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About This Manual

Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released in multiple volumes to meet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature and myriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

« Bold indicates user interactions such as a button or field on the screen.
« [talics indicate the option to select or text to enter.
« Notes, Tips, References, and Cautions display in the margin to provide additional information.

4 N{ '
Notes provide additional information o T'ES suggestfadvance?].optlzns or
about the subject. w ot (?r ways of approaching the

subject.

\. J \. S

{ N/ )
References list another source of Cautions warn of potential problems.

information, such as another manual Take special care when reading
or website. ) these sections. )

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements and make sure the district's computer hardware and software meet the minimum
requirements.

Software and Document History

Description

Document Release ‘ Software ‘

Version Date Release

Updates:

« Added Standards-Based Grading Setup.

« Updated Using Grade Book for Standards-based
grading

5.0 May 2017 2018

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Document Release Software Description
Version Date Release P

Updates:
- Updated Hardware and Software Requirements
« Added Device Settings to Device Setup.

« Added Logging in as an Administrator with
6.0 Dec 2017 2018.01 TeacherVUE Access in Getting Started

« Updated Working with Seating Charts for creating
charts by section and creating a Free Form Chart using
furniture

« Updated images in Using Grade Book

Updated Requirements. Removed app and operating system
7.0 Jun 2018 2019 version and added note to check the Apple App Store or
Google Play Store for the latest version.

Updates:
8.0 Dec 2018 2019.01 « Updated Device Settings
« Added Using Synergy Mail

Added a Note about the New Assignment screen in Adding

9.0 Jun 2019 2020 New Assignments
Updates:
« Added Hiding Student Gender in TeacherVUE in
Additional Setup for TeacherVUE
10.0 Mar 2020 2021

« Added Capture and Attach Student Photo in Student
Information and Notes

« Added Security for TeacherVUE

Edupoint Proprietary and Confidential
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TeacherVUE Overview

With the TeacherVUE mobile application you can:

« Create and modify seating charts
« View student information

« Add Notes to a student

« Create an Incident Referral

« Take Attendance

« Take lunch counts

» Access Grade Book

Your screens might not look exactly like those shown in this guide. Screen
E layouts vary slightly by device.

Check the Apple App Store and Google Play Store for the latest versions
of the mobile apps and supported operating systems.

Requirements

« Your device must have access to the internet through a wireless or data connection.
« Userlogin is the same name and password used for Synergy.

».  Contact your School District's Administration office to verify the
—| version of Synergy SIS the district is using, your login information,
and the district URL.

The table shows the hardware requirements for the application.
App Notes
The Android version requires the following permissions:

o Photos/Media/Files

« Read, modify, and delete the contents of USB storage
TeacherVUE

o Camera - Pictures and Video

o Full Network Access

Grade Book is not available on Android phones.

Edupoint Proprietary and Confidential
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Getting Started
Logging In

Teacher

1. Launch the TeacherVUE app.
2. Enter your Synergy Username and Password.

Setthe Save Username and Save Password options to «© to
= skip this step the next time you use TeacherVUE.

all Verizon & 9:01AM % 99% wmm)
Login @

TeacherVUE

powered by Synergy”

Edupoint School District

Username:

tch
Save Username: O

Password:

.o
Save Password: O UseTouch D (

Substitute Teacher Login

Eigpolm

3

TeacherVUE Mobile App Login Screen

Copyright 2015-2020 Edupoint Educational Systems, LLC
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3. Tap Login. The District and School Announcements display.

‘£ District and School Announcements

Show Dismissed Messages

Because we have been experiencing power outages in the
afternoon, please limit your use of "power hungry" equipment and
devices during afternoon peak periods.

REQUIRED ATTENDANCE!! CPR training will take place right after
school today in the East Gym for all staff members.

® Diulss)
The parking lot will be CLOSED from 7:00pm on Friday to 6:00am on
Monday for re-paving.

Close

District And School Announcements Screen

Edupoint Proprietary and Confidential
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Substitute Teacher

1. Launch the TeacherVUE app.
2. Tap Substitute Teacher Login.

ol Verizon & 9:01AM 3 99% )

Login @

;g, TeacherVUE

powered by Synergy”

Edupoint School District

Username:  tch

Save Username;

Use Touch ID

- @
Password:  eee
: @

Save Password €

ISubstitute Teacher Login

@Polnt

b

TeacherVUE Mobile App Login Screen

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Select a School Name.
Select a Teacher Name.

o gk~ w

Tap Login.

Enter the provided substitute teacher Password.

School Name:

Password:

Substitute Teacher Login

Please select the school, teacher and enter password below to access

the application

Hope High School

Teacher Name: Mathew, Valerie

Close

TeacherVVUE Mobile App Login Screen

7. Selectaclass.
8. View the Substitute Instructions.

eeee0 Verizon 7

£ Class/Group List

’Eh'\ Home

Home

@ Change Class

@ Charts

2:11PM

Alpha - Last, First

E Attendance

2 . .
8('1 Substitute Instructions

Johnson, James  Kanaga, Betty

“ !/ l:?F&F‘y)\‘ :%)l 7

Klein, William

FRONT
o A
- c.\‘
o
‘ellie Crum, Richard ~ Crum, William
® ®
) Y
/ il
sl {
(B} o B
Tina Grant, Timothy ~ Horne, George
® ®

L

Kokaliares, Jason Lemire, Lori Maarkovic, Rose

¥ 6%

Edit

Teacher:
Jackson, Kathy
Room:  Period:
216 0
Course

Am Govt
Student:

27

Section:

1077 Q
oL .
a<.ﬁ|nstruct|ons

® ®
N A N\ A .

Substitute TeacherVUE Home Screen, Home Menu

Edupoint Proprietary and Confidential
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Logging in as an Administrator with TeacherVUE Access

o bk~ w0 Dbd =

Launch the TeacherVUE app.

Enter your Synergy Username and Password.
Tap Login.

Selecta School, Teacher, and Term.

Select a Class. The seating chart displays.

iPad = 10:03 AM b B7% =0
( Login Class/Group List Logout
Hope High School ~ | Aderson, Gordon hd ¥ Spring -
Spring (11/25/2017 - 07/06/2018)
. Att Taken. Room:128
Period:1 Meeting Day:M-T-W-R-F
Course: Section ID: Count: Term:
Algebra Il 140 29 sz
Student Aid 1.021_5A99 0 YR
. Att Taken. Room:128
Period:2 Meeting Day:M-T-W-R-F
Course: Section ID: Count: Term:
Algebra Il 1240 30 sz
. Att Takan. Room:403
Period:3 Meeting Day:M-T-W-R-F
Course: Section ID: Count: Term:
Student Aid 3.021_5A99 0 YR
Ap Calculus Be 1340 i sz
. Att Takan. Room:403
Period:4 Meeting Day:M-T-W-R-F
Course: Section ID: Count: Term:
Student Aid 4_021_SA99 [ YR
Algebra Il 1440 33 sz
. Att Takan. Room:128
Period:5 Meeting Day:M-T-W-R-F
Course: Section ID: Count: Term:
Algebra Il 1540 30 sz
. Att Taken. Room:120
Period:8 Meeting Day:M-T-W-R-F
Course: Section ID: Count: Term:
Life Science 0001 24 YR
Groups
Class/Group List Screen

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Choosing a Class

The Class/Group List screen displays after you close the District and School Announcements
screen. Select a class or group from the list to open the seating chart for the class.

eeee0 Verizon T 11:02 AM } 87% @4
< Login Class/Group List Logout
Hope High School ¥  Select a teacher... v A ¥y Q4 N4
Q4 (04/01/2016 - 06/15/2016)
- Att Taken: Room:216
Period:0 Meeting Day:Friday-Monday-Thursd-Tuesda-Wednes-A-B
Course: Section ID: Count: Term:
Am Govt 1077 28 s2
. i Att Taken: Room:216
Period:1 Meeting Day:Friday-Monday-Thursd-Tuesda-Wednes-A-B
Course: Section ID: Count: Term:
Psychology Il 1169 15 S2
. Att Taken: Room:216
Period:2 Meeting Day:Friday-Monday-Thursd-Tuesda-Wednes-A-B
Course: Section ID: Count: Term:
Am Govt 1269 29 S2
. Att Taken: Room:216
Period:3 Meeting Day:Friday-Monday-Thursd-Tuesda-Wednes-A-B
Course: Section ID: Count: Term:
Am Govt 1369 25 S2
. Att Taken: Room:216
Period:4-5 Meeting Day:Friday-Monday-Thursd-Tuesda-Wednes-A-B
Course: Section ID: Count: Term:
Am Govt 1469 26 S2
Groups
Cheerleading
Period: Date: Count:14
Class/Group List Screen

Selecting a Different Class

1. Tap Home to open the menu.
2. Tap Change Class.

eeee0 Verizon T 2:13 PM $ 15% 0
{ Class/Group List Alpha - Last, First Edit
ﬁ\ Home @ Charts g Attendance
Teacher:
Jackson, Kathy
Home ERONY Room: I;’crlod:
: 216 0
@ Change Class ~ - Course:
- b ] Am Govt
EI Grade Book R \‘ﬂ Student:
o o z
Section:
@3‘ Incident Referral ellie Crum, Richard  Crum, William 1077 0

® @®
ﬁ Teacher Course Recommendation

2 . .
Bé@l Add Substitute Instructions

HELLO.
myr:

Student Nickname

Tina Grant, Timothy  Horne, George

®

Communication

o €/, 5 )

Johnson, James  Kanaga, Betty  Klein, William  Kokaliares, Jason Lemire, Lori Maarkovic, Rose

Home Screen, Menu

3. Selecta class or group.

Edupoint Proprietary and Confidential
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Synergy Setup

TeacherVUE is available by default on the district’'s web server, but access is granted to only those
users who are given permission individually, or based on group membership.

Mobile Apps Setup

[ E Verify the mobile application is available for the district. ]

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Select the Mobile Apps tab.
3. Make sure that the TeacherVUE App option is not selected in the Disable Mobile Apps

section.
District Setup ! ceEG -0
Menu - =

District Setup

Options System TeachervUE Labels Auto-Sequence Reports Waivers

Concurrent Options

@ Disable Mobile Apps

AdminUE App
ParentUE App
StudentVUE App
Teacher'vUE App
HealthV'UE App
SEVUE App
Counsel/UE App
KioskWUE App

District Setup Screen, Mobile Apps Tab

Edupoint Proprietary and Confidential



TeacherVUE Mobile App Guide

Setting Up an Error Message

Chapter 2: Setup

You can define a user-friendly error message for TeacherVUE.

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe Mobile Apps tab.
3. Enterthe Generic Error Message For Other Apps.

District Setup -|E Nl
Menu~ || &
District Setup
Options System Grade Setup TeachervUE Labels Auto-Sequence Reports Waivers Mobile Apps
Color Themes

® Disable Mobile Apps

® AdminVUE Setup

@ Display Emor Message

Concurent Options

Accessibility

Generic Error Message For Parent'VUE and Student'UE apps Generic Error Message For Other Apps

District Setup Screen, Mobile Apps Tab
4. Click Save.

