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About This Manual

Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released in multiple volumes to meet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature and myriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

« Bold indicates user interactions such as a button or field on the screen.
« [talics indicate the option to select or text to enter.
« Notes, Tips, References, and Cautions display in the margin to provide additional information.

4 N{ '
Notes provide additional information O T'ES suggestfadvancei.optlzns or
about the subject. w ot (?r ways of approaching the

subject.

\. J \. S

{ N/ )
References list another source of Cautions warn of potential problems.

information, such as another manual Take special care when reading
or website. ) these sections. )

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements and make sure the district's computer hardware and software meet the minimum
requirements.

Software and Document History

Document Release Software
Version Date Release

Description

Updates:

« Updated Setting Grade Book Main Options for viewing
Curriculum Maps

« Updated Class Manager for:
« Added note about Additional Staff to Can Edit Scores

« Removed Show Deleted Classes option

7.0 May 2017 2018

« Removed Excluding, hiding in Portal, Notes, and Comments
from Using Standards Mode in Entering Scores.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Document Release Software
Version Date Release

Description

Updates:

Added Grade Book and Google Classroom
Added Recording Activity Notes

Updated Creating Progress Reports for the Include Dropped
Classes option.

Clarified how standards transfer in Transferring Student
Scores

Updated Grade Book and Google Classroom for Google
Classroom synchronization options

You can now enter four digits and four decimal places when
Entering Scores

Updated Quick Assignments for disabling Google Sync.

Added Show Section ID and Course Name to Filters,
Options, and Sorting in Setting Grade Book Main Options

Added Configuring Standards in District Grade Book Setup

Added Adding Accommodations to Entering Scores

Updated Configuring Academic Standards with new options
for Auto Fill Standards Scores

Updated Assignments to include new options when copying
assignments

Added Other Settings to Configuring Grade Book Score
Types to change the drop-down to a text box when entering

8.0 Dec 2017 2018.01 .
Updates:
9.0 Jun 2018 2019
Updates:
10.0 Dec 2018 2019.01

rubric scores

Updated Transferring Student Scores for (All Matching
Students) option

Updated Setting Up a Class Website for editing methods
Updated Detailed Progress Report for new Charts options

Updated Grade Book and Google Classroom with new
General Options settings and Assignment Synchronization

Edupoint Proprietary and Confidential
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Document Release Software

Version Date Release Description

Updates:

« Added a note to Adding Assignments updating Show only
when scored functionality

« Updated Using Assignment Listing Screen to include
additional page size options

« Added content to existing note about Invalid Value Entered!
11.0 Jun 2019 2020 message in Using the Grade Book Main Screen in Entering
Scores

« Added note to Using Standards Mode in Entering Scores
about enhanced navigation in Standards View

« Added New Grade Book with Rich Course Content
« Added Using the Student Profile Screen
« Added Class Standards Report to Creating Reports

Updates:

« Added Using Student Workload
o Added District Course Curriculum

« Reorganized content and added Using New Grade Book as
its own chapter

12.0 Mar 2020 2021 « Updated Using New Grade Book to include Quick Filters and
View By options

« Added Using Standards-Based Grading
» Added Using Submissions in New Grade Book

« Added Google Docs and Rich Course Contentin Google
Drive

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Overview of Grade Book

Grade Book allows teachers to:

« Track student performance on assessments such as homework, quizzes, and projects

« Setup online resources in Grade Book such as websites or documents to share with students
via the StudentVUE portal

» Determine the assignments to make accessible to parents and students through ParentVUE
and StudentVUE, the student and parent portals (if used by the district/school)

The classes, marks, and enroliment information synchronize between
—| Synergy SIS and Grade Book to reduce data entry. Grade Book requires
a separate license to activate.

This guide illustrates how teachers create and grade assignments in their classes. There are a
number of reports generated from the information. This guide reviews the available reports and
shows how to customize and print these reports.

Grade Book supports either elementary custom report cards within Grade Book or secondary
custom report cards within Synergy SIS.

« Elementary custom report cards grade students on state and school standards, and the report
cards are printed from Grade Book from custom templates. These grades are not
synchronized with Synergy SIS.

« Secondary custom report cards within Synergy SIS report the grades students received for
the sections they were enrolled in. To print the report cards from Synergy SIS, the final grade
for each section must be posted from Grade Book to Synergy SIS. Secondary custom report
cards are typically used in secondary schools.

Teachers are assigned to one of two roles within Grade Book, depending on the type of report card
used.

« The Teacher role is for teachers using standards-based report cards, generally elementary
school teachers.

« The Secondary Teacher role is for teachers using the Synergy SIS report cards, generally
middle school and high school teachers.

Grade Book screens and functionality are slightly different for each of these two roles and are
specified in the different Grade Book user guides.

Edupoint Proprietary and Confidential
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Using this Guide
The purpose of this guide is to help teachers set up and maintain their Grade Books, and to assist
them in completing Report Cards. Your school may not use all of the functionality of Grade Book.
This guide outlines the three main phases that you go through when using Grade Book:

« Setting up Grade Book at the beginning of the school year

« Using Grade Book throughout the school year

« Completing Report Cards at the end of grading periods

The menus in Grade Book can be customized to adjust the options available for each category of
user (teachers, principals, etc.) Therefore, the menus that you see on your version of Grade Book
may not match the menus you see in this manual.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Logging in to Grade Book

How you log in to Grade Book depends on your role.

» Teachers and Staff with TeacherVUE access — Log into Grade Book through TeacherVUE. .

See the Synergy SIS - TeacherVUE User Guide for login
L] .
instructions.

« Principals, Report Card Specialists, and District Staff who do not have TeacherVUE access —
Log in to Grade Book through Synergy SIS.

Logging in as a Principal, Report Card Specialist, or District Staff

1. Enter your Login Name and Password.
2. Click Login.

A

Demo School District

Excellence In Education

Please enter your login name and password
below to access the application.

Login Name

| LLogin Mame

Password

Substitute Teacher Login

@Synergy Contact Us | ek For Popup| Add T Pege fo My Favaries

Copyright & 2002-2015 Edupoint Educational Eystems. Al rights reserved.
Education Platform

Synergy Log In Screen
3. Navigate to Synergy SIS > Grade Book > Grade Book Admin Login.

Edupoint Proprietary and Confidential
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4. With a school and school year selected, click Open Grade Book.

@ Synergy_'

AT W =4 &

Grade Book Admin Login »

Thig butten will open the grade bock program.

COpen Grade Book

= % X @

Grade Book Admin Login Screen

Grade Book opens in a new window with the Focus Selections screen.

The focus is not set to any class or grading period, by default. A
. focus must be selected to view class grades. Principals and other
==t staff can view any class that they have access to, but they cannot
change the grades.

@Synergy' Streams GradeBook - ReporiCard - lessonVUE - Assessment - RTI - 4

TeacheVUE

Synergy TeacherVUE

& NOFOCUS/ 3rd Qi ~

Terms  Class Focus v Periods
Fall School Year School Progress Paricd 1 [Grading/Mark Periods)
20182019 v Hope High Schaal v st Qtr (Grading/Mark Periods)

Prograss Period 2 (GradingMark Periads)
Teacher a ! " ’
2nd Qir (Grading/Msri Feriods]
Select a Teacher. v Sem 1 Final (Grading/Mark Pariods)
Frogress Pericd 3 (Grading/Mark Periods)
Period Course SectionlD Students Term Room Aft Taken
4ih Qir (Grading/Mark Periods)

Spring (D101/2018 - T7/0572013)
Sem 2 Finsl (Grading/Mark Periods)

Grade Book Screen

Selecting the focus of Grade Book

1. Selectthe School Year, School, Enroliment Period, Class, and Grading Period in the
Focus Selections window.

[\
The focus selector has different information depending on your role.

2. Click Select.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Setup Overview

( N\
Your district may have set default settings for your school . These defaults
may be set for:

« Subjects
« Assignment Types
E « Grade Book Score Types
« Report Card Score Types
« Grade Book Comments
Your district may require you to use the pre-configured settings. However,

the district may allow teacher to create your own custom types in Grade
Book.

\. J

This section explains how to create Grade Book setup customizations for your classes. The
functionality available to you within Grade Book depends on the permissions set by your school or
district. You may have the ability to create your own settings and use them within the Grade Book
Setup or you may be restricted to the district defaults. You cannot delete the district set defaults
regardless of permissions, but may be allowed to:

« Copy the district defaults and modify a version owned by you
« Create and use your own settings

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Grade Book Setup

Accessing Grade Book Setup Screen

Select Grade Book Setup from the Grade Book menu.

Grade Book Setup o e—e e 6 (2] 6 e Lock SignOut Support Help
Scoring Rubrics

Grade Book Setup  Class Setings ~ AssignmentTypes  Grade Book Score Types  Report Card Score Types  Grade Book Comments

Assignment Weighting Grade Book Settings Standards
Which assignment types would you like to use?
® Only Show My Types
Add My Types 1o the District Types m
Tvpe Weiaht (%) Drop Scores Defaylt Points Possible Displav Color

Grade Book Setup Screen

You can perform the following from the Grade Book Setup screen:

Not all teachers have the access or permission to create their own items in
the Grade Book Setup screen. Some teachers may be required to use
only subjects created by their district.

« Grade Book Setup — Teachers use the Assignment Weighting, Grade Book Settings,
and Standards tabs to configure their classes. (1]

« Class Settings — Teachers use this tab to configure their classes to determine if they are
using Standards Mode, how the Overall Grade is determined, the score type used for the

overall grade, type of Analysis Bands, and if the final grade displays in ParentVUE. (2

« Assignment Types — Configure assignment types. (3)

« Grade Book Score Types — Define grading scales used to grade or score assignments. (4)

« Report Card Score Types — Define report card types. e

« Grade Book Comments — Define comments used in report cards. (6

« Scoring Rubrics — Teachers use Scoring Rubrics to create rubrics used with Drop Box
Grader. @

Edupoint Proprietary and Confidential
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Grade Book Alerts and Notifications

Class notifications alert you to any changes in Grade Book or remind you when new setup is
needed.

1. Selectthe Grade Book Settings tab in Grade Book Setup screen.
2. Select the alerts and reminders you want to receive.

Class Notifications

¥ Alert me when students are added
# Remind me to delegate new students
# Remind me when a custom report card is setup

# Remind me to set final grade config for new students

Grade Book Setup Screen, Grade Book Settings Tab

« Alert me when students are added — Displays a Grade Book alert any time a new
student is added

« Remind me to delegate new students — Applies to teachers who delegate students
to other teachers for Report Cards

« Remind me when a custom report card is setup — Alerts you when your district
has created a new report card

« Remind me to set final grade config for new students — Reminds you to configure
the final grade setting for a new student

Configuring Assignments

Assignment Setup

There are several settings that apply to assignments that you create. New assignments are based
on the Assignments Types that you or your district have defined and the default settings you choose
on the Grade Book Setup tab. You can:

o Setthe default grading period for new assignments.

« Inherit or remove the district created non-mandatory assignments.

« Setwhether rounding is used to determine the final grade.

« Setan interpretation scale to reduce the impact of a score of zero on a final grade.

You can perform the following on the Assignment Weighting tab:

« Set the weighting score for assignments and how those scores are determined.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Setting the Default Grading Period for New Assignments

1. Selectthe Grade Book Settings tab on the Grade Book Setup screen.
2. Select one of the following options in Grading Period Default For New Assignments:

« Assignment Due Date — Places new assignments into the grading period that the
assignment due date falls.

« Assignment Date — Places new assignments into the grading period that the
assignment date falls.

o Current Period in Grade Book — Places new assignments into the active grading period
the teacher is focused to in Grade Book.

o My Last Selection — Places new assignments into the grading period based on your last
selection.

Grading Period Default For New Assignments
Current Period In Grade Book

This setting controls what grading periods will be selected by default when creating a new assignment

Grade Book Setup Screen, Grade Book Setting Tab

Setting District Grade Book Settings

Some districts create a District Grade Book for the different grade levels at their school. The district
can add mandatory and non-mandatory assignments to each grade level’s District Grade Book. The
district can push assignments from the District Grade Book into the teacher’s Grade Book.

» For mandatory assignments:
» Teachers must use mandatory assignments

» Teachers cannot remove mandatory assignments

« For non-mandatory assignments, if the assignments were not pushed to the schools,
« Teachers caninherit non-mandatory district classes

« Teachers can remove non-mandatory classes

Edupoint Proprietary and Confidential
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1. Selectthe Grade Book Settings tab in the Grade Book Setup screen.
2. Make selections under District Grade Book Settings:

« Inherit Assignments from the District Grade Books — Select to inherit your district’s non-
mandatory District Grade Book. District-created assignments display in your Grade

« Remove District Grade Book Entries — Click to remove the district-created
assignments for the current class.

District Grade Book Settings

« Inherit Assignments from District Grade Books

District Grade Book entries can be removed if they're not marked mandatory by a District Administrator. Use the button below to remove entries from the currently selected class

Remove District Grade Book Entries

Grade Book Setup, Grade Book Settings Tab

\.

You can remove district created assignments from other classes.

a. Click the class link in the right corner of the screen. The Focus
Selections screen displays.

Kathy Jackson

2014-2015 Hope High School, Secondary
Teacher

Focus Selection

b. Select the new class from the Classes field.
c. Click Select.
d. Repeat steps.

Configuring Assignment Scoring Settings

Itis important to understand how Grade Book calculates the student’s progress in order to use
Grade Book effectively and to explain a student’s grades to parents and guardians.

There are two methods to calculate assignment scores:

Total Points Method

Teachers who use the Total Points Method base their grades on total point calculation.

« Each assignment type is worth the same amount of points based on Category or Assignment
Type Weighting.

» Assignments can be weighted or not based on the assignment point value.

« Grades are determined by dividing the number of points earned by total points possible.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Scenario 1 - Maximum Score and Assignment Points are equal: Using this weighted method,
an example student’s grade is 52% for the assignment types scored in Grade Book.

In this scenario, the 20 point Quiz has twice the weight of the 10 point Journal, and the 90 point
Project is worth more than all of the other assignments types combined. A poor score on the 90 point
Project drastically alters a student’s grade.

Grade Book
Example: Value
Assignment | Assignment (weight):
Max Score Points fMax [Motal Points
Score X
Points
Quiz 20 20 18/20 80% /0.9 0.9x20
Project 90 50 36/90 40% /0.4 0.4 x 90 36 P —
Journal 10 10 6510 60% /0.6 0.6x10 : 72135
5 5 o5 100% / 1 1x5 B Student Overall Class
- - — T — Grade: 53%
Homework 5 35 60% [ 0.6 06 x5
5 5 4/5 5 4

Scenario 1

Scenario 2 - Maximum Score and Assignment Points are NOT equal and all Points are set
to 1: Using this non-weighted method, an example student’s grade is 71.6% for the assignment
types scored in Grade Book.

In this scenario, all of the assignments have equal weight of one point. A poor score on the Project
minimally affects the student’s grade, as it is worth only one point in the grade book; the same as the
other assignments.

Example: vaﬁiumed?ng io':::; .
) i (weight):
Assignment | Assignment [Totall
Max Score Points Max . Points
Score =
Points
Quiz 20 | 18/20 0% /0.9 0.9x1
Project 90 [ 36/50 40% / 0.4 0.4x1 0.4 0.0+0.4+0.6+1+0.6+0.8=4.3
Journal 10 1 6/10 60% / 0.6 06x1 0.6 4.316
[3 515 100% / 1 1y 1 ] Student Overall Class Grade:
Homework 3 ] 375 50% /06 ] 06x1 6%
5 1 415 B0% /0.8 08x1

Scenario 2

Edupoint Proprietary and Confidential
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Scenario 3 - Maximum Score and Assignment Points are NOT equal: Using this method, an
example student’s grade is 63.8% for the assignment types scored in Grade Book.

In this scenario, the assignments are weighted by assigning them different point values. A low score
on the Project affects the student’s grade more, as it is worth five points. Likewise, Homework is
worth the least amount of points per assignment and therefore holds the least weight, unless there
are sufficient homework assignments that the number of points equals the points for the project.

Grade Book
Example: Value
Assignment] Assignment (weight):
Max Score Points Max Total Points
Score X
Points
Quiz 20 3 18720 0.9 0.9x3 7
Project 90 5 36190 4 0.4 D4x5 +9 0+ 2+1+0 f+0 8=0
Journal 10 2 65110 0.6 06x2 2 8.3M3
3 | 515 1x1 Student Overall Class Grade:
Homework 5 1 35 06x1 63.8%
5 1 415 0.8 x1
Scenario 3

Weighted Categories Method

Teachers who use the Weighted Categories Method base their grades on calculating the final grade
based on the grade multiplied by the weight of the different assignment types.

« Weight the assignment categories differently. For example: Homework 15%, Project 35%,
Journal 25%, and Quiz 25%.

« Each assignment has a point value, which is then calculated into a percentage of its overall
category value.

» Grades are determined for each assignment type.

« The grade is the sum of the points earned divided by points possible multiplied by the category
weight.

In the Weight Categories Method scenarios, the assignments are weighted by assigning them
different percentage values. A score on an assignment that has a high point score AND high
percentage affects the student’s grade more. Likewise, an assignment that has a low score AND low
percentage affects the grade the least.

Scenario 4 — Weighted Categories Method: In this scenario, the student’s grade is 74.1% for the
assignments scored in Grade Book. The Project assignment has a higher percentage and point
score than the other assignments.

Grade Book
Assignment Example: aNick
v g“_ - Assignment ple: {weight):
ype Weight ) 5
R Points ] [Total Points
{Category {Points x
Weight
Quiz 25% 20 18120 0.9x.25 22.5
Project 35% 90 36/90 40% /0.4 0.4 x 35 14 99 E+14+15+17=63 5
Journal 25% 10 6/10 60 0.6 0.6 x .25 15 0.635/100
55 Student Overall Class Grade:
— I E= 0
Homework 15% 5 35 i 08x .15 12 63.5%
45 -
Scenario 4

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Scenario 5 — Weighted Categories Method: In this scenario, the student’s grade is 69% for the
assignments scored in Grade Book. The Project assignment has a lower percentage, but a higher

point score than the other assignments.

Grade Book
Assignment Example: ol
"-'|‘-"c"v’\-'= aht Assignment 55 {weight):
e Points ; [Total Points
Category {Points -
Weight
Quiz 20 1820 90% /0.9 0.9 x.25 22.5
Project 90 36/90 40% /0.4 04x.15 G 99 Esf+E+I0=T1 E
Journal 25% 10 610 60% / 0.6 0.6x.25 15 D.715/100
/5 Student Overall Class Grade:
_ - — - - - 5
Homework 35% 5 35 . 0.8x.35 28 71.5%
4/5

Scenario 5

Scenario 6 — Weighted Categories Method: In this scenario, the student’s grade is 65% for the
assignments scored in Grade Book. All assignments have the same percentage, but different point

Scores.
Grade Book
i R z (weight): i
?ssmnm?ﬂl_ Assignment Example Value (weight Total
; y Points o Points
/Points X
Weight
Quiz 20 18720 90% /0.9 0.9x.25 225
Project 90 36/90 40% /0.4 0.4x.25 10 7 B4 B I=ET
Journal 25% 10 6110 60% / 0.6 0.6 x .25 0.675/100
5j5 Student Overall Class Grade:
-
Homework 25% 5 3/5 B x.25 2 e
415

Scenario 6
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Setting Assignment Weights, Dropped Scores, and Default Points

The Assignment Types must be defined by you or your district prior to setting assignment weighting.
The Assignment Weighting tab enables you to have different assignment type weighting for your

linked or shared classes. For example:

« A math class may have homework, test, and quizzes, but not necessary any projects. You

may choose not to include projects in the overall weight calculation.

« Aremedial class may have students to do the majority of their graded work in class. You may
weigh the in-class assignments heavier than the homework for just that class. See

Configuring Assignment Scoring Settings.

E Only the primary teacher can set assignment weights for shared classes.

3rd Qtr weighting setup

Grade Book Setup Q Lock SignOut Support Help
Grade Book Sefup  Class Setiings  Assignment Types  Grade Book Score Types  Report Card Score Types  Grade Book Comments
Assignment Weighting
Which assignment types would you like to use?
Change Class:
Only Show My Types
@ Add My Types to the District Types (52) Jackson, K Am Gowi(D) SEC:1077 v m

Assignment Type %) e Drop Scores o Default Points F‘usswbiee Display Color
Assignment 0 20.00 Assignment
Hoemework 15.00 Homework
Participation [

"N

Select All Classes
(S1) Jeckson, K Am Govt(0) SEC:0077
S1) Jeckson, K Am Gevt(3) SEC:0369
51) Jackson, K Am Govt(4) SEC:0469
S1) Jecksen, K Psychology I(1) SEC:0169
31) Jzckson, K Psychology 1(2) SEC-0269

S2) Jackson, K Am Govt(3) SEC:1369
52) Jeckson, K Am Govt(4) SEC:1469

Also apply the above weighting settings to the following classes

# Allow class weighting to be setup by grading period

elect All Grading Periods: #
# Progress Period 3 @ 4th Qtr @ Sem 2 Final

§
(
§
(
(52) Jzckson, K Am Govt(2) SEC:1269
(
§
(

2) Jackson, K Psychology I1{1) SEC-1169

Grade Book Setup Screen, Assignment Weighting Tab
1. Selectthe Assignment Weighting tab.

2. Select the assignment types you want to see. (1

o Only Show My Types — Select if you created your own assignment types and do not

want to use the district default assignment types.

« Add My Types to the District Types — Select if you are using any of the district

assignments types and your own assignment types.

3. Selectthe Class. @
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4. Setthe appropriate values to weigh the different types of assignments:

« Weight (%) — How much weight each assignment type holds in relation to the other
assignment types. The sum of all the weights must equal 100%. If you do not use

weights, enter 0 for each assignment type. ©

« Drop Scores — The number of scores to exclude from the final grade calculation. For
example, enter 2 for Homework if you want to drop the two lowest homework scores.

Enter Oif you do not want to drop any scores. (4]

« Default Possible Points — The default number of points possible for each assignment
of that type.

For example, enter 70 for Homework if most of your homework assignments will be
worth 10 points; you can override this value when creating assignments. Enter 0 of you

would prefer to default the points to zero. (5)

5. Select any other classes to apply these assignment weights. (6
« Selectindividual classes to set those classes in the same way.
« Select Select All Classes to set all of your classes the same way.

6. Select Allow class weighting to be set up by grading period to set class weighting by
grading period, if needed.

« Select grading periods.

E The Grading Period currently in focus displays and any additional
periods that share the same weighting are selected. (7]

7. Click Update. A message displays indicating your updates are complete.

Final Grade Rounding Setting

Both the Class Percentage and the Class Mark can be rounded.

Not all teachers have the access to Class Mark rounding options. District
level settings control this option.

The following is an example of how the rounding settings affect a student’s final grade.

For the Class Percentage, assume that a student has a class percentage of 89.978%. Here is the
effect the Class Percentage rounding settings have on the grade displayed.

Rounding On Rounding Off

Whole number Only 90% 89%
1 decimal 90.0% 89.9%
2 decimal 89.98% 89.97%

Edupoint Proprietary and Confidential



Grade Book User Guide - Secondary

Chapter 2: Grade Book Setup 27

For the class mark, assume that a school’s grading scale is as follows:
A:100.00-90

B:89.99-80

C:79.99-70

D:69.99-60

F:59.99 — below

Assume a student has a class percentage of 89.98% and the class percentage was set to Rounding
On and 2 decimals. The effect the Class Mark rounding settings have on the final mark are:

Rounding On Rounding Off

Whole number Only  A-90% B-89%
1 decimal A-90.0% B -89.9%
2 decimal B - 89.98% B-89.97%

Rounding Class Percentage Default

You can specify the default value for the type of rounding you want for the overall scores that display
on Grade Book Main for all classes.

[ i’ See Configuring Class Settings to change the rounding by class. }

1. Selectthe Grade Book Settings tab.
2. Setthe Class Percentage rounding to Rounding On or Rounding Off.

3. Select Whole Number Only, 1 Decimal Place, or 2 Decimal Places. The setting applies
automatically.

Default Final Grade Rounding Settings Current Class Final Grade Rounding Settings

Class Percentage

Class Rounding is ON

Rounding On v 1 Decimal Place

1 Decimal Place

Settings used when displaying the class percentage

Class Mark Mark Rounding is OFF

Rounding Off v Whole NumberCnly v
Whole Number Only
Setting to control the rounding of the

class percentage when used to get the
class mark. Example: With this setting
ON and set to whole number a 89.9%
class percentage becomes a 90% when
getting the class mark.

Grade Book Setup Screen, Grade Book Settings Tab
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Rounding Class Mark Default

You can specify the default value for the type of rounding you want to apply to class marks.

? See Configuring Class Settings to change the rounding by class.

Select the Grade Book Settings tab.
2. Setthe Class Mark rounding to Rounding On or Rounding Off.

Select Whole Number Only, 1 Decimal Place, or 2 Decimal Places. The setting applies
automatically.

Default Final Grade Rounding Settings Current Class Final Grade Rounding Settings
Class Percentage
Class Rounding is ON
Rounding Cn v 1 Decimal Place v
Settings used when displaying the class percentage. Lecinal Rhice
Class Mark Mark Rounding is OFF
Rounding Off v ‘Whole Number Only v
Whole Number Only
Setting to control the rounding of the

class percentage when used to get the
class mark. Example: With this setting
ON and set to whole number a 89.9%
class percentage becomes a 90% when
getting the class mark.

Grade Book Setup Screen, Grade Book Settings Tab

Setting the Interpretation Scale

The Interpretation Scale minimizes the effect of a low grade on the student’s overall grade in the
class. An Interpretation Scale is a Report Card Score Type that allows assignment scores be
interpreted as other scores when calculated by grade book.

The zero negatively impacts the student’s overall grade when a student earns a zero on an
assignment for not turning it in. An interpretation scale can calculate that zero in Grade Book as a
different score, such as 59%. A 59% is still within the failing range, but the failing grade has less of an
overall impact when the final grade is calculated.

Book Report 4
MAX:100.00
PT5:100.00
21412013
Project
Andrade, Chris 89.0% B+ q, Andrade, Chris B+ 29
Baez, Todd 100.0% A+ q, Baez, Todd A+ 96
Barraza, Ronald 59.0%F III* Barraza, Ronald F 0
Barthlow, Cheryl 89.0% B+ q,» Barthlow, Cheryl B+ 29
Interpreted Grade On Grade Entry Screen Interpreted Grade On Grade Book Main Screen
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The teacher or district can create a Report Card Score Type that has adjusted values and is
available as an Interpretation Scale. It displays on the Interpretation Scale list on teacher’s Grade
Book Settings tab in the Grade Book Setup screen.

Interpretation Scale
Report Card Score Type Used for Interpretation Scale:
A-F Interpretation v

An Interpretation Scale allows you to minimize the effects of low grades (or any grades) in the grade book. By turning this feature on, you can tell the system "even though a
student got 0/15 treat it as 55% of points possible

Grade Book Setup Screen, Grade Book Settings Tab

« Tocreate aninterpretation scale, create a Report Card Score Type with adjusted values and
select Available as Interpretation Scale.

RC Score Type ScoreType Details
Score Type et Score Low Score High Score Value SEQ Legend Text
Interpretation of F F 0.00 60.00 59.00 1
Initial Value
¢ Available as Interpretation Scale
Hide Final Score

Grade Book Setup Screen, Report Card Score Types Tab, RC Score Type

( B
Only include the scores that will be interpreted because if all scores use

interpretation, you could receive unexpected results that require additional
explanation to students and parents.

Examples:

« Ifastudent received a 93% on all assignments, their score should
O be 93%. However if the Value is set at 100%, they would receive
100%.

« Ifastudentreceived 100% on all assignments, their score should be
100%. However, if the Value is set at 95%, they would receive a
95%.

You can remedy this by selecting Hide Final Score.
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« Touse an interpretation scale:

1. Selectthe Grade Book Settings tab on the Grade Book Setup screen.
2. Selectan interpretation scale. A confirmation dialog displays.

Interpretation Scale
Report Card Score Type Used for Interpretation Scale:
A-F Interpretation v

An Interpretation Scale allows you to minimize the effects of low grades (or any grades) in the grade book. By turning this feature on, you can tell the system "even though a
student got 0/15 treat it as 55% of points possible.

Grade Book Setup Screen, Grade Book Settings Tab

3. Click Yes to apply the interpretation scale to existing results and final marks within
Grade Book.

Configuring Assignment Types

Assignment Types are the assignment categories. Grade Book comes with some pre-configured
assignment types, that you can edit or delete. Assignment Types typically include:

« Homework « Participation

« Projects « Reports
o Quizzes « Exams
o Tests o Presentations

Use the Assignment Types tab in the Grade Book Setup screen to configure assignment types.

Assignment Types
Loptions » | Bitems + NEW
Assignment Type Sequence Due Date Locked Assignment Type Color Picker Hide My Types
Homework 1 = No T

DISTRICT WIDE

classroom 1 No No
DISTRICT WIDE

classroom

Quiz 2 Mo Ne

Quiz
DISTRICT WIDE
Assignment 4 ‘es No Assignment
DISTRICT WIDE
Project 5 res No Project
DISTRICT WIDE
Test 6 Mo No Test
DISTRICT WIDE
PE Minutes 8 No No PE Minutes

DISTRICT WIDE

Grade Book Setup Screen, Assignment Types Tab
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Adding Assignment Types

. Notallteachers have the access or permission to create their own
—| assignment types within Grade Book. Some teachers may be required to
use only the types created by their district.

1. Selectthe Assignment Types tab in the Grade Book Setup screen.
2. Click NEW to add a new row.

Assignment Types
LHOptions ~ 8 items + INSERT C CANCEL
Assignment Type Sequence Due Date Locked Assignment Type Color Picker Hide My Types
New = = i Default

Homework 1 Yes Ne Homework
DISTRICT WIDE

classroom 1 Ne Ne [ classroom
DISTRICT WIDE

Quiz No No Quiz
DISTRICT WIDE

Grade Book Setup Screen, Assignment Types Tab
3. Define the Assignment Type:

« Enterthe Measure Type and Sequence.

The sequence is the order that the assignment types display
==! when working with assignments.

« Select Yesin the Due Date column if the assignment can have an assigned due date.
a4 )

Projects and homework typically have due dates. Quizzes and
=  testsusually do not.

\. J

« Select Yesin the Locked column if the assignment cannot be used by teachers.
( )
Only use this option if your district no longer uses this
assignment type.

J
( )
" Useinstead of deleting if the assignment type was used in the

. current school year. )
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« Select a color to identify the assignment type.

a. Click Default inthe Measure Type Color Picker. The color picker window
opens.

b. Select the color and click OK.

Presets | Default

NOR NN RORON B N |

|

SAMPLE

Text Color

Dark El

Color Picker Window

4. Click +INSERT.

Editing Assignment Types

Do not edit assignment types after the school year has started because it
can be confusing to parents and students.

1. Selectthe Assignment Types tab in the Grade Book Setup screen.
2. Hover over the assignment type until the delete and edit icons display.

3. Click @&dlt o open all rows for editing or C to open a single row.

Cedit|  Measure Type Sequence Due Date Locked Measure Type Color Picker Hide My Types

Assignment 1 Yes No m

m DISTRICT WIDE
% G Project 1 Yes es Project
DISTRICT WIDE

1 Ves Ne Homework

Homework
DISTRICT WIDE

Grade Book Setup Screen, Assignments Type Tab

4. Make the necessary changes to the assignment type. The icon displays on the edited

Cesiit Measure Type Sequence Due Date Locked Measure Type Color Picker Hide My Types
Assignment 1 Yes No m
DISTRICT WIDE
Project 1 Yes Yes Project
DISTRICT WIDE
‘ 5 ‘ o Homework
Quiz 2 Yes Ne Quiz

Grade Book Setup Screen, Assignment Types Tab
5. Click SAVE.
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Do not delete assignment types used in the current school year because it
can affect weighting. Lock the assignment type instead.

Deleting an Assignment Types removes the type from the drop-down and it cannot be reinstated.

Select the Assignment Types tab in the Grade Book Setup screen.

2. Hover over the assignment type until the delete and edit icons display.

Homework
DISTRICT WIDE

Quiz
DISTRICT WIDE

Lab

Grade Book Setup Screen, Assignment Types Tab

3. Click * on the row to delete. The icon displays on the row.

OTSTRICT WIDE

=
DISTRICT WIDE

Lab

2 Yes Mo Quiz

2 Ves Mo Lah

Grade Book Setup Screen, Assignment Types Tab

4. Click SAVE. A confirmation message displays.

5. Click OK to delete the assignment type.

Hiding Assignment Types

Hiding an Assignment Type removes the type from the drop-down, but it can be reinstated.

1. Click

& Secure Measure Type

Measure Type

Datault State

Weekly Vocabulary

Class Setting

Measure Type Screen
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2. Determine the classes that use the Assignment Type.
« Default State — Toggle between Show and Hide. (1]
o Class Setting — Toggle between Show and Hide if different from the Default State. (2]

3. Click Save.

Viewing Deleted or Hidden Assignment Types

1. Selectthe Assignment Types tab on the Grade Book Setup screen.
2. Select Show Hidden in Options.

Assignment Types
foptions ~ | 15items
¢ # Show Hidden

Assignment |>3
DISTRICT WIDE

Grade Book Setup Screen, Assignment Types Tab

The deleted types display with a note indicating the date they were deleted.

Rehearsal
DISTRICT WIDE
Hidden on: 82272014

Grade Book Setup Screen, Assignment Types Tab

\
Only Assignment Types used by a course display when you select
Show Hidden.

Hidden types display in sequence. )

Click © andmake a change to enable the Save button and click
Save to reinstate a deleted Assignment Type.

Click “™""*""  and change the settings to reinstate a hidden
? Assignment Type.

DISTRICT WIDE

Weekly Vocabulary 7 No No Weekly ) Secure Measure Type
Kathy Jackson Vocabulary
Hidden on 822/2016

Grade Book Setup Screen, Assignment Types Tab
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Configuring Grade Book Score Types

Grade Book Score Types are the grading scales used to grade or score assignments. These are
different than Report Card Score Types because they do not use a range for the score. Examples of
Grade Book Score Types include Letter Grade, Percentage, Raw Score, and Rubric. Grade Book
comes with some pre-configured score types that you can edit and delete as needed.

Not all teachers have the access or permission to create their own score
types. Some teachers may be required to use only their district’s default
score types.

Typically, teachers use the raw score scoring method to score assignments. However, in other
situations, your district may need to use a custom score type, such as a Pass/Fail. There are two
ways to create a custom score type:

« Add anew Grade Book Score Type
« Copy an existing Grade Book Score Type

Use the Grade Book Score Types tab in the Grade Book Setup screen to configure assignment
types.

Grade Book Score Types

Loptions - B items < ADD SCORE TYPE

Percentage Score fype has no items.
DISTRICT WIDE

Raw Score Score type has no items.
DISTRICT WIDE

Elementary Standards Score Value Sequence Legend Text
Rubric

DISTRICT WIDE 4 4.0000 1
Duplicate

3 3.0000 2 3

Grade Book Setup Screen, Grade Book Score Types Tab
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Adding Grade Book Score Types

1.

2. Click+ADD SCORE TYPE.

Select the Grade Book Score Types tab in the Grade Book Setup screen.

Grade Book Score Types

Loptions - | 6 items

Percentage
DISTRICT WIDE

Score type has no items.

Raw Score
DISTRICT WIDE

Score type has no itemns.

Elementary Standards Score Value
Rubric

DISTRICT WIDE 4 4.0000
Duplicate 3 3.0000

Sequence
1

2

Legend Text
4

3

<+ ADD SCORE TYPE

Grade Book Score Types Screen

3. Enter the name of the new Score Type.

4. Click SAVE. A new row displays under the Score Type Details.
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5. Complete the Score Type Details.
« Score — Text associated with the score such as A+, Pass, O, or 4
« Value —Numeric value used to calculate the score
« Seq —Order that the scores display
« Legend Text — Text to describe the grade or notes to display in ParentVUE about the

score
GB Score Type Score Type Details
m @ +BACK U items + INSERT G CANGEL
Score Type Score Value Seq Legend Text
Rubric 4 ey
Mlax Value?
GB Score Type Screen

6. Click +INSERT.

Copying Grade Book Score Types

1. Selectthe Grade Book Score Types tab in the Grade Book Setup screen.

2. Click Duplicate next to the score type to copy. A confirmation dialog displays confirming the
duplication of the score.

Letter Grade - High Scheel gcore Value Sequence Legend Text
DISTRICT WIDE

A

Grade Book Setup Screen, Grade Book Score Types Tab

3. Click OK. A copy of the score type displays at the bottom of the list with all of the individual
scores from the original score type. The word (copy) at the end of the score type name
indicates the score type copy.

Letter Grade (copy) Score Value Sequence Legend Text
Kathy Jackson
Duplicate A+ 100.0000 0
@ Secure Grade Book Score Type | A 35.0000 1
A 30.0000 2

Grade Book Setup Screen, Grade Book Score Types Tab

37
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Editing Grade Book Score Types

1. Selectthe Grade Book Score Types tab in the Grade Book Setup screen.
2. Click the score type title to open the Score Type Details screen.

Letter Grade (copy) Score Value Sequence Legend Text

Kathy Jackson

Duplicate At 100.0000 0
B Secure Grade Book Score Type A 35.0000 1
Ae 30.0000 2

Grade Book Setup Screen, Grade Book Score Types Tab
3. Editthe score type:
« To edit the name of the score type:
a. Change the name in Score Type under GB Score Type.
b. Click Save under GB Score Type.

« To edit score type details, click © inthe row or @&t The Score Type Detail rows
open for editing.

a. Make the necessary changes. The icon displays in the row.
b. Click Save under Score Type Details.

GB Score Type ScoreType Details
13 items -
CCANZEL
Chide|  Score Value Seq Legend Text
Score Typs

A+ 100.0000 0
Letter Grace (copy)

Max Value?

Grade Book Setup Screen, Grade Book Score Types Tab, GB Score Type

« Todelete score type details:

a. Click ® inthe row. The icon displays on the row.
b. Click Save under Score Type Details.

GB Score Type ScoreType Details
13 items m G CANCEL
Eedit Score Value Seq Legend Text
S T
gl L At 100.0000 0
Letter Grade (copy)
A 95.0000 1
Max Value?
A 90.0000 2

Grade Book Setup Screen, Grade Book Score Types Tab, GB Score Type
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Deleting Grade Book Score Types

Deleting a Grade Book Score Types removes the type from the drop-down and it cannot be

reinstated.

1. Selectthe Grade Book Score Types tab in the Grade Book Setup screen.
2. Click the score type title. The Score Type Details screen displays.

Letter Grade (copy)

Kathy Jackson
Duplicate

& Secure Grade Book Score Type

Score Value Sequence Legend Text
Ak 100.0000 0
A 35.0000 1
A 30.0000 2

3. Click Delete.

Grade Book Setup Screen, Grade Book Score Types Tab, GB Score Type

ScoreType Details

GB Score Type
13 items CCANCEL | | +NEW
Chide| Score Value Seq Legend Text

Score Type

Letter Grade (copy)

Max Value?

A 100.0000
95, 000D

Grade Book Setup Screen, Grade Book Score Types Tab, GB Score Type

Grade Book deletes the score type immediately with no confirmation
message.
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Hiding Grade Book Score Types

Hiding a Grade Book Score Type removes the type from the drop-down, but it can be reinstated.

1. Click Secure Grade Book Score Type. The Grade Book Score Type screen displays.

Grade Book Score Type

Letter Grade G

(copy) (S1) Jackson, K Am Gow(0) SEC:0077

Default State m
(51) Jackson, K Psychology 1(1) SEC:0169 9 E

m (81) Jacksen, K Psychology 1(2) SEC:0269 m
(81) Jackson, K Am Gow(3) SEC:0369 m
(51) Jackson, K Am Gow(4) SEC:0469 m

Grade Book Score Type Screen

2. Determine the classes that use the Grade Book Score Type.
« Default State — Toggle between Show and Hide. (1)

« Class Setting — Toggle between Show and Hide if different from the Default State. (2]
3. Click Save.
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Viewing Deleted or Hidden Grade Book Score Types

1. Selectthe Grade Book Score Types tab in the Grade Book Setup screen.
2. Select Show Hidden in Options.

Synergy TeacherVUE

Grade Book Setup Class Se

Grade Book Score Types

{f¥options » | 8 items

#/Show Hidden

Perverage L\) Score type has no ife
DISTRICT WIDE

Grade Book Setup Screen, Grade Book Score Types Tab

The deleted Grade Book Score Types display with a note indicating the date they were

deleted.
Letter Grade (copy) Score Value Sequence Legend Text
Kathy Jackson
Duplicate At 100.0000 ]
@ Secure Grade Book Score Type A 95 0000 1
Deleted 10/15/2015 A 30.0000 3

Grade Book Setup Screen, Grade Book Score Types Tab

Click © and make a change to enable the Save button and click
Save to reinstate a deleted Grade Book Score Type.

The hidden types display in sequence. Click Secure Grade Book Score Type to change

setting.
Letter Grade (copy) Score Value Sequence Legend Text
Kathy Jackson
FCT A 100.0000 0
& Secure Grade Book Score Type | | A 35.0000 1
A 30.0000 2

Grade Book Setup Screen, Grade Book Score Types Tab
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Defining Scoring Rubrics

Scoring Rubrics are used to grade or score assignments.
1. Selectthe Scoring Rubrics tab in the Grade Book Setup screen:
» Click New to add a new rubiric.
« Selectthe row to edit a rubric. The rubric definition screen displays.

Sample Rubric Name

x Sample Criteria Mame v
T e = Store:
| San ple Rating Description
Y =
Sam o crinti Score:
x| San ple Rating Description
y -
#® | sample Criteria Mame 2 -~
Score:

x Sample Rating Description

® Sample Rating Description

Cancel m

Grade Book Setup Screen, Scoring Rubric Tab, Rubric Definition
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2. Define the rubric:
« Rubric Name 0
« CriteriaName @

« Rating Descriptions © and Scores @

Rubric o
e x Analysis

x Student's understanding of concept is cleary evident, student uses effective strategies to get accurate
results, student uses logical thinking to amive at a conclusion

e

e
x Student's understanding of the concept is evident, student uses approp) ies to amve at a result, S
student shows thinking skills to amive at a conclusicn P 3
¢

x Student has a limited understanding of a concept, student uses stratagies that are ineffective, student

attempts to show thinking skills < 2

x | Student has a complete lack of understanding of the concept, student makes ne attempt to use a
| strategy, student does not attempt to show thinking skillsl | 1

Grade Book Setup Screen, Scoring Rubric Tab, Rubric Definition

Click [ New Ratng | to add another rating to the rubric. (5
o .
Click “"B““ to add another criteria to the rubric. ©

Click b to remove a criteria or rating.
\. J

3. Click Save.

Displaying Rubrics as Text Box on Enter Scores Screen

You can change the drop-down on the Enter Scores screen to a text box when scoring standards
with a rubric score type.

1. Selectthe Grade Book Setup tab in the Grade Book Setup screen.
2. Selectthe Grade Book Settings tab.
3. Select Display rubric score types as text field on Enter Scores screen.

Other Settings

¥ Display rubric score types as text fisld on Enter Scores screen

Grade Book Setup Screen
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Configuring Grade Book Comments

Grade Book Comments help students, parents, and teachers know the reason for the score of an
assignment. Some common reasons a teacher uses comments are:

» The student was absent for the assignment.
« The student did not turn in the assignment.
« The studentis allowed to make up the assignment later.

Teachers add comments:

« Thatdo not have a Not Scored Value to indicate why the assignment was not scored and to
serve as a reminder to follow up with the student. This type of comment does notimpact the
student's final grade.

« Thathave a Not Scored Value to apply penalties or default points (normally a zero) to
missing, incomplete, or late assignments. This type of comment impacts the student's final
grade.

Not all teachers may have the access or permission to create their
own report card comments. Some teachers may be required to use
only their district’s default report card comments.

Adding Comments

1. Selectthe Grade Book Comments tab in the Grade Book Setup screen to configure
comments.

Grade Book Comments
f0ptions = | 6 items + NEW
@ ou can create your own version of a district comment by editing it. If there are assignments using the district comment you will be prompted to move them to the new comment. Adding & new
comment with the same comment ¢ ode as an existing ¢ omment will replac e the old comment. Comments are grouped by the comment code.
Ciedit Comment SEQ Not Scored Value Not Scored Value ( Standards) Penalty % Missing Mark Comment Code Remove When Scored Hide My Types

Late 1 No La No
DISTRICT WIDE

Absent
DISTRICT WIDE

Yes Ab Yes

Missing 3 0.0000 Yes Mi No
DISTRICT WIDE

Incomplete 4 No Inc No
DISTRICT WIDE

Grade Book Setup Screen, Grade Book Comments Tab

2. Click NEW to add a new row.
3. Define the comments:

« Comment — Comment name that displays on the list when entering grades
o SEQ - Order that the comment displays on the list
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o Not Scored Value and Not Scored Value (Standards) — Default points to an
assignment you only provide a comment, but you did not enter a score

( )

The Not Scored Value is a point value, not a percentage. For

example, if an assignment is missing, enter 0in Not Score

Value.

J

« Penalty % — Amount deducted from the student’s score when this comment is used
( )
Penalty % is typically used in comments for late or incomplete
assignments. When you enter a number in Penalty %, Grade
Book automatically deducts a percentage of the total score for
E any assignments labeled with the associated comment.

