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About This Manual

Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released in multiple volumes to meet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature and myriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

« Bold indicates user interactions such as a button or field on the screen.
« [talics indicate the option to select or text to enter.
« Notes, Tips, References, and Cautions display in the margin to provide additional information.

4 N{ '
Notes provide additional information o T'ES suggestfadvance?].optlzns or
about the subject. w ot (?r ways of approaching the

subject.

\. J \. S

{ N/ )
References list another source of Cautions warn of potential problems.

information, such as another manual Take special care when reading
or website. ) these sections. )

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements and make sure the district's computer hardware and software meet the minimum
requirements.

Software and Document History

Document Release Software
Version Date Release

Description

4.0 May 2017 2018 Added Focus Tokens in Edit the Query Manually
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Document Release Software
Version Date Release

Description

Updates:

« Reorganized the topics and added content.

« Added Mail Merge Property definitions to the Sort/Output
Options Tab.

o Added PAD Security
« Added Synergy Actions to Report Overview

5.0 Dec 2017 2018.01

« Added Synergy Actions

« Added Viewing and Managing Scheduled Reports in Job
Queue

« Modified scheduling reports in Advanced Tab

- Jun 2018 2019 No changes required
Updates:

« Added Query Using No Show Date in Query Examples

« Added Auto-Populate Student Information in User Defined
Reports to Save a Query as a Report

« Added filtering by query Description to Job Queue and Job

Queue Admin
6.0 Dec 2018 2019.01
« Added editing of recurring jobs from the Job Queue screen in

Job Queue
« Added the Aftach PDF To Students section to Sort/Output Tab

« Updated District Report Options for Administrator and
Counselor filters

« Added Report Substitution

Updates:

« Added an example for Report Substitution

7.0 Jun 2019 2020 « Created the Query-Based Reports chapter and added
Manage User-Defined Reports and moved Add Dynamic
Lookups on UD Report Interfaces and SQL Server Reporting
Services (SSRS) in Synergy

- Mar 2020 2021 No changes required
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Controlling Buttons on Find Results Screen
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Lookup Table Setup

Some drop-downs and checkbox lists use values configured in lookup tables. Hover over a field to
view a tooltip icon that indicates which table controls the field.

Open Lookup Table
Revelation-Phone Type

| Home v  480-555-1

055-3

Cell
Fax
EC
Home

Mobile
Pager

Work

Lookup Table Values Example

Product-owned lookup tables use hard-coded values that are core to the programming and cannot
be changed. You can customize other lookup tables to match district specifications and state
reporting needs.

{ )
|| Consult the list of lookup tables for your state in the appropriate State
Reporting Guide to identify tables that require a specific value.

The Name of the table is listed and the Namespace lists the business
object the table belongs to at the top of the table.The Locked value
E indicates if the table is locked and product-owned.

Name: Dwelling Type Namespace: K12.Demegraphics Locked: No

Dwelling Type Lookup Table

Edupoint Proprietary and Confidential



Query and Reporting Guide 11
Chapter 1: Lookup Table Setup

Add Values to Lookup Tables

Hover over the field and click the tooltip icon 9t open the Lookup Table

O screen in a new window for editing. This allows you to quickly edit values.

= Refresh the original Synergy SIS screen after modifying values in lookup
tables to view changes.

1. Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
2. Locate the appropriate table.

(@ Early College Scholar
(= Education Level

English Prof
IEJ Enter Code
@ Grade

= Graduation Plan
@ Graduation Semester
PAD Tree

Namespace: K12 Name: Enter Code Locked: N
[ Use Coge as the State Code
All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value

Lookup Values + Add

State Fadzlal s
Ed-Fi Code
Line Code Year Year
End

New to District

- ena
“ 0 R1 PTEVIOUSW In School
nn 1] R2 Return from Last Year

Enter Code Lookup Table

Click Add in the Lookup Values section to add a new line.
Enter a ListOrder to display the list in a specific order, if needed.
Enter a Code. This value must be unique.

o gk~ w

Enter a Description. This information displays as an option in the drop-down.

s Thelookup values are sorted by ListOrder first, then by Code, and
==! then by Description.

7. Enter the Other SIS code to import data during the conversion process from another student
records system.

8. Enterthe State Code, if assigned.

9. Enterthe Alt Code 3 and Alt Code SIF if used for reporting or system interoperability
purposes, if needed.

10. Enterthe Ed-Fi Code if your district is part of the Ed-Fi Alliance, if needed.

See your State Reporting Guide to identify if there is a specific code
L-J required

Copyright 2016-2020 Edupoint Educational Systems, LLC
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11. Enter a Year Start and/or Year End date to activate or deactivate the code, if appropriate.

Inactive codes show in historical data but are not available for
sl selection for new records.

12. Click Save.

Assign a State Reporting Code to an Existing Lookup Table Value

[ See your State Reporting Guide for more information. J

1. Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
2. Locate the appropriate table.

3. Enter the appropriate state reporting Code, State Code, or Alt Code 3 on a populated
Lookup Value line.

Mamespace: K12 Name: Enter Code Locked: N
Use Code as the State Code

All values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value

Otmersis 4 state Code m

@  Lookup Values + add

Year Start $

MNew to District

Re-Enter

Previously In School

Return from Last Year

Enter Code Lookup Table
4. Click Save.

Deactivate a Lookup Table Value

This procedure describes how to deactivate a lookup table value containing codes that are no longer
valid. Deactivated values are no longer available for selection but remain in Synergy SIS for
historical reporting purposes.

Do not modify or delete lookup table values that contain outdated state

A reporting codes. These are still used for historical reporting purposes.
Instead, deactivate the value and then add a new lookup table value that
contains the updated state reporting codes.

1. Navigate to Synergy SIS > System > Setup > Lookup Table Definition.
2. Locate the appropriate table.
3. Remove the text in State Code on the lookup value line.

Edupoint Proprietary and Confidential
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4. Selectthe last year the lookup table value is valid in the Status Year End field.

Mamespacs: K12 Name: Enter Code Locked: N
[ Use Code 3= the State Code

B® Lookup Values = Add

Description +
New to District
Re-Enter
Previously In School

Return from Last Year

All values reported o state will be used from the leckup code and not evaluate to the State Code unless the State Code is non-blank for & given value

State Code & AltCode3 +

Year Start 4| Year End 4

Enter Code Lookup Table
5. Click Save.

Sort Lookup Values

Click the arrows in any column heading to temporarily change the sort order of the Lookup Values

section.

Namespsce: K12 Name: Enter Code Locked: N
O Use Code as the State Code

All values reported to state will be used from the lookup code and not evaluate fo the State Code unless the State Code is non-blank for a given value

@ Lookup Values + add
n ListOrder 4 Code 4 Description 4 Other SIS

MNew to District

ENEN- Z
ENEN- e
ENEN- m
ENEN -

Re-Enter
Previously In School

Return from Last Year

4 State Code # AliCode3 %

]
N L
Year Start & YearEnd 4

-

Enter Code Lookup Table

Change the ListOrder to permanently modify the sort order.

Mamespace: K12 Name: Enter Code Locked: N
[l Use Code as the Stats Code

All values reperted to state will be used from the lookup code and not evaluste to the State Cede unless the State Code is non-blank for @ given value
©  Lookup Values

=+ Adg

MNew to District
Re-Enter

Previously In School

Return from Last Year

'0
:
X L =

Enter Code Lookup Table

13
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Lookup Table Definitions

* Indicates there are specific entries required for these lookup tables. Click the lookup table name to be redirected to
a these specific entries.

A Indicates there might be state-specific entries required for these lookup tables. Reference your state reporting guide
for these values.

Lookup Table Purpose Screen Tab m Field

Revelation.Queryinfo

Synergy SIS > Query NA NA Group
Public Queries All Public Queries Group
Synergy SIS > Query a
Group queries by function Admin Nominated Queries Nominations uery
Group Group
(group)
Synergy SIS > System >
Setup > Dashboard NA NA Group
Control

Edupoint Proprietary and Confidential



Chapter 2:
Running Reports

Report OVervieW . 16
Job Details Window __ ... . 17
Synergy Actions .. 18
Options Tab ... . 18
Label Setup Tab ...l 19
Sort/Output Tab ... L 20
Conditions Tab ... .. 25
Selection Tab ... . 29

Advanced Tab 31



16 Query and Reporting Guide
Chapter 2: Running Reports

Report Overview

Synergy SIS offers numerous pre-defined reports you can print. You can also customize each report
at the time you print it.

Four types of reports display in the PAD tree.

« Individual — 200-level reports are Individual reports. These print information for a single
student per page and can be printed for multiple students at once.

« List—400-level reports are List reports. These show details for multiple values, such as
students or teachers, on one page.

« Summary - 600-level reports are Summary reports. These provide numerical totals for each
category specified.

« Extracts —800-level reports are Extract reports. These export information from Synergy SIS
into a text file that can then import data into another program.

There are several buttons at the top of the screen. They are:

« Print —Use to view a PDF of the report. You can save the file or send it to a printer.

[ Print options change based on selections made in the Advanced J
tab.

« Save Default — Use to save the options you selected as the default options for the report.
These settings remain after printing the report, navigating to another tab or screen, and
logging out.

Saving defaults saves the selected options on the Options or Label
Setup tabs. The saved defaults on the Options tab are specific to
each school and user.

« Reset Saved Default — Use to remove the saved default settings
« Email Me — Use to send the completed report to your email

7 Report ATD404: Daily Tardy List Allw ™ L€ w @& € clicloe

| = Print Save Default Email Me |

Mame: Daily Tardy List Mumber: ATD404 Page Orientstion: Portrait

Options Sort f Output Conditions Selection Advanced

Report Interface Screen

Every report has a set of tabs to define the output of the report.

« Options — This tab lists a set of options specific to the report that you can set.

« Label Setup — This tab defines the label dimension on reports that print labels, such as
GRD802, GRD805, GRD806, and GRD808.

» Sort/Output — This tab allows you to change the sort order of the data and the format of the
printed report.

« Conditions — This tab allows you define conditions to limit the information included in the
report to the records that match the condition

Edupoint Proprietary and Confidential
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« Selection — This tab allows you define which students or student groups to include in the
report.

« Advanced - This tab allows you to schedule when you print reports.

Job Details Window

The Job Details window opens when you click Print.

Job Details:
Job Detail

09/11/2015 16:14:35 HLTE02 Class Incident Summary Report
L

Status

In progress
o, oo

| Check Status Later Jf % Abort|

Job Details Window

« Click Abort to cancel the report
o Click Check Status Later to close the Job Status window.

You can still review the report and its results from the Job Queue
Viewer screen.

When the report finishes, the Job Status window closes and the report opens in a PDF Viewer.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Synergy Actions

Synergy Actions:

« Displays on any focused to a student

« Includes most reports that have a Student grid in the Sort/Output tab, for example, the
STU204 contains a Student Transcript Student grid

The Actions ( = ) menu displays reports that are student-based.

v Student »
Student b | T

oemo; [ Reports @ Processes
Last Mam

Abbott

@ Studen

FOP412: Fees Colle
FDP418: Student Fe ist - [4] Mass Update Student Conference -
Cel
' DD01341311 03/15/2000 & Mesa Birth Certificate or Affidavit -
Student Screen

Options Tab

This tab lists a set of options specific to the report that you can set.

7 Report ACC501: Classroom Accommodations by Section
B Print | Save Default Reset Default Email Me

MName: Classroom Accommedations by Section Mumber: ACC501 Page Orientation: Landscape

Options Sort / Output Conditions Selection Advanced
@ Section Info
As Of Date
\ =]
Section ID
-

Teacher Name

@ Student Info
Perm ID

Last Name First Mame

Grade
- -

Report Interface Screen

-
The Synergy SIS guide for the module outlines each of these report-

L specific options.

4 )
E Click Save Default to use the settings on the Options tab each time you

L run the report. )

Edupoint Proprietary and Confidential
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This tab provides fields to specify the dimensions and orientation of the labels used for printing.

& Print || save Default Email Me

Name: Grading Labels Number: GRD802 Page Orientation: Portrait
Options Label Setup Sort / Output Conditions Selection Advanced

Label Type
Avery 5160 Mailing Labels 1"x2 5/8" -

@ Label Setiings

Side margin
Topmargn | ¥ [ Herizontal plcch——

dth r s
Height osn
l

—Humber across———————————

vertical pitch

Top Margin (in.) 0.50 Label Heignt (in.) 1.00
Side Margin (in_) 019 Label Width (in) 263
Vertical Pitch (in.) 1.00 Number Across 3
Horizontal Pitch (in.)  2.75 Number Down 10
Page Size 8.5x11 Letter -

Page Orientation  Porirait -

Row Height defines height of value fields for a given row. If blank the system calculates the height automatically. The Row Spacing
is the defined height of blank space between two rows. If blank row controls align top and botiom

Row Height

Row Space

Font Size (in pis)

@ TO ENSURE PROPER PRINTING READ THIS FIRST

Afer clicking the Print button, be sure to set these values in the PDF reader under Page Handling:
1. "Page Scale” should be set to "None"
2. "Auto-Rotate and Center” should be unchecked

Failure to have these values set properly may result in misaligned labels.

¥ Report GRD802: Grading Labels cCee

GRD802 - Grading Labels Report Interface Screen

Tab Options:

« Label Type — Select the label you use for printing labels.

« Selectone of the Label Type options to auto-populate the Label Settings section.

« Leave the Label Type field blank to clear the fields in the Label Settings section and
allow you to manually enter the values.

, Leave the Label Type blank if the label is not listed in the drop-down.

Click Save Default to use the label settings each time you run the report.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Sort/Output Tab

This tab changes the data sort order and the printed report format. You can also attach additional
reports and mail merge documents to the report.

7 Report HLT602: Class Incident Summary Report

[#]
G
o
[}

=4 Print Save Default ed Default Email Me Ai L] ﬂ 6 G L] 'l *" '
Mame: Class Incident Summary Report Mumber: HLT602 Page Orisntation: Portrait
Options Conditions Selection Advanced
3@ Cutput (@ Label Optionz
File Type Prompt for download ~ Show Active/Inactive Display "Gonfidential” Display "Printed by" User ID
FOF - (= Active And Inactive | = ~ | | Show "Printed by” UserID | =

© Phone Number Options

Mask Phone Mumbers
Mask unlisted phone numbers -

Class Incident Summary Mandatory Sort Properties:
Mone

® Class Incident Summary

R N

- SectionlD (Class Incident Summary. SectionlD) b Ascending

- Student Name (Class Incident Summary. StudentMame) - Ascending -

@ Mail Merge Options

Merge Document Merge Cutput Type Merge Language Property

The Merge Language Property is used to determine which version of the document (defined in Mail Merge setup) will be created. If there is no
comesponding document for the given language (or this fisld is left blank) the default letter is used.

Report Interface Screen, Sort/Output Tab

Edupoint Proprietary and Confidential
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Tab Options:
« File Type — The default file type for most reports is PDF, but you can generate reports in the
following formats:
« TIFF Image — A graphics file
o« CSV - A comma-separated values file
o Excel— A Microsoft Excel version 1997-2003 format file
o« HTML — A web page in the standard Synergy SIS format
o Rich Text— A document file (basically Microsoft Word format)
« Text File — A plain text file with no formatting, in tab-delimited format
o XML — An extensible markup language file
« PDF - A Portable Document Format for Adobe Reader

« Prompt for download — Select to generate a prompt to either save or open the report after it
generates.

File Download x|

Do you want to open or zave this file?

s Mame: .. ut_F6b49a7c-8553-419c-b32a-bf a262bdec263. POF
i Type: Adobe Acrobat Document, &4.8KE

Fram: srw-tsc

Open Save

harm your computer. If pou do nok tugt the gource, do not open or

I--"’\ While fileg from the Internet can be useful, some files can potentially
N save this file. “What's the risk?

Report Download Prompt

« Show Active/lnactive — Select an option to include active, inactive students, or both on the
report. Leaving this field blank includes both active and inactive students.

« Display "Confidential” — Select an option in to display the word Confidential on the report.
The options allow you to indicate where the Confidential label displays on the report: Footer,
Header, or Header & Footer.

N Hope High School Year: 2017-2018
-~ Class Incident Summary Report Report: HLT602
Demo Schaol District
B ' 07/03/2017 - 07/06/2018
SectionlD: Course ID: Course Title: Teacher Mame: Room: Period:
0001 SC422 Life Science Tofft, Robert 120 4

Student Name Perm ID Gender = Grade Total Visits
Printed by Admin User at 10/31/2017 2:35 PM Edupoint School District | CONFIDENTIAL | Page 1 of 1551

Report Header And Footer With Confidential Label

« Display "Printed by" User ID — Select either Show "Printed by" User ID or Hide "Printed
by" User ID. Leaving this field blank shows the "Printed by" User ID.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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« Mask Phone Numbers — Select either Mask unlisted phone numbers or Show unlisted
phone numbers. Leaving this field blank masks unlisted phone numbers.

® Phone Number Options

Mask Phone Mumbers
Mask unlisted phone numbers

Report Interface Screen, Sort/Output Tab

« Mandatory Sort Properties — If the report was set up with a mandatory primary sort, this sort
displays as Mandatory Sort Properties and cannot be changed.

The default sort order displays in the middle of the screen. The properties or fields listed are
different for each report. The report sorts by the order the properties are listed. For example,
the report below is sorted first by the section ID, then by the student’s name.

« Sort By — Select another option to change how the report is sorted.

[ The list of properties available for sorting is different for each J
=il report.

« Sort Order — Select an option to change the direction of the sort.
« Ascending sorts from smallest to largest value or from A to Z.
« Descending sorts from largest to smallest, or from Z to A.

« Click Add to add a new property to sort by. Select the property from the Sort By
column and select the direction of the sort from the Sort Order column.

« Selectthe box in the X column to remove the property immediately.

Class Incident Summary Mandatory Sort Properties:
Mone

@ Claszz Incident Summsary = Add
u SectionlD (Class Incident Summary. SectionlD) = Ascending
nn Student Mame (Class Incident Summary. StudentMame) - Ascending -

Mandatory Sort Properties

» Additional Report to Run — Select to run additional labels for the report in conjunction with
the primary report.

{ E Not all reports have this field. ]

« The labels print in exactly the same order as the report with exactly the same students,
making it easier to complete a mailing.

« There are three additional reports currently available:

o STU424 - Student Oldest or Youngest prints one mailing label per household
with the information from either the oldest or youngest sibling.

o STU802 - Student Mailing Labels uses the student’s mailing address.

Edupoint Proprietary and Confidential
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o STUB803- Student Household Labels uses the parent’s mailing address.

Student Mandatory Sort Properties:
Mone

@ Student

nm_
- Last Name (Student.LastName) - Ascending

“n First Name (Student FirstName) - Ascending -

““ Middle Mame (Student MiddieName) «  ascending -

“- Perm ID {Student. SisMumber) - Ascending -

n“ EdFi ID (Student EdfilD) » | Ascending -

““ State |10 (Student State StudentMumber) - Ascending i

[Additional Report to Run
| 5TUS03 - Student Household Labels | -

& W&t Merge Uphons

Report Interface Screen, Sort/Output Tab

« Mail Merge Options — Select from these options to print the report using a predefined mail
merge document.

« Merge Document — Select the mail merge template to use for the report.
o Merge Output Type — Select either Word Doc or PDF.
« Merge Language Property — Select the language to print the document.

« Home Language — Prints in the language defined by the Home Language field
on the Student screen.

« Language to Home — Prints in the language defined by the Language to Home
field on the English Language Learners screen.

o Primary Language — Prints in the language defined by the Primary Language
field on the Student screen.

The language currently defaults to the Home Language of the
student defined on the Student screen. When the merge document
prints, it looks up the language of the student and then looks to see if
==l there is a mail merge template saved in that language. If a mail
merge template is not available in the student’s language,
Synergy SIS uses the default language.

See the Synergy SIS — System Administrator Guide to create a mail

merge template in 1.0.
o

See the Synergy SIS — Mail Merge 2.0 Guide to create a mail merge

template in 2.0.
\. J

« Attach PDF To Students — Complete this section on student related reports to automatically
attach the document to the Documents tab for a student in Synergy SIS. Completing this

Copyright 2016-2020 Edupoint Educational Systems, LLC
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section on report cards creates electronic or paper copies of report cards and attaches
electronic versions to ParentVUE, depending on the rights of the parent/guardian.

There are two versions of this section. Report cards use a different
E version than the reports.

Additional setup may be required for the document to successfully
attach to the student record.

« Attach to Student — Select this option to attach the document to the Documents tab
of the Student screen for the students defined on the Options tab.

- Document Category — Select a category for the document. You must have access to
Doc Category for it to display.

« Doc Comment — Edit the comment if needed. The document's file name displays by
default.

« Attach to ParentVUE — Select to attach the document to ParentVUE or StudentVUE.
This is only visible on student-related reports.

« Attach Type — Select whether to print and electronic, paper, or both electronic and
paper versions of report cards. This is only available on report cards.

® Attach PDF To Students

Attach To Student Document Category ~ Dot Comment
Attach To ParentvVUE

Report Interface Screen, Sort/Output Tab
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Conditions Tab

This tab allows you to filter a report separately from the options available on the Options tab.

Filtering a report limits the information included in the report to the records that match the filter or
condition.

7 Report REC201: Permanent Record «cEee

& print Save Default Reset Saved Defaulta Email Me

Name: Permanent Record Number: REC201 Page Orientation: Portrait

Options  Sort/ Output Selection  Advanced

@ Student + add

=l e [ e [

Report Interface Screen, Conditions Tab

( N
Conditions compare each record that Synergy SIS would normally include
in the report to the condition. If the record matches the condition,

Synergy SIS includes it in the report.

A condition has three main parts:
E « Which property in the report to examine
« The mathematical operation to use, such as Equal or Not Equal

o The value to use as the criteria

Written out, it would look like this:

Property = Value or Property # Value

\. J

Tab Options:

o Click Add to create a new Condition.

E You can add multiple conditions. A record must match all the
conditions entered to print.

¥ Report REC201: Permanent Record < ccee

é Print Save Default Reset Saved Defaultﬁ Email Me

Name: Permanent Record Number: REC201 Page Orientation: Portrait

Options Sort / Output Selection Advanced
@ Student
| * [t conaon | ot loperator e |

Report Interface Screen, Conditions Tab
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« Condition — Select the property to use for the filter.

s

\.

~
The list of properties available is different for each report.
The properties are generally items from the primary table
of the report. For example:

« Areport about students provides student
properties such as the student’s language, birth
date, city, and so on.

« A report about sections provides section
properties such as the section ID, course title,
room number, and so on.

The name of the table where the property comes from
displays in parentheses after the name of the property.
This is useful for selecting properties with the same name
in more than one table. For example, there isa Phone
property both in the physician records and in the student
records.