Setting Up User Groups

Use the User Groups screen to grant access for a group.

Navigate to Synergy SIS > System > User > User Groups.
Locate the group.

1

2

3. Select the Security Settings tab.

4. Select Yesin TeacherVUE Administrator.
5

Select Yesto Allow Mobile Apps to Save User Name or Allow Mobile Apps to Save

Password.

@ Cther

TeacherVUE Administrator  Yes | - AdminVUE User Yes | - HeslthVUE User Yes

~ SEVUE User |ves | -

CounselUE User Yes | - I KioskWUE User |Yes | - Allow Mobile Apps to Save Username

I#—‘-.IIu:u-:.' Mobile Apps to Save Password - IPersu:un Search Securty | Full Access | -

Synergy Mail Contact List Security -

User Groups Screen, Security Settings Tab

6. Click Save.

17
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Setting Up a User

Use the User screen to grant access for a user.

Navigate to Synergy SIS > System > User > User.
Locate the user.

Select the Security Settings tab.

Select Yesin TeacherVUE Administrator.

o bk~ w0 Dbd =

Select Yesto Allow Mobile Apps to Save User Name or Allow Mobile Apps to Save
Password.

@ Other
Show BC On Mouseover

Navigation | Standard -

IT&acher"-,-'UE Administrator | Yes -I.i.dmin';-'LE User Yes - HeslfhVUE User Yves - SEWUEUser Yes =

CounselUE User Yes |« KioskWVUE User |Yes | -

I—‘l.llo-r.' Mohbilz Apps to Save Username » Allow Mohile Apps to Save Password - I

Person Search Security » | Synergy Mail Contact List Security -

User Screen, Security Settings Tab

6. Click Save.

Additional Setup for TeacherVUE

You must perform additional setup to enable the following in the mobile application.

« Communication — Email must be enabled in System Configuration.
« Substitute Teacher must be setup and Substitute Instructions must be created.

Allowing Teachers to Recommend Courses

1. Navigate to Synergy SIS > System > Setup > Grading Setup.
2. Selectthe TVUE Options tab.
3. Enter a Start Date and End Date.

Edupoint Proprietary and Confidential
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4. Select Only Allow Course Recommendation from Current School.

Chapter 2: Setup

[\
The teacher sees all courses in district if this option not selected.

Grading Setup

Menu~| & +S * Undo

School: Hope High School Scheol Year: 2015-2016

Grade Period/Mark Definition Grade Period Weight Comments Report Card Options Transcript Options TVUE Options

Current Grading Peried | Fourth Quarter -

@ Glebal Grading Security
Primary Staff Additional Staff Additicnal Staff Grade Book
Update -~  Update -

Show only the current grade reporting period
@ Grading Period Thresholds

99 Number of days before the end of the grading period where grades are editable
99 Number of days after the end of the grading peried where grades are editable
< _Allow Credit Override

@ Teacher Recommendations - Open Request Window

Start Date End Date
09/01/2015 o=  08/31/2016 =

« Only Allow Course Recommendation from Current School

Selecting 'Only Allow Course Recommendation from Current School' will display courses from current school course catalog

AIIEEEEEAR

Grading Setup Screen, TVUE Options Tab
5. Click Save.

Hiding Student Gender in TeacherVUE

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe TeacherVUE tab.

3. Select Suppress Student's gender in TeacherVUE to not display the student’s gender.

The number of days historically, the teacher can take attendance 2
¥ Use Valid School Days Instead of Calendar Days for TeacherVUE Historical Attendance
¥ Allow teacher to send communications in TeacherVUE
¥ Enable Special Ed IEP Access in TeacherVUE
Attach PWN to IEP
¥ Enable Special Ed IEP At A Glance Access in TeacherVUE
¥ Enable Special Ed BIP Access in TeacherVUE
¥ Enable Special Ed FBA Access in TeacherVUE
¥ Enable Special Ed 504 Plan Access In TeacherVUE
¥ Enable Special Ed Placement Determination Access in TeachervUE
Enable Evaluation Report in TVUE
Enable SE Document Access in TeacherVUE Group Focus
Show Deceased Parents / Guardians in TeacherVUE
¥ Allow teacher to enter notes for students in TeacherVUE
Allow substitutes to enter notes for students in TeacherVUE
| Display list attendance by sectien
Show daily attendance for sections marked exclude from attendance
The number of days into the future, the teacher can take attendance
I ¥ Suppress student's gender in TbacherVUEI
Default twice daily attendance to both

Disable Student Notifications Popup (Nofifications will still appear on seating chart)

District Setup T sem-
Menu~ o
District Setup

Options System Grade Setup TeacherVUE Labels Auto-Sequence Reports Waivers Maobile Apps Concurrent Options Accessibility Color Themes

District Setup Screen, TeacherVUE Tab
4. Click Save.

19
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Device Setup

Installing the App on a Device

Set up TeacherVUE on the device.
1. Download the TeacherVUE app from

« iTunes: https://itunes.apple.com/us/developer/edupoint-educational-
systems/id412050330

« Google Play:
https://play.google.com/store/apps/developer?id=Edupoint+Education+Systems

2. Follow the instructions provided during the download to install the mobile application.
3. Startthe app.

4
4. Tap ““ inthe lower left corner.

il Verizon & 9:01AM % 99% wmm

Login ©)

TeacherVUE

powered by Synergy”

Edupoint School District

Username:

tch
Save Username: 0

Password: oo

Save Password: C UseTouch ID. (-

Substitute Teacher Login

Edupoint

3

TeacherVUE Login Screen

Edupoint Proprietary and Confidential
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5. Enter the URL of the district’'s web server.

6. Tap Test.

e X
Settings
District URL:  http://qa05vm/100/1
Settings Screen

7. Tap Ok to dismiss the success message.

8. Close the window.

Device Settings

Use the Settings on your device to allow access to other functions. The options shown depend on

the functionality you enabled.
1. Open Settings for your device.
2. Tap TeacherVUE.
3. Setaccess as needed.

iPad =

AdminVUE
» CounselVUE

J} HealthVUE

%v'—. ParentVUE

&) sevue
StudentVUE

l@ TeacherVUE

12:57 PM % 94y =

Settings TeacherVUE

ALLOW TEACHERVUE TO ACCESS

& Photos

| @)
B Camera o

[ B

TeacherVUE (IPad) Settings Screen

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Standards-Based Grading Setup

Standards Setup

You can display different standard levels.

1. Navigate to Synergy SIS > Grade Book > Standards.
2. Verify that multiple levels are defined for the standard.

Standards

Menu~ | B + Save || *Undo

Organization Name: Hope High School

w 03.M.51 - Strand 1: Number and Operations
w 03.M.51.C1- Corgept 1: Number Sense
@ 02.M.51.C1.1 -|Compare and order benchmark fractions
@ 03.M.51.C1.2-|Compare and order whole numbers through
@ 03.M.51.C1.3 |Count and represent money using coins an
(2 03.M.51.C1.4 -|Express benchmark fractions as fair shar
@ 03.M.51.C1.5 -|Express whole numbers through six digits
& 03.M.51.C1.6 -{Sort whole numbers into sets and justify
» 03.M.51.C2 - Concept 2: Numerical Operations
p 03.M.51.C3 - Concept 3: Estimation
P 03.M.S2 - Strand 2 Data Analysis, Probability, an
p 03.M.53 - Strand 3: Patterns, Algebra, and Functio
p 03.M.54 - Strand 4: Geometry and Measurement
P 1037 - Strand 5: Struc ture and Logic

Standards Standard Types Standard Levels Import Standards
StandardType Grade Subject
State Standards ~| | Grade 03 ~ | | Math -
Standards

(3 Standards

T cePe

Config Value Setup

Standards Screen

Open Grade Book as an administrator.

oo DN =

Click Save.

Select Config Values from the Admin menu to open the Global Config Values window.
Setbool_GBMain_OnlyShowStandardsWithAssignments to False.

Global Config Values

+ Save
‘Warning: There is no validation of data types on these values. Please be sure that you enter the correct data ty pe when updating. For beolean values be sure to spell out TRUE or
FALSE.
Keys Values
boolShowExcusedAssignmentsInParentPortal False
CanMew: gl nts BeCreatedBy NotGBOwner False
DOCIEXES VW ITESINDUK False
bool_GBMain_Only ShowStandardsWithAssignments False
| bool_Standards Grading_RollupSiandards True

Global Config Values Window

Edupoint Proprietary and Confidential
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Grade Book Setup

23

1. Loginto Grade Book as a teacher.
2. Select Grade Book Setup from the Grade Book menu.
3. Selectthe Class Settings tab.
4. Click Edit.
5. SetStandards Mode to ON.
6. Click Save.
Class Settings ,_i g = Lok S04 gt e

Class Settings
13 items
Gedt|  Class

------

Srades

(51) Tofft, R Life Science(3) SEC:0723

Standards Mode  Overall Grade From Overall Grade Type Analysis Band  PVUE Final Grade  Percentage Rounding
= o= @
1
o= @

saressPariod

Grade Book Setup Screen, Class Settings Tab

Copyright 2015-2020 Edupoint Educational Systems, LLC
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Working with Seating Charts

A seating chart for the current class displays as set in TeacherVUE when you open the TeacherVUE
mobile application for the first time. You can edit this seating chart or create a new one in the mobile
application. You can configure seating charts to reflect the layout of your room or any group
arrangement using the freeform option.

Creating a Seating Chart

Seating charts can be created by copying an existing seating chart or starting with a blank chart.
Teachers can create multiple seating charts. The students can be displayed in a:

« Grid — Use to arrange students in a specific order such as how they are seated in the
classroom or alphabetical order

eeee0 Verizon T 2:11PM 6%
{ Class/Group List Alpha - Last, First Edit
Home Charts Attendance
Teacher:
Jackson, Kathy
ERCNY Room Period:
216 0
Course:
Am Govt
Student:
27
e /} . ' Section: p
Abbott, Blly lOAdd ington, Paula  Coleman, Jos: 1077 o

De ck , Lori Devisme, Roger  Dianics, Ruth Glbert Tina Grant, Timothy  Horne, George

@®

_‘ f».

Johnson, James Kanaga Betty  Klein, Wlllam Kokaliares, Jason Lemire, Lori Maarkovic, Rose

® &

// ‘;7

£

Grid Seating Chart

Copyright 2015-2020 Edupoint Educational Systems, LLC
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« Freeform —Use to arrange students in students in study groups

eeee0 Verizon T

{ Class/Group List

ﬁﬁ\ Home

@ Charts

Miller, Stephanie
Collum, Evelyn

Rosales, Deborah

11:11 AM

New Chart 1

% 86% 4

Edit

Gonzalez, Nichol...

