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About This Manual

Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released in multiple volumes to meet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature and myriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

« Bold indicates user interactions such as a button or field on the screen.
« [talics indicate the option to select or text to enter.
« Notes, Tips, References, and Cautions display in the margin to provide additional information.

{ N )
Notes provide additional information O T'ES suggestfadvanceipptlzns or
about the subject. w ot er ways of approaching the

subject.

\. J \. S

{ N/ N
References list another source of Cautions warn of potential problems.

information, such as another manual Take special care when reading
or website. these sections.

7 N\ 7

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements and make sure the district's computer hardware and software meet the minimum
requirements.
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Software and Document History

Document| Release Software
Version Date Release

Description

Updates:

« Added Display Counselor/Administrator name if the
report has been filtered by Counselor and Administrator
option to ATP401, ATP402, and ATP409

« Added Summary tab to Viewing Period Attendance
« Updated screenshots in Verifying Attendance
« Added Full Process option to ATD807
6.0 May 2017 2018 » Added ATD204
« Moved Mass Change Attendance Definition user
functionality from the Attendance Administrator Guide to

this guide and updated the Student Filter Criteria
screenshot to include examples

« Alphabetized Attendance reports
« Updated Recording Attendance by Absence Amount

« Moved Viewing a Student's Schedule Based FTE here from
the Attendance Administrator Guide
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Document| Release Software

Version Date Release Description

Updates:

« Clarified As Of Date field functionality on ATP405

o Updated ATD201, ATD402, ATD407 with new Attendance
Conditions and Totals fields

« Updated ATP201 and ATP401 to include Show All Day
Reason Code Totals

« Updated ATD404 to include new Parent Info section

« Updated ATP404 to include new Page Break By Period,
Signature Line, and Signature Text options

« Updated ATD603, ATD604, and ATD608 to include
Concurrent Filter

« Updated STU409 to include House, Team, Counselor
selections

7.0 Dec2017 | 2018.01 « Updated Viewing Daily Attendance to include Display
Current Month First on the Daily Attendance Calendar

« Added Absence Percentage From Minutes Threshold
option to Absence Amount Definition on the Mass Change
Attendance screen

o Added ATP405.L and ATP602.L reports

o Updated Quick Entry - Single and Quick Entry - Range in
Viewing Period Attendance and Editing Period Attendance

« Created Appendix for California-Specific Instructions
« Created Appendix for Nebraska-Specific Instructions

« Added ATD610 report to Appendix for Nebraska-Specific
Instructions

« Moved Schedule Based FTE content to Synergy SIS —
Schedule and Course Guide

Updates:

« Updated the ATP402 output screenshot to show the Grand
Totals

« Updated Quick Entry screenshots in Editing Period
Attendance to include the Note field

« Added the ATD202.L report
« Added the ATP402.L report

« Added Days To Show to Viewing Class Daily Attendance
and Viewing Class Period Attendance

« Updated the ATD201 to include the Reason Code Totals
Calculation Type drop-down

8.0 Jun 2018 2019

« Updated Show options in Attendance Taken Summary
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Document| Release Software
Version Date Release

Description

Updates:

o Added the ATP404.L report
o Added the STU427 report

« Added Scheduling Teacher Reminder Emails to

Classroom Taken Attendance Summary
9.0 Dec 2018 2019.01 . . . .
« Added Show Daily Arrival Time, Departure Time and

Note functionality and Reviewing Attendance Submitted by
Parents functionality to Verifying Attendance

« Added Viewing a Student's Concurrent Attendance to
Viewing Daily Attendance and Viewing a Student's
Concurrent Attendance to Viewing Period Attendance

Updates:

« Added the ATP409.L report
« Added Include Calculation Log to ATD610

« Added Mass Change All Day Code to Student's First
Period to Mass Change Attendance Definition

« Added Student Identity to ATP201

« Updated Viewing a Student's Attendance Letter History in
Viewing Daily Attendance

10.0 Jun 2019 2020

« Updated Viewing a Student's Attendance Letter History in
Viewing Period Attendance

Updates:

« Added the ATD810 report

« Added Change Multiple Periods to Type of Change in
10 Mar 2020 2021 Creating a Mass Change Attendance Definition

« Added a note regarding Identity Options to ATP201
« Added Attendance Letters V2
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Overview of Attendance

The Attendance module provides a way to track student attendance using either (once or twice)
daily attendance or period attendance methods. Attendance records track a student’s absences,
therefore, recording nothing for the day or period means the student is present. A district can track a
student's presence:

« By section using the Class Daily Attendance or Class Period Attendance screen.
« By student using the Daily Attendance or Period Attendance screen.
« By section and student using the Course Attendance screen.

( )
You can record attendance using the TeacherVUE software or through
scanning a paper attendance form. The Synergy SIS — TeacherVUE

Administrator Guide and the Synergy SIS — TeacherVUE User Guide
explain the TeacherVUE software. This guide and its companion user

L guide illustrate the other two methods possible. )

This guide illustrates how to view and edit data in the Attendance screens. The Reports section
reviews the available attendance reports you can generate and shows how to customize and print
them.

The companion guide to the User Guide, Synergy SIS — Attendance
L_Il Administrator Guide, covers the setup and configuration required for
attendance.

Copyright 2003-2020 Edupoint Educational Systems, LLC
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Attendance Taken Summary

Synergy SIS > Attendance > Classroom Taken Attendance Summary

The Classroom Taken Attendance Summary screen is a quick and easy way for you to see which
teachers took attendance on a given day and/or period.

Classroom Taken Attendance Summary L

Menu~ | send Teachers Reminder Emails

School Name: Hope High School School Year: 2016-2017

Attendance Summary

@ Fitter Options @ Email Options
Show | Any Attendance ~ Section ID Date | 02/03/2017 (g Staff Name & Email Recipient Filter

All Teachers (Default’ -
Course Title Course ID Begin Period ~ | End Period - ( )

[T Include Teachers with Sub
Filter Grid

@ Classroom Summary Grid

‘H: - -

5 6 789 10 4
e T e
- 000000123 Academic Decath ADBEW Aderson, Gordon Send E‘
o002 Life Science SC422 Tofft, Robert Send x
0004 Life Science S5C422 Tofft, Robert Send '?
n 0006 Adv Jewelry AR58 Sullivan, Joe Send x
0007 Biology SC492 Tofft, Robert Send x
H 0010 Cc-Persnl Dev. FS32C Jackson, Kathy Send x
o011 American Lit EN57 Aderson, Gordon Send x
“ 0018 lce Welding TI81 Chaisson P, Paul Send x x
n 0020 Cc-Bowling 2 PE92C Diaz. Joe Send x
n 0023 Colorgrdidrill AS352 Mhs Rote, Mhs Rotc Send x

Classroom Taken Attendance Summary Screen

The Classroom Taken Attendance Summary screen contains filter options which control what
displays in the Classroom Summary Grid.

v Classroom Taken Attendance Summary =]
Menu~ | Send Teachers Reminder Emails
School Name: Hope High School Scheol Year: 2014-2015
Attendance Summary
@ Filter Options ® Email Options
Show | If Attendance has not been taken ~ Section ID Date 06/12/2015 g Staff Name & Email Recipient Filter
Course Title Course ID Begin Period ~ | End Period Al Teachers{(Default) X
1] Include Teachers with Sub
Filter Grid

Classroom Taken Attendance Summary Screen
« Show displays attendance results based on your selection:

« If All Attendance has been taken — Sections marked for all meeting times — Both AM
and PM for twice daily sections, either AM or PM for once daily sections, all associated
periods for block sections, or the scheduled period for a single period section.

The Classroom Summary Grid does not show any sections
— until all attendance is taken for the day for twice daily
attendance schools.

Edupoint Proprietary and Confidential
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« If Any Attendance has not been taken (Default) — Sections not marked for all meeting
times — One or none of either AM or PM for twice daily sections, either AM or PM for
once daily sections, one or none of associated periods for block sections, or the
scheduled period for a single period section. (At a twice daily school, this option displays
different results based on the new option to Enforce or Ignore AM/PM section settings.)

« No Filter—Displays all sections, whether attendance has or has not been taken.

« If Any Attendance has been taken — Sections marked for any meeting times — One or
both of either AM or PM for twice daily sections, either AM or PM for once daily
sections, one or more of associated periods for block sections, or the scheduled period
for a single period section.

« If All Attendance has not been taken — Displays only sections not marked for all meeting
times — Both AM and PM for twice daily sections, either AM or PM for once daily
sections, all associated periods for block sections, or the scheduled period for a single
period section.

4 )
Results for single period sections and once daily sections are
the same when selecting If All Attendance has been taken and

a If Any Attendance has been taken.

Results for single period sections and once daily sections are
also the same when If Any Attendance has not been taken
(Default) and If All Attendance has not been taken.

\ J

« Section ID displays results for a specific section.

« Date displays results for a specific date. The default is the current date.
« Staff Name displays results for a specific staff member.

« Course Title displays results for a specific course title.

« Course ID displays results for a specific course ID.

« Begin Period/End Period displays results for a specific period range for schools using
period attendance.

The Classroom Summary Grid displays differently depending on the type of attendance used by the
school.

Period Attendance

@ Classroom Summary Grid

Academic Decath AD8BBW Aderson, Gordon Send "Jf;

Life Science 5C422 Tofft, Robert Send P4
0004 Life Science SC422 Tofft, Robert Send 'l/‘

Adv Jewelry ARSS Sullivan, Joe Send x

Classroom Taken Attendance Summary Screen

Copyright 2003-2020 Edupoint Educational Systems, LLC
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Twice Daily Attendance

® Classroom Summary Grid
Fline | Secton > ——course e —Goursas | Sutiame | emidermaiiuv i coss | Pucoss |
- 0102 3rd Grade 0300 Carroll, Natalie Send D/_‘ x
0118 1/2 Multi-Age 0120 Locatis, Abby Send x E/l:‘
0119 1/2 Multi-Age 0120 Fry, Erin send b4 P 4
n 0125 1/2/3 Mutti-Age 0123 Carrera-Wilbu, Monica Send X X
- 0126 1/2/3 Multi-Age 0123 Rapisura, Michael send b4 X
n 0127 1/2/3 Multi-Age 0123 Pursley, Tammie send b4 P4
Classroom Taken Attendance Summary Screen
Both Period and Daily Attendance
@ Classroom Summary Grid
o 1 ]/2]3]sl5]6][7 8 3]
0002 Life Science SC422 Tofft, Robert send x
- 0004 Life Science 5C422 Tofft, Robert send ! k4

Classroom Taken Attendance Summary Screen

In all sections, four attendance verification icons indicate whether attendance was recorded for a
course and, if so, which interface it was recorded in.

Icon Description

Attendance Not Taken

Indicates attendance was not taken and displays on the Class Daily
Attendance, Class Period Attendance, and Classroom Taken
Attendance Summary screens.

Click the icon to change it to the appropriate attendance taken icon.
Adding attendance reason codes and saving changes also changes the
attendance verification icon from Attendance Not Taken to Attendance
Taken on the Class Daily Attendance or Class Period Attendance
screens.

Attendance Taken in TeacherVUE

Indicates attendance was taken through TeacherVUE and displays on
the Class Daily Attendance, Class Period Attendance, and Classroom
Tvue Taken Attendance Summary screens.

To change this icon on the Class Daily Attendance or Class Period
Attendance screens, click the icon to change it to Attendance Not Taken.
Click the icon again to change it to Attendance Taken in Class Daily
Attendance or Attendance Taken in Period Attendance.
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Icon Description

Attendance Taken in Class Period Attendance

17

Indicates attendance was taken through Class Period Attendance and
displays s on the Class Period Attendance and Classroom Taken
E7 1 Attendance Summary screens.

To replace existing icons with this one, click the icon to change it to
Attendance Not Taken. Click the icon again to change it to Attendance
Taken in Class Period Attendance.

Attendance Taken in Class Daily Attendance

Indicates attendance was taken through Class Daily Attendance and
displays s on the Class Daily Attendance and Classroom Taken
EAY Attendance Summary screens.

To replace existing icons with this one, click the icon to change it to
Attendance Not Taken. Click the icon again to change it to Attendance
Taken in Class Daily Attendance.

« Adding, removing, or deleting attendance reasons in Class Daily
Attendance or Class Period Attendance screens does not change the

icon.
E « Posting attendance through TeacherVUE does not change existing
Attendance Taken in Class Period Attendance or Attendance Taken in

Class Daily Attendance icons.
\. J

Sending All Teachers Reminder Emails

1. Select which teachers to send email reminders to in the Email Recipient Filter field.

o Only Filtered Teachers— Emails only teachers who meet the Filter Options section
criteria

o All Teachers (Default) — Emails all teachers. This is the default option.
2. SelectInclude Teacher with Sub to email teachers with a substitute.
3. Click Send Teachers Reminder Emails.

Copyright 2003-2020 Edupoint Educational Systems, LLC
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Synergy SIS emails all the teachers included in the Email Recipient Filter field who did not take
attendance and generates the ATD806 report indicating the number of emails sent and which
teachers did not receive a reminder.

¥ Classroom Taken Attendance Summary

Menu~ | Send Teachers Reminder Emails

School Name: Hope High School School Year: 2014-2015

Attendance Summary

@ Filter Options ® Email Options
Show | If Attendance has not been taken ~ | Section ID Date 06/12/2015 i@ StaffName & | Email Recipient Fiter
Course Title Course ID Begin Period %) End Period - Al Teachers (Default) B
L' Include Teachers with Sub
Filter Grid

@ Classroom Summary Grid

Bell Period

Course Title Course ID Reminder Email Sub

S E B A EEEEREEE
X

-ouuuuuuuouuoum Academic Decath ~ ADBSW  Hammond, John Send

Classroom Taken Attendance Summary Screen

Hope High School Year 20132014
Class Attendance Reminder Report: ATDS06
—===4
Start: 07/02/2014 15:13:56 End: 07/02/2014 15:14:02
Processing Time: 00:00:29.6326362 Emails Sent: 23

Staff Missing Email Addresses
Aderson, Gordon

Adthur A., Andrea

Attend Office. Attand Off
Atwd 5., Sharon
Baniszewski, Nancy
Bayer M., Michelle
Becker A, Allison
Becker C., Chris

Behm 4., Angela

Bellus G., Genice
Blackburn M., Matt
Blahak P Pete

Blasdell W._, Wendy
Bonjour R., Richard
Bordwell R., Robert

Printed by Admin User at 070212014 313 FM Edupoint School District Fage 1071

ATD806 — Class Attendance Reminder Report Output
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Sending Individual Teacher Reminder Emails

1. Click Send to email a reminder to the individual teachers who did not take attendance.

¥ Classroom Taken Attendance Summary DB L =R ccRe
Menu~ = Send Teachers Reminder Emails
School Name: Hope High School School Year: 2014-2015
Attendance Summary
@ Filter Options. ® Email Options
Show  If Attendance has not been taken ~ Section ID Date 06/12/2015 i@ StaffName & Email Recipient Filter
Course Title Course ID Begin Period -~ End Period All Teachers (Defaut) i
L' Include Teachers with Sub
Filter Grid
@ Classroom Summary Grid
Line Section ID Course Title Course ID Staff Name Reminder Email Sub
EEEEEEE R EEEE
000000000000001  Academic Decath  AD86W  Hammond, John X
n 000000000000007  Paula PAOC2  Aderson, Gordon send X
0000000000100 Animal Sci AG31 Jackson, Kathy Send X
0023-1-01 History 0023 Jackson, Kathy send X
“ 0025 Cc-Government sS51C Garland, Gregg Testing987654321987654321987654321987 send X

Classroom Taken Attendance Summary Screen

Scheduling Teacher Reminder Emails

You can use the Schedule tab on the Classroom Taken Attendance Summary screen to schedule

emails to teachers for missing attendance.

1. Select all the appropriate schedule options.

2. Click Schedule to schedule the email reminder for all teachers with missing attendance.

Classroom Taken Attendance Summary

Menu - Send Teachers Reminder Emails

School Name: Adams Elementary School Year: 2018-2019

Attendance Summary Scheduling

Schedule
@© Schedule Job
Schedule Tagk Start Time: Start Date Stop Date

| Monthly ~ | [1:53 PM © 1212018 = =

@ Schedule Task Monthly

) pay ~ | ofthe month(s) January July

@ The  First ~| |[Monday ~| ofthe month(s} February August
March September
April October
May November

June December

Classroom Taken Attendance Summary Screen, Scheduling Tab

19
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Verifying Attendance

Reviewing Attendance Taken by Teachers

The Attendance Verification screen allows you to review and verify attendance entered by teachers

for a given date. You can also add, edit, and delete arrival and departure times and notes in the
Attendance Verification List section.

Navigate to Synergy SIS > Attendance > Attendance Verification.

2. Confirm the current focus points to a school and not the district before adding or editing a
record.

3. Enter a Date to verify attendance for if other than today’s date (the default).

4. Select Show Daily Arrival Time, Departure Time and Note to view these additional
details.

Attendance Verification
Menu~ | o

School Name: Hope High School Schoel Year: 2018-2019

Aftendance Verification

If Rowrs To Show is blank then the maximum number of rows will be 999
Rows To 5h

1 L Dapactuca T stended and Attendance Note when removing attendance data
Show Daily Arrival Time, Departure Time and Hote |
ST

@  Attendance Verification List

ES All Arrival Depart
= mﬁ
o (]

B own2rie s7o2s6 12

Attendance Verification Screen

5. Enter the number of students you wish to display in Rows To Show.

6. Expand the Filters section by clicking maximize at the right side of the Filters section.
[©Fiters
Filters Area

7. Enter all or part of the student’s name in Last Name and First Name to narrow the
verification list.

8. Enterthe Grade to filter by grade level.

9. Enterthe Reason Types or select the options in the Reason Codes section to filter the type
of absences displayed.

10. Click Filter.

© Filters

Last Name First Name Grade

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Reason Codes[0 = @]

[ Tardy Clminess [/ Activity [ Train

[ Excused [ Appeal (] WWW EXCUSED (] TEST Non Enroliment
(]| UNEXCUSED UUU [ Doctor App L] UNVERIFIED XXX (] Ace N

] Unexcused [ Vacation [ ] Positive W/ Unverified

Attendance Verification Screen
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All filters you set remain active even if you minimize the filter section
A or if you change the focus to a different school or year. Remove all
conditions and click Filter again to clear the filters.

11. Click Filter to display all students with absences on that date.
12. Click the Phone icon to view the Student Phone Numbers screen.

@  Attendance Verification List
sis Arrival Depart Bell Period
Phone 7| Dt Grade Not -
E 0T/ 17| 2V 37| 4T 57| 6Y) 77 37 3
Wl Derek W 01/02/2018 | 879286 12 ) <) Unv

Attendance Verification Screen

13. Clickin the calendar area for the Student Name and Bell Period or All Day and select the

Student Phone Numbers : % o/ h - d

Menu~ | & =

Student Name: Wall, Derek W. School Hope High School Status: Active Room Name: 216 ®@a3® cé
Student Phone Numbers.

Last Name First Name: Middle Name Suffix Perm I Grade

Wall Derek w 879286 12 -

©  Numbers

1 Self Wall, Derek W. 480-555-1345 Home
n Father Anderson, Fred 602-555-9418 Cell Has Custody, Lives With
480-555-1345 Home Has Custody, Lives With
- Mother Steadman, Janice No parent contact allowed.

Student Phone Numbers Screen

absence reason from the list.

« Enterthe reason in the All Day field if the student is at a once-daily attendance school.
« Enterthe reasonin the Bell Period field if the student is at a period attendance school.

Enter the AM reason in the Reas 1 field and the PM reason in the Reas 2 field if the
student is at a twice-daily attendance school.

( )
Hover over any Bell Period to display a tooltip that includes

section, teacher, and classroom information.

E Periods with a gray N/S indicate the student does not have a
class scheduled for those periods.

Bold lines in the Attendance Verification List indicate there is a

L note attached to that record. )

Attendance Verification
Menu- &

A

School Hame: Hope High School School Year 2018-2019
Atiendance Verification

Date

o01/022013 @ |Fiter

If Rowrs To Show is blank then the maximum number of rows willbe 999

Rows To Show

)

[ Automaticaly delete Arrival Time, Departure Time, Minutes Attended and Atiendance Hote when removing attendance data
Show Daily Arrival Time, Departure Time and Note
O Fiters

©  Attendance Verification List

wall Derek W. Wy 01022019 876266

oate 7| S ol Gragey| Aly| Amhal | Depart o Note v S .
Number Day Time Time or 17| 27| 37| 4Y| 57| 6Y| 77| 8Y| 97| 107

Attendance Verification Screen

21
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14.
15.
16.
17.

Modify the Arrival Time, Depart Time, or Note, as needed.

Click Student Name to see the Daily Attendance screen for the student.
Click Date to see the Period Attendance screen for the student.

Click Save.

Reviewing Attendance Submitted by Parents

Parents can submit future absences for students using ParentVUE in the web portal and mobile
application.

1.
2.

Navigate to Synergy SIS > Attendance > Review Parent Submitted Attendance.

Select the Greater than or equal to condition to display all the absences waiting for approval
beginning from the Date selected.

The Equal to conditioni displays by default.
The current date displays by default.
All attendance reported by parents through ParentVUE displays.

3. Change the Status to one of the following:

« Accepted — Updates the Daily Attendance or Period Attendance screens with
absences depending on the School Setup. The attendance then moves to the History
tab.

« Denied — Moves the attendance to the History tab. The Process Message columnin
the 'Processed Attendance Submitted by Parents' section on the History tab displays
the reason for denial. This selection does not update the Daily Attendance or Period
Attendance screens.

» Not a valid school day — Moves the attendance to the History tab. This selection does
not update the Daily Attendance or Period Attendance screens.

4. Click Save.

If your administrator set attendance submitted by parents to Allow and
Automatically Accept, the absence records submitted by parents display
only on the History tab and do not require review or verification.
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Viewing Class Daily Attendance

The Class Daily Attendance screen enables teachers to modify absence records by section.

1. Navigate to Synergy SIS > Attendance > Class Daily Attendance.

2. Locate an attendance record for a section.
3. Locate the appropriate date.

« The screen defaults to today’s date. Enter a date in the field above the Class

Attendance section for a different date.
Click Go To Date.
Click Go To Current Date to return to today.

Click <Previous Day or Next Day> to scroll to the appropriate date.

v Class Daily Attendance
Menu- € Q ¥ L + Save | *yUndo

Section ID: HRA1 Course Title: Grade 2 Classroom
Class Daily Attendance

[P3:
=

Section ID Course ID Course Title Staff Name:
HRA1 GRO2 Grade 2 Classroom | | Peach, Stacy
Begin Valid Date Range  09/07/2016 End Valid Date Range | 06/16/2017

B GoToDate| Go ToCurrent Date| | < Previous Day| |Mext Day >

@ Class Attendance
Fri, Sep 9 2016
Line Student Name Attendance 1 Attendance 2

R Abbott, Billy

n Aaron, Sally

Class Daily Attendance Screen
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4. Click a student’s name to open the Daily Attendance screen.

v Class Daily Attendance

Menu- € Q ¥ L + Save

Section ID: HRA1

Class Daily Attendance

Section 1D
HRA1

Course ID Course Title
GRO2

Begin Valid Date Range  09/07/2016
-]

@ cClass Attendance

Fri, Sep 9 2016
Line Student Name Attendance 1 Attendance 2
|zr

Go To Date

FA Aaron, lan

BB Abbott, Billy

n Aaron, Sally

Course Title: Grade 2 Classroom

Grade 2 Classroom| | Peach, Stacy

Go To Current Date

Q
S

* Undo

Staff Name: Room Name

A1 -Peach

End Valid Date Range 06/16/2017

< Previous Day | | Mext Day >

Class Daily Attendance Screen

5. Click Show 5 Days from the Menu to display 5 days’ worth of attendance.

Menu -

Show & Days

| 00000000000D001

7 Class Daily Attendance
< Q »

View Audit Detail For Class Daily Attendance

Open Edvantage TEST...