Phone|{Physician. Phone)
Phone [(Student. PrirmaryFPhone)
Phone (StudentSchoolYear. DropOffRespPhone)

Property List

« Operator/Not — Set the condition to one of the following:

Selecting Not adds a not before the operator. For example, if you

set the Operator to Equal To and select Not, the operation
becomes Not Equal To.

« Contains— The property selected must contain the value entered. For example:

« Equal To— The property you select must be exactly the same as the value entered. For
example:

« Ifyou select Email as the property and enter ‘yahoo’ for the Value, the report lists
all students with an email address that contains the letters yahoo anywhere such
as, billy@yahoo.com, melissa@yahoo.com.

« Ifyou add Not, it lists all email addresses without yahoo in them such as,
george@gmail.com, sandra@hotmail.com.

« Ifyou select Home Language as the property and enter English as the Value, the
report lists all students whose home language is English.

« Ifyou add Not, it lists all students whose home language is not English.
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Ends With — The property you select must end with the value entered. For example:

« Ifthe section ID were created with the Course and Period option and you enter
01 as the Value for the section ID property in a report, it lists all sections for
period 01.

« Ifyou add Not, the report lists all sections not in period 01.
Greater or Equal— The property you select must be greater than or equal to the value
entered. For example:

« Ifyou select Expected Graduation Year as the property and enter the Value
2009, the report lists all students with an expected graduation year of 2009 or
later (2009, 2010, and so on).

« Ifyou add Not, the report lists only students with an expected graduation year of
2008 or earlier.
Greater Than— The property you select must be greater than the value entered. For
example:

« Ifyou select Expected Graduation Year as the property and enter the Value
2009, the report lists all students with an expected graduation year of 2010 or
later (2010, 2011, and so on).

« Ifyou add Not, the report lists only students with an expected graduation year of
2009 or earlier.

In List— The property you select must include one of the values entered in the Value
field. Enter list values in the Value field and separate them with a comma. For example:

« Ifyou select Grade as the property and enter the values 1, 2, 3, the report lists all
studentsin grades 1, 2, or 3.

« Ifyou add Not, the report lists students notin grades 1, 2, or 3.

Less Than — The property you select must be less than the value entered. For example:

« Ifyou select Age as the property and enter the Value 15, the report lists all
students younger than 15 (14, 13, and so on.).

« Ifyou add Not, the report lists only students 15 or older (15, 16, 17, and so on).

Starts With — The property you select must start with the value entered. For example:

« Ifyou select Enter Code as the property and enter the Value R, the report lists all
students whose enter code started with R (R1, R2, R3, and so on).

« Ifyou add Not, it lists all students with enter codes that do not start with R (E1,
E2, and soon).

Copyright 2016-2020 Edupoint Educational Systems, LLC



28 Query and Reporting Guide
Chapter 2: Running Reports

o Value — Enter the value to use for the condition. The value can be numbers or letters and it is
not case-sensitive.

« When using a value from a drop-down, enter either the Code or its Description. For
example, for Gender enter either M or Male.

« When entering a value for a property with a checkbox, use Y for selected or N for
cleared.

« When entering a date, enter itin MM/DD/YY or MM/DD/YYYY format.

4 N\
« When using dates in a condition, you must enter a full date as a
value, such as 09/01/2009.

« Tofilter a date, the most useful operators are:

o Equal To- List all students who have the same enter date
« Greater Than — List all students who started after a specific

O date

o Greater Than or Equal— List all students who started on or
after a specific date

o Less Than—List all students who started before a specific
date

o Less Than or Equal— Llist all students who entered on or
before a date

\. /

« Selectthe X column to remove the condition.

7 Report REC201: Permanent Record Ay m L € n @ L 00

= Print Save Default Email Me

Mame: Permanent Record Mumber: REC201 Page Orientation: Portrait

Options Sort f Quiput Conditions Selection Advanced
@ Student | e Add
A S
Home Language (Student. Homelang * b EqualTo - Spanish

Report Interface Screen, Conditions Tab
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Selection Tab

This tab allows you to filter by Student, Student Group, Counselor, or Staff Member. If the reportis a
student-based report, you can select the specific students or student groups you want to include in
the report. This option is only available if the report is student-based.

7 Report REC201: Permanent Record Awe L e u @ ccoo

o= Print Save Default Reset Saved Default Email Me

Mame: Permanent Record Mumber: REC201 Page Orientation: Portrait

Options Sort / Quiput Conditions Advanced

Object Type
- | |Select
Clear
2]
ke o
@ Select Groups to Filker | e fdd

K s o

Select Counsslor Filter

Select Administrator Filter

Report Interface Screen, Selection Tab

Tab Options:
Filter by Student

o Object Type — Select Student.

« Select — Click to use the Chooser to add students to the list of students to include in the report.
« Select the box in the X column to remove the condition.

« Clear - Click to remove the entire list of students as criteria for the report.

7 Report REC201: Permanent Record Al €™ L€ w @& L c20e

& Print Save Default Reset Saved Default Email Me

MName: Permanent Record Mumber; REC201 Page Orientation: Portrait
Options Sort [ Qutput Conditions Selection Advanced

Ohbject Type
Student - | | Select

Clear

@

B

bhott, Billy C.

Report Interface Screen, Selection Tab
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Filter by Student Group

You can select Student Groups in addition to individual students or as a

stand alone condition.

« Click Add inthe Select Groups to Filter section to add a new line.

o Student Group — Select a student group to filter by.

7 Report REC201: Permanent Record

o Print Save Default Reset Saved Default Email Me

Name: Permanent Record Mumber: REC201 Page Orientation: Portrait
Options Sort { Qutput Conditions Selection Advanced

Object Type
Student | | Select

Clear

@

@ Select Groups to Filter

R R

n Line Student Group

AL €@ e, coleo

Select Counselgd After School Program
AD .
Baseball

Basketball
Cheerleading
Chess Club
Faootball

Mational Honor Scty
Volleyball

Select Administ

Report Interface Screen, Selection Tab

Filter by Counselor or Administrator

You can select a counselor or administrator in combination with individual

students, student groups, or alone.

« Select Counselor Filter — Select the counselor to use for the report.

« Select Administrator Filter — Select the staff member to use for the report.

7 Report REC201: Permanent Record

& Print Save Default Reset Saved Default Email Me

Mame: Permanent Record Mumber: REC201 Psge Orientation” Portrait

Options Sort / Output Conditions Selection Advanced
Object Type
Student ~| |Select
Clear
=)
=
- bbott, Billy C

@ Select Groups to Filter

Select Counselor Filier

Select Administrator Filter

Lo

m Student Group

Al @S €u @ e clzee

- Add

Report Interface Screen, Selection Tab
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Advanced Tab

By default, when a report prints, it runs once and the options selected on all of the tabs of the

interface reset. This tab allows you to run reports on a scheduled basis. When reports are
scheduled:

« They run every time with the options selected on all of the tabs of the report interface at the
time the report first ran.

« They run based on the year and school in focus.

( )
Select all of the options to use on the report on the various tabs of the

. ==l! reportinterface screen. )

N\

A You must schedule reports for a new school year once New Year Rollover

is complete.
\. J
7 Report REC201: Permanent Record AnTSEen®e ccee
& Print Save Default Email Me

MName: Permanent Record Mumber: REC201 Page Orientation: Portrait

Options Sort f Ouiput Conditions Selection Advanced

® Schedule Job

Schedule Task
Cnce -

® Naotification

Email the following address(es) upon completion
e.g. usen@servernet, userZ{@server2 com

Include the result report as an attachment

© External Interface

Fully qualifisd UNC destination cutput path for the report results. The output file name {if specifisd) can be static or includs {Date}, {Time} or
{DateTime} to create a unique output file name.
e.g. WSERVERVFOLDERWFILE({DateTime}. txt

Fully qualifisd UNC path to the external application to be launched upon successiul completion. Use {File}, {Path}, and {PathFils} tags to
optionally pass information about the output file to the application.
&.g. WServer\Foldsr\App ToExscute exe {Filg}

Report Interface Screen, Advanced Tab
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Tab Options:

« Schedule Task — Select the frequency you want the report to run. You can set reports to run
Once, Daily, Weekly, or Monthly.
{ )
Additional options display when selecting to schedule a task more
than once.

« The Print button changes to Print/Schedule and an additional
Schedule button displays.

« A message indicating the date and time the report will print next
displays in the Schedule Job section.

dsn@CEnZAsELeACRE Y celee
Email Me:

@ Schedule Job

Schedule Task  Start Time, Start Date Stop Date
Daily v (1033 AM ©| 1202212017 =

“This report willprint next on Friday, December 29th at 10:33 AM

@ Scheduls Tesk Daily

Every [T Dayls)

© Notification

© External Interface

Report Interface Screen, Advanced Tab
\ y,

« Start Time — Enter the time of day the report must run if running the report more than Once.

Enter only the time numerals. The system formats the field once
entered, for example, 900 formats as 9:00 AM. The defaultis the
time you created the report.

» Start Date — Enter the date to start running the report. It defaults to the date you created the
report.

« Stop Date — Enter date to stop running the report, for example, the date of the end of the
school year.

@ Schedule Job

Schedule Task Start Time Start Date Stop Date
Daily v 1020 AM | @® | 09114/2015 B &

Report Interface Screen, Advanced Tab
« Schedule Task — Select the specific schedule you want the recurring report to run.
o Daily — Enter the number of days between each report run. For example:
« Torunareport every day, enter the number 7.
o Torunareportonce aweek, enter 7.

@ Schedule Task Daily

Every 7 Day(s)

Report Interface Screen, Advanced Tab, Daily
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« Enter the number of Week(s) between each report run. For example:
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« Torunthereport every week, enter 7.

« Torunthe report once every four weeks, enter 4.

« Select the days of the week you want the report to run. For example, you could
schedule a report to run every week on Monday, Wednesday, and Friday.

® Schedule Task Weekly

Every 4 Week(s) on: Monday

Tuesday
Wednesday
Thursday
Friday

O saturday
[] Sunday

Report Interface Screen, Advanced Tab, Weekly

« Monthly:

« Select when to run the report on a Day of the month, such as the 15t or the 20t

or a specific weekday, such as the First Monday of the month.

« Select which months to run the report.

@ Schedule Task Monthly
O Day
-:o::- The First

Monday

~ of the month(s)

~ of the month(s)

January
February
March
April
May
June

July
August
September
October
November
December

Report Interface Screen, Advanced Tab, Monthly

33
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« Notification — After the report runs at its scheduled time, you can open and print the results of
the report from the Job Queue. However, you must remember to open up the Job Queue and
get the report at each scheduled instance. Complete the Notification fields to remind the
report users that the report ran, Synergy SIS via email.

« Enter the email addresses of the users to notify in the field provided. Separate multiple
addresses with commas. You must enter the full formatted email address, such as
user@domain.com.

4 )

Y ou must configure Synergy SIS to send email using the local

email server before sending notifications by email.

( )
See the System Configuration content in the Synergy SIS —
System Administrator Guide for instructions on configuring

email.
\ y,

« Include the result report as an attachment — Select to include the reportin the
email so users do not have to go to the Job Queue to view or print it.

@ MNotification

Email the following address(es) upon completion
e.g. user@server.net, user2@server2.com

[ Include the result report as an attachment

Report Interface Screen, Advanced Tab

« External Interface — You can save reports as a file to a location on a server. You can use this
function to export data from Synergy SIS that you can import or use in another program.

« Enter the full Universal Naming Convention (UNC) path and file name, such as
WSERVER\Folder\FileName.txt, in the field at the top of the External Interface section.

Toinclude the date and/or time in the file name to create a
0 unique file name, include {Date}, {Time}, or {DateTime} in the
= name of the file. For example, File{Date}.txt saves as
File20090703.txt.

@ External Interface

Fully qualified UNC destination output path for the report results. The output file name (if specified) can be static or
include {Date}, {Time} or {DateTime} to create a unique output file name.
e.g. WSERVER\FOLDER\FILE{Date Time}.txt

WSERVER\FOLDER'FII

Fully qualified UNC path to the external application to be launched upon successful completion. Use {File}, {Path}, and
{PathFile} tags to optionally pass information about the output file to the application.
e.g. \Server\FoldenApp ToExecute exe {File}

WServer\FoldenAppToE

Report Interface Screen, Advanced Tab
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« Enter the full UNC path and filename of the program in the field at the bottom of the
section, such as \SERVER\Folder\BatchFile.bat, if another program must start each
time the report saves to this file.

« Select a print option:

You can pass information about the saved file to the program
by using {File}, {Path}, or {PathFile} after the name and
location of the program separated by a space or other
commands, as \SERVER\Folder\BatchFile.bat {Path}.

o Print — Click to run the report immediately. This option displays when running the

report Once.

o Print/Schedule — Click to run the report immediately and schedule for the next date/
time indicated in the Schedule Job group box. This option displays when running the
report Daily, Weekly, or Monthly.

« Schedule - Click to schedule the report in the job queue. A message displays

indicating that the job is successfully scheduled. This option displays when running the

report Daily, Weekly, or Monthly.

7

A

When you schedule reports, they run every time with the options
selected on all of the tabs of the report interface and the year and
school in focus at the time the report first ran. You cannot edit these
values after the report runs the first time.

Be sure to set up the report exactly as you want it to run each time
before printing or scheduling. To change a previously scheduled
report, you must delete/abort the report from the Job Queue and
recreate it.

Job Details:

Job Detail

D Retrieving Details

Status

@R Retrieving Status
<

(O Check status Later Jf % Avort]

Job Details Window

See Job Queue for information on viewing and managing scheduled
reports.

35
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District Report Options

A footer displays at the bottom of each report with the date, time, and name of the person who
printed the report; as well as the name of the district and page number out of total page numbers.

Districts can:

« Create a custom message that displays just above the standard footer.

«» Decide to show or not show the name of the person who printed the report.

« Determine how unlisted phone numbers display on reports.

The custom message functionality is not available on the following reports:
STU210,1DS210, and STU6G02.

Apply Report Options

1. Navigate to Synergy SIS > System > Setup > District Setup.

2. Selectthe Reports tab.

3. Select the reports you want to display with these options using Chooser.

Menu - )

District Setup

Options
Accessibility

© Report Options

Footer Boiler Plate

District Setup

System

RN~
ERER -
ERER-

® Phone Mumber Opticns

Mask Phone Mumbers
Mask unlisted phone numbers - -

© Report Card Options

Enable Enhanced Grade Period Selection

AL eV R cemEe

Grade Setup TeacherVUE Labels Mobile Apps Concurrent Options

Color Themes

Auto-Sequence Reports Waivers

.
Show Footer Boiler Plate

Report

Attendance Audit List
Attendance Letters

Student Transcript

# Include only active Counselors for the Select Counselor Filter

@ Report Footer Opticns
Display "Printed by” User 1D

District Setup Screen, Reports Tab

Copyright 2016-2020 Edupoint Educational Systems, LLC



Query and Reporting Guide

38 Chapter 3: Managing Reports

Set Up a Custom Footer

The following steps describe how to customize a footer that displays above the standard footer.

I This is a sample Footer Boiler Plate message I

10312017 2:35 PM Edupaint School District

Page 1 of 1551

Sample Report Footer Message

1.

Enter the custom message in Footer Boiler Plate.

Footer Boiler Plate

[cAERgES

This is a sample Footer Boiler Plate messape.

® Phone Number Options

Mask Phone Numbers
Mask unlisted phone numbers

© Report Card Options

O Enable Enhanced Grade Period Selection

@ Report Footer Options

Display "Printed by” User 1D

District Setup ecLiea e &) clcEe
Menu~ | o + Save || *+yUndo
District Setup
Options System Grade Setup Teacher'VUE Labels Auto-Sequence Reports Waivers Mobile Apps Concurrent Options
Accessibility Caolor Themes
© Report Options Chooser
D
-ATD415 Attendance Audit List ]
-“ATDBUS Aftendance Letters =
-“5Tu 204 Student Transcript =]

# Include only active Counselors for the Select Counselor Filter

District Setup Screen, Reports Tab

2. Select Show Footer Boiler Plate for each report to display the message.

© Report Options

KRR
KRR

Stude:

- B

Footer Boiler Plate

Report

Attendance Audit List

Attendance Letters

nt Transcript

[EAE A gt

This is a sample Footer Boiler Plate messape.

® Phone Number Options

Mask Phone Numbers
Mask unlisted phone numbers

B Report Card Options
O Enable Enhanced Grade Period Selection

@ Report Footer Options
Display "Printed by" User ID

= c -
District Setup ATLE ¢ @ cesge
Menu = = + Save || *Undo
District Setup
Options System Grade Setup TeacherVUE Labels Auto-Sequence Reports Waivers Mobile Apps Concurrent Oplions
Accessibility Color Themes

Chooser

Show Footer Boiler Plate

¥ Include only active Counselors for the Select Counselor Filter

3. Click Save.

District Setup Screen, Reports Tab
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Mask Unlisted Phone Numbers

The following steps describe the options for displaying unlisted phone numbers.

Phone

R AR

Masked Phone Number

1. Select an option from Mask Phone Numbers. Select either Mask unlisted phone numbers or
Show unlisted phone numbers. Leaving this field blank masks unlisted phone numbers.

e

@ Phone Mumber Options @ Report Footer Options

Mask Phone Mumbers Digplay "Printed by” User ID

Mask unlisted phone numbers - -

District Setup Screen, Reports Tab
2. Click Save.

Indicate Who Printed the Report

These steps describe how to display or hide the person who printed the report.

10/31/2017 2:35 PM Edupaint School District Page 1 of 1551

Sample Report Footer With Hidden "Printed By"

1. Select the option from Display “Printed by” User ID.

® Phons Mumber Options

Mazk Phone Mumbers
Mask unlisted phone numbers

® Report Focter Opticns

Display "Printed by™ User ID
- Hide "Printed by" User ID | =

District Setup Screen, Reports Tab
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2. Click Save.
4 N
Users can override this setting for their printed reports on the Report
Preferences tab of the User Password and Preferences screen.

User Password and Preferences ATLSSe e @ cede

Menu ~ =

User Name: User, Admin

Password Preferences Report Preferences

@ Student Profile
© Student Schedule
A @ Discipline Profile

© Student Attendance Profile
® Reporting Preferences

Use Simple Header

® Phone Mumber Opticns

Mask Phone Numbers

Mask unlisted phone numbers
Show unlisted phone numbers

User Password And Preferences Screen, Report Preferences Tab

Administrator and Counselor Filtering

You can filter reports that have the Select Administrator Filter and the Select Counselor Filter
option on the Selection tab of the Report Interface screen.

Enable the option on the Reports tab of the District Setup screen to only
—| show assigned counselors in the reports drop-down. No setup is required
for administrators.

T Student i CAEIETE:

ez a8 DD c2e800
Student Mame: %% Abbott, Billy C. School: Hope High School Homeroom: ANNX Teacher: Nasium, J.

Demographics  ParentiGuardian | Otherlnfo | Emergency  Enroliment  Enrolment History ~ Classss  Documents  Contactlog  Notss  Protected Information

ot
b
[
Q

e
“
(-]

Last Name First Name Middle Name Suffix Perm ID State ID
Abbott Billy c 8054583 0001341311
Grade Gender Track

) | |Male | - -

@ Other Information

Custody
Original Enter Date  Original Enter Code Original Enter Grade Final Withdrawsl Date Immigration Date Opt Out Military
D7/09/2018 & E1 = [12 = & B v -
Peych Records  Special Ed Screening Date Special Ed School Of Attendance Family Code Dwelling Type
| | 07/29/2008 = = | | Two adult family ~| | House -
Us Citizen Chronic liness Excessive Debt Indicator
Yes |- Migrant General Equivalency Diploma
Dirsctory List Excluds Foster Home Teen Parent
Refugee
Has Intemet At Homgq Counselor Name ELL Code ELL Date Country Of Citizenship Non Citizen Type Administrator Name
~| | wiison, Rob Dr. | & || n ~| [011152019 i | | United States of America | ~ ~| | Adams, Mark| &
School TIOMETCon Teacher
Hope High School ANNX Nasium, J.

Student Screen, Other Info Tab
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Administrator and counselor filtering is available on the following Synergy SIS reports:

Module Report Name

Attendance

ATP201 — Period Student Attendance Profile
ATP401 — Period Attendance List

ATP402 — Period Student Absence Totals
ATP409 — Period Absence Count

Course History CHS401 — Student Credit Check

IDS401 — Student Discipline Listing

Discipline Incident | IDS403 — Discipline Disposition List

Grading

Health
Schedule
Student

Enabling Active

IDS601 — Discipline Summary by Grade

GRD401 — Mark Listing by Student
GRD402 — Mark Failing List
GRD407 — Mark Exception Report

HLT403 —List Report
STU202 — Individual Report
STU404 - List Report

Counselor Filter

Enable the Include

only active Counselors for the Select Counselor Filter option on the

District Setup screen to display only the staff members currently assigned as counselors to students
on the Other Info tab of the Student screen.

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Selectthe Reports tab.
3. Select Include only active Counselors for the Select Counselor Filter.

|

All staff displays in the list on the report if you do not select this ]
option.

Menu ~ =

District Setup

Options
Accessibility

District Setup = ' % o= ERA R [clemn-e

System Grade Setup TeacherVUE Labels Auto-Sequence Reports Waivers Mobile Apps Concurrent Options

@ Report Options Choose

r
Report -
R ——

Footer Boiler Plate

Color Themes

I * Include only active Counselors for the Select Counselor FilterI

4. Click Save.

District Setup Screen, Reports Tab
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Filtering Reports

1. Navigate to areport that allows filtering, such as Synergy SIS > Attendance > Reports
Period > Individual > ATP201 — Period Student Attendance Profile.

2. Select the report options and information.
3. Selectthe Selection tab.

4. Selectacounselorin Select Counselor Filter to display only students that have that
counselor assigned to them.

5. Selectan administrator in Select Administrator Filter to display only students that have that
administrator assigned to them.

T Report ATP201: Period Student Attendance Profile ; €| o= ERA ] cleel-e

o Print Save Default Reset ault Email Me

Name: Period Student Attendance Profile Mumber: ATP201 Page Orientation: Portrait

Options Sort f Qutput Conditions Advanced

Obiject Type
~| | Select

Clear

@
mm Condition T

@ Select Groups to Filter »k2dd | Actions |«
e S v

Select Counselor Filter

Wilson, Rob Dr. (M) -
Select Administrator Filter

[ adams, Mark (M) [

CHS401 - Student Credit Check Report Interface, Selection Tab

6. Click Print.

Changing a Report Interface

|| See the SIREN Report Designers Guide for information on changing the
layout of a user-defined report.

Use the Report Interface Change screen to customize query-based reports and user-defined (UD)
reports. You can change the content onthe Options tab of Report Interface screens and add tabs.

