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About This Manual

Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released in multiple volumes to meet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature and myriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

« Bold indicates user interactions such as a button or field on the screen.
« [talics indicate the option to select or text to enter.
« Notes, Tips, References, and Cautions display in the margin to provide additional information.

4 N{ '
Notes provide additional information O T'ES suggestfadvancei.optlzns or
about the subject. w ot (?r ways of approaching the

subject.

\. J \. S

{ N/ )
References list another source of Cautions warn of potential problems.

information, such as another manual Take special care when reading
or website. ) these sections. )

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements and make sure the district's computer hardware and software meet the minimum
requirements.

Software and Document History

Description

Document Release ‘ Software ‘

Version Date Release

Updates:

« Updated Using Bus Route Search in Student Records
« Added Enabling Push Notfifications in Synergy Setup
« Added Notifications for AdminVUE in Device Setup

« Updated Getting Started for district focus and new
Home page

7.0 May 2017 2018
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Document Release Software
Version Date Release

8.0 Dec 2017 2018.01
9.0 Jun 2018 2019
10.0 Dec 2018 2019.01
11.0 Jun 2019 2020

Description

Updates:

Updated Hardware and Software Requirements
Modified Device Settings in Device Setup
Modified Getting Started

Added Check In Check Out

Added Student Documents

Updates:

Updated Requirements. Removed app and operating
system version and added note to check the Apple
App Store or Google Play Store for the latest version.

Added mini thermal printer to Device Setup

Added Blocking Caller ID on Android Phones to
Device Setup

Removed Security chapter. See Synergy SIS —
Security Administrator Guide

Updates:

Added Security chapter
Added Temporary ID Expiration Setup

Updated Synergy Setup with new Always Update the
Daily Code option

Added Synergy Mail to Getting Started

Added Synergy Mail

Added Uploading OLR Documents

Updated Device Settings

Added Manage Detention Session

Added Adding a Detention Session in Synergy
Added Enabling Detention Check In

Updates:

Added a note for additional teachers in Emergency
Class Roster

Added Star Micronics Desktop Printer - TSP650ii in
Requirements

Added Continuous Tardy Recording

Added Star Micronics mC-Print3 (Model: MCP31LB)
printer in Requirements

Edupoint Proprietary and Confidential
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Document Release Software

Version Date Release Description

Updates:

« Updated District Setup in Emergency Class Roster
Setup

« Added the following in Synergy Setup:

« Enabling Student Reunification Options

« Adding Emergency Reunification Location

« Creating Response Team System User Group

12.0 Mar 2020 2021
« Selecting Student Verification Options in

School Setup
» Added Health in Student Records Overview
o Added Sub Status Lookup Table
« Updated Emergency Class Roster
» Added Student Verification
« Added Using Reunification

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Overview

AdminVUE gives school administrators access to student information and functions such as:

Searching for students by name or ID
Scanning student ID card barcodes to view:
« Studentrecords

« Record tardiness and print re-admit passes on a portable printer

Viewing student attendance records, grades, discipline incidents, and schedule
Viewing a list of students by bus route

Creating an Emergency Class Roster report and emailing rosters with attendance information
to staff

Viewing staff schedules
Entering incident reports

Your screens might not look exactly like those shown in this guide. Screen
E layouts vary slightly by device.

Check the Apple App Store and Google Play Store for the latest versions
of the mobile apps and supported operating systems.

Requirements

Your device must have access to the internet through a wireless or data connection.
User login is the same name and password used for Synergy.

Contact your School District's Administration office to verify the
version of Synergy SIS the district is using, your login information,
and the district URL.

Edupoint Proprietary and Confidential
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The table shows the hardware requirements for the application.

App

Notes

Auto focus 5 -megapixel camera required

For barcode scanning, Edupoint recommends printing student ID cards on a laser printer.

Supported printers for AdminVUE:

AdminVUE .

Star Micronics mC-Print3 (Model: MCP31LB) — Prints photos and auto-cuts paper after
printing (Recommended)

Star Micronics SM-T300i (Bluetooth)

Star Micronics SM-S220i (Bluetooth)

Star Micronics SM-T300 (Wireless) — Not recommended, but supported
Star Micronics Desktop Printer - TSP650ii

MCP31LB printer

KKmoon POS-5802LN (Mini Thermal) — Does not print photos

See http://www.edupoint.com/ for a list of suppliers where you can purchase printers and

printer supplies.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Getting Started
Logging In

1. Launch the AdminVUE app.

AdminVUE

powered by Synergy

Edupoint School District

Username:  rwilson

Save Username: ‘

Password:

Save Password: ‘ Use Touch ID
Login

fia

Login Screen

2. Enter your Synergy Username and Password.

Setthe Save Username and Save Password options to «© to
skip this step the next time you launch AdminVUE.

Edupoint Proprietary and Confidential
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3. Tap Login. The Home screen or the selected Default Screen selected in Preferences
displays.

Home

ol

+ L]

Search Student Add Incident Emergency Report Bus Route
'. 901234 k
N\t
Find Staff Record Attendance Change Focus Locker Search

v
Ya &

Review Scanned Att Manage User Accounts Manage Notify Me Attach Documents

CICO |
- -9 =

Check In Check Out Synergy Mail Manage Detention Session Add OLR Documents

Reunification Student Verification Preferences
Home Screen

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Menus

» Tap = to open the Main Menu on the left side of the screen.

Main Menu

General

e Change Focus

Main Menu

/ﬂ\ Home

Q Search Screen

'.a Find Staff

Add Incident Referral

Emergency Report

Review Scanned

LAt
Jd Attendance

Bus Route Search
Locker Search

Manage User Account

Manage Notify
Me Students

Student Documents

>W -(«. R.p@ s

Check In Check Out

8]
[ &
(o]

Add OLR Documents

2

Student Verification

ke

ﬁ@ Preferences

C-» Logout

Main Menu

« Tap the icons to access the critical functions from the lower menu of the Search/Scan screen.

Current Attendance Code: Tdy Change Attendance Period: Change
[T pim| (-}
aﬂ'?ﬂ.c“l I;
Bar Code Scan RE::;“ Em;;ﬁ:fy
Lower Menu

Edupoint Proprietary and Confidential
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el Description
Menu P
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3 Preferences Settings: Set preferences to use with
ﬂ@u AdminVUE. See Changing Settings
X i Change Focus Change Focus: Change to another school,
-
organization, or year. See Changing Focus
ﬁ Home Home: Opens the Home screen
) W Add Incident Referral Incidents: Add discipline incident records
- . 0
it i & Find Staff Find Staff: Search for staff records
o} Q Bus Route Search Bus Route: Get a list of students for a bus route
: } View Attendance: Get a summary of
_Att ]
Review Scanned -

PZ I v Attendance Iaétir;c::;]ce updates made by scanning student
Voice Commands: Use voice recognition to
interact with AdminVUE on a device that
supports Siri, for example, you can tap the
Student ID field and speak to search.

Locker Search: Find a locker’'s owner by the
@ @Q Locker Search locker number or student’s locker by student

name or ID.

— Manage Detention Session: Create and
@ manage detention sessions and allow student's
to check in using the device

Manage Notify Me Students: Set up
notifications regarding student grades,
assignments, discipline, and attendance

Manage Notify Me Studk

i
{e

Manage User Account: Search for user

Manage User Account
accounts

Main Search Screen: Return to the student
search screen from other screen

Main Search Screen

Student Documents: View, add, and delete
Student Documents student documents available on the Documents
tab of the Student screen in Synergy

mw © Re

Copyright 2015-2020 Edupoint Educational Systems, LLC



16 AdminVUE Guide
Chapter 1: Overview
Home Main Menu Lower Description
Icons Menu
7 N CICO: Enter Response to Intervention (RTI)

el (@ Check In Check Out Check In Check Out (CICO) records for a

student
OLR: Upload Online Registration (OLR

Em @ Add OLR Documents p ! gistration (OLR)

+ documents

.e° eo Student Verification Student Verification: Verifying the student

8] Synergy Mail: Access Synergy Mail
Bar Code Scan: Scan a student ID card to
locate the student’s record

il 1 Tdy Record: Scan a student ID card to record a

— ' | | student’s attendance status (typically Tardy)
Emergency Report: Create an Emergency

o © |  Class Roster report in the event of an

“Re’| | evacuation. The report emails staff with
attendance information.
Search

Enter at least the first few letters of a student’s Last Name or First Name in the search field or enter
an entire Student ID to find a student’s record.

Last Name:

First Name:

Search/Scan Screen

Edupoint Proprietary and Confidential
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Changing Focus

Each Synergy SIS user is set up to look at records for a specific school and year by default and the
focus is reflected in AdminVUE.

| Change Focus

1. Tap =to open the Main Menu and tap L™=

2. Scroll to the school or organization.
3. Scroll to the school year.

Select Organization Cancel

Set Focus:
‘Hope High School ‘

Set Focus to Year:
2015-2016 |

Hope High School 2015-2016

| Daone

Select Organization Screen

4. TapDone.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Viewing Information for a District

Change the focus to the district to view or search for information in the district. The icons displayed in
the Home screen change to the following:

Main Menu

General
e Change Focus

Main Menu

/ﬂ\ Home

Q Search Screen
Review Scanned
JQ Attendance
Locker Search

Manage User Account

Manage Notify
Me Students

Student Documents

q JO8.L

Check In Check Out

0
[ &
(®]

Add OLR Documents

B

ﬁ& Preferences

G Logout

Main Menu For District Focus

Logging Out

« Tap Logout onthe Home screen.

& DX

Check In Check Out Synergy Mail Manage Detention Session Add OLR Documents

a -

Preferences Logout

Search/Scan Screen

o Tap =t open the Main Menu and tap|C-' Logout

Edupoint Proprietary and Confidential
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Synergy Setup

AdminVUE is available by default on the district’'s web server, but access is granted to only those
users who are given permission individually, or based on group membership.

Use the PAD Security screen to restrict a user group or an individual user’s access to certain
components in AdminVUE.

[ || See the Synergy SIS — Security Administrator Guide for more information]

on PAD Security.
Mobile Apps Setup
{ E Verify the mobile application is available for the district. ]

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe Mobile Apps tab.
3. Make sure that the AdminVUE App option is not selected in the Disable Mobile Apps

section.
District Setup ! cCH; -9
Menu = =

District Setup

Options System Grade Setup TeachervUE Labels Auto-Sequence Reports Waivers

Concurrent Options Accessibility Color Themes

@ Disable Mobile Apps

AdminUE App
ParentUE App
StudentVUE App
Teacher'vUE App
HealthV'UE App
SEVUE App
Counsel/UE App
KioskWUE App

District Setup Screen, Mobile Apps Tab

AdminVUE/KioskVUE Setup

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe Mobile Apps tab.

3. Enterthetextin Note to be printed on AdminVUE Re-Admit Slip to include a note on Re-
Admit slips. For example, Grading period 3 is ending on Sept 30, 2014.

4. Enter textto enter titles for Code Group 1 and Code Group 2 on the Re-Admit slips. For
example, Total Tardy or Total Absent.

Edupoint Proprietary and Confidential
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5. Select Always Update the Daily Code to set the All Day Code for Period Attendance.

@ AdminVUE/KioskVUE Setup

Note to be printed on AdminVUE Re-Admit Slip
Please admit this student to class.

Code Group 1 Title For Absent Total Printed on Re-admit Slip
Total Tardies

Code Group 2 Title For Absent Total Printed on Re-admit Slip
Number of Absences

Remove characters from student 1D after scan
A

¥ Always Update the Daily Code

District Setup Screen, Mobile Apps Tab

6. Click Save.

Enabling Student Reunification Options

You can enable email and push notifications to alert parents after a student is checked out.

N o g s~ DN

Additional setup may be needed to set up email content. See the
Synergy SIS — System Administrator Guide for more information.

Navigate to Synergy SIS > System > Setup > District Setup.
Select the Mobile Apps tab.

Select Enable Capture Parents ID Photo.

Select an option from Captured Photo Size.

Select Send Push Notification to Parents on Check Out.
Select an option from Check Out Email Content.

District Setup S o6 -
Menu~ | o
District Setup
Options System Grade Setup TeachervUE Labels Auto-Sequence Reports Waivers Mobile Apps Concurrent Options Accessibility Color Themes
@ Student Reunification
Enable Capture Parents ID Photo  Caplured Phoio Size Send Push Notification to Parents on Check Out
@ Color Smaller (200px) | + @
Check Out Email Content | PXP Attendancelnfo - Daily -
@ Early Dismissal (Only for Staff Assisted Early Dismissal)
Enable Capture Parents ID Photo ~ Captured Photo Size Document Category Type Default Document Comment
o > -
© Early Dismissal - allow capture Parent ID photo for these Selected school types = Add
nm Early Dismiss School Type Y Mandatory = ¢

District Setup Screen, Mobile Apps Tab

21
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Adding Emergency Reunification Location

You can enable email and push notification to alert parents after a student is checked out.