For example, if Penalty % for assignments is setto 30 for a
comment of Late (La), and the student receives a score of 10
out of 10 with a La code, upon saving, Grade Book assigns the

L penalty and the score changes to 7 points or 70%. )

« Missing Mark — Code to indicate assignments that are missing and on the Grade Book
main screen in the Missing column (if the column is enabled)

« Comment Code — Code used in the score entry grid on the Grade Book main screen.
The comment code can be up to three letters or numbers.

Avoid creating comment codes that are also used as letter
0 grades (such as ‘A’ for Absent). This prevents inadvertently
entering a grade when you meant to add a comment code.

Adding a new comment with the same comment code as an
ﬂ existing comment replaces the existing comment. Comments
are grouped by the comment code.
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« Removed When Scored — Removes the code when a score is entered for the

assignment.

Use to override a default score entered by Not Scored Value
Q or Not Scored Value (Standards) for any assignment with a
Missing (Mi) comment.

Grade Book Comments

Loctions ~ | & items

Comment SEQ

Hew=»

Late
DISTRICT WIDE

Absent
DISTRICT WIDE

Missing 3
DISTRICT WIDE

Incomplete 4
DISTRICT WIDE

Language
DISTRICT WIDE

Extra Credit 7
DISTRICT WIDE

Not Scored Value Missing
Not Scored Value  (Standards) Penalty % Mark
na
Ne

No

Ne

@ vou can create your own version of a district comment by editing . If there are assignments using the district comment you will be prompted to move them to the new ¢
comment with the same comment code as an existing comment will replace the old comment. Comments are grouped by the comment code.

Comment Code

Ex

+ INSERT C CANCEL

omment. Adding a new
Remove When  Hide My
Scored Types

No

MNe

No

No

Mo

4. Click +INSERT.

Grade Book Setup Screen, Grade Book Comments Tab
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Editing Comments

1. Move over the subject until the delete and edit icons display.

2. Click © intherowor @edit

Grade Book Comments

Logtions ~ | 6 items

comment with the same comment code as an existing comment will replace the old comment. Comments are grouped by the comment code.

Cedit Comment SEQ Not Scored Value Not Scored Value (Standards) Penalty %  Missing Mark Comment Code

e 1 No La

ISTRICT WIDE

Edit Row

= bsent Yes Ab

*o ISTRICT WIDE
Missing 3 0.0000 Yes Mi

DISTRICT WIDE
Incomplete 4 No Inc

DISTRICTIANE

+ MEW

@ *fou can create your own version of a district comment by editing it. If there are assignments using the district comment you will be prompted to move them to the new comment. Adding 2 new

Remove When Scored Hide My Types

No

Grade Book Setup Screen, Grade Book Comments Tab

3. Editthe fields as necessary. The icon displays in the row.

DISTRICT WIDE

2 incompiete 4 1 1 s Ine

Language 5 Ne Lng
DISTEICT WinE

Mo

Grade Book Setup Screen, Grade Book Comments Tab

4. Click SAVE.

Deleting Comments

Deleting a comment removes it from the drop-down and it cannot be reinstated.

1. Hover over the subject until the delete and edit icons display.

‘Absent Z 00000 Tes Ea) TES
DISTRICT WIDE
Missing 3 0.0000 fes Mi Mo
DISTRICT WIDE
- i /! 4 N Inc M

%0 SR woe ° " °
Language 5 No Lng Mo
DISTRICT WIDE

Grade Book Setup Screen, Grade Book Comments Tab
e delete [0 ;
2. Click * in the row. The BE jcon displays on the row.

s ———T7o
DISTRICT WIDE
I ! 4 N I M

e noe : - :
Language 5 No Lng Mo

Grade Book Setup Screen, Grade Book Comments Tab

3. Click SAVE. A confirmation dialog displays.
4. Click OK to delete the comment.

47
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Hiding Comments

Hiding a Comment removes the comment from the drop-down, but it can be reinstated.

1- Clle @ Secure Comment .

Comment

Class Setting
Absent
Default State (YR) Elementary General Classroom Grade 3(0) SEC:ESGG3-04 9
SHlEM (YR) Elementary General Classroom Grade 3(0) SEC.ESGG3-04

(YR) Elementary Reading Grade 3(1) SEC:ESREG3-09
(YR) Elementary Reading Grade 3(1) SEC:ESREG3-09
(YR) Elementary Mathematics Grade 3(2) SEC:ESMAG3-09
(YR) Elementary Science Grade 3(3) SEC:ESSCG3-09

(YR) Elementary Social Studies Grade 3(4) SEC:ESSSG3-09

(YR) Elementary Wiiting Grade 3(5) SEC-ESWRG3-09

dooogapa

Q
=
2
3

Comment Screen

2. Determine the classes that use the Comment.
« Default State — Toggle between Show and Hide. (1]

« Class Setting — Toggle between Show and Hide if different from the Default State. (2]
3. Click Save.
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« Select Show Hidden in Options.
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Grade Book Comments

B0ptions = | 6 items

{ ¥ Show Hidden

n wersion of a distric’

- — .....,.L\\?t:-n‘.n'\ent code as an

Zedit|  Comment

SEQ

Grade Book Setup Screen, Grade Book Comments Tab

The deleted subjects display with a note indicating the date they were deleted.

Grade Book Comments

Boptions = 9 items

Credit Comment SEQ Not Scored Value Penalty %

Language 1

Extra Cre 1
DISTRIST W
Deleted on: 7/12/2012

Late 1
DISTRICT WINE

© ou can create your own version of & district comment by editing it. If there are assignments using the district comment you will be prompted to move them to the new comment. Adding & new
comment with the same comment code as an existing comment will replace the old comment. Comments are grouped by the comment code,

<+ NEW

Missing Mark Comment Code Remove When Scored Hide My Types
Mo Me
Mo No
Mo = Mo

Grade Book Setup Screen, Grade Book Comments Tab

O Click © and make a change to enable the Save button and click
=  Savetoreinstate a deleted Comment.

The hidden comments display in sequence. Click

& Secure Comment

to change setting.

Grade Book Comments

$options ~ | 7 items

DISTRICT WIDE

@ You can create your own version of a district comment by editing it. If there are assignments using the district comment you will be prompted to move them to the new
comment. Adding a new comment with the same comment code as an existing comment will replace the old comment. Comments are grouped by the comment code

Gedit Comment SEQ Not Scored Value Penalty %  Missing Mark Comment Code Remove When Scored Hide My Types
Late No (5 No
DISTRICT WIDE
Absent - Yes A Yes i Secure Comment
Natalie Carrall
Missing 3 o Yes M No

+ NEW

Grade Book Setup Screen, Grade Book Comments Tab
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Configuring Report Card Score Types

Report Card Score Types are the grading scales that teachers use for the report card.

4 N
Secondary school teachers:

« Use the district defined report card types.
E « Can create and modify interpretation scales

« Can create Report Card Sore Types by copying a GenesisGrading
or GenesisProgress score type. For example, if you teach an
advanced class, you may want to use a modified scale to adjust the

point values for grades.
\. J

Adding an Interpretation Scale Report Card Type

1. Selectthe Report Card Score Types tab in the Grade Book Setup screen.

Report Card Score Types
Loptions ~ | 17 items < ADD SCORE TYPE
GenesisGrading Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE
Hide Final Score: no 4 86.00 100.00 4.00 1
@ Secure Report Card Score Type 3 71.00 88.96 3.00 2
2 51.00 73.96 2.00 3
1 0.00 53.96 1.00 4
M 1.00 496 0.00 5
N/A 1.00 496 0.00 6
Interpretation of F Score Low Score High Score Value Sequence Legend Text
Jackson, Kathy
Hide Final Score: no F 0.00 s0.00 59.00 1
& Secure Report Gard Score Type

Grade Book Setup Screen, Report Card Score Types Tab
2. Click+ADD SCORE TYPE. The Score Type Details screen displays.

RC Score Type Score Type Details
m +BACK Glicory
Score Type There are currently no details for this score type.
Initial Value

[T Available as Interpretation Scale

[C] Hide Final Scare

Grade Book Setup Screen, Report Card Score Types Tab, RC Score Type
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3. Define the Report Card Score Type.
« Score Type — Enter a name for the Report Card Score Type.

« Initial Value — Enter the total value for this scale, such as 100 for a percentage scale,
or 4.0 for a rubric scale.

« Available as Interpretation Scale — Select to indicate that this grade scale is an
interpretation scale. See Using an Interpretation Scale.

« Hide Final Score — Select to hide the final grade from the Grade Book Main screen
and from printed reports. Only the average grade displays.

4. Click SAVE. A new row displays under the Score Type Details.

RC Score Type Score Type Details

m E + BTk & secure Ditems + INSERT C CANCEL @ secure

Score Type Score Low Score High Score Value SEQ Legend Text

Effort

Initial Value

Available as Interpretation Scale

Hide Final Score

Grade Book Setup Screen, Report Card Score Types Tab, RC Score Type
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5. Define the Score:

« Score — Enter the text that displays as the grade, such as A+, Pass, O, or 4.
« Low Score —Enter the lowest value in the score range to qualify for this score.

For example, in a rubric, a score within the range of 3.51 to 4.00 would qualify for a
score of ‘4’. The low score in that range would be 3.51.

« High Score — Enter the highest value in the score range to qualify for this score. For
example, in a rubric, a score within the range of 3.51 to 4.00 would qualify for a score of

Grade Book User Guide - Secondary
Chapter 2: Grade Book Setup

4. The high score in that range would be 4.00.

7

Do not overlap the values in the Low and High Score for two
different Scores.

Grzait

Scor2 Low Score High Score Value

4 100.00 4.00
2 Incorrect
1 0.00 1.00

SEQ Legend Text

1

[

Score Low Score High Score Value

B86.00

0 100.00 400
Correct
0.00 1.00

4
3
1

SEQ Legend Text

3

\.

« Value — Enter the numeric value used to calculate the score.

« SEQ - Enter the number to indicate the order to display the scores.

« Legend Text — Enter a description of the score that displays in ParentVUE and

StudentVUE. For example, O = Outstanding.

6. Click *+INSERT or Save.

7. Repeat until all scores are defined.

Edupoint Proprietary and Confidential




Grade Book User Guide - Secondary

Chapter 2: Grade Book Setup 53

Copying Report Card Score Types

la Secondary Report Card Score Types must be created by copying a
==l GenesisGrading or GenesisProgress Report Card Score Type.

1. Selectthe Report Card Score Types tab in the Grade Book Setup screen.
2. Click Duplicate next to the score type to copy. A confirmation dialog displays to confirm the

duplication.
GenesisGrading Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE
Hide Final Score: no A 97.00 100.00 1.00 1
A 93.00 96.99 1.00 2
& Securs Report Card Scors Typs:

90.00 92.99 1.00 3

B+ 87.00 89.99 1.00 4

B 83.00 86.99 1.00 5

B- 80.00 82.99 1.00 6

C+ 77.00 79.99 1.00 I

Grade Book Setup Screen, Report Card Score Types Tab

3. Click OK. The copy displays at the end of the list with (copy) appended to the name.

GenesisGrading {copy) Score
DISTRICT WIDE

Hide Final Score: no At
Duplicate A

& Secure Report Card Score Type

(=25
Grade Book Setup Screen, Report Card Score Types Tab

4. Change the name to be more specific. For example, GenesisGrading - 6thru8.

Ensure that all Scores in this score type are available on the Mark
Definition screen.
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Editing Report Card Score Types

1. Navigate to Synergy SIS > Grade Book > Setup > Report Card Score Types.
2. Clicka Score Type link (Rubric 1-4, for example) to open the RC Score Type screen.

Report Card Score Types izee
Loptions ~ | 18 items + ADD SCORE TYPE i Secure
score Low Score High Score Value sequence Legend Text
DISTRICT WIDE
Hide Final Score: no 4 8.00 100.00 4.00 1
Duplicate 3 71.00 88.96 3.00 2
i Secure Report Card Score Type
2 51.00 73.96 2.00 3
1 0.00 53.96 1.00 4
M 1.00 496 0.00 5
NA 1.00 496 0.00 6
0sA Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE
Hide Final Score: no © 1.00 1.00 4.00 1
Duplicate s 1.00 1.00 3.00 2
& Secure Report Card Score Type
1.00 1.00 1.00 3
M 1.00 1.00 0.00 4
x Score Low Score High Score Value Sequence Legend Text
DISTRICT WIDE
Hide Final Score: no 1.00 1.00 0.00 1
Duplicate X 1.00 1.00 100 2
@ Securs Report Card Score Type

Report Card Score Types Screen
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3. Editthe RC Score Type and/or Score Type Details as needed.

N To edit Score Type Details, clickthe & in the row or @&t in the
— header.

The rows display when changes are made..

RC Score Type ScoreType Details
Score Type Chide| Score Low Score High Score Value SEQ Legend Text
GenesisGrading (copy) E= - 97.00 100.00 100 1 ‘W
Initial Value
93.00 96.99 100 2

A

Available as [nterpretation Scale A- §0.00

Hide Final Score B+

Grade Book Setup Screen, Report Card Score Types Tab, RC Score Type Details

3. Click Save.

Deleting Report Card Score Types

1. Selectthe Report Card Score Types tab in the Grade Book Setup screen.
2. Click ascore type title.

GenesisGrading {copy) Scorel
Jackson, Rathy
Hide Final Score: no At
Duplicate
P A
& Secure Report Card Score Type
A-
B

Grade Book Setup Screen, Report Card Score Types Tab

The Score Type Details screen displays.

RC Score Type ScoreType Details
m + BaCK 22items m G CANCEL
Score Type Chide|  Score Low Score High Score Value SEQ Legend Text
e ) ne s7.00 1000 100 1 [ cusandons |
Initial Value
93.00 9.9 100 2

Available as Interpretation Scale

Hide Final Score o a700 aoco

100 4

Grade Book Setup Screen, Report Card Score Types Tab, RC Score Type

3. Click DELETE.

Grade Book deletes the score type immediately, with no
confirmation message.
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Hiding Report Card Score Types

Hiding a Grade Book Score Type removes the type from the drop-down, but it can be reinstated.

1. Click Secure Report Card Score Type. The Report Card Score Type screen displays.

Report Card Score Type
Ciass Sefiing
7th/8th Grade
Comments (52) Jackson, K Am Govi(0) SEC:1077 m
Default State:
(52) Jackson, K Psychology li(1) SEC:1168 m
SHOW
(52) Jackson, K Am Govi(2) SEC:1268 m
(S2) Jackson, K Am Gowi(3) SEC:1369 m
(S2) Shared - Baniszewski, N Life Science(4) SEC:0001 m
(52) Shared - Tofft, R Biclogy(5) SEC-0005 m
=~

Report Card Score Type Screen

2. Determine the classes that use the Report Card Score Type.
« Default State — Toggle between Show and Hide. (1]

o Class Setting — Toggle between Show and Hide if different from the Default State. (2]
3. Click Save.
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Viewing Deleted or Hidden Report Card Score Types

1. Selectthe Report Card Score Types tab in the Grade Book Setup screen.
2. Select Show Hidden in Options.

Report Card Sccre Types

ft0ptions ~ | 17 items

# Show Hidden
Ruwrme =5 SCore Ld
DISTRICT WIDE
Hide Final Score: no 4 &g

T4

Grade Book Setup Screen, Report Card Score Types Tab

Only Report Card Score Types that were used by a course display
when Show Hidden is selected.

The deleted Report Card Score Types display with a note indicating the date they were
deleted.

Rubric 1-4 (copy) *deleted  Seore type has no items.
DISTRICT WIDE
Hide Final Score: no

| Deieted on: 91182015 |

Grade Book Setup Screen, Report Card Score Types Tab
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Configuring Class Settings

The Class Settings tab on the Grade Book Setup screen displays the classes that the teacher has
been assigned, any linked classes, and any breakout classes the teacher created. You can set the
following on a class-by-class basis from the Class Settings tab:

« Whether or not you are using Standards mode

o Whether or not Google Classroom is enabled

« The overall grade type for the report card

« Where the overall grade is determined, either Standards or Assignments
« The Analysis Bands, if used

o Whether to show or hide the final grade on ParentVUE

Configure Your Class Settings

1. Selectthe Class Settings tab.
2. Click @edit,

3. Setthe class settings:

& (YR) Carroll, N 3/4 Grade(1) SEC:0102 / 1t Qfr = Grade Book Setup | Class Seffings | Subjects  Assignment Types  Grade Book Score Types  Report Card Score Types  Grade Book Comments  Scoring Rubrics

Class Settings

(1) 2 B 5 O 6 0

Terms Class Standards Overall Grade From  Overall Grade Type Analysis Band PVUE Final Grade Percentage Rounding

Grading Periods my band 1 Shuw
Do Not Show A Final Grade
Progress Periods

YR

Assignments Grading Perio

eriod Show
Show A Final Grade

YR

YR

Grade Book Setup Screen, Class Setup Tab

« Standards Mode — Toggle to ON to enable Standards Mode in Grade Book to use
academic standards.©® See Using Standards Mode.

o Overall Grade From — Select the methods to use to determine the overall grade. ®

Standards Overall
Mode Grade From

‘ Score Overall Grade Calculation

Overall Grade determined by scored
assignments using Total Points or

Score Category Weighting methods.

off Assignment assignments. | Term Weighting can be used.

See Configuring Assignment Scoring
Settings.
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Standards Overall .
Mode Grade From ‘ Score ‘ Overall Grade Calculation
Overall Grade determined by
assignment scores.
Term Weighting not used.
Score by Standard score determined by
i assignments | @ggregation method. See Select
On Assignment |\ 4 on Standards Proficiency.
standards. | Assignment weighting can be used

to exclude assignment types from
standard score. See Setting
assignment weights, dropped
scores, and default points.

Overall Grade determined by
standards scores.

Term Weighting not used.

Score by Standard score determined by

assignments aggregation method. See Select
On Standard based on Standards Proficiency.

standards. Assignment weighting can be used

to exclude assignment types from
standard score. See Setting
assignment weights, dropped
scores, and default points.

o Overall Grade Type — Select the Report Card Score Type to apply to the student's
overall class grade.©

Student[T]

Aguirre, Jane

Begay, Bruce m

54.5% F

Beltran, Howard
Bergman, Brian 92.7% A-

Bugarin, Ashley 80.6% B-

Grade Book Main Screen

« Analysis Band — Select an analysis band to group students based on their
performance and to monitor a student's grades against a threshold.®

« PVUE Final Grade —Toggle to determine whether or not to show the final grade on
ParentVUE.®

« Percentage Rounding — Toggle to determinewhether or not to use percentage
rounding. If ON, use the drop-down to select Use Default Setting, Whole Number Only,
1 Decimal Place, or 2 Decimal Places.®
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See Grade Book and Google Classroom for more information on
Google Classroom.

4. Click Save.

Configuring Academic Standards
Your state may have adopted specific educational standards that you are required to use. Your
district creates the standards and can associate them to specific district courses.
Grade Book enables you to:
« Associate assignments with specific academic standards

« Calculate final grades and analyze student performance based on those standards
« Create class standards (objectives)

Standards Setup

A student’s overall grade can either be determined from traditional assignment data or from
standards data when using a standards mode Grade Book.

Grade Book first determines the student’s overall proficiency on each standard assessed when
determining a student’s overall grade from standards data. The student’s performance on the child
standards rolls up to determine to overall proficiency on the parent standard when the standards are
set up in a parent/child hierarchy.

Enable Standards Mode in Grade Book Setup to use Academic Standards in Grade Book.
Standards Mode is enabled on a class-by-class basis.

Select Standards Proficiency

Select the default calculation method to determine proficiency.

1. Selectthe Standards tab in the Grade Book Setup screen.
2. Select a calculation method to determine standard proficiency. The options include:
« Use District Value — Uses the district-defined value for the selected standard.

o Power Law—Marzano’s Power Law is a statistical formula that predicts what the
student’s next score is based on their previous scores.

« Highest Score —Based on the student’s highest score for the standard.
« Last Score —Based on the student’s last score for the standard.

« Mean — Calculates the average of the scores. The sum of all the scores is divided by the
number of scored items.

o Median — Calculates scores by sorting all scores in ascending order and determining
the grade in the middle.

« Mode — Uses the most commonly occurring value as the score.

« No Aggregation — Does not calculate overall score
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o Lowest Score —Based on the student’s lowest score for the standard.

Assignment Weighting Grade Book Settings Standards

Standards Proficiency
Default calculation method to determine proficiency:
<= Use District Values >» v

This value will be used as the default when standards are added to your class that can be changed

Grade Book Setup Screen, Standards Tab

Automatically Calculate Standards Proficiency

You can allow standards proficiencies to calculate automatically when teachers enter regular
assignment scores on the Grade Book Main, Enter Scores, and Class Summary screens.

1. Selectthe Standards tab in Grade Book Setup.
2. Select Automatically Score Standards from Assignment Scores.
o Never— Select to never automatically fill standards
o Always Fill All Standard Scores — Select to always fill from the assignment scores

o Only When One Standard Correlated — Select to fill when there is only one standard
correlated to the assignment

Auto Fill Standards Scores

A tically score standards from t scores when: | Mever v

This cpticn will determine when assignment scores will be used to automatically score the standard(s) tied to the assignment.

Grade Book Setup Screen, Standards Tab

Calculating Final Mark by Standard

Determine if the final grade calculates from the current grading period or from the current school
year.

1. Selectthe Standards tab in the Grade Book Setup screen.

2. Select the assignments and standards to include in the final grade calculation.

Final Mark by Standards
Overall class grade from standards comes from:
Only Assignments/Standards results from the current grading period r
Only Assignments/Standards results from the current grading period:
« Standards proficiency and assignment scores are unique to each separate grading period and are not carried over to future grading periods

All Assignments/Standards for the current school year:
« Standards proficiency and assignment scores are cumulative and are carried over to all future grading periods.
« End of the year results would be an accumulation of all assignments and standards throughout the entire term of the course.
« Note: Only one grading peniod should be selected when creating or editing assignments.

Grade Book Setup Screen, Standards Tab
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Loading District Created Standards

You can download the associated standards into Grade Book if your district has aligned their
standards to the courses within Synergy SIS. You can use these standards, modify, or delete them

1. Select Class Standards from the Grade Book menu. The Class Standards screen displays
2. Load standards:

« Load Standards from Course Alignment — Select this option to display a list of
standards defined at the district level for your course. The standards for the course

display on the Class Standards screen listed under My Objectives on the Standards
Correlation tab of the New Assignment screen.

Class Standards Altems

£0ptions ~ | 3 ftems

. Fluency and Systematic Vocabulary

D P

evelopme Gedt| Code  Standard
Load Standards

[ o

dd from District

ShowlnPortal Weight Agg Method  Score Type

Word Analysis, Fluency and Systematic Vocabulary Development

260000 Number Sense

rse Alignment

Power Law Rub 1-4 NS
ds Bank

Foundational Skills

Power Law Rub 1-4 NS

Class Standards Screen

« Add from District Standards Bank — Select this option to select the district

standards you want to use in your course. The Choose Standards screen displays with
all the standards that have been loaded by your district.

Choose Standards

All ltems | Strand 1: Writing Process
All Standards :

Opticns ~ 1 Selected ~ DOME

¥ all Standard

546
Strand 1: Writing Process

547

Concept 1: Prewriting

545

01 Generate ideas through prewriting activities (e.g., brainstorming,
webbing, drawing, writer 7z nctebook, group discussion).

549
Early Chilihood

02 Determine the purpose (£.g., to entertain, to inform, to communicate)

Class Standards Screen, Choose Standards

Select the appropriate standards for your grade level and class. The selected
standards are marked :
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b. Click DONE. The standards for the course display on the Class Standards
screen listed under My Objectives on the Standards Correlation tab of the New
Assignment screen.

Class Standards Alltems

Boptions » | Bitems

Show In Agg Score
Cedit|  Code Standard Portal Weight Method Type
Word Analysis, Fluency and Systematic Vocabulary Development
Load Standards 260000 Number Sense True 100 Power Rubi-
Load Standards from Course Algnment Law 4Ns
Add from District Standards Bank 3.0000 Foundational Skills True 1.00 Power Rub 1-
Class Standards Screen
Creating Your Class Objectives (Standards)
You can create your own objects to use in assessing students.
1. Select My Objectives in the Class Standards screen.
2. Click +NEW. A row displays for the new objective.
C'ass Standards Allltems | My Objectives Manage My Objectives

My Otiiectives Qoptions ~ | 1 ftems + NEW

Load Standards
SR s CQedit Code Standard Show In Portal Weight Agg Method Score Type

ent

#RE1.0 Reading Comprehension True 5.00 Median Rubric

Add from District Standards Bank

Class Standards Screen, My Objectives Tab
3. Define the objective:
« Code — Enter a code for your objective.
« Standard — Enter a title or description of the standard.
« Show in Portal — Select to display the standard in ParentVUE/StudentVUE.
« Weight — Enter a weight for this standard. The default weight is 1.
« Agg Method — Select the way the scores aggregate.
« Score Type — Select the score type used when grading by this standard.

4. Click +INSERT. The objective displays in the My Objectives tab.
5. Click Manage My Objectives. The objectives display with a list of your classes

C | aS S Stan d ard S Allltems | My Objectives Manage My Objectives
M Ctrexiivey Soptions ~ | O items + INSERT C cancEL
Load Standards
ShowIn
»m Course Code Standard Portal Weight Agg Method Score Type
Add from District Standards Bank New =+ RE10 Reading Comy " Median ¥ Rubric v

Class Standards Screen, My Objectives Tab
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6. Click © intherowor @& jn the header. Options display under your classes.

a. Select the classes that apply to the objective. The

b. Click SAVE.

icon displays on the row.

Class Standards

My Objectives
Load Standards

e Alignment

Add from District Standards Bank

All tems /My Objectives

1items

Cedit

s

Standard

#RE1D
Reading

Comprehension

Apply Objectives

(YR) (YR) (YR) (YR) (YR) (YR)
Elementary Elementary  Elementary Elementary  Elementary Elementary
(YR) (YR) General Reading Mathematics  Science Social Studies  Writing Grade
Test Test Classroom Grade 3(1) Grade 3(2) Grade 3(3) Grade 3(4) 35)
Class2 Class3  Grade 3(0) SEC:ESREG3- SEC:ESMAG3- SEC:ESSCG3- SEC:ESSSG3-  SEC:ESWRGS-
SEC:N/A SEC:N/A SEC:ESGG3-04 09 09 (] 09

v

Class Standards Screen, My Objectives Tab

7. Click Apply Objectives to return to the My Objectives screen.

Editing Standards

You can edit any standard that displays in your class standards list.

1. Select the standard from the list under Class Standards. The Class Standards screen
displays the selected standards.

2. Hover over the standard until it is highlighted and click & Thefields that you can edit

display.

Class Standards

My Objectives

All tems | My Cbjectives

Manage My Cbjectives

3. Editthe standard detail as necessary. The

icon displays on the row.

Loptions - 1#tems + nEW
Load Standards
TS i —— @ ode Standard Show In Portal Weight Agg Method Score Type
Add District S s Bank x % #E1.0 Reading Comprehension True Median Rubric
Class Standards Screen

4. Click SAVE.
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Deleting Standards and Objectives

You can delete a standard that displays in your class standards list on the Class Standards screen.

1. Select the standard from the list under Class Standards. The Class Standards screen

displays the selected standards.
2. Delete the standard or objective.

Delete One Standard or Objective

1. Hover over the standard or objective until it is highlighted and click .

Class Standards

My Objectives

Boptions+ | 11items + NEW
Load Standards
Load Standards from Course Alignment Code Standard Show In Portal Weight Agg Method Score Type
Add from District Standa ﬁmﬁ #RE10 Reading Comprehension True 5.00 Median Rubric
=

Allltems | My Objectives Manage bly Cbjectives

Class Standards Screen

The icon displays on the row.

Loptions ~ | 1 itzms m C CANCEL
Eedit Codc Standard Show In Mortal Weight Agg Mcthod Scorc Type
#RE 1.0 Reading Comprehension True 5.00 Median Rubric
Class Standards Screen
2. Click SAVE.
Remove All Standards from a Class
Select Remove All Class Standards in Options.
ClaSS Standards Allltems /My Objectives Manage My Cbjectives
My Objectives Boptions~ | 1tems -
Load Slandards
Add from District Standards 3ank Show Codes ihension True Wedian Rubric
Class Standards Screen

All standards listed under Class Standards are removed.

A The standards are removed without a confirmation dialog.
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Configuring Term Weighting

All terms have the same weight in the calculation of the final grade by default. Using term weighting
adjusts the weight of different grading periods so that some have more of an impact on the final
grade calculation than others.

For example, in your class your students may spend the first and second quarters learning new
concepts. You may want to set those quarters to weigh less in the overall calculation.

1. Select Term Weighting from the Report Card menu. The Term Weighting screen opens.
2. Selectthe class in the focus selector.

Term Weighting 0 e Lock SignOut Support Help

| A (51) Jackson, K Psychology (1) SEG:0169/ 1stQtr + | m

Select a class to setup calculated periods and pericd weighting

Available Periods

Progress Pericd 1

1st Qt-

2nd Qir

‘ Progress Peried 2 ‘

Sem 1 Final

ANso apply the above weighting sottings to the followng classes:
(81) Jackson. K Am Govit(0) SEC:0077
(S1) Jackson, K Am Govt(3) SEC:0369
(81) Jackson, K Am Govt(4) SEC:0469
(S1) Jackson, K Psychology |(2) SEC:0269

Term Weighting Screen

3. Selectthe Available Periods used as a calculated grade. The weighting fields display.
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4. For each period selected:

« Select the periods used in the calculation.

« Enterthe Weight as a percentage that each mark weighs in the calculation.

Select a class to setup calculated periods and period weighting

Available Periods

‘ [”] Progress Period 1

‘ [] Progress Period 2

‘ [C] 1stQtr ‘

‘ [] 2nd Qtr

‘ Sem 1 Final
MProgress Period 1 Weight 25 %
Fhst atr Weight =~ 25 %
MProgress Period 2 Weight = 25 %
Flnd atr Weight 25 %
Jsem 1 Final Weight %

Term Weighting Screen
5. Select any additional classes that use the same Term Weighting.
6. Click Update.
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Configuring Final Grade Defaults

Use the Final Grade Config screen to set the report card score type for the student’s final grade. The
final grade settings determine the grade that Grade Book sends to Synergy SIS and displays on the
student’s course history and their transcripts.

1.

Select Final Grade Config from the Grade Book menu.

2. Define the score type on the Final Score Config tab for students in the entire enrollment

period or a grading period.

Final Grade Config 2] Lotk SignOut Support Help

L (51) Jackson, K Psychology I(1) SEC:0169/ 1st Qtr =

o Manage Final Grade Calculations

Final Score Config Final Grade Defaults

Current Class: Jackson, K Psychology (1)
Set final score types for ® Entiig enroliment period “grading period e

Enrollment Period: |S1

Set all students to score type: | << select >> v Q
Student Name Grading Period Score Type

Adam Stapley Progress Period 1 << select >> v e
v

Adam Stapley 1st Qtr << select >>»

Final Grade Config Screen, Final Grade Config Tab

Manage Final Grade Calculations O —selectto go to the Report Card Score Types
tab in Grade Book Setup.

Set final score types for @ — Select one of the options:

« Entire enrollment periodg — Select the Enrollment Period. The student
section displays the students with all available grading periods for the enrollment
period.

« Grading period © _selectthe Grading Period. The student section displays
the students with the select grading period.

Set all students to score type O —selectthe report card score type for all
students. he student section displays the selected Score Type.

Score Type@ — Select the report card score type for each student and grading period
if it is different than the selection made in Set all students to score type.

3. Select the Final Grade Defaults tab.
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4. Define the score type for students entering a current class.

Final Grade Config £ seorc Lock Sign Out Support Help

A (S1) Jackson, K Psychology I(1) SEC:0189/ 1stQtr =

Manage Final Grade Calculations
Final Score Config Final Grade Defaults

Final grade defaults will be applied to new students entering your current class. Save Defaulls

Grading Period Score Type 0

Progress Period 1 GenesisProgressPeriod v

1st Qtr GenesisGrading v

Progress Period 2 GenesisProgressPeriod

2nd Qtr GenesisGrading v

Sem 1 Final GenesisGrading v

Also apply the above settings to the following classes 9

(S1) Jackson, K Am Govt(0) SEC:0077  (S1) Jackson, K Am Gowt(3) SEC:0369  (S1) Jackson, K Am Govt{4) SEC:0469  (S1) Jackson, K Psychology I(2) SEC:0269

Final Grade Config Screen, Final Grade Defaults Tab

« Score Type — Select a score type for each grading period. (1)

« Also apply the above setting to the following classes — Select other classes that
should use the same settings. (2

5. Save the settings:

« Save Defaults — Click to save the settings for students entering your class in the future.

« Save & Apply to All Students — Click to save the settings for future students and all
existing students.
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Setting Grade Book Main Options

Grade Book Main is where the student’s assignments, scores, and overall grade display for each

class.

Accessing Grade Book Main

Select Grade Book Main from the Grade Book menu. The Grade Book Main screen displays:

Grade Book Main Lock SignOut Support Help

I'May Report Card + £} Filters & Options ~ Assignment | Level2~

¢§ + New

(YR) Writing SEC 73 Reports Undo

bd e i @ i i
& i

s L1 Assigr L
MAX:100.00 WAX:100.00
PT5:10.00 PT5:1.00

Assignment_2
MAX:100.00
X I PT5:20.00
41812015 4132015 1312015
Grade  Missing  Daily Work Sampl  Daily Work Sampl  Daily Work Sampl

0

0

Grade Book Main Screen

You can perform the following from this screen.

Focus the screen to a specific grading period of a class. (1)

Configure the Grade Book Main screen Filters & Options. (2]

Toggle between showing assignments and the default standards view using
Assignment/Level. (3)

4 N\
Click the down arrow to view the Default Standards View settings.

Level 2{5

| Default Standards View

Show Summary S:ore r
Show Standards Evidence Chart
M
ihd 0 i 1]
Grade Book Main Screen
\. J

Search for assignments by name using keywords in Search by Asgn Name. O Asthe
name is typed, the potential matches display in a drop-down below the search box. The
selected assignment is highlighted on the Grade Book Main screen.

Search for students or assignments by name in Search . © Asthe nameis typed, the
potential matches display below the Search box.
« The selected student displays on the Class Summary screen for the student.

« The selected assignment displays on the Enter Grade Book Scores screen.

Click New to open the New Assignment screen. (6]

Click Reports to run Grade Book Reports. (7]

71
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« Toggle between viewing the assignments for a class and the standards and associated
assignments for a class using Assignments/Standards. (8]

« Use Student Groups to Enable group editing, create student groups through Grade Book.

©

Click the left arrow to view the Student Group settings

Student Groups
Enable group editing
O To create a group click the + Student[d Grade Missing
- below
- NIA 0
New Group LEE &
+ NI/A 0
MIA al
Grade Book Main Screen
\. J

Grade Book Main uses symbols to identify content:

ze| Description oﬂ«ssignment Level 2w
B Chapter 1 |
-® 0 (6
@55Wﬂ_‘l Assignment_3 Assignment_2 i e 1.0000 = ; ;
00 MAX:100.00 MAX:100.00 Assignment 1 :
PT5:10.00 PTS5:1.00 PT5:20.00 MAX-100.00 English Languape Test New Assignment_1
4/8/2015 41312015 41312015 e 1 PTS:20.00 b= MAX:100 MAX:10.00 @
i PTS:1.00 PTSA00
- - - - 252015 4142015 =
issing  Daily Work Sampl  Daily Work Sampl  Daily Work Sampl
Project Weight: 1.00 Assessment  Assessment |
0 Enter Scores o
0 Edit Assignment o
0 Delete Assignment Standards With Assignments
0 Create Assignment Resources
0
Assignment Menus
Item Description Std | Asgn
; Click to see @ the description of the assignment (1) X
and to access the assignment menu. 9
4 NOT shown in ParentVUE/StudentVUE © X
y Notifies the teacher that there are items uploaded to
= X

the drop box. (8]

- Notifies the teacher that there are resources uploaded

for the assignment. @
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Item Description Std | Asgn
Click to sort the column. Toggles between ascending X X
o and descending order. @ See also Sorting.
Click to see the assignments associated with a
< X
standard. @
English | Click the standard name to view the description of the X
Arts
standard. @
w' 1.00
Click the lower bar to view the edit menu. @ X X
|
Click the standard number to view the child standards
1.0000 X
(5]
200 Excluded scores display e in the lower right corner of X X
score cells
50.00 Inc
Comments display in the score cells X X
Ab
3 Indicates at risk scores as defined in Filters & X X

Options

Grade Book Main has a summary row at the bottom of the screen. (1)

Student

71%

22%

T4%

66%

Grade

g 51

Missing
2 Missing

= - el o (S =

0

80%

80%

0%

80%

Modified

+ 50%
0%

b a Avg  Med  Mod
4 52% Possible: 10.00

Grade Book Main Screen

Description Std | Asgn

Displays the average, median, and/or mode for the class

9 based on Filter & Option settings

Click to see the average, median, and/or mode for the

class as a bar chart. 9
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Focusing Grade Book Main

Teachers use a drop-down to focus the Grade Book Main screen to a specific Class and Period
and/or Term if used.

« Classes — Select a class from the list.
« Periods — Select the records for a grading period.

Grade Book Main

(YR) Cordova, A 4th Grade(1) SEC:0438 / 4th Qtr@ £k Filters &

Classes Periods
(YR) Breakout SEC:N/A 1st Qir
(YR)Math SEC:0438 2nd Citr
(YR) Physical Education SEC.0438 3rd Cir

(YR} Reading SEC:0438 m

(¥R) Science SEC:0438

(YR) Cordova, A 41h Grade(1) SEC:0438

| Doarra=n Donald T I n

Grade Book Main Screen

o Term —(If shown) Filter by an active school term, such as a semester or year.

Grade Book Main

| (52) Jackson, K Am Govt(0) SEC: 1077 / 3rd Qtr@J £F Filters & Options v

Terms Classes Periods
Active Terms {82) Jackson, K Am Govt(0) SEC:A077 Progress Period 2 H
1 (Terms) (82) Jackson, K Psychalogy i) sEc-1168  [ERLD |
N
82 (Terms) (52) Jackson, K Am Govt(2) SEC:1268 4th Qir
(52) Jacksan, K Am Govt(3) SEC:1368 Sem 2 Final '4

(52) Jackson, K Am Govt{4) SEC: 1469

e — T T . . = * =
Grade Book Main Screen
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Filters, Options, and Sorting

The following section covers how to control the assignment and student information displayed on the
Grade Book Main screen:

» Use filters on Grade Book Main
« Setyour Grade Book Main preferences
« Change your student or assignment sort order

Filters Options Sorting
Assignment Date: Show Comments: Sort Students by:
g [0 Show Dropped Students v
All Dates v [ Hide Class Grade Normal v Last Name v
. Show Total Missing
Assignment Types: o 9 Analysis Bands: edit bands Display Student Middle
[0 Show Grades By Type Name As:
Show All ~ << no bands >> v
[J Show Comment Codes
Nene v
O Assignment Note Entry Row Size:
[ show Student ID Large o Assignment Order:
[J Show Attendance on Due Oldest to Newest -
Date

At risk highlight scores
percentage

50 % | Update
[ Show Audit Indicator

summary Modes:

O show Median
O Show Mode

DONE

Grade Book Main Screen

Filters

o Assignment Date — Select All Dates, Last Week, or Last 30 Days. The default shows all
dates.

« Assignment Types — Select Show All or a particular Assignment Type such as a quiz or
homework. The default is to show all assignment types.

Filters
Assignment Date:

All Dates ~

Assignment Types:

Show All w

Grade Book Main Screen
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Options

[ E Some Options display based on District Settings. ]

Show Dropped Students — Displays students dropped from the class in the grid. A line

d drop

through their name an indicates dropped students.

K o ¢ )

Grade Book Main Screen

Hide Class Grade — Removes the Grade column that shows the student’s overall grade in
the class

Show Total Missing — Adds the Missing column to the grid that shows the total number of
assignments that a particular student has not completed

Show Grades By Type — Adds columns for the assignment types in addition to the grades
for the individual assignments

Show Comment Codes — Displays Comment Codes after the score for the assignment, and
the score and code are in bold.

Assignment Note Entry — Allows you to enter a public or private note associated with a
student’s assignment.

L]
Take 15 Here we go Chapter_2
MAX-10.00 MAX:10.00
T PT5:10.00
4712015

Assignment | i pesome, Ut
4 529 + 1 ]

Aguilar, Jose
Chapter_2 If\\s

Public Motes

Private Motes

)

Hide score in parent portal

Fill down score

Grade Book Main Screen
Show Student ID — Displays the Student ID next to student names in the Student column

Show Attendance on Due Date — Displays attendance codes in the upper right corner of
the scoring cell

Show Modified Curriculum — Displays the Modified column on Grade Book Main, if used
by your school. Select the option if the student participates in a modified curriculum for the
class
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Show Audit Indicator — Displays Audit next to the student's name in Grade Book Main to
indicate they are auditing the class

This option only displays for districts who have enabled the Audit
Class Option in District Setup.

See the Synergy SIS — Schedule and Course Guide for more
information.

Show Section ID — Select to display the Section ID when two or more sections were merged
in Synergy SIS

Show Course Name — Select to display the Course Name when two or more sections were
merged in Synergy SIS

Summary Modes — Select either Show Median and/or Show Mode to display the median
score or the mode for the class at the bottom of each assignment column

Show Comments — Determines how information is displayed
« Normal—Displays the raw score
« Percentage — Displays the score as a percentage of the total points

« Points—Displays the total points

Percentage and Points do not display if an Interpretation Scale is
used or if you are displaying standards (Level #) in Grade Book
Main.

Comments — Highlights Grade Book Comments, such as Late, Absent, Missing, Incomplete,
Language, or Extra Credit, with the selected comment highlighted in the grid in orange

Analysis Bands — Applies the selected Analysis Band to the Grade Book Main screen

[ Q Click edit bands to open the Analysis Bands screen. ]

Row Size — Adjusts the size of each row in the grid. The row size can be Large, Medium, or
Small.

At risk highlight scores percentage — Changes the percentage used to determine an at
risk student.At risk students are defined as those students with a score of 50% or below for
either an assignment or overall, by default.
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« View Curriculum Map — Allows users who have access to Curriculum Maps to view the
maps
Options

Show Dropped Students Show Comments:

# Hide Class Grade Morma v

# Show Total Missing Analysis Bands:
Show Grades By Type I

¥ Show Comment Codes << o bands > v

# Assignment Note Entry
Show Student 1D Row Size:

# Show Attendance on Due Lange v
Date

At risk highlight scores
percentage
50 % Updste

Summary Modes:
Show Madian View Curriculum Map
Show Mode < ssecl e M

Gradde Book Main Screen
Sorting

« Sort Students by — Select either Last Name, First Name, Student ID, Nickname, or custom
sorting options to display the order students. Students sort by Last Name, by default.

Sorting

Sort Students by:

Mickname T

Grade Book Main Screen, Filters And Options

N The selection sets the order of the student names on the Grade
—| Book Main, Report Card Matrix, Report Card Preview, Report Card
Students, and Mass Assign Comments screens.
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You can create a custom sort order for students on Grade Book Main.

1. Click Filters & Options in Grade Book Main.

2. Select either Custom Sorting First Name or Custom Sorting Last Name from Sort
Students by. The students on Grade Book Main are sorted by first or last name.

3. Click Done to close the Filters & Options screen.
Drag and drop the student names on screen into the appropriate order.
5. Click Save Changes. New students display at the top of the list when added to a class.

Spergy TeacherVus )
(YR) Science SEC:0438 /4th Qfr v £ Filters & Options ~ Assignment | Level 1+ A + New ': Reports Undo

‘You have started sorting your student list. You can switch between your custom sort list and the default options at any time. To complete your custom sort list
click the Save Changes button above. Note: Any new students added to your class will appear at the top of your list until you resort them.

Student(D Grade | Missing
Thomas Hernandez. NIA 0

Todd Baez NIA 0

Ronald Barraza NIA 0

Grade Book Main Screen, Custom Sort Option

« Assignment Order — Select either Oldest to Newest, Newest to Oldest, or Custom Sort
Order. Assignments display in Grade Book from Oldest to Newest, by default.

Sorting
Sort Students by:

Nickname T

Display Student Middle
Name As:

Mane T

Assignment Order:

DONE

Grade Book Main Screen, Filters And Options

You can create a custom sort order for assignments on Grade Book Main and the
Assignments screens.

1. Click Filters & Options in Grade Book Main.
2. Select Custom Sort Order from Assignment Order.
3. Click Done to close the Filters & Options screen.

Copyright 2015-2020 Edupoint Educational Systems, LLC



80 Grade Book User Guide - Secondary
Chapter 3: Using Grade Book

4. Select Assignments from the Grade Book menu.

Assignments @ searcn Lock SignOut Support Help
Class Grading Period Page Size
(YR) = Elementary General Classroom Grade 5(0) SEC:ESGGS-2 May Report Card v || 10 Assignments
Showing 1-2 of 2
Assignments

Assignment Screen, Custom Sort Order

5. Click Custom Assignment Sort. The Sort Assignments window displays.

Sort Assignments

Drag Assignment Rows fo Sort
Bunny's Wish retell
Module 2 Lesson 2
H - SR
=
WWMW‘ e
Mcdule 1 lesson 1

nework 9.28.15

2nd Grade Reading Record F.2015
2nd Grade Fluency F.2015

My Fawverite book, place to read

Sort Assignments Screen

6. Drag the assignments to the appropriate order.
7. Click Save Changes. Grade Book reorders the assignments on both the Assignments
screen and the Grade Book Main screen.
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Student Groups

Use student groups to break up your Grade Book. For example, you may have high, medium, and
low reading groups in your class. Creating student groups for the different reading levels allows you
to view, edit, or enter scores for each group separately. Breakout classes can use student groups to
maintain separate assignments for each group.