1. Navigate to Synergy SIS > System > Data and Views > Report Interface Change.

2. Scroll or use Find mode to locate the report to change.

Edupoint Proprietary and Confidential



Adding a Tab

Query and Reporting Guide 43
Chapter 3: Managing Reports

1. Select Add New Tab from Actions... to open the Add Tab screen.

T Report Interface Change
< a > &

Menu -

P ——

Modifications SSRS Configuration

Mamespace
uo

Report Interface Modifications

P (3 Tab - Opticns

Mamespace: UD MNumber U-001 Mams: Example SSRS Report

Mumber Name

CocE-e

oo

U-0o1 Example SSRS Report

|Acticns...

Add Mew Tab to 'Report Interface Modifications'

2. Enter a Label for the new tab.

Report Interface Change Screen

3. Enter anumberin Layout Order to indicate where the tab displays relative to other tabs.

Add Tab

¥ Close

@ Attributes

Label
Custom

Layout Order

i A ) €™ & €L

00

4. Click Save.

Add a Group Box

Add Tab Screen

1. Select an object to modify under Report Interface Modifications.

2. Selectthe Add Group Boxto'' from Actions... to open the Add Group Box screen.

7 Report Interface Change
< a > &

Menu -
Modifications SSRS Configuration
Mamespace

uo

Report Interface Modific ations

# (4 Tab- Options

Mamespace: UD Number U-001 Mams: Example S5RS Report

=

| | SCE e

oo

Mumber Name
u-oo1 Example SSRS Report

Add Line Break to 'Tab - Opticns
Add Group Bex to Tab - Opticns’ |
Add Layout Table to Tab - Options’
Add Field to Tab - Options’

Add Static Text to 'Tab - Options

3. Enter properties for the object.

Report Interface Change Screen
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4. Click Save.

Add Group Box
*® Close

@ Atfributes

Label
Custom
Show as Closed  Width
0
Layout Order

Add Group Box Screen

Add a Line Break

1. Select an object to modify in the Report Interface Modifications section.

2. Selectthe Add Line Breakto'' from Actions... to open the Report Interface Change Line
Break screen.

T Report Interface Change

o w-e
¢ als &

Menu ~

Mamespace: UD MNumber: U-001 Mame: Example S8RS Report

Modific ations 55RS Configuration
Mamsspace Mumber MName
uo U-0o1 Example SSRS Report

Report Interface Modifications

|Acticns...|

w [ Tsb- Options © Atrributes Add Line Break to 'Group Box - Student Info' |
p T4 Group Box - Student Info Label Add Group Box to 'Group Box - Student Info'
Student Info

Add Layout Table to 'Group Box - Student Info'

Show as Closed  Width Add Field to "Group Box - Student Info

Add Static Text to 'Group Box - Student Info'

Layout Order Delete 'Group Box - Student Info’

1

Report Interface Change Screen
3. Enterthe Layout Order.
4. Click Save.

Report Interface Change Line Break
m X Close
@ Attributes

Layout Order

4

Report Interface Change Line Break Screen
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Add Layout Table
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Chapter 3: Managing Reports

Use Layout Tables to format the information into columns. You can add lines, group boxes, layout

tables, and static text to each column.

1. Select an object to modify under Report Interface Modifications.
2. Selectthe Add Layout Table to '’ from Actions... to open the Report Interface Change

Layout Table screen.

7 Report Interface Change
ERIRIENE

Mamespsce: UD Mumber: U-001 Mams: Example S5RS Report

Modificafions SSRS Configuration
Mamespace Mumber Mame
uo U-001 Example SSRS Report

Report Interface Modific ations

w [ Tab - Opticns @ Attributes
G Box - Student Info
b B e Label
Student Info

Show as Closed  Width

Layout Crder
1

Add Line Break to 'Group Box - Student Info'
Add Group Box to 'Group Box - Student Info'

Add Layout Table to 'Group Box - Student Info' |

Add Field to "Group Box - Student Info
Add Static Text to 'Group Box - Student Info'
Delete 'Group Box - Student Info’

Report Interface Change Screen
3. Enter properties for the object.
4. Click Save.

Report Interface Change Layout Table

% Close

B attributes

Show Border  Width
I

Layout Order

Report Interface Change Layout Table Screen

45
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Add Field

1. Select an object to modify in the Report Interface Modifications section.

2. Selectthe Add Fieldto'' from Actions... to open the Report Interface Change Add Field
screen.

7 Report Interface Change

Coelw-e
Meruw | € Q| b || & EEeEE=
Mamespsce: UD Mumber: U-001 Mams: Example SSRS Report
Modific aticns SERS Configuration
Mamespace Mumber MName
uo u-o0o1 Example SSRS Report
Report Interface Modifications
w (4 Tab - Opticns © Attributes

Add Line Break to 'Group Box - Student Info'
b T Group Box - Student Info |

Label Add Group Box to 'Group Box - Student Info'
Student Info Add Layout Table to 'Group Box - Student Info'

Show as Closed  Width Add Field to 'Group Box - Student Info'

Add Static Text to 'Group Box - Student Info'
Layout Crder

Delete 'Group Box - Student Info'
1

Report Interface Change Screen

r 2
Select Show as Checklist to allow users to select multiple options
from the list when you add a lookup table property to a Report
Interface.

Report Interface Change Add Field

X Close

E ® Binding
Business Object
K12 Enrolimentinfo. StudentSchoolvear -
Property
Grade (Grade) -
#| Show as Checklist
L Report Interface Change Add Field Screen )

3. Selecta Business Object and Property.
4. Click Save.

Report Interface Change Add Field
% Close
© Binding
Business Object
K12 3tudent
Property
Perm IO (SisMumber)

Report Interface Change Add Field Screen
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1.

Select an object to modify in the Report Interface Modifications section.

2. Selectthe Add Static Textto'' from Actions... to open the Report Interface Change Static

Text screen.

7 Report Interface Change
Menuw || € QL | o m ® Delete

Mamespacs: UD Mumber: U-001 Mams: Example S5RS Report

Modifications 55RS Configuration
Mamespace MNumber Name
uo U-001 Example SSRS Report

Report Interface Modific ations

w [ Tab- Options

p 84 Group Box - Student Info Label

Student Info

© Attributes

Show as Closed  Width

Layout Order
1

o E-e

Add Line Break to 'Group Box - Student Info'
Add Group Box to 'Group Box - Student Info'
Add Layout Table to 'Group Box - Student Info'
Add Field to "Group Box - Student Info

Add Static Text to 'Group Box - Student Info'
Delete 'Group Box - Student Info’

Report Interface Change Screen
3. Enterthe Text to display on the screen and report.
4. Click Save.

Report Interface Change Static Text
X Close
O Attributes

Text

©Avx

Descriptive text to display on the report |

Width

Layout Order

Report Interface Change Static Text Screen
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Changing Attributes

Select the item in the tree to view additional settings. The available settings vary depending on the
selected Business Object and Property.

Report Interface Modifications

w [ Tab- Options ® Binding
Group Box - Student Info
v E . 9 Business Object
) Sishumber
K12 Enrolimentinfo. StudentSchoolYear -
Property

Grade (Grade)

@ Afiributes

Label Label Orientation

-

Drop Down Display Range Condition Condition Type Width

- ) Equal To -
Layout Order
1

Report Interface Change Screen

Example

This example shows that a group box, layout table, two layout columns with one field each, and
some static text was added on the Report Interface Change screen.

7 Report Interface Change
w- | ¢[al> |

MNamespace: UD Mumber: U-001 Mame: Example S5RS Report

Muodifications SERS Configuration
Mamespace Mumber Name
uo U-001 Example SSRS Report

Report Interface Modifications

w [ Tab- Options
» & Group Box - Student Info
A Static Text
8 Grade
& SisNumber
== LINE BREAK
- Layout Table
w [ Layout Column
w [ Layout Column
& AbbrevFormattedName
p B Layout Column

Report Interface Change Screen
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The resulting change to the Report Interface screen:

Query and Reporting Guide 9
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v Report U-001: Example SSRS Report

Print Save Defaul

Mame: Example 55RS Report MNumber: U-001 Page Orientation:
Options Sort § Output Advanced

Report Description:

Example SSRS Report

B Student Info

Descriptive text to display on the report.

Grade Grade
- = -

Perm 1D
| J

Staff Mame  Phone

U-001 - Example SSRS Report Interface Screen

Report Substitution

You can use Report Substitution in PAD Security to select a different report to use.

1.

Navigate to Synergy SIS > System > Security > PAD Security.

2. Navigate to a report in the Product Access Definition Security tree.

3. Select the report name in Report Substitution on the Group Access tab.

PAD Security

Mavigation Security Document Security

Product Access Definition

© Global Access © Administrator
“iew Access Report Access Audit Access Delete All Rows User Name
ves |~ Ves - |ves - N0 - User, Admin | &

Product Access Definiion Security

[ ]
Q
[

El

: 2;’:225 :E “  Name: K12.Disciplinelncidentinfo.Reports. Student Discipline Profile
b Accommodations Group Access User Access
b Analytics 'ﬁepon Substitution Cusfom Job Type Quick Launch Text District Mail Merge
p Assessment - - -
b Attendance
: g:i: - AZ Safe Extract Error List (ID5404)
b Discipiine Disciplinary Action Form (IDS801)
+ Discipline Incident Discipline Disposition List (IDS403)
- Reporis Dicipline Repor: (IDSE06) erGowpMame | Access |
w Individusl Discipline Summary by Ethnic Code (IDSE02) -
[+ 1DS201 - Student Discipline Profile Discipline Summary by Grade (IDSE01) .
[w] IDS202 - School Incident Disposition Summary by Ethnic Code (IDSE04)
[#] IDS801 - Disciplinary Action Form Disposition Summary by Grade (IDSE03) M
b List ncident Summary Reports (IDSE0S) -
b Summary Restraint Report (IDS405) -
b Setup Safe School Act Nofification Report (ID5408]
|2 Detention Monitor - . -
4 Incident Approval Clueue ?chool neident F)_- “‘2") -
\ncidents Seclusion Report (IDS404)
Incidents 2019 SpEdDisciplineRpt (IDS610) -
. Student Incident Student Demerit List (ID5402) -
: Student Incident 2019 Student Discipline Listing (ID5401)
PAD Security Screen

4. Click Save. The selected report opens from the PAD tree when you select the original report

name.
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Report Substitution Example

This example tells you how to replace the IDS606 — Discipline Report with the IDS201 — Student

Discipline Profile report.

1. Navigate to Synergy SIS > System > Security > PAD Security.

2. Navigate to Synergy SIS > Discipline Incident > Reports > Individual > IDS201 -
Student Discipline Profile in Product Access Definition Security.

3. Select Discipline Report (IDS606) from Report Substitution.

PAD Security

Navigation Security Document Security

Product Access Definition
© Global Access

View Access Report Access Audit Access

Yes - |Yes - Yes - Yes

Product Access Definition Security

= Synergy SIS
P Accommodations
B Analytics
P Assessment
b Attendance
P AZ
p Course
p Course History
b Discipline
= Discipline Incident
= Reports
= Individual
|m 1DS201 - Student Discipline Profile
[ 1DS202 - School Incident
[ 1DS801 - Disciplinary Action Form
P List
P Summary

Delete All Rows

Name: K12.Disciplineincidentinfo.Reports.Student Discipline Profile

Q0
Q
o

“

® Administrator
User Name
- User, Admin | &

Group Access User Access

Report Substitution Custom Job Type Quick Launch Text

District Mail Merge
Discipline Report (IDS606) > -

@ Access [ Show Detail

“ Admin Hope High -
“ Curriculum Directors -
n Dual Login -

4. Click Save.

PAD Security Screen

. TheDS606 report substitutes the IDS201 report. Navigate to

=8 Synergy SIS > Discipline Incident > Reports > Individual >

IDS201 - Student Discipline Profile to open the IDS606 report.
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Report Groups
Occasionally, you might need to print several reports for a student or group of students. For

example, when a student withdraws, the district might want to print several reports. Rather than
printing each report individually, you can create and save a report group to streamline this process.

Create a Report Group

1. Navigate to Synergy SIS > System > Setup > Report Group.
2. Click Add. The Report Group (Add) screen opens.

7 Report Group AL e a @ cge

Name: Mumber: Deploy Version:

Definition

Name Number

@ Options

Select a user whose default saved report settings are used for report execution

Select the primary report associated with this report group Output Type Location of the report group in the PAD tree

@ Additional Reports ...| Chooser

= e e

Report Group Screen

3. Enterthe Name of the report group and a Number. Synergy SIS preferences the number by
U- automatically when saved to keep the report group with the other user-defined reports in
the PAD tree.

4. Click Chooser to select the reports to include in the group.

- = e
Report Group ATLE LR GO
Definition
Name™ Mumber*
® Options
Select a user whose default saved report settings are used for report execution
&
Select the primary report associsted with this report group Qutput Type Location of the report group in the PAD tree
@ Additional Reports ..
== e

Report Group (Add) Screen

5. Select the report interface used for the group from Select the primary report associated
with this report group.

6. Selectthe Output Type.
« Combined — Select to print one PDF with all of the reports in the group.
« Separate Files — Select to generate one PDF for each report in the group.
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7. Enter the folder in the district PAD tree where the report group must save in Location of the
report group in the PAD tree.

7 Report Group AL Euel @) cege

MName: Withdrawal Reports Number: U-WTR-201 Deploy Version: 2

Definition

Names Mumber

Withdrawal Reports U-WTR-201
O options

Select a user whose default saved report settings are used for report execution

&
Select the primary report associated with this report group Qutput Type Location of the report group in the PAD tree
STU201 - Student Profile - (K12.Reports) = | | Combined - | Report Groups|

Choosar

@ Additional Reports

R T S
“- HLT201 - Student Health Profile
“n 1DS201 - Student Discipline Profile

Report Group Screen

8. Click Save. Saved groups display in the district PAD Tree as shown below.

w ESD
p Custom Views
P Report
w Report Groups
rj-a U-WTR-201 - Withcrawal Reports

P FKepors

b 5IRS

b S3RS Reports

EJ U-700 - File Folder Labels

w U-WD - WD Students

PAD Tree

The group uses the Report Interface of the selected primary report
when printing the report group. Be sure this report has the options
needed for all other reports in the group.

Edit or Delete a Report Group

1. Navigate to Synergy SIS > System > Setup > Report Group.
2. Locate the group.

7 Report Group AT LieneZ®) clcge
Menu ~ < Q > = + Save || *yUndo

Name: Withdrawal Reports Number: U-WTR-201 Deploy YVersion: 2

Definition
Nams Mumber
Withdrawal Reports U-WTR-201
B Options
Select a user whose default saved report seftings are used for report execution
&
Select the primary report associated with this report group QOutput Type Location of the report group in the PAD tree
STU201 - Student Profile - (K12.Reports) ~| | Combined - | Report Groups|

..| Chooser

@ Additional Reports

I T T S
(= | 1] HLT201 - Student Health Profile
“ IDS201 - Student Discipline Profile

Report Group Screen
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3. Make changes as needed.

« Toremove areport from the group, select the X column.

« Todelete the entire group, remove all reports in the group first, then click Delete.

« Tochange the Name and/or Number of the group, select Edit ReportDef Data from
the Menu. The Name and Number fields turn white and you can edit the text.

7 Report Group

[Vei-] < al> &

| -201 Deplo
View Audit Detall For Repo: roup
Open Data Warshouse....
Open District Vendor. .

@ Options

Report Group Screen
4. Click Save.
Synergy Actions

You can execute reports for the student currently focused on the screen from the Actions ( = )
drop-down.

[\,
[ Actions work the same on all screens the icon displays on. ]

1. Navigate to a student screen. For example Synergy SIS > Student > Student or
Synergy SIS > Attendance > Period Attendance.

2. Locate a student to modify.

{ E = does not display until you focus on a student. }
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3. Click = .

4. Selectthe appropriate report to execute.

¥ Student »

Menu -

) <

Studenth T

Last Mam

a >

i
<
¥

pemo: [&§ Reports

=+ Add % Delete

@ Processes

Edupoint Proprietary and Confidential

ATD202: Daily Attendance Minutes Profile & Locker Mass Assignment G
Abbott ATD403: Daily Absent List M Mass Assign Counselor / Administrator 1
ATD404: Daily Tardy List f. Mass Assign Course Reqguests
O Studen CMNF201: Student Conference Profile B Mass Assign House And Team
FOP201: Student Fee Profile &% Mass Assign Sections
FDP402: Student Fee Collection List ¥4 Mass Assign Student Groups
FOP403: Student Fee Refund Needed List T3 Mass Assign Track
FDP405: Fee Code Detail by Payment Method ".7:, Mazs Change Attendance Definition
FDP412: Fees Collected Detail ¢ Mass Email
FOP418: Student Fee Refund Paid List hd |&| Mass Update Student Conference
e
e ' | 0001341311 03152000 & Mesa Birth Certificate or Affidavit -
Student Screen
( “
Enter text in the filter field to locate a report without scrolling.
¥ Student n
Menu- | B £ Q| ¥ L] « Save || *Undo
Studentpy | T |
oemo¢ [ Reports @ Processes
LastMam | s1nop2: Daily Attendance Minutes Profile - % Locker Mass Assignment s G
Abbott ATD403: Daily Absent List L Mass Assign Counselor / Administrator 1
= ATD404: Daily Tardy List ﬁ, Mass Assign Course Requesis
© Studen | CMNF201° Student Conference Profile A Mass Assﬁ;n ‘bL.E.E And Team
FDP201: Student Fee Profile % Mass Assign Sections
FDP402: Student Fee Collection List ¥ Mass Assign Student Groups
FDP403: Student Fee Refund Meeded List ':, Mass Assign Track
FDP405: Fee Code Detail by Payment Method '% Mass Change Attendance Definition
FDP412: Fees Collected Detail = Mazs Email
FDP413: Student Fee Refund Paid List A [&] Mass Update Student Conference -
Cel
WY ooorzaran 03/15/2000 B Mesa Birth Certificste or Affidavit | +
Student Screen
\. J
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« Run areport by selecting the report name.

Open the report by hovering over the report name and clicking “ The report
opens in a new window with the report interface and displays the student in focus
in the Selection tab.

7' Report FDP201: Student Fee Profile FI A EDER R S AE-EEECR

= Print Save Default Reset Saved Default Email Me

Mame: Student Fee Profile Mumber: FDP201 _Psge Orientation: Pertrait
Options Sort [ Quiput Condifions @;] Advanced

® Query Resulis

e e e T T —— T —
nAhboﬂ 905483 0001341311 Billy

® Select Groups to Filter o Add .
& e

Select Counselor Filter

Select Administrator Filter

FDP201 - Student Fee Profile Report Interface Screen, Selection Tab

If the selected report is a list or summary report, a message displays
to confirm parameters before printing. Click OK to open the report
interface and display the student on the Selection tab.
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Job Queue

Once you submit a job, such as reports or processes like the New Year Rollover, it's status displays
in the Job Queue Viewer and the Job Q Adm Viewer.

« The Job Queue Viewer lists all of the jobs submitted by the user currently logged in to
Synergy SIS.

o The Job Q Adm Viewer lists all jobs regardless of user.

Both allow you to delete jobs, view the results of the job to print, and view the details of the job itself.

Job Queue Viewer

Navigate to Synergy SIS > System > Job Queue > Job Queue Viewer.

Each job displays with its submission and completion date and time. Also, the state of the job is
indicated by an icon, as shown below:

®, Waiting
®% In Progress

_j Completed

@ Error
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The Job ID and Description display for each job as well. For reports, these are the report ID and

the name of the report.

« Toview the result of the job, click the icon in the Result column. The results open in a new
window, generally in PDF format. For jobs still in progress, click the Result icon to open the

Job Status screen.

¥ Job Queue Viewer n

Menu~ || & || «Save || % Undo

Job Queue Contents for User: Admin2 User

Current

09M6/2015 09/16/2015
09:09:49 09:09:50
05/15/2015 09/15/2015
12:47:30 12:47:32
08/15/2015 09/15/2015
10:29:36 10:25:40
05/15/2015 09/15/2015
10:28:52 10:28:54
091472015 09/14/2015
16:41:35 16:42:17
089M14/2015 09/14/2015
15:45:00 15:45:53

09/14/2015
13:24:25

:a Optin-1

QRYS80
QRYS801
QRY802

QRYS01

=
=
2
=
=

Submrtted . S ﬁmm

Delete Unused
Opted-In Courzes

Query Result Portrait

Query Result Portrait

Query Result
Landscape

Query Result Portrait

Dashboard_3 DBW: my ddd

@ LoadSimulation Load Simulation

Q

DL E

Job Queue Viewer Screen

« Click Abort to cancel the job on the Job Status screen.

« Click Check Status Later to close the Job Details window. You can still view the job and its

results from the Job Queue Viewer screen.

Job Details:

Job Detail

05/16/2015 16:36:13 STU404 Student Birthday List

Status

'\'." In progress:

O Check Status Later

Job Details Window

57
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« Todelete a job from the queue, select the X column and click Save.

« Todelete all the jobs at a particular state, select the state from State Selection and click

Job Queue Viewer )
Menu = = ¥ Save * Lind
Job Queue Contents for User: Admin User
Current
Job ID Beqin Date End Date State Server Name Show Returring
I | ] & - Filter
Delete Jobs | State Selection - |
@ Jobs in Queue ..| W Show Detsil
‘H:
= e p— C S
11/02/2017 110272017 )
5
3695 135315 _& FDP422 tudent Fee Summary Synchronization
11M02/2017 ) 1Y
12:5213 _d COMPLETE_DEPOSIT COMPLETE DEPOQSIT
11/02/2017 b 1Y
13:51-43 _& COMPLETE_DEPOSIT COMPLETE DEPOSIT

Job Queue Viewer Screen

« Tofilter the list of jobs displayed, enter the criteria to filter and click Filter. You can filter jobs

by:
« Job ID —Enter all or part of the ID.
« Begin Date and End Date — Enter a range of dates.
. State —Selectajob status.

« Server Name — Enter the name of the process server used to process the job.

« Show Recurring — Select to show recurring jobs in the list.
« Description — Enter text to filter based on the query Description.

Job Queue Viewer

Menu - L) « Save 4 Undo

Job Queue Contents for User Admin User

Current

1]

Delete Jobs | State Selection -

@ Jobsin Queue Py Show Detail

< n 358 ¥ | 7,150 rows srrms

01/04/2019 13:42:55 01/04/2019 13:42:55 i RTI Tasks

nn 01/04/2019 13:37:55 01/04/2019 13:37:55 i RTI RTI Tasks
m 01/04/2019 13:32:55 01/04/2019 13:32:55 i RTI RTI Tasks

Job ID Begin Date End Date State Server Name Show Recurring  Description

e me—— wee«-v

il

il | [firi

Job Queue Viewer Screen

Click Show Detail to view additional information about each job. The detailed information
about each job displays to the right. Synergy SIS highlights the job displaying detailed

information in blue to the left. To switch to another job, click the job on the left.
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« The Details tab displays by default. In addition to the information shown on the main
screen, this tab shows the Result Type, the Job Type, the Date Processed, the
Total Execution Time, and the Focus the job ran from.