" Save | "™y Undo

imic Dec|

¥

| TAD86W | | Academic Decath

Class Daily Attendance Screen
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6. Select your preferred Days To Show.

o Show Today Plus Previous 4 Days (Default) — This selection is the default and displays
the previous 4 days up to the current date, with the current date displayed on the right-
hand portion of the Class Daily Attendance section.

« Show Today Plus Next 4 Days — This selection displays the current date and the next 4
days, with the current date displayed on the left-hand portion of the Class Daily
Attendance section.

Class Daily Attendance «cel-e

Menu~ R £ Q > oy « Save || Undo

Section ID: 0001 Course Title: Life Science
Class Daily Attendance

Section ID Course ID Course Title  Staff Name Room Name
0001 5C422 Life Science | | Tofft, Robert| | 120
Begin Valid Date Range 07/03/2017 End Valid Date Range 07/06/2018

06/28/2018 |l |Go To Date| | Go To Current Date | < Previous Day | << Previous Week | |Next Day » | Next Week >>

Days To Show Show Today Plus Previous 4 Days (Default) « |

@ Class Attendance

Fri, Jun 22 2018 Men, Jun 25 2018 Tue, Jun 26 2018 Wed, Jun 27 2018 Thu, Jun 28 2018
Student Name Attendance 1 Attendance 1 Attendance 1 Attendance 1 Attendance 1

Line

PN Giair, Alan B

ER Sorjas, Adam

Clark, Elizabeth L.

Class Daily Attendance Screen

{ )
Days To Show is only available after selecting Show 5 Days
from the Menu. If the Show 7 Day Menu option is selected,

a Days To Show does not display on the screen. However, the
previous selection is retained if you choose Show 5 Days

again.
\. g J

7. Click Show 1 Day from the Menu to return to the single day screen.
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Editing Class Daily Attendance

27

1. Before adding or editing a record, confirm the current focus points to a school and not the

district.

2. Findthe date to edit using: Go To Date, Go To Current Date, Previous Day, Previous
Week, Next Day, or Next Week.

v Class Daily Attendance
< a > &

Menu ~ « Save

Section ID: HRA1 Course Title: Grade 2 Classroom
Class Dally Attendance

Section ID Course ID Course Title
HRA1 GR02

Begin Valid Date Range 09/07/2016

Grade 2 Classroom

*+ Undo

Staff Name
Peach, Stacy

Room Name
A1 -Peach

End Valid Date Range 06/16/2017

| B | GoToDate

Go To Current Date

< Previous Day

<< Previous Week

Next Day > | | Next Week >> |

@ Class Attendance

.m Mon, Sep 12 2016 Tue, Sep 13 2016 Wed, Sep 14 2016 Thu, Sep 15 2016 Fri, Sep 16 2016
L

Aaron, lan

Abbott, Billy

- Aaron, Sally

o o

i i i ki ki

Attendance 1| Attendance 2 | Attendance 1 | Attendance 2 Attendance 1| Attendance 2 Attendance 1 Attendance 2 Attendance 1 Attendance 2

ki

Q
Q
£

ko4

3. Clickin the appropriate absence Reason field to bring up the list of reasons.

Class Daily Attendance Screen

7 Class Daily Attendance

Menuvr | € Q > | «sae #Y|

Section ID: HRA1 Course Title: Grade 2 Classroom

Class Daily Attendance

Section ID Course ID Course Title

HRA1 GR02 Grade 2 Classre|

Begin Valid Date Range 09/07/2016

@ GoToDate Go ToCurrent Dal
@ Class Attendance
m
Tvue
[cf

Aaron, lan

- Abbott, Billy
Aaron, Sally

ACO: Activity -Authorized
AEX: AbExcused

ATH: Athletic Dismissal
AUN: AbUnescused

AUv: AbUnverified

DDA Doctor / Dental Appt
ECL: Exclusion

EL: Early Leave

FEM: Family Emergency
FLD: Field Trip

FLU: Flu

FVA: Family Vacation
HOL: Religious Holiday
ILL: liness / Injury

I1SS: Suspension/in-School
LAU: Late - Authorized
LEx: Late - Excused

Lun: Late - Unexcused
OFF: Office / Counsel
SUS: Suspension

TES: Testing / In-School
'WTH: Weather

m Name:
| Peach
2017

us Week | | Next Day »| |Next Week ==

“ = =

Attendance 1| Attendance 2| Attendance 1 | Attendance 2 | Attendance 1| Attendance 2

Wed, Sep 14 2016 Thu, Sep 15 2016 Fri, Sep 16 2016
“ﬂEﬂﬂﬂﬂEE 2

7

[$]
(=}
=

g

Class Daily Attendance Screen
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4. Selectthe appropriate absence or tardy reason.

7 Class Daily Attendance
Menu- € Q » L]  Save | *yUndo

Section ID: HRA1 Course Title: Grade 2 Classroom
Class Daily Attendance

Section ID Course ID Course Title Staff Name
HRA1 GR0O2 Grade 2 Classroom | |Peach, Stacy

Room Name
A1 -Peach

Begin Valid Date Range 09/07/2016 End Valid Date Range 06/16/2017
| |GoToDate |GoToCurrentDate| < Previous Day | | << Previous Week | |NextDay »|  NextWeek »>

® Ciass Attendance

Tvue

o o o o

Aaron, lan AEX
Abbott, Billy
n Aaron, Sally

Thu, Sep 15 2016

Tvue Tvue

o o

Fri, Sep 16 2016

Mon, Sep 12 2016 Tue, Sep 13 2016 Wed, Sep 14 2016
Line | Attendance 1] Attendance 2| Attendance 1] Attendance 2| Attendance 1] Attendance 2 | Attendance 1| Attendance 2 | Attendance 1| Attendance 2
s —aa—aa e
T B B e i
7 g cg

Tvue Twee

o ]

Class Daily Attendance Screen

5. Repeat these steps until you mark attendance for every student in the class.

6. Click Save.

The first line of the Class Attendance section contains the attendance
a verification icon indicating the default interface for recording attendance
for that instance. To change the default attendance interface option, click

the attendance verification icon.
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Viewing Class Period Attendance

1. Navigate to Synergy SIS > Attendance > Class Period Attendance.
2. Locate an attendance record for a section.
3. Locate the appropriate date.

« The screen defaults to today’s date. Enter a date in the field above the Class
Attendance area for a different date.

o Click Go To Date.

o Click Go To Current Date to return to today.

« Click <Previous Day or Next Day> to scroll to the appropriate date.

« Click <<Previous Week and Next Week>> to scroll to the appropriate week.

v Class Period Attendance ol
Menu + < Q » o « Save | *Undo

Section ID: HRA1 Course Title: Grade 2 Classroom School Attendance Taken: By Section
Class Period Attendance Totals

Section ID Course ID Course Title Staff Name Room Name Term Code Beg Per  End Per
HRA1 GRO2 Grade 2 Classroom | | Peach, Stacy A1 -Peach YR 1 ~| 1 -
Begin Valid Date Range | 09/07/2016 End Valid Date Range 06/16/2017

09/16/2016 @ | | Go To Date | | Go To Current Date | << Previous Week | | < Previous Day| | Next Day »|  Next Week »=

@ Class Period Attendance

Fri, Sep 16 2016
Line Student Name
E

Class Period Attendance Screen

« The absence reason for the section/period entered for each student for the section
displays in the Reason Code field under the date displayed. The period of the section
shows at the top of the record.
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4. Click on the student’s name to view the Period Attendance screen.

— = [ P ]
v Class Period Attendance ¢ el
Menu- | € Q  » &  Save  ®Undo
Section ID: HRA1 Course Title: Grade 2 Classroom School Attendance Taken: By Section
Class Period Attendance Totals
Section ID Course ID Course Title Staff Name Room Name Term Code Beg Per  End Per
HRA1 GRO2 Grade 2 Classroom | | Peach, Stacy A1 - Peach YR 1 - |1 -

Begin Valid Date Range | 09/07/2016 End Valid Date Range  06/16/2017

09/16/2016 @@ | Go ToDate| |Go To Current Date | | << Previous Week | | < Previous Day | | Next Day »| | Next Week >>

@ Class Period Attendance

. Fri, Sep 16 2016
Line Student Name

Tvue
Aaron, lan

B Abbott, Billy

Abbott, Sally

Class Period Attendance Screen

5. Click Show 5 Days from the Menu to display 5 days’ worth of attendance.

v Class Period Attendance
Menu - ‘Z|Q > L « Save | *Undo

Show 5 Days School A

View Audit Detail For Class Period Attendance

Open Versifit._.

Staff Nal‘l

Class Period Attendance Screen
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6. Select your preferred Days To Show.

o Show Today Plus Previous 4 Days (Default) — This selection is the default and displays
the previous 4 days up to the current date, with the current date displayed on the right-

hand portion of the Class Period Attendance section.

« Show Today Plus Next 4 Days — This selection displays the current date and the next 4

days, with the current date displayed on the left-hand portion of the Class Period
Attendance section.

[$]
[
=
4
2]

Class Period Attendance ‘
Menu~ = R < Q > L

Section ID: 0001 Course Title: Life Science School Attendance Taken: By Section

Class Period Attendance Totals

Section ID Course ID Course Title  Staff Name ~ Room Name Term Code Beg Per  End Per
0001 SC422 Life Science | | Tofft, Robert| | 120 52 - 4 - 4 -
Begin Valid Date Range  11/27/2017 End Valid Date Range 07/06/2018

06/28/2018 @@ |Go To Date| Go To Current Date| | << Previous Week| |< Previous Day| | Next Day =| | Next Week =»

Days To Show | Show Today Plus Previous 4 Days (Default) ~ |

@ Class Period Attendance

Fri, Jun 22 2018 | Men, Jun 25 2018 | Tue, Jun 26 2018 | Wed, Jun 27 2018 | Thu, Jun 28 2018

PRl Blair, Alan B
Borjas, Adam
Clark, Elizabeth L.

Cortez, Diana

Class Period Attendance Screen

4 N
Days To Show is only available after selecting Show 5 Days from
the Menu. If the Show 1 Day Menu option is selected, Days To
Show does not display on the screen. However, the previous
selection is retained if you choose Show 5 Days again.

Attendance Entry Method for Teachers and Class
Attendance in Synergy SIS > System > Setup > School Setup
to By Section. If you select either By Section — Fill All or By Bell
Period for Attendance Entry Method for Teachers and Class
Attendance, you cannot view Class Period Attendance 5 days at a

time.
. J

To view 5 days at a time using Class Period Attendance, set

7. Click Show 1 Dayfrom the Menu to return to the single day screen.
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1. Before adding or editing a record, confirm the current focus points to a school and not the

district.

2. Find the date to edit using Go To Date, Go To Current Date, Previous Day, Previous

Week, Next Day, or Next Week.

— = ]
v Class Period Attendance | cE
Menu~ || € Q| » | &  Save | “*Undo
Section ID: HRA1 Course Title: Grade 2 Classroom School Attendance Taken: By Section
Class Period Attendance Totals
Section ID Course ID Course Title Staff Name Room Name Term Code Beg Per  End Per
HRA1 GRO2 Grade 2 Classroom | | Peach, Stacy A1 - Peach YR 1 - |1 -
Begin Valid Date Range | 09/07/2016 End Valid Date Range  06/16/2017
00/16/2016 @ Go To Date| |Go To Current Date | | << Previous Week | | < Previous Day| |Next Day > | | Next Week »=

@ Class Period Attendance

: Fri, Sep 16 2016
Line Student Name
Reason Code

Tvue

Class Period Attendance Screen

3. Click the appropriate absence Reason Code field to bring up the list of reasons.

v Class Period Attendance
Menu + < Q » L v Save | 4 undo] A°°
AEX
Section ID: HRA1 Course Title: Grade 2 Classroom Schi ATH
Class Period Attendance Totals AUn
Alv
Section ID Course ID Course Title DDA
HRA1 GRO2 Grade 2 Classroom ECL
EL
Begin Valid Date Range  09/07/2016 Encl FEm
09/16/2016 @ |Go To Date| | Go To Current Date| | FLP
FLU
@ Class Period Attendance FVA
| Mon, Sep 12 2016 | L&
Line Student Name
155
LAu
Aaron__ lan LEx
LUn
OFF
suUs
TES
WTH

< Cel
Section
om Name Term Code Beg Per  End Per
1 - Peach YR 1 - |1 -
2017
fevious Day | | Next Day = | | Next Week ==

, S5ep 14 2016 | Thu, Sep 15 2016 | Fri, Sep 16 2016
TVUE TVUE TVUE

Class Period Attendance Screen

33
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4. Selectthe appropriate absence or tardy reason.

=
e

v Class Period Attendance )
Menu~ € Q  » & Save ®Undo
Section ID: HRA1 Course Title: Grade 2 Classroem School Attendance Taken: By Section
Class Period Attendance Totals
Section ID Course ID Course Title Staff Name Room Mame Term Code Beg Per  End Per
HRA1 GRO2 Grade 2 Classroom | | Peach, Stacy A1 -Peach YR 1 ~| |1 -
Begin Valid Date Range 09/07/2016 End Valid Date Range 06/16/2017
09/16/2016 || | Go To Date| | Go To Current Date | | << Previous Week | | < Previous Day | |Next Day > | Next Week >»
@ Class Period Attendance
, Mon, Sep 12 2016 | Tue, Sep 13 2016 |Wed, Sep 14 2016 | Thu, Sep 15 2016 | Fri, Sep 16 2016
Line Student Name
TVuE TVueE Tvue TVUE TVUE
7 g g g o o
Aaron, lan ILL

Class Period Attendance Screen

5. Repeat the preceding steps until you mark attendance for every student in the class.

6. Click Save.

The first line of the Class Period Attendance section contains the
attendance verification icon indicating the default interface for recording
attendance for that instance. To change the default attendance interface
option, click the attendance verification icon.
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Viewing Course Attendance
The Course Attendance screen shows all of the student’s sections for the year sorted by period. It
enables teachers to modify absence records by student.

1. Navigate to Synergy SIS > Attendance > Course Attendance.
2. Locate an attendance record for a student.

« The period number, section name, and section ID (in parenthesis) display in the Period
field.

o The screen also shows the course title, section ID, enter and leave dates, and term
code for the section.

¥ Course Attendance =N )

Menuv | € Q > | «sae #Undo

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Course Attendance By Course

Last Name First Name Middle Name Suffix Perm ID Grade

Abbott Billy @ 905483 12 S
Course Terms  1st Semester = |

e .., ="
Academic Decath (0040, 000000000000001)

n Animal Sci (0045)

“ Ap Spanish Iv (0185)
“ Beg Photo (0104, 0604)
n Earth Science (0033, 0030)
BN v Agric (c0se)

Ice Welding (0018)
n Life Science (SC422-6-1)

Course Attendance Screen

4. Selectthe term from the Course Terms field to limit the sections displayed to just one term’s
sections.

5. Click the line number for the appropriate course.
Click Show Detail to see the Student Attendance Calendar.

-

¥ Course Attendance EVOBE0 S =RAFT
Menu~v | € Q| » i «Sae  ®Undo A

[}
A

@

3
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:
Course Attendance By Course

Last Name First Name Middle Name Suffix Perm ID Grade
Abbott Billy C 905483 12

Course Terms  1st Semester

@ Courses Hide Detail

Li Course Title Student Attendance Calendar  Totals

4| Academic Decath (0040, 000000000000001) Begin Section Date Range End Section Date Range
P2 Animal Sci (0045) 08/11/2014 07/31/2015

n Ap Spanish Iv (0195)

n Beg Photo (0104, 0604)

H Earth Science (0033, 0030) @ Attendance
[l =0 v oose) [ Wonday | Tuesdey |  Wedwsday |  Thumcay | Fridy |
e Wekng 0018) Loy e By I & | &y | CE e ey ]

ﬂ Life Science (SC422-9-1) - Apr-2015 27 NE 28 NE 29 NE 30 NE

06/12/2015 B GoToDate Go To Current Date <<Previous | Next>>

Course Attendance Screen

| _code |
The calendar defaults to today’s date so the calendar displays
empty if the section does not meet today.
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« The calendar shows two months’ worth of attendance with the date range for the
section at the top of the calendar. The Day field shows the date and the Code field
shows the absence reason code.

7 Course Attendance

Menu -

Course Atiendance By Course

Last Name First Name

€ Q> & | vsae *Undo

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Middle Name.

Suffix Perm ID Grade

Abbott Billy c 905483 12
Course Terms | 1st Semester
@ Courses. Hide Detail
TS T suconAtordance Calondar | Totas

F Academic Decath (0040, ) Begin Section Date Range End Section Date Range

PR Animal Sci (0045) | 08/11/2014 0713112015

BB Ap Spanish Iv (0195) =

Ap Spanish Iv (0195) 0611222015 @ | Go To Date Go To Current Date << Previous | Next >>

n Beg Photo (0104, 0604)
H Earth Science (0033, 0030) @ Attendance
I oo 0o Wi, | Twrsawy | Famy |
n Life Science (SC422-9-1) - Apr-2015 27 NE 28 NE 29 NE 30 NE
n Physics (0064) May-2015 1 NE

EoBe s witAaR o

7. Locate the appropriate d date.

Course Attendance Screen

a. The screen defaults to today’s date. Enter a date in the field above the Class
Attendance section for a different date.

b. Click Go To Date.
c. Click Go To Current Date to return to today.
d. Click <<Previous or Next>> to scroll forward a month at a time.

by reason, type, and day of the week.

8. Select the Totals tab to see a summary of the student’s absences for the year broken down

* Course Attendance

EOEONEEDED

cefko

Senaot S A Homaron:

RAaon)

Course Attendance Screen
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9. Select Course Attendance By Course from the Menu to display courses.

¥ Course Attendance

Menu ~ < Q » & | | Save | *Undo

I Course Attendance By Course I High School

View Audit Detail For Course Attendance

Open Versifit... Middle Nanl

Course Attendance Screen

« Each course displays by Period, Course Title, and Section ID.

7 Course Attendance L& s celee
Menuv || € | Q| » | Save  *®Undo @4
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409

Course Attendance By Section
Last Name First Name Middle Name Suffix Perm ID Grade
Abbott Billy & 905483 12 -
Course Terms | Fall -
® Courses Iy Show Detail
[Lne  Peba  CouseTie | SectoniD | EnterDate | Leave Date | Temm Code
-U - Am Govt (1077) Am Govt 1077 07/14/2015 52

211 Beg Jewelry (0106) Beg Jewelry 0106 11/16/2015 81

3 1 © English 10 (0085) English 10 0085 11/16/2015 S1
n1 - Beg Jewelry (0106) Beg Jewelry 0106 07/14/2015 s1

Course Attendance Screen

10. Select Course Attendance by Section from the Menu to switch back to the Section screen.

¥ Course Attendance
;MEHUV| < Q ¥ & | «Sae *Undo

Course Attendance By Section High School

View Audit Detail For Course Attendance

Course Attendance Screen
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Editing Course Attendance

1. Before adding or editing a record, confirm the current focus points to a school and not the

district.

2. Click the number of the appropriate course to selectiit.

Y Course Attendance

Menuv € Q > &  «Ssae

Course Attendance By Course

Last Name First Name
Abbott Billy
Course Terms  1st Semester -
® Courses

Animal Sci (0045)

Ap Spanish Iv (0195)

Beg Photo (0104, 0604)
“ Earth Science (0033, 0030)
n Expl Agric (0088)

# Undo

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Middle Name

(o3

e e

Academic Decath (0040, 000000000000001)

Suffix Perm ID

905483

Grade

3. Click Show Detail.

Course Attendance Screen

¥ Course Attendance

Menuv | € Q| > | «save #Undo

Course Attendance By Course

Last Name First Name
Abbott Billy &

Course Terms  1st Semester -

@ Courses

- Academic Decath (0040, 000000000000001)
n Animal Sci (0045)
Ap Spanish Iv (0195)

Beg Photo (0104, 0604)
Earth Science (0033, 0030)

n Expl Agric (0088)

Middle Name

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Suffix

SoBeLs =AW

cC%e

L2 YOV

Perm ID Grade
905483 12 ~

Show Detail

Course Attendance Screen

4. Locate the required date on the Student Attendance Calendar.

@ Courses
T —
[N cademic Decatn (0040, 000000000000001)
Animal Sci (0045)

Ap Spanish Iv (0195)

[ 520 Proto (0104, 060¢)

H Earth Science (0033, 0030)

n Expl Agric (0088)

ce Welding (0018)

n Life Science (SC422-9-1)

[ Prysics (0se)

m Psychology | (0169)

Hide Detail
Student Atiendance Calendar  Totals
Begin Section Date Range End Section Date Range
08/11/2014 073172015
|\'ps/12/2ms i |GoToDate Go To Current Date <<Previous| |Next>>
@ Attendance
7 " Monday | Tuesday |  Wednesday [  Thusday |  Fridy |
ine
Day | Code | Dy | Code | Day [ code | Day | code | Day [ Code |
- Apr-2015 27 NE 28 NE 29 NE 30 NE
“ May-2015 1 NE
“ 4 NE 5 NE s NE 7 NE s NE

Course Attendance Screen

39
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5. Clickin the appropriate Code field to bring up the list of absence reasons.

¥ Course Attendance

ven- | ¢ a > & XY

Course Attendance By Course
Last Name First Name
Abbott Billy

[l #» Spanish Iv (0195)

Beg Photo (0104, 0604)

H Earth Science (0033, 0030)

H Expl Agric (0088)

Ice Welding (0018)

n Life Science (SC422-9-1)

n Physics (0064)

m Psychology | (0169)

n Rdg & Writing (005, 0279)

m Speech (000000000000003)
EEN Sports Medicine (HE09-71)

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Middle Name Suffix rade

[

EOB0S =

ACT: Activity
APL: Appeal

DR: Doctor App

EXC: Excused

ILL: liness

NCE: Ace N

NER: TEST Non Enrollment
New: Train

P: Posttive

Unv: Unverified

111142014 B GoToDate << Previous | Next>>

© Attendance

Unx: Unexcused
UT: Tardy
Vac: Vacation

Line Week

- Sep-2014
n Oct2014

Course Attendance Screen

6. Select the appropriate absence or tardy reason.

7 Course Attendance

veu- | ¢ a > & XN

Course Attendance By Course
Last Name First Name
Abbott Billy
JEH v Spanish Iv (0195)
n Beg Photo (0104, 0604)
H Earth Science (0033, 0030)
n Expl Agric (0088)
Ice Welding (0018)
“ Life Science (SC422-9-1)
n Physics (0064)
L[] Psychology | (0169)
N Rdg & Writing (005, 0279)

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Middle Name Suffix Perm ID Grade
c 905483 12 ~
11/14/2014 B  Go ToDate Go To Current Date <<Previous | Next>>

cC%e
A3 &/

@ Attendance

T sty | Weonesday | Tuecwy | P |
| code | Day [ Code | Day | Code | Day|

[_cote | pay [ _cose |
29 NE 30 NE
1 NE 2 3
3 7 8 Unv 9 10 N/S
13 NS 14 NS 15 NS 16 NS 17 NS

Course Attendance Screen

7. Repeat the steps until you mark attendance for every day needed in each section.

8. Click Save.
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Viewing Daily Attendance

The Daily Attendance screen allows teachers to add and edit students' attendance.
1. Navigate to Synergy SIS > Attendance > Daily Attendance.
2. Locate an attendance record for a student.
3. Locate the appropriate date.