Creating Student Groups

1. Click * to expand the Student Groups menu.

Grade Book Main
YR} Camall, N 34 Grade(1) SECOT102 /181 0r = O Fitors & Opbons = Agsignmant Lo
% | [ i |
3 Scierne HW Schenos Flaarding W 25
AT 0 AR T 0 A 130 O !g
PT Sl i TS0 PT S H000
Lt LT B
Student ] Grade Missing HieTiralais hEE T
aann e & o n 3 d i 3
Spargias i F- i = i i § i
Grade Book Main Screen

2. Select Enable group editing.
3. Click . The New Group field displays.

Student Groups
E| Enable group editing

Student Groups
To create a group click the +

[#] Enable group editing below.

To create a group click the +

below.
' New Group

i +

Grade Book Main Screen, Student Groups
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4. Enter the New Group name and click *. The new group displays in the Student Groups
area.

Student Groups

[# Enable group editing

To create a group click the + Student Groups E
below.

k] Enable group editing

MNew Group

Reading Group| || -{b
| ——

Grade Book Main Screen, Student Groups

% Reading Group [# E3

5. Click * nextto the group name to add a subgroup.

7

Use subgroups as filters.

Student Groups |E|

Student Groups W] Enable group editing

@ Reading Group [~ 34
Mew Group

@ Reading Gmu i

Grade Book Main Screen, Student Groups

s [# Enable group editing

\.

6. Enter a name for the subgroup and click +.

Student Groups

Student Groups
[# Enable group editing

| Enable group editin
|+ group g & Reading Groups [+ E4

@ Reading Groups - E3 & Above Grade Level B3
& New Group

& Below Grade Level B3
e Grade Leve| iﬁ’) e

Grade Book Main Screen, Student Groups
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7. Click " in front of the subgroup to assign students to the subgroup. The students display with
W in front of their names.

Student Groups e
ence
EraT0.00
7 Enable group editing BT
& Reading Groups [+ E3 Student[T] Grade Missing Homework
@ Above Grade Level 4 Aaron, lan [ L &
Alsjandrez, Willie & 0 23
& Below Grade Level
Antonio Gonzalez, James . o 24
rade Level EQ Bshena, Joshua [=] a + 2
Baker, Carios [ ] il I 20
Bradley, Linda [ ] i 3 2
-

Grade Book Main Screen, Student Groups

8. Click % next to the student name to assign the student to the subgroup. As students are

added, their names are added underneath the subgroup. The W turnsinto ' , and their
names are highlighted blue.

Student Groups I
p Science HW
& Enable group editing B T
& Reading Groups [+ E3 Student[T Grade | Missing Homework
& Above Grade Level EJ & Aaron, lan [ ] o 3
= e v I
© Beiow Crade Lewel [ | & A | |
Antonio Gonzalez, James . o 24
& Grade Level EJ shena, Jeshua [ ] o I 20
8 Willie, Alsjandrez aker, Caros . a ¥ 20
& Bradey, Linda [ ] ] I 2
&» Bustamants, Aaron . o )
Cancontac b rue Hosugrd la} 25

Grade Book Main Screen, Student Groups

? Click * to remove the student from the subgroup.

9. Clearthe Enable group editing option when all students have been added to their correct
groups.
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Viewing by Group in Grade Book Main

1. Click the name of the subgroup in the Student Groups section.

Student Groups

Enable group editing

& Reading Groups [+ E3

W Ab:::ﬁqursde Level EX
& Below Grade Level B4

& Grade Level B4

Grade Book Main Screen

Grade Book Main displays students in the subgroup with their assignments, and scores.

- i
Science HW
Reading Groups [ Above Grade MAX:25.00
SPTS:10.00
Level L BH02014
Convertto Class i
Student[ Grade| | Missing  Homework
Student Groups m— ® g =
Covington, Lois o 25
] Enable group editing Dennis. Sandra o 25
) Estrella Acuna, Brian o 25
© Reading Groups & EY Flores Aldaba, Wanda o 25
& Above Grade Level £ Flores Nunaz, Kathy o 25
A lan, Aaron Jackson, Dorothy o 25
R Lous, Covington Johnson, Alan o 25

Grade Book Main, Displaying Subgroup

. The averages at the bottom of the grid display the entire class
average, not just the average for the group.

2. Click the active subgroup title to inactivate the current subgroup and return to viewing all
students in Grade Book Main.
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Creating a Breakout Class from a Student Group

1. Click Convert to Class with a subgroup active. A message box displays confirming the
conversion.

Reading Groups f Above Grade
Level

Convert to Class

Student Groups

[} Enable group editing

& Reading Groups + E4

@ Above Grade Level B3

5 lan, Asron

S Louis, Covington

Grade Book Main Screen

2. Click OK to create the class. The class displays under the Class list on Grade Book Main.

0 Use Class Manager to view details of the class and edit class details
=  asneeded.

Grade Book Main

(YR} Reading Groups-Above Grade Level SEC:N/AJ 151 Cfr w £ Filters & Options

Sludent Groups |
Enabie group editing

T creale a group click e + Student 7] Grade Missing
Dahiw 5
s a-a Mt
Covingon, Lo

Errvi, Sandra

- - R - -}

Crivate oo G

Grade Book Main Screen, Student Groups
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Class Manager

The way teachers deliver instruction to accommodate the needs of their students and deal with
limited space or resources is handled in different ways. Teachers may:

» Share their class with another teacher (co-teach)
« Give a group of students special or intensive instruction within their class

Use the Class Manager to manage these varying teaching scenarios by creating:

« Linked classes to have a separate Grade Book for each subject you teach

« Breakout or Intervention classes to add students from other homerooms to your class or to
maintain a separate set of assignments and grades for a group of students.

« Shared classes to share homeroom, breakout/ classes, and linked classes with other
teachers

« Separate assignment weights and resources

Accessing Class Manager

1. Select Manage Classes from the Grade Book menu.

Class

Class Name Master Class
District 3rd Grade GB Not linked to homercom class - assignments will not be displayed in Parent Portal

Class Objective

District 3rd Grade GB

000 0

Staff Students Class Resources Linked Classes

Available Staff Additional Staff

Class Manager Screen

You can perform the following from this screen.

« SelectaClass ©@

+« New Class — Create Breakout or Intervention class 9

The Linked Classes tab is hidden and a Students tab
displays for Breakout or Intervention classes.

Edupoint Proprietary and Confidential



Grade Book User Guide - Secondary

Chapter 3: Using Grade Book 87

« Class Name and Class Objective — Displays the name and objective for the selected
class ©

( A
Change the Class Name and click Save to override the

district assigned name inside of Grade Book. The changed
0 class name is not visible publicly to anyone outside of Grade
= Book, for example Reports, ParentVUE, and StudentVUE.

Clear the Class Name and click Save to return to the district

assigned name.
\. J

« Staff — Share the class with other teachers ©

« Class Resources —Add internet URLSs or document files for a class @

This tab works the same as the Class Resources tab on the
Resources screen.

o Linked Classes — Link classes or subjects to a class (7]

Creating a Linked Class

Linked classes:

« Allow you to have a separate Grade Book for each subject you teach

« Display in the focus selector drop-down on Grade Book Main screen and other screens
« Allow you to create separate category or assignment-type weighting

« Are available on StudentVUE and ParentVUE screens

Your homeroom students are automatically added to the linked class when you create a linked class.
Your linked classes update anytime students are added to or dropped from your homeroom class.

You can only add students enrolled in your homeroom class to your linked

E classes.
See Creating Breakout Classes to add students from another teacher’s
homerooms into your class.

1. Select your homeroom section in Class.
2. Selectthe Linked Classes tab.
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3. Select subjects:

« Tolink subjects, click % next to the subject under Unlinked Subjects. The linked
class displays under Linked Classes and any related assignments and scores move
from the homeroom to the linked class.

Class
(¥R} . N HOMERCOM 2(1) SEC:ELDOZ -1 ¥ | Show Deleted Classes E + New Class
Class Name Home Room

N HOMERCOM 21} Cument class is a homeroom class.

Class Objective

Staff Class Resources Linked Classes

Unlinked Subjects Linked Classes
w« English Language Ats Class Name Subject Class Type Students
@ Science ® Math Mtath Linked Class

@ Social Studies

W Music

@ PE & Health

Manage Classes Screen, Linked Classes Tab

« Toremove subjects:

a. Click " nextto the subject under Linked Classes.
If assignments are associated to the class, the Assignments Exist screen
displays. The class is moved under Unlinked Subjects, no further action required
if assignments do not exist.

b. Selectan option:

Assignments Exist!

The Linked class you are trying to unlink has 7 assignment(s) in 1 grading period(s).

What would you like to do?

@ Delete the class and move its assignments (from all grading periods) to the homeroom class.
@ Delete the class and its assignments (from all grading periods)

@ Change the class fo a breakout class and keep the assignments where they are.

Remove Linked Class With Assignments

c. Click Delete.
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Creating Breakout or Intervention Classes

Breakout or Intervention classes:

« Allow you to add additional classes to your Grade Book for students who are not in your

homeroom.
« Maintain a separate set of assignments and grades for a group of students.
« Display in the focus selector on Grade Book Main screen and other screens.

7

Breakout and intervention class use the assignment weighting and
categories of the parent class. You cannot create separate category or
assignment-type weighting for breakout or intervention classes that have

a parent class identified.

You can also create breakout classes using student groups.

\.

1. Click New Class. New class information fields display.
2. Define the class:
« Class Name — Enter a name.
« Class Objective — Enter an objective.
« Class Type — Select either Grade Book Breakout or Intervention.
« Parent Class — Select the related homeroom class.

Select <<none>> if no homeroom class is available.

ParentVUE.

Set assignment weighting.

The new class or its related assignments does not display in

0

Class Manager

Lock Sign Out Support Help

Class
EEa

Class Type

(YR) Carroll, N 3/4 Grade(1) SEC.0102 ¥ Show Deleted Classes

Class Name
Grade Bock Breakout

Class Objective Parent Class

Available Sta’f Additional Staff

LY Berriz, Cynthia L Berriz, Cyntha

Manage Classes Screen

3. Click Save. An alert displays and the class displays in the list of available classes. The

Students tab becomes available on the Class Manager screen.

89
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Adding Students to a Breakout or Intervention Class

1. Select a breakout or intervention class on the Class Manager screen.
2. Clickthe Students tab. The list of available students displays.

The pool of students you have to choose from depends on your
security permission.

3. Select the students:

a. Selectaclass or select <<All Classes>>.

b. Click % next to the student’'s name to move them to the breakout or intervention class.

Students Class Resources

(YR) Math Intervention SEC:N/A

Available Students << All Classes >> v
@ Aaron, Theresa & Baker, Carlos
@ Aaron, lan ‘@ Bradley, Linda
@ Acosta, John ‘& Bustamante, Aaron
@ Acuna, John @ Cervantes Vazque, Howard

Manage Classes Screen, Students Tab

0 Click " next to the student’s name in the breakout or intervention
. class to remove a student.
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Sharing Classes

You can share your homeroom, breakout/intervention, and linked classes with other teachers at
your school. You can manage the other staff’s ability to:

» Create assignments
o Edit scores
o Edit students

Grade Book automatically creates a Class Group for any shared class
enabling all staff associated with the class to maintain a Stream if your
district uses Streams.

1. Select the Staff tab on the Class Manager screen. The list of available staff members
displays.

2. Click W next to the staff member’s name in Available Staff. The staff member’'s name
moves to the Additional Staff column with a list of access rights for the class.
( )
They can view the shared class and post to the Stream if you do not
E grant the added staff member any additional permissions. Only the
main teacher can modify the class and student setup, grading
settings, and add, edit, delete, or post report card grades.

Their students become available on the Students tab when you
0 add a staff member to a breakout class. You can combine the

=  students from both yours and the other staff member’s classes to

. create a shared breakout class. )

3. Select the appropriate permissions for this staff member.
« Can Edit Staff — Gives permission to add or remove staff members to this class

o Can Edit Students — Gives permission to add or remove students from this class.
Students cannot be added or removed from shared homerooms or shared linked
classes

« Can Create Assignments — Gives permission to create assignments for this class

« Can Edit Scores — Gives permission to enter and edit assignment score for this class

Setto Can Edit Scores to allow additional staff to view,
score, and make annotations on student work submitted
through Drop Box Grader.

o Can Post Grades — Gives permission to post grades for this class

« Can Change Class Settings — Gives permission to change class settings for this
class
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o Can Post Streams — Gives permission to create and maintain communications
threads within Streams

sttt ClassResources  Linked Classes
Avalavi star Additona stan
©  Adngion, Repecca o g e w0 —
Qe
© " Alen, Hei [u}
N 8
o [m} o
-
© " Alen, Melissa

© b Arthur A, Andrea
0 20

Manage Classes Screen
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Assignments

Assignments are any assessment items, such as Homework or Quizzes. Assignments typically
include:

« Homework « Reports

« Projects o Exams
o Quizzes o Presentations
o Tests

You can create new assignments from these screens:
« Grade Book Assignment
» Standards
« Grade Book Main
e Quick Assignments

Adding Assignments

1. Access the New Assignment screen:

o Select New Assignment from the Grade Book menu.

Grade Book -

Grade Book Main

New Assignment

Grade Book Setup

Standards

Final Grade Config

Progress Report

Report Card Preview - Standards

Copy Assignments

Anahicic T, 1

Grade Book Menu

o Click New Assignment on the Standards screen.

Standards A g = Lock Sign Out Support Help

L R} . NHOMERCOM 2{1} SEC:ELD02 -1/ Seml ~

Al Ttems
Class Standards

© Optians
Standard Count  Performance Indicator
My Objectives

ELA - 2nd Grade

LR 3-Krow and aoph orade-level chonics and word anghis gkills in decodin

Standards Screen
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o Click New on Grade Book Main.

Grade Book Main @ Search Lock SignOut Support Help

A (YR)Growan, R 1/2 Multi-Age(0-8) SEC:2nd grd-001/Q1 = £ Filters & Options = Search by Asgn Name + New '3 Reports

10f 4 - New_L

i i i i
 Mew 1 New Assignment GR May 1 GR_May 2

Ehulentis Missing[C] | Modified | Assianmant || i I IS IS

Grade Book Main Screen

2. Enter the assignment settings.

4 A
You must turn Google Sync to OFF before making any additional
changes to the assignment if you do not want to synchronize an
assignment to Google Classroom.

Kathy Jackson
2A07-201% Hope High School, Secondary Teacher

@ o Al Search Lock Sign Out Support Help

Quick Assignment Screen
\_ J

« Category Values — A summary of the assignments in Grade Book Main to grade for the
class

« Assignment Name — The name of the assignment
« Description — The description of the assignment

Assignement Name and Descripton display in
ParentVUE/StudentVUE if enabled.

« Assignment Type — Select an assignment type.

4 )
The assignment types listed may include district created
assignment types as well as any assignment types you may

0 have created. The list is defined by the settings under Which

assignment type would you like to use? on the

Assignment Weighting tab in Grade Book Setup.

=

4 )
You are warned if you select a non-weighted type when the

original Assignment Type was weighted when changing
Assignment Types.

I,
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« Score Type — Select Raw Score, Percentage, or any other Grade Book score types
previously created.

( )
Max Score and Points must be entered when using Raw Score.

Points must be entered when using Percentage. Scores are
entered as percentages when entering scores. For example, the
teacher enters 90 (9/10 = 90%) as the score if the student earned 9
O points out of 10 points possible.

You must have a Scoring Rubric defined when using Rubric.

« Selecta Rubric.

« Select whether to Show Rubric Score in Portal.
\ J

« Max Score — Enter the maximum number of points possible on an assignment
(XXXX.XX).

« Points — Enter the number of points the assignment is worth in Grade Book.

( )
This is the same value as the Max Score for most assignments.

O Extra Credit assignment allow values of 0.7 and higher.

See Configuring Assignment Scoring Settings to weight the
assignment.

E Score Type, Max Score, and Points may not be available in

L Standards Mode based on your district’s settings. )

« Date of Assignment — The date the assignment was given to students. The default is today’s
date.

« Assignment Category — The grading category for the assignments. Options include:
« Normal —The assignment counts towards the student’s overall grade.
« Extra Credit— The assignment is an opportunity for the student to improve their overall

grade. Extra Credit does not negatively affect their grade.

( )
Create extra credit assignment only in assignment categories
0 that have at least one other assignment entered in that
assignment category (for example, Tests).

Grade Book counts the extra credit assignment if an extra
E credit assignment is part of a weighted assignment category
where no Normal assignments have been scored yet.

\.

« Not for Grading — The assignment does not count toward the student’s overall grade.

o Due Date — The date the assignment is due. The default is today’s date.
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« Parent/Student Portal — Displays the assignment in ParentVUE and StudentVUE if enabled.
Select an option.

« Show Assignment in Portal: This option is selected by default.
o Show only when scored

The Show only when scored option displays only when Show
Assignment in Portal is turned On.

« Show Rubric Score in Portal: This option displays when the Score Type selected is
a rubric. Itis selected by default.

« Assignment Drop Box — Allows students to upload completed assignments through
StudentVUE if enabled by your district. Enter the following when enabled.

« Drop Box Open Date — The date students can start uploading assignment
documents.

« Drop Box Close Date — The date students can no longer upload assignment
documents.

« Document Control Limit — The number of documents that the student can upload for
the assignment. This could be multiple version of the same document or multiple
documents to fulfill the assignment.

Assignment Drop Box
Enable Drop Box

Drop Box Open Date

8/6/2014 v
Drop Box Close Date

8/7/2014 w
Document Count Limit

Unlimited v

Assignment Drop Box

O Enable Drop Box to use the DropBox Grader for scoring
=  assignments.
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« LMS Options — Allows a discussion within LMS for this assignment if needed

. This option only shows if your district is using LMS and you are
sharing the class on ParentVUE/StudentVUE.

Category Values Assignment Settings

Assignment Name

TYPE POINTS #ASGN.

Homework 201.0000 3

Description

Assignment 100.0000 1

Assignment Type

<< select >> v

Score Type Points

Letter Grade v 1

Rubric

<= select >> v

Date of Assignment

61252018

Assignment Category

Normal

Due Date

[6/25/2018

Parent/Student Portal
Show Assignment in Portal
Show only when scored

oFF
Assignment Drop Box

Enable Assignment Drop Box
oe=

Show Rubric Score In Portal

New Assignment Screen

Standards Correlations

Select the appropriate standards for the assignment in the Standards Picker in the Standards

Correlations tab if your district is standards-based.

The selected standards are labeled in the Standards Picker and display under Assignment

Standards.

. @ — Indicates a standard that is correlated to a report card row

. o — Indicates the standard correlation is rolled up to the parent standard displaying the O

E The district must add standards for teachers to search and select them.

Standards Correlations Grading Perods Resources

Assignment Standards

Options

Standards Picker

Class Standards Al ltems

New Assignment Screen

97
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Grading Periods

1. Selectthe Grading Periods tab.
2. Select the grading periods for this assignment.

Standards Comelations Grading Periods Resources

Apply the marks forthis assignment to the following grading periods:

# Semi

New Assignment Screen, Grading Periods Tab

Grading Periods may already be selected based on defaults
assigned in Grade Book Setup.

3. Select the Resources tab to add any electronic files (such as PDFs, Microsoft Office ® files)

or website URLSs, if needed.

4. Selectthe Work Samples tab to define the work samples for the assignment, if needed and
enabled.

« Select Create Assignment to create an assignment from the work sample.
» Selectthe Level.

» Selectthe Subject.

» Selectthe Strand.

« Selectthe Staff Rater.

« Selectthe Performance Level Type.

Report Gard Correlations Standards Correlations Grading Periods Resources Work Samples

Class Work Sample

Create Assignment:
Level: Level 1
Subject: Reading

Strand: Ess. Skills - Informational

Staff Rater: Cordova. A

N S N T I

Performance Level Type: Performancs Level

New Assignment Screen, Work Samples Tab

Work samples show proficiency for students in a subject when their
E testing scores are inadequate to receive a passing grade. Work
samples are set up in Synergy SIS or TeacherVUE.
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Saving the Assignment

There are three ways to save an assignment.
» Click Save Assignment to save the assignment and return to the Grade Book Main screen.
» Select Save/Enter Scores to save and immediately score the assignment.
« Select Save/Add Another Assignment to save the assignment and repeat the steps above to

create another assignment.

Save/Enter Scores
SavelAdd Ancther Assignment

New Assignment Screen

Copying Assignments

You can copy assignments from one class to another, across grading periods, and across school
years.

Copy Assignments does not create assignments in Mark Periods set to
Computational.
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The Work Sample is copied to the class, grading period, or school year
= when you copy an assignment attached to a Work Sample.
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1. Select Copy Assignments and Share Grade Books from the Grade Book menu. The Copy
Assignments screen displays all assignments from any school year and from any Grading
Period within that school year.
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2. Click Choose What to Copy to select the assignments to copy.

a. Selectthe School Year, Class Type, Class, and Grading Period that the

assignments are copied from.

b. Select the individual assignment to copy or select All to select all assignments.

c. Click Next. A list of all the classes for the school year and grading period displays.

A (vR) Carroll, N 374 Grade(1) SEC:0102 / 1st Qtr =

e Copy From:

Reading Assessment

Back in Class Refresher
@Ccopy MathWeeks

Array Models in Multiplication
“Copy Science Lab Quiz

Rounding Whole Numbers

School Year Class Type Class
2018-201% ¥ Home Room v {YR) Carroll, N 3/4 Grade(1) SEC:0102 T
All Assignment
Math Test

Period

1stQtr

Copy Assignments Screen

3. Click Choose Where to Copy to select the details for the class to copy the assignment to.

a. Selectthe School Year and/or Period of the classes you would like to display in the

Copy Tollist.
b. Select the classes that you want to copy the assignments to.
c. Click Next. The Date Options display.

Choose Assignmen:s

Choose Classes Copy to:
Options/Finish
School Year Period
20152016 v Sem1 v
Copy to School Class Name
Adelside Ekmentary (YR} . M HOMEROOM 2(1) SEC:ELD02
v Adelaide Ekmentary (YR)Math SEC:ELDOZ -1

E

Previous

Mext

Copy Assignments Screen
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« Copy Using Individual Dates — Select this option to use the dates from the original

assignment.

« Copy Using Matching Grading Period — Select this option to use the dates a

matching grading period.

« Copy to Specific Grading Periods — Select this option to select the grading periods

from a defined list.

Choose What To Ci

Copy to:

School Year

2018-201%

Periods

Copy Using Individual Dates
Copy Using Matching Grading Periods
® Copy to Specific Grading Periods

= 1st Qtr -

Previous m

Copy Assignments Screen

5. Click Finish. The copied assignments display in Grade Book Main.

Editing Assignments

Any assignments can be edited until it has student scores associated with it. After scores are entered
for the assignment, the score type cannot be edited.

Edit a single assignment from Grade Book Main, the Assignments, Enter Grade Book Scores, or
Calendar screens or edit multiple assignments from the Assignment Listing screen.

Editing a Single Assignment

1. Select the class:

o From Grade Book Main:
a. Select the class that contains the assignment.
b. Click the assignment title and select Edit Assignment to open the Grade Book

Assignment screen.
i i i
Reading HW 25 Writing Reading
MR MRy s
62014 832014 axieot
Trzx2014
Homework Guiz Assessment

1 e | | | ey |

Enter Scores

Edit Assignment
. Derdie Assignmen

Create Assignment Resources

4 L AL 50

Grade Book Main Screen
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o From the Enter Grade Book Scores screen:

a. Select the name of the assignment and select Enter Scores in Grade Book Main.
The Enter Grade Book Scores screen for the selected assignment displays.

Synergy TeacherVUE

(YR} Carroll, N 3/4 Grade({1) SEC:0102 / 15t Qir » £ Filters & Options « Assignment | L4

c Ilieacling HW 25 I Writing I Reading
MAX:100.00 MLAX:100.00 Asseszment
LR TTEY | weo
Student[1] Grade Missing Homework Guiz m

Aaran, lan 0% 0 2

Alejandraz, Wilie [ 57% 0

Artonio Gorzalez, James 0% il gnment

e e e 2 Delete Assignment

Baker, Carlos @ a

Bradey Lincs e | 0 Create Assignment Resources

Bustamarte, Aaron 70% 0 4 I 3 AL W

Grade Book Main Screen

b. Select Edit Assignment to open the Grade Book Assignment screen.

Classes Periods Assignments

(YR} . N HOMERCOM 2{1} SEC:ELDD2 - ¥ || Sem ¥ || Bunny’s Wish ctice)

Edit Assignment

Assignment Subject Score Type Points Max Value Correlations

Bunny's Wish retell  English Language Arts  4-Point Rubric  4.00 4,00 Standards Report Card Items

pADI Az b uccSinns o i

Enter Grade Book Scores Screen

« Fromthe Calendar screen:
a. Select the assignment on the Calendar screen.
b. Select Edit Assignment to open the Grade Book Assignment screen.

Nemeveporss )

Enter Scores

Edit Assignment

Mame all of the planets in the solar system

CalendarScreen

« From the Assignment Listing screen, see Using Assignment Listing Screen.

2. Make appropriate changes.
3. There are three ways to dave an assignment:

« Click Save Assignment to save the assignment and return to the Grade Book Main
screen.

« Select Save/Enter Scores to save and immediately score the assignment.
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« Select Save/Add Another Assignment to save the assignment and repeat the steps
above to create another assignment.

Save Assignment -

Save/Enter Scores

Save/Add Another Assignment

New Assignment Screen

Using Assignment Listing Screen

1. Select Assignment Listing from the Grade Book menu.
2. Selecta class and grading period if different from the current focus.

A (S1) Jackson, K Am Govi(0) SEC:0077 / Progress Period 1 ~

Terms  Class Focus ¥ Periods
u School Year School Progress Period 1 (Grading/Mark Periods)
Spring 2019-2020 . Hape High School v 1st Qtr (Grading/Mark Periods)

Progress Period 2 (Grading/Mark Periods)

2nd Qfr (Grading/Mark Periods)
Period Course Section ID Students Term Room Att Taken

Fall (06/28/2019 - 12/30/12019)

0 Am Govt 0077 28 51 216

Sem 1 Final (Grading/Mark Periods)

1 Psychology | 0169 23 51 216
2 Psychology | 0289 24 S1 216
3 Am Govi 0369 30 51 216
4 Am Govi 0469 27 51 216

Assignment Listing Screen

3. Select the number of assignments to display.

L (51) Jackson, K Am Govi(D) SEC:0077 / Progress Period 1 =

|| sShow All Periods Page Size| 20 Assignments v

10 Assignments
20 Assignments

30 Assignmenis
40 Assignments

" _ 50 Assignments
Assignments Grading Pen 100 Assignments

150 Assignments
200 Assignments

Assignment Listing Screen

4. Editthe assignment.

Fields that you cannot edit are shaded gray. For example, Score
=  Type once the assignment has scores against it.
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« Toedit a single assignment, make the changes directly in the row for the assignment.

Assignments Grading Periods
Correlations Acfion
Acfion Assignment Assign Date Subject Score Type AType Due Dafe Max.Val. Pts.Poss. Category Portal
- + + MR HhoimtF v | + + + + o
ua ¥ 4-Point Rubric A v 4 4 LR
Hom Mis: v 4Point Rubie ¥ Homework A 4 4 ®
Hom Mis: v || 4PointRubic ¥ Homenwark v | | w21ms 4 4.0
Assignment Listing Screen
» To edit multiple assignments:
a. Select the assignments requiring the change or select All.
Assignments Grading Penods
Correlations Action
2 v v
Action Assignment Assign Date Subject Score Type AType Due Date Max.Val. Pts.Poss. Category Portal
Al < 3 |[wn | & |[ aPomr w| 4 |[ st ] & F? N v] & | B4
@ Bunny’s Wish ret 282015 English Langua: ¥ 4-Point Rubric v Prastice v W20V2015 L 4.00 horm: v | H®
Homework £.28 Mis: \d 4-Point Rubric v Hemework v L) 4.00 ot b
® Homewerk 072 Mis: \d 4-Point Rubric v Homework v H21/2015 L 4.00 Not
Sharks- facts 182015 English Langua ¥ 4-Point Rubric v Assignment v 91672015 L) 4.00 Normal v | H®

Assignment Listing Screen

b. Enter the change that you want applied to the assignments in the top row (for

example, change Due Date to 10/4/2013).

c. Click * to apply the change to all selected assignments.

Assignments Grading Periods
Correlations Action
A v
Action Assignment Assign Date Subject Score Type A.Type Due Date Max.Val.
All 5 3| [ w[ 4| [ aroitr w| 4 |[ Stmdee | & n
L a ¥ 4-Point Rubric v

v 4-Point Rubric v

v 4Point Rubric ¥

gus ¥ || 4FontRubic ¥

Pts.Poss.

Category

Portal

Assignment Listing Screen

5. Click Save Changes.
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Verifying or Change Grading Periods for Multiple Assignments

1. Selectthe Grading Periods tab on the Assignment Listing screen. The grading periods
currently assigned are selected and labeled Included.

Assignments | Grading Periods |

+ Save Grading Periods

Sem1 Sem2

Assignment Miia Nate: Al Al

Bunny's Wish retell S/28/2015 All #included
Homework 8.28.15 All #Included
Homework %21/15 92142015 All #included
Sharks- facts 9182015 All # Included

Assignment Listing Screen, Grading Periods Tab

2. Select the assignments to add to a grading period.
3. Click Save Grading Periods.

Deleting Assignments

Assignments can be deleted using the following screens:

o Grade Book Main
o Enter Grade Book Scores

Student scores and resources that have been issued for that assignment
are also deleted when you delete an assignment. You cannot retrieve
these scores and resources.

1. Selectthe assignment to delete:
« From Grade Book Main, select the class that contains the assignment title and select

Delete Assignment.
i i i
Reading HW 25 Writing Reading
WSS MR Asesmen
BIE2044 232014 bR
TiZzi2014
j' Enter Scores
4| _Edit Assignment
i Delpte Assignment
d
4l Create Assignment Resources

Assignment Menu
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« From Enter Grade Book Scores screen for the assignment, click Delete Assignment.

Classes Periods Assignments
(¥R . N HOMEROOM 2(1) SEC/ELOD2 -1 v || Semt v || Bunny's Wish retell {Fractics) v || Edt Assigmen] | [EEEIEREp—-
Assignment Subject Score Type Points Max Value Correlafions
Bunny's Wish retell  English Language Ats  4-Point Rubrie  4.00 4.00 Standards Report Card ltems
LAZ 14101.1.05-2 Rl i -Ask and answer such questions 3swho, Mo Renod card G Defined

Enter Grade Book Scores Screen

2. Click Delete in the confirmation message.
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The Quick Assignment screen allows saving assignments and scores across multiple classes, while
saving all data entries in real-time.

« Any changes made in the Quick Assignment screen create an assignment in Grade Book.

1.

All subsequent changes save in real-time and are tracked in the Undo List. There is no Save

button.

Each change made highlights in green for ten seconds as a visual acknowledgment of the

change.

Click Return to Grade Book to exit the Quick Assignment screen when you are finished

making changes or entering scores.

Click Delete Assignment that displays once an assignment was created to delete an
assignment. A message displays to confirm or to cancel the request:

Are you sure you want to delete this assignment and all grades associated with it from ALL grading periods? Cance

Delete

Quick Assignment Screen, Delete Confirmation

Deleting an assignment correlated to multiple sections only deletes
==t! the assignment from the currently focused section.

Select Quick Assignment from the Grade Book menu or click + New and select Quick
Assignment on the Grade Book Main screen.

Grade Book ~  Report Car

Grade Book Main
New Assignment
= Grade Book Setup =
Standards
Access Log
Quick Assignment
Final Grade Config

Missing Marks

Class Standards

TeacherVUE Screen

Grade Book Main

Lock SQAOUL Suppon el

& (32) Jackson, K Am GoviT) SEC 1265  Prograss Perka 3 =

© Fitrs & Options «

=8 -

Cuick Assignment

Grade Book Main Screen
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2. Define the assignment.

4 )
You must turn Google Sync to OFF before making any additional
changes to the assignment if you do not want to synchronize an
assignment to Google Classroom. Any other change on this screen
instantly creates the assignment and therefore Google Classroom

A immediately pulls it.

Kathy Jackson
2017-2018 Hope High School, Secondary Teacher

@ L Search Lock Sign Out Support Help
| Google Sync OFF | ﬂ
Quick Assignment Screen
\. J
Quick Assignment Q) s Lock SignOut Support Help
2 (52)Jeckeon, KA Cow(3) SEC1263  Test =
Assignment Advanced ~ Classes Sections ~ Scores
OFF | Rutric Seoring Mode [
Assignment Name — e ——
g . (52) Jackson, K Am Gowi(3) SEC:1369 Section  Student Grade | Score Comment o
New Assignment DSIS2018 11:03:23 AM
o . 82.5%90 Tl v &
escription S
Grading Periods Period: ) T g0 o
2 = 0% NiA vl v+ &
Assignment Type 0% NA i |+ &
Homewer « - Resources Resoue~ 0% NiA 2,4 v R
Score Type Points 0% Nia o <+ 1
Letier Grade M 00 No Resource Added 0% NA v v+ &
Rubric 0% NiA v+ v+ &
Weing Rubric s = =T P
Assignment Date | Due Date G Ll M \4 #*
61252018 £052018 0% NiA v+ |+ o
0% NiA Tl |+ @
Quick Assignment Screen
7 )

Click New on the Quick Assignment screen to create a new Quick
Assignment without returning to the Grade Book Main screen.

Kathy Jackson
2017-218 Hope High School, Secondary Teacher

= @ LA Search Lock SignOut Support Help

Quick Assignment Screen

« Assignment status indicator:

« Making a change to any part of the Quick Assignment screen creates the
assignment.

« Clicking Assignment Not Saved also creates the assignment.

« The Assignment Not Saved is replaced with Delete Assignment once the
assignment is created.

Quick Assignment
2 {52) Jackson, K Am Govi{3) SEC:1369 [ Test «

Quick Assignment Screen
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« Assignment Name — Enter the name of the assignment that displays on
ParentVUE/StudentVUE if enabled.

« Description — Enter the description of the assignment that displays on
ParentVUE/StudentVUE if enabled.

« Assignment Type — Select an assignment type.

Assignment Type

Assignment a
I Assignment

Quiz/Daily Work

Quiz

I Test/Quiz

Assessment

I Test

Quick Assignment Screen
. — Indicates a District-Wide Assignment Type
. — Indicates a Teacher-Created Assignment Type
. — Indicates an Assignment Type with Weighting (if applicable)

The list is defined by the settings under Which assignment
0 type would you like to use? on the Assignment
Weighting tab in Grade Book Setup.

« Score Type — Select Raw Score, Percentage, or any other Grade Book score types
previously created.

( )
Max Score and Points must be entered when using Raw Score.

Points must be entered when using Percentage. Scores are
entered as percentages when entering scores. For example, the
teacher enters 90 (9/10 = 90%) as the score if the student earned 9
O points out of 10 points possible.

You must have a Scoring Rubric defined when using Rubric.
« SelectaRubric.
« Select whether to Show Rubric Score in Portal.
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o Max Score — Enter the maximum number of points possible on an assignment
(XXXX.XX).

« Points — Enter the number of points the assignment is worth in Grade Book.

{ N
This is the same value as the Max Score for most assignments.

O Extra Credit assignment allow values of 0.7 and higher.

See Configuring Assignment Scoring Settings to weight the
assignment.

Score Type, Max Score, and Points may not be available in

L Standards Mode based on your district’s settings. )

« Assignment Date — The date the assignment was given to students. The default is
today’s date.

o Due Date — The date the assignment is due. The default is today’s date.

[ E Not all Assignment Types include a Due Date selector. ]

3. Complete the Advanced options:

Advanced ~ Classes

i Assignment Category

Normal | Extra Credit | Mot for Grading

Parent/Student Portal

Show in Parent/Student Portal

Show only when scored

OFF

Show Rubric Score in porta

Assignment Drop Box

Ensble Assignment Drop Bax

OFF

Quick Assignment Screen

« Assignment Category — Select the grading category for the assignments. Options
include:
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« Normal - Select if the assignment count towards the student’s overall grade.

« Extra Credit — Select is the assignment is an opportunity for the student to
improve their overall grade. Extra Credit does not negatively affect their grade.

( N\
Create extra credit assignment only in assignment categories
0 that have at least one other assignment entered in that
assignment category (for example, Tests).

Grade Book counts the extra credit assignment if an extra
E credit assignment is part of a weighted assignment category
where no Normal assignments have been scored yet.

\.

« Not for Grading — Select if the assignment does not count toward the student’s overall
grade.

« Parent Portal — Displays the assignment in ParentVUE and StudentVUE if enabled.
Select an option.

« Show in Parent/Student Portal — Toggle to OFFto not show the assignment in
the portal. This option is selected by default.

« Show only when scored — Toggle to ON to hide unless scored.

o Show Rubric Score in portal — Toggle to ON to display when using a rubric.
This option is selected by default.

« Assignment Drop Box—Toggle to ON to allow students to upload completed
assignments through StudentVUE if enabled by your district. When enabled, enter the
following:

« Document Control Limit — The number of documents that the student can
upload for the assignment. This could be multiple version of the same document
or multiple documents to fulfill the assignment.

« Drop Box Date Range — The date students can start uploading assignment
documents and the date students can no longer upload assignment documents.

Assignment Drop Box

Enabie Drop Box

Limit pumber of documents sludents can upioad
OFF
Drop Box Date Range

to

Assignment Drop Box

0 Enable Drop Box to use the DropBox Grader for scoring
=  assignments.

Copyright 2015-2020 Edupoint Educational Systems, LLC



Grade Book User Guide - Secondary

114 Chapter 3: Using Grade Book

4. Selectthe Classes for the assignment from Sections.

Classes + Sections ~ Scores

% (52 fackson. KAM G "1y <) Jackson. K Am Gov(D) SEC-1077

SEC:1208
O (52) Jackson, K Psychology II(1) SEC:1168
Grading O (52) Jackson, K Am Govt(3) SEC:1369 L
Periods O (52) Jackson. K Am Gowt(4-5) SEC:1480

& Progress Period 3
(2)1269" ' Hassan, Deborah 420%F
Resources -+ Resource v PP saow

Quick Assignment Screen

? Select it from the list of added classes to remove a section.

5. Select the Grading Period for the assignment from Periods.

Grading + Periods = (0) 1077 Home, George 433%F

Periods

& Progress Period 3 O 3 Qtr
O Progress Period 4
Resources 1 O4mor

O Sem 2 Final

No Resource Added

(0)1077 ' Wanlass, Kimberly  50.0% F

Quick Assignment Screen

? Select it from the list of added periods to remove a Grading Period.

6. Add web and document resources to the assignment from Resource if needed.

(0) 1077  Kokakares, Jason T7.7% C+

Resources + Resource ~
(0) 1077 Coleman. Jose 840% B
Attach New Resource E
No Resource Addec
Show In Parent'Student Portal Sequence L
OFF ” S
Resource Type [
3

Web Resource | Document Resource

PP—. gy — p——

Quick Assignment Screen, Resources
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E See Resources for more information.

Synergy TeacherVUE

Lock Sign Out Support Help

A (82) Jackson, K Am Govi(0) SEC:1077 / 4th Qir Delete Assignment

[ [

Assignment  Advanced Classes + Sections ~
Assignment Name & (52) Jackson, K Am Govi(0)
ST
Description
Grading + Periods +
A Periods
Assignment Type
9 e & 4thQtr
Homework -
Score Type Foinis Resources +Resource v
Raw Score v 1.0
Rubric No Resource Added
<= select >> v
Assignment Date Due Date
6/412020 61412020

Scores
Search score

|Section Student Grade >  Score Comment £-2
(0) 1077  Abbott, Billy 90.1% A- + e E+3
(0)1077 | Crane, Kellie 751%C + DA
(0)1077 | Curry, Arthur 76.8% C + vid oo
(0)1077 | Dinah, Esther 233%B + D -]
(0)1077 | Gordon, Barbara 532%F + v
(031077 | Grayson, Dick 57.4% F + DA
(0)1077 | Grey, Jean 80.4% B- + vid oo
(031077 | Hayden, Jenny 62.8% D+ + DA
(0)1077 | Hex, Jonah 64.1% D + v
(0)1077 | Holland, Alec 68.8% D+ + D -]
(0)1077  Isiey, Pamela 61.5% D- + vid oo

Quick Assignment Screen

115
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Use the Score section to enter student Scores, Comments, and Notes that save in real-time.

il Undo List =

Scores

Search score data

Section | Student
(0) 1077  Kiein, William

(0) 1077 Maarkovic, Rose

(D) 1077 Addington, Paula

tGrade > Score Comment

920%A. |20 i v
01.0% A- . vl
28.3% B + v+

£+ Notes

£ vate
o I Not - v
L L vate  {

Quick Assignment Screen, Scores

« Advanced fill-down options are available for Score and Comment entry once you make an

entry.

» Holding SHIFT selects multiple columns. Includes functionality for independent sorting of

these columns.

« Selecting the column headings sort the grid in ascending or descending order.

Scoring a Quick Assignment

1. Enter Score. Scores save in real time and the overall Grade needs to recalculate to be

accurate.

« Enter Scores, Comments, and Notes if not using a rubric.

» Rubric Scoring Mode displays if using a rubric.

a. Toggle to ON to enter scores using the rubric.

b. Selecta Score field for a student to display the rubric.

Scores
[ o | Rubric Soaring Mads

|Section Student Grade &

(2) 1250 Wbif Black, Alan B0.1% A+
(2) 1258 WWbif, Nicholas. B2.3% A-
(2) 1258  Wertel, Jose 88.7% D+
(2) 1208 Taylor, Russel 73.2% C-
(2) 1258  Stockton, Edward T7.8% C+
(2) 1260 | Sneed, Anthony

T2.3% C-

(2) 1268  Romero, Jennifer B7.4% B+

Score

Quick Assignment Screen
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c. Select a criterion from the rubric. The ratings for the selected criterion display.

Score Comment o Notes

- it
n n o g |
Scaled for Assignment — /10 |

Wolf Black, Alan

Quality y
Grammar ) H
Creativity » | |
] B.
Quick Assignment Screen

d. Selectarating. The list of criterion display.

Score Comment = g Notes

D

¢ Quality H

Topic covered well. Excellent Introduction,.. 5 | [

Issues with Introduction or Conclusion. 3 r

Topic not covered well. 0 r

(clear) | ||

1 T - T
Quick Assignment Screen

e. Continue selecting criterion and ratings until scoring is complete. The rubric
points tally and display for the assignment.

f. Click a navigation option to save and move to another student.

« Click , , or , or anywhere outside of the scoring rubric
window saves the student’s score for the assignment.

« Click automatically navigates to the next student in the list that
does not have a grade saved for this assignment.

« Click to cancel any changes and close the rubric scoring window.

o Click ] to clear all selected ratings.
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2. Click o to recalculate all of the overall Grades of the students in the class.

Marking a student EXCLUDED from an assignment or entering a
comment with a not scored value requires a recalculation.
Scores

|Section 1Student Grad Score Comment

(2) 1212 Wilis, Thomas g0%5- “pRecalculate Grades | v i3

(2) 1212  Warren, Clarence e 7 4 v

(2) 1212  Stein, Alice e 6 £ v ¥

(2) 1212 Smith, Juan 4% F 5 4 v}

Quick Assignment Screen

3. Click Q to display the scoring options to exclude a student from the assignment and/or to
hide the assignment from ParentVUE / StudentVUE, if needed.

Fill-down options are also available for the Exclude and Hide in
==t/ Portal options.

O Exclude 4

O Hide in Portal 4

se

Quick Assignment Screen

The symbol changes and highlights in red depending on what is selected:
& _ Student Excluded from the assignment
9P_ Assignment hidden in ParentVUE / StudentVUE

D _ Student Excluded from the assignment AND the assignment hidden in ParentVUE /
StudentVUE
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Searching Score Data
« Enter a keyword search to filter by Section, Student name, overall Grade, and assignment
Score. From the results:
» PressENTER or TAB to navigate the cursor to the Score column.
o PressENTER or TAB to return to the search box.
« Add ~ (tilde) in front of the search for an exact score search (for example: ~17)
« Add! (exclamation) in front of the search to filter for comments (for example: !absent)

[MULTHCOLUMIN
SORTING]: hold
shift when clicking
on headers.

o

ment Notes

[SCORE SEARCH]
Add ~ (tilde key) in
front of your query

for exact match.

[COMMENT
SEARCH] Add!
(exclamation key)
in front of your
query to filter for
comments entered.

G O o O O O O O

Quick Assignment Screen
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Undo List

Click Undo List to view a list of ongoing changes made anywhere on the Quick Assignment screen
during this session.

« Click [undo] to revert the listed change and adds a new entry for the reverted change.
« Click clear list to clear the list and start a new list of changes.

a The list also clears upon exiting the Quick Assignment screen.

iIEUndo List «

.

Assignment Saving Activity

clear list

Description is saved. oLD vaLUE: {empty} NEW
waLue: Chapters 1-4 [undo]

Assignment Name is saved. OLD waLUE: New
Assignment 07/14/2016 02:56:53 PM new
VALUE: Math Test [undo]

Score for Rogers, Kathy (in (2) 1212) is saved.
OLD VALUE: 19 NEW VALUE: 17 [undo]

Score for Rogers, Kathy (in (2) 1212) is saved.
OLD VALUE: {empty} NEW VALUE: 19 [undo]

Score for Smith, Juan (in (2) 1212) is saved.
OLD VALUE: {empty} NEW VALUE: 5 [undo]

Score for Stein, Alice (in (2) 1212) is saved. oLD
VaLUE: {empty} NEW VALUE: 6 [undo]

Quick Assignment Screen
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Resources
Add resources such as a website or a document for a class or assignment. Students and parents
can download resources through StudentVUE and ParentVUE in the Grade Book tab.