© Jobs in Qusue

< - 23|45 8
Line | Job ID
1 FOP422
HCOMPLETE_DEPDSIT
HCOMPLETE_DEPDSIT

MassAsslgn Fees
HLCK4D4

LKR Create Assignments
“5TU42G
nETU42G
nTASK—PROC

LN FRule_Group
nEMAIL_TXP
BEMAIL_TXP

(L8 MassAttendance
HMassAﬂendance
nSTUGRP
STUGRF’
ESTUGRP
ECLDSEGRP
EFDPMM

HFDP4D1

HDI STRICT_SYNC_OF_STUDENT_FEE_TOTALS

| Wy Hide Detsil
708 9 /10 .. ¥
*
Details Recurring Patten Results System Info

User Name State Priority

User, Admin | | Complete - | |Momal -
@ General

Description Result Type -8
L4 |Student Fee Summary Synchronization PDF |

Job Type

Reports -
@ Dates

Date Submitted Date Viewed

11/02/2017 13:52:57 | | 11/0272017 13:53:34 =

Date Processed Date Complete

11022017 13:52:57 i ||| 11/0272017 13:53:15
B Focus

Goofy School | | 2017-2013 Show Inactives
@ Notification

Email the following address(es) upen completion
e.g. user@server.net, user2@serverz com

Include the result report s an attachment

Total Execution Time
& | 00:00:18

» Selectthe Recurring Pattern tab to view the schedule of any recurring jobs and to edit

Job Queue Viewer Screen, Jobs In Queue Detail

recurring job schedules.

Job Queue Viewer
Menu~ || d | |« Save || *Undo
Current
Job ID Begin Date End Date State Server Name
[ [ ] hd
Delete Jobs | State Selection -
@ Jobsin Queue Iy Hide Detail
JobiD - T
Details Recurring Pattern Results System Info
1  ScheduleMassAttendance
User Name  State Priority
n Rule_Group User, Admin | |Waiting ~| High -
Rule_Group
@ Schedule Job
Rule_Grou
n - P Schedule Task  Start Time Start Date Stop Date
H TASK-PROC Weekly + (823 Am © 12142018 @ 060172019
H EMAIL_BULK
@ Schedule Task Weekly
v Dashboard_29 . .
- Every |5 Week(s) on [CJ Monday ] Saturday
n EMAIL_IMMEDIATE [ Tuesday [ Sunday
[ Wednesday
RTI .
[ Thursday
n Rule_Group [« Friday
PROD-PUSHNOTE-PROC Every |0 Hour(s) Ending at (c]
ﬂ Dashboard_4

Show Recurring  User Name Description
W & Filter

Job Queue Viewer Screen, Jobs In Queue Detail, Recurring Pattern Tab
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« Selectthe Results tab to view the results of the job by clicking the icon, as you would
from the main screen. To have the results bring up a prompt to save or open the results
file, select the Force Download Prompt option.

© Jobs in Queve .| I Hige Detail

L 4 - 2 3 /4 5 &6 T8 9 10 - >
Line | Job ID A
Details Recurnng Pattem System Info
1 FDP422

HCOMF’LETEﬁDEF’OSIT User Name  Siste Priority
User, Admin | | Complete ~| |Normal -

HCOM PLETE_DEPOSIT

Mass,qssignFees [0 Force Download Prompt

HDISTRICT?SYNC,D F_STUDENT_FEE_ToTALs = oD Result Files * Add

o R T

LKH Create Assignments B -
1 Student Fee Summary Synchronization
HSTLMZG
B (- |- ]
nTASK-F‘RGC
L

Job Queue Viewer Screen, Jobs In Queue Detail, Results Tab

Goofy School - FDP422 Synchrenization of Student Fee Totals Log: Year- 2017

« Select the System Info tab shows the name of the process server used to process the
job. If the job is still processing, the Progress field shows how far the job has
progressed. If the job generates an error, the top part of the error message displays in
the Progress Message field.

« The Process State XML field contains more information for developers.
« The Error Info section shows the full text of the error message.

B Jobs in Queus .. | I Hige Datsil

< - 2 3|4 5|6 T8 9 10 - >
Line | Job ID s
Details Recurring Pattern Results System Info
1 FDP422

EDMPLETE_DEPOSIT User Nama. State Priority
User, Admin | | Complete ~ |Nomal =
HE OMPLETE_DEPOSIT
MassAssignFees @ Process Service
HDISTHICT_SVNE_OF_STLIDENT_FEE_TOTALS Process Server Machine Name Status Progress
QADSVM 1}
HLCK4'Z}4
Total SQL
LKR Create Assignments 2003
ﬂ STU420 Progress Message
HSTU42{} Updating main result file (4958)
Pl
R TASK-PROC
nﬁu'eﬁmuu @ Process State XML

FREMAIL_TXP Process State Xml

EMEMAIL_TXP <REV_DATA_ROOT FOCUS_KEY="CC73737F-8200-4976-AB16-EESEC25TIEAS" -
VIEW_TYPE="BOUND" VIEW_GUID="4EB1C176-FSAF-4FC1-94FC-57403BEDSAED”

ORIGINAL_VIEW_GUID="4EB1C176-FOAF-4FC1-94FC-57408BEDSAED"
ACTIOMN-"MILIELIE REDART INA" DRIMARY MB IECT-"FAECR10R NSER 4368 G220 E

LM\ MassAttendance

EMMassAtiendance

STUGRP
@ Error Info
5
TUGRR Error Xml
STUGRP

RN CLOSEGRP

EFDFMEM 4

Error Progress Message
mFDF"iEH
EFDP4D1 p
FENFOPA01 Last Action Date
PLRFOPA01 =
L=

Job Queue Viewer Screen, Jobs In Queue Detail, System Info Tab
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Viewing and Managing Scheduled Reports

1. Clickq‘ and click JobQueue Viewer or navigate to Synergy SIS > System > Job
Queue > Job Queue Viewer.

Select Show Recurring.

3. ClickFilter.
Job Queue Viewer LI RO A RE G
Menu - = ' Save  Undo
Job Queue Contente for User: Admin User
Current
Job ID Beqgin Date End Date State Server Name Show Recurring

= = - # Filter

Delete Jobs | State Selection -

@ Jobsin Queue | I Show Detsil

mmm
12M8/2017 11:40:00 - ATD201 Daily Attendance Profile

Job Queue Viewer Screen

« Click Show Detail to change the settings for a scheduled job.
« Selecta job and click Delete Jobs to unschedule the job.
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Job Queue Admin

The Job Queue is administered from the Job Q Adm Viewer screen. This screen has all of the same
functionality and features of the Job Queue Viewer screen. However, all the jobs from all users
display in the Admin Viewer rather than just the jobs of the logged-in user. In addition, the Admin

Viewer allows you to adjust the priority of each job.

The main purpose of the Admin Viewer is to diagnose problems with the queue and to adjust the
status of jobs waiting in the queue. When users start reporting that the job is listed 219, 3™, or 4t in
the queue, there might be a problem with the job queue and it must be investigated from the Admin

Viewer.

Job Details:
Job Detail

[
09/18/2015 16:36:13 STU404 Student Birthday List

Status

| ' Waiting: This job is 4" in the queue
)

O Check Status Later §§ % Abort

Job Details Window

In the Admin Viewer, three additional columns of information display:

« Priority — When a user submits a job, it has the priority of Normal.

« Ifajobis still waiting that might delay the queue, you can adjust the job’s priority to Low

to allow later jobs with a priority of Normal to finish first.

« Ifthereis an urgent job that is waiting, you can switch its priority to High to set that job to

process next.

« Process Server Machine Name — Lists the server that ran the job
« User Name - Lists the user name

[ ? Click & to locate a user to filter jobs by and click Filter.

« Description — Enter text to filter based on the query Description.

All other functions are the same as the Job Queue Viewer.

Job Q Adm Viewer

Menu~ B

Job ID Begin Date End Date State Server Name

Show Recurring | User Name Description
L] = hd i 8§ Fiter

Delete Jobs  State Selection

ue I Show Detal

2 3 4 5 6 7 8 9 10 1006

o 2 Total
= .

06/14/2019 15:53:42 NiA

» 20,107 rows

DWRefresh_4 [Hign - @

Refresh Widget: Traffic (60 & Val Vista)

AZLT-JBERG2 Rob Wilson ?
06/1412019 15:53:29 NIA DWRefresh_4 | rign - @ Refresh Widget: Traffic (60 & Val Vista) AZLT-JBERG2 Rob Wilson 2
06/1412019 15:53:18 NIA DWRefresh_4 | pigh < @ Refresh Widget: Traffic (60 & Val Vista) AZLT-JBERG2 Rob Wilson 2

Job Q Adm Viewer Screen
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Simple Query Using Find

In addition to locating the exact record to view on-screen, the Find mode function < EI > canact
as a quick report writer. Use the fields on a screen to build a query. Find mode works in any
Synergy SIS screen. To use Find mode to produce a quick report:

1. Adjust the focus to select the school and year to include in the report.
2. Select whether to include active or inactive students.

Admin User | Show Acfive and Inactive)

2017-2018 Hope High School

Change Focus

Year: 2017-20158 -

# | Organization: | Hope High School -

Edupoint School District
- & 1. Elementary Schools
= 2. Middle Schools
- = 3. High Schools

Hope High School
Kennedy High School
King High School
— Template HS
|- 4. Special Schools
— [+ 5. Closed Schools

B = N

Show Students: Show Active Only
Show Inactive Only

® Show Active and Inactive

Menu - @ Cancel

Current Focus

3. Open the screen with the information for the report. For example, open the Student screen if
running a report that contains student information.

Click ¢ EI ? ifthe screen is not already in Find mode. All of the
== fields are yellow when a screen is in Find mode.
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Identify the fields to use in the query:

« Enter an asterisk (*) in the field to include the field in the query, but not look for a specific

value.
( N\

First, Middle, and Last Names and Perm ID are included in

all queries by default when launched in this manner and do not

require an asterisk (*).

« You can select fields on multiple tabs before clicking
= Find to create reports that are more complex.
« You cannotinclude fields in grids in the Find mode

results, such as the Phone grid on the Student screen
or the Students grid on the Class Grades screen.

\. J
¥ Student » A e L@ Ee L0
menu- | [ ¢ [ 2| [ & [EIEER + Add
Student Nams: School: Homeroom: Teacher:

Demographics Parent/Guardian Other Info Emergency Enrcliment Enroliment History Classes Documents
Contact Log Motes
Last Mame First Name Middle Mame Suffix Perm ID State ID
Grade Gender Language Spoken at Home
® Student Information
Home Language |Spoken to Student at Home  Nick Name Last Name Goes By
Spanish - -
KA First Mame  AKA Middle Name AKA Last Name ARA Suffix
State ID Birth Date Birth Place Biirth “erification
=] -
Birth Certificate Num
E*irth State Birth Country Email Resalve 1D
EdFi ID

® Race and Ethnicity

Hizpanic/Lating
*

Resolved Race/Ethnicity Tribal Community

- -

Race O = &

American Indian or Alaska Mative Asian
Mative Hawaiian or Other Pacific Islander &' White

Black or African American

Student Screen, Demographics Tab

Mon Citizen Type

Has Intemet At Homg Counselor Name

ELL Code
-| d* & |* -

ELL Date Country Of Citizenship

Ll
a

Administrator Name
- &

Student Screen, Other Info Tab

65
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« Select the criteria from a drop-down in the appropriate field. For example, to show only
students with a home language of Spanish, select Spanish from Home Language.

« Filter any field by adding conditions. For example, enter text or numbers into the field to
limit the results.

« To exactly match the text entered, enter the text or numbers.

« Tomatch by the starting portion of the field, enter the first part of the text to match
followed by the asterisk (also known as a Starts With criteria). For example,
entering d* in the Counselor field lists all of the students who have a counselor
whose last name starts with d.

Has Intermnst At Homg Counselor Hame ELL Code ELL Date Country Of Citizenship
-| & &= -

[
[l

Mon Citizen Type Administrator Name

&

Student Screen, Other Info Tab

» Tomatch the last part of the field, enter the asterisk followed by the text. This is
also known as an Ends With criterion. For example, entering *diin the
Counselor field lists all of the students who have a counselor whose last name
ends with dli.

« Tofind the text in any part of the field, enter an asterisk followed by the text
followed by another asterisk. This is called a Contains criterion. For example,
entering *dia* in the Counselor field lists all of the students who have a
counselor whose last name contains dia.

« Use operators to filter the information included in the Find results. Operators include =,
<, >, or < >(for not equal). This is particularly useful for date fields. For example,
entering >= 9/1/15in the Enter Date field returns all students whose enter date is
greater than or equal to 9/17/2015. You can use operators with numbers, dates, or text.
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5. Click Find to view the results. The Find results open in a new screen. You can print the results
as areport, save them as afilter, or open them in a query.

Find Result
® Query @ Filter
Open In Query | |Print | Output Type PDF - Save As Filter | Filter Name Make Active

@ Students
Middle Name m Home Language Hispanic/Latino ELL Code | Country Of Citizenship
-Acevedo Andrew 886630  Spanish Hispanic Diaz, Joe
“Acevedu Ashley 901830 Spanish Hispanic Diaz, Joe c
Acnsta Eugene A 873921  Spanish Hispanic Diaz, Joe
nAcnsta John Alvarez 160265  Spanish Hispanic Diaz. Joe S

Acunia Kenneth Ovante 110412  Spanish Hispanic Diaz, Joe

Aelvoet Jesse Julius 944233 Spanish Non-Hispanic Diaz, Joe

Find Result Screen
( )

Some fields are mandatory for the Find results, regardless of where
the asterisks are placed. For example, the Student screen always
includes the student’s Last Name, First Name, Middle Name, and
Perm ID. The District Course screen always includes the Course
ID and Course Title.

\. J

Using Synergy Actions

After executing a query, you can use Synergy Actions to modify the output beyond the boundaries of
the report.

From the Query Results screen:
1. Click Actions.

H [ o= Y e | [ =]
Find Result ASw@ YLD EL|
2 Actions Open In Query Edit Results
T] |
Bi Reports @ Processes
ATD202: Daily Attendance Minutes Profile - i Locker Mass Assignment -
ATD403; Daily Absent List i Mass Assign Counselor / Administrator
ATD404: Daily Tardy List & Mass Assign Gourse Requests
CNF201: Student Conference Profile & Mass Assign House And Team E
FDP201: Student Fee Profile i% Mass Assign Sections
FDP402: Student Fee Collection List ¥4 Mass Assign Student Groups ‘0012
FDP403: Student Fee Refund Meeded List __ Mass Assign Track
FDP405: Fee Code Detail by Payment Method '% Mass Change Attendance Definition
FDP412: Fees Collected Detail = Mazs Email
FDP415: Student Fee Refund Paid List = (& Mazs Update Student Conference -
Find Result Screen

2. Selectareport.
3. Make changes to the output using the report interface.
4. Click Print.
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Using the Query Results
Print Query as a Report

You can print the results of the query using the Find Result screen.

1. Create a Simple Query.

2. Selectthe Output Type. By default, the results print as a PDF file to the screen. The possible
file types are:

« TIFF Image — A graphics file

o CSV - A comma-separated values file

« Excel— A Microsoft Excel version 1997-2003 format file

o HTML — A web page in the standard Synergy SIS format

« Rich Text— A document file (basically Microsoft Word format)

« Text File — A plain text file with no formatting, in tab-delimited format
o XML — An extensible markup language file

o PDF - A Portable Document Format for Adobe Reader

3. Click Print.

Find Result

Open In Query

B Query

Edit Results

| Print| Output Type

PDF

© Students
‘H- -

-,3 bbott
“ﬂ.mamson
“Acevedo
npﬂ ckland
Ac,c sta

4 5 B 7 89 10 1

[ Line | LastName | FirstName |

Billy
Sarah

Gerald

Janst

12 13

Filter

Save As

Lyn
Ray
Lee

Altaira

Filter| Filter Mame ||

3 14 15 >
| PemiD | EdFiD | StatelD | ELLCode | ELLExitDate |
205433

0001341311

888218
149393
928737

164388

ATLE e &) o0

¥ Make Active

Find Result Screen
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Find mode can also produce some basic charts based on the fields on the screen.

1.

Hover your mouse near the right corner of a field to display the graph icon.

Us Citizen
O

Highest Education Le|

Unifom

Deceased

Toggle Graph Mode

Birth Date

=1 il 5

Parent Screen

Click the icon. The field is highlighted in green.

Highest Education Level oli

-

Parent Screen

Select another field if needed.

You can select a field from any two tabs of the same screen but you

=  canselectonly two fields at a time.

Click Graph. The graphs open in the Find Result screen.

7 Parent

ERIRIEIEY - o[RS - -

Parent Name:

Demographics Children ParentVUE Parent Contact Survey Online Registration
Parent Screen

Customize the graphs by type, color, and results or print the graph using the buttons in the

right corner.

Find Result

Highest Education Level and Primary Language Distribution

Spanish English

Graduate
School/Fost
Secondary: 23

Mone: 14

High schaol
Eraduate: 23
Graduat
school/Post:
Secondary: 10

Callege Graduate:
22

College Graduate: |
a2

High School
Graduate: 78

w Pie~ & 3¢

Bright| ~

Find Result Screen

69
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Create a Query

You can use Find mode to create a query that you can add functionality using the Query screen.

1. Create a Simple Query.
2. Click Open in Query. The results open in the Query screen.

< n 2 3.4 5 B T8 9 a 1 12 13 4 15 >

Find Result AL e &) oo
Open In Query Edit Results

@ Query @ Filtsr
Print| Output Type | PDF - Save As Filter| Filter Mame || | ¥ Make Active

© Students

[line | CostMame | FusiName | MidieName | PemiD | FdiD | Stled | ELl Code | ELL Exilbale
Cc

-Abbﬂﬁ Billy 905433 0001341311

Abramson Sarah Lyn 888218 0001306682

“Acevedo Gerald Ray 149393 0001995617

Ankland Jean Lee 928737 0001345229

ﬂAcosﬁa Janst Altaira 164388 0022551488 I
Find Result Screen

the query.

See Introduction to Query for more information about customizing
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Customizing Query Output

You can make some simple customizations to the display of the query in the Property Overrides
section on the Columnstab of the Query screen.

@ Property Overides
Add Literal

Name Label Override Width Hide Group Break Display Type Aggregate
ot |LastName (Student)

ol FirstMame (Student)

ol Gender (Student)

ot Email (Student)

ol ChildInitialSchool (Student)

oA (| (| (| [ |
oA (| (| (| [ |
oA (| (| (| [ |
oA (| (| (| [ |

= .h|ChildInitialGrade (Student)

Query Screen

« Label Override — Enter a new heading to change the default label heading. The default
heading is the name of the property, such as Perm ID or Gender.

o Order — Enter the new order number. If two properties have the same number, the order
defaults to alpha by Name.

« Width — Enter the new width in inches. Works in PDF output only.

« Hide — Select the option to hide a property so that the query calculation uses it but does not
display it on the report. Generally, this is for hiding the link fields in more complicated queries,
as outlined in Advanced Queries. However, you can use it so that a property used for sorting
or filtering does not display on the report.

« Group — Select the Group #to group options based on a property. You can use each of the
properties listed to group the records with the same value in the property together. Because
you can create multiple groups, Group 1 is the first property to group, Group 2 is the second,
and so on. When you group a property, Synergy SIS removes it from the columns and places
it at the top of each page where the group records display. This must be used with the Break

option.
Gender
Male
Last Name First Name Perm ID Phone Birth Country
Abbott Billy 805483 480-555-1214 United States of America
Grouped By Gender

You must sort the query in the same order as the groups for groups
to work correctly. See the Sort section for more information about
sorting.

« Break — If using the Group option to group the records, insert a break into the report to allow
the group information to display. While the group information displays at the top of the page, it
is rare that the groups split exactly at the end of the page. Without the break, the records still
group but the group does not display on the report.
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« The Group break inserts information about the group and repeats the header
information but does not start a new page at the start of each group.

Auztralia, Commanwsalth of
Last Name First Name Gender Perm ID Phone
Laurence Jonathan Male 1687792 480-555-9641
Belgium, Kingdom of
Last Name First Name Gender Perm ID Phone
Renard Amanda Female §50781 480-555-5665
Group Break

« The Page break starts a new page at the start of each new group in addition to
repeating the group and header information.

j\ Hope High SChOO'_ Year: 2009-2010
\ Query Result Portrait Report: QRYS01
Birth Country
Australia, Commonwsalth of
Last Name First Name Gender PermID Phone
Laurence Jonathan Male 167792 480-555-9641
Page Break

« Display Type — Select how to display properties that are drop-downs. Properties that are
drop-downs have a Code and a Description. For example, the code for gender is M but the
description is Male.

o Default— Select to allow Synergy SIS to select the best fit for the property. Usually the
default is the Description but in cases where the description is very long, the Code is
usually used (such as with Enter Codes).

« Both—Select to have the Code display before the Description, separated by a

hyphen.
Last Name First Mame Gender Perm ID Phone
Ahlztrom Linda F - Female 120451 480-555-0641
Waters Wictor M - Male 153227 480-555-0325
Louden Karen F - Female 501958 480-555-2962

Display Both Option

« Aggregate — Select an option to display the information.
« None — Select to remove the remove an option.

« Average — Select to have the found records display an average of the records found.
Query adds all values and calculates the average. You can only use with numeric
values either integers or decimals.

« Count - Select to display the number of found records instead of each individual record.
Must be identical to be counted. For example, the parent Relation of Mother or Grade
of 5. If Relation returns, Mother, Step-Mother, and Grandmother, they are counted as
three separated groups.

o Max— Select to display the record with the maximum value.
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Min — Select to display the record with the minimum value.

Sum — Select to add all the values of the found records. You can only use with numeric
values either integers or decimals.

Query

formation selected on the Columns, Conditions, and Sort tabs is different for every

query, you must save the basic information recorded at the top of the Query screen for every query.

1. Enter a short Name for the query.

2. Enter alonger explanation of the query in Description.

3. Selectthe Group to assign to the query. The Group categorizes the data from the query to
make it easier to find in a long list. The groups are customized for each district using the

Look

up Table Definition screen.

( )
The default Type of query is Select, which indicates this query
shows information from the Synergy SIS database. You can change

‘l this default type but it is not recommended. Update, Delete, or Insert
makes a direct change to the database. Only experienced users
should attempt this.

\, J/

4. The Output Type shows the default output format for the query.

TIFF Image — A graphics file

CSV - A comma-separated values file

Excel— A Microsoft Excel version 1997-2003 format file

HTML — A web page in the standard Synergy SIS format

Rich Text— A document file (basically Microsoft Word format)

Text File — A plain text file with no formatting, in tab-delimited format
XML — An extensible markup language file

PDF — A Portable Document Format for Adobe Reader

5. Select the Orientation to use in the printed output, either Landscape or Portrait. The Labels
orientation is covered in the Labels section.