FRONT

¥ bugaw, Brian

Stapley, Adam

£

Teacher:
Jackson, Kathy
Room:  Period:
216 1
Course:
Psychology Il
Student:

15
Section:

1169 o

Not a valid School Day

Freeform Seating Chart

Creating a New Chart

1. Select a class section from the Class/Group List screen.
2. Tap Charts.

eeee0 Verizon T 11:22 AM

< Class/Group List Alpha - Last, First

@ Charts

Charts

él\ Home

Alpha - Last, First

Freeform Edited w students

Gonzalez

Room121

m
m

Room121 Study Groups

Healy, Ph

FRONT

% 84% @) 4

Edit

Teacher:
Jackson, Kathy
Room:  Period:
216 1

Course
Psychology Il
Student:

15
Section:

1169 Q

Not a valid School Day

\, Sarah
®
Add Grid Add Freeform
Rosales, 1ell, Ruby
@® ®
Seating Chart Screen

Edupoint Proprietary and Confidential
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3. Select the type of chart to create:
« Add Grid — A blank grid chart displays with a list of students.

\:New Chart I Save ] [ Copy ] IDeIeteI [ Cancel ]

Note: You have students currently not in chart.

Last, First(Jones, TomW/'
Always Alpha \
Sorted: g /
Photo: !
Student ID: ( )
Gender/Grd: )
Course: )

Notifications: |

Front of Classroom:

asp
(-]

Row: -EI+
Cols: -IZI+

Fill Alphabetical
Fill Random

Unassigned Students:

Collum, Evelyn
Davis, Virginia
Dugaw, Brian
Figueroa, Patricia
Finley, Sarah
Gonzalez, Nichol...
Gunnell, Ruby

Healy, Phillip
Johnson, Patrick
Miller, Stephanie
Packer, Ryan

Reinoso, John

Edit Seating Chart Screen

27
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« Add Freeform —The Edit Seating Chart screen opens.

You can create a chart using furniture.

E 1. Add students to the chart.
2. Tap Save.

New Chart

Nole: You have students currently nat in chart.

[ Save ] l Copy ] [Delete] | Cancel ‘ Select Section: 0 @

Last, First{Jones, TomW
' Show Furniture
Photo: ()

Student ID:

Gender/Grd:

Course:

Notifications:

Front of Classroom:
e
asp
[~

Snap Grid Size:

Birthdays:

Fill Alphabetical

Fill Random

Unassigned Students:

Caldwell, Stephen
Carnevale, Rebe...
Cartwright, Peter
Chase, Wanda
Dominguez, Den...
Forrest, Henry
Hudson, Gregory
Jeffries, Kathy
Jennings, Jacqu...
John, Mildred

Johnson, Bobby

4. Edit the seating chart.

Edit Seating Chart Screen
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Selecting a Seating Chart

1.
2. Tap Charts.

Select a class section from the Class/Group List screen.

3. Select the seating chart. The selected seating chart displays.

[\
The selected seating chart is the default seating.

eeee0 Verizon T 11:22 AM

< Class/Group List

Home @ Charts

&
Charts
Alpha - Last, First

Freeform Edited w students

Alpha - Last, First

FRONT

Gonzalez

Room121

Room121 Study Groups

¥ 84% D4

Edit

Teacher:
Jackson, Kathy
Room:  Period:
216 1
Course:
Psychology Il
Student:

15
Section:
1169 Q

Not a valid School Day

Hezly Ph 1, Sarah
l Add Grid Add Freeform
Rosales, 1ell, Ruby
@®
Seating Chart Screen

Editing the Seating Chart

1.

Tap Edit.

wRRE0 Verson T TS AM

£ Class/Group List Alpha - Last, First

P
@ Home

FEH charts

. i-ﬁ-g

Colgm, Evebn  Durvs, Viegna

AL
.,:,: Attendance

FRONT

Figraad, Paoipa Fonlay, S Goramar. Heholss

Seating Chart Screen

T AN

——
Jnh.m Kallw
26 1

Paychology i

w QD

29
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2. Editthe chart on the Edit Seating Chart screen.

Alpha - Last, First 9 [ Save l [ Copy l [De\etel ‘ Cancel | Select Section: o

Last, First{Jones, TomW
FRONT

Always Alpha
Sorted:
. ..\- Photo: O

Caldweu Stephen Carnevale, Rebe... Cartwright, Peter Chase, Wanda  Dominguez, Den... Farrest, Henry Gender/Grd:

ﬁﬂ\

Geg ry Jeffries, Kathy  Jennings, Jacqu.. John, Mildred  Johnson, Bobby  Johnston, Joan G@D

Row: =E|+
Cols: =E|+

Birthdays:
Days Notice

= |+

Course:

Notifications:

Front of Classroom:

Edit Seating Chart Screen
« Tap Copy to create a copy of the selected chart. (1]
« Editthe seating chart name. (2]

o« Tap 0 to create seating charts based on the sections in the class. ©

Alpha - Last, First l Save l [ Copy ] le\etel ‘ Cancel | Select Section: 0

Select Section
Algebra Il
Section: 1140 v
b - [ Student Count: 29
? Studfent Aid
Section: 1.021_SA99

r ~ v
Caldwell, Stephen Carnevale, Rebe... Cartwright, Peter Chase,w  Student Count: 0

a
Hudson, Gregor,- Jeffries, Kamy Jennings, Jacqu... John, Mi

Edit Seating Chart Screen
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3. Select the seating chart options.

« Select Name Format. @

:| |De|ete| | Cancel

Last, First{Jones, TomW¥F

nnnnnn Alwave Alr

Select Name Format
Last, First(Jones,Tom)
First Last(Tom Jones)
Last, F. (Jones, T)
. ’! First, L. (Tom, J)
E \ First Name (Tom)

Packer, Ry Last Name (Jones)

® =

U, = ==
Fan\

| Nickname

Edit Seating Chart Screen

« Setthe view options. e

« Always Alpha Sorted — Select to sort the students alphabetically
« Photos — Select to display the student's photos

« Student ID — Select to display the student's ID

« Gender/Grd — Select to display the student's gender and grade

« Course — Select to display the student's course

« Notifications — Select to display student notifications

4. Setthe location of the Front of Classroom. @
5. Setthe number of rows and columns to determine the seating chart dimensions. (7

6. Setto show birthdays and how many days in advance to show the birthday notification. (8
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7. Arrange the seating chart using one of the following methods.

« Drag and Drop

« Unassigned students — Tap a student in the Unassissigned Student's list and
drop them on the seating chart.

« Assigned students — Tap and drop a student to a new spot.

Use the Snap Grid Size slider to place the students to the
? grid. If the picture does not align directly to a grid, it snaps to
the upper left grid.

o Clear — Tap to remove all students from the seating chart.
« Fill Alphabetical — All the students display in the seating chart in alphabetical order.
« Fill Random — All the students display in the seating chart in random order.

Row: =E|+
Cols: =+

Fill Alphabetical
Fill Random

Unassigned Students:

Collum, Evelyn

Davis, Virginia

Dugaw, Brian

Figueroa, Patricia

Finley, Sarah

Gonzalez, Nichol...

Edit Seating Chart Screen

8. Tap Save.
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1. Tap Show Furniture.
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Chapter 3: Using TeacherVUE

New Chart

| l Save l [Copy ] [Deletel | Cancel | Select Section: ° @

Note: You have students curently not in chart.

Last, First{Jones, TomW

' Show Furniture

Photo: C

Student ID: |
S

Create New Free Form Chart Screen

2. Tap atype of furniture and tap to place on the screen.

' Hide Furniture

Desk and Chair Round Table
Chair Table

Hexagonal Table

Teacher Desk Door

AV Cart/Table

Square Table Bookease
Rectangular Table
Furniture And Features

« Tap and hold to select a student.

« Drag or move a piece of furniture.

33
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« Usethe Desk and Chair icon and Chair icon interchangeably. They both represent
the same property within the chart and students populate them the same.

« Use C at the top right corner of the icons to turn furniture to represent the room.

« Use X to delete an icon from the chart.

New Chart I Save l [ Copy ] lDeIetel ‘ Cancel | Select Section: 0 @

Note: You have students currently not in chart. Last, First{Jones, TomW
FRONT

Chair

.ll .5 AV CartjTable

Cartwright, Peter

x C x Teacher Desk.
uare Table

Sy

Rectangular Table

=]
El
2
=1

Round Table
Table

Hexaganal Table

Create New Free Form Chart Screen
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« Additional furniture pieces have different size measurements when placed on the
seating chart for ease of identification.

AN CartTable Teacher Desk . -
Square Table Rectangular Table
Hexagonal Table
Round Table

Furniture Identification

3. Tap Save.
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Taking Attendance

1. Tap Attendance.

wwaen Vgroon F e AW EEEY |
£ Class/Group List Alpha - Last, First Edit
N (ol
& Home H%F Charts o, Attendance

FRONT

Seating Chart Screen

2. TapChart.
3. Select the appropriate setting if the class requires both morning and afternoon attendance.

Gave Attemdencs

Caangaed
~EeEe s
e s
[T |

isapid Yatwy B
Yoty Tty @

Attendance Screen

4. Tap on the student’s photo or placeholder to set their attendance. Tapping multiple times
scrolls through the available attendance options.

5. Tap Save Attendance.
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Taking Attendance by List

You can test the attendance functionality prior to the start date of the
school. Log in to TeacherVUE and take attendance using List for the first
day of school.

1. Tap Attendance.

aasan Veroon T Tichd AM 4TSN
£ Class/Group List Alpha - Last, First Edit
Y @ e
m Home Charts W Attendance
Toacher
Jackson, lmn.-

FRONT

z:lul 'l“
Skt
L ‘hﬂu 5

Coliam, Evalyn Cures, Viepna MO—\.W Fiprosraa, Patricas  Fanbery, Sawah (Gl s l-molu iga 0

Seating Chart Screen
2. Tap List.

s Vawgon T 47 PM L Mok Chaegerg W

£ Mlpha - Last, First Attendance

Trursciay, May 1. 2014 Ui, Jagkadn, Kathy

TindSht.

Jdnckion, Kathy
Fasm:  Pasad
Fal] i Student Marme

Soctins Courss

1183 Pepchalogy
bl

15

Sl ATTordencl

Ursdo Cihangas

Cargd and Raijum

ATENTE

AEGT S
Attendance Screen
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3. Tapon the student’s row to set their attendance. Tapping multiple times scrolls through the
available attendance options.

4. Tap Save Attendance.

Class/Course List

Anicon displays on the Class/Group List screen after attendance is taken.

eeee0 Verizon T 9:13 AM 99% [ 4
< Login Class/Group List Logout
Eisenhower Middle Schoo¥  Barger, Marilyn ¥ A-A-Day ¥ Second Semester bt
Second Semester (10/29/2015 - 10/22/2015)
Period:4 Meeting Day:A-B
Course: Section ID: Count: Term:
Amer Studies 1364 30 S2
Period:5 Meeting Day:A-B
Course: Section ID: Count: Term:
Amer Studies 1365 23 S2
0 AM: PM: Room:P10
Period:6 Meeting Day:A-B
Course: Section ID: Count: Term:
Amer Studies 1366 30 S2
Groups
Class/Group List Screen
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Teachers can view their classes, add assignments, enter scores for assignments, and view student
summary information in the Grade Book module in the mobile application.