1.

2.
3.
4

Navigate to Synergy SIS > System > Setup > Emergency Reunification Location.
Click Add.

Enter a Check In Location Name.

Click Save.

Emergency Reunification Location 3.5 cce-e
Menu~ | | # || «Save | 4 Undo

Emergency Reunification Location

@ Emergency Reunification Location + Add

“m Check In Location Name = ¢

Emergency Reunification Location Screen

Setting Up an Error Message

You can define a user-friendly error message for AdminVUE.

1.

Navigate to Synergy SIS > System > Setup > District Setup.

2. Selectthe Mobile Apps tab.
3. Enterthe Generic Error Message For Other Apps.

District Setup AT 7% 0L SEF-e
Menu - =) « Save || *%Und
Disfrict Setup
Options System Grade Setup TeacherVUE Labels Auto-Sequence Reports Waivers Mabile Apps Concurrent Options Accessibility
Color Themes

© Disable Mobile Apps
® Admin'VUE Sefup

© Display Emor Message

Generic Error Message For ParentVUE and StudentVUE apps Generic Error Message For Other Apps

District Setup Screen, Mobile Apps Tab

4. Click Save.

Edupoint Proprietary and Confidential
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School Setup

You can make the school settings different than the district settings.

1. Navigate to Synergy SIS > System > Setup > School Setup.
2. Select the Mobile Apps tab.
3. Define the AdminVUE Setup.

« Enterthe text in the Note to be printed on AdminVUE Re-Admit Slip field to
include a note on Re-Admit slips. For example, Grading period 3 is ending on Sept 30,
2014.

« Entertextin the field to enter titles for Code Group 1 and Code Group 2. For
example, Total Tardy or Total Absent.

B AdminVUE Setup

Mote to be Printsd on Re-Admit slip

Code Group 1 Title For Absent Tetal Printed on Re-Admit Slip
|

Code Group 2 Title For Absent Total Printed on Re-Admit Slip

School Setup Screen, Mobile Apps Tab

4. Click Save.

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Selecting Student Verification Options in School Setup

You can make the school settings different than the district settings.

Navigate to Synergy SIS > System > Setup > School Setup.
Select the Mobile Apps tab.
Select the evaluation criteria in Student Enrollment, Attendance Definition, the Fees

section, and the Discipline Detention section to determine student ineligibility.
4. Click Save.

School Setup

Menu~ ol

e Al

School Name: Kennedy High School School Year: 2019-2020

Basic Info Options SIS Data Options Labels TeacherVUE Mobile Apps

@ Verify Student - Ineligible Criteria

Select following criteria that will be evaluated that would cause a searched student to show as ineligible
® Enroliment

Default is "Must be enrolled in School”
Student Enroliment
Must be enrolled in School (Default) | =

@ Attendance and Suspended Codes

Attendance code(s) that mean Suspended (in and out of school) and also not allowed for given event(s) entrance (e.g. unverified attendance
the day of the event, or maybe unexcused). Use Attendance Definition to define the codes.

Attendance Definition
Student Verification | ~

@ Fees

« Any Qutstanding Fee

@ Discipline Detention

« Any Qutstanding Detention Hours

School Setup Screen, Mobile Apps Tab

Edupoint Proprietary and Confidential



AdminVUE Guide
Chapter 2: Setup

Creating Response Team System User Group

You must create a response team user group for members of a response team to receive the
Emergency Response System email.

1. Navigate to Synergy SIS > System > User > User Groups.
2. Click Add to open the User Groups (Add) screen.

User Groups v o i ui-e

Menu= | € Q| » | & 4 Undo X Dele

User Group Name:
Members Crganizations Navigation Menu Options Security Settings POV Accessibility

User Group Name MName of user group in LDAP (if synching with LDAP)

User Groups Screen
3. Enter aresponse team name in User Group Name.
4. Click Save.

User Groups $ 8 R%: Yo

Add User Group
User Group Name Name of user group in LDAP (if synching with LDAP)
Response Team

Virtual Root Node

User Groups (Add) Screen
5. Click Chooser and add members to the User Group.
6. Click Save.

User Groups &85 5 ] cleftd-lo
Menu~ | € Q| 9 || s | Save | #Undo

User Group Name: Response Team

Members Organizations Navigation Menu Options Security Seftings POV Accessibility
User Group Name Name of user group in LDAP (if synching with LDAP)
Response Team

@ Members Cnnnser

User LOEIII - - -~
n- R ———

Luﬁ Noam Noam.Lufi@mail.gasynergylocalga05vm.com nluft Hope High School 2019-R
“n Sherwood, Bev | Bev.Sherwood@mail.gasynergylocalqa0Svm.com  BSherwood Hope High School 2019-R
“n Wilson, Rob Rob.Wilson@mail.gasynergylocalga05vm.com rwilson 3. High Schools 2019-R

User Groups Screen

25
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Setting Up User Groups

Use the User Groups screen to grant access for a group.

1. Navigate to Synergy SIS > System > User > User Groups.
2. Locate the group.
3. Selectthe Security Settings tab.
4. Select Yesin AdminVUE User.
5. Select Yesto Allow Mobile Apps to Save User Name or Allow Mobile Apps to Save
Password.
@ Other
TeachervUE Administrator | ves | = | AdminUE User |ves | » JHealthVUE User |ves | » SEWVUE User ves |-
CounselUE User ves | = KioskWVUE User |ves | IAIIDW Muobile Apps to Zave Usemame - I
IAIIDW Mabile Apps to Save Password = IPersan Search Securty |Full Access | -
Synergy Mail Contact List Security -
User Groups Screen, Security Settings Tab
6. Click Save.

Setting Up a User

Use the User screen to grant access for a user.

1. Navigate to Synergy SIS > System > User > User.
2. Locate the user.
3. Selectthe Security Settings tab.
4. Select Yesin AdminVUE User.
5. Select Yesto Allow Mobile Apps to Save User Name or Allow Mobile Apps to Save
Password.
@ Other
Show BO On Mouseover
Navigation | Standard -
Teacher'VUE Administrator | ves | - IAcImin'-,ME User Yes - IHeaIth‘-.-‘LIE User Yes -« SEVUEUser Yes -
CounselUE User Yes | - | KioshVUE User Yes | -
Iéllow Mobile Apps to Save Ussrname ~  Allow Mobile Apps to Save Password - I
Person Search Security ~ | Synergy Mail Contact List Security -
User Screen, Security Settings Tab
6. Click Save.

Edupoint Proprietary and Confidential
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Enabling Push Notifications

AdminVUE allows push natifications to alert users to updates regarding Discipline, Grades,

Assignments, and Attendance.

Both Android and Apple devices support push notifications.
Push notifications enable for all mobile applications when enabled.

—

Navigate to Synergy SIS > System > Setup > District Setup.
Select the Mobile Apps tab.

@ N

Select the Job Time Interval in the Push Notification - Schedule Job section.

s

Click Schedule Job to send notifications immediately without
waiting for the Job Time Interval.

4. Selectthe apps to enable notifications for.

grade notifications.

Health notifications show only for parents and students.

Deselecting the Grade Book option disables both assignment and ]

© Disable Mobile Apps
©® Admin\/UE Setup
@ Display Error Message

© Enable Push Notifications

Push Notifications for Android Push Notifications for i0$
v

© Push Motification - Schedule Job

Select Job Time Interval. The job will be scheduled and will run for selected time interval

[Job Time Interval

—— Schedule Job
5 minutes

© Enable Push Notifications

Select check box to ENABLE push nofifications.

# Grade Book ¥ Health ¥ Discipline ¥ Attendance

District Setup i cemgl-e
Menuv || o
District Setup

Options System Grade Setup TeacherVUE Labels Auto-Sequence Reports iver: Concurrent Options Accessibility Color Themes

District Setup Screen, Mobile Apps Tab
5. Click Save.

27
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Discipline Notifications for AdminVUE

Administrators can see incident data based on the selected Discipline Security option on the
Security Settings tab of the User screen.

v User < ccae

Menu~ € Q L + Save | *Undo m

User Name: User, Admin

Demographics Organizations User Groups Navigation Menu Security Settings Focus

Spell Check POV

Last Name First Name Middle Name Disabled User Type
: Login as User
User Admin staff
@ Discipline @ cConference
Discipline Security Conference Visitation
Highest = Highest =

User Screen, Security Settings Tab

Additional Setup for AdminVUE

Configuring Attendance Codes for Scanner in AdminVUE

Configure the attendance codes that are available on the device to scan student ID cards to record
attendance.

District Attendance Code

Navigate to Synergy SIS > Attendance > Setup > District Attendance Code.
Select the default code in Default Tardy Type to display in AdminVUE.

Select the option in the AdminVUE Mobile App column for each code to be available in
AdminVUE and whether Code Group 1 and Code Group 2 titles display.

District Attendance Code

Nenu + | [#4] |« Save | 4 Undo

School Year: 20152016
Aftendance Reasons Addiional Options

© Atiendance Scanring Opfions

The Defaut Apsence Tardy are based. s mandatory.

‘Attendance Scan Farm Default Absence Type Defaut Tardy Type.
~| [Excused Absence | [Tardy Excused -

© Atiendance Reasons

N | AlDay | Apportionment | a - - o N I ‘AdminVUE Mobile App
[ % [ o o] el om eI DY e ot ot s o o e
EREN ~ o =] =] =] =] o =] =] =]

[a}

Acimin Review School Aciity - -
IEEN Assumed Present SchoolActnaty  + - o o o o [a} o o o
RN Atternpt Contact Uneseused - - o o o o o o o o
e
EER Tardy Absent Unexeused - o o o o o o o o
-E ® Tardy Excused ExcusedTardy = o o o o o =) o o
IERER - Tardy Unexcused Unexcused Tardy ~ o o o o El o © o o
EEN = Truant Absence Unexcused - u] o o o O o o o
BEEN Unexcused Absence  Unexcused - o o o [F] o o
| = | = 3 Unsat Progress SchoolActnaty  ~ o o o o o o o o o
e
District Attendance Code Screen
4. Click Save.
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School Attendance Code

Configure the attendance codes used with AdminVUE at the school level.

Navigate to Synergy SIS > Attendance > Setup > School Attendance Code.
Select the default code in Default Tardy Type to display in AdminVUE.

3. Select the option in the AdminVUE Mobile App column for each code to be available in
AdminVUE and whether Code Group 1 and Code Group 2 titles display.

School Attendance Code R

e+ & |

| |

= o E

a o

= a E

= | a o

I 2 B

School Attendance Code Screen
4. Click Save.

Temporary ID Expiration Setup

Use these instructions to set how long the temporary ID is valid.

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe Mobile Apps tab.

3. Enteravaluein Temporary Student ID Card expires in days.

District Sefup sl - @
Menu - ]
District Setup

Opfions System Grade Setup T

eachervyUE Labels Auto-Sequence Reports Waivers Mobile Apps Concurrent Options Accessibility Color Themes

Enter number of days for Temporary |D card to expire. If value is not set, Admin'/UE app will use S days as defsult value
Temporary Student |0 Card expires in days
1

©® Print Temporary Student ID Card

District Setup Screen, Mobile Apps Tab
4. Click Save.
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Enabling Detention Check In

You must define the Detention Types and Disposition Codes to use for Detention Check Iniin

Synergy SIS.

1. Navigate to Synergy SIS > Discipline Incident > Setup > District Discipline Options.

Click Add in the Detention Type section to create a new line.

2
3. Enterthe Detention Session Type and the Default Hours.
4

Select the Use For Detention option for the Disposition Code to use with the Detention

Check In feature.

District Discipline Options
Menu~ o |: | + Add || % Delete

Discipline Options Summary Report Options

Discipline Type Incident -

@ Detention

® Detention Type

RN - 5o

T Drrie e 0 T
- 1.00

cec®-e

- 1.00

- 1.00

“E After School

©® Disposition Codes to Use For Detention

Description

Actions Completed In One Day AZAD1 o

Actions Completed In One Or More Days AZA02 2
“ Actions Completed In One Or More Days Be AZAD3 o
Due Process AZDO1 o
Due Process / Disciplinary Removal / Exp AZD02 =]

Due process / Disciplinary Removal / Rem AZD03 =]

7 Due Process / Reassignment AZD04 7]
n Victim Related Actions AZV01 =]
Detention DET 2
Detention Served SRV =]

District Discipline Options Screen

5. Click Save.
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Emergency Class Roster Setup

District Setup

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe Mobile Apps tab.