Query

Menu - | save Open Execule Clear Al
Columns Conditions Sort Type in Query

(@ Start Here! Enter the details about your query:

Name Group Type Output Type Orientation Type
~| Select - |HTML ~ | Portrait - New

Description [] Allow Results To Be Edited

Query Screen
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6. Save the Query:

« Click Save to save the query to the list of queries for the logged-in user.
» Select Save Asfrom the Menu to rename the Query.

Save As

Save

@ Query Details

Name* Group Type Cutput Type
Miscellaneous ~ | | Filter ~| |POF -

Description

Query for students initial grade

Save As Query Screen

Filters from Queries

You can use Find mode to create a filter to apply to a screen.Using the filter reduces the number of
records displayed making it easier to scroll through the records. For example, you can apply afilter to
the Student screen that finds all students in Grade 09 that are English Language Learners with a
Code of newly identified.

Creating a Filter

1. Create a Simple Query.
2. Enter a Filter Name.
3. Select Make Active to turn the filter on immediately.
4. Click Save As Filter to save the new filter.
Find Result ATLSLE e &) o0
Open In Query Edit Results
O cuery © Filter
Frint| Qutput Type | PDF - Save As Filter| Filter Mame || | “ Make Active
@ Students
[line | Casthame | FistNamc | MiddieName | Pemid | EdnD | SwtelD |
-Lae Jenny 18
nMiIkey Brielle Hope 997031
Find Result Screen
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Applying Filters

All screens display T When afilteris activated, the screen displays Ts.

1. Click theicon.

El Student »

< Q2>

Student Mame:  Schoel:

Demographics

Parent/Guardian

+ 3

Homercom: Teacher:

Other Info

Enroliment

2. Make a selection:

Student Screen

« Select the filter name to activate it, deactivate it, or choose another filter.
o Click X next to the filter to delete it.

Deactivate the filter prior to deleting it to completely remove it from J

[ the system.

X [ Grade 9

T OEmographics |

7. Student n»
| T
X ¥ ELL Grade 9

I Unde

FarentiEuaErasn

other Info

3. Click Save.

Student Screen

4. Click Find to view a list or use the scroll buttons to view the records that match the filter one at

atime.
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Save a Query as a Report

You can save queries as reports. One advantage to saving queries as reports includes allowing
anyone with access to the report to run it without having to have extensive knowledge in writing or
running queries. You can also schedule reports to run at regular intervals. You can auto-populate
the student information in user-defined reports.

( E )
\.
A report saved from a query obeys all conditions saved in the query. To
update the report, remove the conditions from the query and save the

report again.

\. J

See Reports for more about working with reports

To save a query as a report:

1. Select Save As Report from the Menu. The Save User Report screen displays.

Query

Open Execute Delete Clear All

Save As

| |Save As Report

Share
1es1

Test Course History

Description

e in Query
¥
)

wourse History

Type
~ | | Filter

7] Allow

Query Screen
2. Enterthe Report Name as you want it to display in the User PAD Tree.

3. EnteraReportID.

4. Select whether or not to Overwrite the Existing Report Layout and to Overwrite the
Existing Query Data by selecting or clearing the boxes if a report exists with the same
Report ID.

The report layout is the information defined by the Output Type and
—| the Property Overrides. The query data is the actual properties
selected.
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5. Select where to save the report in the User PAD tree by entering the folder structure in the
Location of Report in PAD field. To indicate subfolders, separate folder names with a \.

See Managing User-Defined Reports for more information about
the User PAD Tree.

Save User Report
+ Save = Lndo
© User Report Options

Saving a query as a user reporn provides the ability 10 make query repons executable via the same simple RI just like all existing system

reports. The reports can then be modified via the RT Edit (the end user report designer). Upon save, a named report will be created in the
PAD tree under your User\Reports PAD group

Namespace
up

Report Name

Repor ID
s
[F] Overwrite Existing Report Layout (RPX)

The Location of Report in PAD determines exactly where the report resides in the PAD tree relative to the localized PAD node (if your locake

is USA AZ MyDistrict; the report, by default, if no value is entered, will be located in the node MyDistrict). Example values:
StugentiReporsiList

Location of Repaort in PAD

Save User Report Screen

6. Click Save.
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Auto-Populate Student Information in User Defined Reports

User-defined report screens can auto-populate the Perm ID, First Name, and Last Name fields
with the information of the last student referenced in the current Synergy session.

Student User-Defined Report That Populates Student Information

The Student (STU) user-defined report must include the K712.Student business object (BO) to auto-
populate the student’'s Perm ID, First Name, and Last Name fields on the user-defined report
screen.

1. Navigate to Synergy SIS > Query > Query.
2. Click Add Root Business Object to open the Select A Business Object window.

Query <o de
Menu= | save Open Execute Clear All
Columns Conditions Sort Type in Query

@ Start Here! Enter the details about your query:

Name Group Type Output Type Orientation Type
~| | Select ~| |[HTML ~ | | Porirait ~ | New
Description [C] Allow Results To Be Edited

@ Business Objects

Add Root Business Object

@ Property Overrides

Add Literal
Name Label Override Width Hide Group Break Display Type Aggregate

Query Screen

3. Select K12.Student BO in the Frequently Used section.

Select A Business Object

-

Frequently Used
|12 student |
K12.5chool

K12_Courselnfo.Course

K12 Staff

K12 ParentGuardianinfo.Parent

Primary

K12 Addressinfo.Grid

K12 Addressinfo. StreetType
K12_Addressinfo.UnitType

K12 Attendancelnfo AttendanceDailyReader

All business objects LULE | Cancel

Select A Business Object Window
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4. Selectthe properties: FirstName, LastName, SisNumber, and any other necessary
property. The selected properties display in the Property Overrides section.

5. Enter the query Name.
6. Selecta Group.
Enter the query Description.

Query w &Gy ced-e
Menu ~ Save Open Execute Clear All
Columns Conditions Sort Type in Query
@ Start Herel Enter the details about your query
Name Group Type Output Type Orientation Type
Student Info 1 Student Programs | = | Select ~ | |HTML ~ | | Portrait ~ New
Description Student Info Programs | O Allow Results To Be Edited
@ Business Objects
Filter Y
Student (R0) SignificantStudentDataChange Date -
SisNumber String
SocialSecurityNumber SSN
SoundChangeDateTime Date
SpecialEdScreeningDate Date
SpecialEdWeekTimePercent Numeric
SrDatetimeval01 Date
SrUserText1 String
StateEthnicity Lookup
StateStudentNumber String
StateStuNumSubmitted Lookup
StreetGU GUID
StudentGU GUID
Suffix String
SuffixDD Lookup
SummerGrad Lookup -
@ Property Overrides
Add Literal
Name Label Override Width Hide Group Break Display Type Aggregate
® = i |FirstName (Student) v ¥ | | Default ¥ | |[None v
X = i |LastName (Student) v ¥ | | Default ¥ | |[None v
X = SisNunlber (Student) v ¥ | | Default ¥ | |None M
Query Screen
8. Click Save.

9. Select Save As Report from the Menu.

10. Enterthe Report Name.
11. Enter the Report ID.

12. Enter the Location of Report In PAD if needed.

Save User Report
+ Save I el
Report Name Student Info Programs
Report ID@ STU-SIP
Location of Report In PAD
Overwrite Existing Report 0O
Layout (RPX) @
Save User Report Window
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s

D
v
» Custom Views
» Report Groups
» Reports
P SSRS Reports

b Synergy SE
b Synergysis

When you select the user-defined report from ESD on the PAD Tree,
the Perm ID, Last Name, and First Name are blank unless the user
queried a student record during the current Synergy session. These

fields auto-populate with the student’s information when a query runs.

wi] U-CFT - Conference Totals

wij U-EDFI101 - EAFI thingy

wi] U-EFT101 - EG-Fi Thingy2

w U-STU-SIP - Student Info Programs

~\

<

+

¥ Report U-STU-SIP: Student Info Programs

& Print Save Default Email Me Save

Name: Student Info Programs Number: U-STU-SIP Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced

Report Description:
Student Info Programs
@ Student Info
Perm ID
902870
First Name
Anne

Last Name
Abnemethy

User-Defined Report Interface Screen

Student School Year (SSY) User-Defined Report That Populates Student

Information

The Student School Year (SSY) user-defined report must include the
K12.Enrollmentinfo.StudentSchoolYear BO with the property StudentGU to auto-populate the
student’'s Perm ID, First Name, and Last Name on the UD Report screen. However, the fields do
not display on the UD report unless the properties are selected from the joined K12.Student BO.

Navigate to Synergy SIS > Query > Query.

2. Click Add Root Business Object in the Business Objects section to open the Select A

Business Object window.
3. Select All business objects.

4. Select K12.Enrollmentinfo.StudentSchoolYear BO from the list.

Select A Business Object

K12 Enrolimentinfo. Rules. WithdrawalReasCodeRuleEniList
K12.Enrolimentinfo. SchoolSelection

K12.Enrolimentinfo. StudentEnroliment

K12 Enrollmentinfo. StudentEnrolimentActivity

K12 Enrollmentinfo. StudentEnrolimentOIdSIS

R |

| K12_Enrolimentinfo.StudentSchoolYear |

K12.Enrollmentinfo.StudentYear

I" All business objectsl

K12_Enrcllmentinfo.StudentSchoolYearNotes

K12.Enrcllmentinfo. StudentSOREnraliment

K12_Enrollmentinfo. Taskinfo.StudentSchoolYearTask
K12.ESRServerinfo.ESRQueueDocument

AN M OO A ncdnfa Cabian T ONMintiaiD abaal

m Cancel

Select A Business Object Screen

The StudentSchoolYear BO properties display in the Business Objects section.
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5. Select the StudentGU property. The selected properties display in the Property Overrides
section.

When you select StudentGU, the K12.Student BO is automatically
joined to the K12.Enrollmentinfo.StudentSchoolYear BO.

Select other appropriate properties. In this example, FTE and Grade were selected.
Enter a query Name.
Selecta Group.

© © N o

Enter the query Description.

Query ceca
Menu~ | Save Open Execute | Clear All
Columns Conditions Ssort Type in Query
(@ Start Herel Enter the details about your query:
Name Group Type Output Type Orientation Type
Student SSY Info Student Programs  ~ | Select ~ HIML ~ | | Portrait ~ User
Description | Student SSY Information | [ Allow Results To Be Edited
® Business Objects
. e A
© StudentSchoolYear (R0)
Status Lookup 2
L &‘S(udenl(Rl) StuCtdsNumber Lookup
StudentSchoolYearGU GuUID
StudentSORFocusKey GUID
StulnstructionalHours Numeric
SubSchool Numeric
SummerGradelevel Lookup
SummerSchoolGU & Lookup
SummerWithdrawalReasonCode Lookup
SummerWithdrawlCode Lookup
‘SummerWithdrawlDate Date
TechPrep Lookup
Title1Exit Lookup
@ Property Overrides
Add Literal
Name Label Override Width Hide Group Break Display Type Aggregate
X = & |StudeniGU (StudentSchoolYear) O
X = & |FTE (StudentSchoolYear) (m] V| v Default v None v
X = .M |Grade (StudentScnoolyear) O
Query Screen
10. Click Save.
11. Select Save As Report from the Menu.
12. Enterthe Report Name.
13. Enterthe Report ID.
14. Enter the Location of Report In PAD if needed.
Save User Report
a8 X Close
Report Name Student Info Programs

Report ID@ STU-SIP

Location of Report In PAD @

Overwrite Existing Report

Layout (RPX)@ =

Save User Report Window
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~
When you select the user-defined report screen from ESD on the
PAD Tree, the Perm ID, Last Name, and First Name fields are
blank unless the user queried a student record during the current
Synergy session. These fields auto-populate with the student’s
information when a query runs. The fields display on the report only
when their properties are selected from the joined K712.Student BO in
query.
_L PAD Tree <[13| ¥ Report U-SSY-SIP: Student SSY Info cr¢oeo
— »|[ESD] e Print | Save Default save || W & Ug)

P Custom Views

P Report Groups Name: Student SSY Info Number: U-8SY-SIP Page Orientation: Portrait

b Reports ‘Options Sort/ Output Conditions Selection Advanced

P SSRS Reports

[m) U-CFT - Conference Totals Report Description:

[m) U-CNF Test - Test 2 Student SSY Information

[#] U-Conf Tes - Test @ Student Info

[ U-EDFI101 - EAFI thingy

s U-EFTION - EG-Fi Thingy?2 Perm ID

[ U-SSY-SIP - Student SSY Info

[m) U-STU-SIP - Student Info Programs |  Last Name First Name

[w) U-Test3 - Test3

W) U-festd - testd

User-Defined Report Interface Screen
\. J
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Introduction to Query

A query is a way to define a custom report in Synergy SIS. A query can pull together any information

in Synergy SIS.

« You can save the query so you can run it more than once.

« You can save it as a report so you can schedule it to run in the future.
Navigate to Synergy SIS > Query > Query.
The Query screen contains the following tabs:

« Columns — Selects the pieces of information included in the query. It can also customize how
the information displays. It is called Columns because the information selected displays in the
output report in columnar format.

« Conditions —Filters the information included in a query. For example, if you select student
information on the Columns tab, the Conditions tab can define which students’ information

to include.
« Sort — Defines the order the information displays.

« Type in Query —Use to enter a query by typing it in directly instead of using the first

Columns, Conditions, and Sort tabs to guide the query construction.

Click Validate on the Type in Query tab for any query to verify it is
formatted it correctly.

Typing a query is only for advanced users who are familiar with the
conventions of the query language in Synergy SIS.

Query

Menu - || save Open

ACSE e @)

Execute

Clear All

Columns Conditions Sort Type in Query

@ Start Here! Enter the details about your query:
MName Crientation

~ | | Portrait

Group Type
| - | Select

Qutput Type
= | [HTML

Type

*| |[New

Description Y Allow Results To Be Edited

@ Business Objects

‘Add Root Business Object

B Property Overides

Add Literal

Name Label Override width Hide Group Break Display Type Aggregate

2

1e

Query Screen

On the Column tab, use the Business Objects section to find the data to display in the report and the

Property Override section to display the data.

« Business Objects allow you to access the SQL database in a secure and safe manner.

« Properties are columns within the SQL database tables.

Copyright 2016-2020 Edupoint Educational Systems, LLC




86 Query and Reporting Guide
Chapter 6: Basic Query

Defining the Content

The first part of creating a query is selecting what information displays in the final report. You can
include any of the information contained within Synergy SIS in a query. Selecting the information for
the query is done on the Columns tab.

You can begin a Query Using Find. Click Open as Query on the Find
O Result screen to view the Query screen with Business Objects and
Property Overrides already populated.

Selecting Properties

To select what information to include in the query, complete the following steps:

1. Click Add Root Business Object in the Business Objects section to open the Select a
Business Object window.

Query ce e
Menu~ | save Open Execute Clear All
Columns Conditions Sort Type in Query

@ sStart Here! Enter the details about your query:

Name Group Type Output Type Orientation Type
~ |Select ~| |[HTML ~ | Portrait - | | New
Description [] Allow Results To Be Edited

@ Business Objects

Add Root Business Object

@ Property Overrides

Add Literal
Name Label Override Width Hide Group Break Display Type Aggregate

Query Screen
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2. Click the name of the business object to use in the query. There is a Frequently Used list of
business objects or tables, such as Student, Course, etc. and a list of Primary business
objects.

Select A Business Object

-«

Frequently Used A
K12 Student

K12.School

K12.Courseinfo.Course

K12 Staff

K12 ParentGuardianinfo.Parent

Primary

K12 Addressinfo.Grid

K12 Addressinfo.StreetType

K12 Addressinfo.UnitType

K12 Attendanceinfo Reports EmergencyEvent v

L All business objects LN  Cancel

Select A Business Object Window

The selected object displays on the left and the Properties associated with the selected
business object display on the right. Properties are pieces of information about the selected
business object, such as Birth Date or Last Name for the Student object.

@ Business Objects
Filter T
Student (RO) — —_—

Select a properdy to add it to the list
AddDateTime Stamp Date
AddIDStamp GUID
AddressChgDate Date
Address\alidationFlag String
Age Numeric
AKAFirsthName String
AKALastMames String
AKAMIddleMame String
ARASuffix String
AllowMedicalTreatment Lookup
AlID1 String
AltlD2 String
AnonymousStulD Numeric
BilingualCode Lookup
BilingualDate Date 2

Query Screen
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3. Click the name of the Properties to include in the query.

« You can scroll through the list of properties on the right.
« Some Business Objects contain é

. Click ¥ to select the business object only. The Business Object displays in the
Business Objects tree.

See Create a Query Using a Link Field for more information
==t/ about using linked fields.

« Click the name to select the property to select both. The name displays in blue
and the property displays in the Property Overrides section.

@ Business Objects
Filter T
Student (RO)
CertGenStudies Lockup o
|_ |6‘ RevOrganizationYear (R1) | ChangeDateTimeStamp Date
ChangelDStamp GUID
ChildHoldEnrollment Lockup
ChildinitialGrade Lookup
ChildInitialSchool & Lookup
ClazsOf Mumeric
CountryOfCitizenship Lockup
CreditAccommedation Lockup
Criticallliness Lockup
Csapiliermatebssess Lockup
CtePathway Lockup
CtePathwayCompleter Lockup
CustodyCode Lockup
Deceased Lockup -
[ . Frrie
@ Property Overrides
Add Literal
Name Label Override Width Hide Group Break Display Type Aggregate
X = .h LastName (Student) El El v v
® = I Firsthame (Student) v v v v
X = .h| Gender (Student) El El v v
®X = . Email {Student) v v v v
X = .h|ChildinitialSchool (Student) v v v v
® = I ChildinitialGrade (Student) v v v v
Query Screen
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4. Continue adding properties until all the needed information displays in the Property Overrides
section. At this point, you created a basic query.

« Click Clear All to clear the query and start over.
« Drag and drop a property to a new location to reorder the columns.

« Click X next to the property to delete a property from the report. The property is instantly
removed from the list.

See Advanced Queries for instructions on how to use show
— All Business Objects, All Properties, and the Add Literal
button.

@ Property Overrides

Add Literal

Name Label Override Width Hide Group Break Display Type Aggregate
| LastName (Student)

i FirstName (Student)

o Gender (Student)

ot Email {Student)

| ChildinitialSchool (Student)

H X X X X X
LI}
A |4 |4 |4 4]«
A |4 |4 |4 4]«
A |4 |4 |4 4]«
A |4 |4 |4 4]«

| ChildInitialGrade (Student)

Query Screen

5. Click Execute to see view the results of the query. The query displays in the format selected
(the defaultis HTML). If the information is correct, you can save the query or make further
customizations.

Query Results < cee
Result SQL Statement

© Query Resulis .

| ssthame | FistMame | Gender | Ema |
Abbott Bilty Male staffdemo@edupoint.com
n Abnernethy Anne Female staffdemo@edupoint.com
nﬁ\cevedc Andrew Male staffdemo@edupeint.com
_- evedo Ashies Female staffdemo@@edunoint com

Query Results Screen

[\
You can click Execute as many times as needed to test the query.

6. Click Save.

[\
See Save a Query for more information.
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Applying Conditions to Limit Output

Setting conditions for a query limits the information included on the query to the records that match
the condition or conditions.

4 )
Conditions compare each record that Synergy SIS would normally include
in the report to the condition. If the record matches the condition,

Synergy SIS includes it in the report.

A condition has three main parts:

E « Which property in the report to examine
« The mathematical operation to use, such as Equal or Not Equal
« The value to use as the criteria

Written out, it would look like this:

Property = Value or Property # Value

\. J

1. Selectthe Conditions tab.
2. Click Add Condition. The Create a Condition window opens.

Query «cecade

Menu~ = Save Open Execute Clear All

Columns Sort Type in Query

@ start Here! Enter the details about your query:

Name Group Type Output Type Orientation Type
- | Select | |HTML - Portrait v |  New
Description [] Allow Results To Be Edited

(® Condition Hierarchy: Select a group, then insert conditions

Add Condition

Query Screen, Conditions Tab
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3. Create the condition.

« Object — Select the object with the property to use. The only objects available are those

objects added to the query.

Chapter 6: Basic Query

« Property — Select the property based on the selected Object.

7

You can use any of the properties of the object for the
condition and not just the properties added to the query.

Overrides section.)

Any property contained in the objects being queried can be
used to condition the output regardless of whether the
property is displayed in the output (are not listed in Property

Create A Condition

Obiect | propery |

R0.Student || Gender

m Cancel

Condition
Clnot
Equal To W
@ value Male
O object v

Create A Condition Window

« Operator/Not — Set the condition to one of the following:

S

operation becomes Not Equal To.

Selecting Not adds a not before the operator. For example, if
you set the Operator to Equal To and select Not, the

« Contains— The property selected must contain the value entered. For example:

« Ifyou select Email as the property and enter ‘yahoo’ for the Value, the

report lists all students with an email address that contains the letters
yahoo anywhere such as, billy@yahoo.com, melissa@yahoo.com.

george@gmail.com, sandra@hotmail.com.

« Ifyou add Not, it lists all email addresses without yahoo in them such as,

91
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« Equal To—The property you select must be exactly the same as the value
entered. For example:

« Ifyou select Home Language as the property and enter English as the
Value, the report lists all students whose home language is English.

« Ifyou add Not, it lists all students whose home language is not English.

« Ends With — The property you select must end with the value entered. For
example:

« Ifthe section ID were created with the Course and Period option and you
enter 07 as the Value for the section ID property in a report, it lists all
sections for period 01.

« Ifyou add Not, the report lists all sections not in period 01.

o Greater or Equal— The property you select must be greater than or equal to the
value entered. For example:

« Ifyou select Expected Graduation Year as the property and enter the
Value 2009, the report lists all students with an expected graduation year
of 2009 or later (2009, 2010, and so on).

« Ifyou add Not, the report lists only students with an expected graduation
year of 2008 or earlier.

o Greater Than — The property you select must be greater than the value entered.
For example:

« Ifyou select Expected Graduation Year as the property and enter the
Value 2009, the report lists all students with an expected graduation year
of 2010 or later (2010, 2011, and so on).

« Ifyou add Not, the report lists only students with an expected graduation
year of 2009 or earlier.

« InList—The property you select must include one of the values entered in the
Value field. Enter list values in the Value field and separate them with a comma.
For example:

« Ifyou select Grade as the property and enter the values 1, 2, 3, the report
lists all studentsin grades 1, 2, or 3.

« Ifyou add Not, the report lists students notin grades 1, 2, or 3.
o Less Than—The property you select must be less than the value entered. For
example:

« Ifyou select Age as the property and enter the Value 15, the report lists all
students younger than 15 (14, 13, and so on.).

« Ifyou add Not, the report lists only students 15 or older (15, 16, 17, and so
on).
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« Starts With — The property you select must start with the value entered. For
example:

« Ifyou select Enter Code as the property and enter the Value R, the report
lists all students whose enter code started with R (R1, R2, R3, and so on).

« Ifyou add Not, it lists all students with enter codes that do not start with R
(E1,E2,and so on).