« The screen defaults to the last two months. Click Show Full Year to show all months

for the current school year.

« Enter the appropriate date in the Date field to select another range of dates.

o Click Go To Current Date to return to today.
o Click Go To Date.

o Click <<Previous Month or Next Month>> to scroll to the appropriate month.

7 Daily Attendance ENBOL iR ccle
Menuv | € | Q| > | M| «sae  ®uUndo | 2 EYOVIN
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:
Calendar Days of Activity Totals History Daily Entry  Attendance Letters Custom Tab
Last Name First Name Middle Name Suffix Perm ID Grade Gender Track
Abbott Billy c 905483 12 ~ Male ~ 4DayWeek ~
Show Full Year Date @ |Go ToDate << Previous Month Next Month >>
Daily Attendance Calendar
[ Monday | Tuesday [ Wednesdy | Thusdy |
ne M Year [ Atondance 1 | Atiandance?
Reason | eason | Reason | eason |
-Apr-2015 27 28 2 30
n May-2015 1
n 4 5 6 7 8
- 1 12 13 14 15
Daily Attendance Screen
The student information displays on the top of any student-related screen
and you can only edit it in the Student screen.

The Reason field displays the absence code and the Value field displays the absence amount.

These fields calculate automatically.

7

within School Attendance Options.

Attendance Options.

The Daily Attendance Calendar section shows the Reason and Value
fields for the All Day Code only if you select the Use All Day Logic option

The calendar also shows the Attendance 1 and Attendance 2 fields
based on the options selected in the Attendance Type field in School

\
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The Display Options on the Daily Attendance screen allow you to hide certain fields or to display the
current month at the top of the Daily Attendance Calendar section.

« Display Current Month First on the Daily Attendance Calendar — Adjusts the Daily
Attendance Calendar automatically to the option chosen

« Yes—Changes the calendar to the new display with only 1 week prior to today's date
above it

» No and blank — Maintains the current 8-week prior to today's date functionality

@ Display Options

[ Hide Attendance 1 Columns Display Current Month First on the Daily Attendance Calendar Yes

Daily Attendance Screen

The number in the Day column indicates the date. If the date is bold, the student had a full-day
absence. Otherwise, the absences show but the date is not bold.

18 Unv Unv

Date In Bold

If you click the date, the Daily Attendance Detail screen shows details about the absence.

Daily Attendance Detail
+ Save  *™Undo
Name: Date: 06/16/2015
Attendance Detail
@ Attendance Minutes

Arrival Time Departure Time Total Minutes Attended

(©] (o)

@ Attendance Note
Note

Daily Attendance Detail Screen
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Viewing a Student's List of Absences and Reasons

The Days of Activity tab lists the Date and Weekday of absences and displays the absence
reason in the Reason 1 or Reason 2 field.

v Daily Attendance AR AEEREGEAR
Menu~ € Q ¥ & | | Save | ™ Undo @M

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409

Calendar Days of Activity Totals History Daily Entry Aftendance Letters Concurrent Attendance

Last Name First Name Middle Name Suffix Perm ID Grade Gender
Abbott Billy c 905483 12 ~| Male @~
@ Days of Activity + Add

06/27/2016 Monday

=N

n 06/13/2016 Monday

n 04/11/2016 Monday

nn 04/08/2016 Friday Activity
n 04/07/2016 Thursday Activity

Daily Attendance Screen, Days Of Activity Tab
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Viewing a Student's Absence and Reason Totals

The Totals tab summarizes the number of absences by reason or by type. Synergy SIS calculates
the Reason Percentage and Type Percentage based on the number of uses of a reason/type
divided by the total days enrolled to date.

When All Day Code logic is on, Synergy SIS uses the All Day Code
a column minus tardy codes for the occurrences count. When All Day Code
logic is off, Synergy SIS uses the Attendance Code counts as the

occurrences count.
v Daily Attendance L& ceae
Menu~ € Q » & | | Save | ™ Undo @4
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 408
Calendar Days of Activity History Daily Entry Attendance Letters Concurrent Attendance
Last Name First Name Middle Name Suffix Perm ID Grade Gender
Abbott Billy € 905483 12 «| Mae |~
@ Attendance Reason Totals @ Attendance Type Totals
ﬂ
Totals Percentag otals Percentage
Late Unexcused Tardy 400 2.34%
%1 Counseling “Non-Enmllment
S Lice 2.00 117% HUnexcused 5.00 2.92%
nFuneraI nExcused 22.00 12.87%
= Immunsusp nUnveriﬁed 5.00 2.92%
“ Inschoolsu n Excused Tardy
7/ |Unexcused 4.00 2.34% Positi\.re
nLunch nSchool Activity
nExcused 1.00 0.58%

Daily Attendance Screen, Totals Tab
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Viewing a Student's Attendance History

The History tab lists all the absences and tardies for the student, arrival and departure times, and
additional notes for the reasons.

v Daily Attendance E &8 celiae
Menu= € | Q » & sae  ®undo CYAN
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409
Calendar Days of Activity Totals Daily Entry Aftendance Letters Concurrent Attendance
Last Name First Name Middle Name  Suffix Perm ID Grade Gender
Abboft Billy = 905483 12 - | | Male -
Range Start Range End Reason Type Reason Type Reason Type
101012015 | @ 101312015 & - - ~ Filter| | Clear All
Absence 1 Totals Absence 2 Totals
1.85 0.00
@ Attendance History I Show Detail
[Lne | Date  Ressoni _ Amva | Depat | AtendanceNote |
10/05/2015 Wacation
10;06#2015
10f0?#2015 Unverified
nﬂ)ﬁ 32015 lliness
10/14/2015
“10{27#2015 12:00 PM 12:00 PM 12121

Daily Attendance Screen, History Tab
You can filter the History that displays by date and/or reason.

1. Enter the starting date of the period to be viewed in the Range Start field and the ending date
in the Range End field.

2. Selectup to three absence reason types in the Reason Type field.
Click Filter.
Click Clear All to clear the filter and see all of the absences again.
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Viewing a Student's Attendance Letter History

The Attendance Letters tab lists all attendance letters sent to the student and their parents through
the Attendance Letter screen.

= = - =
v Daily Attendance f i o cle|Rl-le
Menu~ | 3 < a 3 =
Student Name: * Abbott, Billy C. School: Hope High School Status: Active Homeroom: (L) &
Calendar Days of Activity Totals History Daily Entry Attendance Letters
Last Name First Name Middle Name Suffix Perm ID Grade ‘Gender Ed-FiID
Abbott Billy Chris. 905483 12 - | Male - 123456

G History  Actions
R R T e T s | conenaee -
@ Letter History Version 2 Actionz ~

nm RunDate T| RollbackDate 7| ThresholdAchieved Y| LetterName T| CourselDandTitle T| ThresholdRange T| View Documents m

*Note: You must delete Attendance Letter records in descending threshold order.

Daily Attendance Screen, Attendance Letters Tab

The letters created for the student display with the threshold used. The Threshold is the number of
the type of absence reason defined in the letter. For example, a student with 1 tardy might get a
different letter than a student with 10 tardies.

The Run Date details when the letter was processed in a date and time format.

If attendance changes for a student that invalidates a previously achieved threshold, the next time
that letter is processed, it strikes through the now invalid letter and applies a Rollback Date. This
also removes any attached discipline incidents.

The Incident ID displays the incident that was created by the letter process.

Viewing a Student's Concurrent Attendance

The Concurrent Attendance tab shows all concurrent attendance for the selected student.

= = - =
v Daily Attendance f € i [ceFl-le
Meu- B € Q|3 | &
Student Name: Acosta, John A. School Hope High School Status: Active Homeroom: 106 @@® o 4 &
Calendar  DaysofActvity  Tolals  History  DailyEntry  Attendance Letiers | Concurrent Attendance
Last Name First Name Middle Name Suffix Perm I Grade Gender  EG-FilD
Acosta John Alvarez 150265 1 - Male -

B AlAttendance

Arrival | Depart All Day Attendance 1 Attendance 2 Bell Period
sehool T | rime T| ime © Reason T| Value 7| Reason¥| Value 7| ReasonT| Value¥| 17] 27] 37/ 47| 57/ 67[ 77| &7|

12/06/2018 Thursday **Hope High School ill il ill ill il ill

12/03/2018 Monday ***Hope High School ill il ill ill il ill
n 1112312018 Friday ***Hope High School Unv Unv Unv Unv Unv  Unv
] 1172272018 Thursday ***Hope High School Unx Unv Unv Unv Unx Uny

Daily Attendance Screen, Concurrent Attendance Tab
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Editing Daily Attendance

Using the Calendar tab is the fastest way to take attendance for multiple dates for a student.
However, to enter additional details, you must click on the date to bring up the detail screen.

1. Navigate to Synergy SIS > Attendance > Daily Attendance.
2. Locate the appropriate date.

¥ Daily Attendance

Menu~ € Q¥ & | Save | ™ Undo

Student Name: Zipperer, Russell L. School: Hope High School Status: Active Homeroom: No Room

Daily Attendance Calendar

T
———
i e e B e

-Feb2016 22 2 25

:

Mar—2016 1 2 3 4
- 7 8 9 10 11
14 15 16 17 18
“ 21 22 23 24 25
28 29 30 31
“Apr—2ﬂ16 1
- 4 5 6 7 8
n 11 12 13 14 15
n 18 19 20 21 22

Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance
Last Name First Name Middle Name  Suffiix Perm ID Grade Gender
Zipperer Russell L 874972 12 ~|  Male
Show Full Year Date B GoToDate << Previous Month | | Next Month >>

Rea son

-

Attendance 1

Daily Attendance Screen
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3. Clickin the appropriate absence Reason field to bring up the list of reasons.

Eﬂgpoir

¥ gla Act: Activity

Admin User

A m @ EQ% Quick Launch Adm: Couns/admi % Lock SignOut Support Help
— - B: Late Bus m o
v Daily Attendance Bep: Bussspend m & (e ccfe
Menu~ € Q  » A& | | save |+ Undo Cle: Inschi Sus ®
Cou: Counseling
Student Name: Zipperer, Russell L. School: Hope High School E: Exc Tardy om: No Room
Exc: Excused
Calendar Days of Activity Totals History D4 Letters Concurrent Attendance
Fnl: Funeral
Last Name First Name Middle Name| Hss: Home Susp Grade Gender
Zipperer Russell L ler: ler 12 ~ Mae @~
ill: liiness
Show Full Year Date & GoToD{ mm: Immuniz s Month | | Next Month >>

Ims: Immunsusp
Daily Attendance Calendar Ins: Inschoolsu

Iss: Iss
Month Year ance 1 Attendance 1 [laiay Aﬂendanﬁe Athendance 1

Feb 2016 Lsw: Latesweep
Lt: Late

29 Mes: Message
Nce: Ace N
Mar—2016 1 ceAce 4
Nur: Nurse
- 7 8 Off. Office "
e P03 Positive
“ 2 2 Psy: Psychologi 25
28 20 Sus: Suspension
Tdy: Tardy
“Apr—2u15 Unv: Unverified 1
- 4 5 Unx: Unexcused 8
Vac: Vacation
n " 12 Wv: Waived 15
n 18 19 22
Daily Attendance Screen

4. Selectthe reason that best applies to the student’s tardy or absence.
5. Click Save.
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6. Enter additional details for the student’s attendance by clicking the date on the calendar.

v Daily Attendance L& cece
Menu~ € Q¥ & | Save | ™ Undo @

Student Name: Zipperer, Russell L. School: Hope High School Status: Active Homeroom: No Room

Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance

Last Name First Name Middle Name  Suffiix Perm ID Grade Gender
Zipperer Russell L 874972 12 ~|  Male -
Show Full Year Date B GoToDate << Previous Month | | Next Month >>

Daily Attendance Calendar

T Wonday | Tuesamy | Wednescay
Month Year H Attendance 1 MM Attendance 1 M Attendance 1 m Attendance 1

Reascn Reason
Feb-2016 22

29

Mar-2016 1 2 3 4

w

EEOORRRES
~
=]
o

10 11

14 16 17 18

21 22 23 24 25
28 29 30 31

Apr-2016 1

Daily Attendance Screen

This brings up the Daily Attendance Detail screen, which is the same screen on the Daily
Entry tab.

Daily Attendance Detail 5 & &) clod
Menu + + Save | *5Undo

MName: Date: 04/18/2016
Attendance Detail
@ Attendance 1

Reason

@ Attendance Minutes

Arrival Time Departure Time Total Minutes Attended
e ©

@ Attendance Note

Note

Daily Attendance Detail Screen
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a. Select the absence reason from the Reason field in either the Attendance 1 or
Attendance 2 section.

b. If Use Absence Amountis on, you can adjust the Absence Amount. The amount
cannot total over 1.0 between both reasons (if shown).

c. Enterthe student’s Arrival Time and Departure Time and the Total Minutes
Attended. Synergy SIS does not use the Arrival Time and Departure Time in
attendance calculations and does not automatically calculate Total Minutes
Attended.

d. Enter a Note explaining the student’s attendance.
e. Click Save.

The state does not track information on tardies, so the school should set
these absence amounts to 0 or delete them before reporting to the state.

Modifying a Student's Attendance Records

You can use the Days of Activity tab to add, edit, or delete attendance records.

1. Selectthe Days of Activity tab.

2. Click Add.
M Dally Attendance 2 (8 T 7z 0
Menu~ € Q¥ L] « Save | *yUndo @

Student Name: Zipperer, Russell L. School: Hope High School Status: Active Homeroom: No Room

Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance

Last Name First Name Middle Name Suffix Perm ID Grade Gender
Zipperer Russell L 874972 12 > Male |~

@ Days of Activity
(X | owwean

03/07/2016 Monday
Tuesday
Thursday
Friday
Thursday
Monday

Tuesday

Daily Attendance Screen, Days Of Activity Tab
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3. Enter the appropriate date in the new line that displays.
v Daily Attendance L& cechie

Student Name: Zipperer, Russell L. School: Hope High School Status: Active Homeroom: No Room

Calendar Days of Activity Totals History Daily Entry Aftendance Letters Concument Attendance

Last Name First Name Middle Name ~ Suffix Perm ID Grade Gender
Zipperer Russell L 874972 12 -~ Mae |-
@ Days of Activity + Add

03/07/2016 Monday

“mmarzms Tuesday
n 12/03/2015 Thursday
nnuemwzms Friday
“uemsfzms Thursday
n“u&*smms Monday
“ [ 07/28/2015 Tuesday
n O 04/06/2016 &

Daily Attendance Screen, Days Of Activity Tab
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4. Click the Reason fields and select a reason for the absence or tardy.

> Synergy* o
Educatio tform Ace N
Awm P —-_éa% Quick Launch Activity
5 Bussspend
v Daily Attendance Couns/admi
Menu - < a » - ‘ Counseling
Exc Tardy
Student Name: Zipperer, Russell L. School: Hope | Excused
Calendar Days of Activity Totals Hi Funeral
Home Susp
Last Name First Name Nlcr
Zipperer Russell liness
Immuniz
@ Days of Activity Immunsusp
Inschl Sus
“ 03/07/2016 Iss
“u1;19f2016 Late
Late Bus
n12fl]3.f2015 Latesweep
“nuenwzms Lice
“091*03.’2015 Lunch
Message
n“u&*smms Nurse
“umsams Office
nn 04/06/2016 otner
Positive
Psychologi
Suspension
Tardy
Unexcused
Unverified
Vacation
Waived

£ Lock SignOut Support Help

zcelze
®

= &8

ive Homeroom: No Room

Attendance Letters Concurrent Attendance

Perm ID Grade Gender
874972 12 ~ Male |~
=+ Add

Daily Attendance Screen, Days Of Acitvity Tab

53

Copyright 2003-2020 Edupoint Educational Systems, LLC



Attendance User Guide

54 Chapter 5: Daily Attendance

5. Click Save. The Weekday field fills automatically and the new entry displays in the correct
chronological order in the list.

v Daily Attendance L &9 cco
Menuv € Q  » & Sae  ®Undo @®

Student Name: Zipperer, Russell L. School: Hope High School Status: Active Homeroom: No Room

Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance

Last Name First Name Middle Name Suffix Perm ID Grade Gender
Zipperer Russell L 874972 12 -~ Mae |-
@ Days of Activity + Add

Wednesday

03/07/2016 Monday

| | p
“01”9#2016 Tuesday
nn1203.~’2015 Thursday
“091’11!2015 Friday
n“ 09/03/2015 Thursday
“081*31.’2015 Monday
nn 07/28/2015 Tuesday

Daily Attendance Screen, Days Of Activity Tab

Once you record a date on the Days of Activity tab, you can only
edit the absence reason.

6. Find the entry you wish to edit and click that field.
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7. Select the new Reason in the list of absences or tardies.

> Synergy*
Education Platform Ace N District

awm P _@% Quick Launch Activity % Lock SignOut Support Help
Bussspend
v Daily Attendance Counsadm & & Q) cecHhe
Menu- € Q9 | o gy COUNSEng ®
Student Name: Zipperer, Russell L. Schooll Excused us: Active Homercom: No Room
Calendar Days of Activity Totals Funeral try Attendance Letters Concurrent Attendance
Home Susp
Last Name First Mame lcr uffix Perm ID Grade Gender
Zipperer Russell lliness 874972 12 ~ | Male -
Immuniz
@ Days of Activity Immunsusp + Add
. Inschl Sus
EREST oo | Resm
“ 04/06/2016 W] Iss  Tardy |

Late Bus
Message
nnuemsfzms T Nurse
.
Other
Positive

Psychologi
Suspension
Tardy
Unexcused
Unverified
Vacation
Waived

Daily Attendance Screen, Days Of Activity Tab
8. Click Save.
To change the date, you must delete the record and add a new record.

1. Select X to delete the line.
2. Click Save.
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Modifying a Student's Attendance Notes

The History tab allows you to add or edit notes regarding the student’s attendance.

1. Selectthe History tab.
2. Click the line number of the appropriate record.

v Daily Attendance L& cecae
Menur | € Q IZ| & | save | *™Undo @M

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409

Calendar  DaysofActivily  Totals Dally Enry  Aftendance Letiers  Concurrent Atiendance

Last Name First Name Middle Name Suffix Perm ID Grade Gender

Abbott Billy © 905483 12 ~ Male @~
Range Start Range End Reason Type Reason Type Reason Type

10/01/2015 & 10312015 i@ - - ~ | |Filter| |Clear Al
Absence 1 Totals Absence 2 Totals

1.85 0.00
® Attendance History Iy Show Detail

Clne  Date  Ressoni | Amwal | Depam | Atiendance Nots
n 10/05/2015 Vacation

v 10/06/2015

B 10/07/2015 Unverified
— 8 10/13/2015 lliness
I 10/14/2015
H1Df2?f2515 12:00 PM 12:00 PM 12121

Daily Attendance Screen, History Tab
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3. Click Show Detail.

v Daily Attendance L& QY ccho
Menu~ € Q| » & | #3save | *Undo ®A

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409

Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance

Last Name First Name Middle Name Suffix Perm 1D Grade Gender

Abbott Billy 5 905483 12 -~ |Male -
Range Start Range End Reason Type Reason Type Reason Type

10012015 @ 101312015 i@ - - ~ | |Filter| | Clear All
Absence 1 Totals Absence 2 Totals

1.85 0.00
® Attendance History

flne  Dwe  Remsont | Amai | Dspan | Ausnmceno

10/05/2015 Vacation

- 10/06/2015
-10!0?!2015 Unverified

“E e 10M13/2015 lliness

“10!2?!2015 12:00 PM 12:00 PM 12121

Daily Attendance Screen, History Tab
4. Change the Attendance Note.

— = T v [>T}
7 Daily Attendance AL ue @ Celio
Menu + < Q -]  Save | ™ Undo @&
Student Name: Abbott, Billy C. School: Hope High Scheool Status: Active Homeroom: 231
Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance
Last Name First Name Middle Name  Suffix ~ Perm ID Grade Gender EdFiID
Abbott Billy C 905483 12 ~ Male @~

Range Start Range End Reason Type Reason Type Reason Type
09/20/2017 @& 10/042017 |@ - - - Filter | Clear All
Absence 1 Totals Absence 2 Totals
4.00 0.00
® Attendance History ... Iy Hide Detail
Linel Dt T

WAL History Detail
.1OIO2IZU1T Reason 1 Absence Amount
.10!03,’2017 liiness ~| |1.00
10;04,12017 Reason 2 Absence Amount

Arrival Departure
(¢} ]
Attendance Note

Daily Attendance Screen, History Tab
5. Click Save.
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6. Click Hide Detail to collapse the record’s detail screen.

¥ = [ ~ e
7 Daily Attendance & colae
Menu- || € | Q| » | & | Save | *Undo @M
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409
Calendar Days of Activity Totals History Daily Entry Aftendance Letters Concurrent Attendance
Last Name First Mame Migdle Name Suffix Perm ID Grade Gender
Abbott Billy © 905483 12 ~ | Male -
Range Start Range End Reason Type Reason Type Reason Type
100012015 (@@ |10/31/2015 @& - - ~ | |Fiter| | Clear All
Absence 1 Totals Absence 2 Totals
1.85 0.00
@ Attendance History ide Detail
Date: 10/07/2015
n QoS History Detail
2 |10/0612015 Reason 1 Absence Amount
BN 10/07/2015 Unverified - 014
10132015 Reason 2 Absence Amount
LN 10/14/2015
Arrival Departure
n 10/27/2015 o ®
Attendance Note
Note

Daily Attendance Screen, History Tab, Attendance History Detail
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Modifying a Student's Attendance Details

The Daily Entry tab allows you to add or edit details of the student’s attendance.

1. Selectthe Daily Entry tab.

p— = [] [ ] ~ep l.‘ﬂ_
v Daily Attendance k&8 CClee
Menu~ € Q¥ i | «Save | ™Undo @A
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409
Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance
Last Name First Name Middle Name Suffix Perm ID Grade Gender
Abbott Billy C 905483 12 ~ | |Male -
Date
04/06/2016 & Go To Date Go To Current Date
@ Attendance 1
Reason
@ Attendance Minutes
Arrive Time Depart Time Total Minutes Attended
C] ©]
@ Attendance Note
Attendance Note

Daily Attendance Screen, Daily Entry Tab
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2. Enter the date.

a. Today’s date displays by default. Enter the date in the Date field and click Go To Date
to switch to another date.

b. Click Go To Current Date to switch back to today’s date.

v Daily Attendance i & (8P S0y 0
Menu + < Q > o « Save || “8Undo ®M

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 409

Calendar Days of Activity Totals History Daily Entry Attendance Letters Concurrent Attendance
Last Name First Name Migdle Name Suffix Perm 1D Grade Gender
Abboft Billy c 905483 12 ~ Male -

Date
04/06/2016 = Go To Date Go To Current Date

@ Attendance 1

Reason

@ Attendance Minutes

Arrive Time Depart Time Total Minutes Attended

© C]

@ Attendance Note

Attendance Note

Daily Attendance Screen, Daily Entry Tab

3. Select the absence reason in the Reason field of either the Attendance 1 or Attendance 2
area.

4. Enter anyinformation about the absence. If Use Absence Amount is on, you can also adjust
the absence amount. The amount cannot total over 1.0 between both reasons.

5. Enterthe student’s Arrival Time, Depart Time, and Total Minutes Attended. The
attendance calculations do not use Arrival Time and Depart Time and do not automatically
calculate Total Minutes Attended.

Enter a Note explaining the student’s attendance.
7. Click Save.
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Viewing Period Attendance

The Period Attendance screen allows teachers to add and edit students' attendance.

