suppress GPA

School Comment [] Suppress Barcode

Title Override
High School Report Ca

Period Display Option

Homeroom Source
Calculated (Default) -

GRD204 - Report Card Pressure Seal Trifold Preprinted Interface Screen

Copyright 2016-2020 Edupoint Educational Systems, LLC



Grading User Guide

8 Chapter 6: Grading Reports

« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O + &

OA OA- Da+OsEB- OB+EcEc-OC+ @D
Ob-Op+ @F O Ewr

Citizenship To Include O « &

[ Qutstanding [C] Satisfactory [C] Needs Improvement

ConductToinclude O + &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[C] Outstanding [[] Satisfactory [C] Needs Improvement

GRD204 - Report Card Pressure Seal Trifold Preprinted Interface Screen

« Student Info — Enter and select information to filter the information on the report cards by
student information.

@® Student Info

Perm 1D

Student First Name Student Last Mame

Grade Grade
= |~

GRD204 - Report Card Pressure Seal Trifold Preprinted Interface Screen
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Hope High School

Abbott, Billy C. 805483
0 AmGost 123 Jacicson, Kathy fe 000
1 Prin Eng Il Harder, Rachel B 0.00
2 Intermediste Ading Gardner, David c 0.00
3 Weight Trn Boys Jeseph, Thomas: B 000
5 RSt Per Rel Time, Rel Time A 000
& FlGth Per Rel Time, Rel Time A 000
10 Prindprac Econ Brandt P Paula A 000
Hope High Schoal
123 Main St
Phoenix, AZ 85634
Kathleen/Philip Aaron
1954 5 Val Vista Dr
Mesa, AZ 85234

Third Quarter - 2014-2015

Third Quartes
12 Lk it e DEMII01S

3 Excelent Shadent

3

2 Showing Improvenent

2 Good Pariapation In Class

Heads To Follow Comed Techa
3 Ehows Extra Effort

1
s

GRD204— Report Card Pressure Seal Trifold Preprinted Output
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GRD205 — Report Card Tri Fold B

Synergy SIS > Grading > Reports > Individual

The Report Card generates a one-sided 8 %2 x 11 report that can be folded in thirds and mailed to the
student’s parents, similar to the GRD203 format. The report card includes the student’s GPA and
lists the grades and comments received in the student’s classes for the current grading period.

T Report GRD205: Report Card Tri Fold B ¢« zcee-e

& Print Save Default Email Me

Name: Report Card Tri Fold B Number: GRD205 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
NOTE: To modify the defaults for these fields, navigate to "Synergy SIS = Grading > Setup > Grading Setup” and select the "Report Card Options”
tab.
@ Data Range
@ Period Range

Starting Period Ending Period
First Quarter ~ | | First Quarter -

@® Hybrid Data Range
@ Period Range

Starting Period Ending Period

GRD205- Report Card TriFold B Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card.

« Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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« GPAs-—Define the GPA definitions to display on the report card.

« Selectwhich GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade

period.

« Select which grade levels to include in the GPA calculation by selecting the Start
Grade and End Grade.

® GpPAs

1st GRA

15t GPA Mark

2nd GPA

2nd GPA Mark

3rd GPA

3rd GPA Mark

4th GPA

4th GPA Mark

Start Grade End Grade

- -

15t GPA Mark (Cycles)

- -

Start Grade End Grade

2nd GPA Mark (Cycles)

Start Grade End Grade

3rd GPA Mark (Cycles)

- -

Start Grade

- -

End Grade

4th GPA Mark (Cycles)

1st GPA Calculate Marks to Use

2nd GPA Calculate Marks to Use

3rd GPA Calculate Marks to Use

4th GPA Calculate Marks to Use

« Address Options:

GRD205— Report Card Tri Fold B Interface Screen

« Parent/Guardian Options — Select which parent address to use in the report card

mailing.

« Mailing Destination and Return Address — Select the addresses to use for mailing.

@ Address Options

[ Contact Allowed
[ Ed. Rights
[F] Lives with

Mailing Destination
Student Print Address

Return Address

@ Parent/Guardian Options
[7] strict Parent Conditions

[ Has Custody
[71 Mailings Allowed

School Name and School Address | -

GRD205- Report Card TriFold B Interface Screen

81
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« Sort Options — Select the Homeroom Period Override to give the report card to the student
in the selected class period instead of mailing the report card.

@ Sort Options

Homeroom Period Override

-

GRD205- Report Card TriFold B Interface Screen

« Graduation Requirements

» 1st Requirement — Select which graduation requirements definition to use for the
report card.

@ Graduation Requirements

1st Requirement
High School -

GRD205— Report Card TriFold B Interface Screen

« Exclude the following students from Graduation Requirements — This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students can match either filter.

1. Select whether to use the Filter or Condition field.
2. Selectthe Operator such as Equal To, Not Equal To, or In List.
3. Enter the Value of the field to match.

For example, if the Filter is set to Grade, the Operator is set to
@ Equal To, and the Value is set to 09, the graduation requirements
do not display for any students in grade 9.

@ Exclude the following students from Graduation Requirements
@ Fitter 1

Filter Operator Value

@ Filter 2

Condition Operator Value

GRD205- Report Card TriFold B Interface Screen

« Report Content Options:

« Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

« Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

« Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.
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« Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

« Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

o Suppress Comments — Select to not include comments on the report card.

« Include Citizenship Only — Select to include citizenship information for
period/sections without marks or comments entered.

@ Report Content Options

Title Override [C] Abbreviate Course Title
High School Report Ca [C] Abbreviate Teacher Name
Missing Fields |7l Suppress Comments

Genesis>System=Setup>0rganization (District
Node):
-Website URL

[T] Include Citizenship Only

-

Homeroom Source
Calculated {Default) -

GRD205- Report Card TriFold B Interface Screen

« Report Filter Options — Select the options that display on the report card in terms of
Marks To Include, Citizenship To Include, Conduct To Include, and Work
Habits To Include.

(® Report Filter Options

Marks To Include O +

OA DA DA+COBEB- EOB+ECEC-ECc+ ED
COb-Oo+ @F O EwrF

Citizenship To Include O + &

[C] outstanding [C] Satisfactory [C] Needs Improvement

Conduct To Include (O + &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[C] Qutstanding [[] Satisfactory [C] Needs Improvement

GRD205— Report Card TriFold B Interface Screen

« Student Info — Enter and select information to filter the information on the report cards
by student information.

(® Student Info

Perm 1D

Student First Name Student Last Name

Grade Grade
- = -

GRD205- Report Card TriFold B Interface Screen
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Edupaint Sehoaol Distriet
345 Market 5t

Mesa, AZ 85204
P49-555-1212

02N 22015 12:41:25 PM

To the Parent'Guardians of:

Abbott, Billy C. Perm id: 905483
1954 5 Val Vista Dr Grade: 12
Mesa, AZ B5234 Homeroom: 230
3rd
Per Coursel Teacher atr ABS
0 AM GOVT 123 A 3
Jackson, Kathy
i PRIN EMNG Il B 3
Harder, Rachal
2 INTERMEDIATE ACTING 2
Gardner, David
3 WEIGHT TRN BOYS B- 2
Jogeph, Thomas
5 RT 5TH PER A 2
Rel Tirne, Riel Time
] RT 6TH PER A 1
Rl Tirne, Fal Tirme
10 PRINEPRAC ECON A- 2
Brandt P, Paula
| GPA | CURGPA 3185 | |

GRD205—- Report Card Tri Fold B Output
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GRD206 — Report Card Pressure Seal Trifold Preprinted B

Synergy SIS > Grading > Reports > Individual

The Report Card generates a one-sided 8 72 x 11 mailer that can be folded in thirds and mailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It can also include the student’s
graduation requirements, but this generally produces a second page for mailing. The report can be
customized to print a signature slip instead of an address. The report is designed to print on pre-
printed report card paper.

T Report GRD206: Report Card Pressure Seal Trifold Preprinted B < zcce-e

&print || Save Default Email Me

Name: Report Card Pressure Seal Trifold Preprinted B Number: GRD206 Page Orientation: Portrait
Cptions Print Options Sort / Output Conditions Selection Advanced
NOTE: To modify the defaults for these fields. navigate to "Synergy SIS = Grading = Setup = Grading Setup” and select the "Report Card Opfions"
tab.
@® Data Range
@ Period Range

Starting Period Ending Period
First Quarter - | | First Quarter -

@ Hybrid Data Range
@ Period Range

Starting Period Ending Period

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.
« Data Range — Specifies the periods to display on the report card.

» Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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o GPAs-—Define the GPA definitions to display on the report card.

« Select which GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
=  period.

« Select which grade levels to include in the GPA calculation by selecting the Start
Grade and End Grade.

® GPAs

1st GPA Start Grade End Grade 1st GPA Calculate Marks to Use
1st GPA Mark 1st GPA Mark (Cycles)

2nd GPA Start Grade End Grade 2nd GPA Calculate Marks to Use
2nd GPA Mark 2nd GPA Mark (Cycles)

3rd GPA Start Grade End Grade 3rd GPA Calculate Marks to Use
3rd GPA Mark 3rd GPA Mark (Cycles)

4th GPA Start Grade End Grade 4th GPA Calculate Marks to Use
4th GPA Mark 4th GPA Mark (Cycles)

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen
« Mailing Options:
« Mailing Destination and Return Address — Select the addresses to use for mailing.

« Parent/Guardian Options — Select which parent address to use in the report card
mailing.

@ Mailing Options

Mailing Destination Return Address
Student Print Address ~ | | School Name and School Address | -

@ Parent/Guardian Options

[T] Contact Allowed [C] Has Custody
[7] Ed. Rights [F1 Mailings Allowed

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen
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« Report Content Options:

« Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

« School Comment — Enter a school specific comment to display on the report card.

» Period Display Option — Select whether to display all classes or only classes with
marks.

« Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

« Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

« Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

o Suppress GPA — Select to not print the GPA on the Report Card.

» Suppress Barcode — Select to omit the mailing barcode.

Hope High School
4301 E Guadalupe Rd :RREF;%T_LESE;

« Gilbert, AZ 85234 U.S POSTAGE PAID
1234

Parent/Guardians of Abbott, Billy C.
1855 S Val Vista Dr
Iesa, AZ 85204

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen

« Show Duplicate Course Titles — Select to show duplicate course titles on the report card.

® Report Content Options

Missing Fields [Tl Abbreviate Course Title
Synergy=System=Setup>Organization (District & [C] Abbreviate Teacher Name
Node): s [7] Suppress GPA

-Website URL [F] suppress Barcode

School Comment [T] Show Duplicate Course Titles

Period Display Option

Homeroom Source
Calculated (Default) -

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen
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« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O + &

OA OA- Da+OsEB- OB+EcEc-OC+ @D
Ob-Op+ @F O Ewr

Citizenship To Include O « &

[ Qutstanding [C] Satisfactory [C] Needs Improvement

ConductToinclude O + &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[C] Outstanding [[] Satisfactory [C] Needs Improvement

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen

« Student Info — Enter and select information to filter the information on the report cards by
student information.

@® Student Info

Perm 1D

Student First Name Student Last Mame

Grade Grade
= |~

GRD206 — Report Card Pressure Seal Trifold Preprinted B Interface Screen
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Hepe High School Third Quarter

Abbott, Billy G. PESEED 12 R4 1042014
o A Gat 123 Juckson, Kathy A 00 O 3 Excelient Shudent
1 Prin Eag 1l Hardar, Ruchel B 0O 5 E
2 Ilarmsedinte Acting Gazcner, Divid T 2 Shawing Improvement
3 ‘Weight Tm Boys Joseph, Theraes B 000 S z Good Particpation In Class

Meads To Follow Cored Techn.

5 Rt 5th Per Rel Tene, Rel Tme A 000 © 2 Stwres Exira Effort
& RLEEh Per Rel Tene, Rel Tme A 000 © 1
10 Pringpesc Econ Brandt P, Paula A DOD O 2

CUR GPA: 3.185

Hope High School
123 Main 5t
Phoenis, AZ 85504

Kathleen/Phillip Aaron
1954 5 Val Vista Dr
Mesa, AL 85234

Cuarier 1- 2014-2015

GRD206 — Report Card Pressure Seal Trifold Preprinted B Output
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GRD207 — Report Card Preprinted

Synergy SIS > Grading > Reports > Individual

The Report Card generates a report card in a landscape format instead of a portrait format. The
report card includes the student’s GPA and lists the grades and comments received in the student’s
classes for the current grading period. The report is designed to print on pre-printed report card

paper.

Y Report GRD207: Report Card Preprinted «TCe-e

o Print Save Default Email Me

Name: Report Card Preprinted Number: GRD207 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

NOTE: To modify the defaults for these fields, navigate to "Synergy SIS > Grading = Setup > Grading Setup" and select the "Report Card Options"
tab.

@ Data Range
@ Period Range

Starting Period Ending Period
First Quarter ~ | First Quarter -

@ Hybrid Data Range
@ Period Range

Starting Period Ending Period

- -

GRD207 — Report Card Preprinted Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card.

» Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
==t/ additional grading periods.
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« GPAs-—Define the GPA definitions to display on the report card.

« Selectwhich GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade

= period.

Grade and End Grade.

« Select which grade levels to include in the GPA calculation by selecting the Start

® GPAs

1st GPA Start Grade End Grade
CUR GPA + 180 - |12 -
1st GPA Mark 15t GPA Mark (Hybrid)

2nd GPA Start Grade End Grade
CUM GPA * 180 > |12 -
2nd GPA Mark 2nd GPA Mark (Hybrid)

- -

GRD207 — Report Card Preprinted Interface Screen

91

« Mailing Options:

« Mailing Destination and Return Address — Select the addresses to use for mailing.

« Parent/Guardian Options — Select which parent address to use in the report card

mailing.

@ Mailing Options

Mailing Destination Return Address

Student Print Address = | School Name and School Address | =
@ Parent/Guardian Options

[C] contact Allowed [T] Has Custody
[C] Ed. Rights [T Mailings Allowed

GRD207 — Report Card Preprinted Interface Screen
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« Report Content Options:

« Title Override — By default, the title of the report is Report Card. Enter a title to display

a different title on the report card.

« Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and the location of the field.Edupoint recommends that all of the listed fields

be complete prior to printing the Report Card.

« Period Display Option — Select whether to display all classes or only classes with

marks.

« Homeroom Source — Select which source to display for homerooms: Calculated

(Default) or Source.

@ Report Content Options

Title Override

High School Report Ca

Missing Fields
Synergy=System=Setup>Organization (District

Node):
-Website URL

~

Period Display Option

Homeroom Source
Calculated {Default) -

GRD207 — Report Card Preprinted Interface Screen

« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O + &

OA OA Ea+COsEB EOB+ECECc-EC+ED
Ob-Op+ @F O Ewr

Citizenship To Include O < &

[[] outstanding [C] Satisfactory [C] Needs Improvement

Conduct To Include O +~ &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[ Qutstanding [C] Satisfactory [C] Needs Improvement

GRD207 — Report Card Preprinted Interface Screen
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« Student Info — Enter and select information to filter the information on the report cards by
student information.