Accessing Grade Book

1. TapHome.
2. Select Grade Book.

®eee0 Verizon T

( Class/Group List

@ Charts

Home

)

Home

%" Change Class

Grade Book
E Incident Referral

dﬁ Teacher Course Recommendation

[ 4 . .
B(ﬁ Add Substitute Instructions

HELL(

0 .
Student Nickname

) Communication

Johnson, James  Kanaga, Betty Klein, William

2:13 PM £ 15% 0>
Alpha - Last, First Edit
V||
Wi Attendance
Teacher:
Jackson, Kathy
Al Room:  Period:
216 0
- » Course:
- BNy " Am Govt
N Ao )
A\ V Student:
4’ 27
Section: /
lellie Crum, Richard Crum, William 1077 Q
®

\

Kokaliares, Jason Lemire, Lori

o

Tina

Grant, Timothy

&

Horne, George

®

\

Maarkovic, Rose

Seating Chart Screen
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3. Sortorfilter using Term, Class, Grading Period, Students, Order, Date, and/or Type.

®eee0 Verizon T

< Alpha - Last, First

2:13 PM % 15% >

Grade Book New Assignment

Jackson, Kathy

(S2) Jackson, K Am Govt(0) SEC:1077

[ Save Changes ” Undo ]

\ ¥ NewesttoOldest ¥

Term Class: Grading Period:
' S2 ¥ (S2) Jackson, K Am Govt(0) SEC:1077 ¥ 4thQtr v
Sort Students: Order: Date: Type:

4 ‘ 4

[ Copy Assignment ”EditAssignmem][ & Grade Book Options

rojec
MAX:25.00

Students
:10. PTS:10.00
7/28/2015 7/26/2015
Quiz Project
( Students
Betty Kanaga
9 F(27.00 %) 3 7 3 7 3 6
ol
Betty Sabin
a D+(67.70 %) 18 20 a 9
Billy Abbott
g ey g 132 204 18.0
Brian Duffin
x B(84.70 %) a 8 25 21
drop(4/21/2C
Carl Wilson
\.é F(56.70 %) 24 3 14 3 8
“ drop(4/21/2¢
Doris Wilkins
F(59.30 %) 19 3 17 21
George Horne
F(43.30 %) 3 14 3 12 3 6
Jom
Helen Watkins
D+(67.70 %) 23 16 15
Howard Colpitts
@ F(51.30 %) 21 @ 13 3 7
¥ drop(4/21/2C
N Howard Fish
Grade Book Screen
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Setting Grade Book Options

on the Grade Book screen.

1. Tap[ @ Grade Book Options ]

2. Setthe Grade Book Options.

« Show dropped assignments — Displays dropped assignments for the student
« Show dropped students — Displays students dropped from the class

» Hide class grade — Removes the Grade column that shows the student’s overall
grade in the class

« Show total missing — Adds the Missing column to the grid that shows the total
number of assignments that a particular student has not completed

« At risk highlight scores percentage — Enter a percentage that signifies the student
is at risk

« Show Student Photos — Displays student photos
« Clear numeric score while editing using key pad
« Font size for grade book score — Increases or decreases the font size of the score

x Grade Book Options
Show dropped assignments: Q
Show dropped students: O

Hide class grade:

Show total missing:
At risk highlight scores percentage: 60 %

Show Student Photos: ‘ i )

Clear numeric score
while editing using key pad:

Font size for grade book score: [ 10 | 12 | 14 18 ‘ 20 ‘ 24]

Grade Book Options Window

3. Tap Save.
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Adding New Assignments

7

\.

The New Assignment screen available in the mobile version of Grade
Book is designed for quick entry of assignments; it does not include all
functionality that exists in the web-based version of Grade Book. Any
options that are not available in the mobile version of Grade Book can be
set when you access the web-based version.

The following options are not available when creating new assignments in
the mobile version of Grade Book:

« Assignments cannot be correlated to Report Card Areas.
« Assignments cannot be correlated to Standards.
« Drop Box options are not available.

Teachers cannot see Assignment Types secured in the District Grade
Book on an iPad or on the desktop version.

1.

Tap New Assignment on the Grade Book screen.

2. Enter the assignment details.

3. Tap Save.

iPad =

¢ Grade Book

2:51PM t 100% ==+
New Assignment

lJackson, Kathy {(S2) Jackson, K Psyechology li(1) SEC:1169)
Assignment Settings:

Assignment:
Date of Assignment: 01/10/2017 hd
Assignment Category:  Normal a
Description: —
Show in Parent/Student Portal:
Type: ¥ | Due Date: 01/10/2017 -
Grading: QOverall Grade Only Overall Grade & Standards
Score Type: -
Max. Score: Point:
Grading Period: Sections:

Progress Period 3 (S2) Jackson, K Am Govt(0) SEC:1077

(52) Shared - Baniszewski, N Life Science(4) SEC:0001

3rd Qtr a (S2) Jackson, K Psychology li(1) SEC:1169 @
4th Qtr a (52) Jackson, K Am Govt(2) SEC:1269 . a
Sem 2 Final a (S82) Jackson, K Am Govt(3) SEC:1369 p a

Canccl| | Save |

New Assignment Screen
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1. Tap the assignment.
2. Tap Enter Score.

¥ | Newest to Oldest

Quick Add to Assignment Drop Box

Assignment Drop Box Grader

iPad = 3:09 PM % 100% =2 ¢
& New Chart Grade Book New Assignment
Jackson, Kathy K shology 1i(1) SEC: 1168
Term Class: Homewor
52 w| | (S2) Jackson, K Ps
- IEmter Scorel
Sort Students: Order:

de Book Options

Students . X
Edit Assignment
Students
:) Assignment:
Stapley, Adam
E B-(81.70 %) 26 Homework 3 9
Serna, Karen |
a B-(82.50 %) o -
| | |
- Rosales, Deborah | | |
Grade Book Screen
3. Tap the student/assignment cell on the Enter Scores screen.
iPad = 3:02 PM + 100% ==+
< Grade Book Enter Scores
Jackson, Kathy (S2) (S2) Jackson, K Psychology li(1) SEC:1169 SEC:1169)
Class: e Ad test 1 |
(S2) (S2) Jackson, K Psychology li(1) amftest percen (Test) N
Assignment:test percent 1 86 10 Max Value: 100.00
Save Ch urn to Grade Book
7 8 9
- e pe
Student Test E 4 5 6 Late Erian
Stapley, Adam
B-(81.70%) 86 1 2 3 Absent
- BEOT77Z
0 Back Missing
Serna, Karen ac
) B-(82.50%) 87
ﬁ e All Clear Incomplete
Close Return
Rosales, Deborah Language
B(86.00%) 38 '
158870
Reinoso, John
A-[90.10%) 89
137924
Packer, Ryan
B-(B0.80%) 90 o o l 'J | ||
o 87aa07
Miller, Stephanie
ﬁ‘ B(B3.50%) 91 o o l 'J | ||
Enter Scores Screen

« A numeric keypad allows for score entry for numeric score types.

« The rubric items are available for selection for rubric score types.

43
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« Selectfrom Late, Absent, Missing, Incomplete, and Language for Grade Book
Comments.

« Use the green arrow to fill all empty scores below the selected cell with the value.
Existing scores are not overwritten.

4. Enterthe scores.

5. Tap Return to advance to the next student’s cell or tap Close to return to the Grade Book
screen.

6. Tap Save Changes.

iPad = 3:05 PM 4 100% =0+

£ Grade Book Enter Scores

Jackson, Kathy
Class:

(S2) (52) Jackson, K Psychology li(1) SEC:1¥

{52) (52) Jackson, K Psychology 1i(1) SEC:1162 SEC:1169)|
Assignment:
*  Types of Disorders -

Grading Pericd:

Progress Period 3

Assignment:Types of Disorders Score Type: Percentage Points: 100.00  Max Value: 100.00|

I Save Changes I ISavchctum to Grade Book] I Cancel/Return to Grade Book ]
B CAI DAl Notes
Student Tast Exclude Portal Commant Public Private

Stapley, Adam

B-(81.70%) 86 u u l v] | || ‘
- BEOTTZ
Serna, Karen

_a B-(82.50%) 87 u u ;Jl || ‘

Enter Scores Screen

Using Assignment Drop Box

Adding Attachments

1. Tap the assignment.
2. Tap Quick Add to Assignment Drop Box.

Students

¥ || Newest to Oldest

Students )

iPad = 3:09 PM  100% =2+
& New Chart Grade Book New Assignment
Jackson, Kathy shology li{1) SEC:1169
Term Class: Homework
52 W | (S2) Jackson, K Ps
— Enter Score
Sort Students: Order:

Quick Add to Assignment Drop Box |

Assignment Drop Box Grader

Edit Assignment

Stapley, Adam
B-(81.70 %)

86 Homework

signmen: R

de Book Options

Iz

ploG AN e

E
Serna, Karen
a B-(82.50 %)

Rosales, Deborah

Grade Book Screen
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3. Select a student.

x Quick Add
Test
Select a Student: Attachment count

Betty Kanaga
/ F(27.00 %)
I

Betty Sabin
D+(67.70 %)

Bill Abott
N/A(0.00 %)

Billy Abbott
1C(74.40 %)
Y24

Carl Wilson
F(56.70 %)

“1 Doris Wilkins

e A F(50.30 %)
George Horne
F(43.30 %)

Close

Brian Duffin
B(84.70 %)
sﬁu

Quick Add Digital Drop Box Window
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4. Tap Capture and move to next page.

Capture Assignment

Edupoint Proprietary and Confidential



TeacherVUE Mobile App Guide
Chapter 3: Using TeacherVUE

5. Tap Save and Next Student when all pages are captured. The number of attachments
display next to the student’s name.

6. Tap Close when all documents are captured.

s

DropBox Grader must be enabled for the assignment in the web
version of TeacherVUE to view the attachments.