1. Navigate to Synergy SIS > Attendance > Period Attendance.
2. Locate an attendance record for a student.

T Period Attendance »
¢ a » &

Menu~ 2 + Save || *Undo

Student Mame: Abbett, Billy C. School: Hope High School Status: Active Homeroom: 403

Calendar Days of Activity Totals History Attendance Letters Concurrent Attendance Summary
Last Name First Name Middle Name Suffix Perm ID Grade @® Gender EdFi ID
Abbott Billy C 905483 12 ~ |Male |~

o Kennedy High School for Year 2017

School Setup, and enter detail dates.
Hope High School for Year 2017

Setup, and enter detail dates.

Setup, and enter detail dates.

01/11/2018 |8 Go To Date Go To Current Date Previous 10 Days Mext 10 Days ~ Days To Show | 10

[ Do Not Show Special Attendance Codes (N/S, N/E, N/l

@ Period Attendance Calendar ~ Actions ~

Jan 04, 2018 (H) (0) Thursday NiS
5 1) (0) Friday NIS NS NS IS NS
6 (A) (0) S
n 8 (8) (0) Monday L 0.57 Tdy ILL ILL ILL

-The following schedule terms - (YR. Q4, Q3, 52) have the same date range (07/04/2017 - 07/06/2018). To resolve this issue, go to the Term Definition Grid in

-The following schedule terms - (Q1, Q2, S1) have the same date range (07/01/2017 - 12/22/2017). To resolve this issue. go to the Term Definition Grid in School

-The following schedule terms - (S2, Q4, Q3) have the same date range (12/23/2017 - 06/06/2018). To resolve this issue. go to the Term Definition Grid in School

N/S
N/S

Period Attendance Screen
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3. Locate the appropriate date.

« Enter the appropriate date and click Go To Date to select another range of dates. By
default, the Go To Date you enter displays on the fourth line from the bottom in the
Period Attendance Calendar section. For example, in a Period Attendance Calendar
section showing 30 days, the Go To Date displays on line 27.

{ A

There are some exceptions to the default behavior described
above:

« Ifthe Days to Show value is less than 4, the Go To
Date displays on Line 1 of the Period Attendance
Calendar section.

« Ifthe Go To Date you enter is before the School
Calendar start date, Synergy SIS adjusts the Period
Attendance Calendar section to display the first day of
the School Calendar on Line 1 and replaces the Go To
Date value with the date displaying in the fourth line
a from the bottom of the section.

« Ifthe Go To Date you enter is after the School
Calendar end date, Synergy SIS adjusts the Period
Attendance Calendar section to display the last day of
the School Calendar on the last line of the section and
replaces the Go To Date value with the date displaying
in the fourth line from the bottom of the section.

« Ifthe Go To Date you enter is not a valid school date (a
Saturday or Sunday, for example), Synergy SIS adjusts
the Period Attendance Calendar section to display the
next valid date in place of the Go To Date value.
Synergy SIS does not change the Go To Date value to

reflect the next valid date.
\_ J

« Click Go To Current Date to return to today's date.

« Enter the number of days to display in the Days to Show field to change the number of
days visible.

o Click Previous XX Days or Next XX Days to scroll to the appropriate XX-day period.
The XX reflects the value you enter in the Days To Show field. For example, in the
previous image, XX = 30.

The functionality of Previous XX Days and Next XX Days
follows the Go To Date behavior described previously.

« Do Not Show Special Attendance Codes (N/S, N/E, N/I) enables you to not show
N/S, N/E, and N/l codes in sections that would otherwise show them.
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« Use Quick Entry — Single or Quick Entry — Range from the Actions menu to edit the
attendance. The following section, Editing Period Attendance, explains these further.

Be careful not to use these date fields to try to switch dates, as
they actually change the attendance instead of changing the
dates displayed.

« The Absence Amount field contains the calculated absence amount for each day’s
absences. This value does not automatically calculate and only updates through the
Mass Change Attendance functionality.

You must select the Use All Day Logic option within School
Attendance Options to view the Absence Amount field.

« Inthe calendar section, the absences display by Bell Period. If the student does not
have a class for a period, the box is gray and N/S (Not Scheduled) displays. If the
student was absent all day, record the absence in the All Day Code field. Based on the
setup option selected, this can calculate automatically or you can enter it manually.

« If you hover your pointer over a period in the calendar, the Section, Teacher, Room,
and Period display.

n 13 Saturday NS Section HES2-05 Teacher: Barnard, Stephan Period: 5

Period Attendance Screen, Calendar

« Ifyou click a blue underlined link, the Period Attendance Detail screen displays with
additional details about the absence. The Reason 1 field shows the All Day Code.

Period Attendance Detail EOR® L =EEAFE coo
vsave | #undo
Name: Abbott, Billy C. Date: 06/06/2015
Attendance Detail
© Attendance Reasons
Reason 1 Absence Amount
I+
© Attendance Minutes
Aival Time Departure Time Total Minutes Attended
o ]
® Attendance Note
Note
© Period Attendance Calendar
= = o | [ 2 | o [ 4 [ s [ e [ 7 ] o [ o [ o | n [ |
- Jun 06, 2015 Saturday
© Period Attendance Detail
S e O === == N I = I =1~ B = S|
- 0 NS
n 1 NS
2 NS
3 NS
! 4 NS

Period Attendance Detail Screen
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Viewing a Student's List of Absences and Reasons

The Days of Activity tab lists all absence dates for a student. It shows the date when you recorded
the absence, displays the absence reason in the All Day Code and Bell Period fields, and shows
the calculated absence amount for each day’s absences in the Abs Amt field.

You must select the Use All Day Logic option within School Attendance
Options to view the Abs Amt field.

¥ Period Attendance £ cecie
Menu~ € Q¥ o + Save | * Undo (CFin

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:
Calendar | Days of Activity | Totals History Attendance Letters  Concurrent Attendance

Last Name First Name Middle Name ~ Suffix  Perm ID Grade
Abbott Billy c 905483 12 -
@ Days of Activity + Add

Bell Period

. melered |
All Day Cod
B o a2 s 4 5 |6 [ 7 5 | 5
N/S unx Unx NS NIS NS unx N/S NIS

n“

1011012016 Unx N/S
A 1000512016 s ws umx ws s ws VERN
09/20/2016 NS Act NS Lic 5] NSNS

[ o9rer2016 NiS Act NS NiS s NiS
09/15/2016 NIS NIS NIS Lic NIS NIS NIS
G oonarzo16 NS Tdy Lic NS NIS NS NIS
09/13/2016 NIS NIS Lic NIS NIS NIS NIS
B oonzr2016 NS Lic Lic NS Lic NIS NS NIS

DL 0910972016 NS NS Lic NS NS NSNS
0 09/08/2016 s Act Lic NS Lic NS NS NS
0 000772016 N/S NS Lic NS Lic NS NS NS

Period Attendance Screen, Days Of Activity Tab
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Viewing a Student's Absence and Reason Totals

The Totals tab summarizes the number of absences by reason or by type and by period. The
Reason Percentage and Type Percentage calculate based on the number of times a reason/type
displays divided by the Total Days Enrolled to Date.

¥ Period Attendance £y cch o
Menu~ € Q¥ & | save | *+yUndo @A

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Calendar Days of Activity m History Attendance Lefters Concurrent Attendance

Last Name First Name Middle Name ~ Suffix ~ Perm ID Grade
Abbott Billy Cc 905483 12 -
Range Start Range End Reason Type Reason Type Reason Type Hide Empty Rows
= = - - - Filter | | Clear All

Total Days Enrolled To Date
76

@ Period Attendance Reason Totals

Bell Period
7

P Activity
| Excused 2

Funeral 1 1 1

[0 iiness 10 110 9 8 |3
e 1|7 6

|5 suspension 3 2 3 3 3
A Taray 1]

[ unverified 1 1 1 11
|0 \Unexcused 1 7|2 1 1
(| Totals 18 (24.66%) 19 25 1 20 12 5

@ Period Attendance Type Totals

:
e mee PR
7

[0 school Activity

|2 Excused 16 4 21 19 1M 3

[0 Excused Taray 1]

[0 unverified 1 1 1 101

[ Unexcused 1 7 |21 1
5

[ Totals 18 (24.66%) 19 25 1 20 12

Period Attendance Screen, Totals Tab
You can filter the totals by date and/or type of absence.

1. Tofilter by date, enter the starting date of the period in Range Start and the ending date in
Range End.

2. Tofilter by type of absence, select the absence Reason Type. You can select up to three
types.

3. To hide the rows without absences, select Hide Empty Rows.

4. After selecting the filter criteria, click Filter.

5. Toclear the filter and see all absences again, click Clear All.
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Viewing a Student's Attendance History

The History tab lists all absence dates for the student, similar to the Days of Activity tab.
However, it provides more detailed information regarding the time of arrival and departure and total
minutes attended. It also provides additional notes regarding the reason for the tardy or absence.

v Period Attendance £y zcecie
Menu ~ < Q > L] « Save |+ Undo @A

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:
Calendar Days of Activity Totals Attendance Letters  Concurrent Attendance

Last Name First Name Middle Name  Suffix ~ Perm ID Grade
Abbott Billy C 905483 12 -
Range Start Range End Reason Type Reason Type Reason Type
-1 |-} - - ~ | | Filter| | Clear All

@ Period Attendance History

All Day
Code 0 | 1 | 2 [ 3 4] 5 & | 7 | 8 o | Note ___Minutes Timelin]|TimeOut

06/19/2017 Tdy
06/05/2017 Tdy
05/15/2017 Tdy
I os/0512017 Tdy

04/03/2017 [ il

e o3m12017 At Act At Act  Act  Act  Act  Act
03/30/2017  Act Act  Act  Act  Act  Act  Act  Act

BN o3iz02017 E

BN 03202017 Cou

E0N 02/10/2017  Oth oth Oth Oth Ot Oth Ot  Oth

[N 02092017 Oth othh Oh Oth Ot Oth Ot Ot

(PN 02/08/2017  Oth oth ot Oth
02/07/2017  Oth oth oth Ot Oth

8 02/06/2017  Oth Oh O Ot Oh Oth Ot Oih
02/02/2017  Oth oth O Ot

L 02/01/2017  Oth Unv  Oth  Oth  Oth  Unx  Unx  Unx
01/31/2017  Oth oth Ot Ot

L 01/30/2017  Oth ot Oth Ot

Ll 01/02/2017 Unv Unv Unv Unv Tdy Tdy Tdy

N 121512016 Tdy

Period Attendance Screen, History Tab
You can also filter the history by date and/or type of absence.

1. Enter the starting date of the period to view in Range Start and the ending date in Range
End tofilter by date.

2. Select the absence Reason Type to filter by type of absence. You can select up to three
types.

3. ClickFilter.
4. Click Clear All to clear the filter and view all absences again.
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Viewing a Student's Attendance Letter History

The Attendance Letters tab lists all attendance letters sent to the student and their parents through
the Attendance Letter screen.

= . . =

7 Period Attendance n [ SLIHREEEARE

Menu~w A < a » =

Student Name: ®" Abbott, Billy C. School: Hope High School Status: Active Hemeroom: (L) &
Calendar Days of Activity Totals History Attendance Latters Summary

Last Name First Name Middle Name Suffix Perm ID Grade Gender Ed-FilD

Abbott Bilty Chris. 905433 12 ~ Male ~ 123456

B History | Actions ~ .
R R Lorams oo [ Comonmerie

@ Letter History Version 2 Actions |~

[ Line | RunDate 7| RollbackDate T|  Threshold Achieved T| LetterName T| CourselDandTitle V|  ThreshoidRange T| View Documents T| Incidenti |

*Note. You must delete Attendance Letter records in descending threshold order.

Period Attendance Screen, Attendance Letters Tab

The letters created for the student display with the threshold used. The Threshold is the number of
the type of absence reason defined in the letter. For example, a student with 1 tardy might get a
different letter than a student with 10 tardies.

The Run Date details when the letter was processed in a date and time format.

If attendance changes for a student that invalidates a previously achieved threshold, the next time
that letter is processed, it strikes through the now invalid letter and applies a Rollback Date. This
also removes any attached discipline incidents.

The Incident ID displays the incident that was created by the letter process.

Viewing a Student's Concurrent Attendance

The Concurrent Attendance tab shows all concurrent attendance for the selected student.

= o - =
v Period Attendance i LAEIHREEEARE
Menu~ A ¢ a » &
Student Name: Acunia, Kenneth Q. School: Hope High School Status: Active Homeroom: 311
Calendar Days of Activity Totals History Attendance Letters Concurrent Attendance Summary
Last Name First Name Middle Name Suffix Perm D Grade Gender Ed-FilD
Acunia Kenneth Ovante 10412 10 ~  Male -
@ Al Attendance
kelay T Arrin'ﬂY Dl.-parlY All Day Attendance 1 Attendance 2 Bell Period
Lo || wo Reason T| Value 7| Reason T| ValueT| ReasonT| ValueT| 47| 27] 37[ 47[ 67 &7[ 77/ 57|
12/08/2018 Thursday **Hope High School Exc Exc Exc Exc Exc Exc
n 12/03/2018 Monday **Hope High School ill ill ill ill ill il
ﬂ 09/04/2018 Tuesday ==Hope High School Uny

Period Attendance Screen, Concurrent Attendance Tab

Edupoint Proprietary and Confidential



Attendance User Guide

Chapter 6: Period Attendance 69

Viewing a Student's Attendance Summary

The Summary tab displays Period Attendance Type Totals and Period Attendance Reason Totals
as bar graphs. The values Synergy SIS uses to populate the bar graphs come from the Totals tab

on the Period Attendance screen.

¥ Period Attendance n
¢ aly &

Menu + + 3ave | *Undo

Student Name: Abbott, Billy C. School: Hope High School Siatus: Active Homeroom:

Calendar Days of Activity Totals History Attendance Letters

Last Name First Name Middle Name  Suffix
Abbott Billy C

Perm ID Grade

905483 12

-

Period Attendance Type Totals

B Excused
B Excused Tardy
B Positive

15 B School Activity
B Unexcused
B Unexcused Tardy

I B Unverified

9

1 2 3 4 5 6 7 8 9
Period

Concurrent Attendance Summary

M Period Attendance Reason Totals
B Excused
B Funeral
W Tliness
W Lice
1 @ Other
@ Suspension
@ waived
. @ Exc Tardy
10 B n W Tardy
@ Positive
W Activity
@ Couns/admi
5 @ Counseling
W Iss
@ Lunch
B Unexcused
@ Vacation
0 0 1 2 3 4 5 6 7 9 @ 30 Min Late

Period @ Unverified

Period Attendance Screen, Summary Tab

The Period Attendance Types and Reasons generate from the codes selected in the Used in
School column on the School Attendance Code screen and the Periods available generate from the
School Setup screen. The filter selections remain in place, even when switching tabs, until you leave

the screen or the page refreshes.

Selecting a graph value opens the Totals tab and highlights the Type or Reason selected.

The Summary tab follows standard Pad Security functions but there is no entry in Security
Definition, as the graphs are not bound to a business object.
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Editing Period Attendance

You can enter and modify period attendance in several locations on the Period Attendance screen.

Editing attendance on the Calendar tab is the quickest way to take attendance for the student for
multiple dates and periods.

1. Navigate to Synergy SIS > Attendance > Period Attendance.
2. Locate the desired student.
3. Locate the desired date.

T Period Attendance n EEAR
Menu- 2 € Q > & « Save || * Undo @M
Student Name: Abbott, Billy C. School- Hope High School Status: Active Homeroom: 403
Calendar Days of Activity Totals History Attendance Letters Concurrent Attendance Summary
Last Name First Name Middle Name Suffix Perm ID Grade Gender EdFi ID
Abbott Billy C 905483 12 - Male ~

o Kennedy High School for Year 2017
-The following schedule terms - (YR, @4, Q3, S2) have the same date range (07/04/2017 - 07/06/2018). To resolve this issue, go to the Term Definition Grid in
School Setup, and enter detail dates.
Hope High School for Year 2017
-The following schedule terms - (Q1, Q2. 51) have the same date range (07/01/2017 - 12/22/2017). To resolve this issue, go to the Term Definition Grid in School
Setup, and enter detail dates.

-The following schedule terms - (S2, Q4, Q3) have the same date range (12/23/2017 - 06/06/2018). To resolve this issue, go to the Term Definition Grid in School
Setup, and enter detail dates.

01/11/2018 @ |Go To Date Go To Current Date Previous 10 Days Next 10 Days|  Days To Show | 10

[ Do Not Show Special Attendance Codes (N/S, N/E, M/)
@  Period Attendance Calendar Actions |~

Bell Period
e m
Jan 04, 2018 (H) (0) Thursday N/S NS N/S N/S N/S NS
5{1) (0) Friday N/S NS NIS NS N/S NS N/S

& (A) (0) Saturday I:l
n 8(B) (0) Monday ILL 0.57 Tdy ILL ILL ILL

Period Attendance Screen
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4. Click the desired Bell Period field to bring up the reasons.

7. Period Attendance =
Menu- | € Q ¥ | & | ¥Save | &Undo
Student Name: Butler, Beverly J. School: Hope High School | ACT: Activity
Calendar Days of Activity Totals History A dLibnned
DR: Doctor App
Last Name First Name Middle | EXC: Excused Perm ID Grade Gender Track
Butler Beverly J ILL: liness 904112 10 ~ Female -
NCE: Ace N
@ Period Attendance Calendar NER: TEST Non Enroliment
New: Train
i P: Positive Bell Periot
Line Date
Unv: Unveried III-““II_H
- Jun 06, 2015 Saturday Unx: Unexcused
UT: Tardy
7 S
8 (A) Monday
9(B) Tuesday
10(C) Wednesday
n 11(A) Thursday
12(8) Friday
“ 13 Saturday N/S
n 14 Sunday NS

Period Attendance Screen

5. Select the reason that best applies to the student’s tardy or absence.
6. Click Save.
The Quick Entry - Single option in the Actions menu allows you to update all period attendance for

one date. You can select a single reason and that reason can override all other reasons previously
entered. Additionally, you can add a Note to the entry here.

Actions |«
Quick Entry - Single | pate ~eason
Quick Eniry - Range | 06/28/2018 |l .

[ override All Reasons

MNote

Update Attendance

Period Attendance Screen
To change the attendance for a single date for all periods:

Enter the Date.

Select the absence reason to enter from the Reason field.

To override existing entries for this date, select Override All Reasons.
Click Update Attendance.

AN~
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The Quick Entry - Range option in the Actions menu allows you to update all period attendance
within a range of dates. You can select the periods that need altering as well as the reason for the
absence/tardy. That reason can override all other reasons previously entered. You can also select
not to update the All Day Code. Additionally, you can add a Note to each entry in the range by
entering it here.

Actions | =
Quick Entry - Single  pate Begin Date End
Quick Entry - Range | 06/28/2018 i 06/28/2018 [
Period Begin Period End
Reason [] Override All Reasons

= [ Do Not Update All Day Code
Note

Update Attendance Range

Period Attendance Screen
To change the attendance for the student for a range of dates and periods:

1. Enter the starting date in Date Begin.
2. Enterthelastdate in Date End.

3. Select the range of periods to change by selecting the starting period from Period Begin and
the last period from Period End.

4. Selectthe absence Reason.
5. Tooverride existing entries for those dates and periods, select Override All Reasons.

6. If you setthe all-day code to calculate automatically in the setup, Synergy SIS fills in the same
absence reason in All Day Code as the reasons selected in all periods for that day. All periods
must have the same absence reason for the code to enter automatically. To turn this function
off when using Quick Entry — Range, select Do Not Update All Day Code.

7. Click Update Attendance Range.
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To enter more detailed information about the attendance, click the date or weekday name to open
the Period Attendance Detail screen.

Period Attendance Detail
vsae | +Unto
Name: Butler, Beverly J. Date: 06/06/2015
Attendance Detail
© Attendance Reasons

Reason 1 Absence Amount

@ Attendance Minutes

Arrival Time Departure Time Total Minutes Attended

@ Attendance Note

Note

@ Period Attendance Calendar

- Jun 06, 2015 Saturday
@ Period Attendance Detal
L ™ R A S NN
- 0 NS
n 1 NS
n 2 NS
n 3 NS
n 4 NS
n 5 NS
j 6 NS

<« cee

Period Attendance Detail Screen

To add attendance in the detail screen:

1.

If the student was absent the entire day, select the absence reason in Reason 1 to enter an

all-day code.

Enter the student’s Arrival Time, Departure Time, and Total Number of Minutes

Attended.

Enter a Note explaining the student’s all day attendance.
Selectthe Absence Reason for each period in the Calendar. You can add attendance notes

for each period in the Note fields.
Click Save.

73
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Modifying a Student's Attendance Records

Use the Days of Activity tab to add new attendance or to edit or delete existing attendance

records.

1. Selectthe Days of Activity tab.
2. Click Add.

v Period Attendance
< aly =

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Calendar | Days of Activity | Totals History Attendance Letters Concurrent Attendance

Last Name First Name Middle Name  Suffix ~ Perm D Grade
Abbott Billy C 905483 12

{e

Menu ~ « Save | *yUndo

@ Days of Activity

[
[
@ ol

B o

Bell Period
All Day Code

x Line Date
0 1 2 3 4 5 6 7 8 9
Period Attendance Screen, Days Of Activity Tab
3. Inthe new line that displays at the bottom of the area, enter the desired Date.
— = =
v Period Attendance £» ccae
Menu~ € Q¥ L | @M
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:
Calendar Days of Activity Totals History Attendance Letters Concurrent Attendance
Last Name First Name Middle Name  Sufiix ~ Perm ID Grade
Abbott Billy C 905483 12 -
DBl  o0s2312016 NS | Unx s N NS NS
[CREEN 0892016 NIS Unx NIS NIS NIS NIS
[LHEEN osr1512016 NS | Umx NS T NS NS
(® | 08/11/2016 NS | Unx NS NS NS NS
| @ | &

Period Attendance Screen, Days Of Activity Tab

4. The first column to the right of the date is the All Day Code. Use this for a whole day absence.
If you want to mark only one period, select a reason for the absence or tardy in the column for

that period.

hool District

b In Education

> Synergy*

Education Platform

(| Act: Activity

Admin User (Show active and inactive)

2016-2017 Hope High School

o =D - Adm: Couns/admi
. oa = '&. Quick Launch Bsp. Bussspend # Lock SignOut Support Help
— = . =]
v Period Attendance | Cou counseing £ ccio
E: Exc Tardy —
venur | ¢ Q> | & ®h
Student Name: Abbott, Billy C. School: H T:” Funeral 5. Active Homeroom:
ill: lllness
Calendar Days of Activity = Totals Hist 155" 155 Concurrent Attendance
Last Name First Name Lic- Lice ix PermID Grade
Abbott Billy Oth: Other 905483 12 -
EBEEl  os23:2016 Fos. Positive s NS NSNS
Sus: Suspension
ICREEN os19/2016 Tay Tardy N/S NiS NS NS
08/15/2016 Unv: Unverified N/S N/S NS NS
0&M1/2016 Unx Unexcused N/S NIS NIS NIS
@[ | vac: vacation
Wy Waived

Period Attendance Screen, Days Of Activity Tab
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5. Click Save. The entry sorts chronologically in the list.

v Period Attendance £

Menu~ | € Q| » | Save | +®Undo

[#]
[
@ o8
-]

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom:

Calendar Days of Activity Totals History Attendance Letters Concurrent Attendance

Last Name First Name Middle Name  Suffix ~ Perm D Grade
Abbott Billy c 905483 12 -
@ Days of Activity + 4dd
ine ay e
ﬂ—“n—ﬂ“ﬂﬂ
10/10/2016 N/S N/S N/S Unx MN/S MN/S
10/07/2016 Exc NS N/S N/S NS NIS NS NS I
10/05/2016 NS N/S Unx N/S N/S N/S N/S N/S
NS Act N/S Lic N/S NS NS

P 0ort6r2016 NS | Act NS NS NS NS

Period Attendance Screen, Days Of Activity Tab

Once you record a date on the Days of Activity tab, you can editit. To change the absence or tardy
reason within a date:

1. Click on the Date and Bell Period that need altering. The list of absences or tardies displays.

2. Selectthe new reason.

N Synergy*

Education Platform s Act: Activity

Dad Adm: Couns/admi
m w28 Quick Launch Bsp: Bussspend

¥ Period Attendance | Cou: Counseling

E: Exc Tardy
Menu - < Q > L] v Exc: Excused
Student Name: Abbott, Billy C. School: H T‘:H Funeral s: A
n: hness
Calendar Days of Activity Totals His] 55 IS5 Cq
Last Name First Name Lic: Lice fix
Abbott Billy Oth: Other
— Pos: Positive
© Days of Activity Sus: Suspension

Tdy: Tardy
Line LURREVREEE R Uny: Unverified |
Unx: Unexcused
P 1011012016 Unx e —
Vac: Vacation

| & | 2 | 10"07"2015': Wy: Waived
10/05/2016

Period Attendance Screen, Days Of Activity Tab

3. Click Save.
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Recording Attendance by Absence Amount

Some schools that use daily attendance want to record the exact amount of absence for each
student using the absence amount instead of letting Synergy SIS calculate it. The school can take
daily attendance only twice a day at most, so the calculated absence can only capture half or full day
absences (0.50 or 1.00 FTE). Using the absence amount, you can record absences by the quarter
day as well.