» Classresources are added from the Class Manager or Resources screens and show on the
ParentVUE and StudentVUE screens under Class Resources.

‘Good morning, lan Aaron, 4/202015
Me.;;ageso
Calendar
First Quarter | Second Quarter | Thrid Quarter | Fourth Quarter
Attendance

Grade Book Summary for Fourth Quarter (ending on 07/31/2015)
Class Schedule Teacher Subject Area

Missing Assignments ass Resource Points Percentage
Class Websites Natalie Carroll 2 Class Level Resources

. ' I "
Course History Math 0 86.05/100 (B) (86%)

lan
Adams Elementary (949-555-2425)

Course Request

Grade Book

Report Card

StudentVUE, Grade Book Page

« Assignment resources are added from the Grade Book Assignment screen or when editing an
assignment on Grade Book Main or from the Quick Assignment screen. Assignment
resources show on the ParentVUE and StudentVUE Assignment Details screens.

Help  Close
‘Good afternoon, lan Aaron, 42002015
S—— lan
Messages®
Adams Elementary (949-555-2425)
Calendar s
o2 Fourth Quarter :: Math :: Assignment 1
Attendance
e Grade Book Assignment Detail
Course Period Teacher
Class Websites 3/4 Grade (0300) 1 Natalie Carroll (=
Assignment Type Date Due Date
Course History Assignment 1 Project 03/30/2015 03/30/2015
Course Request Score Score Type oints Notes
Not Graded Percentage 20.00 Points Possible -
Grade Book Fe—
Report Card Assignment 1
Student Info Standards
Name Performance Indicator
Custom Tab
No detail available
Digital Locker e —
_ Name Description
Practice Questions

StudentVUE, Grade Book Assignment Page
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Creating Resources

Electronic resources such as document files or web pages may be attached to a class or
assignment.

1. Access Resources:
o Select Resources from the Grade Book menu to create a class resource.

Grade Book Main

New Assignment

Grade Book Setup

Standards

Final Grade Corfig

Progress Report

Report Card Preview - Standards

Copy Assignments

Analysis Tool

Assignments

Grade Book Menu

« Selectthe Class Resources tab on the Class Manager screen to create a class
resource.

m Students Class Resources

Add Class Level Resource

Class resources are not attached to a specific assignment. They can be displayed in the parent portal or hidden.

Resource Name:

Resource Description:

Parent Portal: Check to snow in parent portal

Sequence: n

1 (YR} Behavior SEC:0102 ([ (YR) Compare and order whole n SEC:NIA
0 (YR) Math Intervention SEC:N/A [ (YR) Math SEC:0102
(YR) Reading Groups-Above Grade Level SEC:N/A
(YR) Reading Groups-Grade Level SEC:N/A [ (YR) Science SEC:0102
@ (YR) Week 3 Math Quiz Breakout SEC:N/A O [YR) Carroll, N 3/4 Grade(1) SEC:0102

Classes/Sections:

Resource Type: Web Resource | Dotument Resource

Please selecta file to upload: Choose File | No file chosen

Class Manager Screen, Class Resources Tab
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« Selectthe Resources tab on the Grade Book Assignment screen to create an
assignment resource.

o

Resource Name:

Resource Description:

Parent Portal: () Check to show in parent portal
Sequence: o
Resource Type: Web Resource | Dotument Resource |
Please select a file to upload: Choose File | No file chosen

Grade Book Assignment Screen, Resources Tab

« Select Create Assignment Resources for the assignment to create an assignment
resource.

Grade Book Main )| search Lock SignOut Support Help

(YR) Ashel, A /Braatz Elementary General Classroom Grade 5(0) SEC:ESGGS-02 / October Report Card » £ Filters & Options « Assignment | Level2

Search by Asgn Name = New | {73 Repors ||

1 of 2 - Chapter_2 |

Chapter_2 Chapter _1

MAX:10.00 MAX:10.00

FTS:10.00 PTS:20.00

4202015 4202015
Student[T] Grade Missing Modified Daily Work Sample  Daily Work Sample

Avallong o Enter Scores

Harrison Melton Edit Assignment

0
Alison Yee 0 Delete Assignment
Victoria Lander 0 Create Asstgnmentl Resources
L
1

Sophia Dvorak @ + aom

Grade Book Main Screen
« Select Create Assignment Resources on the Calendar screen.
L] | I

[Nmm;uam

Enter Scores

Edit Assignment

GreatEAssig nment Resources

Calendar Screen

Enter the Resource Name.
Enter the Resource Description.
Select Parent Portal to display this resource in ParentVUE and StudentVUE.

Enter a Sequence number for the resource if you want multiple resources to display in a
specific order.

0 Resources display alphabetically if no sequence or the same

= sequence number is used.
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6. Selectthe Classes/Sections that use this resource.
7. Selectthe Resource Type:
« Select Web Resource to enter a website to use with the assignment.

a. Enterthe New Web Resource URL.

b. Click Test URL
c. Click m The resource displays at the bottom of the screen.

« Select Document Resource to upload a file (Microsoft Office®, PDF file, etc.) to use
with the assignment.

a. Select Document Resource.

b. Click - ChoeseFile | {5 select the file to upload.

: Upload Document
c. Click Il
Standards Comelations Sections Grading Periods

Resource Name:

Resource Description:

Parent Portal: Check to show in parent portal
Sequence: o

Resource Type: Web Resource | Document Reseurce

Please select a file to upload: Choose File | Mo file chosen

Assignment Screen, Resources Tab
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Viewing Resources

125

1. Select Resources from the Grade Book menu.

« Scroll to the bottom of the Class Resources tab on the Resources screen to view a

resource for a class. Any available Class Resources display at the bottom of the

Resources screen.
1items
Gadit Resource Name Resource Description View Resource Date Added Sequence Show In Portal
Reading Material Open Resource 10/24/2017 1-20:06 PM ] m

Resources Screen, View Class Resources

« Selectthe Assignment Resources tab to view resources for an assignment. The

Assignment Resources tab displays a list of resources for assignments.

Class Resources Assignment Resources

Assignment Resources

Bock, A WL How women's role in history  Ancient Women - ) I ¥
HISTORY S1(8) hes changed DBQ [ Resading Material  10/24/2017 0 View Resource Delete

Grade Book Main Screen, Assignment Resources Tab

You can reorder and customize how the information is displayed on
this tab.

« Click the header to sort the column in ascending or
descending order. (1]

« Enter a value to filter the column. @ For example Math.

» Drag a column header into box to group the results. ©

& v

2. View the attached resource.

« Class Resource — Click Open Resource.
« Assignment Resource — Click View Resource.

Electronic files download to your computer and websites open in another tab.
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Modifying Resources

1. Select the resource:

o Class Resources — Click Edit on the Class Resources tab. The resource information
that you can edit displays.

« Assignment Resources — On Grade Book Main:
a. Select Edit Assignment from the assignment on Grade Book Main.

" | Enter Scores L°
T

Quick Assignment 1
.| Delete Assignment I,

Create Assignment Resources

Grade Book Main Screen
b. Selectthe Resources tab.

c. Click @ or @&l i the header. The resource information that you can edit

displays.
items
@ Resource Name Resource Description View Resource Date Added Sequence Show In Portal
%G Reading Material How women's role in history has changed Open Resource 10/24/2017 1:25:08 PM o m

Grade Book Main Screen, Resources Tab

2. Editthe resource name or description and whether to show itin ParentVUE and
StudentVUE. The icon displays on the row.

iz m © cANCEL
Gedit|  Resource Name Resource Description View Resource Date Added Sequence Show In Portal
E=] | resing Materi Heow women's role in histar Open Resource  10/24/2017 1:25:08 PM | i | E

Grade Book Main Screen, Resources Tab

3. Click Save.
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1. Select the resource.

« Class Resources — Click X on the Class Resources tab.

« Assignment Resources — On Grade Book Main:

a. Select Edit Assignment from the assignment on Grade Book Main. The Grade
Book Assignment screen displays.

Prehistorii
People Co
MAX:
PTS:]
87304

e B T

" | Enter Scores e
% Edit Assignment 0
Quick Assignment 1

. | Delete Assignment ’

Create Assignment Resources

Grade Book Main Screen
b. Selectthe Resources tab.
c. Click ™.
1items
W Resource Description View Resource Date Added Sequence Show In Portal
3 How women's role in history has changed Open Resource 10/24/2017 1:25:05 PM 0 m

Grade Book Main Screen, Resources Tab

The icon displays on the row.

1 items

Gedit Resource Name

Reading Material

Resource Description View Resource Date Added Sequence Show In Portal

How women's role in history has changed Open Resource 10/24/2017 1:25:08 PM 1] w

m € caNcEL

2. Click Save.

Grade Book Main Screen, Resources Tab
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Setting Up a Class Website

You can create websites that parents and students view in ParentVUE and StudentVUE that are
specific to your class if the district has enabled Class Websites. These websites have topics such as:

« Announcements « Helpful hints
« Homework « Additional resources
« Classroom Documents o Directions

Home Help  Close
Good afterncon, lan Aaron, 4/23/2015

]
Classroom Documents

Messagesﬂ

Calendar
(YR) Carroll, N 3/4 Grade(1) SEC:0102 v
Attendance

Elass Schehie Study Guide e

Class Websites Classroom Documents

Course History Use this Study Guide to help your through this weeks unit

Course Request

Resource
Grade Book StudyGuide.doc 7] e
Report Card
Student Info

Custom Tab

Digital Locker

ParentVUE/StudentVUE - Class Website
The website displays all homework assignments that are not scored during the current year or
current semester depending upon the length of the class.

« Class — Displays the posts for the selected class or homeroom. (1)

« Posts —Displays the information regarding the post. (2]
» Resources — Displays the electronic files uploaded to the website that the students can use.

©

« Topics — Topic names display under this banner on the right hand side. Grade Book comes
with some pre-configured topics: Classroom Documents, Announcements, and Homework.

These cannot be deleted. You can add custom topics. (4]
o Curriculum Plan — Curriculum items created using LessonVVUE display under this
banner.©

Edupoint Proprietary and Confidential



Grade Book User Guide - Secondary 129
Chapter 3: Using Grade Book

The Teacher Class Website Entry Screen

This section describes the Teacher Class Website Entry screen formatting window used to create
website posts and topics. The information in the formatting window displays slightly different in

ParentVUE/StudentVUE.

4

Reselect the topic in StudentVUE after you save changes made in the
Teacher Class Website Entry screen to see how your changes affected

the post.
1. Select Class Website from the Grade Book menu.
Class Topics Announcements
Jitems +NEW Ditems +E
@ Topics ars shown in the parentistudent N "
portalfor tis class. The Homework it is There are no posts in this topic. Click New to add a post.
generated from both your postings and from
ungraded assignments
Topic
Announcements @
Classroom Documents Q
Homewark @
Class Website, Select Topic
2. Format the post.
Teachﬁr Class Website Entry
Topic Headline Visibility
Announcements|
Sections @
Msowuce B 0 @ @ B B @ @ Q by | & | - (YR) Behavior SEC:0102
: (YR) Compare and order whole n SEC:N/A
=) PLoNOE= @7 (YR) Math Intervention SEC:N/A
BIUS®x » L| & e o9 W l;]g = = hal 1. o (¥R) Math SEC-0102
= (YR) Reading Groups-Above Grade Level
= Lo E=EQ =60 SECN/A
8 P = (YR) Reading Groups-Grade Level SEC:N/A
Stles - | Format - || Font f sz cjlA- B-[¥E W2 (YR) Science SEC:0102
(¥R) Week 3 Math Quiz Breskout SEC N/A
@ (YR) Carroll, N 3/4 Grade(1) SEC:0102

body p

Documents @upioad New bocument o

E Cancel

Teacher Class Website Entry Screen
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Home Help  Close
Good moming, lan Aaron, 4/24/2015
* Classroom Documents o
Messages'
Calendar
{¥R) Carroll, N 3/4 Grade(1) SEC:0102 v
Attendance
& ZEn R Science Extra Credit 9
Class Websites Classroom Documents o
Course History Spend some extra time learning the planets in our selar system and pass the quiz to eam 10 extra points. e
Course Request Resource
Grade Book Planets in our Solar System.docx @
Report Card
Student Info Study Guide
Custom Tab e
Digital Locker Use this Study Guide to help your through this weeks unit
StudyGuide doc {7

Class Websites, StudentVUE

« Topic —Displays in the list of Topics and at the top of the web-page. (1)

« Headline — Displays at the start of the post. (2]

« Visibility — Determines if the post displays on ParentVUE/StudentVUE. ©
o Post—Description or information for your post. e

« Section — Select the class/section that the post applies. (6]

« Documents — Upload resources for the post. (7]

e Curriculum Plan —The curriculum elements display if your district uses LessonVUE. (8]

Math - Curriculum Plan

(YR) Math SEC:0102 v Week 1 (7/28/2014 - 8/3/2014) v

Whole Numbers to 4 digits Units
The leamer will add/subtract any whole numbers of up to 4 digits. with or without regroupings

Resource Description
Placement Test Practice 1 @ Whole number quiz
Web Link @) Link to Edupoint

' a Math

¥ Standards

Final Constants Lesson Plans

with final censenants that need to be doubled when adding an ending

Curriculum Plan, StudentVUE

The formatting and editing tools available for creating templates and content are: (4]

. @ souce (goyrce — Toggles the view between WYSIWYG (What You See Is
What You Get) and HTML editing mode. The HTML tags such as <p> or <b>
display when editing in HTML. For example, a heading using the Heading 1 style
displays as: <h1>Heading</h1>.
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« O New Page — Clears unsaved changes
. [@ Preview —Previews the template design

. X (E Cut, Copy, and Paste — Cuts, copies, or pastes the selected text

@ Paste as Plain Text — Pastes the text as plain text with no formatting. This
is helpful when copying from other programs that may have hidden HTML
formatting, such as other web pages or Microsoft Outlook.

[® paste From Word — Inserts text copied from Microsoft Word and allows you
to edit the text to remove erroneous HTML code that Microsoft Word inserts.

a. Paste the text in the pop-up box.
b. Select Remove Styles definitions if needed.
c. Click OK.

Paste from Word 9

Plaase paste inside the following box using the keyboard (
Cirks\,) and hit

¥ Ignore Font Face definitions

[T Remove Stes definiions

Paste From Word Window

« * “ Undo and Redo — Undoes the last action or redoes the last action
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. Q Find — Searches for text

Find and Replace

Find what

Find Opbons

Match case
Mateh wihple waord
o MALER eyelic

Firvd

Close

Find And Replace Window

R Replace — Replaces text

Find and Replace

Find what
Réplace with
Find Options

Match case
Maich whole word
o Maich cyelic

Replace

Heplace All

Close

Find And Replace Window, Replace Tab

[ ]
i
H

B I U

= Select All - Selects all content in the formatting window

. us Bold, Italic, Underline, or Strikethrough — Formats the
selected text as bold, italic, underline, or strikethrough

X

o X=X X Subscript and Superscript — Inserts subscript or superscript text

T

« 2x Remove Format — Clears all formatting for the selected text

1
° 2
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5

‘E Increase or Decrease Indent, Outdent — Indents or outdents the
selected paragraph

£l=

77 Blockquote — Indents the paragraph on both sides

Align Left, Center, Align Right, or Justify — Aligns text per
the setting

— Insert Hyperlink or Remove Hyperlink — Inserts or removes alink to a

website or email address

- Anchor - Inserts a place that you can link to inside the template

A Table — Inserts a table

Insert Horizonal Line — Inserts a horizontal line

C2 Insert Special Character — Inserts a special character such as a copyright
mark or currency symbol

Select Special Character x

B a0 W -
¥ = T < m &

—_— m = T =~ F

= £ a 3 B o

* == N = F T O W
= o o O o= | w oo D
B e | =m0 -
@ O P
g & @ = R T 6 = @ O @ =

[=TH s T R
¥ & & 8 ) o M T = = O R

= 0w @ o~ J
O o Do & -
= T

tw—.cm-mﬁ—xomw
8 o p —5 =

PR S
S & C-om

B = = M

@ W o = =

2 Bl = T =82 80w~ — N -k

Cancel

Select Special Character Window

=" Text Style — Selects a built-in format for the selected text

Normal

" Paragraph Style — Selects a built-in format for the selected paragraph

Font

" Font — Selects a font for the selected content
¢ | Size — Selects a font size for the selected content
A~ Text Color - Applies the selected color to the text

B- Background Color — Highlights the text with the selected color

Copyright 2015-2020 Edupoint Educational Systems, LLC



134 Grade Book User Guide - Secondary
Chapter 3: Using Grade Book

. 5 Maximize — Maximizes the editing window
. el Show Blocks — Shows the content inside of blocks

. ? About CKEditor — Lists information about the CKEditor (the HTML text
editor used to edit the content)

Creating Posts and Custom Topics

1. Click Select for the topic to edit.

Class Topics Announcements

3items - Ditems +nEW

@ Topics are shown in the parentistudent
portal for this class. The Homework fopic is
generated from both your postings and from
ungraded assignments.

There are no pests in this topic. Click New to add a post.

Topic

Announcements

Classroom Documents

] i}

Homework

Class Website Screen

2. Click NEW to open the Teacher Class Website Entry screen.

Class Topics Classroom Documents

3items 4 NEW Oitems + NEW

@ Topics ars shown in the parsntistudent
portal for this class. The Homework topic is
generated from both your postings and from
ungraded assignments

There are no posts in this topic. Click New to add a post.

Topic

Announcements E
Classroom Documents
Homework ﬁ

Class Website Screen
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3. Enter and format the post/topic.

« Replace the name of the topic with your custom name to add a custom topic

Teacher Class Website Entry

Topic Headline

Announcemenls

AL

[l Source B M [@ & | =2 R Q by
Teacher Class Website Entry Screen

O You can only delete topics and posts that you created. Delete all the
=  posts stored in that topic to delete a custom topic.

« Complete the following to add a new post.
a. EnteraHeadline.
b. Enter and format the post content.
c. Setthe Visibility for students and parents.

Toggle the Visible toggle to Hidden if you are not
= finished with your post or do not want it visible.

d. Selectthe Sections or break out classes/groups that will see this post.

o Click Upload New Document to add a document or file.

a. Click Choose Document.

Upload a Document

| Chc;é;ae Dl-);:u;'n.ér;t | -L_.l.p.load. | -Ca.n;:.el |

Upload A Document Window

b. Selectadocument and click Upload. The document icon displays under your
post.
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4. Click Save. The new post heading and content display under the topic heading with blue
Posted label in Grade Book.

Class Topics Announcements
Fitems FNEW 1 fteme FrEw
@ Topics are shown in the parentistudent Post Post Date
portal for this class. The Homework topic is
generated from both your postings and from Welcome Back e S
ungraded assignments | hope you had & wonderful summer break. | have a stack of work waiting for you to tackle.
Topi
il Documents
Announcements E
Classroom Documents E
Homework @
Class Website Screen
Changing Topic Name
1. Hover over the topic until the delete and edit icons display.
. 7
2. Click @ .
Class Topics Announcements
Fitems +NEW 1items m G CancEL
@ Topics are shown in the parent/student Post Post Date
portal for this class. The Homework topic is
generated from both your postings and from Welcome Back 29“ TTEIEL
ungraded assignments. | hope you had & wonderful summer break. | have a stack of work waiting for you to tackle.
o Documents
5] Anncuncements ﬁ
Classroom Docurments ﬁ
Homework ﬁ
Class Websites Screen
3. Editthe name. The icon displays on the row.
4. Click Save.
Class Topics Announcements
Jitems (5 CANCEL 1 items m O CANCEL
@ Topics ars shown in the parentistudent Post Post Date
portal for this class. The Homework: topic is
genersted from both your postings snd from Welcome Back 20132018 1017:18 AM

ungraded assignments. | hope you had a wonderful summer break. | have a stack of work waiting for you to tackle.

Documents

Topic
| Announcements for scienc

Classroom Documents @ -

Homework

s List docx

Class Websites Screen
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1. Hover over the subject until the delete and edit icons display.

2. Click © to open the Teacher Class Website Entry screen.

Class Topics Announcements
3items FhEW 1 items
@ Topics ars shown in the parentistudent Post.
portal for this class. The Homework topic is
Welcome Back

genersted frem both your postings and from
ungraded assignments

e Documents

Announcements

Classroom Documents

Homework

Sl ! hope you had & wonderful summer brask | have 5 stack of work waiting for you to tackis
Rour

+ NEW

Post Date

213/2018 1017116 AM

Class Website Screen
3. Make the necessary changes to the post.
4. Click SAVE.

Teacher Class Website Entry
Topic Headline

Announcements Welcome Back

Bsuce @ D @ @ R @B @ QW % EpeDlm=q
BIUSXx|I =i EYHE EEE2E ANE @ -
HEmoem=c0=0Q

Styles - Fomst . Font - see - A-B- 2] 2

I hope you had & wonderful summer bresk. | have & stack of work weiting for you to teckle

Documents @ upioad ew Document

i Delete

Visibility
=

Sections

(YR) Compars and order whole n SEC:N/A

(YR) Math Intervention SEC:N/A

(YR) Reading Groups-Below Grade Level SEC:N/A
¥ (YR)Camol, N 3/4 Grade(1) SEC:0102

Class Website Screen
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Deleting Topics

1. Hover over the topic until the delete and edit icons display.

2. Click * .The icon displays on the row.

Class Topics Announcements
3items +NEW 1 items
@ Topics are shown in the parent/student Post

portal for this clase. The Homework topic is
generated from both your pestings and from
ungraded assignments

Welcome Back
| hope you had a wonderful summer break | have a stack of work waiting or you to tackle

@mm Documents

Announcements

Classroom Documents

Homewark

Class Websites Screen

3. Click Save. A message stating that the topic and all posts will be deleted displays.

Class Topics Announcements
3items 3 CANCEL 1items
@ Topics are shown in the parentistudent Post

portal for this class. The Homework topic is
generated from both your postings and from
ungraded assignments.

‘Welcome Back

| hope you had 3 wondsriul summer break. | have 3 stack of work walting for you to tackle

Documents

Topic

Announcements

Classroom Documents.

Homework

Class Websites Screen

4. Click OK to delete the topic.
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Deleting a Post
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1.

Hover over the subject until the delete and edit icons display.

2. Click ® . The icon displays on the row.

Class Topics Announcements
3Jitems FrEw 1 items FrEw
@ Toics are shown in the parentistudent Post Post Date
portal for this class. The Homework topic is
Genersted from both your postings and from Welcome Back 201302018 1017:16 AM
ungraded assignments Rl | op= you had & wongerul summet bresk | have s stack of work walting for you to tackle
tow
Topic n
¥z Documents
Anncuncements @
o
Classroom Documents E
Homewark @
Class Website Screen
Class Topics Announcements

Jitems + NEW 1 ttems. @ CaNCEL
@ Topics are shown in the parentistudent Post Post Date
portal for this class. The Homework topic is . N
generated frem both your postings and from Welcome Back ZI:E% 10:17:16 AM
ungraded assignments

| hope you had a wonderful summer break. | have a stack of work waiting for you to tackle:
Topic

Documents

Announcements

Classroom Documents

2
600

Homewark

Class Website Screen

4. Click OK to delete the post.

Copying Posts

You can copy one or all of your posts to another school year.

1.

Click Copy Posts on the Class Websites screen.

Copy Posts to (YR) Carroll, N 3/4 Grade(1) SEC:0102

Choose a School Year Choose a Class

2014-2015 A Carroll, N 3/4 Grade(1) v

Classroom Documents
Study Guide
Use this Study Guide to help your through this weeks unit

Classroom Expectations
Put Your Best Foot Forward

Mrs. Carroll's 4th Grade Class 2013-2014
Welcome back-to-school. We’ll have a wonderful year!

Copy Posts Screen
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2. Choose aSchool Year, Class, and the posts to copy.

E Selected posts are highlighted in blue.

Copy Posts to (S2) Jackson, K Am Govt(2) SEC:1269

Choose a School Year Choose a Class

‘ 20142015 v | Jackson, k Am Goviio) v

Announcements
Testing Begins!
Testing on the Civil War begins on May 15, 2015

Announcements
Welcome Back to School !
Welcome to American Govemnment.

My name is Kathy Jackson and I've been teaching Government for over 20 years. The class will cover the history and functions of each branch of government.
Grading

Homework
Quiz
Tests
Behavior

Classroom Documents
Notes on American Government
Add to these notes to further your understanding of the topics covered.

=copyposts RSl

Copy Posts Screen

3. Click Copy Posts. The topics and posts are copied to the selected year and class.

There are multiple versions of the post if a post with that name
already existed.
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Entering Scores

You can enter scores in Grade Book for assignments or proficiency against standards. Select the
mode (assignment or standards) on the Class Settings screen. Both use the Grade Book Main or
Enter Grade Book Scores screens.

« Enter scores directly into Grade Book Main — Use this method when you have just a few
scores to enter for just a few students. For example, when an assignment has already been
scored and you need to enter a few remaining scores for students who were absent or are
turning the assignment late.

« Enter scores using the Enter Grade Book Scores screen — Use this method when you
want to enter scores for multiple students at one time. This method features a fill down feature
that saves time when entering scores.

The following items are things to keep in mind when adding student scores using the Grade Book
Main or Enter Grade Book Scores screens.

« Blank Cells — Grade Book assumes that blank cells are simply assignments that are not
scored. The student’s grade is not be affected by that assignment if no score is entered. Blank
cells do not automatically equate to a score of zero. Use Comment codes to indicate if a
student was absent, excused from the assignment, or if the assignment is missing. See
Creating Grade Book Comments and Working with Grade Book Comments.

« Extra Credit — Teachers can also give students extra credit by entering more points than the
assignment is worth in addition to creating assignments that are marked with the Extra Credit
assignment category. For example, if the Max Score on an assignment is 100 and you want
to give the student 35 additional points for extra credit, enter 135 as the student’s score. Grade
Book calculates what percentage increase applies to the student’s overall grade. This method
only applies to assignments with Raw Score or Percentage scores. The extra credit cannot be
more than twice the high score value.

Grade Book notifies you that the score is above the maximum value

[\,
—} with T . The arrow does not display after the changes are saved.
t 135

« Dropped Scores —d displays on the Grade Book Main screen on the dropped assignments
because they have the low score if a teacher chose to drop scores in Grade Book Setup.

4 d

. AtRisk Scores— ¥ on assignment scores indicates the assignment received an at-risk
score. Teachers set an at-risk percentage in their Grade Book options that help determine the

.. 1 10.00
students who are receiving low scores.

There is an additional method using Grade Book Import when scoring assignments. Use the import
method to enter scores for multiple students for one or more assignments. This method allows you to
create assignments as you enter the scores. The method validates the data and provides
information to remedy errors prior to importing. See Importing Assignment Scores.
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Using Assignment Mode

You can edit or enter scores for an assignment from the following screens:

o Grade Book Main
o Enter Grade Book Scores
« Calendar that uses the Enter Grade Book Scores screen

Using the Grade Book Main Screen

1. Clickin any score box on the Grade Book Main screen. The column turns yellow and a cursor
displays. If a score was already entered, the score is highlighted.

Grade Book Main € Search Help

(YR) Carroll, N 3/4 Grade(1) SEC:0102 / 1st Gtr = {3 Filters & Options + Assignment | Level3~ Search by Asg ame =+ New ’5 Reports

2 of 102 - Chapter_2

Chapter_2 Resding Assignment Chapter _1 Chapter 9 Chapter 8 Chapter 2 Chapter 3

Chapter 1
MAX:10.00 MAX:10.00 WAX:10.00 MAX:10.00 MAX:100.00 MAX:10.00
FTS:10.00 MAX:10.00 FTS20.00 PTS:10.00 PTS.10.00 FTS:10.00 FT5:10.00
42012015 FTS:10.00 412002015 202015 4202015 4202015 472012015
4202015
Student[D Grade Missing Modified mﬂaﬂywarkhﬂph Daily Work Sample  Daily Work Sample  Daily Work Sample  Daily Work Sample  Daily Werk Sampls  Daily Work Samj.
Aaron, lan 8% 0 10 9
Alejandrez, Willie [ 575 } 1 9 7
Antonio Gonzalez, James @ 0 + 6 9
Bahena, Joshua [ 67% } 0 10 10
Baker, Carlos @ 3 8 3 + oM + om

Grade Book Main Screen
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2. Enter the score using the appropriate score type (for example, letter grade, raw score,

percentage, rubric).

7

i

\.

Grade Book displays an Invalid Value Entered! message if the
score is in the wrong format.

Invalid Value Entered!

Available score values for the current assignment are
Any decimal value up to 4 whole number digits and 4
decimal places.

Available comment codes for the current assignment are
La (Late (10% Penalty)). Ab (Absent), Mi (Missing). In¢ (Incomplete)
Lng (Language), Ex (Exira Credit)

Directions
Use the codes in the following order: Score > Comment Code > Excused

Note: Use ! to remove a comment
Excused
An Excused assignment will not calculate towards the student's overall
grade, and will not display on reports or ParentVUE / StudentVUE

ex - Marks a student Excused on an assignment
tex - Clears the Excused code

Examples
25 LA - Score the assignment as 25 and mark it Late.
25 EX - Score the assignment as 25 and mark it Excused
25 LA EX - Score the assignment as 25, mark it Late and Excused
26 ! - Score the assignment as 25 and remove the cumrent comment.
25! |EX - Score the assignment as 25, remove both the cumrent
comment and the excused code.

Done

The Invalid Value Entered! message closes with any keystroke.
This allows the teacher to continue valid score entry without the
need to close the window manually with the mouse.

Until scores are saved:

« The scores display red.
« The Grade is struck-out indicating the score needs
recalculation.
J

Invalid Value Entered! Message

3. Click Save Changes.
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Using the Enter Grade Book Scores Screen

1.

Select the name of the assignment in Grade Book Main.

2. Select Enter Scores. The Enter Grade Book Scores screen for the selected assignment

displays.

Synergy TeacherVUE
(YR} Carroll, N 3/4 Grade(1) SEC:0102 / 1stQtr + L3 Filters & Options ~ Assignment | L
> i i i
Reading HW 25 Writing Reading
MAED  MEE  ner
262014 222014 a0
TR
Student[7] Grade Missing Homework Quiz Assessment
Asron, lan 0% a
Alejendrez, Viille [ 57% ] a Emﬂ_ EEEE
Artonio Gorzsiez, James | 7% 2 EafAssignment |
Dt s o7 ] 2 Delete Assignment
Beker, Carlos [ 24% ] a
Bradiey, Linga Pore 2 Create Assignment Resources
Bustamante, Aaron 0% a g In 3 iy 50

Grade Book Main Screen

3. Enter the student scores for the assignment in the column underneath the assignment name.
You can enter a score with up to four digits and four decimal places (for example, 9999.9999).

Enter Grade Book Scores Q Lock SgnOut Support Help
L (51} Jockson, K Am Gowtl3) SEC 0385 / Progress Period 2 = " Save | Return to Grade Bock
Classes Periods Assignments
$1) Jackson, K.Am Goviid) SEC-036S ¥ || Progress Pericd 2 v | Cui Quiz LRI = T X Delete Assignment
Assignment Subject Score Type Points Max Value Cormrelations
Quiz Other Raw Score 10.00 25.00 Standards Report Card items
Mo Standards Comelations Defined Mo Report card Coerelations Defined
o
Quiz
MAX 2500
PTS:10.00
Ti26ENS All All
Student [ Class Grade Gpake Exclude Hide in Portal Comment Notes
Benjamin Woods £4.0% D 2 o - &
Brian McGraw B24%EB L v &

Assignment Score Entry Screen
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Using ¥ or *: @

To enter the same score for the assignment for all students:

« Click * once to copy the score or comment down to all
students below the line that do NOT have an entry.

« Click * twice to copy the score or comment down and
override fields that have been previously entered.

« If a majority of students received the same score except for a
few, first enter the scores for the students with different
scores, click Save and then from the top of the list enter the

score all of the rest of the students earned and click * once.
To enter the same score to the assignments that was given for the

standard, both the standard and the assignment must be using the
same score type:

« Click 7 onceto copy the score or comment to the right to alll
students that do NOT have an entry.

« Click 7 twiceto copy the score or comment to the right and
override fields that have been previously entered.

\.

Not all districts use .
The cellturns red if the score types are not the same format when

using >

J

Class Grade — Calculated grade based on the scores of the assignments and Grade

Book settings. @ Calculated Grades display in blue.

Exclude — Select to exclude the score from the final class grade calculation. (3]

Hide in Portal — Select to hide the score on ParentVUE and StudentVUE. 9

Comment — Select any applicable comment code for the list. (5)

Notes — Enter any applicable notes about the assignment. (6

« Public Notes display in ParentVUE and StudentVUE.
« Private Notes are only available to school personnel.

145
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« Click * to view the standards associated with the assignment. @ sce Using

Standards Mode.

Enter Grade Book Scores

Lotk Sign Out Support Help

e -

1 (S1) M SPANISH 1-1(5) SEC:FS301-15/ Sem1 ~

Classes Periods Assignments
(51) . M SPANISH 1-1(5) SEC:FS301-15 v Sem1 v section A vocab work (Homework) v Edit Assignment
Assignment Subject Score Type Points Max Value Correlations
section A vocab work 4-Point Rubric  0.00  4.00 Standards Report Card ltems
FLWL.1.01.26-PS6 CCSS Wiiting Anchor Standard 5: No Report card Correlations Defined
Develop and s
< PSECCSS
P—— Writing Anchor
e ] Standard 5:
PT5:0.00 Develop and s...
912612015 MAX:4.0000
StudentD Class Grade Homewaork FLWL.1.01.26
Benjamin Woods 0.00 WA 4 v v
Brian McGraw 0.00 WA 4 vd= M2

Enter Grade Book Scores, Standards Screen

4. Click Save or Save / Return to Grade Book.

Importing Assignment Scores

The Grade Book Import screen enables you to use a pre-formatted Excel document to import your

assignments and scores to Grade Book.

The Excel document that you download from the Grade Book Import screen includes the student
names, student IDs, and the columns required to perform the import. It also provides instructions on
a separate tab for completing the process.

The import screen validates all data and provides information to remedy any errors prior to importing

your assignments and scores.

1. Select Grade Book Import from the Grade Book menu or Import Assignments on the
District Grade Book screen. The Grade Book Import screen displays.

Grade Book Import

Lock Sign Out Support Help

@ Search

Upload Import File

Options

[CJoverwrite Existing Scores

Please select a file to upload

[ladd Assignments Not Found in Current Class

[lignore Unknown Columns in File

Download Sample File

Help

1. Click "download sample file" button above.

2. Follow instructions on second worksheet of file.
3. Upload file to check for errors

4. Click "Import Data” button to complete your assignment import

Browse...

Grade Book Import Screen
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2. Create the Excelfile to import:

a. Click Download Sample File. Grade Book generates a formatted Excel file
(MassImport.xls) with the student information pre-populated.

A B c D E F G H |

UDENT_PERM_ID STUDENT_FIRST_NAME  STUDENT_LAST_NAME ASSIGNMENT_NAME ASSIGNMENT_DESCRIPTION OVERALL_SCORE MAX_SCORE POINTS SCORE_TYPE com|
111111111 Aaron
34567 Willie Alejandrez

a
753698 Howard Busta

8 789125 Jacquel fine Charley

g 985214 Kathy Covington
741599 5; nis

Sample File

b. Selectthe Instructions tab on the Exce file | to view instructions on how to complete
the import process.

é )

The downloaded MassImport worksheet contains the list of

student names and the Synergy SIS IDs.

« The Instructions tab lists the Available Measure
(Assignment) Types and Available Subjects that
a are available in your Grade Book. Use these values in
the Import Template.

» Separate the information with two bar characters (||) to
correlate to multiple report card rows. For example,
MATH||GEOMETRY

\. J/

c. Complete the Import Template tab of the file.

« Toimport multiple assignments, copy and paste the student rows on the
worksheet.

« When entering Score information:

« MAX_SCORE is the maximumvalue a student can earn on an
assignment.

o POINTS is the number of points the assignment is worth in Grade Book.

o SCORE_TYPE must be a defined Score Type in Grade Book Setup.

o When using Percentage as the SCORE_TYPE, the MAX_SCORE value
of the assignment should be 100.

o ASSIGNMENT_CATEGORY is Normal, Extra Credit, or Not for Grading.
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» Data must be entered in the following columns for each line that is imported:

STUDENT_PERM_ID
STUDENT_FIRST_NAME
STUDENT_LAST_NAME
ASSIGNMENT_NAME
ASSIGNMENT_DESCRIPTION

OVERALL_SCORE

MAX_SCORE

POINTS
SCORE_TYPE
ASSIGNMENT_TYPE
ASSIGNMENT DATE
SUBJECT

A ) c
STUDENT_PERM_ID STUDENT_FIRST_NAME  STUDENT_LAST_NAME
123456 1an Aaron

1
2

3 238567 Willie
4 456789 James

5 654321 Carlos

6 987456 Linda

7 753698 Howard

8 789125 Jacqueline
° 985214 Kathy

ho 741599 Sandra
h1 158745 Ralph

h2 325647 Joe

D
ASSIGNMENT_NAME
Name the planets

n

2
3
EaEarat gt gt gt gt o ot

E F
ASSIGNVENT_DESCRIPTION OVERALL_SCORE
Name of all the planets in t

e

MAX_SCORE

G

POINTS

]

SCORE_TYPE
Raw Score

COMMENTS.

1

d. Save the Excelfile.

Sample File

3. Import the Excel spreadsheet into Grade Book.

a. Click -CheeseFile | 5 the Grade Book Import screen.

b. Select the Excelfile.
c. Select Options for the upload:

« Add Assignments Not Found in Current Class only imports assignments
that do not currently exist in Grade Book for the class in focus.

« Ignore Unknown Columns in File ignores any columns not required by the

import tool.

« Overwrite Existing Score overwrites any existing scores found for the

assignment.
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4. Click Upload Import File. When Grade Book uploads the file, any errors with the file or

format display.

The status displays the number of errors, if any, in the Review

~, Import File box.

Each error displays in the Import File Status box with the error and
the row number where the error is located on the import file.

: Dowmload Sample File
Upload Import File Help
1. Click "download sampile file” button above.
Options:
2 i ¢
Add Assignments Not Found in Current 2. Follow instructions on second worksheet of file
Class 3. Upload file to check for emors.
Ignore Unknown Columns in File 4. Click "Import Data™ button to complete your assignment import.
Overwrite Existing Scores
Import File Status
Please
selecta | — -
ile | Mo file ch
=L Choose File | No fie chosen =
upload s
-
Upload Import File
Review Import File
Assignment Asgn Date Type Status

Student Score
Select 1/1/0001 e =
129422
il '
\Wille Alejandrez [—Hm == 0o

5. Resolve any errors. Once all errors are resolved, the Review Import File status changes to

Grade Book Import Screen

OKand the Import Data button becomes available.

{ Rl D AR T

TeRs o iid kunignmants Kod Found in Curment Cises
3 Fizdicwy s S £ pendie wdriufers ] of e
“igrame Unknown CoHamng i Filg ) i e A SR B MO
o D Ernsng foome o, gt Cowaa Dafman N
Pgae ST 3 Nl T Dfdlde] =
Fia - P & ]
Loy e Pk |mDG.|'t FI!!E EEE‘M
O o i Faily T e

_G‘ﬂ‘ﬁﬂllw Fy Lt B D et tem
Uplead Import File Heip
5 OGN Pt lree fie” Dulics Sind

Grade Book Import Screen

149
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6. Click Import Data. Once the import is complete, the Import File Status changes to OK: File

Import Success!
Grade Book Import &L s Lock SignOut Support Help
. Download Sample File
Upload Import File Help
1. Click "download sample file" button above
Options “IAdd Assignments Not Found in Current Class

2_Follow instructions on second worksheet of file

“lignore Unknown Columns in File 3. Upload file to check for errors

¥/Overwrite Existing Scores 4_ Click "Import Data" bution to complete your assignment import.

Please select a file to upload BEEAEEl No file chosen .
Lo Import File Status

® OK: File Import Success!

Grade Book Import Screen

The assignment and score display in Grade Book Main, tied to the appropriate grading
periods as defined in Grading Setup.

Grade Book Main

(YR) Science SEC:0102 / 4th QIr » £ Filters & Options «

> i
Name the
planets
MAX:10.00
PT5:1.00
H152015
Student[D Grade Missing Homework
Aaron, lan ] ]
Algjandrez, Willie 0] 10
Antonio Gonzalez, James . 0 3 g
Bshens, Joshua . a 3 5
Baker, Carlos a ]

Grade Book Main Screen

Using Standards Mode

When adding student scores in Standards mode:

« The proficiency of each standard is determined by the aggregation method indicated on the
Class Standards screen. Proficiency may automatically update based on settings on the
Standards tab on the Grade Book Setup screen. See Automatically Calculate Standards

Proficiency.

« Scores can be added for the standard as well as the assignments to indicate how the student
performed against the particular standard for that assignment.

« Only the overall assignment grade is used for overall grade calculations and for output on
reports when standards are not tied to report card rows.

« Scores entered for Standards are used for analysis on the Standards tab of the Student
Summary screen.
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Enabled standards for your class before entering scores in Standards mode. See Configuring Class
Settings.

Grade Book Main aQ

oL

Lock SignCut Support Help

(YR) Reading Groups-Above Grade Level SECIN/A [ 1st Gir~ ¥ Filters & Options = Assignment | Level 3~

Ta Reports

Default S

Student[T]

Aaron, lan

Cavingtan, Louis

Grade Missing

0

0

Level 1
03MS1.C11 & i 03.M.81.C1) Level 2

Compare and order  Reading HW 25
bencamark fractions. 100
PTS:10.00

8612014

Sort whole ni
into sets and j
the sort.

Weight: 1.00 Homework Weight: 100

tandards View

m:‘ @ Show Summary Score
Show Standards Evidence Chart

Grade Book Main Screen

When Standards are enabled, Grade Book Main displays the Assignment/Standard toggle (1 X7
switch between the views.

« When the toggle is set to Assignment, Grade Book Main displays the Assignment name,
information, and allows you to enter the overall assignment score. See Using Assignment
Mode.

Assignments must have standards associated with them in order for
them to display in Standards mode. See Adding Assignments for
more information.

» When the toggle is set to Standard, Grade Book Main displays the Standard name,
information with a toggle to view the associated assignments. Grade Book allows you to enter
the score for the student’s performance on that specific assignment as it relates to the
standard.

If an assignment applies to more than one standard, view/score all
the standards associated to the assignment by selecting Enter
Scores from an assignment associated to a standard.

The standard level displayed is set using the Default Standards View drop-down (2}

o Level 1, Level 2, Level 3 —Select the level (parent, child, grandchild) of the standard to
display in the grid.

The currently focused standards level remains highlighted to assist
navigation in Standards View.

« Show Summary Score:

« When selected, shows the score based on the calculation method selected.

« When not selected, shows the resolved score. For example, if the calculated proficiency
on a standard is 2.86, Grade Book displays a 3.
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« Show Standards Evidence Chart — Shows a bar graph of all scored assignments. The
selected assignment is striped. The colors represent the Assignment Type.

Chapter 4 Deleted Breakout Homeroom

MAX-100 Assignment Assignment 1
PT5:15.00 MAX-100 AN 100
AI20i2015 PT5:15.00 PT5:10.00
252015 2572015
T et s
lan Aaron I g e
Homeroom Assignment 1
100
) % I
) .
34 33 32 30
Public Motes
[ |

Grade Book Main Screen, Standards Evidence Chart

Using Grade Book Main Screen

1. Setthe Default Standards View:
« Setthe Standard level to see the standard level.

« Select Show Summary Score to display the calculated score for the standard, if
needed.

« Select Show Standards Evidence Chart to see a chart showing the assignment
results that contributed to the standards proficiency when you select a cell on Grade
Book Main, if needed.

.@ Search

T—

t | Level3- |

[i]

Default Standards View

Level 1
1.Cc1 Level 2
Level 3

i

¥ Show Summary Score
(] Show Standards Evidence Chart

Grade Book Main Screen

2. Use the toggle in the standard cell to view associated assignments. (1)
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3. Select an assignment score cell on the screen. The column turns yellow, and a cursor

displays. (2]
Srede Book Main 9 -
(YR) Science SEC:0102 / 4th Qtr » 1 Filters & Cptions Assignment | Level2 « 5 L + New ': Reports Undo

> 739 & 1 i ®
Concept2: Objectsin  Celestial Bodies  Name the planets
the Sky 00 MAX:100

42212015 452015
Student[]] Missing Weight: 1.00 Assignment Homework

Aaron, lan

Alejandrez, Willie
Antonio Gonzalez, James
Bahena, Joshua

Baker, Carlos

Bradley, Linda

bla|la|al|a|lala

Busfamante Azron

Grade Book Main Screen

4. Enter the score that represents the student’s performance on that specific assignment as it
relates to the standard in the appropriate format based on the MAX points for the assignment.

( )

Grade Book displays an error message if the score is in the wrong

format. The scores are red until they are saved. ©
E The assignment may apply to more than one standard.
The standard may have more than one assignment.