A

Quick Add |

Test

Select a Student:

Betty Kanaga
/ F(27.00 %)
. /
Betty Sabin
| D+(67.70 %)
Bill Abott
N/A(0.00 %)
| Billy Abbott
C(74.40 %)
Brian Duffin
B(84.70 %)

(:5 Carl Wilson
= F(56.70 %)

ot

‘Ia Doris Wilkins
bad F(59.30 %)

Close

George Horne
F(43.30 %)

-

Attachment count

|

Quick Add Digital Drop Box Window

47
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Viewing Attachments

1. Tap the assignment on the Grade Book screen.

2. Tap Assignment Drop Box Grader.

Sort Students: Order:

¥ Newest to Oldest

Save Changes H Undo l

Students

Enter Score

Quick Add to Assignment Drop Box

Assignment Drop Box Grader

Pad = 3:09 PM + 100% =4
& New Chart Grade Book New Assignment
Jackson, Kathy shology li{1) SEC:1169
Term Class: . Homework

52 ¥ || (52) Jackson, K Ps

de Book Opticns

Edit Assignment
Students )
Stapley, Adam
E B-(81.70 %) 86 Homework 3 9
Serna, Karen ]
a B-(82.50 %) - -
. Rosales, Deborah
Grade Book Screen
3. Selecta student.
weenc Verizon T 3:25 PM % 58% M4

€ Grade Book
Quiz
IAssignment Name: Quiz

Betty Kanaga
F(27.00 %)
= 1

Betty Sabin
D+(B7.70 %)

Bill Abott
MIALO.00 %)
I
Billy Abbott
C(74.40 %)
Brian Duffin
B(B4.70 %)

L rarl Wilean

Documents in Assignment Drop Box

Documents In Assignment Drop Box Screen
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Done

Documents +

Project

(52) Jackson, K Am Govt(2) SEC:1269
Wolf Black, Alan
ID: 864940
Grade 12

Document(s) attached to assignment Drop Box

01/10/2017 16:00:32
Project_011020170400PM.pdf

5. Score the assignment:

Documents Screen

« Use the tools to annotate the assignment PDF.

Enter the Points. Use the rubric if available for the assignment.

Selecta Comment if needed.

Enter Notes if needed.

Tap Save or Save and go to Next Ungraded.

iPad = 4:07 PM } 85% )
Done Document
PI'O] ect Save and go to Next Ungraded W

B Project_011020170400PM.pdf

Uploadest 1/1V2017 4:00 pm

+)[ =] (4] /1 > Ji

& wignigne = createmctz 5 strikeout & praw W peiere “E* annotations
Alzn Wolf Black -
Points:| 24 out of 25
Camment: “ »
Public Note:
Private Note:
Document Screen
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Viewing Student Score Details

« Tapon astudent’s name on the Grade Book screen to open the Student Score Details
screen. Information on this screen is read-only.

iPad ¥ 316 PM +100% =+
& New Chart Grade Book New Assignment
Jackson, Kathy (S2) Jackson, K Psychology Ii{1) SEC:1169
Term Class: Grading Period:
52 ¥ (S2) Jackson, K Psychology li(1) SEC:1169 ¥  Progress Period 3 ¥
Sort Students: Order: Date: Type:
¥  Newest to Oldest ¥ N hd
Save Changes ” Undo ] Copy Assignment ” Edit Assignment“ y(ﬁ Grade Book Options
rojec
Students MAX:25.00
PTS:10.00
7M16/2016
Project
Students
Stapley, Adam
B-(81.70 %
(1707 86 86 8 g 9 PR
T g@  Serna, karen |
B-(82.50 %,
a : : 87 87 87 22 15
Rosales, Deborah
B(86.00 %)
_. d ! 88 88 88 22 5
Grade Book Screen
iPad ¥ 318 PM  99% =)+
& Grade Book Student Score Details
Jackson, Kathy (S2) Jackson, K Psychology li(1) SEC:1169
Stapley, Adam Overall Score:
Student ID: 889772
Heen Student Paints: |212.50
Points Possible: 260.00
Detailed Score List: Progress Grade: (Total Points)  |B-
Date Assignment Type Mark % Paoints Public Private
12/1/2016 test of weights Test 86 86.00 8.00
Exclude: [
12/1/2016 test percent 1 Test 86 B6.00  BE.OD
Exclude: [
12/1/2016 Test percent Test 86 86.00  86.00
Exclude: [
7/16/2016 Project Project 9 36.00 3.00
Exclude:
7/16/2016 Homework Homewerk 9 36.00 3.00
Exclude: O

Student Score Details Screen
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Standards-Based Grading on iPad

< Alpha - Last, First Grade Book New Assignment
Toft. Robert (52) Tolft. R Life Science(1) SEC:0002
Term Class Grading Period
s2 ¥ (52) Tofft, R Life Science(1) SEC:0002 *  4th Qtr v
Sort Students Ordaor: Date: Type
¥ Oldest to Newest ™ bt
Save Cha Undo ‘ade Book Options
' Assignment [RSEUSEIGEEN  English Langu ¥ «=* Sort ‘ Collapsa All
rope CCSS.ELA-Lit CCSS.ELA-Lit CCSS.ELA-Lit |
tudents Acqul z Rent cioaak
command of the m-uo;rr:;l e Mm'm m-h:
10.00 PT5:10.00
conventions of of general 7116/2016 7/26/2016 the text says
English and Project Quiz explicitly and to
grammar and usa... domain-specific... make loglcal infer._..
Students
Bailey, Terry
D+(69.44 %) a P P a a

Grade Book Screen

« Toggle between Assignments and Standards. (1)

« Select a different standards level or toggle Show Summary Score. (2

« Select the levels drop-down to navigate to different standards levels.

[\,
Multiple standard levels must be setup by the district.

« The currently focused level is blue, along with a toggle to Show Summary Score.

< Alnhea
Select Level
Tofft, Rober (52) Tofit, R Life Science(1) SEC.0002
Term English Language Arts Strand Grading Period:
sz ¥ 4th Qtr -
Sort Stude  English Language Arts Level 2 Type:

- -

e English Language Arts Anchor Standard PSR Grads Boak Opions |

English Langu.™ =" Sort ‘ Collapse All
CCSS.ELA-Lit
5 Proij Quiz : : ]
mr'.':?n MAX:4,00 [Read closely to
PTS:10.00 PTS:10.00 | determine what
Options 7116/2016 71262016 the text says
Project Quiz  explicitly and to
S Show Summary Score:
Bailey, Ter
D+(6t [ N . a 3 3
Grade Book Screen

. Use €= 59t {5 change the Standards sorting. ©
« Use l4/ & to show or hide associated assignments. (4

« Tap an assignment to view links to Enter Scores or view Parent or Child Standards. (4]

« Select a Standard to view the Parent and/or Child standards.
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Saving Scores

When entering scores:

« Tap Close to save the score and close the pop-up.

« Tap outside of the pop-up to save the score and close the pop-up.

« Tap Return to save the score and navigate to the next student in the list.

Entering Scores

From Grade Book Screen

1.

o kw0 b

Tap Close.

Toggle to Standards.

b
Select |.4| to expand the standard and view the associated assignments.
Select a cell from the Assignment column and enter a value.

Tap Save Changes to save scores.

Entering a score for the overall standard saves as a standard
overridden mark and highlights green when saved.

€ A 151, First Grade Book
Teskr, (FLoeb® (S ToM,  Lits Sesenos T (1] SECO00P
Tarrm Class: Grading Period:
£2 T [52) Toft, B Life Scance TIA (1) SECO002 ™  Progeass Parisd 4 ™
Sorl Sudpnii Lo i Diatin; Typar
¥ Dides! o Mewest ™ o e
Save Changss Lirsia Coopry Assignmant | Ed# Assignmant | o Grade Book OpSions _,
2 Uniddreed Chinge| i) P P T'E'rrwp'l'ml
1
Shudents
Late
Pragec
" -
Students
Badler, Perry 1 MAESIng
B BOBA %) 2 2
Incomplete
Bametta, Bchurd
CH+[TRAT X L u
i 3 + Al Clear anguage
Extra Credit
Charvi s, Wasda Close Hetuer
I 30 %)
1 d
Grade Book Screen
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From Associated Assignment on the Enter Grade Book Scores Screen

1.

Toggle to Standards.

h|
Select LI to expand the standard and view the associated assignments.

Enter scores:

« Select a cell from the Assignment column to enter an overall assignment score. (1]

« Select a cell from a Standards column to enter a standard score. @

53

Tap Close.
Tap Save Changes.
< Book Enter Grade Book Scores
oy, Hotert (52 oM, H Lite Soeos TOA (1] SEC0002
Tarmn Clags Gracing Period
52 {521 Tolfi, R Lile Schence TiA (1) SEC: 0002 Frogress Peviod 4
GRarafand Seong Typs Pt
Firad closaly 1o datenming what the tex seys exphcithy snd 1 Sy 4 L)
naka gical nhemncs Irom o Cite Spacic taxhas fadence
wisen wiiting of speaking to support conclusicns drawn from 1 Unsawed Changsisl
| Savn Changes | . Sane and Rsturm 1 Cancol and Fisturm
Students:
m PARE: 400
pEsg | o
rﬂﬂ‘?ﬂﬂ Homework
Students Wanda/Project
Bhiery, Terry
3 Late
Bamatts, Bchard
CHTRIT R
" 3 | 2 Absent
Shava e, Wassda 1 ML
P8 %) 3 4 "
Incomplete
Childe, LsaT#ncs
D103 52 %) L Ll
* Al Cloar anguage
Gale, Heather Class Rtuee Extra Crbdi'l.
R IRTE] a I

Enter Grade Book Scores Screen
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From a Standard on the Enter Grade Book Scores Screen

1. Toggle to Standards.

h |
2. Select U to expand the assignment and view the associated standards.
3. Enter scores:

« Select a cell from the Standard column to enter an override score for that standard. @

« Select a cell from the Assignment column to enter a standard score for that
assignment. (2]

4. TapClose.
5. Tap Save Changes.

4 Book Enter Grade Book Scores
Teol®, Fctsort 152 Tl W Lk Seomprscne{ 1] SEC-0002
T Class _ Grading Period:
LY 152 Tadh, B Lite Science(1) SEC0002 Progress Peviod 4
AgsgnmeniSinndard: Subgoct:  Dihur Soong Typ Poanis: W ‘adue
Project R Soon 10,00 =]
Srandsrds 6 Lirckirdd Chainigped )
| Save Changes | Savy arvd Rabum Canopl and Raedum
Project  CCSSELA-Lit.. CO55.ELA-Lit GOS5 ELA-Lit...
R MANZ500  Amadcloselyln  Acqeire and use
PFTE-L00 Ul
TSRO
Project
Students Wanda/Project
Badoy, Terry
(B0 B0 %) 22
3 Late
Barneing, Eahudd
CaTRAT Wy & 3 3

Absent
Chawes, Warda i Missing
Cre 1%

14 4
Incomplete
Chilids, LawTenin
D820 K Langu
b Al Clear i
Close

Galo, Feather

Extra Crodit
[« E1-ERIE 1Y

Ruturm

15 4
Enter Grade Book Scores Screen
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Student Information and Notes

Capture and Attach Student Photo
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Chapter 3: Using TeacherVUE

The TeacherVUE mobile application allows you to capture and attach student photos.

This functionality is available on iOS and Android devices.

Attaching a student photo using the TeacherVUE mobile application
updates the current student photo in Synergy SIS.

. Selectaclass.

2. Tap astudent’s placeholder on the TeacherVUE seating chart screen.

{ Class/Group List Alpha - Last, First Edit
-~
ﬁ\ Home @ Charts E Attendance @ Lunch Counts
Teacher:
Worm, Fred
FRONT Room:  Period:
334 1
Course:
Student Aid, Beg Cera...
Student:
31
Section:
Abbott, Billy Barba, Janice Basave, Charles  Bates, Annie Baxter, Justin Campuzano, Rac... 1502 @
(/NN - - P - -
Seating Chart Screen

3. Tap Student from the Selection Menu.

Jbbem, Bily

@A

Bs '?" Period Attendance

Selection Menu

Alpha - Last, First

i Student

% Notes

= Communication

B Add Discipline Incident

" Contact Log

" Attenda

Selection Menu

55
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4. Tapthe @ icon.