Recording Absence Amount

1. Navigate to Synergy SIS > Attendance > Daily Attendance.
2. Locate the student.
3. Click the underlined date.

v Daily Attendance £ cefie
Menu « < Q » L] + Save | *Undo @M

Student Name: Abbott, Billy C. School- Hope High Schoel Status: Active Homeroom:
Calendar | Days of Activity Tofals History Daily Entry Attendance Letters Concurrent Attendance

Last Name First Name Middle Name  Suffix ~ Perm ID Grade
Abbott Billy c 905483 12 -
Show Full Year Date ! Go To Date << Previous Month Next Month ==

[C] Do Mot Show Special Attendance Codes (N/S, N/E, N/
Daily Attendance Calendar

o Wonow | mesay | weanesa
Month Year

Line

Attendance 1 Attendance 1 Attendance 1 Attendance 1 Attendance 1

(&)
@
=~
(==}
©

l-

Sep-2016

12 13 14 15 16
19 20 21 22 23
26 27 28 29 Hol 30 Hol
no‘:tfzm 6 3 4 5 6 7 Exc
10 UnK 1 12 13 14
[ s | 18 NS 19 WS 20 s 21 NS
[ o | 24 /S 25 NIS 26 NS 27 N/S 28 NS
Daily Attendance Screen
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4. Selectthe absence Amount. If the school takes attendance twice a day, the total absence
amount for each half day cannot be more than 0.50.

Daily Attendance Detail

Menu ~ + Save | N Undo

Name: Abbott, Billy C. Date: 06/05/2017

Attendance Detail

@ Attendance 1 @ Attendance 2

Reason Amount Reason Amount

Exc: Excused || 0.50 -

® Aitendance Minutes
Arrival Time Departure Time Total Minutes Attended

(C] (¢]

@ Attendance Note

Note

Daily Attendance Detail Screen
5. Select the reason for the absence from the Attendance 1 Reason and/or Attendance 2

Reason.
6. Click Save.
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Viewing School Enrollment History

The School Enroliment History screen provides a quick way to view the school’s enroliment
throughout the year and see the ADM for each day in the school year. It also provides the data for
the STUGB03 report, which can provide a year-to-year comparison of attendance. For the
comparison to display, both last year and the current year must have updated enroliment history.

Navigate to Synergy SIS > Attendance > Setup > School Enroliment History.

¥ School Enroliment History e

Organization Name: Hope High School FormattedYear: 2014-R
® Update Current Year Snapshot

Track Filter

@ Totals + Add Show Detail

=) = = I == I == N | N == N

# Save  *Undo

07/07/2014 0.50 0.50

[

07/10/2014

07/11/2014

[

07/14/2014

07/15/2014
07/16/2014

07/17/2014

[

07/18/2014

[ [
NI
o
@

8
o
@
8

07/21/2014

[

School Enrollment History Screen

Day of Year and Date — List each day the school is in session from the first school day
through the end of the year.
Students — Shows the total number of enrolled students on each day.

Enroliments — Shows the total number of enrolled students on each day with a tuition
payer code of 1, Eligible for State Funding.

ADM - Shows the result of dividing the total number of enrolled days for all students
eligible for state funding by the number of school days in the period.

To view the ADM detail by grade, click Show Detail. The detail screen shows the number of
students, enrollments, and ADM by grade level.

¥ School Enroliment History « 2C%e

Organization Name: Hope High School FormattedYear: 2014-R

@® Update Current Year Snapshot

Track Filter

@ Totals + Add | Hide Detail

MR ooorvess

n i @ Enroliments By Grade. + Add
B e T R N
B: ™ [ o 000 000
[« @ CIEN - T 000 000
H- ™ - B I o0 050
a: (@ | - [ -0 0.00 0.00
i m“ 12+ ~0 0.00 0.00
s

« Save | *Undo

School Enrollment History Screen, Totals Detail

Edupoint Proprietary and Confidential



Attendance User Guide

Chapter 8: School Enroliment History 81

Editing School Enroliment History

The School Enrollment History screen does not automatically update as enrolliment and attendance
records change.

1. Click Maximize in the Update Current Year Snapshot area to show the Calculate Records
button.

¥ School Enroliment History

= || «Save  ®™Undo

Organization Name: Hope High School FormattedYear: 2014-R
Update Current Year Snapshot

Calculate Records | |[[]| for the Entire District

Track Filter

-

School Enroliment History Screen

2. If you want to update the records for the entire district instead of just the school in focus, select
for the Entire District.

3. Click Calculate Records.

4. To update the records and show only the information for a specific track, select the track from
Track Filter. It can show each track individually or combine all of the tracks’ records if you
select Tracks Combined.

5. Click Calculate Records to update by the track selection.
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Changing Multiple Students’ Attendance

When groups of students are absent for a particular date or set of dates for school-related activities
(such as sports, clubs, or performances), changes to all student attendance records within that
grouping can occur at the same time. This is also true for updating the absence code value,
expanding filtering, saving unlimited definition sets, scheduling process jobs, and resetting historical

tardies to 0.00.

Each school must define and process their mass change attendance definitions. The procedure for a
mass attendance change depends on whether your school takes daily attendance or period

attendance. To determine the attendance type at your school:

1. Navigate to Synergy SIS > System > Setup > School Setup.
2. Locate the School Attendance Type field in the Type Information section.

School Setup

Menu~ ok « Save | *Undo

School Name: Hope High School School Year: 2016-2017
Basic Info = Options SIS Data Options

@ Period Definition

Start Period End Period Homeroom Period

b 9 2

"@ Type Information |

Labels TeacherVUE Mobile Apps

Homeroom Meeting Day

-

School Type
High School -

School Attendance Type

Both Period and Daily Attendance | =

School Attendance Taken School Attendance Reason Type
By Section ~ | Regular -

Grade Attendance Calculated Concurrent Enroliment Type

ALC school Type School Category Calendar Type
Regular -

- -

= | | Full Concurrent - Able to send and receive concurrent students | -

School Setup Screen

For period attendance, see Period Attendance. For daily attendance, see
Daily Attendance. For additional information, see Selecting Student Filter
Criteria and Viewing Mass Change Attendance History.
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Period Attendance

The following steps describe how to change multiple students' attendance at a period attendance

school.

1.

Navigate to Synergy SIS > Attendance > Mass Change Attendance.

v Mass Change Attendance

Menu ~ & | Apply Attendance

Clear

School Name: Hope High School School Year: 2015-2016

Mass Attendance Change Student Filter Criteria Job History

Student Filter Criteria is required
® Type of Change

@® Change All Day Code (O Change Period Attendance () Significant Period

® All Day Code Conditions

Change All Day Code

From - To

If ¥ | or more reason codes of type M

Apply Changes To Period Attendance

® Do Nothing With Attendance (O Fill Periods If No Attendance

Delete Scheduled Jobs

® Attendance Detail Options

Daily Arrival Time Daily Departure Time
© ©
Daily Attendance Note

® Currently Scheduled Jobs

occurred during the day From |1

Apply Changes For Dates
~ From 0821/2015 =]
To | 08/21/2015 =]

* To 10

(O Override All Period Attendance

Mass Change Attendance Screen

2. Select the appropriate Type of Change. The options are Change All Day Code, Change

Period Attendance, and Significant Period.

3. Complete the appropriate procedure below for Change All Day Code, Change Period

Attendance, or Significant Period.
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Change All Day Code

® Type of Change

@ Change All Day Code (O Change Period Attendance (O Significant Period

Mass Change Attendance Screen

1. Tochange a specific all day code, select the existing one to change in the From field and
select the all day code to change it to in the To field.

@ All Day Code Conditions

Change All Day Code Apply Changes For Dates
From ~ To - From 04/06/2016 @ To 04/06/2016 =]
If ™ ormore reason codes of type ~  occurred during the day From 1 | To|11 |~

[T] Allow new daily records to be created

Apply Changes To Period Attendance
@ Do Nothing With Attendance © Fill Periods If No Attendance © Override All Period Attendance

Mass Change Attendance Screen

Examples:
« Tochange students with no absence recorded, leave From blank.
« Tochange all codes, select ***-Override Any Value in From.

« Tochoose which periods to update, select ***-Override Any Value in From and either
***-Dominant Reason, ***-Dominant Reason In Selected Period Range, ***-Selected
Period, or ***-Highest Ranking Code in To.

{ N\
Dominant Reason applies the dominant reason for all periods and
Dominant Reason In Selected Period Range applies the dominant

E reason for only the selected periods.

Highest Ranking Code applies the All Day Code Rank as defined in

L District Attendance Code for all periods. )

2. Under Apply Changes for Dates, enter the appropriate date range.

@ All Day Code Conditions

Change All Day Code Apply Changes For Dates
From ~ To - From 04/06/2016 @ To 04/06/2016 i@
If ~ | or more reason codes of type ~ occurred during the day From 1 v To 11~

[Z] Allow new daily records to be created

Apply Changes To Period Attendance
@ Do Nothing With Aftendance © Fill Periods If No Attendance  © Override All Period Attendance

Mass Change Attendance Screen
3. To base the change on how many of certain reason codes are in a range of periods:

a. Select the minimum number of occurrences and the type of reason codes in the fields
within If __ or more reason codes of type __ occurred during the day.
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b. Selectthe start and end of the range of periods in From and To.

@ All Day Code Conditions

Change All Day Code Apply Changes For Dates
From ~ To - From | 04/06/2016 @& To 04/06/2016 i@
If ™ or more reason codes of type ~ occurred during the day From 1 - o1 -

[T] Allow new daily records to be created

Apply Changes To Period Attendance
@ Do Nothing With Attendance @ Fill Periods If No Attendance @ Override All Period Attendance

Mass Change Attendance Screen

4. Ifyou select Allow new daily records to be created, you can change the All Day Code for
period attendance schools and students. This option hides from view if you select values
within If __ or more reason codes of type __ occurred during the day, as you cannot
use the two criteria together.

@ All Day Code Conditions

Change All Day Code Apply Changes For Dates
From ~ To - From 04/06/2016 i@ To|04/06/2016 &=
It | or more reason codes of type ~ occurred during the day From 1 v To|11 ~

[C] Allow new daily records fo be created

Apply Changes To Period Attendance
@ Do Mothing With Attendance © Fill Periods If No Attendance @ Override All Period Aftendance

Mass Change Attendance Screen

5. Ifyou select Reason Code as the type, select the options for the specific reason codes to
count in the Reason Codes section that displays.

® ReasonCodes

Reason Codes O +~+ &

[JAct (JApl Dr [ Exc [Jill [ONce [JNER [INew [JP [JUnv
Ounx O UT COuuu Owvac O wwiw [ XK

Mass Change Attendance Screen
6. Under Apply Changes To Period Attendance:

« Select Do Nothing With Attendance to leave attendance for individual periods
unchanged.

« SelectFill Periods If No Attendance to change periods that have no absence reason
entered to the code selected in To.

« Select Override All Period Attendance to change all periods to the code used for the
AllDay Code.

Apply Changes To Period Attendance
® Do Nothing With Attendance (O Fill Periods If No Attendance (O Qverride All Period Attendance

Mass Change Attendance Screen

7. Select criteria on the Selecting Student Filter Criteria tab.
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@ Type of Change

(O Change All Day Code @ Change Period Attendance

) Significant Period

1.

Mass Change Attendance Screen

To change a specific attendance reason code, selectitin From and To. To change any code,

select ***-Override Any Value. To change students with no absence recorded, leave From

blank.
@ Period Reason Conditions
Change Reason Codes Apply Changes For Dates
From - To - From 08/21/2015 & To 08/21/2015 &=
Apply Changes For Periods
From 1 > To 10 -
[] change The All Day Code
Mass Change Attendance Screen
2. Under Apply Changes for Dates, enter the date range the change applies to.
@ Period Reason Conditions
Change Reason Codes Apply Changes For Dates
From ~ To - From | 08/21/2015 B To 08/21/2015 =

Apply Changes For Periods

From 1 - To 10

] Change The All Day Code

Mass Change Attendance Screen

3. Select the periods to include in the mass change by using From and To under Apply

Changes For Periods.

@ Period Reason Conditions

Change Reason Codes

From

Apply Changes For Periods

From 1 ~ To |10

[J Change The All Day Code

Apply Changes For Dates

To From | 08/21/2015 To | 08/21/2015 &

Mass Change Attendance Screen
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4. Selectthe Change The All Day Code option to change the All Day Code as well.

® Period Reason Conditions

Change Reason Codes Apply Changes For Dates

From * To - From | 08/21/2015 B To 08/21/2015

Apply Changes For Periods

From 1 ~| To |10 -

| [] Change The All Day Code |

Mass Change Attendance Screen

5. Select criteria on the Selecting Student Filter Criteria tab.

Significant Period

® Type of Change

(O Change All Day Code (O Change Period Aftendance ignificant Period

Mass Change Attendance Screen

1. Tochange the All Day Code to the code entered for a specific period, select values in If the
All Day Code matches the value __ then update it to match the code found in Period

2. Select the start and end dates for the change. This should cover the date range From __ To

@ significant Period

If the All Day Code matches the value ~ | then update it to match the code found in Period -

This should be done to cover the date range From 10/26/2016 & To 10/26/2016 &

Mass Change Attendance Screen

3. Select criteria on the Selecting Student Filter Criteria tab.

Arranging significant period changes in advance

1. Configure a significant period mass change as described above, including student filter
criteria.

2. Select Schedule Attendance Job from the Menu.

Menu - & | Apply Attendance Clear

Edit RevOrganizationYear Data -2016

Schedule Attendance Job ia

¢ View Audit Detail For Mass Change Attendance

Mass Change Attendance Screen

3. Name the job.
4. Enter the time of day in HH:MM AM/PM format.
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5. Click Schedule Job.

Schedule Attendance Job

Schedule Mass Attendance Job Options

Name of Mass Change Attendance Job

Time of day you want the job to run

©]

Schedule Job

Schedule Attendance Job Screen

The job displays in the Currently Scheduled Jobs section and after it runs, it displays on the Job
History tab.

@ Currently Scheduled Jobs

e ewme e ]

- Mass Change 08/22/2015 15:37-00

Mass Change Attendance Screen
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Daily Attendance

The following steps describe how to change multiple students' attendance at a daily attendance
school.

1. Navigate to Synergy SIS > Attendance > Mass Change Attendance.

7 Mass Change Attendance

Menu~ | # || Apply Attendance | Clear

School Name: Hope High School School Year: 2015-2016
Mass Aftendance Change Student Filter Criteria Job History
Student Filter Criteria is required

@ Daily Reason Conditions

Change Reason Codes

Apply Changes For Dates
From

- From | 08/21/2015 i@ To 08/21/2015 &

@
Total Minutes Attended

Delete Scheduled Jobs

@ Attendance Detail Options

Daily Arrival Time Daily Departure Time
¢} ©]
Daily Attendance Note

@ Currently Scheduled Jobs

Mass Change Attendance Screen

2. Select the code to change From and the code to change To under change Reason Codes..

@ Daily Reason Conditions

Change Reason Codes

Apply Changes For Dates
From - To - From||1 0/26/2016 |@&  To 10/26/2016 |&
Otal Minutes Atended

Mass Change Attendance Screen

3. Enter the beginning and end of the date range for which to make the change under Apply
Changes For Dates.

@ Daily Reason Conditions

Change Reason Codes

Apply Changes For Dates
From ~ To - From||10f'28f’2018 & To 10/26/2016 &
Total Minutes Attended

Mass Change Attendance Screen
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4. Enterthe Total Minutes Attended.

@ Daily Reason Conditions

Change Reason Codes Apply Changes For Dates

From - To - Fr0m||101’28f2018 & To 10/26/2016 @&

Total Minutes Attended

Mass Change Attendance Screen

5. Select criteria on the Student Filter Criteria tab, as described below.

Selecting Student Filter Criteria

To change the attendance for selected students only, enter the criteria for the students on the

Student Filter Criteria tab. Select all grade levels and leave all other criteria blank to change all
students.

1. Selectthe Student Filter Criteria tab. Five types of filters are available: Group, Grade,

Section, Teacher, and Students. You can apply these filters in any combination.

v Mass Change Attendance < ccfie

Menu~ || o | Apply Attendance || Clear

School Name: Hope High School School Year. 2015-2016

Mass Attendance Change Student Filter Criteria Job History

By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

@ Select Students By

Group Grade QO <+ ©

- OosdJ10 O Od12012+

@ Section Chooser | ...
e e e e e
@ Teacher Chooser }
R T
@ Students B

Chooser | ...

| % |ume | cwestwame | pemD 6] censer 4| ocam 4

Mass Change Attendance Screen, Student Filter Criteria Tab

91
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2. Selecta Group.

7 Mass Change Attendance

Menu~ | ok | Apply Attendance | Clear

School Name: Hope High School School Year: 2015-2016

Mass Attendance Change Student Filter Criteria Job History

@ Select Students By

Group Grade QO <+ ©

I M OosOw0 O O12012+

Basketball

@ Students

By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

Chooser

Chooser

Chooser

Chess Section ID Course Title =

"

[ % |Lse | stdesthame | PemD 4|  Cender 4| crie ]

Mass Change Attendance Screen, Student Filter Criteria Tab

3. Select one or more Grade levels.

7 Mass Change Attendance

Menu~ | ol | Apply Attendance | Clear

School Name: Hope High School School Year: 2015-2016

Mass Attendance Change Student Filter Criteria Job History

@® Select Students By
Group GradeO < @
I M Jog 1011 012012+
Basketball

By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

Choaoser

Pom

@ Teacher Chooser }
:

s

@ Students Chooser

Mass Change Attendance Screen, Student Filter Criteria Tab
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4. Click Chooser in the Section area. The Chooser screen opens.

v Mass Change Attendance =

Menu~ | ok | Apply Attendance | Clear

Q
G
ooy
ol
(-]

School Name: Hope High School School Year: 2015-2016
Mass Attendance Change Student Filter Criteria Job History
By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

@ Select Students By

Group GradeQ = ®
dJosJ1wo O d1zd12+

(@ Section
R R T T

@ Teacher

Ch E
ooser | ..
F
e e
@ Students Chooser | __.

| % [uee|  susetame | Pemp & Ceder & ome ¢

Mass Change Attendance Screen, Student Filter Criteria Tab
5. Enter all or part of the Section ID.
6. Click Find.

Chooser

QFind = Select

@ Find Criteria

Section ID

i )

Add Selected Row(s) > | | Add All Row(s) ==

Search Results

® Find Result . O selected Items
m Section ID 5 “m SectionID &
n 000000001001

Chooser Screen
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7. Click a Section ID or hold down the Ctrl key and click multiple section IDs. Then click Add
Selected Row(s) >. Selected sections move to the Selected Iltems area.

Chooser

Q Find < Select

@ Find Criteria
Section ID

il )

Add Selected Row(s) > | | Add Al Row(s) >>

Search Results

@ Find Result . @ selected Items
m Section ID & -m SectionID &
“ 000000001001

Chooser Screen

8. Click Select.

9. Click Chooser in the Teacher section. The Chooser screen opens.

v Mass Change Attendance =

Menu~ | ok | Apply Attendance || Clear

School Name: Hope High School School Year: 2015-2016
Mass Attendance Change Student Filter Criteria Job History

By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

@ Select Students By

Group GradeQ =+ ®

N OdosOJwo O O1z012+
® Section Chooser | ...
R
9

@ Teacher =
< em
@ Students 1l

Chooser | ...

| % [uee|  susethame | pemp & Ceser & ome ¢

Mass Change Attendance Screen, Student Filter Criteria Tab

10. Enter all or part of the teacher’s name.
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Chooser

QFind 4 Select

@ Find Criteria

Last Name First Name

A

Middle Name

Suffix

Add Selected Row(s) »

Search Results

@ Find Result

Adams Ronald

v Aderson Gordon

< Allen Melissa
n Aliman Donna

S Allman Jordan Marie
“ Anderson Gordon

2 Andrew Mark
“ Arthur A. Andrea
nAttend Office  Attend Off

Sharon

. =
nAudio visual  Audio Visual

[Lne_Lastame & st > e e & utc Sl X v st ame ¢ Frsthame & e ame & e &

Add All Row(s) =>

@ Selected ltems

Chooser Screen

12. Click ateacher. The teacher moves to the Selected Items section.

Chooser

QFind = Select

@ Find Criteria
Last Name
A

First Name

Add Selected Row(s) >

Search Results

@ Find Result

“ Allen Melissa
“ Allman Donna
“ Allman Jordan Marie
n Anderson Gordon
“ Arthur A Andrea
“Atlend Office  Attend OFf

i Atwd S Sharon

LR Audio Visual  Audio Visual

Middle Name

Suffix

Add All Row(s) >>

@ Selected ltems

LEE

Adams Ronald
Aderson Gordon

Mark

-

Chooser Screen

13. Click Select.
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14. Click Chooser in the Students section. The Chooser screen opens.

v Mass Change Attendance =
Menu~ o | Apply Attendance Clear
School Name: Hope High School School Year: 2015-2016

Mass Attendance Change Student Filter Criteria Job History

By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

@ Select Students By

Group Grade O ~+ &
N OdoeOJwo O O12012+

@ Section Chooser | ...
(% i eon o coeme o e |
® Teacher Chooser }
T S,
@ Students

| % |ime |  ctithama | PemD 6| Cemder 4| ome 4

Mass Change Attendance Screen, Student Filter Criteria Tab

15. Enter all or part of the student’s name, Perm ID, or other criteria.
16. Click Find.

Chooser

QFind  + Select

@ Find Criteria
Last Name First Name Middle Name Suffix Perm ID Gender Grade
(ad = -

Add Selected Row(s) > | |Add All Row(s) >>

Search Results.