@ Student Info
Perm ID

Student First Name Student Last Name

Grade Grade
- = -

GRD207 — Report Card Preprinted Interface Screen

ACADEMS MARKS A Gogd Efgr
A g B rncd Baacr and ASSude
A A C A Pl o Wod W
Rl e 1] I InG T I Enocurage
B Mo Masnginc o
fhe = e P Gtk Masnatnclimat
B=B G R Cast anclicr Tewd Gooreing
b= 8 H AtasnceuTardes Afec! Grade
CraC+ 1 Monpartopaton
=11+ Inapgagricte (hidvior
Cang K ungecductve n Gl
L Poor AnssosiRen
bem b w Materia hot (roagr 1o Clas
Cul N HenDemmPE
O-=0- : ) 0 ‘o Bl Grace Levd
Fexfs  ParentiGuardians of Abbott, Billy C. P Mssed Dures andior Tesis
F=F 1955 5 Wal Vista Dr Q  FalnpMay Fak Call Teacher
] R N Saudy Ingependen:
:_—,:- Mesa, AZ 35204 Rl ey iopan Y
1P P O O PO O 11 T Oelerdin Weskly Cradin
Abbott, Bily C. Hope High Sehool
Pemil  TO0GG20
QTR Abs
1
Mlgebra CF Blncoe, C - 1] o
Spanesh 1 SafModLangB, M A o o
Caramecs 1 wopp, A A- '] o
Baology CF Mensanger, M B+ o o
Freshman PESem1 Hess, T A 1] 1]
Eng 1 CP Magars, A A o o C
GRO = Cumulative « C: 3888

GRD207 — Report Card Preprinted Output
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GRD208 — Report Card With Attendance Detail

Synergy SIS > Grading > Reports > Individual
The Report Card generates a report card with selected attendance details.

T Report GRD208: Report Card With Attendance Detail

Email Me

& print | Save Default

Name: Report Card With Attendance Detail Number. GRD208 Page Orientation: Portrait

Options Label Setup Sort / Output Conditions Selection Advanced

NOTE: To modify the defaults for these fields, navigate to "Synergy SIS > Grading > Setup > Grading Setup” and select the "Report Card Options”

tab.
@ Data Range
@ Period Range
Ending Period
~ | | First Quarter -

Starting Period
First Quarter

@ Hybrid Data Range

@ Period Range

Starting Period Ending Period

-

GRD208- Report Card With Attendance Detail Interface Screen

Report Options:
Use the Report Options to modify the district setup defined on the Report Card Options tab of the

Grading Setup screen.
« Data Range — Specifies the periods to display on the report card
» Toinclude one period, select the same period in Starting Grading Period and

Ending Grading Period.
« Verify all periods selected fit on one page so the report card can mail easily.

[ Use Hybrid 1 Data Range and Hybrid 2 Data Range to print ]

additional grading periods.
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« Mailing Options:

Enable Mailing — Select to print the Destination Address and Return address.
Mailing Destination and Return Address — Select the addresses to use for mailing.

Parent/Guardian Options — Select which parent address to use in the report card
mailing.

@ Mmailing Options

Enable Mailing Mailing Destination
Student Print Address -

Return Address
School Name and School Address | -

@ Parent/Guardian Options

[O] Contact Allowed [0 Has Custody
[ Ed. Rights [ Mailings Allowed

GRD208 - Report Card With Attendance Detail Interface Screen

« Report Content Options:

District Name Override — Select to use a different name for the district.

Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

Enable Duplex Formatting — Select to print on both sides of the paper.

Show Duplicate Course Titles — Select to show duplicate course titles on the report
card.

Display Concurrent — Select to display courses from the home school and concurrent
school.

« None or Blank — No concurrency displays
« Show Concurrent— Displays concurrent marks for concurrently enrolled
students

Show Concurrent for Home School Only

« When focused to the concurrent school, this displays the marks from only the
concurrent school.

« When focused to the home school, this displays the marks from both the home
school and the concurrent schools.
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« Select with Display Concurrent to display the school name and classes at the
focus school only.

« Select without selecting Display Concurrent to hide the school name and
display the classes at the focus school only.

(3 Report Content Options

District Name Override Title Override

|:| Abbreviate Course Title |:| Abbreviate Teacher Name

Homeroom Source

|:| Enable Duplex Formatting
[] show Duplicate Course Title
Dizplay Concurrent

-

|:| Show Concurrent for Home School Only

GRD208 - Report Card With Attendance Detail Interface Screen

« Report Style Options — Select to Show Grade Detail Headers with a White Background.

® Report Style Options

[[] show Grade Detail Headers with a White Background

GRD208 - Report Card With Attendance Detail Report Interface Screen

« Report Filter Options:

« Filter Grade Period Group — Select a Grade Period Group to display in the report
card.

« Marks to Include — Select the options that display on the report card in terms or use
0+~ [& toselectall.

@ Report Filter Options

Filter Grade Period Group

-

Marks To Include O + &
COa Ca- DOa+ OB

EFB- EB+ECc EC-

Fc+ED ED- ED+
OF E Owr

GRD208— Report Card With Attendance Detail Interface Screen
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« Sort Options:

« Home School Option — Select which school to use as the student’s home school
based on the selected school year.

« Include Separator Page — Select to include a separator page between report cards
for different students.

@ Sort Options

Home School Option

[T Include Separator Page
GRD208 - Report Card With Attendance Detail Interface Screen

« Attendance Options — Select the types of absence to print on the report card in Report Card
Attendance Definition.

Use an Attendance Definition with Year to Date or Term Code to
A Date for the Date Range selection.

Selecting an Attendance Definition with Term to Date displays an
error.

@ Attendance Options

Select the Attendance Definition to be used when producing Report Cards

IMPORTANT - Make sure the Attendance Definition you select here is using either the "Year To Date” or the "Term Code To Date” option for the
Date Range selection. Selecting an Attendance Definition which uses a Date Range Option of “Term To Date” Date will produce an error when
generating Report Cards.

Report Card Attendance Definition

-

GRD208—- Report Card With Attendance Detail Interface Screen

« Student Info — Enter and select information to filter the information on the report cards by
student information.

@ Student Info

Perm ID

Student First Name Student Last Name

Grade Grade
e d -

GRD208- Report Card With Attendance Detail Interface Screen
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o Label Setup tab — Select the Label Type.

7 Report GRD808: Cumulative Record Labels

o pPrint Save Default Reset Default

Email Me

Name: Cumulative Record Labels MNumber: GRD808 Page Orientation: Pertrait

Options Label Setup Sort / Output

Label Type

Conditions

Avery 5160 Mailing Labels 1"x2 5/8"
Avery 5161 Mailing Labels 1"x4"
Avery 5168 Mailing Labels 3 1/2" X 5"
Avery 5267 Mailing Labels 1/2"x1 3/4"
Avery 9963 Mailing Labels 2" x 4"

Top Margin (in.)
Side Margin (in.)
Vertical Pitch (in_)

Horizontal Pitch (in.)

Top margin

Side margins
+

Selection Advanced

(]

r—Hor\zonta\ Dltth—‘1

Vertical pitch

it I‘d\lumbar
Height Hn
I T l

Turnber acro:
Label Height {in.)
Label Width (in_)
Number Across

Number Down

GRD208- Report Card With Attendance Detail Screen Interface Screen, Label Setup Tab

Hope High School
Reb Wilzcn, Principal

High School Report Card

Edupoint School District

345 Market St

4301 E Gusdslups Rd °

itz a) 949-555-1212 2017-2018 Fountsin Valley, AZ 85101

Student Name: Perm ID: Homeroom Teacher: Grade: | Date Printed:
Abbott, Billy C. Jr. 905483 Sullivan, Joe 12 04/30/2018

To the Parent or Guardian of:
Abbott, Billy C_ Jr.

1957 5 Val Vista
Mesa, AZ 85204

Grade Detail

Am Govt Jackson, Kathy A F B- 0.50
Beg Jewelry Sullivan, Jog C Ax A+ 0.50
G ) excelent
Acting  |Gardner, David B c c 0.504
VWeight Tm Boys Joseph, Thomas B A A+ 0.50
Comment(s) Buena actifud en clase
[Eng (brit) Lit ISnyder Joan D As A+ 0.50
Comment(z) Muesira el esfuerzo extra
Spanish |1 ‘Olstad, Tiffany C+ B C+ 0.50
|Science 10 Teacher, Science A A A 0.504
Grading Seale
A = Qutstanding B = Above Average C = Average D = Below Average F = Failure
WF = Withdraw/F ail | = Incomplete

GRD208 - Report Card With Grades Detail Output
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Hope High School High School Report Card Edupoint School District
Rob Wilscn, Principal
345 Market St
gF.,;,E %ﬁ;ﬁe Rd 9495551212 2017-2018 Fountsin Valley, AZ 25101
Student Name: Perm ID: Homeroom Teacher: Grade: | Date Printed:
Abbott, Billy C. Jr. 905483 Sullivan, Joe 12 04/30/2018

Attendance Detail

=
g
] =
"
i § 1, £ %
2 =@ 8§ £ =
£ &8 2% 2 &
(02/23/2018 - Friday Unee
(D3/09/2018 - Friday Wac
D4/04/2015 - Wednesday Unx
|Attendance Key
Act = Activity Adm = Couns/admi Bep = Bussspend Cou = Counseling E = Exg Tardy
Exc = Excused Fnl = Funeral ill = lliness Iss =ls5 Lic = Lice
Oth = Other Sus = Suspension Tdy = Tardy Unv = Unverified Unx = Unexcused
Vae = Vacation W = Waived

GRD208 - Report Card With Attendance Detail Output
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With Signature Slip Instead of Address

Hope High School Edupoint School District | “apoote gy c.
Rob Wilson, Principal '
4301 E Guadahps R High School Report Card Perm 1D Grade Home Roam:
Glioert A2 83254 948-855-1212 2017-2018 905483 12 403
o O e D 0 g He Gt ci B
] 5551 Am Gowt A Jackson, Hathy 15
|School:  Hope High School
Comment(s) Excellent Student
Good Attitude In Class
Shows Extra Effort
1 ARGS4 Beg Jewelry A Sullivan, Joe i |
|School:  Hope High School
Comment(s) Good Attitude In Class
Shows. Extra Effort
2 PASS Intermediste Acting B Gardner, David 19
tSchool:  Hope High School
3 PEMH Weight Tm Boys B Joseph. Thomas g
|School:  Hope High School
Comment(s] Excellent Student
4 ENGO Eng (brit} Lit A Snyder, Joan o]
\School:  Hope High School
Comment(s) Please Contact Teacher
5 wLzz Spanish Il A Olstad, Tiffany o
|School:  Hope High School
8  5C4 Science 10 A Tofft, Robert a
|School:  Hope High School

Please sign and retum to homersom teacher,

Abbatt, Billy C.
Student Nams

Parent/Guardian Signabare

Homenoom Teached

Date: 08122015

GRD208 - Report Card With Attendance Detail Output
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GRD209 — Report Card Selector

101

Synergy SIS > Grading > Reports > Individual

The Report Card generates a district customized report card defined on the Report Card Definition
screen. The district can define various report card formats. You can show attendance data and print
progress periods in different sort orders on the report card. The GRD209 report enables you to
create report cards based on the options for GRD210 — Report Card Pressure Seal Mailer.

Report GRD209: Report Card Selector n i Ccce

BaPrint  Save Default

Name: Report Card Selector Number: GRD209 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced

Report Card Option

@ Options

@ Data Range
Final Grading Period Include All Marks for the Year
Indicia Type Suppress Back Page Image

GRD209 - Report Card Selector Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Definition screen.

Report Card Option — Select the district custom report card.

Final Grading Period — Select the grading period that displays in the report card.
Include All Marks for the Year — Select to display all marks for the year.

Indicia Type — Select None, Indicia, or Presorted Indicia. None is the default setting.
Suppress Back Page Image — Select Yes to suppress the back page image.

Bell Period — Select to filter by bell period.

Custom Sort Section Date — Select a date to sort the report card.

School Comment — Enter a school specific comment to display on the report card.

Show Concurrent Marks — Select to display when both schools have the same grading
periods.

Period Display Option — Select whether to display all classes or only classes with marks.

Copyright 2016-2020 Edupoint Educational Systems
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« Homeroom Source — Select which source to display for homerooms: Calculated (Default) or

Source.

@ Grouping Info

Output will be sorted Teacher Name (ascending) for the Sections defined by Term/Period

Bell Period Custom Sort Section Date

- i}

School Comment

Show Concurrent Marks Period Display Option

Homeroom Source

-

GRD209 - Report Card Selector Interface Screen

« Student Info — Enter and select information to filter the information on the report cards by

student information.

(@ Student Info

Perm 1D

Student First Name Student Last Name

Grade Grade
- - -

GRD209 - Report Card Selector Interface Screen

The GRD209: Job Result Files screen displays. Use the screen to view the report cards and to
access the GRD420 — Report Card Multi-Page Student List report.

GRD209: Job Result Files

Result Description

Report Card Selector

Report Card Pressure Seal Mailer

Multi-Page Student List

[ [y

File Type

PDF

PDF

PDF

GRD209: Job Result Files Screen
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PEETR I R
L Y
0TS Wl B

IS [BeFE B

LR

o A Bt 2

EDISE TV T
poomen 1 FlL

Hpe High Schosl STUCERT GHALE
12 Main 51 FRTOER Sohn, Ralph B 10
Phoani, AT 85654 [P | oervazone ramv

COURSE TITLE  TEACHER

_[_I_a.C]AQElu.II.’[h?s__m_ COMMENTS
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GRD210 — Report Card Pressure Seal Mailer

Synergy SIS > Grading > Reports > Individual

The GRD210 sets the Report Card Type for the GRD209 report card. Select your options for this
report card using the GRD209 report interface.

7 Report GRD210: Report Card Pressure Seal Mailer « cCe-e

& print | | Save Default Email Me

Name: Report Card Pressure Seal Mailer Number: GRD210 Page Orientation: Portrait

Sort / Output Conditions Selection Advanced

THIS REPORT IS MEANT TO BE EXECUTED FROM GRD209 ONLY.

@ Data Fields

Zip Code TrackGU Student Name Student Middle Name Student Last Name Student First Name
SSYProp2 SSYProp1 ’ Perm ID Home Room Rank GPA 2

Rank Name Rank GPA 2 Rank GPA 1 Rank 2 Rank 1

ParentName Homeroom Teacher HideGradReq Graduation Year Grade Custom Sort Field
Credits Completed Credits Attempted City, State Zip Code Address i

GRD210- Report Card Pressure Seal Mailer Interface Screen

Edupoint Proprietary and Confidential
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GRD211 — Report Card Standards

Synergy SIS > Grading > Reports > Individual

The GRD211 — Report Card Standards is a custom Standards Based Report Card that uses Mail
Merge 2.0. The report card generates a custom report card with selected attendance details. Define
this report card on the Mail Merge District Definition screen.

( )
See the Synergy SIS — Mail Merge 2.0 Guide for more information.

\. J

N\

A label for modified curriculum prints on the GRD211 — Report Card
Standards mail merge document when a student has a course marked as

modified.
\. J
T Report GRD211: Report Card Standards « ccre-e
& Print Save Default Email Me

Name: Report Card Standards MNumber: GRD211 Page Orientation: Portrait
Cptions Label Setup Sort / Output Conditions Selection Advanced
NOTE: To modify these read-only fields, navigate to "Synergy SIS > Grading > Setup > Grading Setup” and select the "Report Card Options” tab.
@ Data Range
@ Period Range

Starting Period Ending Period
First Quarter ~| | First Quarter -

@ Hybrid Data Range
@ Period Range

Starting Period Ending Period

- -

GRD211- Report Card Standards Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card.

» Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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o GPAs-—Define the GPA definitions to display on the report card.

« Select which GPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
=  period.