( Alpha - Last, First Student Info

Abbott, Billy User: Worm, Fred
STUDENT

*® & & Emergency Contacts

Student Information

Student Name: Perm ID: Gender: Grade:
Billy Abbott 905484 Male 12
Last Name Goes by: Nick Name: Birth Date: |Z’ Email:
aaron Bobby 03/13/2002 Billy.Abbotts@mail.qasynergylocalqa0svm...
Home Language: Home Room Teacher: Home Room: Counselor Name:
English Fred Worm 334
Home Address: Mail Address: Resolved/Race Ethnicity:
5002 N Dobson # 3 5002 N Dobson # 3
Administrator N :
Mesa, AZ 85204 Mesa, AZ 85204 minisirator flame

Phone Numbers

Relationship Name Phone Phone Type Comment

Mother Aaron, Kathleen 480-555-3456 Cell Has Custody, Lives With
480-555-1214 Home

Father Aaron, Phillip 480-987-6322 Cell Has Custody, Lives With
480-555-1215 Home
602-333-4874 Work

Self Abbott, Billy 555-555-5555

Relative Christopher Johnson 480-555-7788 Home
602-555-1234 Work

949-558-9073 Cell
Neighbor Christina Acosta 480-555-1212 Home
602-555-1234
Neighbor Joe Smith 602-555-1785 Home

Doctor Mesa Peds 949-555-0831 (2... Office

Attach Photo

Student Info Screen

5. Take the student’s picture.
6. Tap Use Photo in the lower right corner.

Camera
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7. Tap Save to attach the photo to the student.

Attach Photo Cancel

Billy
Attach Photo Screen
( )
The student’s photo displays on the Seating Chart screen and on the
Synergy SIS Student screen.
{ Class/Group List Alpha - Last, First Edit
A\ @ /1] -4
m Home Charts Wi Attendance ¢ Lunch Counts
Teacher:
Worm, Fred
FRONT Room:  Period:
334 1
Course:
Student Aid, Beg Cera...
g Student:
Beinsd "
Section:
Abbott, Billy B b i Basave, Charles  Bates, Annie Baxter, Justin Campuzano, Rac... 1502 @
@ @ @ @
Seating Chart Screen
Student
a Menu~ | 2| € Q| | & | Save HUndo [JEEGHEE $HEEE
Student Name: Abbott, Billy School: Kennedy High School Homercom: 334 Teacher: Worm, F.
Custody!
Demographics Parent/Guardian Other Info Emergency Enroliment Enroliment History
Last Name First Name Middle Mame Suffix Perm ID
Abbott Billy 905484
@ student Information
Home Language Language First Learn Nick Name Last Name Goes By
English ~  English ~ | | Bobby aaron
AKA First Name AKA Middle Name AKA Last Name AKA Suffix
hﬂ State ID Birth Date Birth Place Birth Verification
0001341311 03/13/2002 @ | Mesa Birth Certificate or Affidg
Birth State Birth Country Email
) . Resolve
lowa - ~ | | Billy. Abbotts@mail.gasyn =
Deceased
O
Synergy SIS Student Screen
\. J
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Viewing Student Information

A student’s demographic data including emergency contacts is available on the TeacherVUE mobile

application.

1. Tap astudent’s photo or placeholder on the TeacherVUE seating chart screen.

0000 Verizon

€ Class/Group List

Selection Menu

ﬁ Home

& Student
*5& Notes

= Communication

3|

Gonzalez, Nichol... Dz é Da|ly Attendance

& Contact Log

Alpha - Last, First

M Add Discipline Incident

£ e

12:19 PM

Seating Chart Screen

2. Select the Student. Information on the Student Info screen is read-only.

eee00 Verizon 12:20 PM

£ Alpha - Last, First Student Info

® 76% 4

Gonzalez, Nicholas

User: Jackson, Kathy

STUDENT

[ Emergency Contacts

Student Information

Student Name: Perm ID:

Nicholas V. Gonzalez 878296

Last Name Goes by: Nick Name: Birth Date:
06/22/1999

Home Language: Home Room Teacher: Home Room:

English Albert Sligh Aj 227

Home Address: Mail Address:

2525 E Omega Ci

Tempe, AZ 85662 Tempe, AZ 85662

Phone Numbers
Relationship Name

Self Gonzalez, Nicholas V.

Phone
480-555-1461 Home

Father Gonzalez, Jesse 480-555-5225 Cell

Phone Type

Gender: Grade:
Male 11
Email: (-2

lee.test@edupoint.com
Counselor Name:

Paula Brandt P.
Resolved/Race Ethnicity:
Hispanic

Administrator Name:
Cheryl Berriz

Comment

Has Custody, Lives With

480-555-1461 Home
480-555-0951 Work
Student Info Screen

Edupoint Proprietary and Confidential



TeacherVUE Mobile App Guide 59
Chapter 3: Using TeacherVUE

3. Tap Emergency Contacts to view the Emergency Contacts screen.

=

#0000 Verizon ¥

£ Student Info

12:20 PM £ 76% @) 4

Emergency Contacts Seating Chart

Gonzalez, Nicholas

User: Jackson, Kathy

EMERGENCY CONTACTS

Emergency Contacts
Name

Kim Allen Friend

Charles Williams Relative

Physician Information

Physician Name:
Dr Robert Kosiorek

Comment:

Relationshi
P Phone
480-136-2924

480-284-3844

Other
Phone Extn

Work
Extn Type

Home
Extn Phone
480-141-1204

480-796-9329

Phone:
949-555-9507

Emergency Contacts Screen
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Pronunciation of a Student's Name

You can listen to the pronunciation of the student’s name. The parent or student records the
student’s name using ParentVUE or StudentVUE mobile applications. The icon displays if a

recording of the student’s name is available.

( Class/Group List

él\ Home

@ Charts

Aaron, lan

Alpha - Last, First

/v

Wi Attendance o

0%

plandrez, Wille  Antonio Gonzale... Bahena, Joshua  Baker, Carlos

A

FRONT

Jollay, Wayne

.’ Lunch Counts

29
Section:
Wison. 0102 q

Edit

Teacher:
Carroll, Natalie
Room:  Period:
0002 1
Course:

3/4 Grade
Student:

Seating Chart Screen

1. Select a class section from the Class/Group List screen.

2. Tap ® for a student.
3. Tap I: The recording plays.

lan Aaron
Grade:04

Name Pronunciation

Close

Name Pronunciation Screen

4. TapClose.

7

Menu.

Student Name Pronunciation is also available from the Selection

4h\ Home

ﬁ Charts

Selection Menu

Aaron,lan WA

Seating Chart Screen

& Student
@ Notes

I’,jb, Communication

Edupoint Proprietary and Confidential




TeacherVUE Mobile App Guide 61
Chapter 3: Using TeacherVUE

Using Notes About Students

You can view and add notes for a specific student. The note is accessible by any teacher in whose
class the student is enrolled, unless the note is marked as private.

Only the person who entered the note can view it if the note is marked as private. Public notes about
students entered in TeacherVUE or the TeacherVUE mobile app are also available on the Notes
tab of the Student screen in Synergy SIS and vice versa. Student notes are specific to the school

year.

Viewing Notes

1. Tap on a student’s photo or placeholder on the TeacherVUE seating chart screen.
2. Select Notes.

eEs e T Al P W ot Crargeyg B

{ Class/Group List Apha - Last, First o4t

Seating Chart Screen
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3. Tapon the note to view it.

s

screen.

selected student.

Any notes for the selected student display on the left side of the

An alert prompts you to create a note if no notes are available for the

There are no notes for Davis,
Virginia. Do you want add new?

Alert

Adam Stapley
;!'hl-- ID: 889772 Grada: 11
" Course: Psychology li

Date: 05/01/2014

Comments:
Today's Mot

No Yes
Alert Window
\. J
seee Varizon F 4:48 PM & % Mot Charging Bl
€ Alpha - Last, First MNotes

STUDENT NOTES
@

Time: 4:45 PM

ount: 1) ) K
He is doing well.
05/01/2014 4:45 PM
Jackson, Kathy

yiFuture:(Count: 0)

Do not share comment with
other teachers:

TeacherVUE Notes Screen
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1. Tap on a student’s photo or placeholder on the TeacherVUE seating chart screen.

2. Select Notes.

Y,

s e ah Sarea Sae ey Al

Seating Chart Screen

3. Tap Add to open the Add Notes screen.

a Any notes for the selected student display on left side of the screen.

wneec Varizon =
£ Alpha - Last, First
Adam Stapley

';5' ID: BA9772 Grade: 11
F Caourse: Psychology li

Commenis:

4:48 PM L % Not Charging B

Motes

Date: 05012014

STUDENT NOTES
%

Time:  445PM

Today's Motes:(Count: 1)

05/01/2014 4:45 PM
Jackson, Kathy

History/Future:(Count: 0)

He is doing well,

Do not share comment with
other teachers:

TeacherVVUE Notes Screen
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4. Select a Date and Time. It defaults to the current date and time.
5. Enter the note in the Comments field.

6. Toggle to select if the comment can be viewed by other teachers or staff in Do not share
comment with other teachers.

7. Tap Save. The new note displays on the left side of the Notes screen.

X Add Notes
Add Motes For Jose Coleman

Date:  05/01/2014 Time:  04:46 PM

Comments:

Do not share comment with
other teachers:

Cancel H Save

Add Notes Screen
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Recommending Courses for Students

Teachers can recommend courses for any students enrolled in their class.

1. TapHome.

2. Select Teacher Course Recommendation.

®eee0 Verizon T

2:13 PM $ 15% 0
£ Class/Group List Alpha - Last, First Edit
A\ @ /v
m Home Charts Attendance
Teacher:
Jackson, Kathy
Home el Room:  Period:
) 216 0
@ Change Class _ 4 Course:
v IS T Am Govt
Grade Book R ~ Z‘;demi
4» Section:
@ Incident Referral ellie Crum, Richard  Crum, William 1077 0
® ®

Teacher Course Recommendation |

(O]

Add Substitute Instructions
Student Nickname

Communication

aih €7 5 (7))

Johnson, James  Kanaga, Betty  Klein, William

Kokaliares, Jason _Lemire, Lori

Maarkovic, Rose

3. Selecta course:

Seating Chart Screen

o Foranindividual student:

a. Select a student.

b. Tap Recommend a Course.

eeee0 Verizon ¥

3:37 PM

7 % 55%E 4

{ Teacher Course Recommendation Teacher Course Recommendation Details

Jackson, Kathy

Am Govt(1077)

Betty Sabin
e’ Grade: 12

‘ B D-+(67.70 %)
Recommended Course

Recommend a Course

Teacher Course Recommendation Details Screen

65
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« For multiple students, tap Make Course Recommendation.

eeee0 Verizon T 3:40 PM

( Alpha - Last, First Teacher Course Recommendation

} 55%E 4

Jackson, Kathy

Am Govt(1077)

e

Delete All Course Make Course

Betty Kanaga
F(27.00 %) EN72 - English Composition

Betty Sabin
D+(67.70 %) PPO1X - Mathematics

N/A(0.00 %)

Billy Abbott
C(74.40 %) EN93W - Sr Honors Lit

2
{
& Bill Abott
0

2

Brian Duffin
B(84.70 %)

Recommendations Recommendation
Students in Class Selected Course

Teacher Course Recommendation Screen
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Tap to select individual students. The students move to the Selected Students
list.