@® Find Resuit @ Selected Items

e e e o s o s ¢
-Amxm Bobby 997149 Male

-ADE Ace 997252 Male 10

Chooser Screen

17. Click a student. The student moves to the Selected Items section.

Chooser

QFind |+ Select
@ Find Criteria

Last Name First Name Middle Name Suffix PermID Gender Grade

Ab - -

Add Selected Row(s) >| | Add All ROW(S) >>
Search Results
@ Find Result @ Selected ltems.
- Abe Ace 997252 Male “- Abbott Bobby 997149  Male

Chooser Screen

18. Click Select.
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19. Click Apply Attendance.

[$]
Q
i
]

7 Mass Change Attendance =

Menu~ o | Apply Attendance Clear

School Name: Hope High School School Year: 2015-2016
Mass Attendance Change Student Filter Criteria Job History
By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

@ Select Students By

Group Grade O ~ &

Basketball - 109 ¥ 10 W11 W12 [] 12+
@ Section Chooser
| * Jume|  SectonD & CouseTte |  SuName
@ Teacher Chooser }
| * June|  samName
® Students Chooser

997149 Male 12

Mass Change Attendance Screen, Student Filter Criteria Tab

20. A Job Status window displays . When the process completes, a Job Result screen displays .
The listed files show which records changed and any errors that occurred. Click any file to
openit.

Job Result ce
A Close
Results

@ Job Detail

= Job ID Description
MassAttendance Mass Attendance

NOTE: If this window /s closed, you can review the results in the view, Job Queue Viewer.

® Job Result Files - Click icon to open the result file

Mass Attendance
extractFile

extractFile

Mass Change Attendance, Job Result Screen
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Viewing Mass Change Attendance History

The Job History tab records scheduled mass changes that ran.

0
Q
°

T Mass Change Attendance =

Menu = i | Apply Attendance | Clear

School Name: Hope High School School Year: 2015-2016

Mass Attendance Change Student Filter Criteria Job History

@ Mass Attendance Job Results

e wwme o mmnome o e ot o

Mass Change Attendance Screen, Job History Tab

[\,
[ See Significant Period for more information. ]

Using Mass Change Attendance Definitions

There are four tabs within the Mass Change Attendance screen: the Mass Attendance Change
tab, the Student Filter Criteria tab, the Absence Amount Definition tab, and the Scheduling
tab.

Mass Change Attendance Definition Functionality

« Each school must define the Mass Change Attendance definitions.
« Each school must process the Mass Change Attendance.

« There are four tabs within the Mass Change Attendance screen: the Mass Attendance
Change tab, the Student Filter Criteria tab, the Absence Amount Definition tab, and the
Scheduling tab.

Creating a Mass Change Attendance Definition

The following steps describe how to create a mass change attendance definition. See Create/Copy
Mass Change Attendance Definition to reuse an existing template for another school.

1. Navigate to Synergy SIS > Attendance > Mass Change Attendance.
2. Click Add.
3. Enterthe Mass Attendance Job Name.
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4. Selectthe Type of Change: Change All Day Code, Change Period Attendance, Significant
Period, Daily Attendance, Calculate Minutes by Type, or Change Multiple Periods. The
Conditions section of the window updates to match the selection. Note that this is the same
functionality as the original Mass Change Attendance screen.

« Change All Day Code — Ability to change the All Day Code with additional options such
as overriding period attendance and filling blank period attendance for a specific date or
date range. You can also enter a $DATE wildcard as a variable in this area.

( )

When creating a new Mass Change Attendance Definition for
Change All Day Code:

« The Apply Changes to Period Attendance area defaults to
a Do Nothing With Attendance.

« You can also select to remove the daily attendance code if
the conditions are not met.

« Inthe Daily Absence Amount Options, you can Change
AllDay Code To Highest Ranking Code.

\. J/

« Change Period Attendance — Options to change the period code values for a specified
date or date range from one value to another.

« Significant Period — Ability to update the All Day Code to match the code of a significant
period for a specific date or date range.

« Daily Attendance — Used for schools using the Attendance Type (School Setup) of
Daily Attendance.

« Calculate Minutes by Type — Provides the option to calculate the total minutes by type of
attendance option.

« Change Multiple Periods — Provides the option to change multiple periods in a single
mass change attendance definition. The Change Multiple Period section opens. Select
options as needed.

You must substitute the Mass Change Attendance Definition screen
in PAD Security to use this feature.
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5. Selectthe Absence Reasons that count as an absence during the Mass Change
Attendance process. This option is only available during the Change All Day Code type of
change process.

% v

0
)
%
)

¥ Mass Change Attendance Defi
Menu- € Q| ¥ & Save ™ Undo Apply Attendance

Mass Attendance Job Name: Change All Day Code School Year: 2016-2017

{pe

Mass Change Aftendance Student Filter Criteria Absence Amount Definition Scheduling
Mass Attendance Job Name

Change All Day Code

@ Type of Change
Type Of Change

Change All Day Code -

@ Daily Absence Amount Options.

Change All Day Code

From ~| To -

@ Apply Changes For Following Date Range

Date From [ Date To

OR OR
Variable From 3DATE Variable To | SDATE
Dates can be any combination (From 08/15/14 - To $DATE) of dates and variables, but both "From" eor both "Te" fields cannot be used at the same time.

SDATE would be the current date. SDATEZ would be the current date plus 2 days. SDATE-2 would be current minus 2 days.

If | 90% | ~| ormore reason codes of type | Absence Codes (Exc, Une, Unv) ~  occurred during the day From 0 '~ To |9 =

@ Absence Reason Codes

Absence Reasons O < %

[C] Exc-Excused [C] Fnl-Funeral [Clil-liness [C Lic-Lice
[ oth-Other [ Sus-Suspension [ Unv-Unverified [[] Unx-Unexcused
[0 Vac-Vacation [ Wv-Waived

[0 It the above conditions are not met, remove the daily attendance code.
Apply Changes To Period Attendance
© Fill Periods If No Attendance @ Do Nothing With Attendance @ Override All Period Attendance

@ Attendance Detail Options
Daily Arrival Time Daily Departure Time:
11:00 AM ®| 12:00 PM (¢]
Daily Attendance Note
test

Mass Change Attendance Definition Screen

6. Click Save.
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Student Filter Criteria

For examples of how your filter selections will affect your result, expand the Filter Examples section.

1. Use Add or Chooser for each appropriate area to filter the list of processed students. Filter
students by Grade, Section, Student, Teacher, or Student Group.

2. Allthe areas have an additional field to allow exclusion. Select Exclude to eliminate the
selected value during the process.

=

¥ Mass Change Attendance Definition «cche

Menu + < Q » « Save | ™y Undo [E GBS Sl Apply Attendance

Mass Attendance Job Name: Real-Time Attendance School Year: 2016-2017

Mass Change Attendance I Student Filter Criteria I Absence Amount Definition Scheduling

Mass Attendance Job Name
Real-Time Attendance

If a student meets any include condition and does not meet any exclude condition, then the student will be evaluated.

@ Filter Examples

Limit To FTE

-

@ Grade + Add

ENEN - . L&

@® section =+ Add | Chooser
@® student =+ Add | Chooser
@® Teacher =+ Add | Chooser
@ student Group 4 Add | Chooser

Mass Change Attendance Definition Screen, Student Filter Criteria Tab

a The filters are in an AND condition.
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Absence Amount Definition

1. Selectthe Type of Absence Calculation.

T Mass Change Attendance Definition

Meru- | € Q Apply Attendance

Mass Attendance Job Name: All Day School Year: 2017-2018

Mass Change Attendance Student Filter Criteria | Absence Amount Definition | Scheduling

Mass Attendance Job Name
All Day

Type of Absence Calculation

Minutes

Percentage Threshold

Period Number Threshold

Absence Raw Percentage From Period Count
Absence Percentage From Minutes Threshold

Mass Change Attendance Definition Screen, Absence Amount Definition Tab

& Additional options and information display on this tab depending on
== the options selected.

o Minutes—When you select this option, Absence Amount Definition Type displays .
Select the option that best fits how you want minutes calculated.

o Default Minute Per Period Amount — This option gives the ability to assign a
certain amount of minutes per period. If you select this option, all bell periods use
the same number of minutes. Default Period Amount displays , allowing you to
select a default amount (in minutes) for each period.
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« School Calendar Bell Schedule — Y ou must define bell schedules with Bell
Schedule Definition and assign them to the School Calendar accordingly
(Synergy SIS > Attendance > Setup). Each bell period aligns to the bell
schedule period amount for the day. If a section maps to a bell period that is not
contained in the selected bell schedule, it uses zero minutes for that section.

8

T Mass Change Attendance Definition T ce
Menu- € Q  » Apply Attendance

Mass Attendance Job Name: All Day School Year: 2017-2018

0}

Mass Change Attendance Student Filter Criteria Absence Amount Definition Scheduling

Mass Attendance Job Name
All Day

Type of Absence Calculation
|_Minutes -

® Minutes Definition

Absence Amount Definition Type

@ Absence Amount Threshold + Add

Any grid from above will be treated as a threshold grid. The logic used on these grids will be from a top to bottom approach, only stopping with
a value on the first line it finds as a true statement. For example:

Absence Amount = 0.00, Evaluator ==, Minute Amount 240

Absence Amount = 0.50, Evaluator »=_ Minute Amount 120

Absence Amount = 1.00, Evaluator ==, Minute Amount 0

If the student was present 135 minutes we process the first line as a test, and find that 135 is not == 240 so we go to the second

line. On the second line we find that 135 is == 120 so we take the absence amount from that line (0.50) and return that as the
result.

All the grids are processed in the same manner.

Mass Change Attendance Definition Screen, Absence Amount Definition Tab

Copyright 2003-2020 Edupoint Educational Systems, LLC



104 Attendance User Guide
Chapter 9: Mass Change Attendance

« Percentage Threshold — This option evaluates the students’ daily schedules to

determine the actual number of scheduled periods for that day, dependent upon the
periods selected on the Mass Attendance Change tab.

T Mass Change Attendance Definition EoRe-=Lailms cohe
Menur € Q> | | # Add | X Delete | Apply Attendance

Mass Attendance Job Name: Change All Day Code Schoaol Year: 2015-2016

Mass Change Attendance Student Filter Criteria I Absence Amount Definition Scheduling

Mass Attendance Job Name
Change All Day Code

Type of Absence Calculation
Percentage Threshold -

@ Percentage Threshold Definition

@ Percentage Amount Threshold + Add

B S R reense o
u 0.00 1.00

Greater Than or Equal To

u 0.25 Greater Than or Equal To 0.75

Greater Than or Equal To 0.50
Greater Than or Equal To 0.25
Greater Than or Equal To 0.01

© Oaly Ahsence Amaunt Opticns
ic used on these g cnange.u s cose

From ~-Overric Any Valus + To *~-Deminant Reascn n Selected Period Range

Any grid from above will be treated as a threshold grid”
the first line it finds as a true statement. For example:
(Ghanges For Folowing Cale Range
Absence Amount = 0.00, Evaluator >=, Minute Amount 240
Absence Amount = 0.50, Evaluater >=, Minute Amount 120 GE
Absence Amount = 1.00, Evaluator ==, Minute Amount 0 .

DmeTo s2me @
or

If the student was present 135 minutes we process the first line as a test, an o * !

second line we find that 135 is >= 120 so we take the absence amount from ' =" SOATER ek M
All the grids are processed in the same manner. 1" o rmen cossafype Al Rezson Codes * e ueng e oy Fom 1

Mass Change Attendance Definition Screen, Absence Amount Definition Tab
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Period Number Threshold —\When selecting this option, the school must complete the
Period Amount Threshold area, indicating the number of periods present equal to the
absence amount.

¥ Mass Change Attendance Definition .
Menu- € Q¥ | | 4 Add || % Delete | | Apply Attendance

Mass Attendance Job Name: All Day School Year: 2017-2018

Q
[
5
4
©

Mass Change Attendance Student Filter Criteria Absence Amount Definition Scheduling

Mass Attendance Job Name
All Day

Type of Absence Calculation
Period Number Threshold -

@ Period Threshold Definition

® Period Amount Threshold + Add

u Attendance Operator Period Present Total

Greater Than or Equal To 5.00
Greater Than or Equal To 4.00
Greater Than or Equal To 0.00

Any grid from above will be treated as a threshold grid. The logic used on these grids will be from a top to bottom approach, only stopping with
avalue on the first line it finds as a true statement. For example:

Absence Amount = 0.00, Evaluator ==, Minute Amount 240

Absence Amount = 0.50, Evaluator ==, Minute Amount 120

Absence Amount = 1.00, Evaluator ==, Minute Amount 0

If the student was present 135 minutes we process the first line as a test, and find that 135 is not >= 240 so we go to the second

line. On the second line we find that 135 is >= 120 so we take the absence amount from that line (0.50) and return that as the
result.

All the grids are processed in the same manner.

Mass Change Attendance Definition Screen, Absence Amount Definition Tab

« Absence Raw Percentage From Period Count— This option returns the exact
percentage absent amount based on the number of enrolled periods of a student.

105
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« Absent Percentage From Minutes Threshold — The absent percent is calculated using
minutes from the bell schedule. Once the mass change process has determined the
absent percent for the day, the threshold section is used. Synergy SIS evaluates each
line, starting from the top line to the bottom. Once Synergy SIS finds a line that matches
the absent percent, the daily attendance amount is set using the value in the Absence

Amount column.
¥ Mass Change Attendance Definition «cEh-e

Menu ~ < Qa » Apply Attendance

Mass Attendance Job Name: All Day School Year: 2017-2018

Mass Change Attendance Student Filter Criteria Absence Amount Definition Scheduling

Mass Attendance Job Name
All Day

Type of Absence Calculation
| Absence Percentage From Minutes Threshold -

@ Percentage Threshold From Minutes Definition

® Percentage Threshold From Minutes + Add
ul Attendance Operator 4 Percent Abs Amount 4 I Absence Amount s

The absent percent will be calculated using minutes from the bell schedule. Once the mass change process has determined the absent percent for the day,
the threshold grid above will be used. Each line will be evaluated, beginning at the top line. Once a line is found that matches the absent percent, the daily
attendance amount will be set using the value in the "Absent Amount” column.

For example, given the following setup:

If the Calculated Absent Percent Is  Greater Than or Equal To 100.00 Set the Daily Absent Amount To 1.00
If the Calculated Absent Percent Is  Greater Than or Equal To 50.00 Set the Daily Absent Amount To 0.50
If the Calculated Absent Percent Is  Greater Than or Equal To 0.00 Set the Daily Absent Amount To 0.00

« [ the student is absent for 100% of the day, then a 1.00 will be put in that day's absent amount.

« [fthe student is absent for 57% of the day, then a 0.50 will be put in that day’s absent amount.

« [f the student is absent for 33% of the day. then a 0.00 will be put in that day’s absent amount.

« If a case anises where no line is found that matches the calculated absent percent, then that percent will be directly used for the day's absent amount.

Mass Change Attendance Definition Screen, Absence Amount Definition Tab

Scheduling

1. Selectthe Scheduling tab.

¥ Mass Change Attendance Definition

Menu~ € Q ¥  Save | ™ Undo (G UGG EE VEISEE | Apply Attendance

Mass Attendance Job Name: Change All Day Code School Year 2016-2017

Mass Change Aftendance Student Filter Criteria Absence Amount Definition Scheduling

Mass Attendance Job Name
Change All Day Code

@ Schedule Job

Recur Type

@ nNotification

Email the following address(es) upon completion of the Mass Change Attendance Definitions Synchronization job.
e.g. user@server.net, user2@server2.com

Mass Change Attendance Definition Screen, Scheduling Tab

2. Select Once, Daily, Weekly, or Monthly for the Recur Type. The default is blank, which is the
same as Once. Additional options display depending upon your Recur Type selection.
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3. Enter email addresses in Email the following address(es) upon completion of the Mass
Change Attendance Defnitions Synchronization job. Synergy SIS sends a notification

indicating success or error to the emails entered in this field.

~, o Separate multiple email addresses with a comma.

« Thereis a 100-character limit in this field.

Email Notification — Success

Synergy Job: Schedule Mass Attendance at SynergyHigh School (2016-2017) - Success

a@edupoint.com
Fri 9/30/2016 4:36 PM
To a@edupoint .com

| Message | || MassChgAtLTXT (570 B) | ScheduleMassAttendance_result.TXT (803 B}

The job 'Schedule Mass Attendance' completed successfully. The results are attached to this e-mail.
The job's total execution time was: 00:00:10.2003970.

Focus Information:
Organization: Synergy High School
School Year: 2016-2017

This is an automated email. Please do not respond to this message.

Email Notification - Success

Email Notification — Attachment

T MassChgAmiiT - Neteped
b e tat Fomat view e

Mass change Attendance Definition
Begin Time: 9/22/2016 4:25:23 PM

Student Name:

Daily Attendance cChanges
Date 0ld Absence Reason 1
Absence Code2 New Absence Code 2
05/06/2016 CRT

Billy C. Abbott

New Absence Reason 1 0ld Absence Amount 1 New Absence Amount 1
0ld Absence Amount 2 New Absence Amount 2
1.00 N/s N/S N/S N/S

Students Inspected: 1
Students Updated: 1

End Time: 9/22/2016 4:25:40 PM
Time Elapsed: 00:00:16.9015362

old

Email Notification - Attachment
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Email Notification — Error

Synergy Job: Schedule Mass Attendance at SynergyHigh School (2016-2017) - Problem
a@edupoint.com

t Fri9/30/2016 4:35 PM
apedupoint.com

The job 'Schedule Mass Attendance' had a problem. Please check the job results, correct the problem and resubmit.
@TIME@

Focus Information:
Organization: Synergy High Schoaol
School Year: 2016-2017

This is an automated email. Please do not respond to this message.

Email Notification - Error
4. Confirm the data set is correct within the selected Mass Change Attendance Definition.

5. Click Apply Attendance. This places the job in the queue for processing. At the end of the

process, a message displays indicating the completion of the job. You can review the extract
file.

Synergy

Mass Student Change Completel Total Time: 00:00:01.7340457

Mass Change Attendance Definition Screen, Job Result
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Create/Copy Mass Change Attendance Definition

This process allows you to copy a template definition to other schools rather than recreating the
same definition from scratch for each school.

1. Navigate to Synergy SIS > Attendance > Mass Change Attendance.
2. Find or scroll to a job definition.

7 Mass Change Attendance Definition

Menu- || € Q| » | +Save  *™Undo [EFCON R DECE

Edit School Year Mass Change Atiendance Data ar: 2015-2016

I Create/Copy Mass Change Attendance Defintions I sence Amount

View Audit Detail For Mass Change Attendance Definition

Open Edvantage TEST...

Mass Change Attendance Definition Screen, Menu Option

3. Select Create/Copy Mass Change Attendance Definitions from the Menu. The Copy Mass
Change Attendance Definition screen opens.

Copy Mass Change Attendance Definition

Menu ~

Use this process to copy a template definition to any number of schools. The tabs: Mass Change Attendance, Absence Amount
Definition, and Scheduling will copy all fields on those tabs to the new schools definition. The Student Filter Criteria tab will not be
copied as it contains school specific items that are tied to a school, and therefore cannot be copied to another school. The
QOrganization Year (School for current year) and Job Name create a unique key so you cannot use the same Job Name at a school
in a year where it has been used before. If you do choose one that creates a key conflict you will be prompted to make corrections,
and try again.

New Mass Attendance Job Name, School Year, and at least 1 school are required for the process to complete
successfully.
@ Definition Information

New Mass Attendance Job Name
Daily - Change All Day Code

Copy To School Year
2015-2016 -

@ select Schools to Copy To Chooser | ...

-m Organization Name =

Copy Mass Change Attendance Definition Screen

4. Inthe New Mass Attendance Job Name field, enter the mass change attendance definition
name.

5. Select the school year of the definition (job).
6. Selectthe Existing Attendance Definition Name.
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7. Complete the Select Schools to Copy To section.
4 )
« You can copy the Mass Change Attendance to the school
currently in focus as well. You must rename the New Mass
Attendance Job Name as it cannot be the same as the Existing
Attendance Definition Name within the same school.

« During the process, the system copies the specified definition
from the Mass Change Attendance tab on the Mass Change
Attendance Definition screen to the school selected in the
Schools to Copy To area.

« Different schools can opt into different Reason Codes. Only
Reason Codes that both schools (the school copied from and the
school copied to) use copy over in the copying process. In this

E case, you may need to confirm the Reason Codes selected at the
Copy To Schools.

« Data on the Student Filter Criteria tab of the Mass Change
Attendance Definition screen does not copy over to the other
schools. This data is unique for each school site and you need to
populate it individually.

« The Absence Amount Definition tab copies from the original
job definition to the new job definition.

« The Scheduling tab copies from the original job definition to the
new job definition.

« You can copy a job definition or template to the same school more

than once but they must have different names.
\. J/

8. Click Add.

Mass Change All Day Code to Student's First Period

1. Navigate to Synergy SIS > Attendance > Mass Change Attendance Definition.
2. Select Change All Day Code for the Type of Change.
3. Select From Override and Value To Selected Period.

[ E This functionality works only with the Selected Period option. ]

4. Enter Variable From $Date Variable To $Date. You can also select a date range.
5. Select Use first period of student's day.

6. SelectIf 0 or more reason codes of type All Reason Codes. You can set up this condition
based on school requirements.
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7. Select Do Nothing With Attendance.

( )
If this definition is used as Real-Time Attendance, Synergy SIS
==t/ ignores any other selection made here. )
8. Click Add on the Exceptions section to add a new line.
( N\
[\,
This selection removes the In Period option.
\. J

9. Select Exception Filters and Daily Codes To Use, as needed.
10. Select Exception Actions, as needed.

Prefer next period if next schedule period is different. If all periods are the same use — If
the first period of the student's scheduled day has a selected attendance code from the
Exception Filter column, Synergy SIS looks for the next period attendance code until
if finds a different code. If all periods are the same, Synergy SIS updates the all day
code to the selected code on the Daily Code To Use column.

Remove the daily code — If the first period of the student's schedule has the selected
attendance code from the Exception Filter column, Synergy SIS removes the all day
code.

s Awarning displays if Remove the daily code is selected and any
==t/ Daily Code To Use is populated.

Set the daily code to — If the first period of the student's schedule has a selected
attendance code from the Exception Filter column, Synergy SIS updates the all day
code to the selected code on the Daily Code To Use column.

Meny~

7 Mass Change Attendance Definition

< a > EEXD ooy Atendance

Iass Atiencance Job Name: First Period Option  School Year: 2018-2020

Mass Change Aftendance | Student

Change All Day Code

® Daiy Absence Amount Options

Change All Day Code

~| To Selected Period

Date From

© Apply Changes For Folowing Date Range

or or

L] Date To L]

[fanave rom sonre Variaie To [sDATEZ

Dates

'be any combination (From 08/15114 - To SDATE) of dates and variables, but both “From" or both “To" fields cannot be used at the same time.

SDATE would be the current date. SDATE2 would be the current date plus 2 days. SDATE-2 would be current minus 2 days.

@ Usefirst period of student's day

- Jramsacuny v o

Bus-BUS Susp

Mass Change Attendance Definition Screen
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11. Click Save.
12. Select the Student Filter Criteria tab.

a. Select Grade, Section, Teacher, and Student Group, as needed.
b. Click Save.

Selections made on the Absence Amount Definition tab determine the
all day amount on period attendance.
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Attendance Letter V2

This is a modified version of the Attendance Letters screen and functionality.

Creating an Attendance Letter V2

1. Navigate to Synergy SIS > Attendance > Attendance Letter V2.
2. Click Add.

3. Enter the Letter Name.

Attendance Letter V2

Letter Name

Attendance Letter V2 (Add) Screen
4. Click Save.

5. Enter all the required information for the attendance letter.

a. Attendance Definition — Select the attendance definition. This field is required.