« Value — Enter the value to use for the condition. The value can be numbers or letters
and it is not case-sensitive.

« When using a value from a drop-down, enter either the Code or its Description.
For example, for Gender enter either M or Male.

« When entering a value for a property with a checkbox, use Y for selected or N for
cleared.

« When entering a date, enter itin MM/DD/YY or MM/DD/YYYY format.

{ )
« When using dates in a condition, you must enter a full date
as a value, such as 09/01/20089.

« Tofilter a date, the most useful operators are:

« Equal To- List all students who have the same enter
date

o Greater Than — List all students who started after a
0 specific date
o Greater Than or Equal — List all students who started
on or after a specific date

o Less Than — List all students who started before a
specific date

o Less Than or Equal— Llist all students who entered

on or before a date
. J

« Object — Select the object that has a status for the property, such as an error code.
First, select the business Object, then select the property below it.

() value
®) Object| R0 Student v

Internet&uthorization W

Query Screen, Conditions Tab

4. Click Add to save the condition to the query.
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Condition Groups

By default, conditions are added as an And condition type. After adding the And condition type, you
can switch it to an Or condition type by right-clicking on the word And and clicking Or in the
Condition Type menu.

« An And condition type means that the records must meet both conditions in the group for the
query to include it.

« An Or condition type means that the records must only meet one of the conditions in the group
for the query to include it.

@ condition Hierarchy: Select a group, then insert conditions

[+ ma] +or

And | [Staff FormattedNameShortLNFI] Confains 'B' %

Condition Type

And

Query Screen, Conditions Tab

Changing the Condition Hierarchy of the Condition Group

« Click 55 EED 16 insert a condition group.

@ Condition Hierarchy: Select a group, then insert conditions

105 group

[Student.Gender] = "female’ ¥

And
Or

And
[Student.Firsthame] Starts\With "a® %

[Student Gender] = ‘male’ X

Query Screen, Conditions Tab

« Click ¥ in the And/Or box to insert a condition. Groups can be nested and you can add an
unlimited number of groups and conditions to create very complicated conditions.

o Click X to remove the condition.

« Click g to delete the condition group.
« Rearrange conditions by dragging them with your mouse.

B Condition Hierarchy: Select & group, then insert conditions

[Student.Gender] = 'Male’ X
Or

And | [Studept.Lasth Vifith's" %
i o [Etudeq][j')aendethemﬂle x

Query Screen, Conditions Tab
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Selecting Sort Order

Setting the sort order determines the display order of the records included in the query. If you do not
select a sort order, the records sort by the default sort order of the primary object. For example, the
Student object always sorts by Last Name unless otherwise chosen.

1. Click the Sort tab.

2. Selectthe Property. Only the properties already selected for use in the query on the
Columns tab are available.

3. Change the direction of the sort by selecting it from the Sort Order column if needed.
« Ascending sorts from smallest to largest value or from A to Z.
« Descending sorts from largest to smallest or from Z to A.

Query «cecae
Menu ~ Save Open Execute Delete Clear All
Columns Conditions Sort Type in Query

@ sStart Here! Enter the details about your query:

Name Group Type Output Type Orientation Type
Active Courses Only Test Course History ~ | Filter - |HTML ~| | Portrait ~| |User
Description A [] Allow Results To Be Edited

@ Adjust The Sort Order

Property Sort Order
x CourselD (RO.Course) ~ @ Ascending © Descending
x Inactive (RO.Course) ~ @ Ascending © Descending
x [ - I |@- Ascending © Descending |
Query Screen Sort Tab

4. Add additional properties in the same way. The sort occurs in the displayed order of the
properties on the Sort tab. For example, in the sort shown above, the properties sort by Last
Name, then First Name.

[ E Click X to delete a property from the sort. It no longer displays. ]
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Labels

Labels are a special category of queries that allow queries to print on standard label formats.

1. Select the columns, conditions, and sort as needed to create the query.
2. Select Label from Orientation.

Query «ccde
Menu~  save Open Execute Delete Clear All
Columns Conditions Sort Type in Query Label Dimensions
@® Start Here! Enter the details about your query:
Name Group Type Output Type Orientation Type
- | Select ~ |PDF - || Label - | New
Description 7] Allow Results To Be E
Label
® Business Objects Landscape
Portrait
Add Root Business Object
@ Property Overrides
Add Literal
Name Label Override Width Hide Group Break Row Number Label Width Display Type Aggregate
Query Screen
3. Selectthe Label Dimensions tab to select and format the label.
4. Selectthe Label Type to use.
Query « 2¢c de
Menu~ = save Open Execute Delete Clear All
Columns Conditions Sort Type in Query Label Dimensions
@® Start Here! Enter the details about your query:
Name Group Type Output Type Orientation Type
* | Select ~| |PDF = |Label * | New
Description ] Allow Results To Be Edited
Label Type

Query Screen, Label Dimensions Tab

Labels are defined at Synergy SIS > System > Setup > Label
L_I| Detail. See the Synergy SIS — System Administrator Guide for

more information about defining labels.
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\.

P

Only adjust Top Margin (in.), Label Height (in.), Side Margin (in.),
Label Width (in.), Vertical Pitch (in.), Number Across,
Horizontal Pitch (in.), Number Down, Page Size, and Page
Orientation if printing custom labels or the commercial labels need a

slight adjustment after testing the settings.

\

Side margins

Topmargin i [—Horizontal pihth—1
T b
Vertical pcch e down
7 L l
ber aa
Top Margin (in.) Label Height {in.)
Side Margin (in.) | Label Width (in.)

Wertical Pitch (in.) Number Across

Horizontal Pitch {in.) Number Down

Fage Size -

Fage Orientation -

Row Height

Row Space

Query Screen, Label Dimensions Tab

J

. Enter the value in Row Height to specify how much space each of the fields needs on a label.

. Enter avalue in Row Space to specify how much white space is between each row.

Row Space are blank.

. The system calculates the height automatically if Row Height and ]

C

. Select Scale Fields to shrink or expand the fields in the label to fit the selected label size.

. Enter aminimum Font Size if needed.

Scale Fields
O

Font Size (in pts)

Query Screen, Label Dimensions Tab

97
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Open a Query

You can open any query you saved in your list of queries or you can open a public query.

1. Navigate to Synergy SIS > Query > Query.
2. Click Open. The Query Open screen displays.

Query

Menu ~ Save Cpen Execute Delete Clear All
Columng Condifions Sort Type in Cuery
Query Screen

« The My Queries tab lists all of the queries you saved.
« Tofilter the list of queries, select the Group and/or Type of query and click Filter.
« Toopen one of your queries, double-click the row or select a query and click Open.

Query Open

Heme clese

My Queries Public Queries

© Filter Properties

Group Type
~| | Select | |Filter

® Saved Queries

ﬂ“ omt Twe : P

Basic Query Query for students initial grade Filter
Elasil: Query 2 Basic Query Labels Filter HTML
ELL Grade 9 ELL Grade 9 Fiter  HTML
nEvaluatiun Time Line Report Sequence of Referral Process Decuments including date and Parent Permission Received status Select PDF

HFH& Folder Labels Test Label Select PDF

Query Open Screen

3. Selectthe Public Queries tab to select a query saved for everyone to use in Synergy SIS.

« Tofilter the list of public queries, select the Group, Type, and/or Include in Product
Owned and click Filter.

« Toopen apublic query, double-click the row or select a query and click Open.

Query Open
e ces
My Queries Public Queries

O Filter Propertizs

Group Type Include Product Owned
~| |Select - ~| |Filter

® Saved Queries

(.: >

M | weme T P hempion Type Oupurtypel_UserName
-mm Day Audits Audit Services will use this list to verify information for the 40th day audits Select PDF Weathers, Bob
e i
SthiEth Grade Varicella History/\ac. This report will list all 5th and 6th Grade students who have a history of Varicella, a vaccination date Select PDF ‘Weathers. Bob
or an exempticn listed. Can be changed to show other grade levels.
&th Grade Labels Labels for 6th grade students going to Jr. High. Check the Hide column for the information you do Select BOE Wileen. Rob
NOT want to appear.
ﬂh Grade Labels Labels for 7th grade students by previous school. Hide columns you do not want to see Select PDF Wilgon, Rob
Sth Grads Health Conditions List Lists only 9th grade student with health conditions - to forward to High School health office re: Select PDF Weathers. Bob
incoming students for new school year
nAccldent Log Search by clinical code. Change XXX to desired code. Select PDF Wilson, Rob

Query Open Screen, Public Queries Tab

99
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Delete a Query

To delete a query from the list of saved queries for the current user:

1.

Navigate to Synergy SIS > Query > Query.

2. Click Open. The Query Open screen displays.

3. Double-click the row for the query to delete or select it and click Open.

Query

Menu~ || save Open Execute Delete Clear All
Columng Conditions Sort Type in Cuery
Query Screen

Query Open

Menu ~ Close

My Queries Public Queries

B Saved Queries

R T

Public Nomination
Status 2 T Note s T

4. Click Delete.

- Sth Grade Counselor = Wilson 9th Grade Counselor = Wilson  Filter HTML
- Conference Totals Report Conference Totals Select HTML Miscellanscus
Sequence of Referral Process
Evaluation Time Line Report Documents including date and Select PDF Miscellanecus
Parent Permission Received
status
Sequence of Referral
YO Referral Timeline Report Documents including date and Select PDF Miscellanscus
Parent Permission Received
status
- Student Name Label Label Student Name Select PDF Demographics
Query Open Screen
Query
Menu ~ || save Open Execute Delete Clear All
Column: Conditinm Sort Tune in Chiery
Query Screen
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Share a Query with Other Users

The Share option provides users with a quick way to nominate a query for public use.

1. Select Share in the Menu on the Query screen.

Query

Menu ~ Save Open Execute Clear All

Save As e in Query

| Save As Report v:

= _--.5e History ~ | |Filter

Description | Test query

@ Business Objects

Query Screen

2. Select Nominate for Public to select the query for public use. The query displays on the
Nominated Queries tab of the Query Admin screen for use by all users.

Public queries must be reviewed and approved by administrators
before the query is listed as a public query. See Manage Public
Queries for more information about public queries.

Share

@ Share
@ Sharing Options

Nominate for Public
[#

@ Query Details

Name Group Type Output Type
Basic Cluery Miscellaneous ~ | |Filter - | | PDF
Description

Query for students initial grade

Share Screen
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Manage Public Queries
When users create queries that all the Synergy SIS users in their district can benefit from, they can

nominate to share them as public queries. Use the Query Admin screen to manage the public
queries and review the nominated queries.

Public Queries

1. Navigate to Synergy SIS > Query > Query Admin. All of the queries approved for the
public queries display on the Public Queries tab.

2. Select thefilter to apply from the Group, Type, and/or Include Product Owned queries and
click Filter.

3. Edit the information about the query directly in the row.

« You can edit the Name and Description by typing your changes in the fields. Include
any special instructions about how to customize the report in Description.

» You can select a different Output Type to change the default format for the query.

« TIFF Image — A graphics file

o CSV-Acomma-separated values file

o Excel— A Microsoft Excel version 1997-2003 format file

o HTML —A web page in the standard Synergy SIS format

o Rich Text— A document file (basically Microsoft Word format)

o Text File — A plain text file with no formatting, in tab-delimited format
o XML — An extensible markup language file

o PDF— A Portable Document Format for Adobe Reader

« You can use the Group to categorize queries to make them easier to find in a long list.
The groups are customized for each district using the Lookup Table Definition screen.

» Click Open to review the query in the Query screen.
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Click the X column next to the query and click Save to delete a public query.

( )
You can change the Type of query by selecting it from the
drop-down but this is not recommended. The Select type
shows the data from the database for reports, but Update,
Delete, or Insert make direct changes to the database and
only experienced users should attempt it. )
Query Admin < lceme

Menu ~

Public Queries Nominated Queries

Query Admin
@ Filter Properties
Group

@ All Public Queries

M-

O ———— T T LT

Type Include Product Owned
= +| |Filter

Audit Services will uss this list
Open [LNRID= Al ke to verify information far the

This report will list all 5th and
Open] Sthith Grade Vaneella | gy Grage students who have

oo | et Grade Labek Labels for &th grade students
pen Ll going to Jr. High. Check the

s
Fd
Fd
ik

Select

Select

Select

- PDF =  Weathers, Bob No ~  D9/DB/2005 09/22/200:

- PDF = Weathers, Bob No Heslth *  12/D8/2004

- PDF = Wilsen, Rob  No Label =  D1/06/2005 10/26/2017

4. Click Save to save the changes.

Query Admin Screen

The User Name indicates who created the query and cannot be changed.

If the query came with Synergy SIS, the Product Owned column displays
Yes. User-created queries display No. The Product Owned column entry
cannot be changed.
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Approve or Reject Nominated for Public Queries

Select the Nominated Queries tab.

Filter the list by selecting the Group and/or Type and click Filter.
Click Open to review the query in the Query screen.

oo~

Enter information in the columns:

« Query Group — Change the group the query is assigned before approving or rejecting
the nominated query

« Nomination Note — Add a note to indicate that the query needs more work before
acceptance or the reason why you rejected the query.

« Nomination State — Select either Approved or Rejected from the Nomination State

column. Once approved or rejected. The query is removed from the list of nominated
queries.

« Ifthe query was approved, it displays on the Public Queries tab.

« Ifthe query was rejected, it still displays in the user’s list of queries but it does not
display in the Query Admin screen.

"= You can change and save the note and group without
==l changing the nomination state.

Query Admin

Menu ~

¢ ce e

Query Admin
O Filter Properties

Group Type
«| |Fitter

@ Nominations.

| Line | Open | Nomination State | ____Name | _Description | Type | Output Type | Nominated By |_____Nomination Note____| ___Query Group __| Add Dates | Change Date |

- Open|  Nominated *  Aftendance Data BC Validation Query  Select PDF Wilson, Rob 2 Attendance - 0472812013

n Open| | Nominated =  Notes Data BC Validation Select HTML Wilson, Rob P Demographics = 04/28/2013

Query Admin Screen, Nominated Queries Tab

5. Click Save to save the changes. The Nomination Note and current Nomination State of
the query displays in the user’s Query Open screen.
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Create a Query Using a Link Field

You can create queries from multiple business objects by linking the business objects via a common
property. The common property is referred to as a link field.

{ \
When working with multiple business objects, selecting the initial business
object is critical. Not all business objects are linked, so a business object
may not be available for linking if you selected the incorrect business

O object first.

For example, to create a query with information about a section and the
students enrolled in the section, select the ClassStudent object or

L StudentClass object first and not the Student object.
/

Select the Business Objects to use in the query.

{ N
A limited number of business objects display by default. You can view all
business objects by selecting All business objects.

Select A Business Object

-

Frequently Used o
K12.Student

K12.School

K12 Courseinfo.Course

O K12 Staff

K12 ParentGuardianinfo. Parent

Primary

K12 Addressinfo.Grid

K12 Addressinfo,StreefType

K12 Addressinfo.UnitType

K12.Attendancelnfo.Reports. EmergencyEvent v

L All business objects m Cancel

Select A Business Object Window
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The selected business object displays on the Business Objects section to the left and the properties
associated with it display to the right.

® Business Objects
B Eilkar ?

Staff (RO) -
HomeAddress2 String &
HomeAddressGU & GUID
HomeCity String
HomeState Lockup
HomeZipCode String
HomeZipCoded String
HomeZipCodes String
JobTitle String
Languagefinstruction Lookup
Lasthame String
LegalFN String
LegallLM String
LegalMM String
LegalSx String
LicensureCheck Leckup -
T Lt w7 wom il e L

Query Screen

« When selecting a business object that links to another business object, you can add the
business object with or without the property.

« Click ¥ to add just the business object.
« Click the name of the property to add both.

[\,
In the example, the property links to RevAddress.

« Hover your mouse over the business object in the Business Objects section and click X to
remove a business object from a query.

@ Business Objects
Filter Y
| Staff (RO) -
HomeAddress2 String -

L & RevAddress (R1) |E| HomeAddressGU & GUID
. HomeCity String

Revelation RevAddress I—cn‘eS.tale Lc?kup
HomeZipCode String
RO.AddressGU => R1.HomeAddressGU | HomeZipCode4 String
HomeZipCodeSs String
JobTitle String

LanguageOfinstruction Lookup
LastName String
LegalFN String
LegallLN String
LegalMM String
LegalSx String

LicenzureCheck Lookup -
[T Y, [
Query Screen
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« Select Hide in the Property Overrides section to hide the link field.

@ Property Overrides
Add Literal

Name Label Override Width Hide Broup Break Row Number Label Width Display Type Agpgregate
= |HomeAddressGU
X = . (St 5 v v v v
Query Screen
( )

When you add a link field to a query, it is strongly recommended that
you set it to hide from the Query Results. While the field is essential
to the query to tie the business objects together, the data contained
in the link field is generally a several-digit hexadecimal number that
does not add meaning to the final results.

E @ Query Results
- ]

| ARTEEEAB-TFCO-47CD-ARTE-F26A2AG0CETD
ABTEEEAB-TFCO-47CD-AB75-F2BA2A60CE0

Query Screen

Add Fixed Text

You can add a special type of property to queries called the Literal property. The Literal property
adds a fixed text value as a column to any query.

1. Navigate to Synergy SIS > Query > Query.
2. Click Add Literal to add a new line to the section.

@ Property Overides
Add Literal
Name Label Override

HomeAddressGU
% o v v
(Staff)

Width Hide Group Break  Row Number Label Width Display Type Aggregate
=

v v

Query Screen

3. Enter aName for the Literal Property Override. The text in the Name field displays in the
query results.

4. Modify the rest of the property values as needed.

@ Property Overrides

Add Literal

|| teme | lobelOvernde | Width _____|Wide| Group | Break | Dispky _ Aogregate |
x = v v v v

= HomeAddressGU (Student)
X = Text O

v w | |Default v None W

Query Screen
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Occasionally, you might want to edit a query manually. For example, with a query that has a
condition with a date, you might want to change the date each time the query runs. This tab can also
be used to insert a query you received from another user.

Look for curly quotes at the beginning and end of query when you cut and
paste from another application. They make the query invalid.

Navigate to Synergy SIS > Query > Query.

2. Selectthe Type in Query tab.

Edit text in the Query field as necessary. In the example above, the query runs for a specific
Course ID. Change the Course ID to run the query for a different course.

4. Click Validate to ensure you formatted the query correctly based on Synergy query

standards.
[ E Click Validate on any query to verify the query is valid. }
Query « e Ae
Menu~-  saye Open Execute Delete Clear All

Name Group
10th Grade

Description 1010 Grade

@ Query

Validate

If R1.Grade In ('200")

@ Query Guide

Columns Conditions Sort Type in Query

@ Sstart Here! Enter the details about your query:

K12.Student RO, K12.Enrolimentinfo.StudentSOREnroliment R1
COLS RO.LastName, RO.FirstName, RO_MiddleName, RO.SisNumber, R1.Grade

Type Output Type Orientation Type
~ | Filter * HTML *  Portrait - |User

7] Allow Results To Be Edited

Query Screen, Type In Query Tab
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Parts of a Query

In text format, each query has four sections:
« One to define the business objects
o One tolist the properties
« One to define the conditions

« One to define the sort order

The conditions and the sort sections are optional but every query must have the business objects
and properties sections.

Business Object

The format for the business object section is:
BusinessObject R#, BusinessObject R# (LinkField,R#LinkField,)
« Each business object is assigned a sequential number following the letter R. When referring
to the business object in the rest of the query, it is referred to by the R#.

« When a business object is linked to another business object using a Link Field, the names of
the link fields follow the business object. These link fields tie the objects together. The first link
field is the field in the current business object and the second link field is the link field from the
other business object preceded by its R#.

Business Object Section Example

K12.Student RO, Kl2.EnrollmentInfo.StudentSOREnrollment RI1,
K12.ScheduleInfo.Section R2 (SectionGU,R1.HomeroomSectionGU,),
K12.Setup.SchoolRoom R3 (RoomGU,R2Z.RoomGU, )

Properties

The format for the properties section is:
COLS R#.PropertyName, R#PropertyName (Width,LabelOverride,Hide,GroupBreak,Group#)

« You must precede the properties section with the word COLS. R# indicates the business
object that the property comes from.

« Ifthere are any property overrides defined for the property, they display after the property
name in the order indicated above in parenthesis. If you are not using a property override, use
a space instead.

« The Hide override is either blank or use the word Hide to turn on the Hide function.
« The breakis GroupBreak, PageBreak, or blank.

« The Group value is the word Group followed by the number of the group.

« The Label Override value is surrounded by single quotes.
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Properties Section Example

COLS RO.FormattedName, RO.BirthVerification (,,Hide), Rl.EnterDate,
Rl1.EnterCode, Rl.HomeroomSectionGU (,,Hide), R2.RoomGU (,,Hide), R3.RoomName
(.1,'GU',Hide, GroupBreak, Groupl)

Conditions

The format for the properties section is:

IF R#.PropertyName Operator Value AND R#.PropertyName Operator Value

Operators can be In, Start/StartsWith, Contain/Contains, End/EndsWith, =, <, >, <=, >=I=
<>, or NOT.

Indicate the condition groups with AND/OR.
Surround values with single quotes.

Use parentheses to group nested conditions.

Conditions Section Example
If R4.CourselID ="'ITO1"'

Sort

The format for the properties section is:
Sort R#.PropertyName, R#.PropertyName Desc
« The section always starts with Sort.

« Listthe properties in the order you want them sorted, separated by commas. The sortis
ascending unless followed by Desc.

Sort Section Example
Sort RO.FormattedName
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There is a quick refresher guide on the format for queries at the bottom of the Type in Query tab.

@ CQuery Guide

Query Quick Guide

Every guery must have a business object =ection and a column gection. Optional =ections are IF and Sort.
Examples:

Student COLS Lastlame

Student COLS LastName IF LastMame Start (M, "N}

Student COLS FirstName, LastName IF LastMame Start (M°, "N’y SORT FirstName

Condition Groups:
And/Or

Conditions:

In, Start/StartsWith, Contain/Contains, End/Ends\With, =, <, =, <=, »=, = <= Not
Examples:

IF LastName Start (M', "N')

IF LastMame Mot Start (N, "N}

IF LastName < 'B

IF LastName '="lones

IF LastName Contain (Jo’)

Commen Format Specifiers:

Date Type:
vyyyMMdd = Year Month Day; e.qg. original date 3/28/2008, output 20080328

Time Type:
HHmmss = Hour Minutes Seconds (Military); e.g. original time 1:30 PM, output 133000
hh:mm:ss tt = Hour Minutes Seconds AM/PM; e.g. original time 1:30 PM, output 01:30:00 PM
h:mm:ss tt = Hour Minutes Seconds AM/PM; e.g. original time 1:30 PM, output 1:30:00 PM

Numeric:
{0:0000} = Zero fill up to 4 digits; e.g. original number 123, output 0123

Query Screen, Type In Query Tab

Focus Tokens

You can use Focus Tokens in the Type in Query tab. If a query begins with K712.Student, the
results correspond with the current focus by default. However, if you begin a query with a business
object other than K12.Student, you can use the following tokens to change the focus.