» Select which grade levels to include in the GPA calculation by selecting the Start

Grade and End Grade.

@ GPas

15t GPA
CUR GPA

15t GPA Mark
2nd GPA
CUM GPA
2nd GPA Mark
3rd GPA

YTD GPA

3rd GPA Mark

4th GPA

4th GPA Mark

Start Grade End Grade
- |12 -

1st GPA Mark (Hybrid)

-

Stari Grade End Grade
- |12 -

2nd GPA Mark (Hybrid)

-

Start Grade End Grade
- |12 -

3rd GPA Mark (Hybrid)

-

Start Grade End Grade

- -

4th GPA Mark (Hybrid)

« Mailing Options:

mailing.

GRD211- Report Card Standards Interface Screen

« Enable Mailing — Select to print the Destination address and Return address.
« Mailing Destination and Return Address — Select the addresses to use for mailing.
« Parent/Guardian Options — Select which parent address to use in the report card

@ Mailing Options

Enable Mailing

Mailing Destination
Student Print Address -

Return Address
School Name and School Address | =

@ Parent/Guardian Options

[C] Contact Allowed [Tl Has Custody
[C] Ed. Rights I mailings Allowed

GRD211— Report Card Standards Interface Screen
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« Report Content Options:

Period Display Option — Select whether to display all classes or only classes with
marks.

Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

Display Standards — Select whether standards associated with a course in Grade
Book or on the Standards tab of the District Course screen display on the Report
Card.

Standard Sort Option — Select the display order of the standards selected in Display
Standards.

Grading Mail Merge — Select the file defined on the Mail Merge District Definition
screen.

Progress Mail Merge — Select the file defined on the Mail Merge District Definition
screen.

Address Page Mail Merge — Select the file for the address format to display on the
report card that is defined on the Mail Merge District Definition screen.

Legend Mail Merge — Select the file for the legend format to display on the report card
that is defined on the Mail Merge District Definition screen.

Check For Modified Curriculum — This option is selected by default if the Check For
Modified Curriculum option is selected on the Report Card Options tab of the
Grading Setup screen.

{ )
You must select the Allow Modified Curriculum to Display
on Course/Section-Level Screens and Allow Modified
Curriculum to Display on Student-Level Screens options on
the District Setup and School Setup screens for the Check For
Modified Curriculum option to display on the GRD211 report

a interface.

Student Name:

Abbott, Billy A.

Grade: | Homeroom Teacher:
09 Lisa Mathew

Hope High
2342 St. Patrick Steet,
Oregon.

Edupoint School District
Report Card

Teacher: Mary Sep5-

Nov2

GRD211- Report Card Standards Output
. J

Sep5-
Febl

Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

Enable Duplex Formatting — Select to print on both sides of the paper.
Suppress GPA — Select to not print the GPA on the Report Card.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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* Display Concurrent — Select Show Concurrent to include concurrent courses. Select

None or leave this blank to exclude concurrent courses.

* Show Concurrent for Home School Only — Selecting this option along with Display
Concurrent set to Show Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, the marks from both the home
school and the concurrent school display. However, when focused to the concurrent

school, the marks from only the concurrent school display.

@ Report Content Options
Period Display Option ¥/ Enable Duplex Formatting
Show Classes with Marks - ¥ Suppress GPA
Homeroom Source

Calculated (Default) -

Show Standards from Teacher Grade Book (Desc Only) | ~

Standard Sort Option

Sort by Code - Show Concurrent for Home School Only

Grading Mail Merge

Progress Mail Merge

Address Page Mail Merge
Report Card Address Standards with class grade | =

Legend Mail Merge
Report Card Legend Standards High School | ~

# Check For Modified Curriculum

Display Standards Display Goncurrent

GRD211- Report Card Standards Interface Screen

« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O +~ &

OA OA- Da+OsEB- OB+EcEc-OC+ @D
Ob-Oo+ @F O Ewr

Citizenship To Include ) < =

[ Qutstanding [C] Satisfactory [C] Needs Improvement

ConductToinclude O + &

[[] outstanding [C] Satisfactory [C] Needs Improvement

Work Habits To Include ) « &

[C] Outstanding [[] Satisfactory [C] Needs Improvement

GRD211— Report Card Standards Interface Screen
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« Sort Options:
« Sort Period — Select which bell period to use for the report card.
« Sort Period Date — Select date for the selected bell period.

@ Sort Options

Sort Period Sort Period Date

- i

GRD211- Report Card Standards Interface Screen

« Attendance Options — Select the types of absence to print on the report card in Report Card
Attendance Definition.

Use an Attendance Definition with Year to Date or Term Code to
A Date for the Date Range selection.

Selecting an Attendance Definition with Term to Date displays an
error.

@ Attendance Options

Select the Attendance Definition to be used when producing Report Cards

IMPORTANT - Make sure the Attendance Definition you select here is using either the "Year To Date" or the "Term Code To Date" option for the
Date Range selection. Selecting an Attendance Definition which uses a Date Range Option of “Term To Date” Date will produce an error when
generating Report Cards.

Report Card Attendance Definition

=

GRD211 - Report Card Standards Interface Screen

« Label Setup tab — Select the Label Type.

7 Report GRD808: Cumulative Record Labels < cve-e

o print Save Default Email Me

Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced

Label Type (-]

| |-

Avery 5160 Mailing Labels 1"x2 5/8"

. - Side margins
Avery 5161 Mailing Labels 1"x4' Top margin r—Hunzunta\ p\tch—1
Avery 5168 Mailing Labels 3 1/2" X 5" I_.

Avery 5267 Mailing Labels 1/2"x1 3/4" T o b
Avery 5963 Mailing Labels 2" x 4" Vert\calluitch et down
r = |

—HNumber across

Top Margin (in.} Label Height (in.)
side Margin (in.) Label Width (in.)
Vertical Pitch (in.) Number Across
Horizontal Pitch (in.) Number Down

GRD211— Report Card Standards Interface Screen, Label Setup Tab

The report card output is different for each report card created using
GRD211.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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In this example, '@CurriculumHasBeenModified' displays on the GRD211 report card mail merge
document if @ CurriculumHasBeenModified is entered in Field name in the Field dialog window.

Field ?

>

Please choose a field Field properties Field options

Categories: Field name; [ Text to be inserted before:

(Al w I@CurriculumHasBeenModified I

Field names: e [] Text to be inserted after:

Fill-in ~ l(hongy | .

GaToButtan Uppercase U Mapped field

Greetingline prerca;e

Hyperlink First capital [ vertical formatting

If Title case

IncludePicture

IncludeText

Index

Info

Keywaords

LastSavedBy

Link

Listhum

MacroButton

iMergeField

MergeRec

MergeSeq

MNext A . )

Preserve formatting during updates

Description:

Insert a mail merge field

Field Codes Cancel

Field Window
«StudentStart»
Student Name: «District Name» «Organization»
«@StudentName» Report Card «Address»
Grade: | Homeroom Teacher: «City, St, Zip»
«Grd» | «@HomerocomTchName» «Phone»

wStudentEnd»

aCaa

Teacher: «@TeacherName» .. «P1» | «P2» | «P3» | «Pdx | aP5

| «PE»
aTes

| | Class Attendance
Absences «Alw | «A2» | «A3» | «Adn | «AS» | «Ab»
Tardies «T1» | «T2» | «T3» | «T4d» | «T5» | «Té6»
.. BEHAVIOR Learning Targets -
«T5» «@BStandard» «Bln | «B2» | «B3» | «Bds | wB5 | B6n
«T5» ACADEMIC Learning Targets «TE»
«Tse w@AStandards» wAly | €A2% | €A3Y | eAde | *ASY f'f‘ﬁ”
Academic Mark «M1n | «M2» | «M3 | «M4 | «M5» | «MB

| | Comments: «FF» «C1» «C2% «C3» «CA» «CS» «Co» «CV» «C8 » «C9» «C10»

wCourseEnd»
«TSsaTableStart:IF SUPPRESS_GPA ="N"»

Report Card Mail Merge Document

Edupoint Proprietary and Confidential
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GRD212 - Report Card Pressure Seal Trifold B

Synergy SIS > Grading > Reports > Individual

The GRD212 — Report Card generates a one-sided 8 2" x 11" mailer that can be folded in thirds and
mailed to the student’s parents. The report card includes the student’'s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, though this generally produces a second page for mailing. The
report can be customized to print a signature slip instead of an address.

( )
This report card limits comments to one and displays the comment
to the right of the mark data. )
N
Additional Mail Merge settings are required to include a counselor
L_Il nameinthis report card. See the Synergy SIS — Mail Merge 2.0
Guide for more information. )
T Report GRD212: Report Card Pressure Seal Trifold B < zee-e

o Print Save Default Email Me

MName: Report Card Pressure Seal Trifold B Number: GRD212 Page Orientation: Portrait

Options Sort/ Output Conditions Selection Advanced

NOTE: To modify the defaults for these fields, navigate to "Synergy SIS » Grading > Setup > Grading Setup” and select the "Report Card Options”
tab.

@ Data Range
@ Period Range

Starting Period Ending Period
First Quarter ~ | | First Quarter -

@ Hybrid Data Range
@ Period Range

Starting Period Ending Period

GRD212 - Report Card Pressure Seal Trifold B Interface Screen

Report Options:

Use the Report Options to modify the district setup defined on the Report Card Options tab of the
Grading Setup screen.

« Data Range — Specifies the periods to display on the report card.

« Toinclude one period, select the same period in Starting Grading Period and
Ending Grading Period.

« Verify all periods selected fit on one page so the report card can mail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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o GPAs-—Define the GPA definitions to display on the report card.

« Select which GPA Mark to use or leave it blank to include all marks.

[ GPA Mark works best with the GPA for the current grade ]
=  period.

» Select which grade levels to include in the GPA calculation by selecting the Start
Grade and End Grade.

® GPAs

1st GPA Start Grade End Grade 15t GPA Calculate Marks to Use
1st GPA Mark 1st GPA Mark (Cycles)

2nd GPA Start Grade End Grade 2nd GPA Calculate Marks to Use
2nd GPA Mark 2nd GPA Mark (Cycles)

3rd GPA Start Grade End Grade 3rd GPA Calculate Marks to Use
3rd GPA Mark 3rd GPA Mark (Cycles)

4th GPA Start Grade End Grade 4th GPA Calculate Marks to Use
4th GPA Mark 4th GPA Mark (Cycles)

GRD212—- Report Card Pressure Seal Trifold B Interface Screen
« Footer Options:
« Footer Style — Select an option:

« None
o Mailing — To print the address
« Signature Slip—To print a parent signature area
« Mailing Options:
« Mailing Destination and Return Address — Select the addresses to use for
mailing.

« Print Address Service Requested Message — Select to add this information
to the mailing output.

o Show Both Names — Select to show both parent and student names.

« Start of Mailing Label Window (in. ex: 2.51) — Enter the number in inches to
shift the address to the right from the place defined on the Grading Setup screen.

« Print Address Service Requested — Select to add this information to the
mailing output.

Edupoint Proprietary and Confidential
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o Include Homeroom Teacher's Name on Outside of Mailer — Select to
include the teacher's name on the printed report card.

« Parent/Guardian Options — Select which parent address to use in the report card
mailing.

« Signature Slip Options — Enter the Slip Header Content and Staff Label.

@ Footer Options

Footer Style
Mailing -
@ Mailing Options

Mailing Destination
Student Print Address -

Return Address Start of Mailing Label Window (in. ex: 2.51)
School Name and School Address |

[C] Print Address Service Requested Message

@ Parent/Guardian Options

[C] Contact Allowed [[] Has Custody
[ Ed. Rights [T Mailings Allowed

@ signature Slip Options

Slip Header Content

Staff Label

GRD212 - Report Card Pressure Seal Trifold B Interface Screen

« Exclude the following students from Graduation Requirements — This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students can match either filter.

1. Select whether to use the Filter or Condition field.
2. Selectthe Operator such as Equal To, Not Equal To, or In List.
3. Enter the Value of the field to match.

For example, if the Filter is set to Grade, the Operator is set
0 to Equal To, and the Value is set to 09, the graduation
requirements do not display for any students in grade 9.

@ Exclude the following students from Graduation Requirements
@ Filter 1

Filter Operator Value

@ Filter 2

Condition Operator Value

GRD212— Report Card Pressure Seal Trifold B Interface Screen

Copyright 2016-2020 Edupoint Educational Systems, LLC
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« Report Content Options:

District Name Override — Select to use a different name for the district.

Title Override — By default, the title of the report is Report Card. Enter a title to display
a different title on the report card.

Missing Fields — Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

Period Display Option — Select whether to display all classes or only classes with
marks.

Homeroom Source — Select which source to display for homerooms: Calculated
(Default) or Source.

Display Standards — Select whether standards associated with a course in Grade
Book or on the Standards tab of District Course screen display on the Report Card.

Standard Sort Option — Select the display order of the standards selected in Display
Standards.

Display Concurrent — Select Show Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

Show Concurrent for Home School Only — Selecting this option along with Display
Concurrent set to Show Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, the marks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, the marks from only the concurrent school display.

Abbreviate Course Title — Select to display the Course Short Title instead of the
Course Title from the District Course screen.

Abbreviate Teacher Name — Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

Include Conduct Only — Select to include the conduct information for
periods/sections without marks or comments entered.

Include Citizenship Only — Select to include the citizenship information for
periods/sections without marks or comments entered.

Suppress Barcode — Select to omit the mailing barcode.

Hope High Scheol

W
r

4301 E Guadalupe Rd ::gﬁ%ﬂi@

wiwie Gilbert, A7 85234 us. PO?HSE PAID

B4
)

Parent/Guardians of Abbott, Billy C.
1955 S Val Vista Dr
Mesa, AZ 85204

GRD212 - Report Card Pressure Seal Trifold B Interface Screen

Edupoint Proprietary and Confidential
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« Suppress Grad Req — Select to not print the Graduation Requirements on the Report
Card.

o Suppress GPA — Select to not print the GPA on the Report Card.

« Sort by Sort Tab Only — Select to use sort options on the Sort tab and not defined in
Grading Setup.

« Show Duplicate Course Titles — Select to show duplicate course titles on the report
card.

« Enable Duplex Formatting — Select to print on both sides of the paper.

« Show Student's Middle Name — Select to print the students' middle name (from the
Student screen) on the report card; in the header and the address.

@ Report Content Options.

DistrictNameOverride [] Abbreviate Course Title
[] Abbreviate Teacher Name
Title Qverride [ Include Conduct Only
[] Include Citizenship Only
Missing Fields [ suppress Barcode

[] suppress Grad Req

[ suppress GPA

[] sort by Sort Tab Only

[] show Duplicate Course Titles
["] Enable Duplex Formatting

[] show Student's Middle Name

Period Display Option

Homeroom Source
Calculated (Default) -
Display Standards Display Concurrent

- -

Standard Sort Option
[] show Concurrent for Home School Only

-

GRD212—- Report Card Pressure Seal Trifold B Interface Screen

« Report Style Options — Select to Show Grade Detail Headers with a White Background.

® Report Style Options
[[] Show Grade Detail Headers with a White Background

GRD212— Report Card Pressure Seal Trifold B Report Interface Screen

Copyright 2016-2020 Edupoint Educational Systems, LLC
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« Report Filter Options — Select the options that display on the report card in terms of Marks To
Include, Citizenship To Include, Conduct To Include, and Work Habits To Include.