Tap Add All to select all students.

Tap a letter grade under Quick Add by Student’s Current Grade to select all
student’s with that grade.

Tap Select Course.

eeee0 Verizon T 3:43PM ¥ 54%E 4

{ Teacher Course Recommendation Make Course Recommendation

Jackson, Kathy Am Govt(1077)

Selected Course:

Select Course Undo Save
Students in Class Selected Students
Betty Kanaga Billy Abbott
9 F(27.00 %) Add All >> C(74.40 %)
2.
ﬂBetty Sabin 2 EmeaRel ﬁ Carl Wilson @
D+(67.70 %) F(56.70 %)
ik
Bill Abott Quick Add by Student's Current Grade ’5 Helen Watkins
N/A(0.00 %) SP| D+(67.70 %)
e
Brian Duffin A- 5« James Johnson
B(84.70 %) =/ D-(60.00 %)
3 Doris Wilkins B
il F(59.30 %)
© C+ C-
George Horne
F(43 30 %) D D+ D-
Howard Colpitts
;*» F(51.30 %) F
Howard Fish N/A
C-(71.70 %)
Janet Peachey
F(42 30 %)

Janice Moilan
D+(67.00 %)
Jason Kokaliares

s 1) C+(77.70 %)

\ |

Jerry Oliver
F(51.30 %)
Jose Coleman
B(84.00 %)

/™ Joseph Nunez
e;" D-(63.70 %)

Kellie Crane
F(56.00 %)
Y Kevin Hudson
& D(66.70 %)

PPPPPPEPPPPPPRPPIPP

Make Course Recommendation Screen
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4. EnteraCourse Title or Course ID and tap Search. A list of courses display.

5. Select a course name.

Math 10 (MA90)

Math 10 (MA90)

Duration: YR Academic Type: R Low Grade
Mathematics (PP012)
Mathematics (PP012)

Duration: S2 Academic Type: R Low Grade
Mathematics (PP01X)
Mathematics (PP01X)

Duration: S2 Academic Type: R Low Grade
Math (PP71)

Math (PP71)

Duration: S2 Academic Type: R Low Grade
Math (PP712)

Math (PP712)

Duration: S2 Academic Type: R Low Grade
Mathematics (PP71A)
Mathematics (PP71A)

Duration: S2 Academic Type: R Low Grade
Mathematics (PP71B)
Mathematics (PP71B)

Last Searched Courses:

English Composition (EN72)

English Composition (EN72)

Duration: S2 Academic Type: R Low Grade: 12 High Grade: 1
Clin Reading (RDO1)

Clin Reading (RD01)

Duration: S2 Academic Type: R Low Grad
Prin Eng li (EN34)
Prin Eng li (EN34)
Duration: S2 Academic Type
Writing (EL25)
Writing (EL25)

Duration: S2 Academic Type: R Low G
Journalism (EL242)
Journalism (EL242)

Duration: S2 Academic

10 High Grade:

09 High Grade:

10 High Grade

10 High Grade

e

R Low Grade:

11 High Grade: 11

rade

Type: R Low Grad

Honors English (EN27)
Honors English (EN27)
Duration: S2 Academic
Essay Writing (1245)
Essay Writing (1245)

Duration: YR Academic Type: Low Grade: 09 High Grade: 12

Consumer Math (MAO3A)

Type: R Low Grad

09 High Grade: 12

Course Search Cancel
Jackson, Kathy Am Govt(1077)
Course Title:  math Low Grade: v
Course ID: High Grade: v
Department: A
Duration: Mo

Search Result:

10 High Grade: 12

Clear

2

09 High Grade: 09

09 High Grade: 09

08 High Grade: 09

09 High Grade: 09

Course Search Screen
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6. Tap Save. The recommended course displays next to the student’s name.

eeee0 Verizon T 3:46 PM ¥ 54%E 4
( Alpha - Last, First Teacher Course Recommendation

Jackson, Kathy Am Govt(1077)
Delete All Course Make Course
Recommendations Recommendation

Students in Class Selected Course

Betty Kanaga
F(27 00 %) EN72 - English Composition

Betty Sabin
D+(67.70 %) PP0O1X - Mathematics

Bill Abott
N/A(0.00 %)

Billy Abbott
C(74.40 %) PPO1X - Mathematics, EN93W - Sr Honors Lit

Brian Duffin
B(84.70 %)

Carl Wilson
F(56.70 %) PPO1X - Mathematics

a<

P

Doris Wilkins
dF(59.30 %)

George Horne
F(43.30 %)

Helen Watkins
D+(67.70 %) PPO1X - Mathematics

Howard Colpitts
F(51.30 %)

Howard Fish
C-(71.70 %)

James Johnson
D-(60.00 %) PPO1X - Mathematics

g Janet Peachey
F(42.30 %)

Janice Moilan
| D+(67.00 %)

®

'S
£:
i
S

Teacher Course Recommendation Screen

« The district courses display when the teacher saves the course recommendations on:

The Teacher Course Recommendation tab of the Schedule Request screen

¥ Schedule Request 2 2 e ceme
Menu~| € Q > & +3a -

Student Name: Rosales, Deborah Y. School: Hope High School Status: Active Homercom: 207
Requests Restrictions Options | Teacher Course Recommendation |

Last Name Firet Name Middle Name Suffix  Perm ID Grade Gender  Locked In Validated
Rosales Deborah Yazmin 158870 12 « Female + No =~ [No ~
@ Teacher Course Recommendation s
s
nmm-m-—
n PPO1X & Mathematics & 0412912016 B Jackson, Kathy

Schedule Request Screen, Teacher Course Recommendation Tab
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o The Course Request tab in StudentVUE

elp  Ciose
Good morning, Deborsh Rosales, 542016

Deborah

Hope High School (949.555-1212) Courselor:
2016-2017 School Year, Grade: 12

HELLCH
Selected Course Requests

Sebachion Time Period 290016 - 3312016
Ln  Deganmen Conrsa Ting Course D Elective W Credt  Commant

o course requests have been selacted or sasigned

Alternate Elective Requests (in preference order) - Select at least 1 alternale

Ln Deparment Cowrse Title Course D Eeetive College Prep. Creait Comment
have been SN
Teacher Recommendations
Ln Degariment Course Title Course IO Elective Coilege Prap Creat Comment
T EWmantary School P rashematics PPOIX 050

Graduation Status Summary
2 Credt

Rt Compring In Progress ookt for Requesied Courses. Remaining
Engiish Literature. 300 150 1100 0o 05
Science Required 00 P 0.00 oo 100
AENE N HESION) el 1.0 050 0w 150

StudentVUE 1.0 Screen, Course Request Tab

« A comment stating the course is Teacher Recommended displays after the student
selects the course.
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The Incident Referral option enables teachers to enter a Discipline Incident Referral from the
TeacherVUE mobile application. TeacherVUE forwards the referral to the appropriate staff member

to handle and resolve with the student.

1. TapHome.
2. Select Incident Referral.

®eee0 Verizon T

< Class/Group List

2113 PM

Alpha - Last, First

¥ 156% 0>

Edit

?'\ Home

Home
% Change Class

EI Grade Book

L@ Incident Referral

Add Substitute Instructions

2l student Nickname

"= Communication

Johnson, James  Kanaga, Betty Klein, William

@ Charts

ﬁ Teacher Course Recommendation

o €, 5 )

g Attendance

FRONT

@ ‘
 fo i
= 4

~

lellie Crum, Richard Crum, William

® ®

4

L\

Tina Grant, Timothy Horne, George

& ®

Kokaliares, Jason Lemire, Lori Maarkovic, Rose

o Fira

Teacher:

Jackson, Kathy

Room:

216

Course:

Period:
0

Am Govt

Student:

27
Section:

1077

W

Seating Chart Screen
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Select the Incident Date and Incident Time. It defaults to the current date and time.
Enter the Refer To staff member.

Enter the Incident Location.

Enter the Incident Context.

Select the appropriate Violation.

© N o o bk o

Select the Students Involved.
9. Select the incident Description.
10. Selectthe Intervention performed.

11. Tap o] to attach photos or video to the incident referral.
12. Tap Save.

The discipline incident alert icon displays under the student’s photo or placeholder after the
discipline referral processes and records as a discipline incident.

eeee0 Verizon T 12:52 PM X 74% @4

< Back Add Incident

Describe the incident in the fields below and make sure all fields have data.

Incident Date: 04-28-2016 ¥ Incident Time: 12:52pPMm v
Refer To: Hvde Kathy v
Incident Location: M O]
Incident Context: -
1 Student(s) selected.

Cancel Save

*indicate mandatory fields

Add Incident Screen
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Entering Substitute Instructions

The Add Substitute Instructions option allows teachers to leave notes to the people replacing them
when they are out of the classroom from the TeacherVUE mobile application.

1. TapHome.
2. Select Add Substitute Instructions.
®eee0 Verizon & 2:13 PM % 15% 0
£ Class/Group List Alpha - Last, First Edit
{h\ Home @ Charts g Attendance
Teacher:
Home LRONT] ::::sonéel(r;:'y
216 0
@ Change Class E ~ ‘ m Course:
- Ny e Am Govt
@ Grade Book & ~ Student:
4» chtion'
Ea Incident Referral ellie crt‘m, Richard  Crum, William 1077 o
® ®

dﬁ Teacher Course Recommendation

o2 . -
Ecﬁ Add Substitute Instructions

Student Nickname

Tina Grant, Timothy ~ Horne, George

®

Communication

o €7 | 5 )

Johnson, James  Kanaga, Betty  Klein, William  Kokaliares, Jason Lemire, Lori Maarkovic, Rose

Seating Chart Screen

Select a Date and Time and tap Done.

Tap @) totoggle | will be out on this date.

Enter Instructions.

o o M @

Tap Save.