N\
[ Click View to open the Attendance Definition screen. ]

b. Attendance Filter — Allows you to select what attendance counts toward the
attendance letter.

« Attendance at all organizations the student is enrolled in — Includes home and
concurrent school attendance

« Attendance at all organizations where the student is primarily enrolled — Includes
home school attendance only

« Attendance at this organization only — Includes focus school attendance only

c. Language — Determines what languate to use for the attendance letter based on what
is selected

o Home Language — Language spoken in the home
» Language to Home — Language school sends letters to the home
d. Process Option — Determines the result of printing the attendance letter

o Print and Attach Documents — Generates the documents and attaches them on
the Documents tab of the Student screen

« Print Documents Only — Generates the documents
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e. Attach Doc Category — Sets the Category the documents use when Print and Attach

Documents is selected and when they are attached through the Process Option
( N
This document displays in ParentVUE and StudentVUE if its
Document Category was set to display on the ParentVUE and
StudentVUE Configuration screen.

ParentVUE and StudentVUE Configuration € ol cel®-e
Menus | i
PVUE Cenfiguration Activation Key Configuration Contact / Privacy Contact Course Reguests Email Languages Acknowledgements Oniine Registration
High Scheol g
O Student Account Setup O Parent Account Setup
Student Account Activation Option Student User ID Assignment Parent Authentication Option
Standard SVUE Activation ~| |User Created - PVUE/SVUE Password | ~
Student Authentication Option LDAP Options
PVUE/SVUE Password | = Bomain Name

LDAP Options.

Domain Name server Path
Secured via 551
Server Path [ Auto Create PVUE Activation Key
Secured via SSL

©  Select the Document Categories to be displayed in PVUE and SVUE > Documents =+ 4dd

"g:‘;:’ o “"m"""“ sv Acknowledgement Text s v
Birth Certificate - O
n Electronic Report Card - O
n Consent Form - O
n District Policy - O
n School Documents - O
n Miscelaneous Documents = O
n State Test Scores . O Please read through your chid's test scores

ParentVUE And StudentVUE Configuration Screen
\ J

f. Automation Option — Allows you to choose how Attendance Letters V2 processes

letters.

"la See Running an Attendance Letter V2 for additional
information.

« Automatically Process Letters — Process automatically runs after the extract
generates.

o Manually Process Letters — Y ou must manually process the letter from the
Process tab after the extract generates.

g. Log Detail Level —Level of detail shown in the log files generated

Setting the log detail to High can help users determine where
= errors are occurring, if there are errors.

Attendance Letter V2 PP CFREIRAGE

Menu- € Q ¥ & + Add Generate Extract

Letter Name: Test Organization Name: Edupoint High FullYearverbose: 2019-2020
Letter Options  Exclusions Process  Discipline Maintenance

Letter Name
Test

Attendance Definition Attendance Filter Language Process Option Atach Dec Category ~ Automation Option  Log Detail Level
View - - = - - - -

O Generate Student ID Log

Attendance Letter V2 Screen
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h. Enrollment Filter — Allows users to select which students to run the attendance letters
for

« All students enrolled at this organization
« Students who are primarily enrolled at this organization

i. Process Inactive Students — Turning this on runs the attendance letter for inactive
students also

j- Test Student ID — Enter a student's ID here to run the Attendance Letter V2 for this
student only

k. Dates — Specifies the dates attendance is running for
I. Valid Ages — Age range includes both the Age Begin and Age End ages

Any student whose age is not in this range does not receive
a an attendance letter.

Attendance where the student's age is not in this range does
not count toward the attendance letter.

m. Grades — Any grade in the district can be selected because attendance can be
calculated from other schools within the organization

O Filters
Enrcliment Filter Test Student ID
Students that are |:| Frocess Insctive Students
primarily enralled st
this organization
@ Dates @ valid Ages @ Grades

Begin Date End Date Age Begin Age End Grade O ~ &

MM2201E M) [1ne20: (M Oes[k [Joet1[Joz[Joz [Jes[Jos[Joe[]7[]=
e 1o 1 1212+

Attendance Letter V2 Screen

n. Number of Tardies to Advance Threshold by 1 — Number entered here allows the
user to specify how many tardies equate to one absence

0. Threshold Option — Allows users to select how thresholds are calculated for
attendance letters

« Allow student to skip directly to highest threshold achieved — If a student qualifies
for a certain threshold, they move to that threshold immediately. This also
generates the documents for the previous skipped thresholds.

« Only allow a student to move one threshold per run — Student moves to the next
threshold with each run regardless of the threshold the student qualifies for.

p. Run Day Cushion — Provides a buffer between the letter execution date and
attendance days

« Ifthe letter end date is prior to the current day, the cushion value is ignored.
When the letter end date is after the current day, the letter process evaluates
attendance using the current day minus the cushion value. For example, if the
current day is August 22 and the cushion is set to 2 days, the attendance
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evaluation begins on August 20. Any attendance after August 20 is not
evaluated.

g. Allow Undo Student's Threshold — Provides greater control of removing Discipline
Incidents

« This allows a letter threshold to be reset if the attendance changes, making a
letter no longer invalid. When this is not selected, the current letter threshold is
retained and the letter remains valid even if the attendance changes.

r. Discipline Template — Allows users to select a Discipline Template

All discipline templates are available for selection.
a You can select a template for none, some, or all thresholds.

Synergy SIS creates an incident for each student at each
threshold achieved with a template selected.

s. Discipline Rollback Options — Provides greater control of rolling back Discipline
Incidents

« Move Incident to Pending — Removes the Incident from the student and from the
Incidents screen and moves it to the Discipline Maintenance tab for further
review

« Delete Incident on Rollback — Removes the incident from Synergy
t. Totaling Type

« Total by day— Calculates from daily attendance totals

» Total By Day Details — Available when Total by day is selected

« Consecutive Days — Selecting this means only days consecutively
missed count toward threshold generation

« Day Thresh Reset Type — Specifies which terms the threshold
counter resets at when Term Definitions are selected

« Total by schedule — Calculates from schedule

» Total By Schedule Details — Available when Total by schedule is selected

« One Per Student — Selecting this option generates only one letter
per student instead of per course. Not selecting this option and
running this for period attendance returns one letter for each course
the studentis in.

« Threshold Reset Type — This works similarly to total by day above
but cannot be done by term. Instead this can be done by progress or
grading periods.

o Total across full schedule — Selecting this option allows the entire student
schedule to be evaluated for attendance
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u. Sort Method — Specify how the results are sorted

Number of Tardies to Advance Threshold by 1 Threshold Option Run Day Cushion

Only allow a student to move one threshold perrun | = | | 2
Allow Undo Student's Threshold
@ Thresholds =+ Add @ Total and Sort

Threshold Totaling Type Sort Method
u Mail Merge Document DisciplineTemplate Discpline Rollback Option
Amount
u- 200 - -

Total by day | ~ Alphabetical | -
Atftendance Letter 1 (v2.0) =

® Total By Day Details
u v 5.00 Atftendance Letter 2 (v2.0) = - Delete Incident on Rolback + |:| Consecutive Days
u 7.00 Atftendance Letter 3 (v2.0) = - Move Incident to Pending - Day Thresh Reset Type

None =

Attendance Letter V2 Screen

v. Create Letters Without Valid Addresses — Selecting this option generates
attendance letters even if a student or parent doesn't have an address

w. Send To Method — Specify to whom attendance letters are sent

@ Addressee Information

[ Create letters without valid addresses
Send To Method

-

Attendance Letter V2 Screen

Excluding Student Attendance from Calculations

You can exclude students' attendance from attendance calculations in a given date range using the
Exclusions tab.

1. Navigate to Synergy SIS > Attendance > Attendance Letter V2.

2. Select the Exclusions tab.
3. Click Add on the Exclusions section and use the student finder to find the student to exclude.
4. Enterthe Begin Date and End Date to indicate which dates to exclude from attendance.
7 Attendance Letter V2 i £ i a2 -e
Menu - < Q » ] | & Add ¥ Delete Generate Extract
Letter Mame: Brian's Example Crganizaticn Mame: Hope High Scheol FullYearVerbose: 2018-2019
Letter Options Process
Letter Name
Brian's Examgple
@ Excusions + A%
. 1 Abbott, Billy C. & 205483 & Male = =]
Attendance Letter V2 Screen, Exclusions Tab
5. Click Save.
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1. Navigate to Synergy SIS > Attendance > Attendance Letter V2.

2. Locate the Attendance Letter.
3. Click Generate Extract.

C

If the Automation Option is set to Automatic, nothing else needs to
be done. Ifitis Manual,

you must process it manually.

the most recent at the top.

Select the Process tab. The Previous Runs section displays all the generated extracts with

« Click View Documents to open all the files generated by the extract.

o Click Process Results to add the documents to the student's Document tab.

]

[ E You must process extracts in order.

« Click Clear Thresholds to clear all thresholds generated from that extract. This also
removes the attendance letter from the student.

Clearing thresholds also clears all thresholds generated from
the extract runs above it in the Previous Runs section and all
previously generated letters.

v Attendance Letter V2
Menu~ | € Q> &

Letter Name: Test Organization Name: Adams Elementary FullYearVerbose: 2017-2018

Exclusions | _Process

Letter Options

Letter Name
Test

@  Previous Runs

12/07/2018 11:49:38

[ioe —— dnowe Vew Documerss o Process Resuts - e st o

ate Extract

)

5C) &

Attendance Letter V2 Screen, Process Tab
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Viewing Student Thresholds

1. Navigate to Synergy SIS > Attendance > Daily Attendance for daily attendance schools
or
Synergy SIS > Attendance > Period Attendance for period attendance schools.

2. Select the Attendance Letters tab.

The History section displays thresholds met with Attendance Letter
V1 and Attendance Letter V2.

v Period Attendance i ce-e
Menu- 2 ¢ Q > &

Student Name: *) Abbott, Billy C.  School: Hope High School Status: Active Homeroom: 403 ® OA

Calendar  DaysofActivity ~ Totals  History | AttendanceLetters | ConcurrentAttendance  Summary

Last Name First Name Middle Name Suffix Perm ID Grade Gender Ed-Fi ID
Abbott Billy © 905483 12 v Male v

@ History  Actions +
o ot o T s Tt T 1t S o e T e T
u- 10/07/2019 1 AlyAttLetterV1a-Absence (V1) 09/03/2019 - 06/12/2020
un 10/07/2019 1 AlyAttLetter\4b-Tardy (V1) 09/03/2019 - 06/12/2020
-“ 1/24/2020 10:561:39 A 1 Attendance Letter V2-Absence (V2) 09/03/2019 - 06/12/2020
IR /512020 1:55:26 M 2 Attendance Letter V2-Tardy (V2) 09/03/2019 - 06/12/2020 B
1

IR ro1s2019 42551 P

Attendance Letter V2-Tardy (V2) 09/03/2019 - 06/12/2020

Period Attendance Screen, Attendance Letters Tab

The letters created for the student display with the threshold used. The Threshold is the number of
the type of absence reason defined in the letter. For example, a student with 1 tardy might get a
different letter than a student with 10 tardies.

The Run Date details when the letter was processed in a date and time format.

If attendance changes for a student that invalidates a previously achieved threshold, the next time
that letter is processed, it strikes through the now invalid letter and applies a Rollback Date. This
also removes any attached discipline incidents.

The Incident ID displays the incident that was created by the letter process.
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Creating Attendance Letters

You can create attendance letters to mail to parents and/or students regarding absences, tardies,
and so on. Synergy SIS processes them based on thresholds, the number of a particular absence
reason accumulated. You can create different letters for each threshold. For example, you can set
up Synergy SIS to send one letter for 3 tardies and another for 6 tardies. Attendance letters also
report attendance percentages by course.

1. Navigate to Synergy SIS > Attendance > Attendance Letter.
2. Click Add.

gl

Y Attendance Letter
Menu= € Q| » & 4 Undo [ 4+ Add ]

Attendance Letter Screen
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3. The Attendance Letter (Add) screen opens.

do
e

B

ol
(]
G
&
[ ]

¥ Attendance Letter =}
venu~| [ €[Q[»| (@] BRI "!Undo Delete | | Generate Exiract

Letter Name: School Name: School Year:

Attendance Letiers Additional Options

Letter Name

@ Cutoff Values .

@ Date Range

Begin End
& =

@ Grade Range

Begin End

@ Extras

@® Totaling and Sort 0O Show Inactive 0O Clear Current
_ Students Thresholds
Totaling Method Sorting Method

- -

[ consecutive Days [0 one Letter Per Student [ Treat Block Sections as Multiple Courses

@ Addressee Info

Send To Method Address To Label

-

@ Absence Reasons to Include

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Absence Reasons 0 «= &

[F1A_Unexcused [F] A_Unverified [7] Ace N [ Activity  [7] Bussspend [] Couns/admi
[[] Counseling [C1Exc Tardy [[Excused [C]Funeral [C] Home Susp [ lcr

[T iness [l immuniz Climmunsusp [ Inschi Sus [ Inschoolsu [ 1ss

[ Late [ClLate Bus [ Latesweep [[Lice [ Lunch [ Message
[E] Nurse O] office [T Other [l Positive  [[] Psychologi [C] Suspension
[C] Tardy [C] Vacation O] Waived

Letter Reason Flags O <~ &
[I inc! Diater [ Incl Letter [ Incl Reports £l Report To State

@ Additional Reports to Execute

ReportListQ <~ & [0 show Period Attendance Profile Detail
[C] Period Attendance Profile [£] Daily Attendance Profile [£ Student Mailing Labels

@ Mail Merge Options

[ show Letter Extract Log O Include Attendance Detail

Attendance Letter (Add) Screen

4. Enterthe Letter Name. This name should indicate the absence reasons used as criteria such
as Tardy or Absences.
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5. Click Add in the Cutoff Values section to add a blank line.

10.

11.
12.

@ Cutoff Values

Absence Letter 1 (v1.0)

e
- B

Absence Letter 2 (v1.0)

Absence Letter 3 (v1.0)

Threshold Output
Line NS Mail Merge Doc utpuy Language
Value Type

hd Word Doc il Home Language

- Word Doc - Home Language -

- Word Doc - Home Language -

Attendance Letter Screen

Enter the number of absence reasons (selecte

d below) that must accumulate for this letter to

generate in Threshold Value. This is a number from 1 to 999,999 but it is usually a number
less than 20. This number can also be fractional.

Select which letter to use for that threshold from Mail Merge Doc.

Select the type of document to print from Outp
Word documents.

ut Type. Generate the letters as either PDF or

Select the student’'s Language. Select either the student’s home language or primary

language as entered in the Student screen. As

you can create mail merge documents in

multiple languages, the student’s language matches to the correct mail merge letter.

Click Add in the Cutoff Values section again and follow steps 6-9 for each letter to add

additional letters for additional thresholds.

Enter the Begin and End dates to define the count for absence ranges.

Enter the Grade Range in Begin and End.

@ Date Range

Begin
07M16/2018

® Grade Range

Begin End

-

End

06/28/2019 &

-

Attendance Letter Screen

13. Select the counting method for the absence reasons for the Totaling Method in the Extras

section.

@ Extras

@ Totaling and Sort

Totaling Method
Total by bell periods -

@ Periods to Exclude

Show Inactive
Students

Clear Current
Thresholds

Sorting Method

- Oo Ot10z203040506 070809
10

Attendance Letter Screen
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« Ifyou select Total across all bell periods or Total by bell periods, a Periods to
Exclude section displays and enables you to omit some periods from calculations. (By
default, Synergy SIS includes all periods.) For example, period 9 might indicate after-
school programs where teachers take attendance but where absences should not
generate letters.

® Periods to Exclude

Oo O10203040506 070809
(110

Attendance Letter Screen

« Ifyou select Total by section, the One Letter Per Student option displays. This
option prints out one Attendance Letter for a student with all his courses listed.

14. Use Sorting Method to indicate how the letters should sort when printed. They can sort by
Alpha (alphabetically by the student’s last name) or by Grade.
15. Select Show Inactive Students to print letters for inactive and active students.

16. Select Clear Current Thresholds to clear the thresholds and recount the student’s
absences. Each time the attendance letter runs, the threshold totals store with the student’s

records.
@ Extras
Totalmg and Sort Show Inactive Clear Current
i Students Thresholds
Totaling Method Sorting Method

Total by section A A

[ One Letter Per Student

Attendance Letter Screen
17. Select the address to print on the letter from Send to Method in the Addressee Info section.

a. If selecting Student, enter the text to precede the student’s name in the Address To
Label (such as “To the Parents of”).

® Addressee Info

Send To Method Address To Label
Student -

Attendance Letter Screen

b. If selecting Parent(s), select Use Student Address If Parent Address Is Blank and
select Parent Options to indicate which parent to use in the address of the letter. The
Parent Options automatically selected match against the categories selected in the
Parent tab of the Student screen for each parent.

@ Addressee Info @ Parent Options

Send To Method  Use Student Address If Parent Address Is Blank O Lives with [ Has Custody Ed Rights
Pareni(s) |~ O [ contact Allowed Mailings Allowed

Attendance Letter Screen
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18. Select the absence reasons to use for the threshold from the Absence Reasons to Include
section. Select the absence reasons by using the Reason Type fields, by selecting Absence

19.

20.

21.

22.
23.

Reasons, or by selecting the Letter Reason Flags. Use O < @ toselectorclearall
Absence Reasons or Letter Reason Flags.

@ Absence Reasons to Include
Reason Type 1 Reason Type 2
Unverified = |Unexcused

Absence Reasons O +~ @

Clliness  [lss [ Other
O Unverified [] Vacation [ Waived

Letter Reason Flags O «~

ClActivity [ Bussspend [ Couns/admi [] Counseling [ Excused [] Funeral

U Incl Dialer (] Incl Letter (] Incl Reports [] Report To State

Reason Type 3 Reason Type 4
+ | Excused - -

O suspension (] Tardy [ Unexcused

Attendance Letter Screen

To run additional reports to include with the letter, select Period Attendance Profile or Daily
Attendance Profile. If printing the Period Attendance Profile, select Show Period
Attendance Profile Detail to include all details in the profile.

@ Additional Reports to Execute
Reportlist O < &

[ Period Attendance Profile (] Daily Attendance Profile [J Student Mailing Labels

[ show Period Attendance Profile Detail

Attendance Letter Screen

Select Show Letter Extract Log to print a list of all of the letters created in addition to the

letters themselves.

Select Include Attendance Detail to ensure that all Attendance Letters have the ABSInfo
section along with Daily Attendance information and Period Attendance information. The
fields are available when you select the Include Attendance Detail option and the data
displays under ABSInfo in the letter extract.

@ Mail Merge Options

[0 show Letter Extract Log [ Include Attendance Detail

Attendance Letter Screen

Click Save to return to the main Attendance Letter screen.

Click Save.
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Additional Attendance Letter Options

There are more options for attendance letters on the Additional Options tab.

v Attendance Letter n 6@ -e

Menu - < Q » [ |

Letter Name:  School Name:  School Year:
Attendance Letters Additional Options

Letter Name

@ Clear Threshold By Date

i

Threshold Date

@ Run Reports Only

Report Date B

Attendance Letter Screen, Additional Options Tab

Removing Previous Attendance Letters

1. Enter the creation date for the letters in Threshold Date.
2. Click Clear Attendance Letter Records Created On This Date.

Running Reports Only

1. Enter the creation date for the letters in Report Date.
2. Click Run Reports Only.
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Printing Attendance Letters

1. Find the letter definition.
2. Click Generate Extract.

v Attendance Letter £ cE@e
Menuw € Q P o v save | *Undo [ FGCE | Delcte Generate Extract
Leiter Name: Absence School Name: Hope High School School Year: 2018-2017
Attendance Letters = Additional Options
Letter Name
Absence
@ Cutoff Values + Add
x| Line | Tresnola vae & Mai erge Doo S oupibor s Lnguge 3]
| @ [ 1 g EBD11825-9476-44EE-OAF1-268B460BAS0° ~ Word Dot~ Home Language
| & [ 2 [ EBD1152B-0476-44EE-OAF1-268B460BA50° ~ Word Dot ~ Home Language -
R 0.00 EBD1182B-0476-44EE-OAF1-268B460BA50° ~ Word Doc  ~ Home Language -
@ Date Range
Begin End
06/27/2016 @ 03/31/2017 &
@ Grade Range
Begin End
12 - 12 -
@ Extras
@ Totaling and Sort @ Periods to Exclude Show Inactive ] Clear Current
Totaling Method sorting Method | Flo 1 F2 F3H4F5F6F7FsHo Students Thresholas
Total across all bell periods | ~ -
@ Addressee Info ® Parent Options
send To Use Student Address If Parent Address Is Blank Lives With [ Has Custody [C] Ed Rights [T] Contact Allowed
Method ] [] Mailings Allowed
Parent(s) |«
@ Absence Reasons to Include
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified * | Unexcused ~ | Excused - -
Absence Reasons ) + ¥
[ Activity [[] counstadmi [C] Counseling [C] Exc Tardy [ Excused [C] Funeral
[Cliiness [Ciss [ Lice [runch [ other [ Positive
[[] Suspension [[] Tardy [[] Unexcused [[] Unverified [[] Vacation [[] Waived
Letter Reason Flags O «~ &
[Cl Incl Dialer [C] Incl Letter [7 Incl Reports [£] Report To State
@ Additional Reports to Execute
ReportListO +~ & [C] Show Period Attendance Profile Detail
Period Attendance Profile [[] Daily Attendance Profile [0 Student Mailing Labels
@ Mail Merge Options
[C] show Letter Extract Log [ Include Attendance Detail

Attendance Letter Screen

« A Job Status screen displays . Due to the amount of data gathered, it can take
additional time to generate the attendance letter extract.
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« Once the process finishes, a Job Result screen displays and displays a list of Job Result
Files.

EXT801: Job Result Files

. Attendance Letter List PDF

~| English Merge letter for threshold 1: Tardy ~ RTF

EXT801— Job Result Files Screen

3. Clickthe Attendance Letter List icon to see the letters generated and to print them. To see
the mail merge document used without the merged information, click the merge letter icon.
Any reports included also display in the list, such as ATP201. Click this icon to print the
included reports.
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& Hope High School Year. 2015-2016
Attendance Letter List Report: EXTE01
Letter: Tardy
Letters for Threshold: 1
Student Name Grade 515 Number Current Letter lssued
Aaron. Harold N. 12 268257 1
Abbott, Bobby 12 207148 1
Simmaon, Carly 10 207250 1
Taylor, James 12 287184 1
Total Students: 4
DE24/2015 12259 PM Egupoint Schodl District Page 101

Ext801— Attendance Letter Output
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Edit Attendance Letter Name

You can edit the name of the attendance letter by selecting Edit School Attendance Letter Options
Data from the Menu at the top of the Attendance Letter screen.

v Attendance Letter

Menu~ || € Q| > | 4| Save | ®U

Edit School Attendance Letter Options Data tho

View Audit Detail For Attendance Letter

Attendance Letter Screen
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Reports Overview

Four types of reports display in the PAD Tree.

« Individual — 200-level reports are Individual reports. These print information for a single
student per page and can be printed for multiple students at once.

« List—400-level reports are List reports. These show details for multiple values, such as
students or teachers, on one page.

o Summary - 600-level reports are Summary reports. These provide numerical totals for each
category specified.

« Extracts —800-level reports are Extract reports. These export information from Synergy SIS
into a text file that can be used to import data into another program.

Each report has a Report Interface screen where you can select specific report options. The Report
Interface has these five tabs: Options, Sort/Output, Conditions, Selection, and Advanced.