@ Report Filter Options

Marks To Include O + &

OA OA- Da+OsEB- OB+EcEc-OC+ @D
Ob-Op+ @F O Ewr

Citizenship To Include O « &

[ Qutstanding [C] Satisfactory [C] Needs Improvement

ConductToinclude O + &

[C] outstanding [[] Satisfactory [C] Needs Improvement

Work Habits To Include O + &

[C] Outstanding [[] Satisfactory [C] Needs Improvement

GRD212 - Report Card Pressure Seal Trifold B Report Interface Screen

« Student Info — Enter and select information to filter the information on the report cards by
student information.

@ Student Info

Perm ID

Student First Name Student Last Name

Grade Grade
- = [+

GRD212 - Report Card Pressure Seal Trifold B Report Interface Screen

Edupoint Proprietary and Confidential
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With Mailing Selected
v » - used N
An?ﬁ“ﬁu E“Ie_::nentar\r Edupoint School District Aaren, Lan
iy sz - e Lo [amere
Grade Detad

[ sea | ]
CTa0m Ligeisd A== - Cobage ram et A= Cotmnang Aw om0 = 8 = Ao Aemrage
Cru S S = fmna D= s mamenge

I+ hesrpers 0= Outatandng

-
W

- 2014-2015

Agams Elementary
1955 S Val Vista Rd
Beme Saheol Diveat  Maga, AZ 85202

Parent/Guardians of Aaron, lan

4541 E Edgewood Av
Mesa, AZ BR205-124

WakdibubiBanldualbdididbdudllail

GRD212 - Report Card Pressure Seal Trifold B Report Output
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Reports Overview

Four types of reports display in the PAD tree.

« Individual — 200-level reports are Individual reports. These print information for a single
student per page and can be printed for multiple students at once.

« List—400-level reports are List reports. These show details for multiple values, such as
students or teachers, on one page.

o Summary - 600-level reports are Summary reports. These provide numerical totals for each
category specified.

« Extracts —800-level reports are Extract reports. These export information from Synergy SIS
into a text file that can be used to import data into another program.

You can also run reports from any Synergy screen that focuses to a student or from Find results at
Synergy SIS > Student > Student using the Actions icon. Synergy Actions includes most reports
that have a Student section in the Sort/Output tab. The following example shows the reports
available to run for a student at Synergy SIS > Attendance > Period Attendance.

— o & 3 [Em =g + £32 [
¥ Period Attendance » AL EOLLELCACRRY S0
Menu + E < Q » & @A
Student | T
calenc | By Reports @ Processes mary
Last Nam ] aTD202- Daily Attendance Minutes Profile & i Locker Mass Assignment E EdFi 1D
Abbott ATDA403: Daily Absent List i| W Mass Assign Counselor / Administrator -
ATDA404: Daily Tardy List £ Mass Assign Course Reguests E
0 weni[| CNF201: Student Conference Profile A& Mass Assign House And Team
FDP201: Student Fee Profile &% Mass Assign Sections =
qr| FDPe0T Student Fee Profiie Assian section: s issue, go to the Term Definition Grid
in Sc FDP402: Student Fee Collection List %2 Mass Assign Student Groups
FDP403: Student Fee Refund Needed List 5% Mass Assign Track I _
-Th| - - - . . ; s issue, go to the Term Definition Grid
in 4 FDP405: Fee Code Detail by Payment Method ¥> Mass Change Attendance Definition
FDP412: Fees Collected Detail N 3t Mass Email
1202220 s e e Hinen Hindnin St ontnnn Show | 10

Do Not Show Special Attendance Codes (N/S, NJE, NiI)
@ Period Attendance Calendar  Actions ~

Edupoint Proprietary and Confidential
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The Job Details screen shows the Job Detail and Status during processing. Any processing errors
show in the Status section. When the report completes, the Job Details screen closes and a PDF file
of the report opens.

Job Details:

Job Detail

D 03/30/2017 10:18:35 OSM411 Class List

Status

@, /n progress: Loading Data ltem 0
o

Job Details Screen

Reports use the current focus to pull data unless specified otherwise in report options. You can run
report information at the district, organization, or school level. Options selected on the Sort/Output
tab and your organization focus settings determine if inactive students display in reports.

This section covers only the customizations specific to the reports used for
L_l] this guide. See the Synergy SIS — Query and Reporting Guide for more
information on additional report options.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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GRD401 — Mark Listing By Student

Synergy SIS > Grading > Reports > List

The Mark Listing By Student report prints a list of all the sections and marks for each student. You
can print it for a single grading period or a single section.

T Report GRD401: Mark Listing By Student ALy @ cro-0

& Print Save Default Email Me

Name: Mark Listing By Student Number- GRD401 Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced

@ Grading Term Options

@ Data Range

Grading Period ~ Grading Period
- - =

Grading Period Type

GPA Type

Show Comments

[T] Hide Course Title
[T Hide Teacher Name
[T Include Conduct

[T Include Work Habits

@ Filters
Perm ID
Grade D ~ &
F10 B 11 E12
Section ID
-
Filter Operator Not  Value

= - B

0 Display Counselor/Administrator name if the report has been filtered by Counselor and/or Administrator

GRD401— Mark Listing By Student Report Interface Screen
Report Options:

o Grading Term Options
« Data Range — Select the Grading Period or the Grading Period Type.

« Grading Period — Select the specific periods to display on the report card. To
include one period, select the same period in both fields.

« Grading Period Type — Select Grading Periods, Progress Periods, or Both to

print the report for a type of grading period instead of specifying the exact grading
period.

« GPA Type - Select the GPA to print on the report.

« Show Comments — Select how to display the comments or to not display the
comments.

Edupoint Proprietary and Confidential
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« Select any or all of the options to display on the report:

« Hide Course Title — Select to not show the course title on the report.
« Hide Teacher Name — Select to not show the teacher's name on the report.

« Include Conduct — Select this option to include conduct (effort) marks on the
report.

« Include Work Habits — Select this option to include work habits marks on the
report.

o Filters:

o Perm ID — Enter a student's ID to print the report for one student.

o Grade — Select the grades to include in the report or use 0 = ¥ toselectall.
« Section ID — Select a section ID or range of section IDs to display on the report.
« Filter/Operator/Not/Value — To select students by another criteria:

Select whether to use the Filter or Condition field.
Select the Operator such as Equal Toor In List.

Select Not to exclude the students that match the criteria.
Enter the Value of the field to match.

> N -

For example, if the Filter is set to Grade, the Operator
0 is setto Equal To, and the Value is set to 09, the
%  graduation requirements do not display for any students
in grade 9.

« Display Counselor/Administrator name if the report has been filtered by
Counselor and/or Administrator — Select to include the Counselor and/or
Administrator name on the report. This selection displays the option(s) selected in
either the Select Counselor Filter and/or the Select Administrator Filter on the
Selection tab.

See the Synergy SIS — Query and Reporting Guide for more
L] : : .
information about these selections.
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i
T

Deme School District

Student Name  Abbott, Billy C.

Per Course Title Section ID
0 Am Govt o077
1 BegJewsly 0106
2 Intermediate Acting 0258
3 Weight Tm Boys 0963
4 Eng (brt) Lit 0426
& Spanish Il 0594
6  Science 10 0726
Student Name  Ackley, Brian R.
Per Course Title Section ID
0 Rel Time A Hr 0869
1 Mythelogy 0127
2 Intermediate Acting 0258
3 Adv Acfing 0358
4 Prin&prac Econ 0485
5 Algebrall 0540
&  RiGth Per 0876
Student Name  (Acosta, Eugene A.)
Per Course Title Section ID
1 Am Sign Lang Il 0100
2 Prin&prac Econ 0208
3 Trigonometry 0354
3 Study Hall 0753
4 American Lit 0411
&  RiSth Per 0875
&  Ri6th Per 0876
T “earbook Commitise o779
== Audit Class

Hope High School

Mark Listing By Student
All Reporting Periods: Progress Period 1-First Quarter

Perm ID
Teacher Name

Jatkson, Kathy
Andrews, Mark
‘Gardner, David
Joseph, Thomas
Snyder, Joan
Clstad, Tiffany
Tofft, Robert
Perm ID
Teacher Name

Rel Time, Rel Time
Stauffer, Paige
Gardner, David
Gardner, David
Davis, Jeffrey
Aderson, Gordon
Rel Time, Rel Time
Perm 1D
Teacher Name

Scott, Tamara
Becker C., Chris
Topoozian, Mancy
Dunham, Cheryl
Baniszewski, Nancy
Rel Time, Rel Time
Rel Time, Rel Time

Career Center, Caresr
Cente

905483 Grade 12

Progress st Qtr
Period 1
F A
F A
B B
A B
F A
B A
B+ A
913948 Grade 12
Progress  1st Qfr
Period 1
D A
A+ B+
A+ A
[+ A
B A
D B
B+ A
873921 Grade 12
Progress  1stQtr
Period 1
A At
B- A
A
B+
A B+
As A
A A
B- At

Gender M
Credits Att

0.500

Gender M
Credits Att

D.500
D.500
1.000
1.000
D.500
0.500
D.500

Year: 20172018
Report: GRD401

Crd At 1.750 Crd Com 1.750 GPA 3.327

Crd Att 1.750 Crd Com 1.750 GPA 3.423

Gender M CrdAft 1.750 Crd Com 1.750 GPA 3.569

Credits Att

D.500
0.500
0.500
0.500
0.500
D.500
D.500
D.500

11102017 11:00 AM

Edupeint School District

Part 10f1/Page10f274

GRD401— Mark Listing By Student Report Output
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GRD402 — Mark Failing List

Synergy SIS > Grading > Reports > List

The Mark Failing List report prints a list of students with failing grades for the specified grading
period.

v Report GRD402: Mark Failing List ACLS L@ coe-0

& Print | save Default Email Me

MName: Mark Failing List Number: GRD402 Page Orientation: Landscape

Options Sort / Output Conditions Selection Advanced
@ Grading Period @® Mark Selection @® Display Options
Grading Period Grading Mark & Type [[] Hide Perm ID
Second Quarter - Sem 1 Final (Letter)

@ Failing Grade Selection
@ Failing Letter Grades

Failing Letter Grades ) + &

Oa+ DA DA Eb+ OB
OB- Oc+Oc Oc- OD+
Op Ob- OF EOwr Ol

MNumeric Failing Grade Cutoff

@ Filters

Grade D ~ &
E10 011 E12

[T] Display CounseloriAdministrator name if the report has been filtered by Counselor and/or Administrator

GRD402 — Mark Failing List Report Interface Screen
Report Options:

« Grading Period — Select the period to display on the report.

« Grading Mark & Type — Select the mark to include in the report.

« Hide Perm ID — Select this option to keep the Perm ID from printing.

« Failing Letter Grades — Select the marks that indicate the student did not pass the class.

o Numeric Failing Grade Cutoff — Enter a numeric mark to establish a cutoff for the failing
mark threshold when using numeric marks instead of alpha marks. Marks below that value
classify as failing.

« Grade — Select the grades to include in the report or use 0D = [& toselectall.

« Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator — Select to include the Counselor and/or Administrator name on the
report. This selection displays the option(s) selected in either the Select Counselor Filter
and/or the Select Administrator Filter on the Selection tab.

|| See the Synergy SIS — Query and Reporting Guide for more
information about these selections.
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Hope High School Year: 20172018
Mark Failing List Report: GRD402
For the mark: Sem 1 Final
Comment Code

Student Name Perm ID Grade Period  Course ID Course Title Staff Name Grade 12 3
Abbott, Billy C 805483 12 a 3551 Am Govt Jackson, Kathy F
Ackley, Brian R. 913948 12 1 EN52  Mythology Stauffer, Paige F
Adams, Scott M. §35208 12 2 Mu28 Beg Guitar Sapakie, Jesse F
Adams, Sean B. 877340 12 T F832C  Cc-Persnl Dev. Diaz, Joe F

T PES1C  Cc-Pe-bowling Diaz, Joe F
Aguado, Karen C. 135318 12 1 NC401 Pers Rel Time Evit Teacher, Rel T Per F
Aguilar, Roger F. 931071 12 4 5551 Am Govt Jackson, Kathy F
Aitchison, Alice E a7T17H 12 2 NC521 Rt 2nd Per Rel Time, Rel Time F
Aldrich, Steve K. 873815 12 1 NC811 Rt 1st Per Rel Time, Rel Time F
Alexander, George M. G7E141 12 2 MA45W  Pre-Caleulus Hansen, Craig F
Allen, Karen T. 871328 12 4 NC4D1  Pers Rel Time Evit Teacher, Rel T Per F
Allen, Shawn C. 877993 12 1 SC55WxX  Anatiphys - De Samuels, Kathy F

4 NCS41 Rt 4th Per Rel Time, Rel Time F
Arambula, Pamela A. 873298 12 3 NC9E1 Rt 6th Per Rel Time, Rel Time: F
Amow, Wayne M. 873840 12 a NCS01 Rel Time A Hr Rel Time, Rel Time F
Arvanitas, Christina T. 892796 12 1 PE731 Adv Wt Boys Joseph, Thomas F
Afchison, Shirley M. 230334 12 3 NC931 Rt 3rd Per Rel Time, Rel Time F
Bailly, George 874872 12 2 31 Gad & Drafting Kish, Lou F

T PES1C  Cec-Pe-bowling Diaz, Joe F
Baker, Lois A. G24710 12 1 AR4D Stained Glass Smith, Christine F
Bakken, Randy H. 875362 12 3 hMA42 T try Topoozian, Nancy F

GRD402 — Mark Failing List Report Output
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GRD403 — Mark Verification By Teacher

Synergy SIS > Grading > Reports > List

The Mark Verification By Teacher report prints a list of student marks for each teacher’s section. The
report can also include all of the comments and absences as defined on the Grading Setup screen.

T Report GRD403: Mark Verification By Teacher

o Print Save Default Email Me

Name: Mark Verification By Teacher Number: GRD403 Page Orientation: Landscape
Options Sort / Qutput Conditions Selection Advanced
@ Selection Criteria (leave blank to print all teachers)

Select a Teacher
Last Name First Name
aderson

Or select a Section ID

Grading Period

First Quarter -
Missing Mark To Show (Blank will show all grades)
[[ Include Missing Citizenship

[ Include Missing Conduct

[0 Include Missing Work Habits

4

cre-o

GRD403 — Mark Verification By Teacher Report Interface Screen

Report Options:

« Last Name/First Name — Enter the teacher's name to run the report using a specific teacher.

Leave it blank to print the report for all the teachers.

« Or select a Section ID — Enter the section ID to run the report for a specific section.

« Grading Period — Select to run the report for a specific grading period.