$FOCUSORGGU - Revelation.OrganizationInfo.RevOrganization.OrganizationGU of
currently focused Organization.

SFOCUSYEARGU — Revelation.Organizationinfo.RevYear.YearGU of currently focused
year/extension.

SFOCUSNUMERICYEAR - Revelation.OrganizationInfo.RevYear.SchoolYear of currently
focused year. This does not take the extension into account.

$FOCUSORGYEARGULIST - List of

Revelation.Organizationinfo.RevOrganizationY ear.OrganizationYearGU properties for every
Organization contained in the current focus. Used when focused to the District or on a branch
node (such as Elementary Schools, High Schools, etc). Use with In List condition.
OrganizationYearGUs encompass the Organization, Year, and Year Extension.

SFOCUSORGYEARGUATLEAF -

Revelation.Organizationinfo.RevOrganizationY ear.OrganizationYearGU of currently focused
organization. NULL when focused to district or branch. OrganizationYearGUs encompass the
Organization, Year, and Year Extension.

SDATE —Today's date. Used in arithmetic operations to limit results to a date in the
past/future. Useful for creating date ranges. (for example, $DATE-30)
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Example: List all Organizations displaying in the currently focused Organizational branch

Revelation.OrganizationInfo.RevOrganization RO,
Revelation.OrganizationInfo.RevOrganizationYear R1
(OrganizationGU,R0O.OrganizationGU, Inner)

COLS RO.OrganizationName

If Rl1.0rganizationYearGU In ('SFOCUSORGYEARGULIST')
Sort R0O.OrganizationName

Example: List all schools having a year extension of any kind in the current school year
(2016)

Revelation.OrganizationInfo.RevOrganization RO,
Revelation.OrganizationInfo.RevOrganizationYear R1
(OrganizationGU,R0.0OrganizationGU, Inner), Revelation.OrganizationInfo.RevYear
R2 (YearGU,Rl.YearGU, Inner)

COLS RO.OrganizationName, R2.SchoolYear

If R2.SchoolYear ='S$SFOCUSNUMERICYEAR'

Sort RO.OrganizationName, R2.SchoolYear

Query e e

Menu~-  save Open Execute Clear All

Columns Conditions Sort Type in Query

@ start Here! Enter the details about your query:

Name Group Type Output Type Orientation Type
~| | Select ~| |HTML ~ | Porirait -~ | New

Description [C] Allow Results To Be Edited

® Query

Validate

Revelation Organizationinfo RevOrganization RO

Revelation Organizationinfo RevorganizationYear R1

(QrganizationGU RO OrganizationGU Inner) COLS RO OrganizationName If

R1 QrganizationYearGu In ($SEFQCUSORGYEARGULIST") Sort RO OrganizationName

Query Screen, Type In Query Tab

Copyright 2016-2020 Edupoint Educational Systems, LLC



114 Query and Reporting Guide
Chapter 8: Advanced Techniques

Query Examples

7

~
An Excel spreadsheet containing the Query Examples is available on the
Edupoint FTP site.

The spreadsheet also contains examples of queries used with Dashboard
widgets.

\. J
e ~
.| See Synergy SIS — Getting Started with Synergy SIS for more information
L about implementing widgets from queries.
J
Query Condition BEGINS WITH
A query that returns all courses that begin with 'Alg' in a student's course history.
Query Results ATS e co-e
2 Actions
Result SQL Statement
B Query Results
< - 2 3 4 ] B T 3 9 o 1 12 13 4 15 >
Line | PemiD | StudentName [(CourselD[Course Title
-9D1EBD Acevedo, Ashley MAa28 A_Ig-bra One
nsmssn Acevedo, Ashley MAZS  |alghbra One
n1 10412 {Acunia, Kenneth O_) MAZE Alggbra One
n1 10412 {Acunia, Kenneth O.) Ma228 Alggbra One
ﬂsmmz Adair. Diane N. MAZ7  |aighbral
HEDSEHZ Adair, Diang M. MAZT Alggbral
P S01622 Adams, Stephen J. MAZT Alggbral
nsmszz Adams, Stephen J. MAZT  |aighbral
n)37203‘~ Adamski, Alan M. MAZE Alggbra One
- | = m—
Query Results Screen

Student RO,

K12.CourseHistoryInfo.StudentCourseHistory R1

COLS RO.SisNumber, RO.FormattedName, R1l.CourseID, Rl.CourseTitle
If Rl.CourseTitle Start ('alg')
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Query Condition ENDS WITH

A query that returns addresses for students whose name ends in 'ski'.

Query Results
2 actions
Result SQL Statement

B Query Results

-srznas Ada Alan M
“33?8% Cybulski, Eugene R.
“amsss Kalinski, Angela N

[ine | perm — — SwsemMame Home Audrosa

“9019% ‘Chrzanowski, Willie A

nﬁDT?ST Golembewski, Elizabsth L.

HSDMM Polakowski, Kathryn L.
9D2552 Tamowski, Raymond A
“§D2594 ‘Wesolowski, Jeffrey R.

AL e uel @ ce-e

4230 E Caballero Gi
1509 E Jasmine 5t
3031 E Mallory St
28335 E Mora St
506 M Omaha Gi
2909 E Fox 5t
2350 E Enrose St

2839 E Huber St

Student RO

Query Results Screen

COLS RO.SisNumber, RO.FormattedName, RO.HomeAddress

If RO.LastName End ('ski')

Query Condition CONTAINS

A query that returns all students whose addresses contain 'cab’.

© Query Results

-srznas Adamski, Alan M
974153 Disz, Robert £
“nga Felix, Annic M
904124 Hafley, Andres E
“929327 Lovett, Shiriey
“953275 Vaughan, Aaron L
153322 (Weller, Elizabeth K )
“9521-35 Young, Ashley J

Query Results AT L€ ¢ &) ce-e
2 Actions
Result SQL Statement

[tme | om0 | SucemName Home Addrons

4230 E|Cabfllero Ci

4061 E|Cabfllero St
3009 E|Cabfllero 5t
12853 E|Gabfllero 5t
2550 E|Gabfllero 5t
3522 E|Cabfllero 5t
12435 E|Gabfllero 5t

4025 E|Gabfllero 5t

Student RO

Query Results Screen

COLS RO.SisNumber, RO.FormattedName, RO.HomeAddress

If RO.HomeAddress Contain

('cab"')
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Query Using OR in IF Statement

A query that returns addresses for all students in 10t grade or 12t grade who are female.

Query Results LY I AR RECE
2 Actions
Result SQL Statement
@ Query Results
< - 2 3 4 5 B 7.8 |8 id 11 12 13 14 15 . >
Line PormiD | Gender | StdeniMame | Grede
-902870 Female {Abnemethy, Anne E.) 10
HSD] 330 Female Acevedo, Ashley 10
n110412 Mals {Acunia, Kenneth O.) 10
n903912 Female Adair. Diane M. 10
HSD]BZZ Mals Adams, Stephen J. 10
HST2U35 Malz Adamski, Alan M. 10
5?155& |Fema|e Addingten, Pauls M. 12 |
ﬂ943822 Mals Aguado, Bobby J. 10
n135315 |Fema|e Aguado, Karen C. 12 |
m902892 Female Aguilar, Carolyn C. 10
jh 132533 Female {Aguilar, Kathleen G.) 10
m120451 Female Ahlstrom, Linda K. 10
js?1?31 |Female Aitchison, Alice E. 12
Query Results Screen
Student RO, Kl2.EnrollmentInfo.StudentSchoolYear R1
COLS RO.SisNumber, RO.Gender, RO.FormattedName, R1l.Grade
If Rl.Grade ='10"' Or (Rl.Grade ='12' And RO.Gender ='F"')
Query Using $DATE in IF Statement
An Enroliment Activity query where the Last Activity Date is today.
Query Results LR T0-0

A Actions

Result

S0L Statement

 Line | _PermiD |

005483
!mwam Acevedo. Ashiey
“oasazw ‘Adair, Timothy S
-wsza Adams, Martin

121122017
12122017
12122017
1211272017

Query Results Screen

Student RO, Kl2.EnrollmentInfo.StudentSchoolYear RI1,
K12.EnrollmentInfo.StudentEnrollment R2

COLS RO.SisNumber, RO.FormattedName, R2.LastActivityDate
IF R2.LastActivityDate ='S$SDATE'
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A query at a high school that returns students with their Grade, Credits Attempted, and Credits
Completed totals where the Credits Complete is less than 20.

Student RO,

Query Results cLeue®T 5 clee
2 Actions
Result SQL Statement
O Query Resulis
< n 20 afalse|7)e]o/ w112 13]1a]1s »
[ Line [ Perm [ SudeniName | Grade | CreditAtiempted | Credit Completed ||
-371555 Holladay, Frank R 12 17.000 17.000
PElrmsan adams, seans. 12 16.000 16,000
B 20k samuatv) 12 17.000 17.000
-374?% Tutt, Rebecca A. 12 16.000 16.000
“335467 Bang, Patricia P. 11 12500 12.500
P sosa0  ruernts, Kathyn & 10 6.000 5.000
sm 811 Koivuniemi-Berg, Jerry A 0 &.000 5,000
n120451 Ahlstrom, Linda K. 10 £.500 5.500
n§2345D {Lopez, Bobby E 11} 11 5.500 5.500
(LN 157620 Rivas, Clarence E. 10 7.000 7.000
BEls=2s7  Rusio, aane 10 5,000 5.000
FANG03910 Flahive, Victor R. 10 7.500 7.500
Query Results Screen

K12 .EnrollmentInfo.StudentSchoolYear R1,

K12.CourseHistoryInfo.StudentCourseHistory R2

COLS RO.SisNumber,
(Illlllllsum)l

IF R2.CreditCompleted <'20'

RO.FormattedName,
R2.CreditCompleted

R1.Grade,

R2.CreditAttempted

(Illlllllsum)
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Query Using Aggregate COUNT in IF Statement

A query that counts the number of discipline incidents per student.

Query Results CLEeue®™ 7 clee
B Actions

Result SQL Statement

B Query Results

Number of
s

1

Abbott, Billy C.
Acevedo, Andrew
Acevedo, Ashley
Ackley, Brian R.
Acosta, John A
Adair, Alan W.
Adams, Billy &,
Adams, Scoft M

nsm 622 Adams, Stephen J.

j&?QDBS Adamski, Alan M

— & = = R o R R R

Query Results Screen

Student RO, Kl2.DisciplineInfo.StudentIncidentDiscipline R1
(StudentGU,RO.StudentGU, Inner), Kl2.DisciplineInfo.SchoolIncident R2
(SchIncidentGU,R1.SchIncidentGU, Outer)

COLS RO.SisNumber (,,,,Groupl), RO.FormattedName (,,,,Groupl), R2.IncidentID
(, '"Number of Incidents',,,,,,,Count)
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Query with a Manual Join

A school query ran against the district that is manually joined (uses a link field) to bring in the school
table with Organization field that displays the School Code.

Query Results tLe @7 T clee
2 Actions
Result SQL Statement

O Query Results

<-23455759ﬂ11:13415 r

N o =
-E‘-EEZS? Aaron, Harold N. 10 King High School 275
n9D5433 Abbott, Billy C. 12 Hope High School 273
n9D5433 Abbott, Billy C. 12 Kennedy High School 274
n159523 Abbott, Bobby C. 10 King High School 275
H‘\ 58247 Abbott, Susan C. 10 King High School 275
n943994 Abdurahman, Eugene 10 King High School 275
579135 {Abernathy, Bruce V.) 12 King High School 275
n9D3727 Abemathy, Donns A. 10 King High School 215
n§5|227 Abeyta, Catherine N 10 King High School 275
nSDZETD Abnernethy Anne E. 10 Kennedy High School 274
RUS02570 {(Abnemethy, Anne E.) 10 Hope High School 273
Query Results Screen

Student RO, Kl2.EnrollmentInfo.StudentSchoolYear RI1,
Revelation.OrganizationInfo.RevOrganizationYear R2
(OrganizationYearGU,R1l.0OrganizationYearGU, Outer),
Revelation.OrganizationInfo.RevOrganization R3
(OrganizationGU,R2.0rganizationGU, Outer), K12.School R4
(OrganizationGU,R3.0rganizationGU, Outer)

COLS RO.SisNumber, RO.FormattedName, R1l.Grade, R3.0rganizationName,
R4 .SchoolCode

If R1.Grade ='10" Or Rl.Grade ="'12"
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Query Using No Show Date

A query ran against school enroliment to display the last date and time of the no show for students.

The No Show Date column is empty if the student does not have a No
Show status.

Student RO, Kl2.EnrollmentInfo.StudentSchoolYear R1
COLS RO.SisNumber, RO.FormattedName, R1l.NoShowStudent, R1l.NoShowDate

Query Results i € . cee

R Actions
Result SQL Statement

@ Query Results

(n 7.8 9 10 1 12|13 14 15 159 ¥ | 3,163 rows (1assms
Student Name No Show Student No Show Date

905483 Abbott, Billy C.

(X

902870 Abnemethy, Anne E N

901830 Acevedo, Ashley N 10/31/2018 14:18:00

913945 (Ackley, Brian R.} N

(2]

873921 (Acosta, Eugene A) N
150265 Acosta, John A N

110412 Acunia, Kenneth O. N

~

871626 Adair, Alan W_ N
9033912 Adair, Diane N N
888621 Adair, Timothy S. N

889844 Adams, Albert L N

=
X}

889314 Adams, Billy A N

873985 (Adams, Howard T.) Y 10/31/2018 14:26:00

887623 Adams, Martin C N

Query Results Screen
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Run a SQL Query

Synergy provides the ability to run a SQL query on the Synergy database or another database. You
can view the results within Synergy.

1. Navigate to Synergy SIS > Query > SQL Query.

2. Enteraqueryinthe SQL Statement field.

3. Click Execute to run the query. Only select queries process. The query results display in a
new screen.

7| SQL Query
Menu ~

Statement
[ override connaction

@ Delimiter

COutput Type

Execute

S0L Statement

SELECT
0. ORGANIZATION_MNAME
y SCHOOL_YEAR,
sygp.PXP_ABBR_NAME
FROM EPC_SCH_YR_GRD_PRD sygp
JOIN REV_ORGANIZATION_YEAR oy
ON sygp. ORGANIZATION_YEAR_GU = oy ORGANIZATION_YEAR_GU
JOIN REV_ORGANIZATION o
ON 0.ORGANIZATION_GU = oy. ORGANIZATION_GU
JOIN REV_YEAR y
OM oy.YEAR_GU = y.YEAR_GU
AND y. SCHOOL_YEAR = 2013
WHERE GRADE_PERIOD = First Quarter

SQL Query Screen
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Run SQL Queries from Other Databases

You can also execute queries on databases other than the Synergy database.

1.
2
3.
4. Enter the connection information for a different database.

Navigate to Synergy SIS > Query > SQL Query.

. Enter a query in the SQL Statement field.

Select Override Connection. The Connection Override group box displays.

Database Type — This is the kind of database server used in the connection. The
options are MS SQL or Oracle.

Server —This is the IP address or machine name of the database server.
Database (MS SQL) — This is the database connection.

User ID — This is the User ID used to access this database.

Password — This is the password used to access this database.

Extra Params — This includes any extra parameters to add to the connection string.

Queries executed from this screen pass directly to the
A database, bypassing all business logic and security. Users
who have access to this screen can see any data stored in the

database.
Monu -
Slatament
£ Cwermide Conrection
B Conmection Cernce
Database Type Server Databaze User ID
MS S0QL - | | myserver mydatavase My user
Password Extra Params
[TITT T YY) Application Name=mysynergy

SQL Query Screen

5. Click Execute to run the query.

123
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Manage User-Defined Reports

The folder structure and report names in the User-Defined folders (also known as the UD PAD Tree
or User PAD Tree). The UD PAD Tree is located above the Synergy SIS folders in the Navigation
Tree.

The name of the top-level folder is the abbreviation of the district name (in the example below, ESD
for Edupoint School District) and cannot be changed. This abbreviation comes from the Locale
defined in the license key. Synergy SIS creates the folders and reports underneath this folder when
a user saves a query as a report.

- ESD
= Reporis
- Groups
45 U-WTH-101 - Withdrawal Reports
p Help Desk
b Synergy SE
b Synergy SIS

UD PAD Tree

The folder structure can quickly become disorganized because users can create reports and folders
in the Navigation Tree (or PAD Tree) by saving queries as reports (as outlined in Save a Query as a
Report).

1. Navigate to Synergy SIS > System > Setup > UD PAD Definition. The folders and
reports from the UD PAD Tree display in the User PAD Tree section.

2. Click the triangles to expand the tree to view additional folders.

¥ UD PAD Definition < cerhe
Menu~ | By | o Save *mUndo
PAD Definition
User PAD Tree
mRepnns

UD PAD Definition Screen
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Adding Folders

Add a Group Folder

1. Select Add Group to '<ReportName>'from Actions.... The Add Module to UD Navigation
Tree screen opens.

= —
UD PAD Definition < celRe
Menu - [ o Save * Undo
PAD Definition
User PAD Tree IActicns. I
b Custom Views ame Add Report to 'Report’
b Report c =
(i —— Report Add Group to 'Report |
b Reports SRS | Elels epo |
» SSRS .
b SSRS Reporis

& U-700 - File Folder Labsls -SSRS Reports
& U-WD - WD Students nReport Groups

Custnm igws
-Reports
“REDDI‘[
“S SRS

Move Up | | Move Down

UD Pad Definition Screen

2. Enter the Name.

Add Module to UD Navigation Tree < cee
® Close

@ Add Module Name

Name

Add Module To UD Navigation Tree Screen
3. Click Save.
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Add Folder to a Group Folder

1. Select Add Report to '<ReportName>'from Actions.... The Add Report to UD Navigation
Tree opens.

UD PAD Definition < el e

Menu ~ ]
FAD Definition

User PAD Tree

3 r 5
Custom Views |-:ime | Add Report to 'Report I

2:':;; Groups Add Group to 'Report
Reports Delete 'Report’ |
SSRE -
53RS Repoils jpe (. _WName |
& U-700 - File Folder Labels -SSRS Reports

WD - WD S
& U-WD - WD Students “Repoﬂ Groups

“Custnm Views
-

Report

Set Order |

vevvevww

Move Up | | Move Down

UD PAD Definition Screen

2. Selectthe reportto add from UD Reports . Only previously saved user-defined reports
display.

Add Report to UD Navigation Tree oo

@ Add User Defined Report
UD Reports

Add Report To UD Navigation Tree Screen

3. Click Save. The report is added to the tree.
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Select the folder name to make modifications on the right side of the screen.

« Editthe Name if needed.

« Click Move Up or Move Down to move the folder to a new location.

o Todelete the folder:

1. Select Delete '<ReportName>'from Actions....

2. Click Yes to confirm the deletion. Deleting the folder deletes all folders and reports
stored in that folder.

UD PAD Definition

Menu « )

PAD Definition

User PAD Tree

» Cusfom Views
= Report
b List
p Report Groups
¢ Repors
b SSRS
P SSRS Reports
&) U-700 - File Folder Labels
& U-WD - WD Students

Mame
Report

@ Set Order

Add Report to 'Report’
Add Group to 'Report’
Delete 'Report’

ceL e

-SSRS Reporis
“Repoﬂ Groups
nCustnm Views
nRepurls
“Repoﬂ
“SSRS

Move Up | | Move Down

UD PAD Definition Screen

3. Refresh the screen when finished to see the new folder structure.
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Modify Report

129

Select the report to make modifications on the right side of the screen:
« Editthe Name and Report ID if needed.
o Click Move Up or Move Down to move the report to a new location.
« Todelete the report:
1. Select Delete 'ReportName'from Actions....
2. Click Yes to confirm the deletion.

UD PAD Definition

Menu - =
PAD Definition

User PAD Tree

F Custom Views
w Report
b List
b Report Groups
b Reporis
P SSRS
P SSRS Reports
& U-700 - File Folder Labels
& U-WD - WD Students

0
Q
sl
o

|Aclicns...|

Drelete 'U-700 - File Folder Labels’

Name Report D
File Folder Labels U-700

Special Transportation Approval - Internal Use
“M&dication Approval - Intemal Use
“U-WD - WD Students
nU—?-}:} - File Folder Labels

Move Up | | Move Down

UD PAD Definition Screen

3. Refresh the screen when finished to see the new folder structure.
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Add Dynamic Lookups on UD Report Interfaces

1. Create a query.
2. Create a User Defined report.

|| See Synergy SIS — Query and Reporting Guide for more
information on creating a query and User Defined reports.

3. Add fields to user-defined report on the User Interface Change screen.

4. Navigate to Synergy SIS > System > Data and Views > User Defined Data.

a. Click Add to open the User Defined Data Add screen.
b. Select One To One for the Relation Type.
c. Enterthe Object Name and DB Table Name.

User Defined Data Add :

(@ Select the Parent BO of the new user defined data

Relation Type Name  |Object Name DB Table Name
One To Cne | ~ & || UDNew UDNew

@ Other Attributes

[ Add the change stamp and user D tracking
Query Display Type

>

User Defined Data Add Screen
d. Click Save.

5. Select the Properties tab.

Click Add in the Properties/Columns section.

Enter the Property Name.
Select the Type.

a o T o

Enter the DB Column Name.

¥ User Defined Data

ced -
Menuv & Q  » L]
User Defined BO and Table: UD.UDNew - UDNEW
Basic Info
Namespace Name DB Table Name
upD UDNew UDNEW
@ Properties/Columns 5 Show Detail .
% e e 0 | oecomim om0 i oo |
n Group Lookup ~ Group - 100 -
n Name Lookup  ~ Name - 100
n SectionTest Lookup ~  SECTION_TEST 50
nnsmdemsu Unique Identifier STUDENT_GU
n 5 R Lookup ~  Test 10
Ok - |

e. Click Save.

User Defined Data Screen, Properties Tab
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f. Click Show Detail.
g. Select Lookup Function as the Lookup Type.
4 '
If the Lookup Type is not selected, the property is not treated like a lookup
function.
[\
—| If you synchronize and the Lookup Type changes, synchronize it again.
You can add the lookup only on report interfaces. Therefore, it does not
display in the list on the View Change screen or Design Configuration tool.
\. J
h. Click Save.
7 User Defined Data % cod-
User Defined BO and Table: UD.UDNew - UDNEW
Basic Info Properties
MNamespace Name DB Table Name
UD UDNew UDNEW
@ Properties/Columns |+ Add Iy Hide Detail
Line| __ Property Name - 7 R NSRIpOm
Gm“P Aftribute  Value List
78 Name Property Name DB Column Name Type
2 |SectionTest SectionTest SECTION_TEST Lookup -
n‘studemGU @ Definition
Test Mandatory  Lookup Display Max Length Lockup Type
= - |50 Lookup Function | =
@ Display
Label Short Label
SectionTest SectionTest
Default Value
Read Only
Lookup Width Lookup Sort

User Defined Data Screen, Properties Tab, Properties/Columns Detail
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6. Select the Basic Info tab.

a. Click Synchronize Database.

v User Defined Data ;

User Defined BO and Table: UD.UDNew - UDNEW

Basic Info Properties

@ Update Information

Last Synch Date Time Last Changed Date Time
01/08/2018 16:53:00 B | 01/09/2017 16:53:00 =]

ISynchr-:mize Database I

Menu - < Q » = m

Namespace Name DB Table Name
uD UDNew UDNEW

User Defined Data Screen

7. Selectthe Properties tab.

Enter a Query in the Query section.

a o T o

Results section.