3. Configure the Emergency Report.

« Enter a unique linkin Emergency Report URL for Access for Teachers and School
Staff to distribute the Emergency Report using a URL.

( N\
The link takes teachers to a Synergy SIS website that
\ automatically logs them in and displays their class and
- students, present or absent.
The teacher can mark students missing and add comments
for each student.
\. J
« Enter First Responder emails as needed.
. Click ¢ toselectthe Emergency Report User Group Name.
« Select Enable Emergency Sub status.
District Setup & SCEG -

Options System Grade Setup TeacherVUE Labels Auto-Sequence Reports Waivers Mobile Apps Concurrent Options Accessibility Color Themes

Always Update the Daily Code

@ Emergency Report

Enter the access link URL to override the default/current website URL. This link will be included in the Emergency Report Email(s) to Teachers and School Staff. If this field is not populated then the
default/current website URL will be used.

Emergency Report URL for Access

Enter a comma list of email addr for First R below. These email addresses will be sent a link to the Emergency Report each time it is run at any school in the district.
First Responder Emails

first responder@mail.gasynergylocalqa05vm com

Emergency Report User Group Name
Response Team | §

Enabling the Emergency Sub status option will allow Staff to select a Sub status for each Student. The list of Sub statuses can be edited in the K12.EmergencyResponse Sub status Lookup Table
¥ Enable Emergency Sub status

District Setup Screen, Mobile Apps Tab
4. Click Save.
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School Setup

Navigate to Synergy SIS > System > Setup > School Setup.
Select the Mobile Apps tab.

Select a value for other groups to receive the emergency report along with teachers and the

principal in Emergency Report User Group Name if needed. This group typically includes
school and district administrative staff.

School Setup

£ uE, cggle
Menu ~ = o Save | * Undo

School Mame: Adams Elementary School Year: 2016-2017

Basic Info Opticns SIS Data Opticns Labels TeacherVUE Mobile Apps

@ Admin'/UE Setup

Meote to be Printed on Re-Admit slip

Code Group 1 Title For Absent Total Printed on Re-Admit Slip

Code Group 2 Title For Absent Total Printed on Re-Admit Slip

@ Emergency Report Setup

Emergency Report User Group Name

&

Mote: All users in the selected User Group will receive an email with the emergency report access link. The Group selected should typically include School and District
Admin Staff, Vice Principal, etc. Emergency report data that is accessed using the provided link in the email will be editable.

School Setup Screen, Mobile Apps Tab
4. Click Save.
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To enable or disable user accounts:
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‘ anage User Account
1. Tap Menu to open the Main Menu and tap e

2. Find the user by entering a Staff Last Name, First Name, and/or Username.

iPad = 12:00 PM + 92% T+
= Search
Hope High School User: Admin User
Staff Last Name:
First Name:
Username:
Search Staff Screen

3. Select the user and set their account to either Enabled or Disabled.

Manage User Account Close

Manage User Account Close

Hope High School

Hope High School

Davis, Jacqueline

Account Status: Enabled

Select following button to disabled or enable user account status.

Login name: Couns1

~
[ 1]

*

Enabled

Eveland, Jessica

Login name: Couns11

Account Status: Disabled

Select following button ta disabled or enable user account status.

[
[ & ]

*

Disabled

Manage User Account Screen

4. Tap X to notify the user by email that an administrator either enabled or disabled their

account.
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Device Setup

Installing the App on a Device

Set up AdminVUE on the device.
1. Download the AdminVUE app from

« iTunes: https://itunes.apple.com/us/developer/edupoint-educational-
systems/id412050330

« Google Play:
https://play.google.com/store/apps/developer?id=Edupoint+Education+Systems

2. Follow the instructions provided during the download to install the mobile application.
3. Startthe app.

4. Tap % in the lower left corner.

ull Verizon & 9:02 AM % 99% @
= Login ©)
AdminVUE
powered by Synergy”
Edupoint School District
Username: rwilson
Password: *
Save Password: ) Use Touch ID |
e
AdminVUE Login Screen
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5. Enter the URL of the district’'s web server.

@ t

District URL:  http://qa05vm/100/1

Settings Screen

7. Tap Ok to dismiss the success message.
8. Close the window.
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Changing Settings

— % Dreferences
1. Tap = toopen the Main Menu and tap| La Pref

2. Change the settings.
3. TapDone.

Settings

Select Default Screen:

Home hd

Show all notification icons: O
Sound: C
Vibration: O

Print Re-Admit Pass:

Use Bell-Schedule Time to
determine the Current
Period to Take Attendance:

(Applicable only for Period Attendance)

Select Alarm Sound:

Done

Eibpornt

Printer Setup

Settings Screen
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Setting Description

Printer Setup Tap to open the Portable Printer Setup screen. See Setting up a Printer.

37

Show all notification Setto @, to display individual alert icons on the student Class Info screen

icons
Set to to display a single notification for multiple alerts
Set to @, to play a sound when scanning
Sound
Set to to not play a sound when scanning
Set to @, to vibrate when scanning
Vibration
Set to to not vibrate when scanning
Set to @, for automatic printing
Print Re-Admit Pass
Set to for manual printing
For a school using period attendance:
Use Bell Schedule e Setto @, to use Bell Schedule Time to determine the period
Time attendance based on the time of day

e Setto to manually select the period to take attendance

Select Alarm Sound  Determines the sound for the Emergency Class Roster report
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Setting Up a Printer

[,
[ Bluetooth must be enabled on the device.

Printer Type Paper Width
Bixolon SRP-Q302 Bluetooth 3in
Star Micronics SM-T300i Bluetooth 3in
Star Micronics SM-S220i Bluetooth 2in
Star Micronics SM-T300 Wireless 3in
KKmoon POS-5802LN Mini Thermal 58 mm

Using Bluetooth Printer (Recommended)

Tap Printer Setup on the Settings screen.
Select a Bluetooth printer in Printer Type.
Select the Printer Paper Size.

Set Using Bluetooth Printer to @

Tap Done to close the screen.

Pair the Bluetooth Printer with the device.
Navigate back to the Settings screen.

® N o gk w0

Tap Test Print to confirm the configuration.

iPad = 12:09 PM % 100% ="

Printer Setup

Printer Type:  Star Micronics A

Printer Paper Size: 3inch

Port Settings: | mini Connect

Please enter the IP Address of your portable printer. (Please see printer configuration help for
more information, please do not change Port Settings)

Using Bluetooth Printer:

If using blustooth, please pair the printer with your iO8 device:

Test Print will print a sample Re-Admit Pass. Test Print

Printer Setup Screen

9. Tap Done to close the screen.
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Using Mini Thermal Printer

Tap Printer Setup on the Settings screen.
Select Mini Thermal Printer in Printer Type.
Select the Printer Paper Size.

Tap Select Printer.

o kw0 bd =

Tap Test Print to print a test slip.

iPad = 12:08 PM £ 100% =

Printer Setup

Printer Type: = Mini Thermal Printer v

Not connected Select Printer

Printer Paper Size: 3inch

Test Print will print a sample Re-Admit Pass. Test Print

Printer Setup Screen

6. TapClose.
7. Tap Done to close the screen.
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Using Wireless Printer

Select Star Micronics in Printer Type.
Select the Printer Paper Size.

Enter the Printer IP address.

Tap Connect.

o kw0 bd =

Tap Test Print to confirm the configuration.

iPad = 12:09 PM
Printer Setup

Printer Type: = Star Micronics hd

Printer Paper Size: 3inch

£ 100% (=)

Printer IP: | |

Port Settings:

mini

[ Connect

mare information, please do nat change Port Settings)
Using Bluetooth Printer:

If using bluetooth, please pair the printer with your iOS device.

Please enter the IP Address of your portable printer. (Please see printer configuration help for

Test Print will print a sample Re-Admit Pass. Test Print

Printer Setup Screen

6. Tap Done to close the screen.

Edupoint Proprietary and Confidential




AdminVUE Guide

Chapter 2: Setup 41

Blocking Caller ID on Android Phones

1. Tap Preferences from the Main Menu.

2. Select Prefix *67 before dialing phone number.

3. Tap Save.

( Preferences

[ | Show all notification icons
[ Sound/Vibration

[ ] Print Re-Admit Pass

Use Bell-Schedule Time to

[] determine the Current Period to
Take Attendance
(Applicable only for Period Attendance)

- Prefix *67 before dialing phone
number.

Select Alarm Sound

—~
@ Alarm 1 Play
() Alarm 2

Save Show Printer Setup

* Logout Required

Preferences Screen, Android Phone

r

An alert displays confirming you want to call the number when making
calls on Android phones from the student's contacts or emergency
contacts.*67 displays before the phone number if you have blocked your
number.

Alert

Do you want to call number
*67480-555-7788?

No Yes

Alert Window
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Device Settings

Use the Settings on your device to allow access to other functions. The options shown depend on
the functionality you enabled.

1. Open Settings for your device.
2. Tap AdminVUE.
3. Setaccess as needed.

wll Verizon & 3:00 PM % Not Charging (mm )
Settings AdminVUE
8 Camera
- ALLOW ADMINVUE TO ACCESS
II |' iBooks . —
B Camera (
(@) Podcasts .
Siri & Search
= . Search & Siri Suggestions
g iTunesu
™ Notifications
@& Game Center Badges, Sounds, Banners

TV Provider

[ Apple Store
(m) Clips

AdminVUE (IPad) Settings Screen

"la See additional setup instructions at Manage Notify Me
== Students.

Edupoint Proprietary and Confidential



Chapter 3:
Lookup Table Setup

Lookup Table Setup .......

Sub Status Lookup Table



AdminVUE Guide

44 Chapter 3: Lookup Table Setup

Lookup Table Setup

Some drop-downs and checkbox lists use values configured in lookup tables. Hover over a field to
view a tooltip icon that indicates which table controls the field.

Open Lookup Table
Revelation-Phone Type

| Home v  480-555-1

055-3

Cell
Fax
EC
Home

Mobile
Pager

Work

Lookup Table Values Example

Product-owned lookup tables use hard-coded values that are core to the programming and cannot
be changed. You can customize other lookup tables to match district specifications and state
reporting needs.

{ )
|| Consult the list of lookup tables for your state in the appropriate State
Reporting Guide to identify tables that require a specific value.

The Name of the table is listed and the Namespace lists the business
object the table belongs to at the top of the table.The Locked value
E indicates if the table is locked and product-owned.

Name: Dwelling Type Namespace: K12.Demegraphics Locked: No

Dwelling Type Lookup Table
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Add Values to Lookup Tables

Hover over the field and click the tooltip icon 9t open the Lookup Table

O screen in a new window for editing. This allows you to quickly edit values.

= Refresh the original Synergy SIS screen after modifying values in lookup
tables to view changes.

1. Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
2. Locate the appropriate table.

(@ Early College Scholar
(= Education Level

English Prof
IEJ Enter Code
@ Grade

= Graduation Plan
@ Graduation Semester
PAD Tree

Namespace: K12 Name: Enter Code Locked: N
[ Use Coge as the State Code
All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value

Lookup Values + Add

State Fadzlal s
Ed-Fi Code
Line Code Year Year
End

New to District

- ena
“ 0 R1 PTEVIOUSW In School
nn 1] R2 Return from Last Year

Enter Code Lookup Table

Click Add in the Lookup Values section to add a new line.
Enter a ListOrder to display the list in a specific order, if needed.
Enter a Code. This value must be unique.

o gk~ w

Enter a Description. This information displays as an option in the drop-down.

s Thelookup values are sorted by ListOrder first, then by Code, and
==! then by Description.

7. Enter the Other SIS code to import data during the conversion process from another student
records system.

8. Enterthe State Code, if assigned.

9. Enterthe Alt Code 3 and Alt Code SIF if used for reporting or system interoperability
purposes, if needed.

10. Enterthe Ed-Fi Code if your district is part of the Ed-Fi Alliance, if needed.

See your State Reporting Guide to identify if there is a specific code
L-J required
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11. Enter a Year Start and/or Year End date to activate or deactivate the code, if appropriate.

Inactive codes show in historical data but are not available for
sl selection for new records.

12. Click Save.

Assign a State Reporting Code to an Existing Lookup Table Value

[ See your State Reporting Guide for more information. J

1. Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
2. Locate the appropriate table.

3. Enter the appropriate state reporting Code, State Code, or Alt Code 3 on a populated
Lookup Value line.

Mamespace: K12 Name: Enter Code Locked: N
Use Code as the State Code

All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value

Otmersis 4 state Code m

@  Lookup Values + add

Year Start $

MNew to District

Re-Enter

Previously In School

Return from Last Year

Enter Code Lookup Table
4. Click Save.