« Missing Mark to Show (Blank will show all grades) — Select which mark to display or
select All Missing Marks to display all marks not entered for the period. By default, the report

shows all missing marks.
« Select the missing information to include in the report:
« Include Missing Citizenship
« Include Missing Conduct
o Include Missing Work Habits
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e Hope High School Year 2017-2018
) Mark Verification By Teacher Report: GRD403
B, et et First Quarter
| Teacher: Aderson, Gordon
Period: 1 Section ID: 0140 TermCode 51 Course:  MA40 Algebra Il
Student Name SIS Number 1st Qtr Git Con WH Abs1 Abs?  Credit Comment
Adames, Billy A. 889314 ] 0.250
Bingham, Janics 125138 A 0250
Bowser, Kathryn J. 920454 D 0.250
Cabrera, Danigl C. 115458 A 0.250
Clark, Martha K. 101651 B- 0.250
Damizni, Juan T. 336827 C 0.250
Gardner, Adam L. 803173 B 0250
Grimm, Timothy D. 892582 v} 0250
Hambiin, Chrisfina L. 833178 Ar 0250
Ingham, Siephanie B. 586414 B- 0250
Jennings, Jacqueline E 123020 C+ 0.250
John, Mildred E. 995845 (] 0.250
Johnson, Bobby E. 163912 C+ 0.250
McPeck, Joshua A 901999 [ 0250
Wiilu, Kelly A 966444 B+ 0.250
Miller, Steve R. 338081 B- 0.250
Wortensen, Matthew K. 901380 G- 0.250
Mielsen, Robert J. JR 981787 F 0250
Palmer, Shawn R. 888148 A 0.250
Pollard, Wanda N. 135183 G+ 0250
Richardson, Linda B. 889224 G- 0250
Rider, Angela M. 154382 F 0250
Rohde, Jack 5. BEETE1 B- 0250
Schwalb, Robert T BET188 A 0250
Sting, Nancy R 889741 B+ 0250
Tilton, Marilyn N 935024 (] 0.250
Wambeldt, Albert R. 903451 C 0.250
Ward, Jennifer L. 887407 C+ 0.250
Whipple, Frances E. 901345 B+ 0250
* = Audit Class
TIA0/2017 2:00 PM Edupoint School District Fage 10f5

GRD403— Mark Verification By Teacher Report Output
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GRD407 — Mark Exception Report

Synergy SIS > Grading > Reports > List

The Mark Exception Report prints a list of students with the specified mark.

+ Report GRD407: Mark Exception Report :

& Print Save Default Email Me

Q0
Q
Q
[}

Name: Mark Exception Report Number: GRD407 Page Orientation: Portrait
Options Sort f Output Conditions Selection Advanced

Grading Period

Second Quarter -

Mark

[T1 show all marks for each student

@ show students with AT LEAST: @ or AT LEAST: @ or AT LEAST: @ or AT LEAST:

v/ (s) > (s) > (s) > (s)

@ Fitters
GradeQ < ®
10011 12

a Display Counselor/Administrator name if the report has been filtered by Counselor and/or Administrator

GRD407 — Mark Exception Report Report Interface Screen
Report Options:

« Grading Period — Select which periods display on the report card.

« Mark — Select which mark to display in the report. Select Show All Marks for Each Student to
show all grading period marks.

o Show students with AT LEAST — Use to include all students with a specified amount of a
certain mark. You can define up to four filters. For example, the report could list all students
that have at least 1 F. You must define at least one filter.

« Grade — Select the grades to include on the report or use 0 = & toselectall.

« Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator — Select to include the Counselor and/or Administrator name on the
report. This selection displays the option(s) selected in either the Select Counselor Filter
and/or the Select Administrator Filter on the Selection tab.

|| See the Synergy SIS — Query and Reporting Guide for more
information about these selections.
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Hope High School
Mark Exception Report

Year: 2017-2018
Report: GRD407

2nd Qtr
Student Name Perm ID Grade Per Course Title Teacher Name Mark Con WH
Abbott, Billy C. 905483 12 1 Beg Jawelry Sullivan, J A+
3 Weight Tm Boys Joseph, T. As
4 Eng (brit) Lit Snyder, J. As
6 Seience 10 Tofft, R. A
Adams, Howard T 873985 12 L] Pers Rel Time Evit Teacher, R. A+
Adams, Scott M. 939208 12 4 Prin&prac Econ Davis, J. As
Aelvost, Jesse J. 944233 12 1 Prin Eng Il Torrents, J A+
4 Evit Sem 1 Pm Evit Teacher, E. A
JAguado, Karen C. 135319 12 4 Earth Science Vierthaler, R. As
Aguilar, Roger F. 991071 12 3 Cad & Drafting Kish, L A
5 Algebra | Keyes, J. A
-] Beg Ceramics Blahak P., P. A
Aguirre, Jason K. 952357 12 2 Prin&prac Econ Wischhusen, T. A
3 Coe Bus Intem Frommer, K. A+
4 Rt 4th Per Rel Time, R A
7 Schdl Lock Guidance Off G A+
Alder, Lawrence 5. 910024 12 2 Pers Rel Time Evit Teacher, R. A
Alder, Sarah G 065416 12 1 Ap Biclogy Worsnop, W A
4 Chorus-Soubrett Sapakie, J. A

GRD407 — Mark Exception Report Output
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GRD410 — Mark Distribution by Teacher

Synergy SIS > Grading > Reports > List

The Mark Distribution By Teacher report prints a list of teachers and their mark distribution

information.

7 Report GRD410: Mark Distribution By Teacher

& Print Save Default Email Me

Name: Mark Distribution By Teacher Number: GRD410 Page Crientation: Portrait
Options Sort / Output Conditions Selection Advanced

Grading Period

Second Quarter -
Mark to Print

Sem 1 Final -
Only Teacher
Mark Type O +~ & [T show GPA
OaOsOcOpEOrFE

[ Group by department

[T] Group and page break by depariment

GRD410— Mark Distribution By Teacher Report Interface Screen

Report Options:

« Grading Period — Select the grading period to use for the report.

« Mark to Print — Select the mark defined for the grading period to create the report.

« Only Teacher — Select the name of the teacher to print the report for just one teacher.

« Mark Type — Select the marks to include in the printed report or use 0~ [& toselectall

the marks.

« Show GPA - Select to display the average GPA earned in each teacher’s course.

« Group by department — Select to group teachers by department.

« Group and page break by department — Select to group teachers where each department

starts on a new page.
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s Hope High School Year 2017-2018
-~ Mark Distribution By Teacher Report GRD410
Do, Schog) Distic 1st Qtr
A F Other
Teacher Name Course Title and ID Per Total Pct| Total Pct Total Pct
Aderson, Gordon  Ap Cale Be MASTW 3 3 2727 0 000 8 71273
3 2127 0 0.00 8 7273
Grand Totals 3 27.27 o 0.00 3 7273
A F Other
Teacher Name Course Title and ID Per Total Pct| Total Pct Total Pct
Aderson, Gordon  Algebra Il MA4D 1 5 1724 2 630 22 7586
Algebra Il MAAD 2 6 18.75 4 12.50 22 68.75
Algebra Il MA4D 4 2 6.06 4 12.12 27 81.82
Algebra Il MA4D 5 8 2667 4 13.33 18 60.00
2 16.94 14 11.29 89 T.I7
Grand Totals T 11Ts 14 1037 97 7185

GRD410— Mark Distribution By Teacher Report Output
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GRD411 — Mark Distribution by Course

131

Synergy SIS > Grading > Reports > List

The Mark Distribution By Course report prints a list of courses and summarizes the distribution of

marks awarded by each teacher. It shows both the number of each mark awarded and the

percentage those marks equal to of all the marks issued by that teacher. The average GPA for that

period’s classes also reports for each teacher.

¥ Report GRD411: Mark Distribution By Course .

& Print Save Default Email Me

Q

Name: Mark Distribution By Course Number: GRD411 Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced

Grading Period

Second Quarter -

Mark to Print
Sem 1 Final -

Only Course ID

Sort By
Course Title -

[Z] Print Condensed Report
Mark Type O < &
MaOsOcOpBOrF @

[C] Show GPA
[C] Page break by department

Q

GRD411— Mark Distribution By Course Report Interface Screen

Report Options:

» Grading Period — Select the Grading Period to use for the report.

« Mark to Print — Select the mark defined for the grading period to create the report.

« Only Course ID — Enter the course ID to print the report for just one course.

« Sort By — Select the order to sort the output.

« Print Condensed Report— This option allows you to select up to 13 marks to display in the

report results.
« Mark Type — Select the marks to include on the printed report.

« Show GPA - Select to display the average GPA earned in each teacher’s sections for the

course.
« Page break by department — Select to start each department on a new page.
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\Af‘ Hope High School Year 2017-2018
- Mark Distribution By Course Report GRD411
Dogug, Schioel Digrict Sem 1 Final
A Other

Course Title Course ID Teacher Name Per Total Percent Total Percent

othEng-Com  ENDSIC English
Nunes, Kathy 7 [} [ 1 100
[] [] 1 100

othEng-Cow  EMNDS2C English
Nunes, Kathy 7 0 0 1 100
0 o 1 100

AA AmHis ENSa8W English
Wallace. Judy 4 3 11 24 85
Wallace, Judy 5 6 23 20 76
16 44 83

AA GilsSp  PESO1 Physical Education

Blackburn M., Matt 3 2 22 7 bl
Brook C., Clayton [} 5 18 2 a1
Bunger T, Thomas 3 3 10 26 89
Emst. Gary 8 4 12 29 87
Joseph. Thomas 6 5 13 31 86
Oden, Jacy 6 15 16 75 83
O'Neill Patrick [ I 37 18 62
Roberson, Katie 6 4 16 21 84
Robinson, Robert 6 16 23 52 76
Rustad, Shawn 6 2 4 5] ES
Sawyer, Kyle [} 7 20 25 80
Scafaria, Dominic 6 3 12 21 &7
Sullivan. Joe 6 1 14 3 85
Thiel. Michael [} 7 15 a7 84
Webster, Bill [ 1 5 17 04
86 16 433 83

GRD411— Mark Distribution By Course Report Output
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Synergy SIS > Grading > Reports > List

The Honor Roll Report prints a list of the students who met the criteria for the honor roll definition

selected for the report.
7 Report GRD413: Honor Roll Report cEe-
=4 Print Save Default Email Me

Options Sort / Qutput Conditions Selection Adva

Honor Roll
Honor Roll

@ Grading Period and Mark

Grading Period
Progress Period 4

-

@ Cycles Grading Period and Mark

Grading Period Grading Mark

- -

@ Additional Grade Period Marks to Include
Grade Period Marks O < &

Progress Period 1-Progress Period 1
First Quarter-1st Qtr

Progress Period 2-Progress Period 2
Second Quarter-2nd Qtr

Second Quarter-Sem 1 Final
Progress Period 3-Progress Period 3
Third Quarter-3rd Qtr

Progress Period 4-Progress Period 4
Fourth Quarter-4th Qtr

Fourth Quarter-Sem 2 Final

Cycle 1-Q4

Sort Option
Student
Do Not Use Grade Period Grid
Suppress Credits Completed
Display Homeroom Information
Include Concurrent (Grade Data From Other Schools)
Do Not Include Students Whose Primary School Is Not This School
O Filters

Section ID Begin
Grade O < &

09010011012

Name: Honor Roll Report Number: GRD413 Page Orientation: Landscape

Section ID End

nced

Use Honor Roll Definition for Grade Period and Mark Selection

Grading Mark
Progress Period 4

Perm ID

GRD413—Honor Roll Report Interface Screen
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Report Options:

« Honor Roll - Select which honor roll definition to use for the report.
« Use Honor Roll Definition for Grade Period and Mark Selection — Select this option to
get a GPA that matches the GPA on the Student Grade screen.

4 )
When this option is selected, the report uses the following options to
determine the marks used for calculating the GPAs:

« The GPA definitions selected on the Honor Roll and Eligibility
Definition screen

« The GPA Credit Weight Pct. section on the Grading Period
Weight tab of the Grading Setup screen

« Posting marks

o Current grading period

The ‘Grading Period and Mark’ and ‘Additional Grade Period Marks to
Include’ sections do not display when this option is selected.

Additional information displays when you hover over@.

Selecting this option hides the
‘Grading Period and Mark’ and
‘Additional Grade Period Marks to
Include’ sections below and
instead determines those values

based on the selections made in

the ‘GPA Reguirements’ seclion
on the Honor Roll and Eligibility
B Definition screen.

Use Honor Roll Definition for Grade Period and Mark Selection @

GRD413— Honor Roll Report Interface Screen

The example below displays the GRD413 output with Use Honor Roll
Definition for Grade Period and Mark Selection option selected.

¥ Hope High School Year 20182019
oh Honor Roll Report Report: GRD413
e Title: Honor Roll * Grading Mark: 4th Qtr, Sem 2 Final, (Cycles) Cycle 1

Credits Credits
Student Name Perm ID Gender CUMGPA  YTDGPA | Attempted Completed
Grade: 10
Aaron, Harold N. 968257 Male 3.3300 3.5530 5.500 5.500
(Abnemethy, Anne E ) 902670 Female 36600  4.0000 5.500 4.000
(Alired, Edward L.) 904916 Male 3.6600 4.0000 7500 7.500
(Briggs, Jane) 902743 Femaie 3.4100 37080 5500 5.500
(Brunell, Julie A) 903892 Female 34600 37320 5.500 5.500
(Caballero, Jane M.} 147903 Female 3.8000 40830 5500 5500
(Carvantes, Dabra M ) 915421 Femala 3.4100 36650 6.000 6.000
(Christopher, Philip T.) 924882 Male 36600  4.0000 6.500 6.500
(Connell, Lisa) 904823 Female 33300 35530 3.000 3.000
(Gamer, Catherine R.) 801063 Female 3.6600 4.0000 7.500 7.500
(Godsey, Jonathan C.) 903417 Male 36600 4.0000 5.000 5.000
(Heiskill, Timothy J.) 920631 Male 3.5200 3.8020 4500 4500
(Jolly, Lori C.) 128187 Female 3.3700 g 4500 4500
(Knatz, Carolyn M.) 903422 Female 36600  4.0000 7.000 7.000
(Kyle, Beverly H.) 127502 Female 3.4600 35530 2500 2500
(Linteimann, Peter R.) 901823 Male 33300 35530 3.000 3.000
(Nor. Margaret L.} 903014 Female 36600  4.0000 6.000 6.000
(Rensch, Richard T.) 164347 Male 36600 4.0000 2500 2500
(Schultz, Kimberty E ) 142715 Female 36600 4.0000 6.000 6.000
(Wilkams, John P.) 988666 Male 36600  4.0000 6.000 6,000
Grade: 11

GRD413—Honor Roll Report Output
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« Grading Period and Mark:

Grading Period — Select the grading period to display on the report.
Grading Mark — Select the mark to display on the report.

If you select an option from one of these fields, you must select an
E option from the other field.

Use Hybrid 1 Grading Period and Mark and Hybrid 2 Grading
Period and Mark to print additional grading periods.

« Additional Grade Period Marks to Include:

Grade Period Marks — Select at least one grade period mark using the options list or
use O = [ toselectall.

Sort Option — Select the sort option.

Do Not Use Grade Period Grid — Select this option to calculate the GPA using 100%
for credit weight, bypassing the Grade Period Weights defined in Grading Setup.

Suppress Credits Completed — Select this option to prevent printing of a Credits
Completed column.

Display Homeroom Information — Select to include the homeroom teacher and
room information in the report.

Include Concurrent — Select to include the GPA, Credits Attempted, and Credits
Completed calculations from concurrent enroliments in this report. The concurrency
information on the report is not indicated or broken out in any way.

Do Not Include Student Whose Primary School Is Not This School —Select to
excluse students whose primary school is not the focus school on the report.

o Filters:

Grade — Select the grades to include on the report or use O = & toselectall.

Section ID Begin/End — Select a section ID or range of section IDs to display on the
report.

Perm ID — Enter a student's ID to print the report for one student.