Select the property you added a lookup function for and click Show Detail.
Select the Value List tab in the Properties/Columns detail.

Click Validate Query to determine if the query is valid. The results display in the Query

[ E The Query Results section displays a maximum of 16 rows. ]
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e. Enterthe Section ID, Section ID (SectionGU), or Student Name (StudentGU) as
needed.

These parameters come from TeacherVUE. When these
TeacherVUE fields display on the report interfaces in
Synergy, the lookup does not display any values.

These values are only used as temporary values for validating

E the query. They are not there once you leave this screen or
refresh the data. These values have no impact on the actual
lookup when used on the report interface.

When a query is dependent on these TeacherVUE values,
type the query with the assumption that multiple results can

L display (IN List option versus an ‘=" operator). )

7 User Defined Data % iced
Menu < Q » o « Save | " Undo m

User Defined BO and Table” UD.UDNew - UDNEW

Basic Info Properties
Namespace Name DB Table Name
up UDNew UDNEW

Properties/Columns +Add | Iy Hide Detail

a
(el Froperty Name s R
Group Adtribute Value List

Name Property Name DB Column Name Type
3 SectionTest SectionTest SECTION_TEST Lookup -
n StudentGU Choose your droplist values from an existing Lookup Table, or create your own value list. If both are defined the Lookup Table is used as a high precedence.

u Test Lookup Name
s

O vaelist 4 add

S - S

I@ Query
Query The following variables can be used with the SQL query:
select s.student_gu, s.sis_number from epc_stu s -
inner join epe_stu_sch_yr ssy on ssy.student_gu = @DATE = Current date (e.g. 9/15/2008)
s.student_gu @FOCUS_YEAR = Focus year for user (e.g. 2008)
inner join epe_stu_class ¢ on c.student_school_year_gu = @FOCUS_YEAR_GU = Focus year guid for user (e.g {GUID}
ssy.student_school_year_gu . @FOCUS_ORGANIZATION = Focus organization name for use (e.g. Hope High School)
where c section_gu IN (@SECTION_GU) , @FOCUS_ORGANIZATION_GU = Focus organization guid for user (e.g. {GUID})
@FOCUS_ORG_YEAR_GU = Focus organization year guid for user (e.g. {GUID})
Validate Query ® Query Results - @FOCUS_CRG_YEAR_GU_LIST = Alist of the focus organization year guids for user (e.g. {GUID})
— @USER_GU = User guid for current user (e.g. {GUID})
Section ID m @USER_NAME = User's name (e.g. Smith, John)
@FOCUS_YEAR_VERBOSE = Full focus school year (e.g. 2017-2018)
@FOCUS_ORG_NAME = Focus organization name for user (e.g. Hope High School)
Section ID (SectionGU) @SHOW_INACTIVE_STUDENTS_NUMERIC = Numerical representation of Inactive Only (€.g. 1)
g @SHOW_INACTIVE_STUDENTS_STRING = String representation of Inactive Only (e.g.
Student Name (StudentGL) InactiveOnly}
g

Parameters available coming from the TeacherVUE application:

@SECTION_ID = Current Section (e.g. 001-3445)
@SECTION_GU = Current section guid (e.g. {GUID of specific section})
@STUDENT_GU = Student guid for current student (e.g. {GUID value of a specific student})

'@ Business Objects For Caching Chooser N
I S S

User Defined Data Screen, Properties Tab, Properties/Columns Detail, Value List Tab

The static and predefined variables display on the right. They
are based on the current context and focus values and start

with ‘@’
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f. Click Chooser in the Business Objects for Caching section to locate a BO.

@ Business Objects For Caching | Chooser | .
(e | Nemess Sv|  wme Y]

User Defined Data Screen, Properties Tab, Properties/Columns Detail, Value List Tab

The Business Objects for Caching section displays a list of
BOs that can be used as additional caching keys.

Changes made to the BO added in this section refresh the
N lookup values. For example, if a Student list is based on
Migrant status, the Student BO must be added. Any changes
to that BO clears the lookup and rebuilds it the next time it is
accessed.

The lookup results are cached by OrganizationYearGU by
default.

SQL Server Reporting Services (SSRS) in Synergy

Synergy can run SQL Server Reporting Services (SSRS) reports. SSRS is a server-based report
generation software system from Microsoft that enables users to quickly and easily generate reports
from Microsoft SQL Server databases. You can save these reports to the PAD tree like any other
user-defined report. You can pass parameters to the SSRS query by adding fields to the SSRS
report interface in Synergy SIS.

Navigate to Synergy SIS > System > Data and Views > Report Interface Change.
Click Add. The Add New SSRS Report screen opens.

Enter the Name of the report as you want it to display in the PAD tree.

Enter the Number of the report as you want it to display in the PAD tree.

Enter the URL of the SSRS server inthe SSRS URL field and the full path to the SSRS
report to runin the SSRS Report Name field.

o bk w0 Dbd =

6. Enter the account information to run the SSRS report in the Web Service Domain Name,
Web Service User Name, and Web Service Password fields.

These credentials must have the appropriate rights on the SSRS
==t/ server to execute the report.

7. Enter aReport Description as you want it to display on the new report interface.

8. Selectthe Open With URL option to open the SSRS report from the SSRS server and use
any of the data manipulation features of the SSRS report.

E If you clear this option, Synergy SIS returns a PDF version of the
SSRS report.
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9. Inthe PAD Location filed, enter the location in the PAD tree where you wish to save the

report. Separate folders with a'\'.

Name Number

@ SSRS Report Configuration

@ SSRS Web Senice Authentication

@ Synergy Report Configuration
Report Description

O

Add New SSRS Report

SSRS URL SSRS Report Name

Web Service Doman Name  Web Service User Name

Open With URL {(Must be used for drill down)  Pad Location

Web Senice Password

Add New SSRS Report Screen

10. Click Save.

User Defined SSRS Report Example

- AL
< S5RS

| U-001 - Example SSRS Report
p Synergy SE
P Synergy 513

Synergy SIS PAD Tree

Pass a Parameter to an SSRS Report

By default, Synergy SIS passes the following parameters to any SSRS report launched from

Synergy SIS.

o« @DATE = Current date (e.g. 9/15/2008)

« @FOCUS_YEAR = Focus year for user (e.g. 2008)
« @FOCUS_YEAR_GU = Focus year guid for user (e.g. {GUID})

« @FOCUS_ORGANIZATION = Focus organization name for user (e.g. Hope High School)
@FOCUS_ORGANIZATION_GU = Focus organization guid for user (e.g. {GUID})
@FOCUS_ORG_YEAR_GU = Focus organization year guid for user (e.g. {GUID})
@FOCUS_ORG_YEAR_GU_LIST = Focus organization year guid list for user (e.g. {GUID},

{GUID}, ...)

« @USER_GU = User guid for current user (e.g. {GUID})

135
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In addition to this list, you can use the Report Interface Change screen to add fields that pass as
parameters to the SSRS reporting engine.

1. Navigate to Synergy SIS > System > Data and Views > Report Interface Change.
2. Scroll to the SSRS report you want to pass a variable to.
3. Selectthe Tab — Options folder in the Report Interface Modifications tree.
4. Select Add Field to 'Tab— Options'from Actions... to open the Report Interface Change Add
Field screen.
¥ Report Interface Change «ccEe

Menu~ € Q¥ o « Save | ®Undo [ ENGH IR IEEE

Namespace: UD Number: U-300036 MName: 300036

Modifications
Namespace Number Name
UD U-300036 | |300036
Report Interface Modifications
b |3 Tab - Options Add Line Break to 'Tab - Options'

Add Group Box to 'Tab - Options'

Add Layout Table to 'Tab - Options'
| Add Field to 'Tab - Options' |

Add Static Text to 'Tab - Options'

Report Interface Change Screen

5. Select the necessary Business Object and Property to add.

Report Interface Change Add Field oo

@ Binding

Business Object

K12 Student -
Property

Birth Date (BirthDate) -

Report Interface Change Add Field Screen
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( )
The Business Object field filters automatically to a specific group of
Synergy business objects as well as all user-defined business objects.
Edupoint recommends that you create a user-defined business object
and property to use for SSRS parameters to avoid potential conflicts
with future Synergy updates.

Report Interface Change Add Field

@ Binding

Business Object

P

| -

K12 School

K12 Staff

K12 Student

K12.Courselnfo.Course

K12 _Enrolimentinfo_StudentSchoolYear
K12.ParentGuardianinfo.Parent
K12.Schedulelnfo.Section

K12 SpecialEd Student

UD.UDSSRS

ET=WET=Y=1 3

Report Interface Change Add Field Screen

\. J
— + o)
v Report Interface Change w A LS ESL) ceEo
Menu~ € Q| » | & % Delete
MNamespace: UD MNumber: U-001 MName: Example SSRS Report
Modifications SSRS Configuration
Namespace MNumber Name
up U-001 Example SSRS Report
Report Interface Modifications Actions___
= [ Tab-Options @ Binding
??lﬂi?lm Business Object
[ ithDate
= K12.Student =
Property
Birth Date (BirthDate) -
@ Attributes
Label Label Orientation
Birth Date -
Texi Mode Condition Type Width
~ | Equal To -
Layout Order
1

Report Interface Change Screen
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6. Addthe parameterin the SSRS project. You can use this parameter in your SSRS report.
Report Parameter Properties I ™%

Change name, data type, and other options.

M :
Available Values ame

BirthDate
Default Values
Prompt:
Advanced
Birth Date
Data type:
[Tet -

Allow blank value (")
Allow null value
[] Allow multiple values

Select parameter visibility:
@ Visible
() Hidden

() Internal

f Help 0K l I Cancel

Report Parameter Properties Screen

7. Navigate to the SSRS report in the PAD Tree.
8. Enter avalue in the added fields to pass that value to the SSRS report.

9. Click Print to launch the SSRS report.
T Report U-001: Example SSRS Report

Print Save Default

Mame: Example SSRS Report Mumber: U-001 Page Orientation:
Options Sort f Quiput Advanced
Report Description:
Example S5RS Report
@ Student Info
Descriptive text to display on the report

Grade Grade
- = -

Perm 1D

Staff Mame  Phone

SSRS Report Output Example
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JQEG601 — Job Queue Execution Times

Synergy SIS > System > Job Queue > Reports > Summary

The Job Queue Execution Times report lists the amount of time it took to process each of the jobs
listed in the queue.

For each amount of time, it shows the number of jobs that took that long to process in the Count
column and the percentage of jobs that represents in the Overall column. For example, in the first
line of the report below, 87 jobs took less than 1 second to process (00:00:00), which represents
7.08% of all jobs.

The threshold represents what percentage of jobs processed in that amount of time or less. For
example, in the report below, 80% of the jobs processed in 15 seconds or less.

7 Report JQE601: Job Queue Execution Times

o Print Save Default Reset Saved JefauI:& Email Me !

Name: Job Queue Execution Times Number: JQEBD1 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
® Job Options ® Maximum Time
Job Type Duration

- Minutes

Seconds

JQE601— Job Queue Execution Times Report Interface Screen
Report Options:

« Job Type —Filter the report output to include processed jobs based on Job Type.

« Maximum Time Duration — Filter the report output to include all the jobs with minutes and
seconds less than or equal to the Minutes and Seconds entered in these fields.
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Hope High School Year: 2014-2015
Job Queue Execution Times Report: JOEGOT
TotalTime Count Owverall Threshold
00:00:00 52 0.51% 0.51%
00:00:01 1182 11.58% 12.10%
00:00:02 2034 19.85% 32.05%
00:00:03 1434 14.06% 48.11%
00:-00:04 858 9.37% 55.48%
O0:D0:05 739 7.25% 62.73%
00:00:08 576 5.85% 62.38%
00:00:07 482 4.53% T2.91%
00:00:08 354 34T% TE.38%
00:-00:08 278 27T1% T2.08%
00:00:-10 2186 2.12% 81.20% Threshold: 80%
oo0-00:11 182 1.78% B2.80%
00:00:12 181 1.77% B84 76%
00:00:13 127 1.25% 88.01%
00:00:14 120 1.18% B7.18%
00:00:15 88 0.85% BE.05%
00:00:16 78 0.77% 88.82%
00:D0:17 Ba 0.68% 89 .50%
00:00:18 58 0.57% 90.07T% Threshold: 90%
00:00:19 G4 0.63% 90.60%
00:00:20 48 0.47% 91.16%
00:00:21 28 0.25% 91.42%
00:00:22 42 0.41% B1.83%
00-00:23 28 0.27% B2.11%
00:-00:24 3 0.30% B2.41%
00:00:25 28 0.25% B2.687%
00:00:26 28 0.27% D2.54%
00:00:27 14 0.14% B3.08%
00:-00:28 20 0.20% B3.27T%
00:-00:29 il 0.25% 23.53%
00:-00:30 18 0.18% B3.70%
00-00:31 18 0.18% 23 88%
00:00:32 18 0.18% B4.04%
00:00:33 20 0.20% B4.23%
00:00:34 18 0.18% B4 41%
00:00:35 11 0.11% B84 52%
00:-00:36 =] 0.08% 24 81%
00:00:37 G 0.08% B4.87%
00:00:38 18 0.18% B4.84%
00:00:39 11 0.11% B4.85%
00:00:40 9 0.09% 95.04% Threshold: 95%
O0:-00:41 12 0.12% B5.16%
00-00:42 T 0.07% B5.22%
00:-00:43 13 0.13% B5.35%
Printed by Admin User at 07/17/2015 10:58 AM [Edupaint Schaol District Page 1 of @

JQE601 - Job Queue Execution Times Report Output
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JQEG602 — Jobs by Hour

Synergy SIS > System > Job Queue > Reports > Summary

The Jobs By Hour report lists each hour of the day with the status of the jobs for that hour and how

many jobs processed at that time.

Y

ok Print | Save

[] Show Errors

Report JQE602: Jobs by Hour

Default Reset Default Email Me

Name: Jobs by Hour Number: JQE602 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
@ Job Options
Job Type State

JQEG602 - Jobs By Hour Report Interface Screen

Report Options:

« Job Type —Filter the report output to include processed jobs based on Job Type.

« State — Filter the report based on the state of the jobs included in the report.

« Show Errors — Select to include jobs not completed because of errors in the totals for the

report.

Edupoint Proprietary and Confidential
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Hope High School

Year: 2014-2015

Jobs by Hour Report: JOEE02
Hour State Count
12 AM g ]
1AM ] a7
3 AM g 2
4 AM ] 21
4 AM Ermor 3
4 AM Complete 1
5 AM Complete 13
5 AM g B4
5 AM Ermor 3
6 AM Complete 4
G AM i ] 107
7 AM g 2681
7 AM Ermor 7
T AM Complete 30
B AM Ermor 11
& AM i ] 732
B AM Complete 44
o AM 5 7
o AM ] 34
2 AM Complete 133
o AM Ermor kgl
10 AM Ermor 40
10 AM In Progress 2
10 AM ] 1163
10 AM Complete 183
11 AM g 1082
11 AM 5 10
11 AM Ermor 20
11 AM Complete 207
0 PM g 287
0 PM 5 &
0 PM Complete 252
0 PM Ermor B4
1PM 5 12
1PM Complete 17
1PM g 1037
1PM Ermor 3|
2 PM Ermor 7
2 PM i ] 1156
2PM 5 2
2PM Complete 180
3 PM 5 2
3PM In Progress 1
3 PM Ermor 8

Printed by Admin User at 07/17/2015 10:52 AM

Page 10f2

JQEG602 - Jobs By Hour Report Output
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JQEG603 — Jobs by Type

Synergy SIS > System > Job Queue > Reports > Summary

The Jobs by Type report lists all the types of jobs, including each report, and a count of how many of

each type of job processed.

& Print | | Save Default

Options Sort / Output Conditions
@ Job Options

Job Type

-

[[] Show Errors

v Report JQE603: Jobs by Type

Email Me

Mame: Jobs by Type MNumber: JQEEO0S Page Orientation: Portrait

Advanced

JQEG603 - Jobs By Type Report Interface Screen

Report Options:

« Job Type —Filter the report output to include processed jobs based on Job Type.
« Show Errors — Select to include jobs not completed because of errors in the totals for the

report.

Edupoint Proprietary and Confidential
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Hope High School Year 2014-2015
Jobs by Type Report: JAEGD3
JoblD Desc Count Errors
ACCHM ‘Classroom Accommeodations by Section 28
ACCEDZ Classroom Accommedations by Student 26
ACC503 Classroom Accommodations by Acce ion 18
ADM4ATS Awverage Daity Membership 70
ADMB01 ‘Cumulative ADM/Absence Rate Report 5
ADMBOZ Student Count Repart 10
ADMB40 Current Year ADM peie]
ADMBTS Awverage Daily Membership Summary 12
ADS201 Student Discipline Profile 18
ADS401 Student Discipline Listing 7
ADS402 Student Demenit List 5
ADS403 Dizcipline Disposition List 8
ADSED Discipline Summary by Grade -}
ADSE02 Discipline Summary by Ethnic Code ¥
ADSE Disciplinary Action Form 11
ATD201 Daily Attendance Profile 45
ATD202 Daily Attendance Minutes Profile 17
ATD401 Daily Student Absence Totals 84 1
ATD402 Diaily Attendance List 56
ATD403 Diaily Absent List 66
ATD404 Duaily Tardy List i |
ATD405 Daily Perfect Attendance List 42
ATD408 Diaily Student List by Attendance 28
ATD407 End Of Year Attendance List 53
ATD412 Student Gain Loss 22
ATD413 Class Reduction Summary a7
ATD414 Student Days Enrolled 10
ATD415 Attendance Audit List 28
ATDS01 Daily Attendance Summary 28
ATDE03 Monthly ADA Detail 1
ATDSE04 Monthly ADA Summary 19
ATDEOS Curnulstive Enroliment Totals 23
ATDE08 Monthly ADM Summary 12
ATDE1G Student Attendance Summary 44
ATDE26 200 Day Accountability Repart 1
ATDE27 Director’s Membership and Attendance Report 1
ATDS28 Director’s Vocational Class FTEADA Report 1
ATDE20 Director's Vecational Class FTEADM Report 1
ATDEO1 Attendance Sheet 42 2
ATDED2 Attendance Sheet 13 12
ATDEOS Attendance Letiers 32 3
ATDEDG Class Attendance Reminder 66 10
ATP201 Period Student Attendance Profile a7
ATF401 Period Attendance List a7
ATP402 Period Student Absence Totals 78 4
ATP403 Pericd Perfect Attendance List 12
Printed by Admin User at 07/17/2015 11:00 AM Edupoint School District Page 1 of 10

JQEG603 - Jobs By Type Report Output
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Security Overview

The PAD Security screen (Synergy SIS > System > Security > PAD Security) and the Security
Definition screen (Synergy SIS > System > Security > Security Definition) define security for
each of the screens discussed in this guide. This section outlines the security location for each of the
screens within Security Definition.

E Edupoint recommends that users only secure reports through PAD
Security instead of the Security Definition screen.

See the Synergy SIS — Security Administrator Guide for more details
L] . A
regarding security definitions.

Copyright 2016-2020 Edupoint Educational Systems, LLC
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Query and Reporting Security Definitions
I T S T T S

Revelation.JobQueuelnfo.JobQueue

Job Queue Viewer System > Job Queue Current i i
Y Results tabin Jobsin Al Revelation.JobQueuelnfo.JobQueueResultGrid
Queue Detail
All All Revelation.JobQueuelnfo.JobQueue
Job Q Adm Viewer System > Job Queue Current i i
4 Q Results tab'ln Jobsin All Revelation.JobQueuelnfo.JobQueueResultGrid
Queue Detail
Name, Group, Type,
N/A N/A Output Type, Revelation.Query.RevQuer
Orientation, Type, ’ y- y
Description
Type in Query All All Revelation.Query.RevQuery
Query Query . . Revelation.Query.BusinessObjectGrid
Columns Business Objects Al Revelation.Query.BusinessObjectProperty
Property Overrides All Revelation.Query.AllPropertyGrid
All All Revelation.Query.ConditionTree
Conditions — - -
Create a Condition All Revelation.Query.RevQueryCondition
Sort All All Revelation.Query.RevQuerySort
) Public Queries All All Revelation.Query.QueryPublicGrid
Query Admin Query - : . .
Nominated Queries All All Revelation.Query.QueryEvalGrid
SQL Query Query Statement All All Revelation.Query.QuerySQLUI
Name,_ Number, Pad Revelation.ReportDef
System > Data and Location
Add New SSRS Report Views > Report Interface = N/A All Allexcept Name,
Change Number, Pad Revelation.SSRSConfig
Location

Edupoint Proprietary and Confidential
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Query and Reporting Security

Use the PAD Security screen to change whether users can see various buttons and tabs on the
screens.

« Group Access tab — Allows configuration of document tabs and buttons for user groups
« User Access tab — Allows configuration of document tabs and buttons for specific users

Controlling Buttons on Find Results Screen

1. Navigate to Synergy SIS > System > Security > PAD Security.

2. Navigate to Synergy SIS > Non PAD > Find Object > Find Result in Product Access
Definition Security.

3. Select the row that contains the User Group Name on the Group Access tab or find and
select the user on the User Access tab.

4. Click Show Detail to display the document properties.
5. Select the type of Access for the group or user.
6. Click Save.

PAD Security » A8 &5EDELERGATDRS S

Menu ~

[#]
=]

Navigation Security Document Security
Product Access Definition
© Global Access © Administrator
View Access Report Access Audit Access User Name
Yes - | ves - |ves - User, Admin | &
Delete All Rows
Yes -
p LMS © Access | Iy HideDetsi
b Locker

) User Group @ Tab Access N
{ L E

b Moble 008 7 " TS
1 Public [ Line | ikl dcceas,

MNon PAD
v en -Bul‘lon Edit Resulis
Admin Hope

B CA
w Find Object High Open In Query

= Find Result

Curriculum
e

Print

F CTOEMZEIT
p Student Programs
A Healthcare Plan Add

A Healthcare Plan Details

Directors
Save As Filter
Dual

cain Filter

= Query
m Parent

u

p Online Regisiration

PAD Security Screen
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