Deactivate a Lookup Table Value

This procedure describes how to deactivate a lookup table value containing codes that are no longer
valid. Deactivated values are no longer available for selection but remain in Synergy SIS for
historical reporting purposes.

Do not modify or delete lookup table values that contain outdated state

A reporting codes. These are still used for historical reporting purposes.
Instead, deactivate the value and then add a new lookup table value that
contains the updated state reporting codes.

1. Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
2. Locate the appropriate table.
3. Remove the text in State Code on the lookup value line.
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4. Selectthe last year the lookup table value is valid in the Status Year End field.

Mamespacs: K12 Name: Enter Code Locked: N
[ Use Code 3= the State Code

B® Lookup Values = Add

ENEN e
ENEN 5
R ©

All values reported o state will be used from the leckup code and not evaluate to the State Code unless the State Code is non-blank for & given value

e e e i e

New to District
Re-Enter
Previously In School

Return from Last Year

5. Click Save.

Sort Lookup Values

Enter Code Lookup Table

Click the arrows in any column heading to temporarily change the sort order of the Lookup Values

section.

Namespsce: K12 Name: Enter Code Locked: N
O Use Code as the State Code

@ Lookup Values + add

All values reported to state will be used from the lookup code and not evaluate fo the State Code unless the State Code is non-blank for a given value

Status
4| OtherSIS # | State Code & AltCode3 &

Year Start ® YearEnd =

“ 0 E1 Mew to District = =

“n 0 = Re-Enter - .

“n a R1 Previously In School - v

““ ] R2 Return from Last Year . -
Enter Code Lookup Table

Change the ListOrder to permanently modify the sort order.

Mamespace: K12 Name: Enter Code Locked: N
[l Use Code as the Stats Code

® Lookup Values =+ Add

ListOrder

All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is nen-blank for & given value

'0
3
m S m

New to District
Re-Enter - -
Previously In School - -

Return from Last Year - -

Enter Code Lookup Table

47
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Lookup Table Definitions

* Indicates there are specific entries required for these lookup tables. Click the lookup table name to be redirected to
a these specific entries.

A Indicates there might be state-specific entries required for these lookup tables. Reference your state reporting guide
for these values.

K12.Attendancelnfo

Lists the Events for
Emergency Rpt Evt Name Emergency Class Roster
Report

Emergency Class Roster N/A N/A Emergency Report Event
Report Name
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Sub Status Lookup Table

Adding sub statuses to the lookup table allows staff members to select additional information related
to students who are marked both Missing and Present in the STU809 - Emergency Response
System - Start Event report.

1.

o bk b

Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
Navigate to the K12.EmergencyResponse > Sub Status lookup table.
Enter a Code as needed.

Enter a Description as needed.

Click Save.

Namespace: K12.EmergencyResponse Name: Sub Status Locked: N
[ Use Code as the State Code

All values reported to state will be used from the lockup code and not evaluate to the State Code unless the State Code is non-blank for a|

® Lookup Values + Add

Disfigured thumb

e — s
(= 1]
(=2 |

Broken bone
Gunshot wound
Burns
unconscious

Safe with me

@ o ok w N = O

Parents picked up

Sub Status Lookup Table
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Emergency Class Roster

The STU809 - Emergency Response System - Start Event report is also
L_Il available in Synergy SIS. See the Synergy SIS — Student Management
User Guide for instructions.

The STUB809 report available in AdminVUE sends a class list for the selected period with the day’s
attendance to the teachers when an emergency such as lockdown, heavy rain, or fire occurs.

The AdminVUE app also sends the Emergency Class Roster to additional
teachers.

1. Open the Emergency Class Roster report.

o

e Tap at the bottom of the Search/Scan screen.

« Tap = to open the Main Menu and tap|9r Emergeney Report

2. Tap EUEER

iPad = 9:51AM * 100% == 4

Emergency Class Roster Screen
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3. Selectan Emergency Report Event Name.

iPad = 9:51 AM + 100% =04
= Select Event
Pressing the emergency button will rur § nt class list and
today's attenc Fire Drill
Fire
Emergency Report Event Name: v
Flood
Tornado
Heavy Rain
Lockdown because of
MERGENC

Emergency Class Roster Screen

4. SelectaPeriod To Run Emergency Report.
~
5. Tap .

Emergency Response Screen — Admin Summary

Emergency Response System Screon, Admin Summary
The principal or appropriate staff:
« Selects ateacher name to view and edit classes
« Views the status of individuals, including students who self-reported their status
« Clicks Return To Summary to view another teacher

Emergency Response System Screen, Class Details

See the Synergy SIS — Communications Guide for more information
on the information displayed on Emergency Response System
screens.
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First Responder Summary

Select the school personnel to receive a read-only link in a separate email to forward to emergency
responders. The link displays:

« A summary of students who are missing, uncounted, or absent
« Pending staff who have not logged any responses
« Information when a student self-reports their status

Emergency Response System Screen, Class Details
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Emergency Response System — View Events

The Emergency Response System — View Events screen filters based on
organization and focus.

1. Navigate to Synergy SIS > System > Setup > Emergency Response System - View
Events.

2. Locate the Event Title.

« Open Principal Dashboard — Opens the Emergency Response System screen. (1)

« Open First Responder Dashboard — Opens the Emergency Response System
screen in read-only mode. (2]

« Unassigned Students — Displays all students who are not scheduled in a section for
that period (for example, students with release time). This allows any staff to enter a

status for these students. ©

« Open Class Details — Opens the Emergency Response System screen that displays
information specific to the staff member’s class. (4]

3. Select a staff member and click Show Detail to see a list of students in that class. ©

Emergency Response System - View Events

woe € Q > A

School Name: Hope High School

Q
L

Emergency Report

Event Begin Date Event Title Period Staff Name

03/04/2020 8:45:00 AM | i | | Fire DRill herwood, Bev
® Details

Event End Date | 03/05/20008:45:00AM || | Open Principal Dashboard | | Open First Responder Dashboard
Alllinks sent in the em achers, Staff and First Responders will be disabled after the Event End Date.

@ Classes | [ Show Detail | Resend All Teacher Emails

< n 2 3 4 5 6 7 8 9 10 1 % 203rows 4
e | ™ GoumseTie Y| sectoniD - T Gouseid 5T FoomName : 7| _swstuwEmai T Resenasmai T open iss oeuts T
m Unassigned Students Resend Email Open Class Details
m 0, 000000000000 Resend Email Open Class Details
m Abel, Patricia Resend Email Open Class Details
m Achtman, Harriet Resend Email Open Class Details
m ackers, becky Resend Email Open Class Details
m Adams, Laurie Resend Email Open Class Details

Emergency Response System - View Events Screen
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« The general comments, student specific comments, and any Sub status selected for a

student display.

weur | ¢ Q|2 ] voae | x| sune | [

School Name: Hope High School
Emergency Report
Event Begin Date Event Title Period Staff Name

03/04/2020 8:45:00 AM & Fire DRIl 1 Sherwood, Bev
@ Details

Event End Date |03/05/2020 8:4500AM  |&@ | | Open Principal Dashboard | | Open First Responder Dashboard

Alllinks sent in the emails to Teachers, Staff and First Responders will be disabled after the Event End Date.

O Classes | O Hide Detail | Resend Al Teacher Emails
B e oo sectono oo are
Psychology Il | SS77 1169 216

1| Jackson, Kathy

n Jackson, Michelle

Comment
The fire alarm in my classroom did not go off

@ Studentsin Class

- Epperson, Michael L. 889772 Present Jackson, Kathy

F\r\\ey Saran D, 879916 Present Jackson, Kathy

n Groh, Andrea M. 126521 Missing Jackson, Kathy
—

Emergency Response System - View Events < P cee

At Are Response
‘Student Teacher Sub
Line | StudentName Y school[J2 V| vouJ2 ¥ = B2 Y Entered Y| Comments Y sy

Parents picked up

Ps s ked
orior to the fire drill. 2 > PEKed Up

Emergency Response System — View Events Screen, Classes Detail

The following columns display details when Student Reunification is completed in

KioskVUE or AdminVUE.
« Check In On —Date and time the student was checked in
« Check In Location Name — Location where the student checked in

« Pick Up Note — Comment from the person who picked up the student

« Pick Up On - Date and time the student was checked out

« Pick Up Person Relation — Relationship with the student of the person who

checked out the student

« Pick Up Person Name — Name of person who checked out the student

« Pick Up Person Photo ID — Picture of person who checked out the student or

their ID

Emergency Response system - View Events

Emergency Response System — View Events Screen, Classes Detail

55
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4. Resend emails if needed.

o Click Resend All Teacher Emails to resend emails to all listed teacher for the event.

Emergency Response System - View Events <

Menu + < Q » oy  Save || 4y Undo

School Name: Adams Elementary

Emergency Report
Event Begin Date Event Title Period Staff Name
10/31/2019 8:40:00 PM il | | Lockdown Drill 1 Wilson, Rob
@ Details

Event End Date | 12/08/2019 8:00:00 AM @ | | Open Principal Dashboard | | Open First Respender Dashboard

All links sent in the emails to Teachers, Staff and First Responders will be disabled after the Event End Date.

@® Classes [ Show Detall | Resend All Teacher Emails

E T I

41 rows @i7ms)
substllule en Class
---—
Beme Jackie Kind Pm 0452 00PM 045P Resend Email Open Class Details
n Berriz, Cynthia Kind Am 0451 Q0AM 045A Resend Email Open Class Details
n Beverlin, Casey 1/2 Multi-Age 0128 0120 0028 Resend Email Open Class Details
n Bingham, Cara 1/2 Multi-Age 0130 0120 0030 Resend Email Open Class Details

Emergency Response System - View Events Screen

« Click Resend Email to send emails to a specific teacher for the event.

Emergency Response System - View Events &

Menuv | € | Q  » | sSave | ®Undo REAVEEES

School Name: Adams Elementary

Emergency Report

Event Begin Date Event Title Period Staff Name
10/31/2019 8:40:00PM i | | Lockdown Drill 1 Wilson, Rob
@ Details

Event End Date | 12/08/2019 8:00:00 AM i | | Open Principal Dashboard | | Open First Responder Dashboard

All links sent in the emails to Teachers, Staff and First Responders will be disabled after the Event End Date._

@ Classes [] Show Detall  Resend All Teacher Emails

Open Class

Open Class Details

Open Class Details

41 rows @irms)
Course Course Room Sul Resend
--
Eeme Jackie Kind Pm 0452 00PM 045P
n Berriz, Cynthia Kind Am 0451 00AM 045A Resend Email
“ Beverlin, Casey 1/2 Multi-Age 0128 0120 0028 Resend Email
n Bingham, Cara 1/2 Multi-Age 0130 0120 0030 Resend Email

Open Class Details

Open Class Details

Emergency Response System - View Events Screen
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A Deleting event data is permanent and cannot be undone.

1. Navigate to Synergy SIS > System > Setup > Emergency Response System - View

Events.
2. Selecttheline.

School Name: Adams Elementary

Emergency Report

Event Begin Date Event Title
10/31/2019 8:40:00 PM i@ | Lockdown Drill

@ Details

Event End Date | 12/08/2019 8:00:00 AM =]

<-2 3 ¥ | 41r0WS @i7ms

Open Principal Dashboard | | Open First Responder Dashboard

@ Classes [ Show Detail | Resend All Teacher Emails

Emergency Response System - View Events

Menuv € Q » o s Save h.'r:::)

Period
1

Alllinks sent in the emails to Teachers, Staff and First Responders will be disabled after the Event End Date.