The score shown in the standard column is an aggregate of all the

assignments associated with the standard. (4]
\. J

5. Click Save Changes.

Using Enter Grade Book Scores Screen

The Enter Grade Book Scores screen allows the assignments to score by:

« Standard — Use to score multiple assignments (1) against a standard. (2]

| Mo Assignment |
< Eer_\'s\'.’Ial‘ Sharks- facts
LA 2140108 =] MNE2015
sy 312912015
MAK-4 00

PTS:1.00
2002015

StudentD Practios Apeignment Sandad 5o ¥

A 1 3
Aaron, lan 3 & v |4 31 v|d v |4

Alejandrez, Willie 3 I 3 v |d 4 v | v|d

Antonio G =
Antonio Gonzalez, James 3 4 I v |4 4 v | v |4

Enter Scores From Standard

0 You can create and score a new assignment with the maximum
=  score and points that are the same as the standard. ©
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« Assignment — Use to score multiple standards (4] assigned to an assignment. (5 )

Aagron, lan

Algiandrez, Willie

Studentd

Antonio Gonzalez, James

<

2RL1-Ask and | 2.5L.1-Particizate
E— answar such In collaboratve
arks- facts
MAX4.00 questions as conver.aatlnna
BT 200 who, what... MAX:4 0000
ER015 MaX:2.0000
Assignment LA2 1401108 LAZ1401.118
T (e P I v 4 3 v(d
v (=D 4 v |4 i v |4
T e AL 3T

Enter Scores From Assignment

1. Toggle to view the assignments on Grade Book Main.

2. Select Enter Scores from standard or associated assignment on the Grade Book Main
screen. The Enter Grade Book Scores screen displays.

Grade Book Main
(YR) Science SEC:0102 / 4th Qir » £¥ Filters & Options « Assignment | Level 2w g
lof4- Co
> 799 i i @ 801 3
Concept 2: Objects in ~ Celestial Bodies Mame the planets CunueE:&
the Sky MAX:-100 MAX:100 in the aﬂﬁ
PT5:1.00 PT5:1.00
47212015 A/15/2015
| I
Student[T) Missing _W'm!m Assignment Homework _m&_.
Aaron, lan 0 62.50
Alejandrez, Willie 0 85.00 Edit Assignment 0.00
Antonio Gonzalez, James 0 53.00 Delete Assignment 0.00
Bahena, Joshua 0 9250 Create Assignment Resources | ;0

Grade Book Main Screen
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3. Select ? inassignment view to view the standards associated to the assignment. The
standards for the assignment display.

Celestial Bodies

MAX:100.00
PTS5:1.00
412212015
Student[s Assignment
Aaron, lan rid

Enter Grade Book Scores From Assignment

Concept 2: Concept 3:
: = Objects in the Sky Changes in the
i MAX:100 Earth and Sky

PTS:1.00 MAX:100

42212015
Student[q Assignment 799 801

Aaron, lan ¥ & 75 A -
Alejandrez, Willie v|d 90 1" 4

Enter Grade Book Scores By Assignment

4. Enter the score that represents the student’s performance on that specific assignment as it
relates to the standard in the appropriate format based on the Max Score for the assignment.

¢ | section Avecab
wark
il 912512015

PT5:1.00

9/28/2015
Student Class Grade Homework Standard Sco ¥
Benjamin Woods 0.00 WA o R v|d o v (4
Brian McGraw 0.00 /A s vl v|d
Bruce Little 0.00 N/A A ] v v |

Enter Grade Book Scores, Assignments From Standard

P Concept 2: Concept 3:
. X Objects in the Sky  Changes in the
i gy MAX:100 Earth and Sky

PT5:1.00 MAX:100

412212015
Assignment 799 801

vl 75 Ak &0 Al
v S0 o 75 A
vl 73 Ak &0 4
v 85 4 100 |4
v 75 4 75| i

Enter Grade Book Scores, Standards From Assignment
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Using ¥ or 1)

To enter the same score for the assignment for all students:

« Click * once to copy the score or comment down to all
students below the line that do NOT have an entry.

» Click * twice to copy the score or comment down and
override fields that have been previously entered.

« Ifa majority of students received the same score except for a
few, first enter the scores for the students with different
O scores, click Save and then from the top of the list enter the

score all of the rest of the students earned and click *+ once.
To enter the same score to the assignments that was given for the

standard, both the standard and the assignment must be using the
same score type:

« Click 7 onceto copy the score or comment to the right to all
students that do NOT have an entry.

« Click 7 twiceto copy the score or comment to the right and
override fields that have been previously entered.

The cell turns red if the score is in the wrong format.

Not all districts use .

The cell turns red if the score types are not the same format when
E using >

The score shown in the standard column is an aggregate of all the

assignments associated with the standard. (2]

The assignment does not show an aggregate score. (3)
\. J

5. Click Save or Save / Return to Gradebook. A message displays confirming the scores
were saved and the standard’s score is populated based on the calculation of the assignment
scores.

a4 )
Click Analyze Standard Results on the Enter Grade Book Scores screen
to view a breakdown of the scores for the standards. See Viewing
Standards Details.

Analyze Standard Results

Enter Grade Book Scores Screen
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Overriding Calculated Standard Scores on the Grade Book Main Screen

1. Select the score box to override in Grade Book Main. The selected box turns yellow and a

cursor displays.

Grade Book Main 4
YR)Stiente SECO102/4m 0= | £ Fimers & Oprons > | Assignment | Level2«
1
1efd-C
» E LI A i L (1] »
el g Chostote | meeneree S
FT51.00 FTE100
AT s " {
Smownl WS T et N
Aaron, lan 0 E 7500 000 0,00
dleiandres Wilie i} Al £ O “alual TE Ny
Grade Book Main Screen

? Select * to view the associated assignments.

2. Enter the score to override the calculated standard score. The value turns red.

Grade Book Main
(YR} Sclence SEC0102 /1 4th Cr » £ Filters & Options » Assignment | Level 2w
Y of & -
* <l i o (1] 3
cwpi"!' P_In;r:u in mﬂﬁm M“l:‘gl..,lmh mﬂ:_:‘
w o WE
[Rp——
Student[] Missing h-mhﬂl Ansigrnment Homewnrk m.
Agron, lan o i) 75.00 5000 6000
Alpiandrer Wilie 1] L1 o i el ricinal
Grade Book Main Screen
3. Click Save Changes. The overridden field turns green.
Grade Book Main
(YR} Siience SEC:0102 / 4th Otr - £ Filters & Cptions « Assignment

> 1] » 801 »

S G SERANS

| Hmp—— |

et Missing  eweiite,  eeein,

Aaran, lan ] 2.50 E0.00
Alejandrez, Willie 1] 55.00 T5.00
Grade Book Main Screen

Clear the field and click Save Changes to remove the overridden
= score. Grade Book recalculates the standard score value.
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Scoring Drop Box Assignments

Grade Book Main displays an icon next to the assignment to notify you that a student has uploaded a
document to score when using the Digital Drop Box or Drop Box Grader.

Grade Book Main

(YR) Sciance SEC.0102 / dth Ofr = £F Filters & Options = Assignment | Level 2 =

1of 4 -0
3 799 < i i k- E01 >
Concept & Objects in~ Celestial Bo
the Sky MR 100
PT5:1,0
.
Stnbomt MR aoing e s  FiCTmIr
Aaron lan 1] 6250 T5.00 £0.00 &0.00
Z. Wyillie 1] 8500 50,00 BD.00 7500
Grade Book Main Screen

Not Using Drop Box Grader

1. Click the assignment header for the assignment with a drop box and select Enter Scores.

i i i
“—“!
s ——
I
Edit Assignment " g,

Delete Assignment 10

Create Assignment Resources | al

L non 1

Grade Book Main Screen

The Enter Grade Book Scores screen for the selected assignment displays and the Box
column indicates the students that submitted the assignment using the digital drop box.

. Concept 2: Concept 3:
e Objects in the Sky Changes in the
elesbal odies T
it MAX:100 Earth and Sky
PTS:1.00 MAX:100
4/222015
Student[ Assignment 793 801 Box
Aaron. lan Y 75 & 60 &
Alejandrzz, Willie A" 90 + 75 +
Antonio Gonzalez, James A 73 & 80 &
EiEs T e A s ¢ 20 ] &
Chavez, Carl Y & & .1
Covington, Louis Y & a0 &

Enter Grade Book Scores By Standard Screen
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¥
Celestial Bodies
PTS5:1.00
KR CIan Can
Student[ Assignment Box Exclude Hide in Portal Comment Notes
Aaron, lan T ] B vl ¢ Public Notes Private Notes
Alejandrez, Willie v 7] B v & Public Notes Private Notes
e B Y e, Rl e Y P AP, .
e — e
e T i T T i VI e e T e
Cervantes Vazque, Howard T o (] v g Public Noies Private Notes
Charley, Jacgueline T & 8 ] v & Public Notes Private Notes
Chavez, Carl T @ 7] v ¢ Public Notes Private Notes
T—

Enter Grade Book Scores By Assignment Screen

2. Selecttheiconin the Box column. The file information displays.
3. Select the document name to open the document.

' Carl Chavez

Document Size

Celestial Bdies_txt 4/23/2015 8:49:14 AM | 1 KB

TR A

1 Uploaded
— 1

Digital Drop Box Window

4. View and score the document.

Using Drop Box Grader

1. Click the assignment header for the assignment with a drop box and select Drop Box Grader.
The scoring screen for the selected assignment displays.

i P
I_._.
. Enter Scores _

Edit Asgignment \b
| Edit Quick Assignment

Delete Aszignment

Create Assignment Resources

Enter Scores Using Drop Box Grader
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2. Select a student from the list or enter a keyword in the search field to find a student.

Armanda Bamal
Ay Brodks
Anng Lewms
Apithony Snesd
Diebaorah Hassan

Fleraled LEllar

DropBox Grader Student Search

The student’s document displays.

« Manage the document: (1)

Download the document ’#'

Print the document

Adjust viewing options ® #*

4 R

Navigate the pages

Move the document <

Search the document

« Annotate the document: 9

[ 1] L) 1004 LY
= o+ 3 = [ ] 100%| 3%

Highlight information & Highlight

Add notes —] Create Note

Use strikeouts — Strikeout

Draw .4’ Draw

Delete annotations © Delete

Hide annotations

or use the Delete key on your keyboard.

Annotations

« See summary information about the assignment and make comments. ©

« Score the assignment using the Scoring Rubric. (4]
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« See the scoring data. (5

The score for the assignment is calculated by taking the
= percentage of the rubric and applying it to the total points for
the assignment. For example: Rubric Points of 13/16 is
81.25%. Using rounding, 80% of 10 points is 8.

AL VR ABSGGAS 505 BSGAE M Mo « | Ngw Assagnmen| f nm T e B
B Ths Pkl s You il o it - i Lt n'rl"e
:._ e s [=7e -\.f i1 \
’ S e
r g
The Preamble and You !
»
)
&
4
F
L &
-
+
4
#
4
»

Scoring Screen
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3. Score the assignment:

« Select the boxes that represent the score for the assignment.

The total points for the rubric is determined by the rows
0 scored. You do not have to select a score in each row of the
rubric.

« Mark up the document if needed.
o Enter Public or Private Notes if needed.

E Comments can be entered without entering a score.

Assignment
Points

] -0

outof 10

Wiriting

Rubric Points: 13 / 16
e Scaled for Assignment: & 7 10

Scoring Screen, Rubric

4. Click Save or Save and go to Next Ungraded assignment.
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Working with Grade Book Comments

Use Grade Book Comments to track why assignments might have a blank score or if a student
turned in an assignment late. See Configuring Grade Book Comments .

Enter comments on the following screens:

o Grade Book Main
o Enter Grade Book Scores

Set the Filters & Options to Show Comment Codes in Grade Book Main.

O Use the comment code defined in Configuring Grade Book Comments in
= Grade Book Main.

An exclamation point (!) removes the codes.

Using Grade Book Main Screen

1. Click a score box. The column turns yellow and a cursor displays.
2. Enter the score and/or comment code.

To Action Example Screen
Enter a score Enter
<score><space><comment 55 Ab 55.00 Ab
and comment -
code>
Enter a comment
. Enter <comment_code> La La
without a score -
Remove a
comment and Enter <score><space>! 10! ¥ 00
retain a score
Remove a
comment and Enter ! !
leave cell blank
Include an 101 4
Enter <score><space>!ex <L 10.00
excluded score
Include without a
Enter lex lex
score
Exclude without
Enter ex ex o
ascore
Exclude with a
score Enter <score><space> ex 55 ex =2y
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3. Enter public or private notes.
« Public Notes — Enter a comment that displays on ParentVUE and StudentVUE.
« Private Notes — Enter a comment that displays only to staff.
« Hide score in parent portal — Select to hide score in ParentVUE.

o Fill down score —Click # toinsert the same comment for all students below.

™
Iz Bradley, Linda
50.00 Celestial Bodies
Public Motes
80,00
Excellent Werk, Lindal
BO.00
s
B0.00 Ab Private Motes
T A gpc:u:l example of this
assignment. =
55,00
&
£0.00 La Hide score in parent portal
8000
o Fill down score [,

Grade Book Main Screen, Comments Window

Set the Filters & Options for Assignment Note Entry in Grade Book
=  Main.

4. Click Save Changes.
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Using Enter Grade Book Scores Screen

1. Select Enter Scores. The Enter Grade Book Scores screen for the selected assignment or

standard displays.

i i @
n  Celestial Bodies Name the planets Co
MAX:100 MAX:100 in the
PTS:1.00 1 PTS:1.00
AZ22015 = 4572015
Assignment Homework Weigh
Enter, Scores 1
LTH
T
Edit Assignment ¥
Delete Assignment 8
Create Assignment Resources '1[

Grade Book Main Screen

The Enter Grade Book Scores screen for the selected assignment or standard displays.

Celestial Bodies
MAX:100.00
PTS:1.00
412212015 Al All
Student[g et Box Exclude Hide in Portal Comment Notes
Aaron, lan v v + Public Notes P
Alejandrez, Willie T Late (50% Penalty & Public Notes
Absent A
Antonio Gonzalez, James v Missing
: Y Incomplete s
Language
Bahena, Joshua v Extra Credit 4 Public Notes

Excellent Work! A good example for this

Enter Grade Book Scores Screen
2. Enter, edit, or remove comments.

« Comment — Use the drop-down to use a Grade Book Comment. (1)

« Notes:

165

« Public Notes — Enter a comment that displays on ParentVUE and StudentVUE.

(2]

« Private Notes — Enter a comment that displays only to staff. (3)

Q Click ” to view standards.

3. Click Save or Save/Return to Grade Book.
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Adding Accommodations

Teachers add accommodations for an assignment using Private Notes or Public Notes.

1. Select Enter Scores. The Enter Grade Book Scores screen for the selected assignment or
standard displays.

i i b
n  Celestial Bodies Name the planets  (
MAX:100 MAX:100 in the
PT5:4.00 1 PT5:1.00
AFH2015 = A15/2015
Assi Homework i
ok ——
EnlerI Scores i
LT
oyl
Edit Assignment 7
Delete Assignment 8

Create Assignment Resources .1[

Grade Book Main Screen

The Enter Grade Book Scores screen for the selected assignment or standard displays.

2. Click # inaPublic Notes or Private Notes.

Enter Grade Book Scores = Search Lock SignOut Support Help
Classes Periods Assignments
[YR) Carroll, N 274 Grade(1) SEC:0102 v | 4hor ¥ || Assignment E (Homework} v || Edit Assignment | [ SRS REEER
Assignment Subject Score Type Points Max Value Correlations
Assignment E Algebra Pertentage 100.0000 100.0000 Standards Report Card Items
Mo Standards Correlations Defined o Report card Correlations Defined
Assignment E
MAX:100.0000
PT5:100.0000
512512018 All All
Studentr Class Grade Homework | Exclude Hide in Portal Comment
Asron, lan 821% 4 LA
P
Alsjandrez, Willis 625% 4 LA
4 %

Enter Grade Book Scores Screen

3. Select the accommodations.
4. Click OK.

: M Select All

[AC] Accommodation 0L

i | [CO] Accommodation 02

[MM] Accormaodation 03

O i Bl +  [OD] Accommodation O

[AT] Accommodation 05

O Cancs!

Enter Grade Book Scores Screen
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5. Click Save. The accommodations display in Grade Book Main when you click

Grade Book Main F’age
A (YR} Carroll, M 2/4 Grede{1) SEC:0102 / 4th Ofr ~ £¥ Filters & Options - | Azzignment | English Lenguage Ars Strand
¥ | | | |
Assignment E Asalgnment D Apsignmant & Mzt 1
MAX100.00 MAK100.00 MAX100.00 MAX100.00
PTEA00.00 PTS100.00 PTS100.00 PTS100.00
SENAE SEN2E SEAANE SEANE
Student[T] Grade Missing H rt Hi rh H rh Homewark
Aaron, lan 22.1% ] T ] —‘II -
Aaron, lan
Alejandrez, Willie o Agsignment E
Antonio Gonzslez, James o Fublic |[CO] Accommodation 02.
Motes  |[O0] Accommodation 04,
Bshena, Joshus 1]
Baker, Carlos 1] Private
Motes
Bradley, Linda D
Buctamanie. Aaron 100.0% D Hide score in parent portal
Cervantes arque, Howard o Fill down score J,
Tl e omlim, TE OO0 0o

Grade Book Main Screen

The entered accommodations behave like any other note in the field. Itis
possible to add the same accommodation multiple times. You can remove
duplicates by editing the note and saving the edits.
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Using the Calendar

You can perform the following from the Calendar screen:
« View all previous or upcoming assignments

« Access an assignment to enter scores, edit the assignment, or create assignment resources

Select Class Category Month
<< All == << All =» v April 2015 A

Display: [assign Date [JPoints Possible

Calendar Screen
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Filtering the Calendar

Use the filters at the top of the calendar to select the information displayed.

Calendar ¥ @ Lock Sign Out Support Help

Select Class Category Menth

(YR) Carroll, N 3/4 Grade(1) SEC:0102 v << All => v | April 2015

Display: [assign Date [JPoints Possible

Calendar Screen

« Select Class — Select the class assignments that display on the calendar. Select <<All>>to
view all assignments.

» Category — Select the Assignment Types that display.
« Month - Select the calendar month and year.
« Display:
« Assign Date — Displays the date the assignment was distributed to students

« Points Possible — Displays the total number of point the assignment is worth when
calculating the final grade

Managing Assignments on the Calendar

Select an assignment on the Calendar screen
1. Select the assignment on the Calendar screen.
2. Selectan option:

« Enter Scores—The Enter Grade Book Scores screen displays for the selected
assignment. See Using the Enter Grade Book Scores Screen.

« Edit Assignment— The Grade Book Assignment screen displays for the selected
assignment. See Editing Assignments.

« Create Assignment Resources — The Assignment Resources screen displays for the
selected assignment. See Creating Resources.

April 15 April 16

[Name the planets, J

Enter Scores

Edit Assignment

_] Create Assignment Resources |_
e =T y
: 4

Calendar Screen
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Using Student Workload

The Student Workload screen provides a week-at-a-glance of the total item count and time duration
for students in their other classes.

1. Loginto TeacherVUE.
2. Select Student Workload from the Grade Book menu.

@Synergy' Home - Streams Analyics GradeBook - ReportCard -  LessonVUE

TeacheVUE
Admin  ~ Grade Book Main Page

TeacherVUE New Assignment
Grade Book Setup
Standards Proficiency
Class Standards

A Period 2 Am Govt (S2) +

Student Progress Reports

i Ci As it d Share Grade Book:
A|pha - LaSt, First opy Assignments an are Grade Books
Performance Analysis Tool —

Assignment Listing
Transfer Student Scores
Manage Classes
Classroom and Assignment Resources
Calendar

Class Websites

Activity Notes

Grade Book Import
District Grade Book

Final Grade Gonfiguration
Quick Assignment

Test Score Entry

New Grade Book

Course Content

New Course Content

Student Workload

TeacherVUE Home Screen

Kropi, Rebecca  Lindley, Jen

All students enrolled in the section display in the grid. The number of items and time duration of
coursework from other classes display per day.

3.7 | 29 3.3 37 *58 01 0.1 0

Monday Tuesday = Wednesday  Thursday Friday saturday Sunday

Decs Dec 10 Dec 11 Dec 12 Dec 13 Dec 14 Dec 15
Monday Tuesday Wednesday Thursday Friday. saturday Sunday

Allen, Stephanie 37 37 A 57 37 a 57
Baker, Carl 3 3 4 2 5 A 5
Barnes, Christopher A 5 A 5 A 6 d 2 38
Carmichael, Suzie A 5 1 1 ) 47 A 5
Carter, John o 2 2 1 4 & 5

Grade Book Student Workload Screen

« Weekly Average Summary Card — Displays the average number of items per student
according to the class focus. An average number of workload minutes display when hovering
the cursor on a specific day’s card. @

o Week Toggle — Navigate to prior and future weeks to view item and time duration data.®

Edupoint Proprietary and Confidential



Grade Book User Guide - Secondary

Chapter 3: Using Grade Book 171

» Workload Threshold — Use the fields to set the number of items and/or duration (in minutes) to
highlight either Yellow or Red. When a student has more than the value assigned, the tile
highlights accordingly. ©

o Student Summary Card — Hover on an individual tile of a student, and a breakdown of items
by class and assignment type displays. @
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Transferring Standards Results

The Transfer Standards screen enables you to transfer the student’s proficiency level on standards

to your current class.

The student must have a score for an identical assignment related to the standard for the standards

to transfer. For example, the assignment must be:

« Forthe same grade
« Inthe same grading period
» Against the same standard

To transfer standard results:

1. Select Transfer Standards from the Grade Book menu. The Transfer Standards Proficiency
Levels screen displays. Grade Book returns any standard results for the currently selected
grading period in other classes that match a standard in your Class Standards list.

Enter Grade Book Scores ()

Lock SignOut Support Help

Transfer Standards Proficiency Levels

Work
demonstratee
growth through a
variety of idea...
MAX:100

Student Class Grade 116.0000

Aaron, lan

Alejandrez, Willie

Bahena, Joshua

Transfer Standards Proficiency Levels Screen

2. Selectthe Subject.

3. Select the student’s name. The Transfer Standards chooser opens. All the student’s

standards results for all their classes display.

Student7
ﬁarqg. lan

A ej}{rrlldrez. Willie

Transfer Standards Proficiency Levels Screen
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4. Selectthe Transfer option to indicate the standards to transfer for this student or select

Al O

Transfer Standards

lan Aaron

IMay Report Card Performance for standards in the current class

L JATl Area 2 Mark  Notes
o wor ([ 50
Transfer \Work demonstrates growth through a variety of assignments

ideas showing complex and original thought

Transfer Standards

9 Transfer Standards

Transfer Standards Screen

Click show assignment to view the assignments associated with

the standard. 9

5. Click Transfer Standards. © You are returned to the Transfer Standards Proficiency

Levels screen.
6. Click Save.
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Transferring Student Scores

Transfer a student’s assignment scores between classes taught by the same teacher. This is
especially useful when a student transfers from one section to another after homework or projects
have already assigned.

1. Select Transfer Scores from the Grade Book menu.
2. Make selections:

« Copy From Class — Select a class to transfer scores from. (1) Assignments for the
selected class display in the Assignments grid.

« To Class — Selecta class to transfer the scores to. @
« Student — Select the student or (All Matching Students). (3]

« To Assignment — Select the assignment score to transfer. (4]

( )
If there are standards attached to the assignment selected in
Copy From Class and the assignment is copied to the To

‘l Class or another assignment is selected that does not contain

the standard:

« The standard is added to the assignmentin To Class.
« The standard is added to the Class Standards.

\. J/

« Assignment in the class the score is transferred to.

The assignment name is selected if the assignment is a direct

E match.
You can select another assignment to transfer the score to if
the assignment name is not a direct match.

o << Do Not Copy >> — Select to not copy the assignment score to the To Class.

o << Add Assignment >> — Select to copy the original assignment and score to the
To Class as a new assignment.
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Click Copy Student Scores. The student scores transfer to the new class.

Copy From Class | i52) Jackson, K Am Gow(D) S

Student| <<Selecs> v

(AllMatehing Students)

G
alz. Patricia
Test, Student

Assig

DO NOT COPY ignores transferming the scores for that assignment.

@ Choosing the option <<ADD ASSIGNMENT== in the "To Assignment” column will automatically creste a new assignment based on the COPY FROM grade book assignment definition (points, comelations, et )

v |ToClass| (S2)Jackson, K Am Govti4) SEC:1460

o 9 '

Copy From Assignment Date Assignment Type Points To Assignment e

Preamble to the Consitufien 1/3/2018 Assignment 1.0000 <<Do Not Copy>> v
The Constitution - Articles 1-3 11472018 Assignment 1.0000 <<Add Assignments> v
The Constitution - Articles 4-7 112472018 Assignment 1.0000 e Constiution - Aricles 71242015 .

Transfer Student Grade Book Scores Screen
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Recording Activity Notes

1. Loginto TeacherVUE.
2. Select Activity Notes from the Grade Book menu.

« The screen automatically saves as you enter data.
« The section displays all of the days of the current calendar month, by default.
« The Time drop-downs are set with five-minute increments.

3. Enter Activity Notes.

a.

b
c.
d

Click PE Minutes or EL Instruction to select the type of Activity Note to enter.

. Select start and end Times.

Enter a Logged Amount.

. Enter any Notes regarding the activity.

Use O in the Time and Logged Amount fields to use the same
value for all fields.

< November 2017

Use ? to enter Activity Notes in other months.

EL Instruction
Section: (YR) Long, P HOMEROOM 5(1) SEC:EL005-2 < December 2017 >
Date Time Logged Amount Notes
Friday, 1211/2017 s00am Y| Z10am VY |Q 10/ 4] Students jogged 10 min 4]
Saturday, 12/2/2017 LA v
Sunday, 12/372017 LA v
Monday, 12/4/2017 LA v
Tuesday, 12/5/2017 LA v
Wednesday, 12/6/2017 L A v
Activity Notes Screen
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Grade Book and Google Classroom

Logging into Google Classroom from Grade Book Main

1. Select Grade Book Main from Grade Book menu.

2. Click & to open the Grant Permissions in Google screen.

{ E This only displays for users who have not logged in. ]

ReportCard -~ ATSS ~ Admin -~

G

ters & Options + Google Integration l

€]  Grant Permissions in Google

iiter

Grade Book Main Screen
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3. Click Allow. & displays.

Google e
* Edupoint woulkd s B
Al v e maage v e St s

W pid aR BRI

W pid DA e ol

Bl v po Sotge Skl danies
Bl voriis ro Gotge Skt daal e
Bl vow v povion prits of parion @ g Caisat

EA vomr voimn dmien i i 4 e Do

[ e e wen e e o Soige
L

JI e e e 0 et e T
g el 0 i yO alel® O4 o i

P e e A e it e

Deegs Cddboas

g CE B ROR  ELSE  T
B Gcogs Cusuos dlai ri B B v P
e e B R S Tl i

By rhcmng e o e B0 4 RO e ke =
e L LI Pt
A S g e i Py g

=

Google Permissions Screen

4. Click & |

5. Click  to access Google Classroom General Options.

G Search Lock Sign Out
= 1

Google Integration

. & &)
Frank Smith
fsmith@edupointcom

Term:  Semester 1
permissions: Classroom Pericd: 6
" Foom: 139 - WORLD LANGUAGE

+ SPANISH Il 5520-009 23

disconnect account

Student Tallies

Grade Book Main Screen

a Click disconnect account to disconnect from Google Classroom.
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6. Setthe options for Google Classroom.

Session Auto Sync is enabled, by default. Clear the option to
disable.

a. Selectthe Default Assignment Type to use when Grade Book cannot match an
Assignment Type from the Instructions field of Google Classroom assignments.

b. Selectthe Default Points Value to apply to Synergy Grade Book assignments
synchronized from Google Classroom.

« Setto a Specific Number— Set the Points value to the number entered.

« Set by Assignment Type Weighting Default — Follow the default value set for the
Assignment Type on the Assignment Type Weighting tab of the Grade Book
Setup screen.

{ E You can set this value differently in each class. }

o Match Max Score Value — Use the Max Score and Points set on the Google
Classroom assignment.

c. Enterthe exact Sync Block Phrase in the Instructions field of Google Classroom
assignments to prevent the assignment from synchronizing into Synergy Grade Book.

( )
Update any existing blocked assignments within Google Classroom
before synchronizing from Google if the Sync Block Phrase is later

A changed. This prevents any unintentional synchronizing of
assignments from Google Classroom. The default phrase is
(Managed by Google Classroom).

\. J/

Synergy TeachervUE D= ] = Close Support Help

& NOFOCUS /Sem 1 Final »

4 Please choos

Google Classroom General Options

< Session Auto Sync

Assignment Sync Options

Detfault Assignment Type

K Study Habits 9

Default Points Valse

Sync Blogk Phrase

Managed by Google CLassioom) ]

7. Click Save.
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Enabling Google Classroom

1. Select Grade Book Setup from Grade Book menu.
2. Selectthe Class Settings tab.

3.

4. Selectthe settings:

Click @edit

« Google Classroom
a. Toggle to Enabled.
b. Click Advanced Options.
c. Class Code
« Enterthe Class Code if a class is set up in Google Classroom.
« The Class Code automatically populates after you create the class if the
class is not set up in Google Classroom.

d. Click Accept to allow students in the class to view the assignment. the default
synchronization setting for adding students to an assignment.

Accept and reveal class?

1 student is in this class. When you accept, they'll be able to see and post to it.

CANCEL |ACCEPT

Google Classroom Screen

Any students enrolled in a class with email addresses
Il that match those set up within Google are automatically
added to the newly created Google Classroom when
Sync Student Roster is set to ON.
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e. Disable the default synchronization options, if needed.

Sync Google Assignm
16/6/2018

Grade Book Setup Screen, Class Settings Tab

« Sync Google Assignments From — Grade Book can only synchronize
Google Assignments with a the due date on or after the date listed. By
default the date is set to the day prior to the day Google Classroom was
first enabled on a section.

L Displays on Grade Book Main for Google assignments that are not

synchronized

[=] :

First GC assignment GB Created

MAX:10.00 MAX:15.00

PTS:1.00 PTS:1.00
12212017 12222017
e
| & & v 14

Grade Book Main Screen
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Viewing Google Classroom from Grade Book Main

1. Select Grade Book Main from Grade Book menu.

E Classes enabled and synchronized for Google Classroom display
-
7

Terms Class Focus v
School Year School
Semester2 2017-2013 v HOPE HIGH SCHOOL v

Section ID Students Term Room Att Taken
Semester 1 (08/23/2017 - D1/12/2018)

3 G SPANISHI  5510-001 6

Period Course

1264 - WORLD LANGUAGE

1264 - WORLD LANGUAGE
1264 - WORLD LANGUAGE

i
:

FY

FY

FY

FY 139 - WORLD LANGUAGE
HIl 5520-002 a7 FY 1264 - WORLD LANGUAGE
HI 5510-002 ] FY 1264 - WORLD LANGUAGE

Periods

QTR 1 (Grading/Mark Periods)
Semester 1 (Grading/Mark Periods)
QTR 3 (Grading/Mark Periods)
QTR 4 (Grading/Mark Periods)
Semester 2 (Grading/Mark Periods)
Final Grade (GradingMark Periods)

Grade Book Focus

2. Selecta Google enabled class.
3. Select an assignment created in Google Classroom.

{ )
. (5 . .
They display ~ . Assignments created in Google Classroom are
locked and cannot be edited from Grade Book, by default.
F:sl GC assignment GB Created
MAX:10.00 MAX:15.00
PTS:1.00 PTS:1.00
12212017 121222017
a [F———
B, Fericeaion L Seeaking )
9 V] 8 ] 14 @
Grade Book Main
\. J
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Google Classroom information displays on the New Assignment and Quick Assignment
screens after an assignment synchronizes to Google Classroom.

Assignment Settings
Assignment Name Date of Assignment
BB Created After Connecting 13/ 392007 *|
Description
Assignment Category
Mormal v
Due Date
4 122002007 v]
Assignment Type Google Classroom
Speaking v Linked Google Assignment
Mame GB Created Afer Connecting
Score Type Max. Foints Due Date 12202017 Max Score 13
Score Date Created 1211672017 5:09 PM
Bow Srorg ¥ 400
New Assignment Screen
Assignment £ Advanced - Classes + Sections =

Assignment Mame  Assignment Category

New Standards ASSn | | jormal | Extra Credit | Mot for Grading

Description

| |Googie Classroom Assignment

Hame Mew Standards Assn
Dus Date 127212017 Max Seoee 15 r

Assignment Ty
* e Date Created 12/17/2017 1:04 pm

Reading Compreh

Parent/Student Portal
Score Type Ma I
| Show in ParentfStudent Portal
RawSc v 1 m =
Show cnily when scored
Assignment Date p—
127212017
nmen X
Due Date Assignment Drop B
ANH2017 Enable Assigrament Drop B

OFF

Quick Assignment Screen
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Assignment Synchronization

You can set Synergy Grade Book assignments to not synchronize to Google Classroom following its
creation. This removes the assignment from in Google Classroom and prevents future
synchronization of the assignment into Google Classroom.

(

A message displays on the Class Settings screen if Student Roster
Syncing is not enabled.

mCard ~ LessonVUE ~ Admin ~

Students will not automatically sync
into Google Classroom and will need to
be added manually. Please contact

P Grade Book Setup || Class Settings | your administrator to enable Student i)
G| Roster Syncing. F
= |
je—

Grade Book Setup Screen, Class Settings Tab

Deleting Grade Book assignments also deletes the assignment from
Google Classroom, after performing a Google Sync.

« Select Turn Google Sync Offfrom an assignment in Grade Book Main to disable that
assignment from synchronizing with Google Classroom.

i G [

First GC assignment GEB Created
MAX:10.00 MAX:15.00
FT5:1.00 PTS:1.00
12212017 12222017

BN, oo e

9

Enter Scores

Edit Assignment
Quick Assignment
Delete Assignment

Create Assignment Resources

Grade Book Main Screen

« Select Turn Google Sync On for an assignment that is not synchronizing.

S <] c]
Resource before first  Resource AFTER W
save shared with save multiple Befg
MAX:100.00 MAX:100.00 I
7 PT5:1.00 7 PT5:1.00 v
ed 21212019 ied 211212019 ed
Grade Formative Formative F

N/A

Tum Google Sync On

Grade Book Main Screen
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Assignment resources added to new assignments synchronize into Google Classroom. Document
resources from Synergy Grade Book assignments are created as a copy for each student in Google

Classroom.

Unlocking Google Assignments

185

7

go out-of-sync.

ht
Assignment Settings

Assignment Name

GC Assignment those changes
over to Google Class

Unlocking Google Classroom assignments may cause the assignments to

N

Assignments Screen
\. J
« From the Assignments screen:
1. Select Edit Assignment.
i G
Hew Date GC Assignment
Assignment(GE WAX 32,00
MUASC:24.00 PT5:1.00
PT5:1.00 122872017
12z2m2omr
Speaking Participation

Turn Google Sync Off
Enter Scores

Edit Assignment
Quick Assignment
Delete Assignment

Create Assignment Resources

Grade Book Main Screen

2. Select Unlock all assignment in this class from Google Unlocked.

Uinlock all assignments in this class
Assignment Settings
Assignment Name Date of Assignment
GC Assighmen 12/18/2017

Grade Book Assignments Screen
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When assignments are unlocked:

. S displays on Grade Book Main for unlocked Google assignments

Grade Book Main Screen

Google Unlocked

- | displays on the New Assignment screen for unlocked assignments.

Rl [

Assignment Settings

iAssignment Name Date of Assignment
First GC assignment 121672007 |
New Assignment Screen
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District Course Curriculum

District Course Curriculum allows the district to organize rich course content by district course.
Assignments and items with rich course content are also sequenced using the Course Curriculum
window. Teachers of that course inherit the Course Content and can add the items to their own
classes.

Creating District Course Content

This example uses the Content option. The same process applies to the Assignment option.
1. Navigate to Synergy SIS > Grade Book > Setup > Course Content.
2. Click °

3. Select Content.

Course Content

Course Content Screen

4. Selector enter Content Settings as needed.
( )
These are the default settings for the items when teachers inherit a
copy of the item.

5. Select Classification options as needed.
( )
This organizes the content in the District Content Bank.

A Course option is required to use the content item on the Course
Curriculum screen.
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6. Add content to the Student Content and Teacher Instructions tabs as needed.

Teachers, students, and parents can view Student Content.

Teacher Instructions is only available to teachers.

Edit Course Content ltem [= )53
@ Student Content
Content Settings
ComsetemType Student Content for New Content Item 3/24/2020 9:49 AM
= Paragraph v Alv Bv g v EvB I @2 iZ & BvBv o o Tools
unit
§ & AllLT Apps
Title * ' Graph Builder
New Content hem 32472020 949 AM °
Category T
Subject -
Grading Type. & Lin
i Document
Enable Discssion
- & Drive
Expected Duration i) O oilibe
0
(D3 YouTube
Record 3 Video

Classification

Course.

Grade Level

School

School Year

Edit Course Content Item Screen

Creating Course Curriculum

1. Navigate to Synergy SIS > Grade Book > Setup > Course Curriculum. The Course
Curriculum window displays.

All Courses

Drag a column header here to group by that column B & Q
Ti Description Duration Subject

Q Q Q Q

Science 5th Grade (ESC05) YR English 9th Grade

Life Skills (PP26P) Life Skills/assemb Mfg s2 Fine/Applied Arts

Sa Prin Off (SAG0) Student Asst Principal's Offic S2 Electives

Engine Perform (AM16) Engine Performance s2 Electives

Ind Instruction (PP7252) Individual Instruction - Ed S2 Fine/Applied Arts

Sld Math (PP82B2) 52 Mathematics

Aape Basketball (PE4922) 52 Physical Education 10-12
German | (WL31) German | YR Fine/Applied Arts

Tr Clothing (TRL3) s2 Fine/Applied Arts
Comp Aided D&d (IT312) Computer Aided Design & Draft s2 Fine/Applied Arts

Course Curriculum Window

2. Select the District Course to open a screen for that specific course.

You can search for specific courses by Title, Description, Duration,
E or Subject, or use filters to narrow the list of courses.

Items that are linked with the selected course on the Course
Content screen display in the Content Bank.

3. Drag and drop items from the Content Bank to Curriculum Sequences to build a course
curriculum.
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4. Drag and drop items to re-sequence, or remove items as necessary using ® in Curriculum

Sequences.

Course Curriculum
Am Govt (SS51)

Select Course

Content Bank

Drag a column header here to group by that column Q Search.

Title Type Created By
Q Q Q
Federalism and the Constitution Homework Kathy Jacksen

Y Create Filter

) compe
The Grid on the left contains the district content bank. The list on the right represents
a curriculum sequence for the current course. Drag items from the content bank to
the curriculum sequence. Teachers can inherit a curriculum sequence for their
course

Curriculum Sequences
Am Govt (SS51)

Am Govt (5551)

SEQ  Federalism and the Constitution ®

Homework | Normal

Course Curriculum Screen

Inheriting a Curriculum Sequence

1. Loginto TeacherVUE.

2. Select Course Contentfrom the Grade Book menu.

Q Synergy’ Home -

TeacherVUE
Admin ~

TeacherVUE

Streams  Analytics GradeBook -~ ReportCard ~

Grade Book Main Page
New Assignment

A Period 2 Am Govt (S2) v

Alpha - Last, First

Grade Book Setup
Standards Proficiency
@ | Class Standards

Student Progress Reports

Copy Assignments and Share Grade Books

Aguine, Jason | Barefl, Linda Bender, Jon Bamal, Amanda

Frye Cameron  George Regna  Goodsen Josl  Green Natale

@ ®

ar "

Horovitz, Cherilyn |~ Hunting, Will lan, Janice Johnson, Brian

Bucter Feris  Clark Anarew | Activity Notes

®
f i 4 %l

| LY s 2 | Quick Assignment
bl d

Hamion, Brad  Heron, Cady

Kiopf, Rebecca  Lindley, Jen

Performance Analysis Tool —
Assignment Listing

Transfer Student Scores

Manage Classes

Classroom and Assignment Resources.

Calendar

Class Websites

Grade Book Import
District Grade Book
Final Grade Configuration

Test Score Entry
New Grade Book
Course Content
New Course Content
Student Workload

TeacherVUE Home Screen
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3. Select the course tab. The Course Content created by the district displays on this tab in the
recommended sequence.

The course tab only displays if the district has created Course Content for
the course.

Synergy TeacherVUE

2 (S2) Jackson, K Am Govi(2) SEC:1289 / 3rd Qir +

Course Content

All course content for current class.

Course Content Options Am Govt (S551)

District Content Bank Sequence

The following items are available for Am Govt.

Federalism and the Constitution

Course Content Screen, Course Tab

Using Content from Course Curriculum

Teachers can add content from Course Curriculum to their own classes.

1. Select an item from the course tab. A window opens with the content details.

2. Edit options as needed for the specific class and click . This adds the content to
the teacher’s Course Content. Copied assignments are also added to Grade Book.

Add from content bank x

Student Content

Course Item Type

Assignment

Student Content X Bxpand

Unit

State and Federal Government

Title *

Federalism and the Constitution
Category

Homework
Due Date

3/24/2020 o}

Score Type
Raw Score
Max Score *

100
Points *
10

Expected Duration (min)

ional and state gove; The 2pprop: ribution of pow

di k i : m re en taken to enhance federal ile at other points, the Framers and ?\e; the
Add From Content Bank Window
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3. Theitem from the District Content Bank displays with a green check mark and the date it was
added.

Course Content

All course content for current class.

Course Content Options Am Govt (SS51)

District Content Bank Sequence

The following items are available for Am Govt

SEQ  Federalism and the Constitution MAR @
24

Homework | Normal

TeacherVVUE Course Content Screen
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Using New Grade Book with Rich Course Content

On the New Grade Book screen, teachers can:

« Custom sort grade books by units or assignments
« Automatically save as they enter scores and create new assignments
« Add rich content including information from third party applications to an assignment

« Filter and sort by student name, mark or percent, and by individual and whole class student
performance

New Grade Book is currently available for section-based traditional (non-
==t/ standards based) grading.

New Grade Book Screen

The New Grade Book screen includes many features.

2 (52) Jackson, K Am Govt(D) SEC-1077 / 3rd Ot = o 0
26 17 e )
Students Assignments Y 0Active Filters | [0 assignments - View By Unit | Grade Detail onfil] 3 REPORTS & OPTIONS B &
Public Opinion, Media & American Politics O Constitution and Articles
Freedomof ¥ Media Bias ¥ Media's The Whatis Score Mark Government T The The
Informatic..  &Criticis..  Influsnce..  Measurem..  Public.. of the... Constitutic..  Cons
— | — — e— | c— — —
due: 4/17/20 due: 4/14/20 due: 4/7/20: due: 4/3/200 due: 3/31/20 due: 202 due:
max: 5.00 max: 10.00 max: 4.00 max: 5.00 max: 10.00 max: 100.00 max:
st 10,00 pts: 500 t 500 pts: 500 st 1000 pts: 100,00 pts:
Homewort | [|Homewort [ Homewort ] Homeworl | [ Homewort Homework As:
©) sooor iy [FETEY 4 1 1 5 4 51% F 100 0
B crone kelic B 935% A 1 2 2 4 2 50% F o7 0
z Curry, Arthur B %05% A 4 4 1 4 4 53% F 5 10
a. Dinah, Esther B 924% A 5 2 4 4 2 4% D 2 5
@) coronsomea [ s04% B 5 4 4 5 4 76% C 4% 0
o Grayson, Dick B 654% D 3 3 3 5 1 5% F 59 5
a Grey, Jean B sso% B 4 4 4 4 3 66% D S o
& Hayden, Jenny B sse% B 4 2 2 5 4 8% F 6 o
j Hex, Jonah [I 918% A- 2 5 4 4 2 58% F 78 )

New Grade Book Screen

Enabling Autosave ©

1. Right-click 0
2. Select ON or OFF to enable/disable the Autosave feature.

©

Autosave: onll

New Grade Book Screen - Autosave
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Using Quick Filters @

1. Click Y ors=fies {9 open the Filters window.

2. Select entire categories (Assignments, for example) or expand the category to select
specific items as afilter.

Grade Book reloads with the selected filter options and the Quick
Filter button diplays the number of active filters.

3. Toggle Pin to ON and what you pinned displays when you click the Quick Filter button.

4. Click * toleave the Filters window pinned on the screen.

A (S2) Jackson, K Am Govt(0) SEC:1077 / 3rd Qtr +
Y 1 Active Filter M as
Filters
B Type Descrpfion Ein - B
he What is
» v/ Assignments Filter By Assignment on [l Measurem... Public...
’ Standards Filter By Standard i'"-FF
¥ - due: 473720z due: 3/3172C
> Units Filter By Unit o | 2850y IETE Y0
pts: 5.00 pts: 10.00
e Categories Filter By Category Borr | Homework Homework
Wy Y bl 2 4
0 Crane, Kellie 93.5% A 4 2 z 4] 2
Q, Curry, Arthur 905% A- 4 4 1 4 4
Filters Window
Y 1 Active Filter M as
PO MORE  (® CLEAR
Assignments
Freedom of Information vs Na...
Government of the People by ...
Government Transparency: De...
Quick Filter Detail
. Q& MORE . .
n Click to re-open the Filters window.
—

Click ® “*** to remove active filters. Grade Book reloads to display all
information.
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Using View By ©

The View By button has an Assignments tab and a Standards tab.

Select the Assignments tab to View By Unit, View By Category, or View By Week.

ive Filters M@ assignments - View By Unit Grade Dg

B Assignments Standards

& uh

View By Unit  View By Category  View
!

s @
;
:

Go To Assignment View

View By Assignments Tab

Select the Standards tab to View By Assignment, View By Standard, orView By Parent
Standard.