Ve Hope High School Year: 2017-2018
. f. llllllll Honor Roll Report Report GRD413
B ' Title: Honor Roll * Grading Mark: 1st Qtr

Credits Credits

Student Name Perm ID Gender CUR GPA Attempted Completed
Grade: 12

Abbott, Billy C 905483 Male 3327 1.750 1.750
Ackley, Brian R 913043 Male 3423 1.750 1.750
Dearman, Elizabeth L. 872144 Female 3T 1.750 1.750
Hancock, Sandra J. 873379 Female 3.466 1.250 1.250
Kelley, Howard E 873385 Male 3.329 1.750 1.750
Rivera, Anne C. 105993 Female 3.394 1.250 1.250
Sharma, Rebecca 909080 Female 3.759 1.750 1.750
Wargas, Jennifer 884706 Female 3.520 1.750 1.750

GRD413—Honor Roll Report Output
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GRDA415 - Student School Rank

Synergy SIS > Grading > Reports > List

The Student School Rank report prints a list of students by grade level with their GPA and class

rank. The report also includes the credits attempted and completed.

7 Report GRD415: Student School Rank

& print Save Default Email Me

Name: Student Scheel Rank Number: GRD415 Page Crientation: Portrait

Options Sort / Output Conditions Selection Advanced
Sort Report By Primary GPA Type Secondary GPA Type
Student Class Rank | | CUM GPA - Cummulative GPA -

Grades: O < &
Fl10 F11 #12

c¢e-e

GRD415 - Student School Rank Report Interface Screen

Report Options:

« Sort Report By — Select to sort the report by Class Rank or Student Name (the last name of

the student).

o Primary GPA Type — Select the primary GPA definition to display on the report.

« Secondary GPA Type — Select to include an additional GPA on the report.

« Grades — Select the grades to include on the report or use 0 = & toselectall.

\f:‘* Hope High School Year: 2017-2018
b e i Student School Rank Report: GRD415
CUM GPA
Grade: 12 Class Size: 320
CUM GPA
Student Name StudentID Gender CreditAtt CreditComp Rank GPA
Goodman, Willie N. 874879 Male 190.000 190.000 1 4186
Allison, Pamela D. 992672 Female 185.000 185.000 2 4.146
Winkler, Judy L. 9356295 Female 200.000 200.000 3 4135
Block, John A. 875704 Male 205.000 205.000 4 4123
Wamboldt, Mary L. 873861 Female 220.000 220.000 5 4114
Reeder, Bobby J. 874908 Male 205.000 205.000 6 4.099
Nielsen, Lisa 874945 Female 190.000 190.000 7 4.081
Alder, Sarah C. 9658416 Female 195.000 195.000 8 4.070
Allen, Cynthia 874997 Female 200.000 200.000 9 4.060
Thuenen, Diane 5. 873983 Female 210.000 210.000 10 4.040
Rush, Timaothy A 873804 Male 190.000 190.000 11 4.028

GRD415 - Student School Rank Report Output
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GRD416 — Expanded Class Rank

Synergy SIS > Grading > Reports > List

The Expanded Class Rank report prints the Class Rank Index Rank Method report. If the option to
use the Class Rank Index is not enabled at the district or the school does not use a GPA Definition
with a Class Rank Index Rank Method, there are no values available in the GPA Type field and you

cannot run the report.

7 Report GRD416: Expanded Class Rank 1« cCe-e
& print Save Default Email Me
Name: Expanded Class Rank Number: GRD416 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

This report is used strictly for the Class Rank Index Rank Method. If the option to use the Class Rank Index is not enabled at the district or the school is
not using a GPA Definition with a Class Rank Index Rank Method, no values will be available in the drop-down and you will not be able to run the report.

GPA Type

Grades Q) < &
101 12

GRD416 — Expanded Class Rank Report Interface Screen

Report Options:
o GPA Type — Select the GPA definition to display on the report.

« Grades — Select the grades to include on the report or use 0 = & toselectall.

I Hope High School Year: 2014-2015
R Expanded Class Rank Report: GRD416
CUM GPA

Dzllna‘ S(Ilm_:l District
Grade 12 Class Size 22

Student Name Perm ID Credits Rank % PLoad cDW CRI GPA
Abbott, Billy C. 905483 24.500 2 93 4.000 4.0000 9.0000 2.250

GRD416 - Expanded Class Rank Report Output
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GRDA417 - Eligibility Report

Synergy SIS > Grading > Reports > List

The Eligibility Report prints a list of students by grade level and specifies if they meet the eligibility
definition selected. If they do not meet the eligibility definition criteria, it specifies why the student did
not meet the eligibility criteria.

¥ Report GRD417: Eligibility Report zcce-e

& Print Save Default Email Me

Name: Eligibility Report Number: GRD417 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
Eligibility Type
Honor Roll -

@® Grading Period and Mark

Grading Period Grading Mark
Second Quarter | | Sem 1 Final -

@ Additional Grade Period Marks to Include

Grade Period Marks O < &

[C] Progress Period 1-Progress Period 1
[T First Quarter-1st Qtr

[F] Progress Period 2-Progress Period 2
[C] second Quarter-2nd Qir

[Tl Second Quarter-Sem 1 Final

[Z] Progress Period 3-Progress Period 3
[F] Third Quarter-3rd Qir

[F] Progress Period 4-Progress Period 4
[[] Fourth Quarter-4th Qtr

[] Fourth Quarter-Sem 2 Final

Sort Option

Alphabetical -
Reporting Type

Ineligibility =
[T) Do Not Use Grade Period Grid
@ Filters

Section 1D Begin Section ID End Perm ID
GradeO ~ &

F10EF11 {12

GRDA417 — Eligibility Report Interface Screen

Report Options:

« Eligibility Type — Select the eligibility definition to use with the report.

» Grading Period and Mark:
« Grading Period — Select the grading period to display on the report.
« Grading Mark — Select the mark to display on the report.

If you select an option from one of these fields, you must
. select an option from the other field.

Use Hybrid 1 Grading Period and Mark and Hybrid 2 Grading
Period and Mark to print additional grading periods.
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« Additional Grade Period Marks to Include:

« Grade Period Marks — Select at least one grade period mark using the options list or
use & = & toselectall.
« Sort Option — Select the sort option.

« Reporting Type — Select whether to show only eligible students or ineligible students.
Only eligible students display if you leave this field blank.

« Do Not Use Grade Period Grid — Select this option to calculate GPA using 100% for
credit weight, bypassing the Grade Period Weights defined in Grading Setup.

« Filters:

« Grade — Select the grades to include on the report or use 0 = & toselectall.

« Section ID Begin/End — Select a section ID or a range of section IDs to display on the
report.

« Perm ID — Enter a student's ID to print the report for one student.

S Hope High School Year 2017-2018
A Eligibility Report Report: GRD417
DeT? —Sc!‘-"?! 2'5‘5'“ Title: Honor Rell * Grading Mark: Progress Period 2 * Type: Ineligibility
Student Name Perm ID Gender Ineligible Reason
Grade: 10
Allen, Jeremy S. 879216 Male Insufficient CUR GPA: 0

Ineligible Mark: D - 2
Ineligible Mark: F -1
Allen, Judith D. 903040 Female Insufficient CUR GPA: 0
Ineligible Mark: D - 1
Ineligible Mark: F -1

Allen, Sandra E. 901631 Female Insufficient CUR GPA: 0
Ineligible Mark: D - 2
Allen, Tammy 901931 Female Insufficient CUR GPA: 0
Ineligible Mark: C - 1
Alston, Douglas G. 901639 Male Insufficient CUR GPA: 0
Ineligible Mark: C - 1
Amos, Billy B. 965573 Male Insufficient CUR GPA: 0
Ineligible Mark: D - 1
Amos-Brown, Patrick N. 154480 Male Insufficient CUR GPA: 0
Ineligible Mark: D - 1
Andazola, Kathleen E. 900923 Female Insufficient CUR GPA: 0
Ineligible Mark: D - 1
Andresen, Harry A. 971678 Male Insufficient CUR GPA: 0
Ineligible Mark: F - 1
Andrews, Phillip D. 893555 Male Insufficient CUR GPA: 0
Ineligible Mark: D - 3
Arambarri, Sean J. 980186 Male Insufficient CUR GPA: 0

Ineligible Mark: D - 1

GRD417 - Eligibility Report Output
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GRDA418 - Eligibility Detail Report

Synergy SIS > Grading > Reports > List

The Eligibility Detail Report prints a list of students with details of each student’s classes and marks
for the selected grading period.

* Report GRD418: Eligibility Detail Report '

& Print Save Default Email Me

[$]
Q
-]
[}

Name: Eligibility Detail Report Number: GRD418 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Eligibility Type

Honor Roll -

@ Grading Period and Mark

Grading Period Grading Mark

Second Quarter ~ Sem1Final -
Sort Option
Alphabetical -

Reporting Type

Ineligibility -
[7] Suppress Credits

[Tl Suppress Credits Completed

[T] Include Students With No Marks

[Tl Do Not Use Grade Period Grid

@ Filters
Section ID Begin Section ID End Perm ID
GradeQ ~ &
D001 @12
GRD418— Eligibility Detail Report Interface Screen
Report Options:

« Eligibility Type — Select the eligibility definition to use with the report.
« Grading Period and Mark:

« Grading Period — Select the grading period to display on the report.
« Grading Mark — Select the mark to display on the report.

If you select an option from one of these fields, you must
E select an option from the other field.

Use Hybrid 1 Grading Period and Mark and Hybrid 2 Grading
Period and Mark to print additional grading periods.

« Sort Option — Select the sort option.

» Reporting Type — Select whether to show only eligible students or ineligible students. Only
eligible students display if you leave this field blank.

« Suppress Credits — Select to not display the credits for each class on the report.

« Suppress Credits Completed — Select to not display the completed credits for each class in
the report.

o Include Students With No Marks — Select to include students without marks for their
classes for the selected grading period.
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Do Not Use Grade Period Grid — Select to calculate GPA using 100% for credit weight,
bypassing the Grade Period Weights defined in Grading Setup.

Grade — Select the grades to include on the report or use O = & toselectall.

141

Section ID Begin/End — Select a section ID or a range of section IDs to display on the report.

Perm ID — Enter a student's ID to print the report for one student.

Student Name: Abnemethy, Anne E.

Perm ID: 902870

V- Hope High School Year 2017-2018
-~ Eligibility Detail Report Report: GRD418
Peme Schee) Disiriet Title: Honor Roll * Grading Mark: Sem 1 Final * Type: Ineligibility Grade: 12
Student Name: Abbott, Billy C. Perm ID: 905483 Gender: M Credits Att: 1.750 Credits Com: 1.500
Course Details
Period Section ID Course Title Teacher Name S1 Final Comments
0 0077 Am Govt Jackson, Kathy F
1 0106 Beg Jewelry Andrews, Mark A+ B
2 0258 Intermediate Acting Gardner, David o
3 0963 Weight Trn Boys Joseph, Thomas A+ C
4 0426 Eng (brit) Lit Snyder, Joan A+ E
5 0594 Spanish 11 Olstad, Tiffany C+
[} 0726 Science 10 Tofft, Robert A
T 0060 Cc-Am. Lit MNunes, Kathy

Gender. F Credits Att:  0.250

Credits Com: 0.250

Period
1

== P I N ]

Course Details

Section ID
o088
0201
0504
0736
0035

Course Title
Expl Agric
Landscape D&m |
Beg Photo
Academic Decath
Stained Glass

Teacher Name $1 Final
Sargent, Linda B
Woaojcik, James

Schubert, Thorne

Canaday C., Curt

Comments

GRD418 - Eligibility Detail Report Output
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GRDA419 — Class Grading Form

Synergy SIS > Grading > Reports > List

The Class Grading Form report prints a form for each section that teachers can use to record
student marks. It includes 10 blank columns to use for section-specific test results, as well as a

column to record the final mark for the class.

¥ Report GRD419: Class Grading Form

& Print Save Default Email Me

Name: Class Grading Form Number: GRD419 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Section Options

As of Date
1/10/2017 &

Teacher

=

Period Begin Period End
o -~ |6 -

Section ID

Test Selection
© Notest © Select By Test © Select By Test Type
@ Test Options

Test

Type 1 Selection 1 Score Type 1 Label 1 Override
Part - - =
Type 2 Selection 2 Score Type 2 Label 2 Override
Part - - =
Type 3 Selection 3 Score Type 3 Label 3 Override
Part - - .
Type 4 Selection 4 Score Type 4 Label 4 Override
Part - - -

@ Printing Options
Page Size
8.5x11 - 8.9x11 Lefter | «
Groups ColumnsPerGroup
2 5
[F1 Include Hole Punch Margin
Extra Lines Custom Number

GRD419 - Class Grading Form Report Interface Screen

Report Options:

« As of Date — Enter the dates in the MM/DD/YY format or click the Calendar icon to select the

date.

« Teacher — Select the name of the teacher to print the report for just one teacher.

« Period Begin/Period End — Select the bell schedule periods for the report.
« Section ID — Select the range of Section IDs to limit the report output to only those sections

that match the range.
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« Test Selection:

o No Test — Select to notinclude test results from Student Test History

« Select By Test — Select to include test results from tests entered into Student Test
History by test. Select from Test Options.

« Select By Test Type — Select to include test results from tests entered into Student
Test History by test type. Select from Test Options.

« Test Options: — Displays if you choose Select by Test or Select By Test Type.

1. Select the Test from the field.

2. Selectthe Parts (if a part-based test) or Objectives (if an objectives-based test)
from the Selection fields.

3. Selectthe Score Types to print, if needed.
4. Enter the new column name in Label Override to change the name of the
columns listing the test scores if needed.

o Print Options:

« Page Size — Select the size to print the report on.
o Groups — Enter the number of groups of blank columns to display.
o ColumnsPerGroup — Enter the number of columns per group to display.

« Include Hole Punch Margin — Select to allow space at the top of the report to hole
punch the report to insert into a binder.

» Display ELL Data - Select to display English Language Learner information.

« Extra Lines — Select the number of lines to display at the end of the report so the
teacher can write names of students who enter the class after the report printed. Use
Custom to enter a different number.

o Custom Number — Enter the number if you selected Custom in Extra Lines.
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Senoal ¥r [Term Par
Hope High School m7 | 1

i HOPE HIGH SCHOOL CLASS

‘Ao A s — GRADES
NO| STUDENT NAME |(Gr |Gen|C i STUDENT NAME | LEF [GRADE ﬁgr e

1|Ackley, Brian R. 12 |Ackley, Brisn R

2|Anderson, Peter W. 11 Andersan, Peter W.

3|Button. Bonnie 10 Button, Bannie

4|Carter. Anna . 10 Carter, Anns Y.

5|Cartwright, Peter M. [11 Cartwright. Peter M.

8|Chase. Gerald M 10 Chase, Gersld M

7|Dominguez, Caralyn D. |11 | Dominguez, Carolyn D.

8|Finley, Sarsh D. 12 Finley, Sarsh D

0|Fitzgerald, Karen 11 Fitzgersid, Karen

10|Freeman, Anthony & [11 Fraeman, Anthony A

11|Howey, Christina A_ 11 [Howey. Christina A_

M

M

F

F

M

[

F

F

F

[

F
12|Kabryn, Ruby 11 |F Kobryn, Ruby
13|Kyler, Arthur P. 10 M iyler, Arthur P.
14|Massay, Paul C. 10 M Massay, Psul C.
15|MoL=ws, Sarsh L. 10 |F MoLaws, Saran L
168|Mosiey, Sara M. 10 |F Mosley, Sara N.
17 |Nielsen, Prylis W. 11 |F Nieisen, Phylis W.
18|Nable, Brandon A 11 M Nobie, Srandon A.
18|Paskett, Brandon J. 10 M Paskett. Brandon J.
20|Schad. Harold M 12 M |Schad. Harold M.
21|Shull, Judy R. 11 |F Shul. Judy R.
22|Spencer. Ralph L. 11 [M Spencer, Ralph L.
23(St Martin, Jack B. 10 M St Martin. Jack B.
24|Stanley.. Jack K. JR |11 M Stanley.. Jack K. JR
25|Stapley, Adam R 11 M Stapley. Adsm R
26|Sweet, Russell T. 11 M Sweet, Russell T
27|Tanner, Debarah 11 |F Tanner, Deborsh
28|Udall, Catherine 11 |F Udsll, Catherine
20{Vogt, Lawrence J. 11 M ogt, Lawrence J.
30{Walidie, Donna J. 10 |F \Waldie, Donna J.