Staff Name
Wilson, Rob

Resend Y Open Class

Email Details
1 Berrie, Jackie Kind Pm 0452 QoPM 045P Resend Email Open Class Details
2 Berriz, Cynthia Kind Am 0451 00AM 045A Resend Email Open Class Details
“ Beverlin, Casey 1/2 Multi-Age 0128 0120 0028 Resend Email Open Class Details
- Bingham, Cara 1/2 Multi-Age 0130 0120 0030 Resend Email Open Class Details

3. Click Delete.

Emergency Report Data Screen

4. Click Yes in the confirmation window.
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Student Records

Overview

Locate student records by:

« Scanning student ID cards
« Searching by name or student ID number

« Viewing students who ride a particular school bus or take a class from a particular teacher

The Class Info screen displays with the student’s schedule and grades.

il Verizon & 9:25 AM % Not Charging =)
< Student List Class Info e More

Abbott, Billy C.
ID:905483 Grade:12 i
Hope High School

e\‘)

1: Prin Eng Il
(9:00 AM-10:00 AM)
Section:1116

Course:EN46 Room: 231
Teacher: Shakespear, Bill

Progress Period 3: B-(80.0)

2: Intermediate Acting
(10:00 AM-11:00 AM)

Section:0258

Course:PA86 Room: 409
Teacher: Chaplin, Frank

Progress Period 3: C-(71.7)

3: Weight Trn Boys

(11:00 AM-12:00 PM)

Section:1933

Course:PE762 Room: ANNX
Teacher: Ferrigno, Lou

Progress Period 3: D(66.6)

4: Prin&prac Econ

(12:00 PM-1:00 PM)

Section:1435

Course:FS77 Room: 131
Teacher: Buffett, Warren

Progress Period 3: B+(88.5)

5: Independent Study
(1:00 PM-2:00 PM)

Section:1875

Course:NC952 Room: 101
Teacher: Bordwell R., Robert

Progress Period 3: C-(73.9)

6: Early Childhood Development
(2:00 PM-3:00 PM)

Section1876

Course:NC962 Room: No Room
Teacher: Rel Time, Rel Time

Progress Period 3: F(54.7)
7: Cc-Am. Lit
(3:00 PM-4:00 PM)
Section:0060
Course:EN57C Room: 230
B -

Attach 3
Photo Camera Roll a
Print ID Documents _ Notify Me

Class Info Screen
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Tap a class to see a list of students in that class. (1)

[ @ Tap a student to view another student’s record in the class. J

Tap an Alert to view a list of all alerts and their descriptions. (2]
Tap to use the device to take a photo of the student or to associate an existing photo on the
device. ©

Tap to printa temporary ID. (4)

Tap to view the student's documents. (5)

Tap to set natifications for the student. (6]

Tap More to see more information about the student on the Navigation screen. (7]

iPad = 2:53 PM f 100% ==+
& Class Info Navigation
Hope High School
12
V. | Abbott, Billy C.
| AT
v Attendance
3 a
:A Grade Book
h_A
Student Info
]
B Discipline
*L’O/ Class Info

[=m_T

Contact Log

-

.i Parent Information

Locker Information

@ ©

Health

Navigation Screen
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The following student information is available from the Navigation screen.

Icon Description

Attendance — Attendance is shown by course and period.

o Tap'— toemail the attendance to the teacher.

() « Tap [ Lesends | 4 s a list of the icons and their description.

« Tap [summary | {1, view a condensed version of the student’s attendance and the
total number of incidents for each type of attendance category.

Grade Book — Displays the student’s grades for the current school year if your district
uses Grade Book. Details for each course, such as scores on each assignment and test
are available.

« Tapaclass to view a list of assignments.

> « Tap an assignment to details of the assignment and if any Dropbox Documents
are available.

« Tap [summary | 45 see a summary of all assignments for the course and their
score.

Student Info — Demographic information and parent/guardian and emergency contact
information

« Tap the tabs (Contacts, Emergency) to view the information.

> « Tap'— to email the student.

o Tap v to see the location on a map.
« Tap the phone number or @ to call the contact.

Discipline — Displays records for incidents the student was involved in and allows the
addition of a new incident

E « Tap adate to view Discipline Detail.

Add Incident

. Tap| | to record an incident.

Class Info — The student’s schedule

&

« Tapaclass toview the class details.

Contact Log — Records of contact between staff members and the student’s
parents/guardians

= « Tap adate to view contact detail.

Add

. Tap| | to record a contact.
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Icon Description

Parent Information — The student’s parent or guardian’s contact information including
whether they can have contact with the student and if they have Educational Rights.

.. e Tap m to launch the device's camera to take a picture of the parent or guardian.

e Tap E[F to associate an existing picture on the device to the parent or guardian.

e Tap — to email the parent or guardian.

Locker Information — The student’s locker information including the location and
© combination. A list of students display if more than one student share the locker.

Health — Displays the student’s health details

e Tap NVt to view the nurse visit details.

9 . Tap f Immunizations

to view student's immunization details.

. Tap @) vemconsions 1 vy the student's health condition details.

Finding Student Records

Scanning a Student ID

1. Tap =4 at the bottom of the Search/Scan screen.

2. Pointthe camera at the barcode. The student’s Class Info displays if the barcode is
recognized.

Searching for a Student

1. Enter at least the first few letters of a student’s Last Name or First Name or enter an entire
Student ID.

2. Tap Search.

iPad = 113 PM 65% )
= Search/Scan Logout
Hope High School User:Admin User
Last Name:
First Name:
Student ID: Clear | | Search
Search/Scan Screen

61
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3. Tap the studentin the list of students matching the search criteria.

ull Verizon &

{ Search/Scan

9:25 AM
Student List
Student Search List

% Not Charging (@)

Billy C. Abbott
Hope High School
Grade:12

Billy A. Adams
Hope High School
Grade:11

Billy B. Amos
Hope High School
Grade:10

Billy M. Barratt
Hope High School
Grade:10

Billy D. Fernandez
Hope High School
Crade:10

Billy B. Horton
Hope High School
Grade:10

Billy J. Merrill
Hope High School
Crade:12

Billy M. Miles
Hope High School
Grade:11

Billy C. Mortensen
Hope High School
Grade:11

Billy K. Neber
Hope High School
Grade:12

Billy Standage
Hope High School
Grade:10

Billy K. Williams
Hope High School
Grade:12

DPOODDDIDIDeeD

8=

Print ID

a=

Print ID

B=

Print ID

Print ID

o=

>rint 1D

o=

print ID

a=

Print ID

Student List Screen
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Using Bus Route Search

Bus Route Search

Tap =t open the Main Menu and tap_&
Tap the direction of the bus route.
Select the bus route you want to view and tap Search.

W=

Tap the student in the list of students matching the search criteria.

Selected To School Route:
0001
0002
0003
-
Search
Bus RouteScreen
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Student Name Pronunciation

1. Select a student from the Student List.
2. Tap "9 to open the Name Pronunciation screen.

3. Tap E to hear the name pronunciation recorded from StudentVUE or ParentVUE.

Name Pronunciation

Abbott, Billy C.
Grade:12

0:00 %

Class Info Screen, Name Pronunciation
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1. Tap = to open the Main Menu and tap | @.

Locker Search

2. Enter at least the first few digits of the locker number on the Number tab or enter at least the
first few letters of a student’s Last Name or First Name or enter an entire Student ID on the

Student tab.

iPad = 10:04 AM £ 100% =24
= Locker Info
User: Admin User
Hope High School SEARCH LOCKER
@
REACHE Locker Number:
Student

F_

Search Locker Screen, Number Tab

iPad =

User: Admin User
Hope High School

10:06 AM £ 100% =24

Locker Info

SEARCH LOCKER
@

Search:

Number

Student's ID:

Student's Last Name:

Student's First Name:

_

Search Locker Screen, Student Tab

3. Tap Search. A list of students matching the criteria displays.
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4. Tap the student to view their locker information.

iPad = 10:06 AM £ 100% ==+

£ Locker Info Locker Info

User: Admin User LOCKER INFO

Hope High School

_ Locker Number: Type: Condition: Not Used: Reserved:
1100 o HINNGNNENS .

West hall Location: Vertical Location:
Override Combination: Combination 1: Combination 2:
Combination 3: Combination 4:
Combination 5: Lock Number:
Gender Restriction: Crade Range Restriction:
Number of Students that can be in the locker:

Students in Locker:

ﬂ Abbott, Billy C.

Student ID: 905483 Grade: 12

Locker Info Screen
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Adding Incidents

1. Tap = to open the Main Menu and tap | [ <0 oten erera

2. Tap (o] to add a photograph of the scene to the incident record.

iPad = 4:11 PM £ 100% =24

< Back Add Incident

Describe the incident in the fields below and make sure all fields have data.

Incident Date: Incident Time:
05-25-2016 04:11 PM
Refer To:

Incident Context:

Incident Location:

| Add Viclations *|

0 Student(s) selected. | Add Students *|
‘ Description *|

‘ Add Intervention |

* indicate mandatory fields | Cancel H Save |

Add Incident Screen
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3. Tap Add Violations.

« Show Selected Only — Set to @ to view only the selected violations @
« Enter a keyword or select the letters on the right side to search for a violation.
« Tap Done when finished entering violations.

Cancel Add Violations Done

1 Violation(s) selected.

Show Selected Only:

@ Aggression

@ Aggression-Disorderly Conduct
@ Aggression-Other Aggression
@ Aggression-Minor Aggressive Act
@ Aggression-Assault

@ Aggression-Aggravated Assault

@ Aggression-Verbal Provocation

N 8 = e 4 ® T ® O ® - 8 — 8 ©@ ® T ® P

™

Add Violations Screen

4. Tap Add Students:

o Tap "™ t scan a student ID when adding students to the incident referral.

« Tap Done when finished entering students.

iPad = 4:11 PM 100% =204
Cancel Add Students Done
First Name: ID:
1
gy
Last Name:
‘ Clear | Search

Search Result:

Selected Students:

Add Students Screen
5. Tap Description to enter a description of the incident.
6. Tap Done.
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7. Tap Add Intervention.

« Show Selected Only — Set to U to view only the selected violations @
» Enter a keyword or select the letters on the right side to search for the intervention.
» Tap Done when finished adding interventions.

Cancel Add Interventions Done

1 Intervention(s) selected.

Show Selected Only:

@ Corrected/Warned

@ Changed Seating

@ Conference with Student

@ Called Parent
@ Lunch Detention

@ After School Detention

@ Guidance Referral

P

N 8 = ® - ® T ® O ® - ® — 8 © ® T @ P

Add Interventions Screen

8. Tap Save.
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Temporary Student ID Cards

1. Select a student from the Student List.
2. Tap Print ID.

ull Verizon & 9:25 AM 3 Not Charging (@)
< Search/Scan Student List
Student Search List

Billy C. Abbott =
Hope High School 8=
Grade:12 rint 1D
Billy A. Adams —
Hope High School 8=
Grade:11 Print ID

-

Student List Screen

You can also print temporary student IDs from the Class Info
= screen.

The temporary Student ID Card prints.

ey e T T

1D:&73821

Temporary Student ID
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Staff Records

Overview

You can locate staff records by searching by name or State ID or Badge Number.

The Class List screen displays when you locate a staff member’s record.

iPad = 8:59 AM 99% [=2) +

£ Staff List Class List o Main Screen
Jack athy
Bacills [lber: 1069 2

Term: [ School: (i

Fall (07/13/2015 - 10/27/2015)

Period:1

Course: Section ID: Count Term: Room:274
French 1l 0320 14 s1

French I 0259 20 S1

French 10 e 0158 15 st

Period:6

Course, Section ID: Count; Term: Room:402
Alt Geometry 0661 29 51

Spring (10/28/2015 - 07/15/2016)

Period:1

Course: Section ID: Count Term: Room:274
French Il 1534 14 52

French 10 11568 15 52

French Il 1458 20 52

Attach -

« SelectaTerm @

Class List Screen

« Tapa School.®
« Tap aPeriod to see alist of students in that class. ©

e« Tap (o] to use the device to take a photo of the staff member or [ camersrot | to associate an
existing photo on the device. (4]

« Tap Main Screen to return to the previous screen.
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Searching for Staff

L
i'c"‘i Find Staff

1. Tap =to open the Main Menu and tap

2. Search for a staff member using their Last Name, First Name, State ID, or Badge
Number.

3. Tap Search. The Staff List screen displays with the staff members that match the criteria.

iPad = 9:03 AM b 99y mm=) +

—_— Staff Search

User: Admin User
Hope High School

Staff Last Name:
First Name:

State ID:

Badge Number:

Staff Search Screen

4. Tap a staff member. The Class List displays.

iPad = 8:53 AM b o9y =+

£ staff Search Staff List

Jackson, Michael
Badge Number: 1070

staffdemo@mail.localserv... I;Q

Jackson, Kathy
Badge Number: 1069

staffdemo@mail.localserv... L’ﬂ

Staff List Screen

5. TapaTerm, School, and Period to see a list of students in the class.

iPad = 8:59 AM 99% =1+
£ Staff List Class List Main Screen

Jackson, Kathy
Badge Number: 1069

Term: |RAREINE - Schoolr

Fall (07/13/2015 - 10/27/2015)

Period:1

Course: Section ID: Count: Term: Reom:274
French il 0320 14 s1

French Il 0259 20 51

French 10 0158 15 51

Period:6

Course: Section ID: Count: Term: Room:402
Alt Geometry 0661 29 51

Spring (10/28/2015 - 07/15/2016)

Period:1

Course: Section ID: Count: Term: Room:274
French il 1534 14 s2

French 10 158 15 s2

French Il 1458 20 s2

Class List Screen

6. Tap a student to view their student information.
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Use AdminVUE to:

« Scan barcodes on student ID cards to update the Synergy database with attendance status
(usually tardy) using the camera on the device.