= Filters [ assignments - View By Unit Grade

Assignments Standards

I w

View By View By Parent

Standard Standard

Go To Assignment View

View By Standards Tab

Using Grade Detail, Reports, Options, Export, and Column Chooser ©

Click c==P==" 8" 5 toggle Grade Detail ON or OFF.
Click "~ **°" {0 print reports available to you from this screen.

Click ® °7°% o toggle options ON and OFF to customize New Grade Book. See New
Grade Book Options for additional information.

Click Y to export New Grade Book date in an Excel spreadsheet.

Click B to include and exclude columns.

Adding Course Content ®

CIick° to add an Assignment, Content, and a Syllabus. See Course Content for
additional information.

195
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New Grade Book Options

New Grade Book allows teachers to customize their Grade Book. Select # "°"*  to make
modifications.

1. Student Picture — Show/Hide student demographic images.

2. Show Only Ungraded— Automatically filter to display any students that have unscored
assignments throughout Grade Book.

3. Show Posted Grade — Displays the option for teachers to post final grades from the New
Grade Book grid. Teachers can also add comments and override marks.

4. Show Units and Unit Totals — Shows assignments organized by unit and displays unit
percentage and mark.

5. Progress Bar — Shows student performance as set by an analysis band. Teachers can
choose to email a set of students.

Homework
—— High 100% 8 n
Law 5 @ %
1 Avg 67.6% 9 i
5 &
o067
L Lowz20% ? @
14 *
D €%8%
- LU | =

Progress Bar

6. Width — Expand or contract the width of assignment columns. Narrow columns display text
vertically.
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7. Grade Level — Displays a column to show the students' current grade level.

Units o

7y REPORTS I £+ OPTIONS I B B

Students Grading Assignments Display
Student Picture Public/Private Notes Show Units Show Assignments Category Grades
onl o onl onl onl onl
Dropped Students The abave option turns Unit Totals Progress Bar Missing Counts
o on the grading overlay. onfl ol o
Class Marks Fill Down Grades Due Date Grade Level
onl ol onl WMo o
Class Pct Show Comment Max Value Attendance
- Codes - s
ON OoN OFF
o
Show Student Id Point
W studen Show Only Ungraded aims
. “ 0 -
Name Sorting Show Posted Grade Category
Last Name - Bo: ol
Audit Indicator Analysis Bands
ON
[ B |
Width
« » o
New Grade Book Screen

Sorting and Filtering

197

The New Grade Book grid allows teachers to sort and filter by every column.

1.

Select and column header (except the title of and assignment or unit). Grade Book sorts in
asscending or descending order by that column.

Select the

Clik OK to refresh Grade book using the selected filter options icon.

icon and select items from the list to filter the Grade Book.

f_‘/ Bloyer, Troy

€ Corpoel, Brangon
9 Deitering, J
g B

BEEE e e eds

403 F

673% D+

363% F

6% F

T4 C

193% F

S77% F

52% F

Homework Q
Pet Mark Pet| Mark
0% 6% C
0% 100% A+
0% 64% D
0% 4% F
0% 0% D-
0% 4% | F
0% 6% C
0% 6% C

100% A+

100% A+

0% F

0% F

60% D-

48% F

40% F

6% F

Pct Mark

Psychology
Freudian Total
Concepts Faper

dlue: 9272019

max: 100.00

ptst 10000
Project

Freudian Concepts

Assignment

—
due: 7/1372019

pts: 1000

Assignment

Test Project
' —
duer 77132019 due: 77112018
pts: 1000 pts: 1000
Test Project

[T

New Grade Book Screen — Filtering

i,

Signing out and back in, or re-loading New Grade Book, refreshes
all sort/filter options.
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Course Content

Course Contentincludes all possible resources and content that a teacher provides for a class.
Assignments can include Rich Course Content.

1. Clicko.

2. Select Assignment, Content, or Syllabus to create content

a. This button allows teachers to create assignments that expect a student score. Rich
Course Content can be added to each assignment as needed by the teacher.

b. Contentis rich course information that does not expect a student score. Teachers can
use Content to share study materials such as videos and documents. This area can
also be used to share general class announcements about things like projects and field
trips.

c. Mousing over the Syllabus option displays four areas teachers can edit: Contact Info,
Class Policies, Grading Policies, and Course Description. These options also
display as tabs once the Syllabus page opens.

m 22% F 16 25

na 36% F M 6

25 100% A+

21 T2% C-

0 24%

25

-
b4 1
bs

na

a e=m

New Grade Book Screen— New Content
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Creating New Content-Rich Assignments

199

1. CIicko.

2. Select Assignment.

3. Enter assignment detail information. ltems marked with an asterisk (*) are mandatory.

Content Type — This defaults to Assignment. This field signifies that the teacher is
creating content that requires scores.

Unit — Teachers can create units to help organize their assignments. Type a unit name
into the field. For all subsequent content, the unit name displays in the menu.

*Title (of Assignment)

Category

Due date — This defaults to the day the assignment is created.

Score type — Raw score, Percentage, Letter Grade, or a defined type (i.e. rubric).
Max Score — Total score that a student can earn on an assignment.

*Points — Weight or amount the assignment is worth in Grade Book calculations.

Expected Duration (in minutes) — Time expected for students to complete the
assignment.

Creating New Course Content

1. CIicko.

2. Select Content.

3. Enter content detail information. ltems marked with an asterisk (*) are mandatory.

Course Item Type — Defaults to Content. This signifies that student scores are not
required.

Unit — Teachers can create units to help organize their content. Type a unit name into
the field. For all subsequent content, the unit name displays in the menu.

*Title (of Course Content)

Due Date — This defaults to the day the content is created.
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Adding Rich Course Content

The Content area allows teachers to include an unlimited amount of information for Course Content
or Assignments. Teachers can add formatted text and resources (such as documents, videos, or
links) from the Content area.

The Tools on the right side allow teachers to add images, links, and documents, or to add/embed
YouTube videos or LTI content.

Content for Freudian Concepts Paper X Expand

Paragraph v | Alv A~ iv =« B I & = !IZ & @~ Tools
[~ & All LTI Apps

9 Wikip...

@ Mathisnt hard,itsi@language | Randy P... o ”» S
or ) 2 Watch later  Share

m Quizlet

[Eal Image
S Link

I Document

& Drive

Manhattant

D YouTube

Record a Video

Course Content Screen

Teacher Resource Library

Any Images, Links, or Documents teachers use are added to their own Resource Library. These are
accessible for future use because this library is stored within Synergy.

1. SelectIimage, Link, or Document from the Tools area.
2. Selecta previously used image, link, or document, or upload a new one.

Each tab (Images, Links, and Documents) can be accessed, regardless
of the selection chosen above.

Insert Resource

¢ & O

Resource Library

Images Links Documents

[Eal Add New Image

Teacher Resource Library
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Google Drive

201

Teachers can add content from a Google Drive. Users not currently logged in to a Google account
are prompted to log in. Once logged in, users can access the files and folders held in Google Drive
and embed resources as needed.

When a document from Google Drive is embedded, the permissions on
— that document are automatically set to PUBLIC. This is necessary for
students to access the file.

Google Drive Content

Adding Google Docs to Assignments or Course Content

E See your administrator to set up the required configuration for Google
Submissions.

1. Select New Grade Book from the Grade Book menu.

2. Add anew assignment or edit an existing assignment.

( )
Two options are available for adding rich content: Synergy Editor
and Google Doc. Synergy Editor is the traditional text editor that
allows you to embed text, photos, videos, YouTube, LTI content,

, etc. The Google Doc option allows you to create a new Google Doc
or select an existing Google Doc as rich content for the assignment
or course content item.

Teachers can only provide rich course content using one method

L per assignment or course content item. )

3. Click Google Doc. A confirmation displays warning that any content currently entered in the
Synergy Editor field will be deleted. Click to proceed.

If you are not signed in to the browser using your district-provided G

[\
Suite email address, cIickm and complete the authentication
process.

4. A Google Doc is automatically created. Create the Google Doc as needed or click

& Choose Decument 44 |0ad a previously created Google Doc.
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5. Click & Cr=ninNewT2b 6 open the Google Doc in a separate tab. This opens the document to
edit as needed.

Changes can be made to the Google Doc in Grade Book or directly in
Google. All changes display in either location.

Using Google Docs in Google Drive

Google Docs created in New Grade Book are organized in the teacher’s Google Drive. Folders are
created automatically to keep the documents organized by school year, class, and assignment.

1. Navigate to http://drive.google.com.
2. Locate the Class Content folder.

3. Navigate through the school year folder to find the class(es) and assignment(s) where Google
Docs were created.

& Drive Q searchDrive - ® @& # GSute @
'_ New My Drive > Class Content > 2019-2020 > (S2)Jackson, K AP ART HIST S2(5) SEC: 54993-0135 > Art History Project ~ B @ ]

Name A

Files

226MB used

Google Drive

Google Docs in ParentVUE and StudentVUE

1. Select Grade Book in ParentVUE or StudentVUE.
2. Select the class and assignment where the Google Doc rich course content is available. The

Google Doc displays.
[\
[ The Goggle Doc is read-only for students and parents. ]
[y susecoment < =80 o

‘‘‘‘‘‘‘‘

(saparats ormatne arace).

Course Item Screen
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Configuring Rich Content Features

Rich content for New Course Content allows teachers to easily search for Third Party LTI content
and YouTube videos that support learning objectives. YouTube and LTI must be configured for
teachers to use these features.

YouTube

Select the YouTube icon to search all content on YouTube by keyword. Prior to embedding the
content to the page, teachers can view the YouTube video before choosing Insert Video.

{ E A district’s proxy servers might limit access to some YouTube content. }

Insert Resource *

Resource Library Google Drive YouTube

D YouTuhe

Three branches of government

Three branches of government

+ 1759 davs ado

YouTube Content

Third Party (LTI) Applications in Course Content

1. Select All LTI Apps from the Tools area. Previously used applications display by default.

2. Select toview all LTI Applications. Select to toggle back to

the default view.

( )

@ Configuration Complete, ready for use.

Any application that displays
E can be used without configuration. Applications that display

% Authentication Reaured. st be configured. Selecting the

application allows the teacher to configure it if they have the
credentials for the Consumer key and Shared secret.

J

3. Select a configured application to use. Each application is managed by its own vendor, and all
functionality is determined and developed by that vendor. For example, Quizlet provides a
search field that allows users to search their repository.
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4.

Add content to the assignment or Course Content.

Content for Separation of Powers X Bxpand
Alv A ¢ v=~v B I & = = e B~ Tools
Div & & & AllLTI Apps:
29 Wikip...
o % & Not logged in Talk Contributions Create account Graph...
7 T
a‘*’ = Login
T W :
°h 0 W Aricle  Talk | Read More v | |Search Wik Q mQU\Zlet
L w0 3
I Separation of powers Himeas
WIKIPEDIA para p

- i . B Li
The Free Encyclopedia under the Un]ted Link

3 : Il Document
Mein page States Constitution
Contents -
Faatured contant From Wikipedia, the free encyclopedia L Drive
Current events
Random arlicle This article is about the separation of 2 YouTube
Donate fo Wikipedia powers specifically in the United States
Wikipedia store For the theory of separation of powers, ﬂYuuTu_he
nnnnnnnnnnnnnnnnnnnnnnn h Record a Video
»
Embedded LTI Content

Assignment Advanced Settings

Teachers can set specifications on the Advanced Settings tab for each assignment. These
settings include:

Grading Type — Normal, Extra Credit, Not For Grading, Content
Assignment Date — Use if different than the Assignment Due Date

Analysis Band — An individual assignment can have its own Analysis Band. Point values
configured in the Analysis Band can match the Grade Book Score Type of the assignment
(grading for DIBELS proficiency for example).

Grading Periods — Select Grading Periods that the assignment impacts

Courses — Click the toggle button to ON and all other sections with the same course number
are automatically selected. Additionally, all classes taught by the teacher are listed and can be
individually selected if needed.
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o Show Only When Scored — Assignments display only when scores are entered.

« Show Rubric In Portal —If a rubric is applied to this assignment, the rubric displays.

« Enable Discussion — Allows teacher and students to discuss the assignment in the

portal.

« Show Assignment As Of Date Time — Select a specific day/time for the assignment

to display in the portal.

Course ltem

Democratic ideals in the Constitution

Normal category, 29 graded, 0 not graded

Content Scores Advanced Settings Standards Drop Box
Misc Grading Periods
Grading Type Gradi

Nor v
Assignment Date 4
107242019 =) ]
v
| Sem 1Final
Analysis Band Courses
Analysis Band Add To All Courses
Class C B a
Note:

Analysis Band For Class
NAA Turn this option on to automatically add this

assignment to all courses of this typ:

/' PUBLISHED To Portal

ParentVUE / StudentVUE

Show Only When Scored

a

Show Rubric In Portal

£ |

Enable Discussion

[ ]

Show Assignment In Portal

ol

Show Assignment As Of Date Time
[

Course Item Screen, Advanced Settings Tab
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Standards

Course Content and Assignments can be aligned to standards. Search for Standards by name in
the text field or filter by selecting the Standards Type, Subject, and Grade Level. You can then
select standards from the populated list.

Course ltem ° x
Democratic ideals in the Constitution 0
Normal category, 29 graded, 0 not graded missing

+/ PUBLISHED To Portal

Content Scores Advanced Settings Standarcls Drop Box

Select Standards 3 SELECTED STANDARDS ~ || SHOW CLASS STANDARDS

Standards Type EXPAND ALL COLLAPSE ALL

Commen Core

Subject HS.HIGHEST
istory - This standard wil calculate using the aggregation method of; HIGHEST SCORE
Grade Level HS.LAST
High School . This standard will calculate using the aggragation method of: LAST SCORE
HS.LOWEST

This standard will calculate using the aggregation method of: LOWEST SCORE

HS.MEAN
This standard will calculate using the aggregation method of: MEAN

HS.MEDIAN
This standard will calculate using the aggregation method of: MEDIAN

HS.MODE
This standard will calculate using the aggregation method of: MODE

HS.NO_AGG
This standard will calculate using the aggregation method of: NG AGGREGATION

HS.POWERLAW
This standard will calculate using the aggregation method of. POWER LAW

Course Item Screen, Standards Tab
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In New Grade Book, you can enter scores on the same screen used to create assignments. The
Scores tab populates when an assignment is created. On the Scores tab, teachers can enter
scores in two views: grid and cards. Select these views on the right-hand side of the Scores tab.

Grid view reflects a traditional grid where users can enter raw or rubric scores. You can use the
toggle button to mark assignments excused or hidden in the portal. The remaining columns allow
teachers to enter Grade Book comments and public/private notes. The Grid entry screen also
includes a column chooser for teachers to tailor the columns displayed on the screen.

Card view presents students as cards in a grid. Teachers enter the scores on the student’s card and
can easily use the Tab key, Enter key, or keypad arrows to navigate from student to student. In the
card format, the student’s score type and percentage displays on their score card.

Course ltem ° x
Democratic ideals in the Constitution 0
Nor e 29 graded, 0 not graded missing
=]
s .
Score Type: Raw Score Max Value: 10 e P
P Score Grouping
® © @ 0
Abbott, Billy Bisenius, Adam Branch, Claren... Burch, Kali
10 10 10 9
.
-
" 0 8
Burghardt, Chris Carlson, Jared Christiansen, ... Crane, Kellie
8 10 10 10
80% 100% 100% 100% 7
21 (75%)
Fast, Tracy Helmin; Stuart Holly, Stacy Kenny, Lisa
8 10 10 10
Loggins, Jamie Macias, Bryan McDonough, ... McKenna, Travis

Course Item Screen, Scores Tab, Cards View
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Course Content Bank

The Course Content Bank allows Course Content Assignments and ltems to be pushed to a bank
so teachers can share and pull needed Course Content. Content is created by teachers or district
staff and is easily accessed in the Search Content Bank option. When searching the Content Bank,
teachers can filter by course, unit, type, year, author, grade, and more.

1. Select theE link from an Assignment or Course Content.
2. Select an option. Teachers can:

a. Copy Current Item — Copy all rich content to a new item that can be set as an
assignment or as Course Content for use.

b. Delete Item — Remove the Course Content or assignment from Grade Book.

c. Add to Content Bank — Add the Rich Content to the bank to be visible by others for
use.

d. Search Content Bank — Open a searchable grid that displays all Course Content
added to the bank. Selecting Course Content displays a preview of the content and
allows the content to be copied and used.

e. Preview As Student — Open a new display to view the content as a student would

through StudentVUE.
B
L]
9 @& Copy Current ltem
) Delete Iter
G + Add To Content Bank
d Q Search Content Bank
@ @ Preview As Student

Course Content Screen
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Student Profile

Selecting a student’s name on the New Grade Book screen opens the Student Profile. Student
Profile provides a holistic look at the student, including information regarding grades, course history,
health, discipline, and communication.

Student Profile X
Ab bott, B|||y c (51) Pearl, A Beg Jewelry 1) SEC:0106
Rob Wilson
i Grade 12 I}
Summary se Hist Discipline Test Histary
Attendance Totals Current Schedule

111 102 9 8

Days Enrolled Days Present Absences Tardies —
- School: Hope High School
ss51 Am Gowt 216 2nd Qur 8
sss1 Am Gowt 216
ARSS Beglemely | 403 2nd Qtr .
Behavior Totals EN46 Prin Eng Il 31
PAGS Intermediate.. 409 Chaplin, ! 2nd Qur 8
0 5 5 1 PE762 Weight Trm B... ANNX Ferrigno, Louis | 52
Observations Minors Majors Referrals PET61 Weight T B... | ANNX shorts, Kyle 51 ZndQir A
F77 Pringprac Ec... | 131
£NED Eng (brif Lit 222 2nd Qtr A
NCg52 Independent... 101
General Information sca9 Science 10 120 Schiute Peter 51 2nd Qur
Neos2 Early Childho... No Room Rel Time, Rel.. 52
Gender Ethnicity Birthday ENSTC Cohm it 230 Tuzin, Philip VR 2ndQtr D+
Student Profile Screen
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Course Content Screen

The Course Content screen contains all of the Course Content for a teacher’s section. Teachers can

create additional Assignments and Course Content Items by clicking ° Content is organized by
the teacher through the Options tab. This organization is how the students view the course content
through StudentVUE.

1. Navigate to Grade Book > Course Content.
2. Select the Options tab.

a. Select fields to display to students. Options include: Week, Date, Unit, Assignment
Type, and Subject.

b. Drag the rows to customize the order the content displays to students.

Course Content

All course content for current class.

Course Content Options

Instructions

1. Select Course Display Preference. Select none, one, or several fields to control how content is displayed on the course content tab and in ParentVue/StudentVue
2. Drag items. The order of checked items controls the heirarchy of grouping.
3. Select Order Preference. Choose date ordering preference:

Course Display Preference Order Preference

Date Ascending

Date Descending
W Week L4

Date b
Unit e
Subject -

Assignment Type -

Course Content Screen, Options Tab
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3. Selectthe Course Content tab. The teacher sees the content organized by what was set on
the Options tab. In this example, students are presented Course Content first by Unit, then
by Date. The Course Content screen provides the teacher an outline of the content shared
with students and includes:

Total amount of Course Content in the focused section

Content organized by teacher’s customized layout

Search field to find any Course Content provided to the students
Toggle to show only upcoming assignments

An outline of the Course Content

- o o o T o

An indicator that that the assignment was completely scored

Course Content

All course content for current class.

Course Content Options

‘D 0 Search | Search Assignment Name Show Upcoming Only [l (.’ Outline ‘9

(E' Branches of Govemnment (5 items) + Branches of Government
JuL

Legislative Branch Constitution Basics
Homework | 10.00 points

SEP  Test: Congress
Test 0.00 points

24 100.00 EV

| ocT | Judicial Branch State and Federal Govemnment
0 T 22  Homework | 100,00 points

|

The Constitution
éé ,,,,, The Study of American Govemment

NO Executive Branch
Project | 100.00 points

27

T The Gonstitution Game
Project | 10.00 poinis

24

Course Content Screen

.. 1o edit previously created course content, select the name of the
—| Course Content or Assignment. Additional resources can be added
to the content item as needed.
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ParentVUE and StudentVUE

Classes using New Grade Book and Course Content can be used alongside classes using Grade
Book without Course Content.

Selecting a class within ParentVUE or StudentVUE where the teacher has used Rich Course
Content displays the ‘Course Content View.'

The Course Content view of ParentVUE and StudentVUE displays the following information:

1. Syllabus information — Contact information, classroom policies, grading policies, and course
description are listed at the top of the class detail for easy student access.

Syllabus

Course Syllabus

StudentVUE Syllabus Screen, Course Description Tab
Overall class mark and percentage
Breakdown by assignment category
Number of missing assignments — Can be toggled to show only assignments that are missing
Upcoming assignments — Can be toggled to only show assignments with a future due date

I e

Show Done filter — Displays or hides assignments and course content the student marked
‘Done’

7. Students can mark assignments and course content 'Done'

Billy

R Hops High School

w0ssg: (949-555-1212) Edupoint School District
Good moming, Bily Abbott 12/312019

ﬂ wy Account | Heip | close

¢ GRADE BOOK

AllClasses  2nd Quarter (Hope HighSchoo)  ~  AmGovt ~ | 2ndQtr ~ iew| Course Content View

Bc Upcoming csignmets
<«
= e Show Missing S G
3 crade ook = = Done @ NotDone Al
A e
@ T outine

L]
o

o " Legislative Branch
“ 08 o

P Test: Congress 8 53
24 s

5 Judicial Branch # 90

:;) Separation of Powers B 7

OV Executive Branch 8 75
27 » 75

StudentVUE Course Content Screen
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Course Content and Assignment Detail

By selecting the name of a Course Content Assignment/Iltem, students can access further
information. This allows students to access all resources as provided by the teacher including text,

videos, and LTI applications.

Course Item

Democratic ideals in the Constitution

Tur
mark as done
Vou eamed 100 ut of 100 ponts ices the ssgnment i you st
10 ' ths assignment,
Assignment Due Date: 10302019

Key points

National treasures

gton DC

Course Item Screen

Assignment And Standards View

Parents and students can toggle to the ‘Assignment View’ or ‘Standards View’ to see the Grade
Book information presented without Course Content included.

ﬁ Billy
Hope High School
Edupoint School District

o sooies (949555-1212)
Good morning, Billy Abbolt, 12/6/2019

GRADE BOOK

il ©)
AllClasses  2nd Quarter (Hope HighSchool) +  AmGovt ~  2ndQtr

Category Weighting
] " s, 10000%
84.5% 0

‘ T crace ook CALCULATE MAX SCORE
oeaat

Assignment View | Standards View | Course Content View

2097%

w 3s00%
A, ReportCard | ugraded .
N e 2000% 2000%  20.00%
Student Info . IO 14c6% 1500% 16.16%
S Suee 3 Missing »
3 Assignments
5 R Homevork Qi Tom
b y u
R . % 0 rad
Assignments
e Homework |0 Goutor 00000 RawSeore so0100000
EET—— 75 cutof 1000000 | Raw Seore 750071000000 Pl sts -
Comeciomond 71772020
g s Units Homework | Homework |0 Souto 100000 | Raw Score 200100000

StudentVUE Assignment View
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"What If?" Calculator

The calculator button on the right side of each assignment allows students to present 'What If?'
situations. Students can use the pull bar to see how a specific score on an assignment willimpact the
mark in class.

= Course Request
: Search Show Missing Show Upcoming Show Done
a Grade Book Search Assignment Name Mo Wor Done  ® NotDone Al
At Report Card [
[ Custom Tab ‘ . Branches of Government
- JUL | egislative Branch = 15
e ‘ 8 Homework | 10.00 points £0.0% Constitution Basics
w Test History ‘
If You Score: Class Grade Would Be: PelCen(age Would Be: Modern America
e Documents ‘
15 B 84.6% NEW
Change the grade for this assignment to see how it impacts your = State and Federal Govemment
class grade The Constitution
0 25 The Study of American Government
2
|

SEP Test: Congress =

24 Test| 100.00 points Late

OCT  Judicial Branch B

272 Homework | 10000 point

StudentVUE "What If" Calculator

Using Standards-Based Grading in New Grade Book
Enabling Standards Mode

1. Loginto TeacherVUE.
2. Select Grade Book Setup from the Grade Book menu.

asynergy' Home -~ Streams Analyics GradeBook - ReportCard ~  LessonVUE

TeacherVUE

Grade Book Main Page

TeacherVUE New Assignment

Grade Book Setup

& Period 2 Am Gowt (S2) + Standards Proficiency

E | Class Standards
Student Progress Reports
A|pha - Last, First Copy Assignments and Share Grade Books

Performance Analysis Tool —

Assignment Listing
Transfer Student Scores
Manage Classes
Classroom and Assignment Resources
Calendar

Class Websites

Activity Notes

Grade Book Import
District Grade Book

Final Grade Configuration
Quick Assignment

Test Score Entry

New Grade Book

Course Gontent

New Course Content
Student Workload

Horowitz, Cherlyn | Hunfing, Wil an, Jarice. Johnson, Brian | Kiopi, Rebecca | Lindley,Jen

TeacherVUE Home Screen

3. Selectthe Class Settings tab.
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4. Click @& to edit all classes or click & to edit an individual class.
5. Toggle Standards Mode to ON.
6. Click Save.

Class Settings

A (S2) Jackson, K Am Govi(2) SEC:1269/ 3rd Qir + Grade Book Setup | Class Settings | Assignment Types  Grade B
Class Settings
17 items
Terms Class Standards Overall Grade From
Term Class Name

Standards Mode Standards
S1 Jackson, K Am Govt(0) SEC:0077
Display Grading Type Max Standards Evidence Count
Post Grades

Term Class Name

Standards Mode m]s
S1 Jackson, K French 10(1) SEC:0158 [OFF]
Dispiay Grading Type Max Standaras Evidence Count
Post Grades

Grade Book Setup Screen, Class Settings Tab

Correlating Standards to Assignments

1. Select New Grade Book from the Grade Book menu.
2. Create a new assignment or edit an existing assignment.
3. Selectthe Standards tab.

Course Item

Content Scores Advanced Settings Student Submissions —
Select Standards

2 SELECTED STANDARDS » | SHOW CLASS STANDARDS

Standards Type

Searc! EXPAND ALL | COLLAPSE ALL
State Standards -

Subject § s

Social Studies - Strand 1: American History

Grade Level 4466

High School B > Siana 2 Wori History

4528
v

Strand 3: Civics/Government t

4529
o v
oncey

indations of democralic representative government: 2. Greek direct democracy b. Roman republic.

2 Trace the English roots of American democracy: a. Magna Carta b. English Bl of Rights c. Representative government - Parliament, colonial assemblies, town
meetings

4532
3 Descr

escribe the philosophical roots of American Democracy: a. moral and ethical ideals from Judeo-Christian tradition b. John Locke and social contract c. Charles de.
Montesquieu and separation of powers

Course Item Screen, Standards Tab

4. Select Standards. ©®
« Selectthe Standards Type, Subject, and Grade Level.
5. Click Show Class Standards or Show District Standards.®

Show District Standards displays the entire district standards

a bank.

Show Class Standards displays only standards that have been
selected for the class.
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6. Select standards or groups of standards. ©

« Click p or “#NPAE to expand a group of standards.
o Click W or cowesert 4q collapse a group of standards.

7. Selectindividual standards to correlate them with the assignment. The standards display in
Selected Standards. @

2 SELECTED STANDARDS v

Selected Standards

® 4530
1 Examine the foundations of
democratic representative government:
a. Greek direct democracy b. Roman
republic

¥ 4531

2 Trace the English roots of American
democracy: a. Magna Carta b. English
Bill of Rights c. Representative
government - Parliament, colonial
assemblies, town meetings

Course Item Screen, Selected Standards Detail
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Using Standards Views in New Grade Book

1. Select New Grade Book from the Grade Book menu.
2. Click the View By button and select the Standards tab.

e Filters M assignments - View By Unit Grade |

Assignments Standards

sl e w

View By View By View By Parent
Assignment Standard Standard

Go To Assignment View

New Grade Book Screen, View By Standards Tab

« View By Assignment— Organizes Grade Book with a focus on assignments. It displays
associated standards and a column showing assignment score detail.

Synergy TeacherVUE
A (82) Jackson, K Am Govt(0) SEC:1077 / 3rd Qtr +
26
Students Y 0 Active Filters @ standards - View By Assignment
Student Name Score | Mark Freedom of Information v...0 Government of the People by the People 0]
07.5P.1 T Assignment 4530 4534 4532 4531 Assignment
Score Score
fill fill fill fill fill
— '
due: 4/17/2C due: 4/1/20z
max: 5.00 max: 100.00
pts:  10.00 pts:  100.00
Homework Homework
@ svvou vy BB ose% A 4 4 4 3 4 100
a Crane, Kellie B 935% A 4 4 4 1 4 97
ﬁ Curry, Arthur G o05% A- 4 4 2 1 2 35
a, Dinah, Esther B o24% A 5 4 1 2 3 %2
@ coconzevara [ ses Be 5 4 2 1 2 6

New Grade Book Screen, Standards— View By Assignment

Copyright 2015-2020 Edupoint Educational Systems, LLC



Grade Book User Guide - Secondary

218 Chapter 4: Using New Grade Book

« View By Standard — Organizes Grade Book with a focus on Standards. It displays
associated assignments and a column showing the overall standard proficiency.

This is the view most in line with standards view in classic Grade

Book.
Synergy TeacherVUE
& (S2) Jackson, K Am Govi(0) SEC 1077 / 3rd Qtr
26
Students Y 0 Active Filters [ standards - View By Standard
Student Name Score | Mark 4530 QO 4534 O 4532 (@]
Government Preamble to Standard Government Standard Government Standard
of the., the... Score of the... Score of the.. Score
fill fill fill fill fill fill fill
9 Abbott, Billy B ose% A 3 3 3 3 3
a Crane, Kellie BB 935% A 1 1 1 1 1
ﬁ Curry, Arthur G o0s% A 4 4 4 ) 4
a, Dinah, Esther B 2a% A 2 2 2 2 2
“ Gordon, Barbara : 80.4% B+ 1 1 1 1 1

New Grade Book Screen, Standards— View By Standard

« View By Parent Standard — Organizes New Grade Book to display ‘rollup’ calculations
of parent standards. It displays child standards and a column showing the proficiency of
the parent standard.

Synergy TeacherVUE
A (S2) Jackson, K Am Govt(0) SEC-1077 / 3rd Qtr
26
Students Y 0 Active Filters [ standards - View By Parent Standard
Student Name Score | Mark 4529 Overall O 11.RI Overall (@]
4530 4534 4532 4531 Standard 11RIE Standard
Score Score
fill fill fill fill il
sill ill
9 Abbott, Billy G esen% A 3 3 3 3
a Crane, Kellie B o35% A 1 1 1 1
ﬁ Curry, Arthur B 905% A- 4 4 4 4
a, Dinah, Esther BB o24% a 2 2 2 2
“ Gordon, Barbara B 894% B+ 1 1 1 1

New Grade Book Screen, Standards— View By Parent Standard
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1. Select either Standards View By Assignment or Standards View By Standard.

2. Enter scores.
3. Click Save.

7

period.

In Standards —View By Standard:-

« The overall Standard Score populates based on the aggregation of
the associated assignments when you click Save.

» Entering a value in the Standard Score column overrides the
calculated standard proficiency and remains for the entire grading

Synergy TeacherVUE

P

& (S2) Jackson, K Am Govi(0) SEC:1077 /3rd Qtr +

26

Students

9 Abbott, Billy
e Crane, Kellie
2 Curry, Arthur
a, Dinah, Esther
@ cordon, Baroars

4530

Government ' Preamble to | Standard
of the... the... Score

fill fill fill
%1% A 4 4
B 7% A 1
07% A- 4
B %22% A 2

88.6% B+ 1

Y 0 Active Filters

O 4534

Government ' Standard
of the. Score of the... Score

[ standards - View By Standard

O 4532 [©]

Government ' Standard

fill ill il fill

New Grade Book Screen, Standards— View By Standard

Entering scores in the Standards — View by Parent Standard overrides
the calculated standard proficiency and remains for the entire grading
period. Edupoint does not recommend entering scores in this view.
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Entering Scores in Assignment

Select the assignment

Select the Scores tab. The assignment displays with the associated standards.
Enter assignment or standards scores.

Click Save.

oo~

Course Item

Red and Blue States in U.S. Presidential Elections

Normal category, 30 graded, 0 not graded

Content Scores Advanced Settings Standards Student Submissions

Student Name Score | Mark Red and Blue States in U.S. ... Comment Public Note
Assignment 11.RI18

Score
fill

O
due: 3/19/2C
max: 10.00
pts:  5.00
Project
9 Abbott, Billy B 963% A 10 M
a Crane, Kellie B 032 A 9 M
g Curry, Arthur B s05% A 9 M
& Dinah, Esther B o24% A 9 M
ﬂ Gordon, Barbara B s94% B+ 10 -

Course Item Screen, Scores Tab
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Entering Scores Using Grade Detail

The Grade Detail option provides an option for teachers to quickly enter standards scores, analyze
standards data, and enter notes or comment codes. Grade Detail provides information from any
view (Assignments or Standards) in New Grade Book, and provides different data based on the
focus or the field selected.

1. Click ® %% in New Grade Book.
2. Toggle Grade Detail to ON.

[ standards - View By Standard Grade Detail on [ T3 REPORTS & ormions B B!
Students Grading Assignments Display
Student Picture Fill Down Grades Progress Bar Grade Detail
on [l onll ol on [l
Dropped Students Show Comment Codes Due Date The above option turns on the
. FF ON. ON. detail overlay.
Class Marks Show Only Ungraded Max Value Missing Counts
on(l Wor ol o
Class Pct Show Posted Grade Points Grade Level
onl o onil Worr
Show Student Id Category Attendance
B vl B
Name Sorting Analysis Bands
Last Name - onll
Audit Indicator Width
Mo L »

New Grade Book Screen, Options Menu

3. Select an assignment field. From Standards — View By Standard, this is any score field under
the assignment name. From Standards - View By Assignment, this is any score field under the
Assignment Score column. The Grade Detail window displays the standards correlated to the
selected assignment.

4. Click the score under the standard description.
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5. Select a comment code if needed.

Synergy TeacherVUE
& (S2) Jackson, K Am Govt(0) SEC:1077 / 3rd Qtr +
26 Abbott, Billy
Students Government of the People by the People
Student Name Score | Mark 4530 Standards Ana\ysis Notes Codes
— A S
Fill Score S
AB
No Analysis 4530
7 W
9 Abbott, Billy 7 963% A P i 1 Examine the foundations of democratic representative government: a. Greek direct
democracy b. Roman republic NC
e Crane, Kellie ER 932% A 9 NN TN Y
( [ 1 X IE ] NG
2 Curry, Arthur GH o05% A- 4 E
s i 4531 =
& Dinah, Esther 7 92.4% A- 2 2 Trace the English roots of American demacracy: a. Magna Carta b. English Bill of Rights c.
Representative government - Parliament, colonial assemblies, town meetings
” Gordon, Barbara EB 80.4% B+ 1 B -
o Grayson, Dick B 658% D 1
PLETY
ﬂ Grey, Jean [ab] 86.6% B 4 4 4 4 4 4
Grade Detail Window

Using the Analysis Tab in Grade Detail

This tab displays the standards associated with the assignment with a graphical representation of
the student’s proficiencies per standard. The overall standard proficiency is displayed, along with the
aggregation method set on the standard.

1. Selectthe Analysis tab.

2. Select afield for an overall standard proficiency. This automatically opens an Analysis of the
Grade Detall, focusing on the selected standard. The overall proficiency of the standard is
displayed, along with the aggregation method set, and a graphical representation of the
student’s proficiencies towards that standard.

Synergy TeacherVUE
4 (S2) Jackson, KAm Govt(0) SEC:1077 / 3rd Qir +
Abb Bill Assignment Score
26 ott, Billy
Students Government of the People by the People {
tudent Name Score Mark 4530 Standards Analysis Notes
Government F —_—_— LA S
of the... t S
AB
fil 4530
M
9 Abbott, Billy _ 963% A 4 1 Examine the foundations of democratic representative government: a. Greek direct
demaocracy b. Roman republic NC
a Crane, Kellie BE  932% A 1 6 | =
- Rt t o 4 .
2 Curry, Arthur z 90.5% A- 4 B n EX
@ oinen. sther B 924% A- 2 0 ‘ ‘ Power Law
4/1/2020 5/1/2020 6/1/2020 R i
” Gordon, Barbara 7 89.4% B+ 1
4531
o Grayson, Dick . 658% D 1 2 Trace the English roots of American democracy: a. Magna Carta b. English 8ill of Rights c.
ﬁ Grey, Jean GE 866% B 4 4 4 4 4 4

Grade Detail Window, Analysis Tab
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1. Selectthe Notes tab.
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2. Enter Public or Private Notes for the student. Public notes display in ParentVUE,

StudentVUE, and on some reports.

Synergy TeacherVUE
2 (S2) Jackson, K Am Gowt(0) SEC1077 / 3rd Qir +
26
Students
Student Name Score | Mark 4530
Government F
of the... t
ill
o Abbatt, Billy B 963% A 4
e Crane, Kellie : 93.2% A 1
ﬁ Curry, Arthur B 5% A 4
&, Dinah, Esther B o24% A 2
ﬂ Gordon, Barbars [ go.4% B+ 1
o Grayson, Dick : 65.8% D 1
»ﬂ Grey, Jean : 86.6% B 4

Abbott, Billy
Government of the People by the People

Standards Analysis

Public Notes

Public note

Private Notes

Private note

4

4

Notes

Gradde Detail Window, Notes Tab

223
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Limiting to Standards-Only Scoring

The No Score For Assignment option allows New Grade Book to only accept standard scores.
This prevents teachers from keeping track of overall assignment scores.

1. Select Grade Book Setup from the Grade Book Menu.
2. Selectthe Standards tab.

3. Select No Score For Assignmentin Assignment Scores to limit New Grade Book to only
allow a standards score.

Synergy TeacherVUE

e 6 Search Lock Sign Out Support Help|

& (S2) Jackson, K Am Govt(0) SEC1077 / 3rd Qtr ~

Grade Book Sefup  Class Seftings  Assignment Types ~ Grade Book Score Types  Report Card Score Types ~ Grade Book Gomments  Scoring Rubrics

Assignment Weighting Grade Book Settings Standards

Standards Proficiency
Default calculation method to determine proficiency: << Use District Values > v

This value will be used as the default when standards are added to your class that can be changed

Assignment Scores

No Score For Assignment B

Grade Book Setup Screen, Standards Tab

The Assignments tab does not display when No Score For
Assignment is selected.

The overall assignment score column is replaced with a Comment (Cmt)
column to allow New Grade Book comments to be saved for the
assignment when in Standards — View By Assignment.

Y 0 Active Filters @ standards - View By Assignment
A
= Test O Assignment (8]
FLE3 AAPRI ALPRA Cmt |FLez G.LOT1 GSRT4 Cmt
fill fill fill fill fill fill
2 4 3 3 4
1 1 2 3 2 1
4 3 3 3 4
1 4 3 4 3

New Grade Book Screen, Standards— View By Assignment

Edupoint Proprietary and Confidential



Grade Book User Guide - Secondary 295
Chapter 4: Using New Grade Book

Using Submissions in New Grade Book

Students can submit classwork using Drop Box Grader or Google Drive in New Grade Book.
Teachers can view, score, and provide feedback on student submissions.

E See your administrator to set up the required configuration for Google
Submissions and Drop Box Grader.

Setting Up Assignments with Google Submissions

1. Select New Grade Book in the Grade Book menu.
2. Create a new assignment or edit an existing assignment.
3. Select the Student Submissions tab.

History Exam

Create a new assignment for this course

Content Scores Advanced Settings Standards Student Submissions

New Grade Book Screen, Student Submissions Tab

4. Toggle Enable Online Submission to ON.

5. Select Google for Submission Type. Information saved on the teacher's Google Drive
displays.

Submission Type

[ N

Google Submission Settings

Turn In Via Google
Students will complete and turn-in their work via a Google App in StudentVue. Instruct them to go to StudentVue and look for this assignment in the Course Content

area.
Select a template document for Students to turn in. Each Student will get a copy of this document.

Provide Students With A Template
& Sign Out from Google

My Drive

M

New Grade Book Screen, Student Submissions Tab

6. Select Google content (Google Doc, Google Sheet, etc.) to embed as the Submission
Template. This is the interactive document that is distributed to each student for submission.

7. A preview of the resource displays in a window. Click .

8. Click Save if Autosave is not enabled.
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Using Student Submissions with Google

Students must be signed in to the browser with their district-provided G Suite email to utilize Google
Submissions in StudentVUE.

1. Navigate to Grade Book in StudentVUE.
2. Navigate to the applicable course and assignment.

3. Selectthe Submission tab. A copy of the teacher-provided template displays. This copy is
editable by the student and is added to the student’s Google Drive.

History Exam

G open in google classroom

Submission

Complete your work below, Click Turn-In when complete.

Submission via Google

History Exam
File Edit View Insert Format Tools Add-ons Help All changes saved in Drive
o~ @ A, T 100% » | Normaltext v Arial - 1 ~B T UA » oocofQB- E=E EE =

1 — 1 2 H

Explain the causes of the American Civil War.

Grade Book Screen, Submission Tab

This document can be edited in StudentVUE or directly in Google. Any
changes are made in both locations.

[
Click when complete.

Resubmit by clicking again.
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Grading With Student Submissions

1. Select New Grade Book on the Grade Book menu.
2. Select the assignment.
3. Selectthe Submissions tab. Student templates with links to their submission display.

Content Scores Advanced Settings Standards Student Submissions

B 12th With Rubric
Enable Online Submission
onfll
Submission Type Buck, Patrick
Drop Bax e

Google Submission Settings

New Grade Book Screen, Student Submissions Tab

4. Selectthe Google Doc next to a student’s name to open the Submission Grader screen. The
Google submission displays. The teacher can edit the Google Doc on the interface.

Submission Grader

Patrick Buck - History Exam  +#r
File Edit View Insert Format Tools Add-ons Help Allchanges saved in Drive
e o~ A, P 100% ~ Normaltext ~  Arial > M ~ B T U A & ¢

e

Headings you add to the document will

appear here
Thig is my submission.

Submission Grader Screen

5. Enter a score, assign comments, write public and private notes, and mark assignments as
excused and hidden from ParentVUE and StudentVUE as needed.

The rubric displays below these fields if you are grading with a
rubric. You can enter the rubric score directly on the interface, and
the score scales accordingly.

see

Buck, Patrick

On-Time
Score Excused Hide In Portal

55 [ L B

Comment Code

Public Note

Private Note

Submission Grader Screen
6. Click Save if Autosave is not enabled.
7. Navigate to the next student by clicking either arrow, or close the screen.
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Setting Up Assignments with Drop Box Grader

1. Select New Grade Book from the Grade Book menu.
2. Create a new assignment or edit an existing assignment.
3. Select the Student Submissions tab.

History Exam

Create a new assignment for this course

Content Scores Advanced 5ettings Standards Student Submissions

New Grade Book Screen, Student Submissions Tab
4. Toggle Enable Online Submission to ON.
5. Select Drop Box for Submission Type. Drop Box Submission Settings display.
Submission Type

Drop Box Submission Settings

Turn In Via Drop Box

Students turn-in their work via the Drop Box in StudentVue. Instruct them to go to StudentVue and look for this assignment in the Course Content area.
There will be a button to select one or many documents to upload. Once uploaded those documents will appear here for examination and grading.

Drop Box Open Date
3/13/2020 |
Drop Box Close Date

3/14/2020 =

Drop Box Doc Limit

New Grade Book Screen, Student Submission Tab

6. Select Drop Box Open Date, Drop Box Close Date, and Drop Box Doc Limit options as
needed.

7. Click Save or if Autosave is not enabled.

Using Student Submissions with Drop Box Grader

Navigate to Grade Book in StudentVUE.

2. Navigate to the applicable course and assignment.

3. Selectthe Submission tab. The Drop Box Grader Turn-In instructions and selection
displays.

4. Click to upload a file from the computer, or drag and drop a file from the
computer. The uploaded file displays in the File section.

5. Cliok IETEEEIRE
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6. A window with the document information displays upon submission.

Turn-In turm-inis avai

Formative

371372020 2:32 PM
House.docx
16 KB

> DELETE

Turn-In Window

7. Close the window.

Grading with Drop Box Grader

Select New Grade Book in the Grade Book menu.
Select the assignment.
Select the Student Submissions tab.

A oo

Click the student submissions available for grading link.

Content Scores Advanced Settings Standards | Student Submissions |

|' student submissions are available for grading
Enable Online Submission

onl

Submission Type

New Grade Book Screen, Student Submissions Tab

{ See Scoring Drop Box Assignments for additional information. ]
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Using the Student Summary Screen

The Student Summary screen presents a detailed overview of both student performance in your
class and student performance in other classes (if scheduled to other sections).

Accessing the Student Summary

Grade Book Main @ Search Lock Sign Out Support Help
(YR) Cordova, A Elementary Rezdina Grade 5(1) SEC: /December Report Card~ || ¥ Filters & Options ~ Search by Asgn Name + New T3 Reports i ! Undo
1 of 14 - Idiom Quiz
>
Idiom Qui Week 3 Qui il Unit2Wesk2
MAX:15.00 MAX:12.00 Assessment
PTS:15.00 TS MAX:12.00
— w “" Toann
102212014
Student[7] Grade Quiz _ Qui Quiz
Stephen Jimenez 9% 12 8 n
Todd Baez 93% 12 8 10 10 8 1 8 b 10 12
Grade Book Main Screen

Select a student’s name from the Grade Book Main or Enter Grade Book Scores screens. The
Student Summary screen opens.

E Student names are links.

Assignment types must be assigned to the subject.