GRD419 - Class Grading Form Report Output
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GRD420 — Report Card Multi-Page Student List

Access GRD420 report from the GRD209: Job Result Files.

GRD209: Job Result Files

Result Description File Type
My
Report Card Selector PDF
5 .
Report Card Pressure Seal Mailer PDF
M,
Multi-Page Student List PDF

GRD209: Job Result Files Screen

The Report Card Multi-Page Student List report lists the students that have more than one page in
their report card. The report lists the student name, the student's SIS number, address, and how
many pages their report card has.

\i“ Hope High School ) Year 20162017
Report Card Multi-Page Student List Report: GRD420
Deme Scheal District
Student Name SIS Number Addressees Page Count
No Students with Mulliple Pages o [i}
Frinted by Admin User 8t 04142017 251 PM Edupoint School Disirict Pape 10of1

GRD420— Report Card Multi-Page Student List Report Output
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GRD422 - Student Grades Audit List

Synergy SIS > Grading > Reports > List

The Student Grades Audit List report records Adds, Edits, and Deletes made to the Student Grade
and Class Grade screens and who made the change along with the date and time.

7 Report GRD422: Student Grades Audit List « cre-e
& print | save Default Email Me
Name: Student Grades Audit List Number: GRD422 Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced
@ Augit Date Range

Start Date End Date

08/01/2017 @& 11M10/2017 | @

@ Student Info

Perm ID
Last Name First Name

GradelLevel GradeLevel
12 - - -

[ Exclude Inserts

GRD422 - Student Grades Audit List Report Interface Screen

Report Options:
» Start Date and End Date — If you enter either the start or end date, you must also enter the
other date. The Start Date must also come chronologically before the End Date.
o Perm ID — Enter a student's ID to print the report for one student.

« Last Name and First Name — Enter a student's ’s last and first names to print the report for
the students that match the name.

« Grade Level — Enter a single grade level or a range to filter the report.
« Exclude Inserts — Select to not print inserts/additions on the report output.
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N kg Hope High School Year 2017-2018
. ;:,. - Student Grades Audit List Report: GRD422
eme Sehool Disiric
s b From 08/01/2017 to 11/10/2017
Student Name Ferm ID (Gradelevel
Abbatt, Billy C 905483 12
Property Name | Context | Old Value | New Value |User Name |T|me Stamp | IF Address | System Used
Iﬁuhd: 1 Section ID: 0106 [Course ID: ARS4 | Course Thle: Beg Jewelry [Teacher: Andrews, Mark
Mark 15t Otr | Cc | A |User, Admin | 10/08/2017 18:06:13 | 10:200.11.100 | SYNERGY
Perod: 4 Section ID: 0426 |Couru ID: ENGO ] Course Title: Eng (brit) Lit Teacher: Snyder. Joan
Mark 15t Qtr | D | A |UsEr, Admin | 10/08/2017 18:06:53 | 10.200.11.100 SYNERGY
Period: 5 Section ID: 0594 |Cuurse ID: w22 | Course Title: Spanish Il |'|'ald’mr: Olstad, Tiffany
|Marl: 158 Qtr | C+ | A |USEL Admin | 10/08/2017 18:06:13 | 10.200.11.100 | SYNERGY
Student Name Perm ID GradeLevel
Abnernethy, Anne E. 902870 12
Property Name | Context | Old Value | New Value |User Name |T|me Stamp | IF Address | System Used
Pu'ind: 1 Section ID: 0088 |Cnurat ID: AG25 ] Course Title: Expl Agric |'|'=l|:h|=n Sargent, Linda
|Marl< Sem 1 Final | | B |UsEr, Admin | 10/02/2017 13:36:49 | 10.200.11.98 | SYNERGY
Student Name Perm ID (Gradelevel
Ackiey, Brian R. 913948 12
Property Name | Context [ OWdVale | NewValus |UserName [Time Stamp [IP Addrass [ Systam Used
Period: 3 Section ID: 0358 |Course ID: PASZ ] Courss Title: Adv Acting |1'almr: Gardner, David
Mark 15t Qtr | c | A User, Admin | 10/08/2017 18:07:52 | 10.200.11.100 | SYNERGY
Period: 5 Section ID: 0540 |Course ID: MA40 | Course THle: Algebra [| Teacher: Aderson, Gordon
Mark 15t Qtr | C+ I B ]USEI', Admin | 10/D8/2017 18.07:52 | 10.200.11.100 I SYNERGY
Period: 2 Section ID: 0258 |Cuuru ID: P ] Course Title: Ir ligte Acling |'I'uu|:hnn Gardner, David
Mark 152 Qtr | B- | A |UsEr, Admin | 10/08/2017 18:08:08 | 10.200.11.100 | SYNERGY
Period: 1 Section ID: 0127 |Czsum ID: EN52 | Course Title: Mythology |1'lld‘ur: Stauffer, Paige
Mark 15t Qtr I c- | B+ |UsEr, Admin | 10/08/2017 18:07:52 | 10.200.11.100 | SYNERGY
Period: 4 Section ID: 0465 |Oourue ID: 5557 ] Course Title:  Prin&prac Econ Teacher: Davis, Jefirey
Mark 158 Qtr | D | A |USEL Admin | 10/08/2017 18:07:52 | 10.200.11.100 | SYNERGY
Period: 0 Section ID: 08563 |Cu||rsa ID: NCS01 | Course Title: Rel Time A Hr |Ta|d1nr Rel Time, Rel Time
Mark 15t Qtr | D | A ]UsEr, Admin | 10/08/2017 18:08:00 | 10.200.11.100 | SYNERGY
Period: & Section ID: 0876 |C¢urse ID: NCS61 ] Course Title: Rt 6th Per |'|'ald1|r: Rel Time. Rel Time
|Marls 15t Qtr | C+ | A |UsEr, Admin | 10/D8/2017 18.07:52 | 10.200.11.100 | SYNERGY

GRD422 — Student Grades Audit List Report Output
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GRD602 — Mark Distribution By Ethnicity

Synergy SIS > Grading > Reports > Summary

The Mark Distribution By Ethnicity report prints a list of all the ethnic codes in use at the school and
totals the number of each type of mark earned by students with that ethnic code. The report also
shows the percentage each mark represents in the total of the marks for each ethnic group.

7 Report GRD602: Mark Distribution By Ethnicity « zCe-e

o Print Save Default Email Me

Name: Mark Distribution By Ethnicity Number. GRD602 Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced

Grading Period

Second Quarter -
Mark to Print

Sem 1 Final -

Grade Grade

- - =

EthnicityType

Resolved Race / Ethnicity -

@ Resolved Race / Ethnicity

0O~ ®

Hispanic Two or More White

Black or African American [¥] Native Hawaiian or Other Pacific Islander V] American Indian or Alaska Native

[¥] Asian

Mark Type O < &
MaOsOcOp@OrO

GRDG602 — Mark Distribution By Ethnicity Report Interface Screen

Report Options:

« Grading Period — Select the grading period to create the report.

Mark to Print — Select the mark to include in the report if there is more than one for the
selected Grading Period.

« Grade — Select the range of grade levels to include in the report.

« Ethnicity Type — Select the type of ethnicity record to use.

Resolved Race/Ethnicity — Select the options for the ethnic codes to include in the report or
use & = & toselectall.

« Mark Type — Select the mark type to include in the printed report or use 0 = [& toselect
all.
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\J\._

L

Dwma School District

Hope High School
Mark Distribution By Ethnicity Report: GRD602
Report Period: Second Quarter  Mark: Sem 1 Final

A Other |

Ethnic Codes Total % | Total % Total
Hispanic 82 17.79 379 8221 461
Two or More 4 5714 3 4286 7
White 911 1855 3999 3145 4910
Asian 4 714 52 9286 56
Elack or African £

Mative Hawaiian ¢ 15 1428 108 &5.71 126
American Indian 3| 2143 132 7857 168
Total 1055 18.42 4673 81.58 5728

Year: 2017-2018

Grade 12

GRD602 — Mark Distribution By Ethnicity Report Output
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GRD603 — Section Missing Marks

Synergy SIS > Grading > Reports > List

The Sections Missing Marks List report prints a list of sections (classes) that are missing marks in the
student grading record.

v Report GRD603: Sections Missing Marks List Ccre-e

& Print Save Default Email Me

Name: Sections Missing Marks List Number: GRDB03 Page Crientation: Portrait
Options Sort / Qutput Conditions Selection Advanced

Grading Period

Second Quarter -

Mark

@ Period Range

Starting Period Ending Period
0 ~| |6 -

Grouping Option
Teacher -

GRD603 - Section Missing Marks Report Interface Screen
Report Options:

Grading Period — Select the grading period to create the report.

Mark — Select the grading period and mark to create the report.
Starting Period/Ending Period — Select the bell schedule periods to create the report.

Grouping Option — Select to group the report by Teacher or Period.

V- Hope High School Year 2017-2018
o Sections Missing Marks List Report: GRD603

Deme School District

Teacher Name Aderson, Gordon

Period Section ID Course Title Room #
1 0140 Algebra Il 128
2 0240 Algebra Il 128
3 0340 Ap Calc Bc 128
4 0440 Algebra Il 128
5 0540 Algebra Il 128

GRD603 — Section Missing Marks Report Output
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Synergy SIS > Grading > Reports > Labels

The Grading Labels report produces a printed set of labels that lists all of the current sections for

each student with the mark for the selected grading period.

T Report GRD802: Grading Labels

print || Save Default Email Me

Name: Grading Labels Number: GRD802 Page Orientation: Portrait
Options Label Setup Sort / Qutput Conditions Selection Advanced

@ Grading Periods

Grading Period 1 Mark Name 1
Grading Period 2 Mark Name 2
Grading Period 3 Mark Name 3
Grading Period 4 Mark Name 4

@ Student Filters

Perm ID

Grade 905433
ol
m10 11 E 12 °

@ Course Data Filters

Academic Type
[T Honors [C] Mon-Academic [[] Regular

@ Label Content
[T Include Student School Attended History
Show School Number Or Period -
[T] Show Marks On One Label (Hides the course title)
[T Include School Year
[7] Load Student Grades for Focus School and Year Only

ALY EICEALY

¢o-0

GRD802 - Grading Labels Report Interface Screen

Report Options:

« Grading Periods — A separate set of labels print for each grading period selected.

« Grading Periods 1-4 — Select the grading period to display.

o Mark Name 1-4 — Select the mark to display if you defined more than one mark for a

grading period.
» Student Filters:

« Grade — Select the options for the grade level of the students to include in the labels.
« Perm ID - Enter the student's ID to produce a grading label for one specific student.

« Academic Type — Select an option to include a specific type of course in the grading labels.

Label Content:

« Include Student School Attended History — Select this option to include school
attended history (days absent, enrolled, and present).
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o Show School Number Or Period — Select whether to display the school number or
each section’s period.

o Show Marks On One Label (Hides the course title) — Select this option to omit
course titles to allow more room for marks.

« Include School Year — Select this option to print the school year in the label header.

o Load Student Grades for Focus School and Year Only — Select this option to
restrict the labels to grades from the current school and year.

« Label Setup tab — Select the Label Type.

T Report GRD808: Cumulative Record Labels ¢« zceel-e

& Print Save Default Email Me

Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced

Label Type e

-

Avery 5160 Mailing Labels 1"x2 5/8"
Avery 5161 Mailing Labels 1"x4"
Avery 5168 Mailing Labels 3 1/2" X 5"
Avery 5267 Mailing Labels 1/2"x1 3/4"

T idthr Mumber
Avery 5963 Mailing Labels 2" x 4" VErtltallpltEh Height dawin
=

|
;

Side margins
+

Top margin r—Hnnznntal Dltthﬂ
=

urnber acro:

Top Margin (in_) Label Height (in_)
Side Margin (in.) Label Width (in_)
Vertical Pitch (in.) Number Across
Horizontal Pitch (in.) Number Down

GRD802 - Grading Labels Report Interface Screen, Label Setup Tab

Edupoint Proprietary and Confidential



Grading User Guide

Chapter 6: Grading Reports 153

Grade 12 - Abbott. Billv C. (905483) 2017-2018 = = Audit Class| Grade 12 - Acklev. Brian R. (913948) 2017-2018 *=
Title Course Teacher i Schr# Title Course Teacher Wk Sche
Am Govt 5551 Jackson. Kathv A Adv Acting PAY2 Gardner. David A
Beq Jewelry ARb54 Sullivan. Joe A Algebra Il MA4U Aderson, (Gordon B
Eng (brit) Lit ENBU Snyder, Joan A Int Acting PASE Gardner, David A
Int Acting PABE Gardner. David B IMvthology ENB2 Stauffer. Paige B+
Science 10 SC4Y | offt. Hobert A- Frin&prac Econ 851 Dawis. Jetirey A
Spanish It WLZZ Olstad. |iftany A Hel lime A Hr NCYU1 Hel lime. Rel lime A
Weight I Bovs PE/851 Joseph. | homas B Kt 6th Per NCYE1 Hel lime. Rel lime A
Grade 12 - Adams, Howard | (8/3985) 201/-2018 = — Audit Class (Grade 12 - Adams, Scott M. (939208) 201/-2018 * = Audit Class
Title [Course [Teacher —Jt—Sche—] Title Course Teacher Wk Scir#
Study Hall | D [Stincie. Tom [5- 1 Aa Girls Sports PESDT Joseph, Thomas C
Adv Wt Bovs e/l Wheeler, Jerry 8]
Beg Guitar MU2Y Sapakie, Jesse A
Pers Rel Time NC401 Evit Teacher. Rel T Per | A-
Prin Ena In EN46 Gordan. Kim D
Frin&prac Econ S557 Davis. Jetirey B+
HKel lime A Hr NCHUT Rel lime. Rel lime At
Grade 12 - Aelveel, Jesse J. (944233) 201/-2018 * = Aydit Class]| Grade 12 - Aguado, Karen C. (13b314) 201/-2018 o=
Title Course Teacher — i Scir# Title Course Teacher — [tk Schr#
Am Gowvt 5551 Davis, Jeffrey A- Earth Science SC33 Vierthaler. Rachel D
Ewit Sem 1 Fm VIUOR1 Ewit leacher. Evit A French 10 WL I rull, Jayne B+
Prin Eng li EN34 | orrente, Jason A- Fund Eng | EN31 Stautter, Paige C+
Prin&orac Econ 8887 Wischhusen. Ted F Geometry MA30 Lewis. Jeff B+
Rel lime A Hr NCY01 Rel Time, Rel lime At Pers Rel lime NC401 Evit Teacher, Rel | Per |B-
Kt 6th Per NCYE1 Hel lime. Rel lime 8]
I ngonometry MA4ZL Lews. Jeit B
Grade 12 - Aguirre, Jason K_(95235/) 201/-2018 = = Audit Class Grade 12 - Aquirre, Jason K_ (95235/) 201/-2018 * = Audit Class.
Title Course Teacher S Title [Course [Teacher
Coe Bus Inlem BE/5 Frommer, Kathy B- Welding | i1 | Fromm. David [6- |
Uce Sales & Mkt BEY1 Frommer. Kathy B+
Prin&prac Econ 5857 Wischhusen. led A
Rel Time A Hr NC901 Rel Time. Rel Time C+
Rt 4th Per NC941 Rel Time. Rel Time C+
Rt 5th Per NCY51 Rel Iime, Rel lime 8}
Rt bth Per NCYB1 Rel lime, Rel lime o
Schdl Lock SCHDL Guidance Off. Guidance I|B+

GRD802 - Grading Labels Report Output
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GRDB805 — Grading Labels with GPA

Synergy SIS > Grading > Reports > Labels

The Grading Labels With GPA report prints grading labels that can include a student’s GPA,
attendance, and other grading report items.