« Manually enter codes if a student does not have their student ID.

« Print re-admit passes with a portable printer.

Scanning Student IDs to Update Attendance

1. Tap [ Cnange | to select the Current Attendance Code and/or Attendance Period to enter for

scanned students.

|Currem Attendance Code: Tdy

| Change |

Attendance Period:

| change |

|

Bar Code Scan

1w
|50
Record
Tdy

Emergency
Report

2. Enter attendance for students.

i
0
Record
Tdy

a. Tap

b. Pointthe camera at the barcode on the student ID card.

Search/Scan Screen

The student is marked tardy and the scan results screen displays when the barcode is

detected.

145 FM

+ i Mot Charging I+

e

S mmmns

Grade: 12

0; 905483

Abbott, Billy C.

Time: OTAS2015 01:4521PM
Rt 5th Per

FAesull: Attendance Updated
Teacher: Rel Time, Rel Time
Pariod: 5 Foom: Mo Room
Section: 1875 Course: NC852
Message:

Student Count: 3
Ant Code: Ty

Attendance Updated

Fioporting Poriod
0 0

Scan next (Manual Search)

Close Print Scan

next (Bar Coda)

Scan Results
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7 )
A re-admit pass (tardy slip) prints automatically when a portable
printer is attached and enabled.

e A it Pesy
Kase: Billy Abbott

Ib: 134567830

0 Grade: 12

w Teachar :Hathy Jackson
Perfod:3 Section: 1077 Room: 200
Course:AM Bovt.

Date/Tiee:06-13-20011 12.26 PN
Attendance Code:LKY
School: Hope High School

Re Admit Pass

Tap [Print ] g manually print a re-admit pass.

. .

3. Selectan option:

Scan next (Bar Code)

o« Tap [ l to scan the next student.

« Tap Manual Entry on the camera or | 52 "ex (Manual Search) | o he sean results screen to
enter codes when a barcode is not available or does not scan.

a. Search for a student using their Last Name, First Name, or Student ID.
b. Tap Search.

Barcode not detected!
Tap here for help

x

Barcode Scanner

4. Tap .
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Viewing and Sharing Scanned Attendance

You can email or print a list of students scanned for attendance.

1. Tap =to open the Main Menu and tap|zx

Review Scanned
Attendance

2. View the attendance.

Scan Date: 05/25/2016 12:11:04:PM
Att Code: Tdy Period: 1-
Result: Attendance Not Updated

Bar Code Scanned. Data sent to server. No reply
received from server.

ID: 997180
Scan Date: 05/25/2016 12:11:23:PM
Att Code: Tdy Period: 1-

Result: Attendance Not Updated

Bar Code Scanned. Data sent to server. No reply
received from server.

Abbott, Billy C.
ID: 805
Scan Date: (05/25/2016 12:13:20:PM
Att Code: Tdy Period: 1
Result: Attendance Not Updated

Attendance cannot be marked. Mo Scheduled Class
found for current time (12:13 PM) or period.

Abbott, Billy C.
ID: 805483
Scan Date: 05/25/2016 12:34:18:PM
Att Code: Tdy Period: 4
Result: Attendance Not Updated

Attendance cannot be marked. Mo Scheduled Class
found for current time (12:34 PM) or period.

Abbott, Billy C.
ID: 90548
Scan Date: (05/25/2016 12:38:09:PM
Att Code: Tdy Period: 3
Result: Attendance Not Updated

Attendance cannot be marked. Mo Scheduled Class
found for current time (12:38 PM) or period.

Abbott, Billy C.
1D: 90548
Scan Date: 05/25/2016 12:39:03:PM
Att Code: Tdy Period: 4
Result: Attendance Mot Updated

Attendance cannot be marked. No Scheduled Class
found for current time (12:39 PM) or period.

Abbott, Billy C.

iPad = 117 PM 87% =04
= Attendance List
05/25/2016 v| o
ID: 966563

(2

ID: 905483
Scan Date: 05/25/2016 12:56:20:PM
N4 =4
Email List Print List
Attendance List Screen

Select another date if needed. @

Tap wacs t0 email the list of students. ©

Tap a student to see details of the scan of that student. (2]

= : . o
Tap eimust to print the list using an AirPrint printer. (4]
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Continuous Tardy Recording

[ E This feature is currently available only on iOS devices. J

Enabling Continuous Tardy Recording

1. Select Preferences.

2. Select Always confirm student during search, if searching a student by ID, to make sure
the tardy is marked for the correct student.
4 )
When selected, a list of students who match the search criteria
display.

Select the student to record and mark tardy.

a If this option is not selected, the first student who matches the
search criteria is recorded with the tardy code.

If using the student barcode to record the tardy, no confirmation is

L requested. )

3. Select Continuous Scan in the Continuous Scan Options section.

4. Selecta Success Sound to play after successfully recording a student with the selected
tardy code.

5. Selecta Failure Sound to play when the selected student cannot be recorded with the
selected tardy code.
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6. Enter a Result Message Timeout value. This is the time in seconds before the Attendance
Updated screen of the last student marked with a tardy changes to the last search mode used

to record a tardy.

AdminVUE Guide

Chapter 4: Using AdminVUE

Close Preferences
ATTENDANCE
Print Re-Admit Pass o

Use Bell-Schedule Time to determine
the Current Period to Take Attendance

(Applicable only for Period Attendance)

Sound o
Vibration o

Always confirm student during search o

CONTINUQUS SCAN OPTIONS

Continuous Scan o
Success Sound Success Sound 1
Failure Sound Failure Sound 2

Result Message Timeout | 20

Time in seconds to automatically dismiss the
result message

Preferences Screen

By default, the Always confirm student during search is
selected and the Continuous Scan is not selected.

7. TapClose.

77
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Recording Continuous Tardy

1. Tap Record Attendance.

Find Staff

cito
-«

Check In Check Out

@

Reunification

Home

(1) O

—_J
Add Incident Emergency Report
901234 K
©
Record Attendance Change Focus

Locker Search

Attach Documents

Synergy Mail Manage Ds Se
Student Verification MTSS
Home Screen
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2. TapRecord TDY.

Searching for a student for tardy recording defaults to the Scan

mode.
£ Home Search/Scan
?;E"%E_dg:";]:';?h School UserThara Sridhar]
Last Name:
First Name:
Student ID:
Clear | | Search
Current Attendance Coda:
Tdy il
] v
L i
Bar Code Recond Emergency
Scan Tdy Réport
Search/Scan Screen
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3. Tap Search Student.

Search Student

Student Barcode Scan Screen

[\
[ The focus is set to the Student ID field by default.
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4. Enter aStudent ID.
5. Tap Search.

{ Search/Scan

Search Student For Attendance

Last Mame:

First Mame:

Student ID: |

X Cancel Q Search

v A Q
h o i
e - s
g o i
0 | &

Search Student For Attendance Screen

6. Select the student to record the tardy for.

€ Back Student List Back to Student Search

Student List - Manual Attendance
O R
-

e

Student List Screen
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7. TapYes.

Mark Attendance

Do you want to mark attendance?
Todd J. Yingling (970350)
Coade: Tdy

Pericd: 2

Student List Screen
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The Attendance Updated screen displays the tardy code recorded
and plays the Success Sound.

A 'Closing in 19 seconds' message displays depending on the
Result Message Timeout set by the AdminVUE user.

After the timer runs out, AdminVUE returns the user to the Barcode
scan or manual search screen, depending on the last used mode to
find the student.

Attendance Updated

Yingling, Todd J.
Grade: M Student Count:1
ID:970350 Att Code:Tdy
Tirme: 05/01/2019 10:42:35:AM

American Lit

Teacher: Gutierrez, Holly

Pariod: 4 Room: 201

Section: 1223 Course: ENST

Rpt Period:  Fourth Quarter: 04/04/2018-07/05/2018
o Q

Closing in 19 seconds

ﬂ Re-Print A Close

Attendance Updated Screen

Tap Cancel in any mode to return to the Home screen once the
tardy recording is complete for a student if you do not want to wait
until the timer runs out.

« Tapping Cancel in manual search mode takes the user to the
Barcode scan mode.

« Tapping Cancel in the barcode scan mode exits from the
tardy recording process and takes the user to the Home
screen.

If the student does not have an active period to take attendance or
the student could not be found, an appropriate message displays
and the Failure Sound plays.

The Review Scanned Attendance logs the students recorded for
tardies; both successes and failures are recorded.
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Manage Notify Me Students

You can also set notifications for a student from the bottom of the Class
Info screen.

«® Manage Notify Me Stud

1. Tap =t open the Main Menu and tap .=

Tap + to add a student.
Search students using a First Name, Last Name, or Student ID.

> w b

Tap to select students from the Student List.

iPad = 111 PM + 69% =4

Cancel Student List Done

/g Andrew L. Smith
| B> |  Hope High Scheol
Grade:12
D Ashley M. Smith
\% Hope High School °

Grade:11

ff?"\ Benjamin W. Smith
\ b, Hope High School
& ,/‘ Grade:11

Beverly K. Smith
Hope High School
Grade:10

O
|
@ Bob Smith

Hope High School
Grade:10

Student List Screen

5. TapDone.

N\
AdminVUE enables all notifications by default.

iPad = 313 PM + 80% =0+

& Home Manage Notify Me Students +

”_ o " Notify
[ | sudeninume B
@Smithl Ashley M. o o o o All Grades  All Assignments
@Smilh, Andrew L. o o o ° All Grades  below 65

Manage Notify Me Students Screen
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6. Tap the student's name.

Notification Settings
Smith, Andrew L. EDIT NOTIFY ME PREFERENCES
: 12 '.
L=
Assignments °
|_Gj All Assignment =
R Attendance o
1)
Grades
2 A+
A p =+ ] °
Discipline o
Close Remove from Notify Me Save

Notification Settings Screen
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o« Tap G or'to toggle Assignments, Attendance, Grades, and/or Discipline on and off.
(

N
Assignment notifications display if an assignment score is less
than the set threshold.

Grade notifications display if an assignment score is less than
the set threshold.

Attendance natifications display when Attendance updates for
the student.

Discipline notifications display for the following events:
a « Student has a new Discipline Incident.
« One of the following is updated for an existing incident:
« Staff Referred By
» Student Incident Role

« Incident Role Description or Comment fields
in Show Detail for Students Involved on the
Synergy SIS > Incidents screen.

\. J

« Use [(=1+] to change the thresholds for Assignment and Grade notifications.
- Tap Remove from Notify Me to remove all notifications for the student.
« Tap Close to return to the Manage Notify Me Students screen.

7. Tap Save.
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Manage Detention Session

Starting a Session

1. Tap Manage Detention Session.

= Home

@ (1) O =
Search Student Add Incident Emergency Report Bus Route
T I

m el S @

Find Staff Record Attendance Change Focus Locker Search

SB
30
'C..

Review Scanne: d Att Manage User Accounts Manage Notify Me Attach Documen ts
Synergy Mail Manage Detention Session Add OLR Documents

Reunification Student Verification MTSS Preferences

AdminVUE Home Screen
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2. Tapthe Session Type.

E’ Hope High School 2:09:44 PM

Detention Check In - Select Detention Session
Select Session Type to Start a Detention Session

Before School
Duration: 1 hour

Recess (AM)

Duration: 1 hour

After School

Duration: 1 hour

€ Return

Detention Check In Screen
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3. Enterthe Start Time.
4. Enter a Duration if you want the duration to be something other than 1 hour.

5. Tap Start Session.

(:a Start New Detention Session

Detention Session Type

After School

Start Time

Duration

‘1h0ur E]

End Time
‘3:10 PM

Cancel Start Session

Start New Detention Session Screen

Triple-tap the Home button on the device to start Guided Access. A password is now required
to access other functions on the device.
7. Tap Allow Continuous Check In without tapping Scan Student ID.

Tap + to allow students to check-in.

all Verizon & 10:40 AM % 100% [ 4
{ Home History
(3] Detention Session
Detention Session Type Start Time End Time Duration
| Before School | 10:40am || 1110aMm || 30 minutes |
Allow Continuous Check In () Endsin 29 minutes

Current Students

Ashley Acevedo
Checked-inon: 11:45 AM

Checked-Out Students

Detention Session Screen

Copyright 2015-2020 Edupoint Educational Systems, LLC



AdminVUE Guide

90 Chapter 4: Using AdminVUE

4. The student checks in by scanning their student ID or by entering their StudentVUE login.

After School
Start Time End Time
2:35PM 3:35PM

Select Login method for Detention Check in

& || 5012345

Scan your Student ID Use your StudentVUE Login

Ends in 46 minutes

Detention Check In Screen

A success message displays after the student is checked in.