« The Class Summary displays the student’s performance, the class average, and their
performance in each assignment type category.

Synergy TeacherVUE Q Lock SignOul Support Heip

Class Summary

Class Summary

Streams Rose's Mark Ciass Average

ara o

staffdemo@edupoint com
Phone: (480) 555-8844
Dispiay Panels:

Quiz

8%/ 10%

class

9.6%

Project o

. 0 &za
30% ] 35% "

Class e
Average: .
2%

Student Summary Screen, Class Summary Tab
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« Select Assignment Summary to display the student’s performance on individual
assignments. You can:

« Rearrange the order that the information displays by dragging and dropping the column
headers

« Edit the student’s scores and notes on the Assignment Summary.

? Select Standards to enter scores based on standards.

Synergy TeacherVUE &) se= Lock SignOut Support Help

Class Summary

Assignment Summary

Assignment Summary

All Classes School Year o Class Filter e
2014-2015 af (82) Jackson, K Am Govt(0) SEC:1077 v by =
Streams TYB8 Grading Periods Rose Maarkovic v e
® Assignments () Standards @ Current © All o Am Gowt (SS51)
3rd Qtr
6 Bt 8 (BOE - staffdemog@edupoint com
Phone: (480) 555-8844

Display Panels Single

! Drag a column header here to group by that column o

8 Date Assignment  Category Excluded Drop Score Points Possib Performance Indicator
/12014 Project Project x x 22 s80 10.00 (GG
8/2/2014  Quiz Quiz x x 22 a.80 10.00 (N
(2014 x x 5 annn 10 on

Student Summary Screen, Assignment Summary Tab

Use the filters to change the view.

« School Year — Select the school year. (1)
« Class Filter — Select another class and/or grading period to view the student’s
performance on assignments. (2]

« Type — Select how to view the summary, either Assignments or Standards. (3]
« Grading Periods — Select the Current grading period or All. (4

« Selectanother student. @

« Export— Export the assignment summary by clicking the XLS or PDF link. (6]
« Filter — Drag column headings to filter the results by that column. (7]

» Sort— Click the column heading to sort the rows in ascending or descending order. (8
« Search — Enter a keyword to search for all assignments with that keyword or use the
arrow to make a selection. ©
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« Select All Classes to display how a student is performing in all of their classes. Click the
arrows to view performance in the class by Assignment Type.

All Classes y
S0 i A- —
Am Govt (S851)
3rd Qtr
FPhone: (480) 555-8844
4 e raiine B
Homework B
cue B
sssignment B+
progct A
Test B-

Student Summary, All Classes Tab

« Select Standards to display the student’s performance based on the selected standards
associated with the class assignments. Each column displays a different standard, with the
Mean, Mode, Last Score, Highest Score and Power Law totals for the standard at the bottom

of each column.

Synergy TeacherVUE

2 Lock SgnOut Support Help

Standards

LevelZw

Filter by Teacher Proficiency Range

Assignment Proficiency

101.0000

Demonstrates proper
playing technique, and
plays pitches and
rhythms accurately and
plays musically

Mean: 62.5 e
High Score: 75 L

Low Score: 50

Last Score’ 75

Display Paneis Snghe

Blake West: 62.5

Assignment Proficiency

17.0000

Adds fluently through 10

Power Law: 98 [ e
Mean: 98 :
High Score: 98
Low Score: 98

Student Summary Screen, Standards Tab

This view is only available if assignments have standards correlated
and the standards have been scored.

Power Law is a mathematical formula that looks at how students
performed on previous assessments and tries to predict how a

E student would score if they were assessed today. As a result, this
formula can be used as an indicator of a student’s current mastery of
standards. In order to return a Power Law score, more than one
assignment must be present and no assignments can be scored a
zero. Scoring Standards using a rubric is helpful, though not
required, when using Power Law to calculate overall grades.

~
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Using the Student Profile Screen

The Student Profile screen provides student summary information across multiple data domains.
This screen is available to both Synergy SIS and New Grade Book users.

Accessing a Student Profile in Grade Book

1. Navigate to Grade Book > New Grade Book.
2. Click a student name.

L (YR) Carroll, N %/4 Grade(1) SEC:0102/ 1st Qfr ~
29 31 7% REPORTS | £ CPTIONS &l
Students Assignments
= No Unit Reading/Language Arts

TE ltem Type Subtract Total Interesting Fact or Types of Parts of All about Plu

Assessment  Test Whole... Introduction:  Opinion P..  Sentences Speech... Nouns Pra

due: 6/23/2( due: 2/24/20 due: 7/37201 due: 10/1/2C due: 9/24/2( due: 9/13/2C due: 9711720 due: 9/5/201 due

max: 7.00 max: 46.00 max: 10.00 max: 500 max: 500 max: 500 max: 500 max: 10.00 ma

pts: 7.00 pts: 46.00 pts: 1.00 pts: 1.00 pts: 1.00 pts: 1.00 pts: 1.00 pts: 1.00 pts

Assessmer Homewart Quiz Homeworh Project Assessmer Project Quiz b
° BB a20% 5 857% B 5 2 0 10
o Algjandrez, Wilie [l 305% % F 5 3 2 9
B 2ien, Stephanie B os% 0% F 3 5 4 3 ]

New Grade Book Screen

Basic Navigation

Summary, Attendance, Course History, Grade Book Detail, Interventions, Health,
Discipline, Test History, and Communication tabs are available on the Student Profile screen in
both Synergy SIS and New Grade Book.

Student Profile %
(VR) Carroll, N 3/4 Grade(1) S2C:0102
Aaron, lan
Mark Adsms
Grade 04
Summary Attendance Course History Grade Book Dets nterventions Health Discipline Test History Communication

Student Profile Screen
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The Summary tab provides Attendance Totals, Behavior Totals, General Information, Emergency
Contacts, Current Schedule, Enrollment History, and Student Groups data.

113

Days Enrolled

Attendance Totals

91

Days Present

22 6

Absences Tardies

Student Profile Screen, Summary Tab

6

Observations

Behavior Totals

1

Minors

Majors

2 19

Request for Support

Student Profile Screen, Summary Tab

General Information

Gender
M
Home Language
Spanish
Address
1955 § Val Vista Dr
Mesa, AZ 85204
Parent
Aaron, Phillip
Email
staffdemo@maillocalserver.com
Address
1955 § Val Vista Dr
Mesa, AZ 85204
Responsible
Yes
Ed Rights
Yes
Enrolling Parent
Yes

Parent

Aaron, Kathleen
Email
staffdemo@maillocalserver.com
Address

1955 § Val Vista Dr
Mesa, AZ 85204
Responsible

Yes

Ed Rights

Yes

Ethnicity
White

Phone
480-555-1214
Mailing Address

1955 5 Val Vista Dr
Mesa, AZ 85204

Phone Numbers

480-555-6767 (C)

Contact Allowed
Yes
Released To

Yes

Phone Numbers
480-555-1214 (H)

Contact Allowed
Yes
Released To

Yes

Birthday
2012/2010
Email

staffdemo@mail localserver.com

Parent

Jones, Jonathon

Email

staffdemo@mail.localserver.com

Phone Numbers

623-553-1234 (H)

Responsible Contact Allowed
Ne Yes

Ed Rights Released To

No No

Enrolling Parent
Ne

Student Profile Screen, Summary Tab
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Emergency Contacts

Name Language Phone Numbers Relationship
Joe Smith NSA (M) Neighbor
602-555-1785 (H)
Christopher Johnson N/A (M) Relative
480-555-T783 (H)
Christina Acosta N/A (M) MNeighbor
480-355-1212 (H)
Student Profile Screen, Summary Tab
Current Schedule
School T
Course Id Course Title Room Name Staff Term Period grade
= School: Adams Elementary
0300 3/4 Grade 0002 Carroll, Matalie YR 2nd Qtr
Student Profile Screen, Summary Tab
Enrollment History
Drag a column header here to group by that column
School Grade School Year + Leave Code Leave Date
Adams Elementary 2020-2021
Adams Elementary 2019-2020

Student Profile Screen, Summary Tab

Student Groups

Group
After School Program

Student Council

Drag a column header here to group by that column

Enter Date Leave Date
06/12/2019

09/22/2019

Elligibility Required

Student Profile Screen, Summary Tab
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Attendance Tab

The Attendance tab displays Attendance Summary By Month, Attendance Summary By Period,
Grid (by date), and Calendar data.

Attendance By Month
Attendance Summary By Month Attendance Summary By Month
n
Student Profile Screen, Attendance Tab
Attendance By Period
Attendance Summary By Period
|
| | n | | | | -
Student Profile Screen, Attendance Tab
Grid
e T
d iod En De At
Q Q B a o a Q Q
/1/2020, 12:00 AM Present Daily
6/3 12:00 AM Present Daily
6/2 12:00 AM Present Daily
6/2 12:00 AM Present Daily
6/2 12:00 AM Present Daily
6/ 12:00 AM Present Daily
6/ 12:00 AM Present Daily
6/ 12:00 AM Present Daily
& 20, 1200 AM Present Daily
6/ 12:00 AM Present Daily
6/ 12:00 AM Present Daily
6/ 12:00 AM Lic Lice Daily

Student Profile Screen, Attendance Tab
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Calendar

< 2-8 December 2019 >

Mon 2 Tue3 Wed 4 Thu 5

1100 an | R

Period: 3 - lliness

12:00 PM

1:00 PM

2:00 PM

3:00 PM

Student Profile Screen, Attendance Tab

Course History Tab

The Course History tab includes Overall Course Summary, Lifetime Class Marks, and Transcript
data.

Overall Course Summary

GPA Class of 2020 27.44% Complete - 0.50 Credits Remaining
1.802 2.01 2 Graduation Credits
Cummulative GPA Grant (10-11) Unweighted GPA
Credits e

American History

19.50 23.00 7.50 0

Credits Required | Credits Completed ~ CreditsIn Progress  Remaining Credits . )
Science Required

Mathematics
English Literature
0% 20% 40% 50% 80% 100%

Complete  InProgress  Remaining

Student Profile Screen, Course History Tab

Lifetime Class Marks

Lifetime Class Marks

25
20
15
10
= —_— wm
A A B

B+ B- o C+ c D D+ N/A

5 B R R EBN L |
A B B+ B C C+ C- D D NA

A

Student Profile Screen, Course History Tab
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Transcript
ear 1
Schoo Type Course Term Mark
Q Q Q Q Q
*  Year:2011
Eisenhower Middle School  Middle School English Literature s1 B
* Year:2012
Eisenhower Middle School  Middle School Pre-Algebra sz B
Blalock High School High School English 9 Fal F
Blalock High School High School Science 9 Fa ¢
Blalock High School High Schoal Stu Asst Couns Fal P
Blalock High School High School Symphonic Band Fal c
Blalock High School High School World Hist/g Fa D
= Year: 2013 (Continues on the next page)
Hope High Schoo High Schoal Algebra | Spring A
Hope High Schoo High School Computer Apps Spring F
Hope High Schoo High Schoal English 9 Spring c
Hope High Schoo High Schoal Science 9 Spring D
Hope High Schoo High School Symphonic Band Spring B
Hope High Schoo High School World Hist/g Spring ¢
Hope High Schoo High Schoal Algebra | SMR D-

Credit A Credit Comp
Q Q
050 050
1.00 1.00
050 0.00
050 050
050 050
050 050
050 050
150 150
050 0.00
050 050
050 050
050 050
050 050
150 150

Student Profile Screen, Course History Tab

Grade Book Detail Tab

The Grade Book Detail tab displays Class Grade, Category Grades, and Assignment data display
for the selected class and grading period.

Student Profile

Abbott, Billy C

x

(S1) Pearl, A Beg Jewelry(1) SEC:0106

Rob Wilson
Grade 12
by
Summary Attendance Course History Grade Book Detal nterventions Health Discipline Test History Communication
Classes Periods
(51) Jackson, K Am Govt(0) SEC:0077 - Progress Period 1 -
Student Profile Screen, Grade Book Detail Tab
Class Grade

Billy's Mark

B+

Class Average

B

Student Profile Screen, Grade Book Detail Tab

239
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Class Average: 12.44% -
1] Eep = [ox] B E3

Category Grades
100% e
no%
Homework 5%
17.84% / 20.00% s0%
Class Average: 15.70%
e - -
0% — -
40%
Quiz 30%
2.61% / 10.00% 200
Class Average: 830% 10%
10% i 47%
0 I
100%
Assignment
14.29% / 15.00% 50

- Category: Quiz (Continucs on the next page)

0%
Student Profile Screen, Grade Book Detail Tab
Assignments
Category T B &

Date 4 Assignment Na... Subject Excused Drop Score Points. Points Possible Performance
Q 2 a Q A - a Q Q Q Q

~  Category: Assignment
11/14/2019 80's America Algebra 15 15.0000000000 20
10/30/2019 Democratic ideals i... 10 1.0000000000 T ——
10/24/2019 Heart of the US Go...  Algebra 4 75.0000000000 T3 e——
10/18/2019 Challenges of the A... 9 10.9000000000 T ——
10/16/2019 Types of Democracy 10 10.0000000000 10—
10/8/2019 Dedlaration of Inde... v 8 0.8000000000 T —
8/28/2019 Ratification of the ... 24 9.6000000000 10 e————

~  Category: Homework
11/11/2019 Federalism and the... Algebra 20 20.0000000000 25 eo—
11/7/2019 Constitution Amen... | History 20 10.0000000000 10—
10/24/2019 90's America 100 |«
10/24/2019 2000's America o0 '90.0000000000 100 | e—
10/22/2019 Judicial Branch Algebra %0 '90.0000000000 100 en———
10/18/2019 The Preamable Algebra 0 0.0000000000 100 |«
10/10/2019 Relationship Betwe... 533 10.5330000000 T e—

~  Category: Project
10/23/2019 Government Power... | Algebra 4 100.0000000000 100 | e——

Student Profile Screen, Grade Book Detail Tab

Edupoint Proprietary and Confidential




Interventions Tab

Grade Book User Guide - Secondary

Chapter 5: Monitoring Student Performance 241

"la A separate license for the MTSS product is required to access the

Interventions tab. This tab is not visible without the additional license.

The Interventions tab displays MTSS and Check In Check Out data.

Medical Alert

MTSS
Type t B &
Q B Q Q (Al -
~  Plan Type: Tier 2
10/18/2019 Reading Achieve Decoding Score of
10/18/2019 Reading By the end of the 12 week p...
~  Plan Type: Tier 3
9/13/2019 Ela Reach a Lexile level of 1400 v Met goal and exited Exit from Program Billy met the goal for 3 cons...
¥ Create Filter
Check In Check Out
Start Dater 2019-09-23 ’;__‘ 60 Respectful
End Date: 2019-12-12 ':l/ \\-:” Responsible
N ] sate
\ / 90
Student Profile Screen, Intervention Tab
Health Tab
The Health tab displays student Conditions and Immunization data.
Conditions
B &
Q Q Q Q
Medical Alert ADHD

OCCASIONAL ASTHMA, SCOLIOSIS, AD..,

Medical Alert ASTHMA
Peanut Alergy
Student Profile Screen, Health Tab
Immunizations
Summary
B &
Q Q Q Q Q Q Q Q
Palio Compliant 12/03/2012 11/29/2014 01/02/2016 02/03/2017 03/07/2018
i Compliant 07/12/2019
DOTP/DTaP/DT Compliant 12/03/2012 11/29/2014 01/02/2016 02/03/2017 03/07/2018
MMR Net Compliant 03/07/2018
HE Not Compliant 12/03/2012 11/29/2014 02/03/2017 03/07/2018
HBV 2 DOSE Not Compliant 09/28/2017 12/30/2017
Hev Net Compliant
Varicella Not Required 12/28/2019
Varicella 13 + Not Required
Hepatitis A Not Required 05/20/2006 05/30/2006

Student Profile Screen, Health Tab
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Discipline Tab

The Discipline tab displays Summary Charts and All Discipline Events data.

Summary Charts

Minor Incidents

B Minor Viclations

Technology, Impraper use of

Aggression

0

Major Incidents

Student Profile Screen, Discipline Tab

All Discipline Events

Type Incident Date 4
Q Q i)
MINOR 7/19/2019

MAJOR 7/19/2019

MAJOR 7/10/2019

Role

Q
Offender
Offender

Offender

Drag a column header here to group by that column

Vielation
Q
Miner Violations

Aggression

Technology, Improper ...

Notes

Q

Student was talking lo..

Student was punching ..

Student was caught wit...

Result Location

Q

Corrected/Warned

B & Q Search...

Time Out From Class
Q
0

Referred By
Q

Natalie Carroll
Patricia Abel

John Smith

Test History Tab

Student Profile Screen, Discipline Tab

The Test History tab displays Test Analysis and Test History data.

Year

2018-2019
2018-2019
2018-2019
2018-2019
2017-2018
2017-2018
2017-2018
2017-2018
2016-2017
2016-2017

2016-2017

Test Analysis
State Standardized Test
Test Part Test Part Perf...
Math Exceeds
Reading Meets
Science Falls Far Below
Writing Approaches
Math Approaches
Reading Approaches
Science Falls Far Below
Writing Falls Far Below
Math Falls Far Below
Reading Falls Far Below
Science Falls Far Below
Writing Falls Far Below

2016-2017

School Name

Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...
Adams Eleme...

Adams Eleme...

Admin Date
06/19/2019
06/19/2019
06/19/2019
06/19/2019
06/19/2018
06/19/2018
06/19/2018
06/19/2018
06/19/2017
06/19/2017
06/19/2017
06/19/2017

AIMS - Scale ...
678
648
551
601
624
611
503
575
601
399
500
559

700

650

600

550

500

2016-2017
]

Science - Scale Score

Growth Over Time

2017-2018
u

2018-2019

Writing - Scale Score Reading - Scale Score Math - Scale Score

Student Profile Screen, Test HistoryTab
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Test History

Mathematics
Mathematics
Mathematics

Eng/ Language Arts
Eng/ Language Arts
Eng/ Language Arts
History

Histary

History

Science

Science

Science

Year: 2018 (Continues on the next page)

Avrizona HS Exit Exam
Arizona HS Exit Exam
Arizona HS Exit Exam

Arizona HS Exit Exam

Reading
Reading
Math

Math

Falls Far Below

Falls Far Below

Falls Far Below

Falls Far Below

Falls Far Below

Falls Far Below

Meets
Meets

Meets

Exceeds

Exceeds

Exceeds

Meets

Meets

Exceeds

Exceeds

Raw Score

Scale Score
Mational Percentile
Raw Score
Scale Score
Mational Percentile
Raw Score
Scale Score
National Percentile
Raw Score
Scale Score

Mational Percentile

Scale Score
Raw Score
Scale Score

Raw Score

326

70
50
401
90

Student Profile Screen, Test HistoryTab

The Communication tab displays the Communication History for the student.

6/15/2020
10/14/2019
9/21/2019
3/18/2020
9/30/2019
8/30/2018
10/16/2019
9/6/2019

8/21/2019

mn header her:

412PM
10:15 AM
145 PM
215 PM
2:22 PM
12:20 PM
330PM
9:20 AM

11:15 AM

Communication History

Mrs. Aaron

Mr. Aaron
Mrs. Aaran
Mr. Aaron
Mr. Azron

Mr. Aaron

Rob Wilson

Mr. Smith - Playground Supervisar
Mr. Jones - Librarian

Mr. Jones - Librarian

Rob Wilsen

Rob Wilsen

Mr. Jones - Librarian

Mr. Smith - Playground Supervisar

Mr. Jones - Librarian

Synergy Mail

Phone
Letter
Phone
Phone
Phone
Phone
Phone

Phone

Made Contact
Made Contact
Made Contact
Made Contact
Made Contact
Made Contact
Left Message

Made Contact

Contact parent about missing pe..

Contacted parent sbout stude

Contacted parent regarding over...
Contacted parent about student ...
Contacted parent about student ...
Contact parent about small tunne...
Contacted parent about student |...

Contacted parent about student ...

Student Profile Screen, Communication Tab
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Using the Standards Screen

The Standard Summary screen presents a detailed overview of the standards used in your class
and the class’ performance on the standards.

Accessing the Standards Summary

o Select Standards from the Grade Book menu.

Standards e Q Lock Sign Ouwt Support Help

Standards Screen

o Class—Select a class to view the standards summary. (1)
« Class Standards — Displays the standards selected or created on the Class Standards

screen. @ See Configuring Academic Standards.

« Select a standard to display the standard and related concepts display in the
Standards Summary table.

» Standards Summary table — Displays the standard, the count of assignments tied to

the standard and the class’ performance on the standard. (3]

« Select a standard that has performance indicators to view the Standard Details
screen.
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« Options — Select an option: (4

« Show Codes — Select to display the standard codes.

« Show Only Standards With Results — Select to display only the standards
with performance indicators.

« +*New Assignment — Select to create a new assignment related to the
standard. ©

« +New Assessment — Select to create a new assessment related to the
standard. @

B Show Codes

B Show Only Standards With Results

Fat® A s Tkl A o

Standards Screen

A separate license for the Assessment product is
required to access this functionality. See the

Synergy SIS — Assessment User Guide for more
information.

« Select to view the Standards Detail screen @.
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Create Assignments from the Standards Summary Screen

1. Select a standard to selectit. The icon displays.

Al Ttems
Class Standards O options ONew Assignment @ New Assessment

Standard Count  Performance Indicator

My Objecties

Strand 1: Number and Daerations

Concept 1: Number Sense
o =2l Cfmpare and order benchmark fractions. + N 13
‘ polying pt of p + 1 1681
Sort whole numbe 5 l 457

Concept 2: Numerical Operations

Standards Screen

2. Click New Assignment.

All Ttams

Class Standards O oprions

Standard Count  Performance Indicator
My Objectives
Strand 1: Number and Operations

Concept 1: Number Sense

Compare and order benchmark fractions,

Standards Screen

The Grade Book Assignment screen displays with the selected standard pre-populated on the
Standards Correlations tab. See Creating Assignments.

Grade Book Assignment

0 = Lock Sign Out Support Help
| 4 0rR) Carmoll, N 3/4 Grade(1) SECO102/ 151 @ = | Assignment in (YR) Carroll, N 3/4 Grade(1) SEC.0102 Save Assignment ~
Category Values Assignment Settings

TYPE POINTS # ASGN. Assignment Name Date of Assignment
[10/15/2015
Homework 51.00 6
: Description Assignment Category
Cuiz 25.00 3 Normal v
Assignment 5.00 1 Due Date
Project 20.00 1 10/15/2015 v
o, . P S l—ﬁ 5 = g -
A, e W
S e i T e o I L PRIV a o WP SV i I i e S COVIP DI S I
o=
Report Card Comelations Standards Correlations Grading Periods Resoures
Assignment Standards
Options ~
Standard
Strand 1: Number and Operations
Concept 1: Number Sense
Compare and order benchmark fractions.
Ll L —y PN . Y =
-~ i B

Grade Book Assignment Screen (from Standards)
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Viewing Standards Details

The Standards Detail screen displays the standard and the class’ performance on the standard as a

whole and as individuals.
1. Select Standards from the Grade Book menu.
2. Click the standard link.

Only standards with assignments and results are available as

hyperlinks.
All Ttems
Class Standards O opriors Oliew fes £ OHe
Standard Count  Perfc
My Objectives
Strand 1: Number and Operations
Concept 1: Number 5
o sekect 4 . 1R
d o ;E[ Compare and order benchmark fractions. k:’ place vahoe, + 1A
a0 corr and iswrthe tha cocr 5 [ |
Standards Screen
The Standard Detail screen displays.
Standards &A@ Lock Sign Out Support Help
& (¥R) Camoll, N 34 Grade{1) SEC:0102 / 15t Qtr
Back to Standards Summary
Bz my band 1 v 9
Standard:
Make estimates appropriate to a given situation or computation with whole
numbers.
Auto Select: Results: = =
Assignment Details a O Resle s
Math Quiz Math Week 3 Proficiency Level
o o0 5200 =
v a0.00
. T I

Standards Detail Screen

« Standard — Displays the full text of the selected standard (1)

« Band — Select the analysis band to apply to the standard’s proficiency results (2}
« Standards Proficiency Band Analysis — Displays the class’ proficiency on the standard

based on the selected analysis band (33
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« Auto Select slider — Selects the students that fall into the range on the standard

aggregate method (43

Create Breakout Class — Select to create a breakout class. ©

Student — Displays the performance of a student on the assignments associated
with the standard and their proficiency on the standard itself. (6]

Show LessonVUE Content — Displays content from LessonVVUE if your district
uses LessonVUE. @

information.

[ || See the Synergy SIS — LessonVUE User Guide for more ]

Creating a Breakout Class from the Standard Detail Screen

You may want to create a breakout class based on proficiency level of students on the standard to
provide additional instruction or support. You can select students individually or based on proficiency

level.

Standard:

Formulate and answer questions by interpreting and analyzing displays of data,
including frequency tables, single bar graphs, or single line graphs.

2
5

Math Quiz Math Week 8

Standards Detail Screen

1. Select the students to include in the breakout class by:

« Using the Auto Select slider O . students whose proficiency level falls in the
designated range display.

« Click * next to their name. @

2. Click Create Breakout Class. © The Class Manager screen displays and the Students
tab is pre-populated with the students selected. See Creating Breakout or Intervention

Classes.
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Using the Analysis Tool

The Grade Book Analysis Tool screen displays the overall points, possible points, and percentage of
points earned for each student. Values considered at risk highlight in red.

« You can organize and sort student grades using this tool to help analyze the grades for a
deeper analysis of the student or class performance.

« You can save customized views of the students’ grades for future use.

Analysis bands are a quick way to group students based on their performance. Use bands to monitor
students whose grades need to meet a particular threshold for eligibility to participate in certain
school programs such as sports or student council.

Analysis Bands display on the Grade Book Main screen and in the Analysis Tool. Teachers apply
Analysis Bands in the Grade Book Setup screen on the Class Settings tab.

Analysis Bands also display in other areas of the system such as
Assessments and Analytics.

Configuring Analysis Bands

1. Open the Analysis Bands screen:
a. Select Analysis Tool from the Grade Book menu.
b. Click Setup Analysis Bands.

Analysis Tool O e Lock Sign Out Support Help

L (YR} Camell, N /4 Grade{1} SEC.0102 / 15t Otr ~

Analysis By My “Views Create a New View

Assignment v ==selacts> v Show Analysis Bands

Reset Grid Remove View Save View

Export: XLS PODF

Analysis Tool Screen

2. Select edit bands from Filters & Options in Grade Book Main.

Grade Book Main 2]
(YR) Science SEC:0102 / 4th Qtr » £ Filters & Options « Assignment | Level 2w Search by Asgn Name =+ New
| Filters Options Sorting
>
Grade: Show Comments: Sort Students by:
Show Dropped d
All Grades A Students MNarmal v Last Name v
_ ¥ Hide Class Grade . i
Subject: @ Show Total Missing Analysis Bands: Assignment Order:
All Subjects v Show Grades By Type % Newest to Oldest v
- 2='ng bands > v
s ¥ Show Comment Codes
Assignment Date:

# Assignment Note Entry Row Size:
Show Student ID

All Dates v

Grade Book Main Screen

3. Enter a name for the band.
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4. Click +INSERT. The new band displays on the list.

Analysis Bands

1 ite
< INSERT | G CANCEL

District Details
$0ptions ~ | 3 items + NEW

@ "vou can setup your color bands without picking colors and a nice palette will be chosen for you. If you want to setup

Bands custom colors you must choose a color for all rows. To reset to the default palette open the options and click Use Default
Display Colors
Hew * :
Eedit|  Mark Low Score High Score Display Color
Dristrict
High 75.00 100,00 High
edium 50.00 74.00 Medium
Low 0.00 49.00 Low
Analysis Bands Screen

Defining Analysis Bands

Select the band to define. The Details panel for the band displays.

Add a New Band

1. Click+ New in the Details panel.

AnalySiS Bands
2 items + NEW
Zadit|  Bands

Districi

xE Reading

Reading Details

0options » | D items -+ NEW

B Y can setup your eolor hands withont picking enlors and a nice palette will he thosen foryon If yon want tn setip
custom colors you must chocse a color for all rows. To reset to the default palette open the options and click Lse Default
Display Colors

No band details yet.

Analysis Bands Screen

2. Complete the Mark, Low Score, and High Score fields.

7

Do not have numeric gaps. For example:
A Band 1-0-59
Band 2 -60-79
L Band 3-80-100 )

3. Click Display Color to use the Color Picker to define the color for the band.
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Analysis Bands

Reading Details

Zilw £ NEW #Options v | Oitems C CANCEL
Ci=dit Bands @ ou can setup your color bands without picking colors and a nice palette will be chosen for you. If you want to setup
custom colors you must choose a color for all rows. To reset to the default palette open the options and click Use Default
Drigtrict Display Colors
Reading Mark Low Score High Score Display Color
New = Default
Analysis Bands Screen
Edit Band Details
7 . f'e dlt . . e
1. Select < to editone row or & in the header to open all fields for editing.
Analysis Bands Reading Details
2items & NEW Hoptions » | 3items + HEW
Gizdt Bands @ “You can setup your color bands without picking colors and & nice palette will be chosen for you. If you want to setup
custom colors you must choose a color for all rows. To reset to the default palette open the options and click Use Default
District Display Colors
Reading Mark Low Score High Score Display Color
Above Grade Level 80.00 100.00 Above Grade
Level
*® % At Grade Level €0.00 79.99 At Grade Level
Below Grade Level 0.00 55.99 Below Grade
Analysis Bands Screen

2. Make the changes. The icon displays on edited rows.

3. Click Save.
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Edit Analysis Band Name

1. Select < to edit one row or @&d1t in the header to open all fields for editing.

Analysis Bands Reading Details

2 items + NEW Hoptions ~ | 3 items

Gredit|  Bands

4+ NEW

© ou can setup your color bands without picking colors and a nice palette will be chosen for you. If you want to setup
custom colors you must choose a color for all rows. To reset to the default palette open the options and click Use Default

m District Display Colors
x % Feading Eedt | Mark Low Score High Score Display Color
Above Grade Level 80.00 100.00 Above Grade
Level
At Grade Level 60.00 79.89 At Grade Level
Below Grade Level 0.00 59.99 Below Grade
Analysis Bands Screen
2. Make the changes. The  edied | icon displays on edited rows.
3. Click Save.
Delete a Band
1. Select * nextto the row. The icon displays on the row.
Analysis Bands Reading Details
EETE + HEw #optiens ~ | 3 items + HEW

Gedit|  Bands

© You can setup your color bands without picking colors and a nice palette will be chosen for you. If you want to setup
custom colors you must choose a coler for all rows. To reset to he default palette open the options and click Use Default

Digtrici Display Colors
Reading Eedit|  Mark Low Score High Score Display Color
Above Grade Level 80.00 100.00 Above Grade
Level
At Grade Level 60.00 79.99 At Grade Level
qbc,’. Below Grade Level 0.00 59.99 Below Grade
Analysis Bands Screen

2. Click Save. A confirmation message displays.
3. Click OK.
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Delete an Analysis Band

1. Select * nexttothe row. The icon displays on the row.

Analysis Bands Reading Details
SEeE + HEW #options + | Jitems +HEW

10 You can setup your color bands without picking colors and a nice palette will be chosen for you. If you want to setup

G=dit|  Bands
custom colors you must choose a color for all rows. To reset to the default palette open the options and click Use Default
District Display Colors
%Z Reading Eedit|  Mark Low Score High Score Display Color
Above Grade Level 80.00 100.00 Above Grade
Level
At Grade Level 60.00 79.59 At Grade Level
Below Grade Level 0.00 59.99 Below Grade

Analysis Bands Screen

2. Click Save. A confirmation dialog displays.
3. Click OK.

Apply analysis bands to classes using the Class Setting tab in Grade Book
=  Setup.

Using the Analysis Tool

As a teacher, you must be focused to a school and class in order to use the Analysis Tool.

1. Select Analysis Tool from the Grade Book menu. The Analysis Tool screen opens.

Analysis Tool g search Lock Sign Cut Support Help

Analysis By o My Views Create a New View
— = [ — u] i
| Assignment v | Homework v e SSnomAnalvSisBancs e Setup Analysis Bands

Reset Grid 9 Remave View Save View
Export: XLS PDF e

_Jshow All Classes

Student ID Class Name Ethnidity Assignment Type Assignment Subject
[ o | Drap Column i e

Student Name S
Points Possible % Band
aaron, 1an 0.8605 1.00 86.05 % DSITICE - High
Aleiandrez, Willie 1.0000 1.00 100.00 % Dstrict - High
Antonio Gonzalez, James 0.6279 1.00 62.79 % District - Medium
Bahenz, Joshua 0.0000 1.00 _ Cistrict - Low
Baker, Carlos 0.8605 1.00 86.05 % Dstrict - High
Bradley, Linda 1.0000 1.00 100.00 % Dstrict - High
Analysis Tool Screen
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2. Select the filters.
« Analysis By — Select to analyze by assignment, report card area, standard, or final
mark/category. (1)
« My Views — Use with the associated buttons and field to create views based on filters
you set up. (2]
« Show Analysis Bands — Select to display the student’s performance against
predefined bands. ©

4 N
You can create Student Groups when showing Analysis Bands
by entering a Grade Book Group Name and clicking Add to
grade book.

¥show Analysis Bands Setup Analysis Bands

4

Student Performance Bands

District v Grade Book Group Name Add fo e book
|Science| |

Analysis Tool Screen
\. 7

« Reset Grid — Use to clear all filters. @

« Export— Export the screen using either the XLS or PDF link. e

« Show All Classes — Select to include the data from all classes for each student for the
school year. (6]
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3. Customize the data displayed.

Student ID Class Name Ethnigty Assignment Type Assignment Subject
= 0 —— 0

Grand Total
Student Name 1 0
Points Possible Yo Band

Analysis Tool Screen

« Filter the data within columns by using the arrows on the column headings and click

oK. @

Assignment Type

Analysis Tool Screen

« Drag and drop the column headings including the Points, Possible, %, and Band
columns, to the left and right to reorder them. @

all Classes -
-

Possible 5% || Band

p—— [ = e

Analysis Tool Screen

» Drag aheading into the space above the grid to display the relative data for the heading
in the grid. (9]

[CJshow All Classes

e
o

m D!{bcdun‘;n Fields Here

Analysis Tool Screen

« Select the arrow on the column heading to adjust whether the data is displayed in

ascending or descending order. 0]
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« Right-click the column header to change the information displayed:
« Hide — Select to hide the filter list.

o Show Field List— Select to show the PivotGrid Field List to drag the hidden filter
lists back into position.

Colur

Hide
il Show Field List
0. |

Show Prefilter |

Analysis Tool Screen

:1 L i L4
PivotGrid Fidd List [ |
W Save Vie

Ethnicty (2 \h Assignment

L
0/, Fond Nirnn Calueen Fialde Harg

Analysis Tool Screen
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« Show Prefilter — Select to use the column, conditions, and operators to filter the
analysis information.

PivotGrid Prefilter ]

And

Student ID Equals <empty>

oK Cancel
Analysis Tool Screen
= Equals
#  Does not equal
Student ID > Isgreater han
> Isgreater than or equal to
School < Islessthan
@ And 'C|355 Name & Isless than orequal to
@ Or & s between
) Student Name AP e
. . Ethnicity < Contans
) e ab  Does not contain
= Add Group Gender b Begins with
% Add Condition Assignment Type s
we Islike
X Remove Assignment "
And 4 Subject O Isblank
@ Isnot blank
Studﬂ nt 1D Equals <& o
@ Isnone of
ET 1als <empty>

Using Views

You can save the view for use in other classes after the data is filtered and sorted.
« Tocreate a new view:
a. Enter a name for the screenin Create a New View.
b. Click Save View. The saved screen can be selected from My Views.
« Touse a previously saved view, select the previously saved screen from My Views.
« Todelete aview:

a. Select the screen from My Views.
b. Click Remove View.

Exporting Data from the Current Screen

Export the data as it displays on the screen by clicking either XLS or PDF.
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Using the Analysis Dashboard

The Analysis Dashboard enables district administrators and principals to view Mark Distribution,
Assessment, and Test History results for an entire school. The Analysis Dashboard uses dynamic
filters to define the analysis parameters. The data can be viewed in bar or pie charts or be filtered by

gender or ethnicity.
1. Select Analysis Dashboard from the Admin menu. The Analysis Dashboard screen displays
the Mark Distribution Data by default.

Analysis Dashboard u 6 Q Lock Close Support Help

o & change View~  Mark Distribution Analysis Reset £ Options ~
al Mark Analysis for Entire School -Qd ~ 9 0 i |‘

You can filter your view in the menu above

L))

X

Analysis Dashboard Screen

2. Click Change View to select another view. (1]

Analysis Dashboard (7 DES Lock Close Support Help

£3 Change View ~ Mark Distribution Analysis Resst £ Options ~

all Mark Analysis for Entire School - Sem 2 Final + e | .

L1}

X

You can filter your view in the menu above

All Marks

All Students

Analysis Dashboard Screen

o Mark Distribution — Displays the overall grades and the number of students that
received that mark. Normally used with section-based grading in secondary schools.

Edupoint Proprietary and Confidential



Grade Book User Guide - Secondary 259
Chapter 5: Monitoring Student Performance

« Assessment Results — Displays the scores and number of students that received those
scores on assessments created by the school or district.

A separate license for the Assessment product is required to access
Assessment Results. See the Synergy SIS — Assessment User Guide for
additional information.

o Test History— Displays the scores and number of students that received those scores
on tests imported to Grade Book.

3. Use the dynamic filter to select the chart's focus. (2]

[\
Additional filters display as selections are made.

Analysis Dashboard

L Change View « Test History Analysis RELGETETEOELS Reset £ Options

Al TestHistory -

| Choose a Test

Q Tests | Select Test v
WS 1
Narrow | AHs 282 Jith a school:
CST 2014
© Schod SAT2013 z

Analysis Dashboard Screen

The data displayed on the dashboard changes to match the filters.

Analysis Dashboard ) search Lock Close Support Help

£ Change View » Test History Analysis Reset £ Options =

al AMS2013 - (H E] LY

L 1]

‘You can filter your selection in the menu above._

Falls Far Below  Approaches  Meets  Exceeds

15

Science Reading Writing Math

Qverall

Analysis Dashboard Screen
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4. Select the type of chart. ©

1) - .

Analysis Dashboard Screen, Chart Types

Full Stacked Bar Chart 1.
Bar Graph

o Pie Chart &

« Gender Breakout

« Ethnicity Breakout H
5. Click Add New Chart to add additional charts to the bottom of the screen. Select different
filters to perform a comparison. (4]

6. Click Reset to remove all filters and selections. ©

7. Click Options to: @
« Change the Chart Display
« Selectthe Panel Size
» Select Chart Colors

Add New Chart Reset ﬁ@ﬁ]tions-v

Chart Display Panel Size Chart Colors
.J: Stacked Bar D Larger View #eeeedd

Jl sar Smaller View

W Fe

Analysis Tool Screen
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Running Admin Reports

Users without access to Grade Book can access Admin Reports from
Synergy SIS > Grade Book > Admin Reports.

Admin Reports are SQL-based reports created by your district and made available to specific users
(such as teachers, principals, and specialists.) Your district sets your ability to access Admin Reports
and the reports that you can run. Admin Reports can be:

« A Simple Table that does not allow you to manipulate the results
« An Advanced Table that allows you to manipulate the results

Running the Reports

1. Select Admin Reportsin the Admin menu.

Filters Reports
e ™ foptons~ | 11050 0f 51 +nEW
Group... [~
Report Type Group Name Display Type
Grade Book Assignment Count by School Admin Report Grade Book Chart
Last exzcution ime: 0,055 seconds
Grade Book Assignment Count by School/Class Admin Report Grade Book Advanced Table
Last axzcution tme: 0.234 $200n08
Report Card School/Class Status Admin Report Report Card Advanced Table
Last 2xzoution time: 4,459 z2sonds
Test Scores for Section 00195 Admin Report Test Scores Simple Table
Last exscution Ume: 0.022 seconds
Math Test Scores _Wynn Admin Report Advanced Table

Admin Reports Screen

2. Use thefilters to locate the report.

Admin Reports
L /noFocus -

Filters Report
i N LHOptiol
Group ... v

Admin Reports Screen

3. Select the report name. The report displays.
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« Viewing a Simple Table Report:

You can only view reports in Simple Table format. They
cannot be exported into XLS or PDF.

Test Scores for Section 00195 o Retumt {oeport ok

SECTION NAME SECTION TEACHER LAST MEASURE MEASURE STUDENTID STU LAST STU FAIRST SCORE WEIGHTEDVALUE AVG
D NAME TYPE NAME NAME

Smith, K MATH 7 ALG Gifte 00195 Smith, Test Chapter 1 Test 9119 Aaron Scott 66 €6.0000 538.035714
o)

Smith, K MATH 7 ALG Gifte 00135 Smith Test Chap 2 Test 9119 Aaron Scott 67 67.0000 58.035714
U]

Smith, K | MATH 7 ALG Gifte 00185 Smith Test Chapter 3 Test 118 Aaron Scatt S0 ©0.0000 58.035714
)

Simple Table Report

» Viewing an Advanced Table Report:

Admin Reports 7] Lock ©iose Support Heip

Back lo Reports L
Export
6 XS POF

Clear Fiters

& Drag @ column haader hers b group by that calumn

Adams Elementary Carroll, N 3/4 Grade{1)

Agams Elementary Fuller, R Family Tree Prie(1) 2

Adams Elementary Math Interventan

Hope High School Agerson, G Algeora (I{1) 10

Hope High School Aderson, G Algebra 11{2) 10
Advanced Table Report

a. Group or filter the data for analysis using one of the following methods:
« Click the header to sort the column in ascending or descending order. (1)
« Enter a value to filter the column. @ Click Clear Filters to remove. ©

» Drag a column header into box to group the results. (4

b. Export the report in Excel or PDF format. e
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« Viewing a Chart Report:

You can only view reports in Chart format. They cannot be
exported into XLS or PDF.

Grade Book Assignment Count by School

# Return To Report List

Grade Book Assignment Count by School

W Assignment Count

a —
01 %0z, Oo3 o4 o5 006 L Opa, 12 023 g
Hursg, i Norey g, . Saurn&, Vee Awmw_ﬂ% Cay..p,,_ﬂkm wss,a,ﬁm( Richary & Lé\.p&&”yé Tl Praiy Hanngy, . s . G
ey s ¥ it or) * Bemg,
Y Sy Y oo Y Sthooy Schoo O Schoy T Thoor 135 Mg 1 Sehg gy s Mt ety < oMy,
Chart Report
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Creating Progress Reports

The Progress Report screen enables you to create progress reports that you can customize and
email or print for distribution. Information aggregates by Report Card Row or by Section. Options
include the ability to show:

Points

Progress bar

Assignment detail

Category breakdown

Class average

Assignment percentage of overall score
Parent signature request

You can filter the assignments displayed in the progress report using the Filter Assignments
functionality.
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Generating Progress Reports

1. Select Student Progress Reports from the Grade Book menu.

Progress Report A )  search Lock Sign Out Support He
This data was generated on 10/8/2013 9:31:31 AM

Student

— Al Mark C t Note
Grading Period =2 a omment Notes

RP1MRK ORAL LANGUAGE remove
A - R

Uses effective [ P remove

Report Card Rows v — y
v communication skills

in group activities

AlAboutie  9eots (N e P [ remove
. Presentation
Options: (Assignment)
¢ Show Overall 311 Lsten 91872013 0% ] remove
Grade attentively
¥/ Show Grading (Assignment)
Legend
¥ Show Points READING AND RESPONDING TO LITERATURE remove
¥ Show Bar
O sowRepoiCart | Applies knowledgeof (@ =% N ) remow
Eows‘gnh e word study (phonics,
esu -
[ Show Assignment spelling, word
Detail structure, and word
Show Standards meaning) to expand
Detail voeabulary, read and
LI (REESISTERE understand text, and
Show Assignment :
communicate
Type Breakdown 5 i .
Show Clase effectively in written
Average and oral forms
Show Assignment
% of Overall Score 341 gieno13 ([ 2% N ] remowe
Include Dropped Homophones
Classes (Assignment)
Filter Assignments Reads and [ | i DP [ ] remove
demonstrates
comprehension of
st fictional texts and
Print/ Email poetry
Data 35121denty 1072013 (] == DP [ ] remove
problem and
Generate Al S
(Assignment)
Refresh This Report
Comments [ remowe
add new
item

Progress Report Screen

2. Selecta Student.
3. Selecta Grading Period.
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4. Selecta Summary Method.

Click Refresh This Report when changing the selection to update
=  the Progress Report data.

« By Section—Typically used by secondary schools that use report cards from

Synergy SIS
« By Standard — Displays a summary of the scores based on the standards. (Summary
Method)
]
Overall Class Grade - £ I
03.G.3 [ ] 5.00 L ] remowe
Assignment_Week 23 (Assignment) 172015 - 5 l:l remove
03.G6.3 [ ] 4.00 [ ] remove
Test Week 23 (Quiz) 3172015 [ | 4 [ ] remove

| | add new item

Progress Report Screen, Summary Method - By Standard

o Class Summary— Shows the class and subject scores

Area Points Mark Comment % of Class Notes
Grade Avg.
00% 621% [ ] remove
(S1) Jackson, K Psychology -
I{1) SEC:0169
Homework (20.00%) G - ss/ B 200% 683% [ |remowe
10.0
Quiz (20.00%) [ | 24% 241 F 200% 582% [ | remove
10.0
Assignment (20 00%) [ | a2% 32/ F 200% 580% [ | remove
10.0
Project (20.00%) Bl 721  C- 200% 660% [ | remove
100
Test (20 00%) B - 00/ A+ 200% 602% [ | remove
10.0
s 296/ F 00% 581% [ | remove
(S2) Jackson, K Psychology - 500
1i(1) SEC: 1169
Homework (16.67%) [ | L 36/ F 167% 536% [ | remove

Progress Report Screen, Summary Method - Class Summary

5. Select report output options: (options vary depending on the Summary Method selected):

Show Overall Grade- Adds a row at the top that shows Overall Class Grade

Show Grading Legend — Adds a legend that displays the score types used for the
class to the progress report when Show Overall Grade is selected

Show Points— Adds a column that shows points earned/possible by assignment,
category, and class

Show Bar— Adds a column that provides a visual indicator for performance by
assignment, category, and class

267
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Show Report Card Rows with No Results — Displays the report card rows where
no scores were entered

Show Assignment Detail— Includes assignments results on the progress report
Show Standards Detail- Includes standards results on the progress report
Request Signature— Adds a signature line for parents to sign acknowledging receipt

Show Category Breakdown— Includes category level detail on the progress report
output.