®eee0 VVerizon T 2:29 PM % 10% >

£ Alpha - Last, First Add Substitute Instructions

Period 0: Am Govt(1077)

Instruction Date:  04/25/2016 ¥ lwill be out on this date. (>

Instrur
Select Date and Time

Cancel Select Date Done

April 25 2016

Add Substitute Instructions Screen
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Entering Student Nicknames

1. TapHome.
2. Select Student Nickname.

eeseo Verizon & 2:13 PM % 15% L)
{ Class/Group List Alpha - Last, First Edit
A\ @ iV
m Home Charts Attendance
Teacher:
Home ERONT Jackson, Kathy

Room:  Period:

3 216 0
@ Change Class ~ x —

- Ny [ Am Govt

EI Grade Book \ N 2t7uden|:

*» Section:

B} Incident Referral ellie Crum, Richard  Crum, William 1077 0

@ )
’E Teacher Course Recommendation

o9 . .
Boﬁ Add Substitute Instructions

HELLO.

Student Nickname|

@

Tina rant, Timothy  Horne, George

(=)
r

= Communication ®

e € \

- dedba KA I :

Johnson, James  Kanaga, Betty Klein, William Kokaliares, Jason Lemire, Lori Maarkovic, Rose
Seating Chart Screen

3. Enter the Nickname.
4. Tap Save.

eeeeo \erizon F 2:28 PM ¥ 1M%C
< Alpha - Last, First Student Nicknames

Period 0: Am Govt(1077)

__ID__| Gender | Grade | ______Nickname ______

ﬂ Billy Abbott 905483 Male 12 Buddy
2

Paula Addington 871686 Female 12

a Jose Coleman 874305 Male 12
U2\
ﬁ Kellie Crane 922759 Female 12 Molly

=:! Richard Crum 872047 Male 12
o
35 William Crum 872044 Male 12

Student Nicknames Screen
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1. Tap Home.
2. Select Communication.

eeee0 Verizon T

£ Class/Group List

{h\ Home

@ Charts

Home
@ Change Class
Grade Book
E Incident Referral
Teacher Course Recommendation

Add Substitute Instructions

Student Nickname

Communication

Johnson, James  Kanaga, Betty

Klein, William

2:13 PM ® 5%
Alpha - Last, First Edit
M ,
ttendan
P Atte dance
Teacher:
Jackson, Kathy
ERONT Room:  Period:
a 216 0
- > Course:
~¢ el | Am Govt
N I
A\ V Student:
Section:
‘ellie Crum, Richard ~ Crum, William 1077 o

Kokaliares, Jason Lemire, Lori

®

L
Horne, George

@®

Tina

|~
Maarkovic, Rose

Seating Chart Screen
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Select the email recipients. (1)

Select if you want to receive a blind copy. (2]

Enter a Subject and Message. (4

A L R

Tap Save. O The message is sent.

Select the groups or classes that should receive the message. (3)

®eee0 Verizon T 10:47 AM

Back to Chart Communication

% 89% D4

History

From: Jackson, Kathy (lee.test@edupoint.com)

To: People:

Student(s)

Classes for message:
Period 1: French Ill (1534)

(%)
Period 1: French 10 (1158) @ e
Q

Period 1: French Il (1458)

5
Blind copy me on emails | send { D 2

Note: In addition to messages being posted to
¥ the user's account, email will be sent to those
parents with vaild email address.

(Groups for message:

Extra Credit Assignment

Subject:
Message:

discuss new vocabulary from what you watched.

To earn 20 extra points, watch a French movie or TV program this weekend and be prepared to

S A
q w e r t y u i o} p Q)
a s d f g h j k I return
72 z X c % b n m : 7 O
2123 ) 2123

Communication Screen
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Using Synergy Mail
Viewing Synergy Mail

1. Tapthe Synergy Mail icon at the bottom of the Class/Group List screen to open Synergy

Mail.
iPad = 10:45 AM @ o Not Charging (s |
¢ Login Class/Group List Logout
Hape High School hd Spring v
Spring (11/27/2017 - 07/06/2018)
- ARt Taken: Room:216
Period:0
Course: Section ID: Count: Term:
Am Govt 1077 26 52
- Att Taken: R : 218
Period:1 e eom
Course: Section ID: Count: Term:
Psychology Il 11689 15 82
Prin Eng | 128 256 s2
- Att Taken: Room:218
Period:2
Course: Section ID: Count: Term:
Am Govt 1269 29 §2
. Att Taken: Room:216
Period:3
Course: Section ID: Count: Term:
Am Govt 1369 25 S2
- At Taken: Room:216
Period:4
Course: Section ID: Count: Term:
Am Govt 1489 24 82
Groups
Cheerleading
Period: Date: Count:13

TeacherVUE Class/Group List Screen
2. Tap the folder and message to view.
3. Use theicons in Synergy Mail to perform actions.

. Fj —Marks a message as Read or Unread

. E — Moves the current message to the Inbox, Sent, Trash, Alerts, or custom folders,
depending on the folder in focus
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o U —Moves the message to the Trash folder or deletes

[\,
The icon changes to Delete when viewing the Trash folder.

. A Replies to or forwards messages

. & — Allows you to create signatures for both new messages and replied to/forwarded
messages

. Opens the New Message screen

il Verizon & 12:45 PM 3 81% mm)
- K3
< nbox (1 P B U<~
.| & Billy Abbott
From: = Student

To: <O, Kathy Jackson | O, Kim Gordon <O, David Gardner | <O, Mark Swartz | O, SaraPatenge | <O. Rober
: hZ Teacher Teacher Teacher N Teacher Teacher Teache!

CC:

Need homework for next week.

June 17,2019 at 4:46 PM

Hello, I will be out of school next week and would like for you to send me my assignments so that I do not fall
behind. Thank you.

Message Detail

4. Tap the folder name at the top to select a different folder.

all Verizon & 12:45 PM 3 81% )
P — g
< Mailbox Inbox Close p ﬁ (] <:§ O [zl'
Billy Abbott June 17, 2019  at 4:46 PM

Need homework for next week.

Hello, I will be out of school next week and

would like for you to send me my assignment <O, David Gardner | O, Mark Swartz || O, SaraPatenge | <O, Rober|

Teacher Teacher Teacher Teache
® Admin User June 17, 2019 at 4:37 PM

Professional Development Op...

Staff, please review the professional
development opportunities that can be found...

Phillip Aaron September 3, 2018 at 1:2...
Project Extension

My child has been at home working on his

project but may need an extension due to his...

would like for you to send me my assignments so that I do not fall

Message Detail
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Composing Messages

1. Tap ™ to open the New Message screen.
2. Tap From to change the name in the From field.

Cancel New Message Send
From: I Staff - Thara Sridhar - District - I
Staff - Thara Sridhar - District O
No Reply - District @
Add to Contact: O
cc/Bcc
Sco
Q w E R T Y U | 0] P &
A S D F G H J K L return
| ?
+ 7z x ¢ v B N M +
M2 @ 9 7123

New Message Screen
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3. TapTo.
4. Locate the recipients to add.

Search Close

Parents | Students

Classes User Groups |Student Gro...| Mass Email | Contact Lists

To

School  King High School

Allen Rhoadarmer
Amanda Bennett
Andrea Box
Andrea Christ
Angie Guerrero
Anna Cicero

Anna Roberts
Anna Wantland

April More/staff

King High School

King High School

King High School

King High School

King High School

King High School

King High School

King High School

King High School

Search Screen

5. Enter any necessary message information.

6. Tap Send.
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Security Overview

The PAD Security screen (Synergy SIS > System > Security > PAD Security) and the Security
Definition screen (Synergy SIS > System > Security > Security Definition) define security for
each of the screens discussed in this guide. This section outlines the security location for each of the
screens within Security Definition.

4 )
Edupoint recommends that users only secure reports through PAD

L Security instead of the Security Definition screen. )

See the Synergy SIS — Security Administrator Guide for more details

L regarding security definitions. )

TeacherVUE Security

Use the PAD Security screen to restrict a user group or an individual user’s access to certain
components within TeacherVUE.

T See the Synergy SIS — Security Administrator Guide for more information
on PAD Security.

Restricting a User Group’s Access

Navigate to Synergy SIS > System > Security > PAD Security.
Navigate to Mobile Apps > .
Selecta User Group Name.

A oo~

Click Show Detail. The list of components displays.
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5. Selecta value in Access for the component you want to restrict.

« View Only— Gives the User Group the ability to see but not update the data on the

screens

o No—Denies the User Group access

PAD Security
+ Save | “yUndo
Navigation Security
Product Access Definition

® Global Access

Yes v | |Yes ~| |Yes

Product Access Definition Security

P Fees - Standard
Grade Book
Grading
Health
LMS
Locker
Mass Scheduling
= Mobile Apps
|3 AdminVUE Security
CounselVUE Security

T TTw

&

|8 HealthVUE Security

View Access Report Access Audit Access

Q

Q

S
4

Document Security

® Administrator
Delete All Rows
~ |Yes -

User Name
User, Admin | &

Name: K12.MobileInfo.TeacherVUE Security

Group Access User Access Access Profile

View Substitution Quick Launch Text View Name Override

© Access | [ Hide Detail |

<H- >
[ine ™ userorouprame - [ECTRTRE :

4 KioSkvUE Securty ! Puic [Lne | _wype T TabMame T Access T
TeacherVUE Securil .
m n Admin Hope High - Tab Allow Teachers to Attach Student Photo -
P MTSS
b Non PAD n Curriculum Directors
P Online Registration
b Parent - Dual Login
b Query n Report Card Specialist - Art
p Schedule
p Siaf n Report Card Specialist - PE
b Student Role - Admin
b Student Programs
B Survey “ Role - Assessment Teacher Lead
Syste - P .
[> & “ Role - Assistant Principal
PAD Security Screen

6. Click Save. The security rules are reflected in the mobile application for the selected user

groups.

83

Copyright 2015-2020 Edupoint Educational Systems, LLC



	About This Manual
	Conventions Used in This Manual
	Before You Begin
	Software and Document History

	Table of Contents
	Chapter 1: Overview
	TeacherVUE Overview
	Requirements

	Getting Started
	Logging In
	Choosing a Class


	Chapter 2: Setup
	Synergy Setup
	Mobile Apps Setup
	Setting Up an Error Message
	Setting Up User Groups
	Setting Up a User
	Additional Setup for TeacherVUE

	Device Setup
	Installing the App on a Device
	Setting

	Standards-Based Grading Setup
	Standards Setup
	Config Value Setup
	Grade Book Setup


	Chapter 3: Using TeacherVUE
	Working with Seating Charts
	Creating a Seating Chart
	Selecting a Seating Chart
	Editing the Seating Chart

	Taking Attendance
	Taking Attendance by List

	Using Grade Book
	Accessing Grade Book
	Setting Grade Book Options
	Adding New Assignments
	Entering Scores
	Using Assignment Drop Box
	Viewing Student Score Details
	Standards-Based Grading on iPad

	Student Information and Notes
	Capture and Attach Student Photo
	Viewing Student Information
	Pronunciation of a Student's Name
	Using Notes About Students
	Recommending Courses for Students
	Entering a Discipline Incident
	Entering Substitute Instructions
	Entering Student Nicknames
	Sending Emails

	Using Synergy Mail
	Viewing Synergy Mail
	Composing Messages


	Chapter 4: Security
	Security Overview
	TeacherVUE Security
	Restricting a User Group’s Access