@ Detention Checkin

 Za—
i “
@ Lori Collom

Successfully checked in for
After School Detention

Close

Closing in: 25 seconds

Detention Checkin Screen
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1. Triple-click the Home button on the device to disable Guided Access after all the students

have checked in.
2. Tap Return.

Select Login method for Detention Check in

S (1
~

N 9012345

Scan Student ID

il Verizon 11:04 AM 3 100% [5) 4
¢ Back
Edupoint School District February 12, 2019
B Hope High School 11:04:11 AM
Detention Check In
Recess (PM)
Start Time End Time
11:00 AM 11:15 AM

SoO>

Search

91

€ Return

Detention Check In Screen
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The Detention Session screen displays the students who checked in. From here you can tap Home,
End Session, or History.

il Verizon & 10:40 AM 3 100% =5 4
< Home +
[ ¥) Detention Session
Detention Session Type Start Time End Time Duration

| Before School | 10:40am || 1:10aM || 30 minutes |
Allow Continuous Check In () Endsin 29 minutes

Current Students

Ashley Acevedo
Checked-inon: 11:45 AM

Checked-Out Students

| End Sessionl Home

Detention Session Screen
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Viewing Detention History

1. Tap a Detention Session to view more information.

wl Verizon & 11:27 AM % 100%: -

= Detention Session History

Edupoint School District Jecember, 12 2018

Hope High School 11:27:15 AM
Detention Session History

Today
Past

After School

Duration: 1 hour
Started on: 12/11/2018 02:35 PM  Ended on: 12/11/2018 04:07 PM
Students Checked In: 3

After School

Duration: 15 minutes
Started on; 12/05/2018 05:10 PM  Ended on; 12/05/2018 05:25 PM
Siudents Checked In: O

After School

Duration: 15 minutes
Started cn: 12/05/2018 04:05 PM  Ended on: 12/05/2018 04:20 PM
Students Checked In: 1

After School

Duration: 1 hour
Started on: 12/05/2018 02:10 PM  Ended on: 12/05/2018 03:58 PM
Students Checked In: 2

Recess (AM)

Duration: 1 hour
Started cn: 12/05/2018 10:15 AM  Ended on: 12/05/2018 11:15 AM

Detention Session History Screen
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The details and the students who participated display for the selected session.

wll Varizon %

< Detention Session History

1127 AM

Detention Session

* 100% -

Checked-Out Students

Detention Session Type Started On End Time Duration
After School | 235PM | 407PM || 1 hour
Session Ended.

Current Students

Cancel

Detention Session Screen
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2. Tap Cancel to return to Detention Session History.
( )
You can view detention hours for students in Synergy SIS on the
Detention History tab at Synergy SIS > Discipline Incident >
Student Incident 2019.

v Student Incident 2019 f € i [CleGl-e

Meuw | B || € Q| » || & | wSae | &U

Student Name: Acevedo, Ashley School: Hope High School Status: Active Homeroom @A
Discipline  Discipline History

Last Name First Name Middle Name Suffix Pem ID Crade

Acevedo Ashley 901330 10

Gender  EG-FilD Staff Name

Female| -
a Detention Totals

5.00 5.25 0.00

Hours Served Remaining

@  Detention Served + Aad

R L .
= |

1211212018 08:26:00 5 0% Paul, Dona 8
“ 12/05/2018 14:11:00 B 175 Marin, Michelle &
ERl 12/13/2018 11:45:00 5 10 Marin, Michelle )
“n 1211112018 14:37.00 & 180 Marin, Michelle $
“n 12/1212018 15:24:00 & 075 Paul, Dona 8
Student Incident 2019 Screen, Detention History Tab
\. J

Adding a Detention Session in Synergy
You can add a detention session in Synergy. You can also add a student during a current detention
session at a computer if you do not have access to an iPad.

1. Navigate to Synergy SIS > Discipline Incident > Detention Monitor.
2. Click Add to start a new detention session. The Detention Monitor screen displays.

v Detention Monitor ce-eo
Menu+ LUClPAL Il ARl SIEAL A AL YT @2 lk=-R & REHEEEREREERE:
¢ a » & x:—,us
Attendees
Start Date and Time End Date and Time Duration (Hours) ‘Session Type ‘Staff Monitor
[ & & - 8

@®  students Who Attended

Student Name Check In Date Time.

Detention Monitor Screen
Enter the Start Date and Time.
Enter the Session Type.
Enter the Staff Monitor.
Enter the Enter Date and Time if needed.

I e
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7. Enterthe Duration (Hours) if needed.

Detention Monitor 0o
X Close
Start Date and Time” End Date and Time Duration (Hours) Session Type®  Staff Monitor”
= = - &
Detention Monitor Screen
8. Click Save.
9. Click Add in the Students Who Attended section to add students to the session.
10. Enterthe Check In Date Time for the student.

7 Detention Monitor cCe-e
Menu + VYL RTL 0 GG A A B i &R R ik R &R SR E R R R R R

¢<lals||[a PEETY +rc0 | xoveee

Attendees
Start Date and Time End Date and Time Duration (Hours) SessionType  Staff Monitor
12/13/2018 11:15:00 [ & Recess (AM) ~ | Marin, Michelle &

@ Students Who Attended =+ Add

Check In Date Time

ul a o i -

Detention Monitor Screen

11. Click Save.

7 Detention Monitor
Menu~ velLee

als| el voe oo EEIETES

Attendees
Start Date and Time End Date and Time. Duration (Hours) Session Type  Staff Monitor
12/13/2018 11:15:00 B | 121312018 12:15:00 B (100 Recess (AM) ~ |Marin, Michelle| §

@ Students Who Attended 4 Add

Check In Date Time

I a Abbott, Billy C. 12 12/13/2018 11:15:00 B

AR IF AL AL T Y IEAEIE N AR ESE I A ARIF I A AE

:1H

Q

Q

Detention Monitor Screen
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Viewing Student Documents
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1. Tap = to open the Main Menu and taplW

2. Search for a student.

3. Tap T to add a document.

iPad =

& Home

9:02 AM too1% =4+

Student Documents

Billy C. Abbott

ID:9054
Hi

e12

Consent Form

Property tax receipt

Current bill from utility company, including cable TV
Current bill from utility company, including cable

eor|] Do Not Release To

tax bill

Do Not Release To

Test document

Special Education Documents
progressperiod2.pdf

Special Education Documents
firstquarter.pdf
School Project

Senior project.doc

Birth Certificate

Billy's Birth Certificate.PNG

4. Selectan option.

08/10/2012
Student Documents Screen
iPad = 9:02 AM F 9% =+
< Home Student Documents + Q

Billy C. Abbott
- v D:9 9

[% Consent Form

Property tax receipt

06/08/2018
Current bill from utility company, including cable TV
Current bill from utility company, including cable
06/08/2018
Do Mot Release To
12/18/2017 fe il

Quick Add Using Camera
Attach Document

Student Documents Screen
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o Quick Add Using Camera:
a. Take pictures of the pages.
b. Click Capture and Move to Next Page to copy a multi-page document.
c. Tap Save.

Billy C. Abbott ID: 905483

Cancel Capture and move to next page

Quick Add Camera Screen
o Attach Document:

a. Tap Camera toload a new document or tap Library to search for the document.
b. Selectthe file and tap Attach.

iPad = 9:08 AM b oo% =4
Close Attach

To delete select photo for one second, remove photo button will show.

Camera

Library

Attach Document Screen

5. Selecta Document Type.
6. Entera Comment.
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7. Tap Save.

Cancel Select Document Type

Comment:
Duplicatel

Document Type

Personal Document

Birth Certificate v
Consent Form

School Project

Custodial Information

Do Not Release To

Special Education Documents

Deed to home

Mortgage payment receipts

Escrow papers for new home

Property tax receipt

Current bill from utility company, including cable TV

Receipt for deposit with local utility company, including cable...

Select Document Type Screen

Swipe left and tap Delete to delete a document.

iPad = 9:09 AM 0% =04

< Home Student Documents + Q

Billy C. Abl
v ID:905483 C

S * Hope Hig

bott
12

Consent Form
Property tax receipt
Current bill from utility company, including cable TV

Current bill from utility company, including cable

Do Not Release To

tax bill

Do Not Release To
Test document

Special Education Documents
progressperiod2.pdi

201
Special Education Documents

firstquarter.pdf
08/11/2017 3 &

5chool Project
anior project doc
Birth Certificate

Billy's Birth Certificate. PNG

2012

Student Documents Screen
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Uploading OLR Documents

You can upload documents for Online Registration (OLR) from the Library of images or take a
photo.

You can only upload OLR document for in-progress OLR registrations
==l (before the parent submits it).

253 Add OLR Documents

1. Tap =t open the Main Menu and tap|£r

2. Selecta parent.

all Verizon & 3:03 PM 3 Not Charging ()
{ Home Search Parents
Last Name

First Name  phillip|

Email

Close Search

Acosta, Phillip
staffdemo@mail.localserver.com
480-555-5797

Student:Calderon, Joan E. (156550)

Bersch, Phillip
staffdemo@mail.localserver.com
480-555-2344

Student:Bersch, Beverly E. (113502)

Bravo, Phillip
staffdemo@mail.localserver.com
480-555-1529

Student:Bravo, Mark (959312)

Deshommes, Phillip
staffdemo@mail.localserver.com
480-555-3357
Student:Deshommes, Harold (987221)

S o
q wooe r t y uoi 0 p &
a s d f g h j k | St
< X c v b n m I ! <
2123 g 2123

AdminVUE Home Screen

All of the parent's students display on the Student List screen. Only
the students registering display on the OLR Student List screen
when you tap Add OLR Document.
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3. Tap Family to add family type documents or a student's name to add student documents.

all Verizon &

{ Search Parents

@ Aaron, Phillip

3:18 PM % Not Charging (@)
OLR Student List

Family
PD Documents: 2/2

Students
lan Aaron

Documents: 1/5

@Billy Abbott

Documents: 1/5

To upload document. Please select student or family documents:

OLR Student List Screen
4. Selecta Document Category.
i Verizon % 3:19 PM % Not Charging ) | | wil Verizon & 3:19 PM % Not Charging ()
< OLR Student List Documents < OLR Student List Documents

Document Catogory:

o Primary Home Address Verification:

=]
@
0 Secondary Home Address Verification:

]

Document Catogory:
@ sirtn verification:

B smow

0 | District Athletics Waiver

I tintends to participate ir

[~]
@

O | Custodial Release Forms

istodial Release F e e ; ' S}

[~

0 ) Immunization Card

(]
©)

O | Individualized Healthcare Plan

;‘,H‘;‘w‘\ f you have jtional questions, ple ontact tict he ice ®

[~]

Family Documents Screen

Student Documents Screen
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5. Selecta Document Type.

Document Type

Select Document Type

0 Deed to home

Escrow papers for new hama
Military crders

Morigage payment receipts
Property tax receipt

Rental agreement

Family Documents Screen, Document Type
6. Tap Capture and move to next page. Continue to capture photos as needed.
Tap Save.

8. Select another document category to upload on the Documents screen or tap OLR Student
List to return to the OLR Student List screen.
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Student Verification
The Student Verification criteria checks the student enroliment, attendance, fees, and detention
hours to verify the studentin AdminVUE. These criteria can be used when there is a school event

and the school does not want students to randomly attend and participate in the event.

Setting Up Ineligible Criteria

1. Tap Student Verification e
2. Tapthe e icon.

3. Select the evaluation criteria in the Ineligible Criteria Setup section to determine student
ineligibility.

Cancel Ineligible Criteria Setup Save

Student Enrollment (Defawt - ‘Must Be earoffed i Schoa)

Must be enrolled in School [Default) -

Attendance and Suspended code definition
Student Verification -

Any Cutstanding Fees e

Any Cutstanding Detention Hours o

General

Custarm Tithe:
Hide Summary on Yerfication View :? )
Hide Success Criteria Tiles

Show Data on Success

Ineligible Criteria Setup Screen

4. Tap Save.
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Verifying Student

1. Tap Student Verification e

2. Tapto Scan or Search. The Student Verification screen displays the values for Enroliment,
Attendance, Fee, and Discipline.

Search Students
Last MName:
First Mame:
Student ID: ||||||||
) -'I.-_".
X Cancel Q Search
Search Students Screen
< Home Student Verification Q
Billy Abbott
|_§ Enrollment | lall Attendance |9 Fee | E Discipling
v H H ¢

Student Verification Screen
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Using Reunification

You can check in or check out the students at the reunification center when there is an Emergency
Event running.