Show Class Average— Adds a column that displays the class average for each
assignment, category, and class

Show Assignment % of Overall Score— Adds a column that displays the impact of
each assignment and category in the overall grade

Include Dropped Classes — Includes dropped classes in the progress report when
Summary Method is set to Class Summary

6. Click Filter Assignments to open the Filter Assignments screen.

Request
Signature

Show Category
Breakdown

Show Class
Avcrage

Show Assignment
% of Overall Score

Filter Assignments

Progress Report Screen
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a. Filter the assignments by the Start Date and End Date if needed.

b. Selectassignments to include in the report output.

c. Click Apply.

d. Click Back to Progress Report Data.

Progress Repart Q Lotk SgnOut Suppon Hew
SRRt Cre cndiCate = m Back to Progress Report Data
B AssignmentName | Description Category  Assignment Pantseight
oot nssigament | 3172015 | 1.00

o 03.G Overal

4 03.G1

¥ | 03G3

Reason with shapes and their attributes: Understand that shapes in different
categones (&.g.. rhombuses, rectangies, and others) may share atiributes
(e.9.. having four sides), and that the shared attributes can define a larger
category (e.0., quadrilaterals). Recognize rombuses, rectangles, and
squares as examples of quadrilaterals, and draw examples of quadniaterals
that do not belong to any of these subcategories

Reason with shapes and their attributes: Partition shapes into parts with
equal areas. Express the area of #ach par as a unit fraction of the whale.
For example. partition a shape into 4 paris with equal area, and describe the
aréa of éach part as 1/4 of the area of the shape

ANg2Ms 1.00

3NezMs 1.00

Filter Assignments Screen

269

Click remove to remove the selected item from the report output if needed. The removed item

does not display on the printed or emailed report. Removed items are restored to the report

when it is refreshed.

E Removed items are restored to the report when it is refreshed.

Click an option.

« Generate All — Select to produce/refresh progress reports for all students in the

current class.

« Refresh This Report — Select to produce/refresh data for the selected student.

Add custom items to display on your individual student’s progress reports if needed.

A Refreshing or regenerating the reports removes custom items.

a. Scroll to the bottom of the Progress Report screen. The new item row is the last row on

the screen.

b. Enter anitem name.
c. Add Notes if neded.
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d. Click add new item. This new item displays on the currently selected student’s

progress report.
Progress Report AU ) search Lock SignOut Support He
This data was generated on 10/8/2013 9:31:31 AM
Student
L Mark C t Note:
Grading Period == - omment Notes
RP1MRK ORAL LANGUAGE remove

Summary Method:
Uses effective am - P remove

Report Card Rows v - )
P communication skills
in group activities

- sme.. -— - —_—

Comments l—l remove
add new

item

Progress Report Screen

Reposition the newly created item by selecting the row and
Q dragging up or down to the appropriate position if adding
= more than one custom item. Only custom items can be
repositioned.
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Delivering Progress Reports

1. Click Print/Email on the Progress Report screen.

Delivery

Print / Email

Data

Generate All

Refresh This Report

Progress Report Screen

The Progress Report Status screen opens.

Progress Rzport AJ @ ssan Lack SignOut Support Help

Progress Report Status Back to Progress Report Data
Selected Delivery Options

Print | Email W Student Data Age Status Print Date Email Copy Email To

Date 6
@ Aaron, lan Afew 4/30/2013
seconds ago 1:53:44 PM
Report Header Text @ Alejandrez, Willie Afew 4/30/2015 | print email
seconds ago 1:53:44 PM

Print Non Emailed

print | | email

®

Report Footer Text
&l ¥ Antonio Gonzalez, Afew 4/30/2015 print email
James seconds ago 1:53:44 PM
¥ Bahena, Joshua Afew 4/30/2015 print email
seconds ago 1:53:44 PM
Email
@ Include Parents @ Baker, Carlos Afew 4/30/2013 ] print sl
@ Include Students seconds ago 1:53:44 PM
Mjlnchdeony o @ Bradiey, Linda Afew 4/30/2015 [ m—
seconds ago 1:53:44 PM
@ Bustamante, Aaron  Afew 4/30/2015 print emall
Bl e seconds ago 1:53:44 PM
() Include Student Marks ¥ Cervantes Vazque, Afew 4/30/2015 I:l print email
Howard seconds ago 1:53:44 PM
@ Charley. Jacqueline  Afew 412012015 I [ (Y gt
eronts ann 1:53:44 DM

Progress Report Status Screen

« Select the students that you want to print progress reports for. (1)
« Enter Report Header Text and Report Footer Text if needed. This text displays on
all generated student progress reports. (2]
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« Email — Select the individuals that receive the progress report email if needed. ©

Add the Copy Email To email address if Include Copy tois
0 selected. Add multiple email addresses by separating
addresses with a comma or semicolon.

« Select Filters, if needed. (4]

a. Include Student Marks — Select to show the Overall Grade mark on the
progress report.

b. Select marks to email or print progress reports for students with the selected

marks only.
Filters
#| Include Student Marks
GenesisGrading
A A-
A+
B
B+
B-
c Cc-
C+
D
D+
D-
F |
WF
Filters

2. Select Delivery Options. (5

« Click ™ to produce PDF version progress reports.

O Click Print in the student’s row to produce a PDF version of the
=  progress report for a single student.
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to email progress reports to the recipients identified under Email. (6]

7

N\
Click Email in the student row to email the progress report to the

recipients for a single student.

Selected student and parent recipients must have valid email
addresses on the Parent and Student screens in Synergy.

Parents must have Educational Rights selected on the
Parent/Guardian tab of the Students screen for parents to receive
emails.

Any students without valid email addresses are flagged in the Status
column after emailing progress reports. Click Print Non Emailed to

generate PDF versions of the progress reports for these students.

Posting Final Grades

At the end of each grading period, the teacher:

1. Verifies the assignments are associated to the correct grading period and checks that all

assignments are graded.

2. Views and edits the grades.

3. Posts the grades to Synergy SIS.

Verifying Assignments

273

Checking the assignments posted to the correct grading period before posting grades ensures all
necessary assignments are included on the progress reports or report cards and counted towards

the overall grade.

Select Assignments from the Grade Book menu.
Select the Grading Periods tab.

Check that all assignments have been included in the correct grading periods

AN~

Verify all assignments have scores and/or comments on Grade Book Main.
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Viewing Final Grades

« Select Students from the Report Card menu. The Grade Summary screen displays with
calculated final grades.
4 )
« Calculated final grades display on the Grade Summary
screen once the teacher enters at least one assignment with
E scores for students.

« Dropped students display if you select the Show Dropped

Students option in Grade Book Main.
\. J

‘Grade Summary Q Lock SignOut Support Help

A (51) Jackson, K Psychology 1(1) SEC:0169 / Progress eriod 2 +

Back to Grade Book

Teacher edited grade  Contains missing assignments affecting grade

Postable Periods Conly show postable grading periods Valid Posting Dates: 922015 through 10/12/2015

print page
Post Student Grade Level Not Postable Not Postable Edit Final Grade and Comments Not Postable Not Postable
@All @ Dropped Progress Period 1 1st Qtr Progress Period 2 2nd Qtr Sem 1 Final

“post Adam eGrade 11 B @ D e B D- D-
Stapley . cale: D- (3 - 53,2 ’ 3
F D e F F

“post AnneRivera | Grade 12 D- D- D- D- D-

“post Amy Brooks | Grade 12 F

Grade Summary Screen
« Postable Periods — Clear only show postable grading periods to display alll

grading periods. (1]
« Class — Select a grading period. The current grading period displays by default. (2]

« Teacher edited grade — Displays if the teacher changed the calculated grade — The

calculated grade still displays ©
« Contains missing assignments affecting grade — Displays if there is a missing
assignment (4

o Student — Select the student’s name to display the Student Summary for that student.

e
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« Click the current grade to see a breakdown of the student’s overall grade calculation for
the selected grading period. ® The Grade Breakdown screen displays.

Synergy TeacherVUE & search Lock Sign Out Support Help

A (81)Jackson, K Psychology I(1) SEC:0160 / Progress Period 2 ~

back to report card

Assignments afiecting the Progress Period 2 grade for Anne Rivera

Grading Period Points Points Possible Score
Progress Period 2 30.40 50.00 60.8% D-
Assignment Type Points Score Grade Excused? Drop Score?
Assignment
n Assignme Assignment 96.0 24
Homewark
n Homework Homework 92.0 23

Grade Breakdown Screen

r 2
« Ifany assignments are tagged Not Graded, score the
assignment.
« If Term Weighting was setup for the class, the weighting
calculation displays beneath the final grade.
A Overall Grade Calc: A
? A Progress 4 25.00 (3.42)
B Progress 5 25.00 (3.11)
B Progress & 25.00 (2.96)
A Semester 2 Final 2500 (100.00)
ast Posted: 1/20/2015 9:40 AM  Last Post Results
Grade Summary Screen, Term Weighting
\ y

« Edit Final Grade and Comments — Click to edit the final grades or add comments @

Copyright 2015-2020 Edupoint Educational Systems, LLC



Grade Book User Guide - Secondary

276 Chapter 6: Progress Reports and Report Cards

Editing Final Grades and Comments

1. Click Edit Final Grade and Comments on the Grade Summary screen.

Synergy TeacherVUE € searcr Lock SignOut Support Help

A (S1) Jackson, K Psychology 1(1) SEC:0188 / Progress Period 2

back to report card
Class | (81) Jackson, K Psychology I(1) SEC:016% v

Teacher Edited Grade
Postable Pericds Valid Posting Dates: 9/2/2015 through 11/1/2015

Unde 1 Unsaved Change(s)
Student Calc % Current Grade Final Grade Comment1 Comment2 Comment3 Free Form Comment
An n, Paula 80.0 B v v v|L v |4 T n
Brooks, Amy 52.8 D ¥ v 4 v vy
g +
Davis, Virginia 63.2 D- M v [3"" M
s, &

Edit Final Grades And Comments Screen

Final Grade — Select the new grade to override or change a student’s final grade. (1]

? Select Clear Manual Score to use the calculated score.

Enter comments:

Select the Comment if available. @

Enter a Free Form Comment if needed. ©

e \
« Scroll to the bottom of the screen to view the available
comments and their codes.

Type Code Comment

Comment ts | A Please Contact Teacher

Comments Excellent Student

B
Comments | C Good Attitude In Class
Comments | D Good Participation In Class
E

Shows Extra Effort

Comments

Edit Final Grades And Comments Screen

« Comments can be split into categories such as Conduct or
Citizenship.

o Click * to fill the comment down to all the other students.

4]

\. V.

2. Click Save Changes. The changed grades are shaded yellow.
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Posting Grades

Once teachers have completed reviewing the final grades, the teacher post the grades to
Synergy SIS from the Grade Summary or Edit Final Grades and Comments screen.

On the Grade Summary Screen

« Select the students in the Post column. All students are selected by default. (1)

( )
« A dropped option displays in the Post column if you select
Show Dropped Students in Grade Book Main. Deselect
0 Dropped to exclude dropped students.

« Clearthe All option and individually select the students to
post to post for only a few students.

\. J
Grade Summary £ s Lock SignOut Suppert Help
A (51) Jackson, K Psychology 1i1) SEC:0169 / Progress Period 2 ~

Back to Grade Book

Teacher edited grade  Contains missing assignments affecting grade

Postable Periods #only show postable grading periods Valid Pesting Dates: %/2/2015 through 11/1/2015

Post Student Grade Level Edit Final Grade and Comments
“All “Dropped

Progress Period 2

#post Adam Grade 11 B e
Stapley o

¥post Amy Brooks | Grade 12 D

Grade Summary Screen
« Click Post. @ A confirmation message displays when grades post successfully. Results
display in the Edit Final Grade and Comments column. ©
On the Edit Final Grades and Comments Screen

» Click Post.

Synergy TeacherVUE ) scarcn Lock SignOut Support Help

L (1) Jackson, K Psychology I(1) SEC:D168 / Progress Period 2 ~

back to report cad

Class | (S1) Jeckson, K Psychology 1(1) SEC:0169 M

Teacher Edited Grade

Postable Periods Valid Posting Dates: 9/2/2015 through 11/1/2015

Student Calc % Current Grade Final Grade Comment1 Comment2 Comment3 Free Form Comment

Edit Final Grades And Comments Screen

A confirmation message displays when grades post successfully. Results display in the Edit
Final Grade and Comments column on the Grade Summary screen.
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1. Click Reports on the Grade Book Main screen. The Grade Book Reports screen opens.

Grade Book Main

Lock Sign Out

A s GEOMETRY(2) SEC:2615/1st6 Wk - | | ¥ Fiters & Options ~

of 11 - Signed Parent Letters & Cakculstor Contracts

Homework  Unit TestModule  Notebook Check

SignedParent  Vocabulary Quiz  BellWork 8111 Signed Progress
Letters & MAX1 a3

Skils Practice
MAX 10000 Report32516  HandGuad. 36 Worksheet 1 AverageBH1-  1TopicsAB.& 1
00.00 0000 yax:10000 MAX:30.00 0000 MAX:10000  MAX0O00  MAX10000 10000 | MAX:0000  MAX:10000
P00 SHBZE PTS:100.00 PTS:3000 MRS PTS:100.00 PTS:1.00 PTS:100.00 P P06 PTS:100.00
2A52H6 S1902016 802902016 8202016 9MR01E 9012016 9122016 832016 *
Student [T CGrade Minor Minor Minar. Minor Minor Minar. Minor Minor. Minor |

by Modue 1: Topic
AB Qui

Grade Book Main Screen

2. Selectareport from the report list.

Grade Book Reports

Grade Book Reports

| Detailed Progress Report B
Ouput repor a5 POF v

Font Size [10 Row Height (15
Use Student Name.

Use Student Nickname

Use Student ID
Include Sub Class Assignments

Note: fhis opfion may ot apply to your currently selsc

® Run report for current Class

® Run report for il students ® Run report for l Assignments

Run report for“at risk™ students  CRun reportfor selected Assignments

Run report for selected students

Grade Book Reports Screen

3. Select the Grade Book Reports options.

E The options displayed vary based on the report selected.

« Use Student Name — Student identified by name
« Use Student Nickname — Student identified by nickname
« Use Student ID — Student identified by student id

« Include Sub Class Assignments — Includes Sub Class Assignments, as well as main

class assignments

« Run report for all Classes — Includes all classes

« Run report for current Class — Includes only the current class

« Run report for selected Class — Includes only classes selected in the list in the report

' Run raport for eslected Clasess

Jackeon, K Am Govt|0)- SEC 1077
Jackeon, K French 10{1)-3EC 1138
Jackson, K French I 1)-5EC 1458

Jackson, K French Wi 1)-5EC:1534 -

Grade Book Reports Screen
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o Run report for all Students — Includes all students in the selected class
« Run report for “at risk” students — Includes only at risk students (as defined by the
teacher on the Grade Book Options tab)

o Run report for selected students — Includes only students selected in the listin the
report

=/ Run report for sslactad students

Amodd, Jason
Balloy, Evalyn
Back, Erlc

Bamal, Amanda -

Grade Book Reports Screen

o Run report for all Assignments — Includes all assignments

« Run report for selected Assignments — Includes only assignments selected from
the list in the report

*! Run raport for sslacted A ssignments

& saignment
Homewark
Project

@uilz -

Grade Book Reports Screen

All reports can be printed as a PDF. Select reports can also be printed as
an Excel worksheet.
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Student Progress Options

Report Detail

Assignment Detail Options

Include Not For Grading
Assignments
Class Average Chart

Show Score Type Options

Page Orientation

Request Parent Signature

Cancel

® Detailed Header Text
Summary Only
¥ Show Notes
#IShow Comments
Show Assignment Description i
Footer Text

Show Due Date
Include Not For Grading
Show Chart

I Show Mark

¥ Show Points

¥ Show Percentage
Landscape

“Ishow Signature Box

Run Report

Grade Book Reports Screen

\.

« Header Text - Text entered in this text box displays above the

See report description for details.

Some reports allow Headers and Footers be added to the report:

report detail.

« Footer Text - Text entered in this text box displays below the report

detail.

J

5. Click Run Report.
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Detailed Progress Report

The Detailed Progress Report displays:

« Each student’s current overall progress in class
Overall progress by assignment category

Assignment details if selected
o Charts if selected

Grade Book Reports

Grade Book Reports

Detsiled Progress Report v

= sor v ® Run report for current Ctass ® Run report for sil stugents ® Run report for =il Assignments
Output report ss

Font Size|g Run report for “at risk” etudsnts  'Run raport for selectsd Assignmants
Run report for sslectsd studants

Uss Studsmt Name

Uss Studsnt Nicknams

Use Student ID

Include Sub Class Assignments

NOt: TP N My 1ot apply 10 YOUT CUIEntly caiscted report

Student Progress Options

Report Dets: % Detailed Header Text
Summary Only
Assignment Detsil Opions ) Show Notes

¥ Show Comments

Show Assignment Description el
Show Due Date Foster Tt

Inelude Not For Grading Include Not For Grading

Assign
Page Orientation Landscape
Charis @ ¥l Show Chartis) y
4
Options [Category Summary
|Category Percentages
Poinis
(Ovarall Grade & Category
[Breakdonn
[Student vs. Class Average
e —
Show Score Type Opfions ¥ Show Mark
# Show Paints
¥ Show Percentage
Request Parent Signsture ¥ Show Signature Bax
Cancel Run Repart

Detailed Progress Report Interface Screen
Grade Book Reports Options

« Font Size — Font size must be between 8pt and 14pt.

« Row Height — Row Height for the report grids must be between 15 pixels and 45 pixels.

Student Progress Options

« Report Detail:

« Detailed — Adds assignment detail below the Summary area, displaying a list of
assignments with date, mark, points, percentage, assignment category, and
assignment name.

o Summary Only — Excludes details.
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« Assignment Detail Options:

« Show Notes — Displays Public Notes for assignments on report output.

« Show Comments — Displays comments teacher assigned to student for a given
assignment.

« Show Assignment Description — Displays assignment description.

Grade Book User Guide - Secondary
Chapter 7: Creating Reports

o Show Due Date — Displays the due date for assignments

« Include Not For Grading Assignments:

« Include Not For Grading — Filters report output to hide/display assignments marked
Not For Grading.

e Charts:

« Show Chart(s) — Adds charts to top of report

« Options — Select the charts in the order you want them to display on the report.

Charls &

¥ Show Chart{s)

Cibinne e
Cptions

« Category Summary — Shows the student’s total points, percentage,mark in each
assignment category, total missing assignments, and overall class grade

stegory Percantages

Grade & Caiegory

Student vs. Class Aversge

Selected | 1. Category Summary

2. Category Points

Detailed Progress Report Interface Screen

Category Summary
Category Points % Mark
Homework 36.80/40 92.0% A-
Quiz 18/20 90.0%
Assignment 29.20/30 97.3% A+
Project 8/10 80.0% B-
Missing Assignments: 1
Overall Class Grade 92.0% A-

Category Summary Chart Output

283
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« Category Points— Shows a stacked bar graph of the student’s earned points by
assignment category compared to the total possible points in each category

Category Points

Project

Assignment

Quiz

Homework

| Total Points Possible |

Category Points Output

« Category Percentages — Shows a stacked bar graph of the student’s percentage
performance in each assignment category

Category Percentage

Project : 80%

Assignment :
97.3%

Homework : 92%

0% 20% 40% 60% 80%  100%

Category Percentages Output
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o Overall Grade & Category Breakdown — Shows a pie chart of the total points

possible per assignment category with the student’s overall percentage score
and the student’s total missing assignments.

Quiz :
Points Possible _
20

Overall Grade & Total Category Points

Missing Assignments: 1

Project :
_ Points Possible
10

Homework :
Points Possible 40

Overall Grade & Category Output

« Studentvs. Class Average — Shows a stacked bar graph of the student’s total
percentage score compared to the class average percentage score

Student vs. Class Average
P
0% 20% 40% 60% 80% 100%
Il student Class

Student Vs. Class Average Output

« Show Score Type Options — Select options/details to display for each assignment: Show

Mark, Show Points, and Show Percentage.

» Page Orientation

« Landscape — Prints the page in landscape orientation.

« Request Parent Signature:

« Show Signature Box — Adds Parent Signature line to bottom of report.

285
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Detailed Progress Report
02/10/2017
Grading Period: 3rd Qtr

Student: Anderson, Paula Class: (YR) Jackson, K Cc-Persnl Dev.(7) SEC:0010

10: 879286 Teacher: Kathy Jackson

Grade: 12

Area Grade Score

Homework c- 720
Quiz B- 800
Assignment F 240
Project B+ sa0
Test D 4.0
Overall Class Grade D 65.6

Date Assigned |  Category Assignment Points Mark Commant

THAIZ016 Quiz Cuiz £.00/10.00 20 (B0.0%)

2012016 Test Test £.40/ 10.00 16 (54.0%)

2412016 Praject Project £.80/10.00 22 (BB.0%)

72512016 Assignment Assignment 2.40/ 10.00 & (24.0%)

TI2612016 Homewark Homeveork 7.20/10.00 18 (72.0%)

Parent Signature

Detailed Progress Report Output
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The Summary Progress Report displays the student’s current progress in class. Progress by

assignment category can also be included in this report.

Grade Book Reports

Grade Book Reports

Summary Progress Report v

! Run report for all students
Output report s PDF * :

Run report for eslected students
Usa Student Name

Uss Student Nicknams
Usa Student ID

Include Sub Class Assignments

Mo This opfion may not apply o your curmenily selecied repart

Class Progress Report Options

Hazdar Tewt
Dropped Classes Option Show Dropped Classes
Fort Sze Defouit  ~
Page Orentstion Landscape
Missing Assignments Option #| Show Missing Assignments
Category Detsil Option #| Show Category Detail Footer Text
*! Student Mame/ Student 1D
Qircler by

Points

Parent Signsture Option *|Request Parent Signature

Cancel

Run Report

Summary Progress Report Interface Screen
Class Progress Report Options:

« Dropped Classes Option:

« Show Dropped Classes — Add the dropped classes to the report.

« Font Size — Adjusts the font size 1-3 point sizes.
« Page Orientation:

« Landscape — Prints the page in landscape orientation.

« Missing Assignments Option:

« Show Missing Assignments — Adds a Missing or Absent Assignments box to the
report. This box shows the date, assignment type, and assignment name of any

assignment that is missing.
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« Category Detail Option:

« Show Category Detail — Adds assignment category-level detail to the report. This
includes information about the number of assignments, points earned/points possible,
percentage of points earned, and mark earned by assignment category.

o Orderby:

o Student Name/Student ID — Prints the Summary Progress Reports in alpha or
numeric order. If Hide Student Name is selected, the report prints in numeric order, by
Student ID.

« Points — Prints the Summary Progress Reports by student, in order of student points
earned, highest to lowest.

« Parent Signature Option:
« Show Signature Box — Adds Parent Signature line to bottom of report.

Summary Progress Report
211012017
Grading Period: 3rd Qtr

Boschee, Teresa
ID: 283853 Kathy Jackson
Grade: 12 Hope High School

(52) Rel Time, R Rt 5th Per(5) SEC:1875 72.8 SETUP
Category: Homework Weight 100.0 Total Assignments: 1 8.40 10.0 84.0 SETUP
Category: Quiz Weight 100.0 Total Assignments: 1 760100 76.0 SETUP
Category: Assignment ‘Weight 100.0 Total Assignments: 1 840100 84.0 SETUP
Category: Project Weight 100.0 Total Assignments: 1 2.00M0.0 200 SETUP
Category: Test Weight 100.0 Total Assignments: 1 10,00 10.0 100.0 SETUP

(S2) Rel Time, R Rt 6th Per(6) SEC:1876 68.0 SETUP
Category: Homework Weight 100.0 Total Assignments: 1 2.40M0.0 240 SETUP
Category: Quiz Weight 100.0 Total Assignments: 1 960100 96.0 SETUP
Category: Assignment Weight 100.0 Total Assignments: 1 840100 840 SETUP
Category: Project Weight 100.0 Total Assignments: 1 T20M0.0 720 SETUP
Category: Test Weight 100.0 Total Assignments: 1 6.40 10.0 64.0 SETUP

(YR) Jackson, K Cc-Persnl Dev.(7) SEC:0010 57.6 F
Category: Homework Weight 100.0 Total Assignments: 1 6.40 10.0 64.0 b]
Category: Quiz Weight 100.0 Total Assignments: 1 4.80 M0.0 48.0 F
Category: Assignment Weight 100.0 Total Assignments: 1 520100 52.0 F
Category: Project ‘Weight 100.0 Total Assignments: 1 360M0.0 36.0 F
Category: Test Weight 100.0 Total Assignments: 1 B8.80 10.0 88.0 B+

Parent Signature

Summary Progress Report Output
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Print Grade Book

The Print Grade Book Report displays a printed version of the Grade Book. Students are listed on
the report with their performance on each assignment. The detail is based on the setting in the
Grade Book Main screen:

« Grade Book prints standards if Standards mode.
« Grade Book prints assignments if Assignments.

Grade Book Reports

Grade Book Reports

Print Grade Book v

Outout report 55 FOF = *'Run report for current Class
=port 55

Run raport for all Clasess

Uses Student Name
Run raport Tor selected Classss

Usee Student Nicknams

Uss Student 1D

Include Sub Class Assignments

Note il oplian may not 3pply 10 your cumenily salecied report

Report Options.

Font Size Default  *
Page Orientstion #I|_andscape
Canoel Run Report

Print Grade Book Report Interface Screen
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« Font Size — Adjusts the font size 1-3 point sizes.
« Page Orientation:

« Landscape — Prints the page in landscape orientation.

(YR) Jackson, K Cc-P¢rsnl Dev.(f) SEC:0010
Page 1 of 1
Project Homework Test Aszignment Quiz

MAK:25.00 MAY:25.00 MAY:25.00 MAK:25.00 MAX:Z5.00

PTS:10.00 PTS:10.00 PTS:10.00 PTS:10.00 PTS:10.00

TI2S2016 TI2E2016 TI24I016 TI2HANE THTI20N6

Student Grade Project Test Assignment Quiz

Sowards, Jatk TTAC 22 Fi 25 12 17
Sowards, Philp 6160 14 18 24 ] 13
Shahidinejad, Christine 752C 18 16 18 23 18
Pacs, Tery ETBF 9 18 14 7 24
Nichals, Harry 6360+ 24 25 5 18 17
Les, Martha 628F 12 17 12 18 7
Kaieg, Masie 66540 23 7 b1 24 ]
Keller, Bruce 6400 22 24 5 b 7
Hariisan, Afna B44F 17 8 24 ] 10
Giles, Louise: 53.6F 14 13 14 ] 21
Buchanan, Rebecea 59.2F 18 [ L 20 k1)
Boaches, Teresa ETBF ] 16 22 13 12
Earrall, Tereaa T1ZC- 18 23 14 13 k1)
Bariks, Glodia BEBE+ 23 23 22 22 7
Andessan, Paula 6580 22 18 16 ] 20

Print Grade Book Report Output
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The Blank Grade Book Report displays a blank printed version of the Grade Book. Each student is

listed on the report as well as blank columns to add new assignments and scores.

Grade Book Reports

Grade Book Reporis
Blank Grade Book
Output report a5 PDF

Uss Student Name
Uss Studant Nickname

Usa Student ID

Bilank Gradebook Options

Print Extra Lines at the bottom of
the report

Font Size

Page Onientation

Include Oversll Grade

Cance!

Mo s oplion may nol 3pply 10 your curmes

**! Run report for cument Class
Run repaort for all Clsssss

Run report for sslacted Classss

Include Sub Class Assignments

ety selecied repart

| Show Extra Lines

Default  *
Landscape

*Include Cverall Grade

**! Run report for all students

Run report for sslscted students

Run Report

Blank Grade Book Report Interface Screen
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Blank Grade Book Options

« Print Extra Lines at the bottom of the report:

« Show Extra Lines — Adds blank lines to the bottom of the report to allow you to write
new or transferred students’ names.

» Font Size — Adjusts the font size 1-3 point sizes.
« Page Orientation:

« Landscape — Prints the page in landscape orientation.
« Include Overall Grade:

« Include Overall Grade — Includes the students’ current overall grade in the class.

Grade Book Grid

Hope High School 2110/2017 Grading Period: 3rd Qtr

{YR) Jackson, K Cc-Persnl Dev.

(7) SEC:0010

Anderson, Paula 656 D

Banks, Gloria 888 B+
Barratt, Teresa 712 C-
Boschee, Teresa 576 F

Buchanan, Rebecca 582 F

Giles, Louise 536 F
Harrizon, Anna 544 F
Keller, Bruce 640 D
Krieg, Marie 664 D
Lee, Martha 528 F
Nichols, Harry 696 D+
Pace, Terry 576 F
Shahidinejad, Christine |75.2 C
Sowards, Jack 776 C+
Sowards, Philip 616 D-

Blank Grade Book Report Output
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Assignment Detail Report

The Assignment Detail Report displays each student’s performance by assignment including the:
« Student marks
« Points earned/points possible
« Notes

Grade Book Reports

Grade Book Reports

| Assignment Detsil Report * |
) Run report for current Clase '®) Run report for il studants ®)Run raport for al Assignments
| Output report as PDF ']
' Run report for al Classas O Run report for “at ek stugents ! Run report for selected A ssignments
uss student Hame
Run report for sslected Clasees ) Run report for sslected students
"“AUpe Student Nicknams ol L g cn ks e ired s g

"“Ups Studant ID

Include Sub Class Assignments
Mot WS gpiion May not 3pply 10 YOur Currently salected

repan

Report Options

Mote: these options are genenic and may not apply to your currently selected report.

Fort Size | Defauit = | Header Text
Page Crientation Landscape
Request Parent Signature ! Show Signature Box
P
Footer Tewt
P
Cancel Run Report

Assignment Detail Report Interface Screen
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Report Options
« Font Size — Adjusts the font size 1-3 point sizes.
« Page Orientation:
« Landscape - Prints the page in landscape orientation.

« Request Parent Signature:

« Show Signature Box - Adds Parent Signature line to bottom of report.

Assignment Results
02/10/12017
Kathy Jackson (YR) Jackson, K Cc-Persnl Dev.(7) SEC:0010
Homework Homework T126/2016
Student Mark Points Comment Status
Anderson, Paula 18 7.20/10.00
Banks, Gloria 23 9.20/10.00
Barrait, Teresa 23 9.20/10.00
Boschee, Teresa 16 6.40/10.00
Buchanan, Rebecca 6 2.40/10.00
Giles, Louise 13 5.20/10.00
Harrison, Anna 8 3.20/10.00
Keller, Bruce 24 9.60/10.00
Krieg, Marie 7 2.80/10.00
Lee, Martha 17 6.80/10.00
Nichols, Harry 25 10.00/ 10.00
Pace, Terry 18 7.20/10.00
Shahidinejad. Christine 16 6.40/10.00
Sowards, Jack 21 5.40/10.00
Sowards, Philip 18 7.20/10.00

Assignment Detail Report Output
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Student Missing Assignments Report

The Student Missing Assignments Report displays a list of all Missing or Absent Assignments, by
student, including the:

» Date
» Assignment type
» Assignment name

« Notes

Grade Book Reports

Grade Book Reports

Student Missing Assignments Report ¥

Outout  as POF = ' Run report for current Clase % Run report for sl students
put report as

Run report for all Classes Run report for eslected studente
Uss Studant Nams

Run report for eslected Clasess
Usa Student Nicknams s e oy cen Lk seversa rranusss g L1 e

Uss Studsnt 1D

Include Sub Class Assignments

Wiges hiis oplan may not 3pply 1o your curmently selected repart

Report Cptions
Font Size Default  ~ Header Text
Page Orientation Landscape
Request Parent Signature ¥ Show Signature Box
4
Footer Text
A
Cancel Run Repaort

Student Missing Assignments Report Interface Screen
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Report Options

« Font Size — Adjusts the font size 1-3 point sizes.
« Page Orientation:

« Landscape — Prints the page in landscape orientation.
« Request Parent Signature:

« Show Signature Box — Adds Parent Signature line to bottom of report.

Student Missing Assignments Report

2/10/2017
Grading Period: 1st 6 Wk

Abbott, Philip
1D: 123456 James Brown
Grade: 10 (1st 6 Wk) GEOMETRY(2) SEC:2615
Date Assignment Type Subject Assignment Notes
302016 Mirar Constructions by Hand/Quad. Angle Sum Practice In Class Assignment
Parent Signature

Student Missing Assignments Report Output
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Missing Assignments Summary Report

The Missing Assignments Summary Report displays a list of all students with Missing or Absent
Assignments. The report includes the:

« Studentname

« Date

» Assignment type
» Assignment name
» Notes

Grade Book Reports

Grade Book Reports:

Missing Assignment Summary Report *

Outout t == POF = *®/Run report for current Class ®/Run report for all students
put report a5

Fun report for sl Clasess Fun report for sslectsd students
Uss Student Nams

Rum report Tor sslacted Classss
Usa Student Nicmams ki 8l s Bl el

Usa Student ID

Include Sub Class Assignments

Mol Tris opion may nol apply io your currently seleciad report

Report Options
Font Size Default * Header Text
Fage Onentation Landscape
Request Parent Signsturs I Show Signature Box
A
Footer Teaxt
A
Canoe! Run Report

Missing Assignments Summary Report Interface Screen
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Report Options

« Font Size — Adjusts the font size 1-3 point sizes.
« Page Orientation:

« Landscape — Prints the page in landscape orientation.

« Request Parent Signature:

« Show Signature Box — Adds Parent Signature line to bottom of report.

Missing Assignment Summary Report

Missing or Absent Assignments 2102017 Grading Period: 1st 6 Wk

(1st 6 Wk) GEOMETRY/(2) SEC:2615

Student Date Type Assignment Notes
Abbott, Billy 08/30/2016 Minar g"ﬁf;:gﬁ”g;‘;“s x;‘;’fﬂ‘r:t Angle Sum
Abbott, Billy 091212016 Minar Skills Practice Worksheet 1

Abbott, Billy 08/29/2016 Minor Signed Progress Report 8-25-16

Barrett, Dennis 091212016 Minor Skills Practice Worksheet 1

Case, Mary 081812016 Minor ocabulary Quiz

Case, Mary 08/28/2016 Minor Signed Progress Report 8-25-16

Case, Mary 091212016 Minor Skills Practice Worksheet 1

Downton, Ablby 08/28/2016 Minor Signed Progress Report 8-25-16
Downton, Ablby 091212016 Minor Skills Practice Worksheet 1

comon iy owoonos e Gt e o
Downton, Abby 090152016 Major Motebook Check 1

Early, George 08/1812016 Minor ‘ocabulary Quiz

Early, George 091212016 Minor Skills Practice Worksheet 1

Early, George 08/29/2016 Minor Signed Progress Report 8-25-16

Missing Assignment Summary Report Output
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Class Summary Report

The Class Summary Report summarizes each student’s performance in class. Overall Grade
(percentage and mark), performance in each assignment type (percentage and mark), and number
of missing assignments are displayed on this report.

Grade Book Reports

Grade Book Reports:

Class Summary Report T
Output report as FDF T
Font Size |10 Row Height |15

“® Run report for cumrent Claes ! Run report for all students
Rum report for all Classes Run report for eslected students
Rum report for eslected Clagsss
Uss Student Name ke Tl o o ik vl i
Usa Student Nicknams
Usa Student ID

Include Sub Class Assignments

Mot Tl opllan may nat 3pplly 10 your cumently sefected report

Cancel Run Report

Class Summary Report Interface Screen

Grade Book Reports Options

« Font Size — Font size must be between 8pt and 14pt.
« Row Height — Row Height for the report grids must be between 15 pixels and 45 pixels.

Class Summary Report
2/10/2017 8:59:34 AM
Grading Period: 3rd Qir
Class: (YR) Jackson, K Cc-Persnl Dev.(7) SEC:0010
Teacher: Kathy Jackson
Student Overall Grade Homework 100.0 Quiz 100.0 Assignment 100.0 Project 100.0 Test 100.0 Missing
Anderson, Paula 656 D 720 C- 80O B- 240 F 880 B+ 640 D
Banks, Gloria 838 B+ 20 A B40 B 88.0 B+ 920 A- 880 B+
Barratt, Teresa T2 G- 20 A B840 B 520 F 720 G- 560 F
Boschee, Teresa 576 F 640D 480 F 520 F B0 F 880 B+
Buchanan, Rebecca 5892 F 240 F B840 B 80.0 B- 720 G- 3BOF
Giles, Louise 536 F 520 F 8B40 B 200 F 560 F 560 F
Harrison, Anna 544 F R2OF 400 F 3BOF 68.0 D+ 850 A
Keller, Bruce 640D %60 A 280 F 88.0 B+ 88.0 B+ 200 F
Krieg, Marie 664 D 280 F 320F 96.0 A 920 A- B40B
Lee, Martha 528 F 630 D+ 280 F 720 C- 480 F 480 F
Nichols, Harry 69.6 D+ 100.0 A+ 68.0 D+ 840 D 960 A 200 F
Pace, Terry 576 F 720 C- 25.0 A 280 F 380 F 56.0 F
Shahidinejad, Christine 752 C 640D 720 C- 92.0 A- 760 C 720 C-
Sowards, Jack 776 C+ Bso0g 68.0 O+ 480 F 88.0 B+ 1000 A+
‘Sowards, Philip 616 D- 720 C- 520 F 320F 56.0 F 2950 A

Class Summary Report Output
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Chart - Assignment Student Performance

The Assignment Student Performance chart displays a graphic chart of the performance of a class
on an assignment by student.

Grade Book Reports

Grade Book Reporis

Chart: Assignment Student Performance ™ | o _
= Run report for current Claes ) Run report for 2l students
Output report as PDF % sasct assignment to Chart:

Fum report Tor sslected students
Uss Studant Nams

Uss Studant Nicknams
Bl Work 14 - 113

Uss Studant ID
) Exponantial Eqe. Not Requinng Logs Kuta
Include Sub Class Assignments Softwars Workshast
Niote: TS apian may Nt apply 10 Your currenty salectsd Homework Average-Unit 4 -
repart
Cancel Run Repaort

Chart: Assignment Student Performance Report Interface Screen
Grade Book Reports Options

« Select assignments to Chart — Includes only the assignments selected in the list.
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(YR) Jackson, K Cc-Persnl Dev.(7) SEC:0010 - Assignment
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Student Assignment Results Chart Output
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Chart - Class Grade

The Class Grade Chart displays a graphic chart of the student's grade to date.

Grade Book Reports

Grade Book Reports

Chart: Class Grade

' Run report for current Clase  *®/Run report for all students
Output report as PDF = ="
Uss Studsnt Name

Uss Student Nicknams
Uss Studsant ID

Include Sub Class Assignments

Nies Triis apian may not 3oply %0 your curmently salecled repart

Cance!

Rumn report for sslacted studants

Run Report

Chart: Class Grade Report Interface Screen
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Class Grade Chart
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Class Grade Chart Output
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Class Standards Report

The Class Standards Report provides a summary of the standards assessed in class, including the:
« Number of evidence per standard assessed
« Class average of each standard
« Breakdown of class performance as set in an analysis band

Grade Book Reports

Grade Book Reports

Class Standards v
Qutput report as PDF v

®Use Student Name
Use Student Nickname

Use Student ID

Class Standards Report Options

Hide Code Column

Show Summary Values

Cancel Run Report

Class Standards Report
Report Options

« Hide Code Columns — Hides the standard Code Column in the report
« Show Summary Values — Displays detail on the student proficiencies
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Adams Elementary Year: 2010-2020
Class Standards Report
Grading Period: 1st Qtr
Class Teacher Date
(YR) Carroll, N 3/4 Grade(1) SEC:0102 Natalie Carroll 12/9/2019
High Medium Low
Code Standard Evidence Average Br by Analysis Bands
03.M.81.C1 Concept 1: Number Sense 2 266 18 6 5
03.M.S1.C1.1 Compare and order benchmark fractions. 4 2.21 [ 5 17 7
03M.S1.C1.2 Compare and order whole numbers through six digits by applying the 4 228 4 17 8
concept of place value. :
03.M.S1.C16 Sort whole numbers into sets and justify the sort. 3 2.66 23 2 4
03.M.S51.C2.1 Add and subtract whole numbers to four digits 2 3.72 27 11
03.M.81.C3.1 Make estimates appropriate to a given situation or computation with whole 3 241 12 15 2
numbers.
03M.82.C1.1 Collect, record, organize, and display data using frequency tables, single 1 2.69 18 8 3 |
bar graphs, or single line graphs. 1
03M.S2.C1.2 Formulate and answer questions by interpreting and analyzing displays of 1 3 1
data, including frequency tables, single bar graphs, or single line graphs.
03.M.84.C1.2 Describe sequences of 2-dimensional figures created by increasing the 1 2 1
number of sides, changing size, or changing orientation.
03.NF.1 Develop ur ing of fr: asr : Understand a fraction 1/b 2 233 | 1 1 1
as the guantity formed by 1 part when a whole is partitioned into b equal :
parts; understand a fraction a/b as the quantity formed by a parts of size
1/b.
03.NF.2 Develop ur ding of fracti as numb Understand a fraction as a 1 4 [ 1
number on the number line; represent fractions on a number line diagram. :
a. Represent a fraction 1/b on a number line diagram by defining the
interval from 0 to 1 as the whole and partitioning it into b equal parts.
Recognize that each part has size 1/b and that the endpoint of the part
based at 0 locates the number 1/b on the number line. b. Represent a
fraction a/b on a number line diagram by marking off a lengths 1/b from 0.
Recognize that the resulting interval has size a/b and that its endpoint
locates the number a/b on the number line.
Class Standards Report Output
Adams Elementary Year: 2018-2020
Class Standards Report
Grading Period: 1st Qtr
Class Teacher Date
(YR) Carroll, N 3/4 Grade(1) SEC:0102 Natalie Carroll 12/9/2019
High Medium Low
Student Name D 03.M51.C1 | 03.M.51.C1.1 | 03.M.51.C1.2 | 03.M.51.C1.6 | 03.M.51.C2.1 | 03.M.51.C3.1 | 03.M.S2.C1.1 | 03.M.52.C1.2 | 03.M.54.C1.2
\Aaron, [an 129442 3 2 3 3 4 3 4 3 2
\Alejandrez, Willie 992706 3 2 2 3 4 3 3
Allen, Stephanie 167937 2 1 = X 4 2 4
Bahena, Joshua 129454 3 4 = 3 3 2 3
Baker, Carlos 151640 2 2 = 3 4 3 2
Burch, Kali 148409 1 1 1 1 3 1 3
Burghardt, Christopher 997008 2 2 1 1 2 2 1
1te, Aaron 130333 2 1 X X 4 2 2
Cervantes Vazque, Howard 115224 1 2 3 3 4 2 3
Chavez, Carl 134653 1 2 2 3 3 3 4
Cavington, Louis 133538 4 2 X 3 4 2 3
Estrella Acuna, Brian 135086 2 2 1 3 4 2 2
Flores Aldaba, Wanda 154975 3 2 X 3 4 2 1
Jackson, Dorothy 133258 1 1 X 3 4 2 3
Johnson, Alan 158343 3 2 2 3 4 3 2
Jolley, Wayne 131024 2 2 2 3 4 2 1
Lowe, Ralph 153981 3 3 2 3 4 3 3
Mancera Herrera, Kathryn 156774 3 2 2 3 4 2 4
McKenna, Travy 105613 4 3 4 3 4 3 3
Sabye, Gennifer 147414 3 2 2 3 4 1 3
Valle, Jane 152380 3 2 2 3 4 3 2
Hanna 992710 1 1 3 1 4 2 4
\Vanetten, Shirley 120844 4 2 2 3 4 2 3
'Vega Gonzalez, Justin 143418 3 2 2 3 4 2 3
Vela, Bonnie 126823 4 4 2 3 4 4 3
Villanueva, Evelyn 149861 4 1 2 3 4 4 2
\Walker, Jean 150747 3 3 2 3 4 2 2
\Werito, Gerald 145377 4 1 2 3 4 3 2

Class Standards Report Output
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Chart - Class Category Summary

The Class Category Summary Chart displays a graphic chart of the performance of a class on by
assignment types to date by student.

Grade Book Reports

Grade Book Reports

Chart: Class Category Summary bl

®! Run report for cument Class ' Run report Tor all studants
Qutput report as POF -)p b ap

Run report for sslacted students
Uses Student Name

Uss Student Nicknams

Uss Student ID

Include Sub Class Assignments

MNotex Tils oplion may not 3pplly 10 your curmently salecied repan

Cance! Run Report

Chart: Class Category Summary Report Interface Screen
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Class Category Summary Chart
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Class Category Summary Chart Output
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