7 Report GRD805: Grading Labels With GPA ALESueL @ coo

& Print Save Default Email Me

Name: Grading Labels With GPA Number: GRD805 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced
@ Grading Periods

Grading Period Mark Name

@ Display Options
GPA Type 1 Override Label (Default is ACA)
|l

GPA Type 2 Override Label (Default is TOT)

[C] Show Attendance 1
[C] Show Attendance 2
[C] Show Citizenship
[F1 Show Conduct

[C] Show Credit

[C] Show Work Habits
Term Name

Month Year

@ Format Options

Staff Name Format

@ siudent Filters

Grade
E10 E11 E12

GRD805 - Grading Labels With GPA Report Interface Screen
Report Options:

« Grading Periods:
« Grading Period — Select the period to use when printing labels.

« Mark Name — If there is more than one defined mark for the grading period, select
which mark prints on the label.

« Display Options:

o GPA Type 1 and GPA Type 2 — Select which GPA definitions print on the labels. You
can include up to two definitions.

« Override Label — Enter an override to the GPA column heading.
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« Select any or all of the options to display on the label:
« Show Attendance 1
« Show Attendance 2
« Show Citizenship
« Show Conduct
o Show Credit
« Show Work Habits

o Term Name — Enter a custom name to override the default term name.
« Month and Year — Select the month and year to print on the grading labels.

« Format Options:

« Staff Name Format — Select whether to use Last Name, First Initial or Last Name,
First Name.

o Student Filters:

« Grade — Select the grade level of the students to include in the labels. For example, if
you select grade 12, the report prints labels for each student in grade 12.

« Label Setup tab — Select the Label Type.

T Report GRD808: Cumulative Record Labels < cce-e

o Print Save Default Email Me

Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced

Label Type e

Avery 5160 Mailing Labels 1"x2 5/8"

. - Side margins
Avery 5161 Mailing Labels 1"x4 Topmargn| ¥ f——twizonta pch——y
Avery 5168 Mailing Labels 3 1/2" X 5" I_.

Avery 5267 Mailing Labels 1/2"x1 3/4" T i Humber
Avery 5963 Malling Labels 2" x 4" "E'““'J,P“Eh Height down
T i l

——Mumber across———

Top Margin (in.) Label Height (in.)
Side Margin (in.) Label Width (in.)
Vertical Pitch (in.) Mumber Across
Horizontal Pitch (in.) Number Down

GRD805 - Grading Labels With GPA Report Interface Screen, Label Setup Tab
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Abbott, Billy C.
Stu ID:505483
Title

Am Govt

Beg Jewelry
Eng (brit) Lit

Int Acting
Science 10
Spanish li
Weight Trn Boys

*= Audit Class

Ackley, Brian R.
Stu ID:813948
Title

Adv Acting
Algebra Il

Int Acting
Mythology
Prin&prac Econ
Rel Time &4 Hr
Ri6th Per

*= Audit Class

Grade:12
Teacher
Jackson, Ko
Sullivan, J.
Snyder, J.
Gardner, D.
Tofft. R.
Clstad, T.
Joseph, T.

Grade:12
Teacher
Gardner, D
Aderson, G.
Gardner, D.
Stauffer, P.
Davis, J.

Rel Time, R
Rel Time, R

Hope High School

orFoOrr>»§

ACA GPA

Hope High School

Mk

Pror

> >

ACA GPA

3327

3.423

Addington, Paula M.

Stu ID:871686 Grade:12

Title Teacher

Hero - Foods Patenge, 5.
Hero - Foods Patenge, S.
Perz Rel Time Evit Teacher, R
Prin&prac Econ Wischhusen, T.
Rt 4ih Per Rel Time, R.
Rt Sth Per Rel Time, R.

Rt 6th Per Rel Time, R.
World Lit Gordon, K.

* = Audit Class

Aelvoet, Jesse J.

Stu ID:8944233 Grade:12

Title Teacher

Am Govt Davis, J.

Evit 3em 1 Pm Evit Teacher, E
Prin Eng li Torrente, J.
Prin&prac Econ Wischhusen, T.
Rel Time A Hr Rel Time, R.
*= Audit Class

Hope High School
Mk
C+
C-
Ax
B
c-
D
o
A

ACA GPA

Hope High School

¥y rpE

ACA GPA
2864

GRD805 - Grading Labels With GPA Report Output
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GRD806 — Grading Period Labels with GPA

Synergy SIS > Grading > Reports > Labels

The Grading Period Labels with GPA report lists all of a student’s classes for a given month and year
and displays the selected GPA.

7 Report GRD806: Grading Period Labels With GPA cre-

i - [ gm o[ o
i Print | | Save Default Email Me ACLEN e

Name: Grading Period Labels With GPA Number: GRD806 Page Crientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced
@ course History Criteria

Calendar Month CalendarYear CHS Type School Year

@ Display Options
GPA Type
b [T Include Class Rank
Subject Base Credit Value

[C] show School Name

Course Title to show
Title from Student Course History =

@ Format Options

Staff Name Format

@ student Filters

Perm ID

905483

Last Name First Name
Abbott Billy
Grade
O10O11 @12

GRD806 — Grading Period Labels With GPA Report Interface Screen
Report Options:

o Course History Criteria:

« Calendar Month/Calendar Year — Enter the month and year the course completed to
include the courses from the student’s course history. This is a required field for the
report to print.

« CHS Type — Select the type of course to include courses with the select CHS Type.
« School Year — Enter the school year the course completed to include the courses from
the student’s course history.
« Display Options:
« GPA Type — Select the type of GPA to print on the labels.
« Include Class Rank — Select this option to print the class rank on the labels.

« Subject Base Credit Value — Enter the number of credits that assign to each section
for the period. This is a required field for the report to print.
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« Show School Name — Select this option to print the school name on the labels.
o Course Title To Show — Select the course title to print on the labels.

« Title from Student Course History screen

« Long Title from District Course (default) screen

o Short Title from District Course screen

« Format Options:

« Staff Name Format — Select whether to use Last Name, First Initial or Last Name,
First Name.

« Student Filters:

« Grade — Select the grade level of the students to include in the labels. For example, if
you select grade 12, the report prints labels for each student in grade 12.

« Label Setup tab — Select the Label Type.

T Report GRD808: Cumulative Record Labels ¢« zceel-e

& Print Save Default Email Me

Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Options Label Setup Sort / Qutput Conditions Selection Advanced

Label Type e

Avery 5160 Mailing Labels 1"x2 5/8"
Avery 5161 Mailing Labels 1"x4"

Side margins
Top margin i r—Hnnznntal pltch4’1
Avery 5168 Mailing Labels 3 1/2" X 5" I_.
Avery 5267 Mailing Labels 1/2"x1 3/4"

T idthr Mumber
Avery 5963 Mailing Labels 2" x 4" VErtltallpltEh Height dawin
r i l

furmber acro:

Top Margin (in_) Label Height (in_)
Side Margin (in.) Label Width (in_)
Vertical Pitch (in.) Number Across
Horizontal Pitch (in.) Number Down

GRD806 — Grading Period Labels With GPA Report Interface Screen, Label Setup Tab
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905483
- = Aug CEgE

Englsh 2 - Repsat, no Impact
Sdlznce g

St Asst Couns

Symphonic Band

Wrld Hstig

Abbott, Billy C

905483
* = Audtt Class
Amer Higtary |

e Histary I
Seag Guftar

Abbatt, Billy C

Co-Persnl Dev.
Comp Foundation

Deskiop Fuailsn
Engieh @
Engleh &

00.00 00.00

s
[N
LERT
[T
FERT
o5 oS
o1
15 18
1518
LE T
0s 05
1515

00.00 00.00

LT
15 15
[N
FERT
o5 oS
o o
o5 oS
oo os
0 os
0s 05
a5 os
[N

00.00

Foooa
c 08
P o
c 08
D o3
5 13
5 27
A Es
- os
Foooa
c o8
LT |
00.00

[ ]
5 an
- 0z
5 13
5 13
Foooa
A 18
Foooa
Foooa
o o3
5 13
c 08

905483

= = AUt Ciass

Abbott, Billy C.

Sympnanic Band
Sympnanic Sand
Thea Atz |
Thes Atz Il
r. Satety
Wisight Tm Soys

Worid Hitig

Abbott, Billy C.

Abbt, Billy C.

00.00

00.00

00  oooo

00.00

o5 as
[ET
oo oo
[ET
0: as
o5 os
0z oS
o5 0s
0z oS
o5 as
0s oS
LE T
00.00

05 as
05 as
0os  as
05 as
05 as
05 as
00 as
05 as
0.00

00.00

o

FPrOo0O0DO0O®TT OO
=
o

00.00

oMo mome®
o
o

o.ooc 0.00

GRD806 — Grading Period Labels With GPA Report Output
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GRD808 — Cumulative Record Labels

Synergy SIS > Grading > Reports > Labels

The report is an updated version of the existing GRD805 — Grading Labels With GPA report with
added functionality and options. After running the Update GPA and Update Grade processes, users
generate labels that display marks, attendance, credits, and other information.

T Report GRD808: Cumulative Record Labels ALy & cCcoe-0
& Print Save Default Email Me
Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Options Label Setup Sart / Output Conditions Selection Advanced

@ Grading Periods

Grading Period 1 Mark Name 1 Grading Period & Mark Name 6

Grading Period 2 ' Mark Name 2 ' Grading Period 7 ' Mark Name 7 '
Grading Period 3 ' Mark Name 3 ' Grading Period 8 ' Mark Name & '
Grading Period 4 ' Mark Name 4 ' Grading Period 9 ' Mark Name @ '
Grading Period 5 ’ Mark Name 5 ’ Grading Period 10 ’ Mark Name 10 ’

@ Display Options

[C] Show Attendance [C] Show Graduation Status
[C] show Class Credit [C] Show Rank
[C] show County Code [C] Show Test History
[C] show Enroliment/withdrawal Dates [C] Show Total Credits
GPA

Course Title to Show

Test Name

-

GRD808—- Cumulative Record Labels Report Interface Screen

@ Attendance Options

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Reason Codes
[Flvacation [l Suspension [C] Exc Tardy [T Waived
[Cunverified [ Funeral  [C]Bussspend [C] Unexcused

[liss [F] Tardy [F] Counseling [[] Activity
[ Couns/admi [] Lice [ Other [ Excused
[ClAce N [l iiness

@ Siudent Info

Perm ID

Student Last Name Student First Name

Grade Grade
- = -

GRD808—- Cumulative Record Labels Report Interface Screen
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Report Options:

« Grading Periods — A separate set of labels print for each grading period selected.

« Grading Periods 1-4 — Select the grading period to display.

« Mark Name 1-4 — Select the mark to display if you defined more than one mark for a
grading period.

« Display Options:
» Select the items to display on labels.
« GPA Type — Select the type of GPA that prints on the labels.

« Course Title To Show — Select which course title prints on the labels. Short Title from
District Course is the default.

o Test Name — Select the name to display on the label.

@ Display Opfions

[[1 show Attendance [C] show Graduation Status
[C] Show Class Credit [C] Show Rank
[C] Show County Code [C] Show Test History
[C] show Enroliment'Withdrawal Dates [C] show Total Credits
GPA

Course Title to Show

Test Name

-

GRD808- Cumulative Record Labels Report Interface Screen

« Attendance Options:
« Reason Type 1-4 — Select the type to display on the label.
« Reason Codes — Select the options to display on the label.

@ Attendance Options

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Reason Codes
[[vacation  [[] Suspension [[] Exc Tardy  [C] Waived
[l unverified [[]Funeral [ Bussspend [C] Unexcused

[[iss [C] Tardy [C] Counseling [C] Activity
[ Couns/admi [ Lice [C Other [ Excused
ClAce N [ iness

GRD808 - Cumulative Record Labels Report Interface Screen
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« Student Info — Enter and select information to filter the information on the report cards by
student information.

@ Student Info

Perm ID

Student First Name Student Last Name

Grade Grade
- = -

GRD808 - Cumulative Record Labels Report Interface Screen

« Label Setup tab — Select the Label Type.

7 Report GRD808: Cumulative Record Labels < ccee-e

& pPrint Save Default Email Me

Name: Cumulative Record Labels Number: GRD808 Page Orientation: Portrait
Cptions Label Setup Sort / Output Conditions Selection Advanced

Label Type e

Avery 5160 Mailing Labels 1"x2 5/8"

Side margins

Avery 5161 Mailing Labels 1"x4" Top margin 1 r_Hmzonta| Dltch—'1
Avery 5168 Mailing Labels 3 1/2" X 5" L

Avery 5267 Mailing Labels 1/2"x1 3/4" T
o idth Mumber
Avery 5963 Mailing Labels 2" x 4" VErtlcaIJ,DItch Heloht dnwn

wumber acro

Top Margin (in.) Label Height (in.)
Side Margin (in.) Label Width (in_)
Veertical Pitch (in) Number Across
Horizontal Pitch (in.) Number Down

GRD808 - Cumulative Record Labels Report Interface Screen, Label Setup Tab

Perm ID: 905483 Berm ID: gg8621 Perm ID: 944233

Akbott, Billy C. Adair, Timothy S. Aelvoet, Jesse J.

Edupeint School District - Hope High School Edupoint 5chonl District - Hope High School Edupoint School District - Hope High School
Grade: 12 Grade: 11 Grade: 12

perm LU: 9p2870 perm IU: gggo4d perm LU: 943822

Abnernethy, Anne Adams, Albert L. Aguado, Bokby J.

Edupeint School Dlsl:r'lcr. — Hope High School Edupoint School District - Hope High School Edupoint Schml Distriet - Hope High School
Grade: 10 Grade: 11 Grade: 10

perm 1D 386630 perm D¢ 539314 Perm I1D: 135318

Acevedo, Andrew Adams, Billy &. Aguado, Karen C.

Edupecint Scheool District - Heope High Schecl Edupmm: School District - Hope High School Edupoint Schoc]. Distriet - Hope High School
Grade: 11 Grade: 11 Grade: 12

Perm ID: 901830 Perm ID: g§739a5 Perm ID: 402692

Acevedo, Ashle Y Bdams, Howard T. Aﬁuj.].ar, Carul{n C.
E.dupolnr. Scheoel District — Hope High Scheool Edupoint School District - Hope High School Edupoint Schoel District - Hope High School

Grade: 10 Grade: 12 Grade: 10

GRD808—- Cumulative Record Labels Report Output
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