The Reunification icon only displays in AdminVUE if there is an active
E event. The icon does not display if there are no active events.

This functionality is available only for AdminVUE IOS version 6.4 (Build:
6.4.38).

1. Tap Reunification from the Home screen.

= Home

\° ¢ «

Search Student Add Incident Emergency Report Bus Route

-SRI
my @

Find Staff Record Attendance Change Focus Locker Search

&
o -

.

Y
Review Scanned Att Manage User Accounts Manage Notify Me Attach Documents
-~ @ ) +
Check In Check Out Synergy Mail Manage Detention Session Add OLR Documents

Al % Miss &

Reunification Student Verification MTSS Preferences

AdminVUE Home Screen
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2. Select an option in Select Reunification Location.

Student Reunification

Fire Drill

Select reunification location and Checking In or Checking Out of
reunification center

Select Reunification Location:

v
Staff Assisted Staff Assisted
Check In Check Out
Cancel

Student Reunification Screen

Student Reunification

Fire Drill

Select reunification location and Checking In or Checking Out of
reunification center

Select Reunification Location:

home v |

Offsite Reunification Center

home

| Add New .

Cancel

Student Reunification Screen

\

You can select a new location in Select Reunification Location on the
Student Reunification screen.
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You can use Student Reunification in two different ways: Staff Assisted Check In and Staff
Assisted Check Out.

« Staff Assisted Check In

a. Tap Staff Assisted Check In.
b. Tap Scan Student ID or Search Student. The check in information is saved.

Student Reunification
Drill

01/31/2020 12:15:00
school - Staff Assisted Check In

Select Search or Scan Student's ID Card

@

Scan Student ID Search Student

Student Reunification Screen

c. TapClose.

Reunification

Charles K. Allen

O Check in information saved!

Close

Closing in: 28 seconds

Reunification Window

Copyright 2015-2020 Edupoint Educational Systems, LLC



AdminVUE Guide

108 Chapter 4: Using AdminVUE

. Staff Assisted Check Out
o Tap Scan Student ID or Search Student.
« Selectthe Person Checking Out the student.
« Add Additional Comments if needed.
« Tap Capture Identity to scan the ID.
o Tap Submit.

Student Reunification

@ Sean B. Adams
Grade: 12
ID: 877340

Person Checking Out: }Adams, George

Relation: ‘Father

Additional Comments:

Taking home

Capture Identity Submit

€ Return

Student Reunification Screen
o TapClose.
' Reunification

@ Sean B. Adams

Q Check out information saved!

Close

Closing in: 30 seconds

Reunification Window
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CI%O Check In Check Out

1. Tap == to open the Main Menu and tap [ ==

2. Selectaplan.

AdminVUE Guide
Chapter 4: Using AdminVUE

&

Billy Abbott
George Case

@ @
50

Mary Williams

© 6

Group

Mew Group Behavior, Effort
Schedule: 1,3
Cool Group some expectations, Effort

Sehedule: AM, PM

Cool Group some expectations, Behavior

Sehedule: 1.3, 5

Cool Group some expectations, Behavior

Scheduwle: 1,2

Mew Group Behavior

Schedule: AM, Lunch, PM

& 9sKED

Start Date - End Date

120472007 - 122272017

120472007 = 12/22/2017

12/Mmj2007

12/20/2017

12/M)2017 - 12/20/2017

12/472007 - 12/N 2017

Enrolled Students Screen

3. Enter the Check In/Check Out (CICO) scores.
« Today's date highlights in yellow.

« Add scores in the fields. The columns represent the period (secondary) or criteria

(elementary).

« Use arrows to navigate between the plan weeks.

e W5 10733 A & D -
& Enrollied Students
J§  Abbott, Bily C.
4 Witk 3 »
1211872007 3 o 103 22072017 1 3
Behavior Behavior Bahavior
Effort Effart 8 Effart
| m . |
[
2Ry 3 oy 9
4
Bahaviar Bahaviar
Etfoet Eifart
Student CICO Screen

109
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Synergy Mail

[ a Synergy Mail is available if enabled for your district. ]

Viewing Synergy Mail

« Tap Synergy Mail on the home screen.

= Home

\° 4 Q

Search Student Add Incident Emergency Report Bus Route

-SRI
m AN @

Find Staff Record Attendance Change Focus Locker Search

4 o
JQ . L

.

o o
Review Scanned Att Manage User Accounts Manage Notify Me Attach Documents
- @ ) +
Check In Check Out Synergy Mail Manage Detention Session Add OLR Documents
Reunification Student Verification MTSS Preferences
AdminVUE Home Screen

« Tap the folder and message to view.
« Use theicons in Synergy Mail to perform actions.

. P Marks a message as Read or Unread

. B- Moves the current message to the Inbox, Sent, Trash, Alerts, or custom folders,
depending on the folder in focus
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pr=-

o U —Movesthe message to the Trash folder or deletes

E The icon changes to Delete when viewing the Trash folder.

. Al Replies to or forwards messages

. Q — Allows you to create signatures for both new messages and replied to/forwarded
messages

. I- Opens the New Message screen

all Verizon & 12:08 PM % Not Charging ()
< Inbox p ﬁ —@— 4; Q EJ}

. | &0 Natalie Carroll
From: |&§Z Teacher

. 22. Admin User
To: |l 5o

CC:

RE: Professional Development Opportunities

June 17,2019 at 4:38 PM

Hello, I have not been able to access the Staff Portal to sign up for professional development opportunities. Can
someone help me? Thank you.

From: Admin User - Staff

Sent: 06/18/2018 16:37:33

To: Rob Wilson - Staff, Kathy Jackson - Staff, Natalie Carroll - Staff, Cissy Horn - Staff
Subject: Professional Development Opportunities

Staff, please review the professional development opportunities that can be found in the Staff Portal. All staff are
expected to complete at least 4 hours of professional development prior to leaving for the year. If you have any
questions, please contact the Human Resources department. Thank you.

Message Detail

« Tap the folder name at the top to select a different folder.

iPad = 9:22 AM @ 7 Not Charging (mm)
—_ K
< Mailbox Inbox Close p E | @ Q D’
No Reply Yesterday at 9:21 AM

Message sent to Test Mail Fe...

Hi All, [ﬂJ

Kathy Jackson April 12, 2018 at 1:22 PM
test
test

3-15-13-12_LLjpg || @ AdminVUE - 1.docx

e

aches all members in the district.

Message Detail
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Composing Messages

1. Tap ™ to open the New Message screen.
2. Tap From to change the name in the From field.

Cancel New Message Send
From: I Staff - Thara Sridhar - District - I
Staff - Thara Sridhar - District O
No Reply - District @
Add to Contact: O
CC/BCC
S C o
Q w E R T Y U 0] P &
A S D F G H K L return
1 ?

+ 7 x ¢ v B N M *

2123 @ 0 HTEE]

New Message Screen
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3. TapTo.
4. Locate the recipients to add.
Search Close
Parents ‘ Students | Classes User Groups [Student Gro...| Mass Email | Contact Lists
To
School King High School v
e
Allen Rhoadarmer King High School
Amanda Bennett King High School
Andrea Box King High Scheol
Andrea Christ King High School
Angie Guerrero King High School
Anna Cicero King High School
Anna Roberts King High School
Anna Wantland King High School
April More/staff King High School
Search Screen

5. Enter any necessary message information.
6. Tap Send.
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Security Overview

The PAD Security screen (Synergy SIS > System > Security > PAD Security) and the Security
Definition screen (Synergy SIS > System > Security > Security Definition) define security for
each of the screens discussed in this guide. This section outlines the security location for each of the
screens within Security Definition.

( )
E Edupoint recommends that users only secure reports through PAD

. Security instead of the Security Definition screen. )

-
See the Synergy SIS — Security Administrator Guide for more details

L regarding security definitions. )

AdminVUE Security

Use the PAD Security screen to restrict a user group or an individual user’s access to certain
components within AdminVUE.

|| See the Synergy SIS — Security Administrator Guide for more information
on PAD Security.

Restricting a User Group’s Access

Navigate to Synergy SIS > System > Security > PAD Security.
Navigate to Mobile Apps > AdminVUE Security.
Selecta User Group Name.

AN -

Click Show Detail. The list of AdminVUE components displays.
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5. Selectavalue in Access for the component you want to restrict.

« View Only— Gives the User Group the ability to see but not update the data on the

screens

o No-Denies the User Group access

PAD Security cet-e
« Save | 43y Undo
Mavigation Security Document Security
Product Access Definition
@ Global Access @ Administrator
View Access Report Access Audit Access Delete All Rows User Name
Yes - |Yes - |Yes -| | Yes - User, Admin | &
Product Access Definition Security
p ESD - . . . -
b Help Desk Name: K12.Mobilelnfo.AdminVUE Security
p Synergy SE Group Access User Access Access Profile
w Synergy SIS View Substitution Quick Launch Text View Name Qverride
P Accommodations -
P Analytics E—
» Assessment © Access | I Hide Detail |
b Attendance
¥ 3 HE
p Course
» Course History Line ETIE TN (@  TabAccess )
» Discipline Name = -
p Discipline Incident 1 Public Type T lab Name T
» ESR Tab ShowFindStaff -
» Federal Admin - Hope High
. vb o Tab ShowBusRoute v
P Fees - Direct Payment Curriculum
P Fees - Standard Direclors % Tab ShowChangeFocus -
b Grade Book
» Grading Dual Login n Tab ShowRecordAttendance -
p Health
» LMS Edup:im MS Tab ShowGradeBook =
eacher
b Locker . “ Tab ShowAitendance v
o EEEEEIELOY Gendersuppression
= _Mobile Apps ', Tab ShowDiscipline -
|5 AdminVUE Security Report Card
[& CounselVUE Securi L Specilist - Art n Tab ShowClassinfo -
& KioskWUE Security
» \_|<|Dl1 PAD Report Card n Tab ShowStudentinfo -
f : S list - PE
4 (F),nllne Registration pecials n Tab AllowIncidentReferral -
arent
» o ! Report Card . N _—
PAD Security Screen

6. Click Save. The AdminVUE security rules are reflected in the mobile application for the

selected user groups.
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Restricting an Individual’s Access

Navigate to Synergy SIS > System > Security > PAD Security.
Navigate to Synergy SIS > Mobile Apps > AdminVUE Security.
Select the User Access tab.

Click Add. The Find: RevUser screen opens.

o kw0 bd =

Locate and select a user. The user name displays in the Access section on the User Access
tab.

6. Set the restriction for the user.
o Selectavalue in Access to restrict the overall access of the user.

« View Only— Gives the User Group the ability to see but not update the data on
the screens

o No-—Denies the User Group access

« Restrict the user's access to selected components.
a. Click Show Detail. The list of AdminVUE components display.
b. Selectavaluein Access for the component you want to restrict.

« View Only— Gives the User Group the ability to see but not update the data
in the screens

o No-Denies the User Group access

PAD Security i cem-e
Navigation Security Document Security
Product Access Definition
@ Global Access @ Administrator
View Access Report Access Audit Access Delete All Rows User Name
Yes v Yes ~ Yes - | Yes - User, Admin | &
Product Access Definition Security
» ESD . . -
» Help Desk Name: K12.Mobilelnfo.AdminVUE Security
p Synergy SE Group Access Access Profile
w Synergy SIS View Substitution Quick Launch Text View Name Override
p Accommodations -
P Analytics
p Assessment ® Access | +Add | W Hide Detai
b Attendance User ¥ @ TabAccess
b AZ Name
© L 11 .= ==
b CDWSG H 1 | User, Admin E JIsh hAd
| EErseliEEy -Tab ShowFindStaff -
p Discipline
p Discipline Incident nTah ShowBusRoute -
p ESR
b Federal Tab ShowChangeFocus -
p Fees - Direct Payment “ Tab ShowRecordAtiendance -
p Fees - Standard
» Grade Book n Tab ShowGradeBook =
> EEing Tab ShowAttendance -
p Health
p LMS Tab ShowDiscipline -
p Locker
b Mass Scheduling Tab ShowClassinfo -
ZLdobile ik Tab ShowStudentinfo -
1+ AdminVUE Security
T COUNSEUE SecuTty Tab AllowincidentReferral -
> ;Nof(;:([)VUE Sy Tab ShowContactLog -
b Online Reqistration LBl Tab AllowBunEmeroencyBenort

PAD Security Screen, User Access Tab

7. Click Save. The AdminVUE security rules are reflected in the mobile application for the
selected users.
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