You can also run reports from any Synergy screen that focuses to a student or from Find results at
Synergy SIS > Student > Student using the Actions icon. Synergy Actions includes most reports
that have a Student section in the Sort/Output tab. The following example shows the reports
available to run for a student at Synergy SIS > Attendance > Period Attendance.

= A & | ET | EE =g + e 1 [+
7 Period Attendance = Atn@MEPELERGACRRY) cci-0
Menu ~ E < Q » & @M
Student | T
calend|Bj Reports @ Processes mary
LastNam| a7p202. Daily Atiendance Minutes Profile S| & Locker mass Assignment 5 EdFiID
Abbott ATD403: Daily Absent List E| i: Mass Assign Counselor / Administrator -
ATD404: Daily Tardy List # Mass Assign Course Requests E
ﬂ e CNF201: Student Conference Profile #& Mass Assign House And Team
FDP201: Student Fee Profile #% Mass Assign Sections — I _
| FPP20T Sludent Fee Profils = Assin secton: s issue, go to the Term Definition Grid
nsd © DP402: Student Fee Collection List %4 Mass Assign Student Groups
F 3: Student Fee Re Needed List % Mass Assign Track
-Th ,3’:40, ? uaent Fes Refunc leeced Lis o i N - s issue, go to the Term Definition Grid
ins¢|| FDP405: Fee Code Detail by Payment Method % Mass Change Attendance Definition
FDP412: Fees Collected Detail i =% Mass Email
1575220 D Sy "*HM"“:""“ °"'-"-‘“""““"7““"‘ Show | 10

Do Not Show Special Attendance Codes (N/S, N/E, Nil)

@  Period Attendance Calendar Actions |+
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The Job Details screen shows the Job Detail and Status during processing. Any processing errors
show in the Status section. When the report completes, the Job Details screen closes and a PDF file
of the report opens.

Job Details:

Job Detail

D 03/30/2017 10:18:35 OSM411 Class List

Status

@, /n progress: Loading Data ltem 0
o

Job Details Screen

Reports use the current focus to pull data unless specified otherwise in report options. You can run
report information at the district, organization, or school level. Options selected on the Sort/Output
tab and your organization focus settings determine if inactive students display in reports.

This section covers only the customizations specific to the reports used for
L_l] this guide. See the Synergy SIS — Query and Reporting Guide for more
information on additional report options.
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General Attendance Reports

ATD616 — Student Attendance Summary

Synergy SIS > Attendance > Reports > Summary

The Student Attendance Summary generates the Student Attendance Summary report and the
Attendance Summary Log based on the filter options selected.

¥ Report ATD616: Student Attendance Summary

o Print Save Default Email Me

Name: Student Attendance Summary Number: ATD616 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Options
[0 Run for all organizations in the district

Daily Minute Default

Period Minute Default

ATD616 — Student Attendance Summary Report Interface Screen

Report Options:

« Run for all organizations in the district — Generates the report for the entire district

« Daily Minute Default — Number of minutes for each period for schools using daily
attendance

« Period Minute Default — Number of minutes for each period in for schools using period
attendance

ATDE16: Job Result Files
Resut | Description | File Type |

D Student Attendance Summary PDF

Attendance Summary Log TXT

ATD616 — Job Result Files Screen
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Hope High School Year 20152016
Student Attendance Summary Report ATDE16
End Date: 08242015
Run for all crganizations in the district: Mo
Daily Minute Default 0
Period Minute Defaul: 0
Tatal Mumber Of Daily Records Inserted: 4210
Total Number Of Period Records Inserted: 82
Total Number Of Students Processed: 172
DB/2472015 1:14 PM Edupoint School District Page 1of 1

ATD616 — Student Attendance Summary Output
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ATD806 — Class Attendance Reminder

Synergy SIS > Attendance > Reports > Summary

The Class Attendance Reminder report prints a total count of emails sent to teachers based on the
filters selected.

v Report ATD806: Class Attendance Reminder « zCee

o Print Save Default Email Me

Name: Class Attendance Reminder Mumber: ATD80E Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

@ Filter Options

Section ID Date 09/25/2018 @&

Staff Name v

Course Title Course 1D
Begin Period -~ End Period -

ATDB806 — Class Attendance Reminder Screen
Report Options:

« Section ID, Date, Staff Name, Course Title, Course ID, Begin Period, or End Period —
Filters the report by the options selected
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Hope High School Year 20152016
Class Attendance Reminder Report: ATDE06
Start: 08/24/2015 13:33:32 End: 08/24/2015 13:33:32
Processing Time: 00:00:00.1405901 Emails Sent: 0
DB24/2015 1:33 PM Edupaint School District Page 1 of 1

ATD806 — Class Attendance Reminder Output
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CFG801 — District Monthly Calendar Report

Synergy SIS > Attendance > Reports > Summary

The District Monthly Calendar Report prints a two-page report showing all the months of the district
calendar and any holidays or other days off at the district level.

¥ Report CFG801: District Monthly Calendar Report

= Print | Save Default Reset Default

Name: District Monthly Calendar Report Number: CFG801 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced

No options exist for this report at this time.

CFG801 - District Monthly Calendar Report Interface Screen

Report Options:

There are no options for this report.
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Hope High School Year 20152016
District Monthly Calendar Report Report: CFGE01
| Calendar Range: 08/10/2015-06/30/2016
August 2015
Monday Tuesday Wednesday Thursday Friday
Day Type Day Type Day Type Day Type Day Type
10 11 12 13 14
17 18 19 20 21
24 25 26 7 28
EX
September 2015
Monday Tuesday Wednesday Thursday Friday
Day Type Day Type Day Type Day Type Day Type
1 2 3 4
T 8 ] 10 11
14 15 16 17 18
21 22 22 24 25
28 29 30
October 2015
Monday Tuesday Wednesday Thursday Friday
Day Type Day Type Day | Type Day Type Day Type
1 2
5 & 7 [] 9
12 12 14 15 16
19 20 21 2 23
26 27 28 F) 30
November 2015
Monday Tuesday Wednesday Thursday Friday
Day Type Day Type Day Type Day Type Day Type
2 3 4 5 g
] 10 11 12 13
18 17 18 19 20
23 24 25 26 27
30
December 2015
Monday Tuesday Wednesday Thursday Friday
Day Type Day Type Day Type Day Type Day Type
1 2 E] 4
T 8 L] 10 11
14 15 18 17 18
21 22 23 24 25
28 29 L] Ell
DR/24/2015 1:38 PM Edupaint School District Page 10f2

CF G801 - District Monthly Calendar Report Output
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CFG802 — School Monthly Calendar Report

Synergy SIS > Attendance > Reports > Summary

The School Monthly Calendar Report prints a report of all the months of the school calendar and can
display the holidays, rotation day, and bell schedule assigned to each school day. If the school has
tracks, it also prints a separate calendar for each track.

¥ Report CFG802: School Monthly Calendar Report

= Print | Save Default Reset Default

Name: School Monthly Calendar Report Number: CFG802 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

@ Column Display
[] Period Rotation [] Bell Period

Tracks To Display O < &
¥ Non-track & 4 Day Week I 5 Day Week

CFG802— School Monthly Calendar Report Interface Screen

Report Options:

« Period Rotation — Shows the period rotation day assigned to each school day
« Bell Period — Shows the bell period definition assigned to each school day

4—?8'

« Tracks To Display — Prints the track calendars. To select or clear all tracks, use o
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Hope High School Year 20152016
School Monthly Calendar Report Report CFGA02
| Calendar Range: 06/28/2015-07/02/2018
July 2015
Monday Tuesday Wednesday Thursday Friday
Day [Type [ Rot | Bell | Day [Type| Rot [ Bell | Day [Type| Rot | Bell | Day [Type] Rot | Bell | Day [Type| Rot [ Benl
3 & |REG
] B [rREG| 7 A |REG| 8 B |ReEG| 3 A |REG| 10 B |ReEG
13 A [REG] 14 B |REG| 15 A [Rec] 18 B |[REG| 17 & |REG
20 B |REG| 21 A |REG| 22 B |REG| 23 A |REG| 24 B |REG
27 A |REG| 28 B |REG| 28 A |rREG] 30 B |REG| 31 & |REG
August 2015
Monday Tuesday Wednesday Thursday Friday
Day |Type| Rot | Bell | Day [Type| Rot [ Bell | Day [Type[ Rot | Bell | Day [Type[ Rot | Bell | Day [ Type| Rot | Bell
3 B [REG| 4 A |rREG| 5 B |rec| & A |REG| 7 B |REG
10 A |[reEG| 11 B |REG| 12 A |rEc] 13 B |REG| 14 & |REG
17 B [rEG| 18 A |reEG| 18 B |reEc| 20 A |REG B |REG
24 A |rec]| 25 B |rEG| 26 M EEEE B |REG| 28 & |REG
31 B |REG
September 2015
Monday Tuesday Wednesday Thursday Friday
Day [Type| Rot | Bell | Day [Type| Rot [ Bell | Day [Type| Rot | Bell | Day [Type[ Rot | Bell | Day [Type| Rot [ Bell
1 A |rREG| 2 B |rec| 3 A |[REG| 4 B |REG
7 A |[reEG| ® B |REG| 9 A [rec] 10 B |REG| 1 & |REG
14 B [ReEG]| 15 A [rREG] 18 B |ReG| 17 A |[ReEG] 18 B |REG
21 A [ReEG] 22 B |[REG| 23 A [rEc] 24 B |[REG| 25 & |REG
28 B [REG| 29 A [rReEG] 30 B |REG
October 2015
Monday Tuesday Wednesday Thursday Friday
Day [Type | Rot | Bell | Day [Type| Rot [ Bell | Day [Type| Rot | Benl | Day [Type[ Rot | Bell | Day [Type| Rot [ Benl
1 A |ReEG| 2 ERGES
5 A |[reG| & B |rEG| 7 M EEEEE B |REG| 9 & |REG
12 B [REG] 13 A [rREG] 14 B |[ReG| 15 A |[rReEG] 18 B |REG
19 A [rReEG] 20 B |[REG[ 21 A [rEc] 22 B [REG| 23 & |REG
26 B [ReEG| 27 A [rREG] 28 B |REG| 29 A |[rReEG| 30 B |REG
November 2015
Monday Tuesday Wednesday Thursday Friday
Day |Type| Rot | Bell | Day [Type| Rot [ Bell | Day [Type[ Rot | Bell | Day [Type[ Rot | Bell | Day [ Type| Rot | Bell
2 A |REG| 3 B |REG| 4 A |REG| 5 B |REG| 6 & |REG
) B [REG| 10 A [REG] 14 B |REG| 12 A |REG| 13 B |REG
16 A |re| 17 B |REG| 18 A |rRec| 13 B |REG & |ReEG
23 B [REG| 24 A |ReG| 25 B |Rec| 26 A |ReEG| 27 e |ReE@
30 A |REG
082472015 1:30 FM Edupeint School Distict Page 1070

CF G802 — School Monthly Calendar Report Output
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Daily Attendance Reports
ATD201 — Daily Attendance Profile

Synergy SIS > Attendance > Reports Daily > Individual

The Daily Attendance Profile shows the student’s basic demographic information and lists all days
and details related to absences.

Report ATD201: Daily Attendance Profile cCe-e

ok Print | Save Default Email Me

Name: Daily Attendance Profile Number: ATD201 Page Orientation: Portrait
Options Sort / Quiput Conditions Selection Advanced
@ student Info

Perm ID Gender

Last Name First Name Middle Name

Grade Grade
- - -

@ Dates

Date Start Date End
07/03/2017 @ O07/06/2018 &

@ Attendance Conditions

Minimum Occurrences

[ Continuous Absences
If the value below is left blank, then O will be used.

Count each day as an absence if the all-day amount is greater than or equal to

@ show Options

Reason Code Totals Calculation Type

[ Hide Attendance Notes [] Display Absence Totals

® Reason Code Calculation Type Description

= De Not Display Totals By Daily Reason Cede (Default): Mo reason code tolals will display (Default)

= Sum "All Day" Code Amount: For each student, display the sum of the all day code amounts

= Count "All Day" Codes: For each student, display the count of the all day codes

* Sum Individual Day Code Amounts: For each student, display the sum of the all AM and PM code
amounts (does not work if the "Count each day as an absence if the all-day amount is greater than or equal
to" field contains a value)}

* Count Individual Day Codes: For each student, display the count of the AM and PM codes (does not work
if the "Count each day as an absence if the all-day amount is greater than or equal to" field contains a
value)

ATD201 - Daily Attendance Profile Report Interface Screen

Report Options:

o Perm ID, Gender, Last Name, First Name, Middle Name, or Grade — Filters the report by
the options selected

« Date Start and Date End — Filters the report by the dates selected
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o Minimum Occurrences —Includes in the report only students with a total number of
absences equal to or greater than the number entered. The report header displays: "Students
With X or More Absences", where X is the number entered in this field.

« Continuous Absences — Includes in the report only students with an absence amount
equal to or greater than the number entered in Minimum Occurrences that occur on
consecutive valid school days. The report header displays: "Students With X or More
Continuous Absences", where X'is the number entered in the Minimum Occurrences
field.

« Count each day as an absence if the all-day amount is greater than or equal to —
Adjusts the report output so that a day counts as an absence only if the all-day amount is equal
to or greater than the value entered. The value must be numeric, between 0.00 and 7.00, and
contain no more than two decimal places. Leaving this field blank defaults the value to 0.00.

« Reason Code Totals Calculation Type — Select to indicate how you want the All Day
Reason code totals to display on the report.

o Do Not Display Totals By Daily Reason Code (Default) — No reason code totals display
on the report output if you select this option or leave the field blank.

o Sum "All Day" Code Amount — Displays the sum of the all-day code amounts for each
student. If Use All Day Code Logic is not selected, values in Reason Code 1 (AM)
are counted.

o Count "All Day" Codes — Displays the count of the all-day codes for each student. If Use
All Day Code Logic is not selected, values in Reason Code 1 (AM) are counted.

o Sum Individual Day Code Amounts — Displays the sum of all Reason Code 1 (AM)
and Reason Code 2 (PM) code amounts for each student.

This does not work if the Count each day as an absence if

E the all-day amount is greater than or equal to field
contains a value. If selected, Synergy displays a warning
message.

o Count Individual Day Codes — Displays the count of the Reason Code 1 (AM) and
Reason Code 2 (PM) codes for each student.

This does not work if the Count each day as an absence if

E the all-day amount is greater than or equal to field
contains a value. If selected, Synergy displays a warning
message.

« Hide Attendance Notes — Select to omit any notes attached to a day's absence

« Display Absence Totals — Includes "Total Absences for Student” on the bottom left of the
last page of the report, just above the footer.
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ATD201 with No Attendance Conditions Selected

Hope High School Year 20152016
Daily Attendance Profile Report: ATD201
Student Information
Student Name Perm ID Gender| Grade | Track Home Address }
Aaron, Harold N. 968257 M 12 4 E’,
Last Name Goes By Mick Narme Bith Date 3N HCTT g
Tom 05/09/2012 Emerald City, CA 93333 =
Phone Home L?'lguage Resolved RaceEfnicity Enter Date Leave Date E
555-555-5555 English Hispanic 07/31/2015 3
o
Custodial Information =z
Legal Guardian Phone Type Phone Extension .
Franklin, Ben
[] Contact Allowed [ ] Has Custody [(Lives With <. Rights [ Mailings Allewed
Step-Father Phone Type Phone Extension
Daugherty, Howard Primary 480-555-9969
[ Contact Allowed  [] Has Custody [ Lives With [#]Ed. Rights [¥] Mailings Allowed
Father Phone Type Phone Extension
Mucha, Victor Primary 480-555-6654
[¥] Contact Allowed [ ] Has Custody [CLives With []Ed. Rights [J Mailings Allowed
Mother Phone Type Phone Extension
Daugherty, Diane Work 480-555-9969
[¥] Contact Allowed [ ] Has Custody [CLives With []Ed. Rights [J Mailings Allowed
Attendance Infermation
Date FReason 1 Arrival Time Depart Time Minutes Attend
0713412015 lliness
Mote:
Diate Reason 1 Arrival Time Depart Time Minutes Attend
08/03/2015  lliness
Note:
Date: Reason 1 Armival Time Depart Time Minutes Attend
08/0412015  lliness
Note:
Diate Reason 1 Arrival Time Depart Time Minutes Attend
08/05/2015  lliness
Note:
Date Reason 1 Arrival Time Depart Time Minutes Attend
08M0/2015 UNEXCUSED UUU
Note:
Date Reason 1 Arrival Time Depart Time Minutes Attend
08/M11/2015 UNEXCUSED UUU
Note:
Date Reason 1 Arrival Time Depart Time Minutes Attend
08M212015 UNEXCUSED UUU
Note:
DB/24/2015 2:22 PM Edupoint School District Page 1 of 175

ATD201 - Daily Attendance Profile Output
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ATD201 with Minimum Occurrences, Continuous Absences, and Display Absence Totals

Selected

N Hope High School Year 20172018
e Daily Attendance Profile Report: ATD201
e Students With 2 or More Continuous Absences
Student Information
Student Mame Student ID Gender Grade Home Address L“I
Zipperer, Russell L. 874972 M 12 1663 E Huber St %
Last Mame Goes By Migk Mame: Birth Date Lio]
8/21/2000 Mesa, AZ 85620 o
Home Phone Home Languags Ethricity Enter Date Leave Date P
480-555-6962 English White or/o4r2017 12/07/2017 0
o
w
w
Custodial Information g
Father Phone Type Phone Extension I_
Zipperer, Emnest Work 480-555-0964
[ Contzct Allowed  [v] Has Custody [] Lives With [+ Ed. Rights [v] Mzilings Allowed
Maother Phaone Type Phone Extension
Zipperer, Katherine Home 480-555-6962
V] Contact Allowed ] Has Custody [7] Lives With [V1Ed. Rights ] Mailings Allowed
Attendance Information
DCate Resson Arrival Time Depart Time Minutes Attend
12/01/2017  lliness
Mote
Date Reason Agrival Time Depart Time Minutes Attend
12/04/2017  lliness
MNote
DCate Resson Arrival Time: Depart Time Minutes Attend
12/05/2017  lliness
Mode
Total Absences: .00
/052018 B:26 AM Edupaint Schoal District Page 32 of 32

ATD201 - Daily Attendance Profile Output

Copyright 2003-2020 Edupoint Educational Systems, LLC



Attendance User Guide

146 Chapter 11: Reports

ATD201 for Twice Daily School with Sum "All Day" Code Amount Selected

\J‘( Adams Elementary Year: 2017-2018
ren N Daily Attendance Profile Report: ATD201
leme Schaa ishrict
Student Information
Student Namea Student ID Gender | Grade Home Address ﬂ?
Aaron, Susan 41 F K 1957 S Val Vista 3
Mesa, AZ 85204 =
Last Mame Goes By Nick Mame Birth Date g)
test 03/08/2012 g
=
Home Phane Home Language Ethnicity Enter Date Leave Date
English White 03/27/2018
Custodial Information
Father Phane Type Phone Extension
Aaron, Phillip Cell 480-555-6767
[JContact Allowed [JIHas Custody [ Lives With [JIEd. Rights [ Mailings Allowed
Attendance Information
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04/02/2018  Tardy
Reason 2 Absence Amt 2 Note
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04/03/2018  liness 0.50
Reason 2 Absance Amt 2 Note
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04/09/2018
Reason 2 Absance Amt 2 Note
Tardy
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04M0/2018
Reason 2 Absence Amt 2 MNote
lliness 0.50
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04/16/2018 Tardy
Reason 2 Absance Amt 2 Note
Tardy
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04M17/2018  Niness 0.50
Reason 2 Absence Amt 2 MNote
Nness 0.50
Totals by Daily Reason Codes
1] 2.00
Daily Reason Code Total = 2
Reason Code Legend
Tdy = Tardy ill = liness
Printed by Admin User at 04/30/2018 2:13 PM Edupoint School District Page 1of 2

ATD201 - Daily Attendance Profile Output
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ATD201 for Twice Daily School with Count "All Day" Codes Selected

\J"r Adams Elementary Year: 2017-2018
) s-:‘“l . Daily Attendance Profile Report: ATD201
Student Information
Student Name Student ID Gender | Grade Home Address E
Aaron, Susan 41 F1 K 1957 S Val Vista 3
Mesa, AZ 85204 =
) _ _ »
ast Name Goes By Nick Name Birth Date c
test 03/08/2012 g
3
Home Phaone Home Language Ethnicity Enter Date Leave Date
English White 03/27/2018
Custodial Information
Father Phone Type Phane Extension
Aaron, Phillip Cell 480-555-6T67
[]Contact Allowed [JiHas Custody  [JLives With [JIEd. Rights [C] Mailings Allowed
Attendance Information
Date Reason Absence Amt Arrival Time Depart Time Minutes Aftend
04/02/2018  Tardy
Reason 2 Absence Amt 2 MNote
Date Reason Absence Amt Agrival Time Depart Time Minutes Attend
04/03/2018  lliness 0.50
Reason 2 Abszence Amt 2 MNote
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04/09/2018
Reason 2 Absence Amt 2 MNote
Tardy
Date Reason Absence Amt Arrival Time Depart Time Minutes Aftend
04M10/2018
Reason 2 Absence Amt 2 Note
lliness 0.50
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04/16/2018  Tardy
Reason 2 Absence Amt 2 HNote
Tardy
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04172018  lliness 0.50
Reason 2 Absence Amt 2 Note
liness 0.50
Totals by Daily Reason Codes
ill 3
Daily Reason Code Total= 3
Reason Code Legend
Tdy = Tardy ill = liness
Printed by Admin User at 04/30/2018 2:16 PM Edupoint School District Page 10of 2

ATD201 - Daily Attendance Profile Output
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ATD201 for Twice Daily School with Sum Individual Day Code Amounts Selected

\J"‘- Adams Elementary Year: 2017-2018
e Daily Attendance Profile Report: ATD201
lemo Schoaol izbrict
Studant Information
Student Name Student ID Gender | Grade Home Address QJ:
Aaron, Susan 4 F K 1957 S Val Vista 3
Mesa, AZ 85204 =
Last Mame Goes By Nick Mame Birth Date (é')
test 03/08/2012 w
3
Home Phaone Home Language Ethnicity Enter Date Leave Date
English White 03/27/2018
Custodial Information
Father Phone Type Phone Extension
Aaron, Phillip Cell 480-555-6T6T
[JContact Allowed []IHas Custody  []Lives With [JIEd. Rights [] Mailings Allowed
Attendance Information
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04/02/2018  Tardy
Reason 2 Abseance Amt 2 Mote
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04/03/2018  lliness 0.50
Reason 2 Absence Amt 2 MNote
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04/09/2018
Reason 2 Absence Amt 2 MNote
Tardy
Date Reason Absance Amt Arrival Time Depart Timea Minutes Attend
04/10/2018
Reason 2 Absance Amt 2 Mote:
lliness 0.50
Date Reason Absance Amt Arrival Time Depart Time Minutes Attend
04/16/2018  Tardy
Reason 2 Absance Amt 2 Mote
Tardy
Date Reason Absance Amt Arrival Time Depart Timea Minutes Attend
04172018  lliness 0.50
Reason 2 Absence Amt 2 Mote
lliness 0.50
Totals by Dally Reason Codes
Tdy 0 ill 2.00
Daily Reason Code Total = 2
Reason Code Legend
Tdy = Tardy ill = liiness
Printed by Admin User at 04/30/2018 2:18 PM Edupoint School District Page 1of2

ATD201 - Daily Attendance Profile Output
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ATD201 for Twice Daily School with Count Individual Day Codes Selected

\J‘( Adams Elementary Year: 2017-2018
) ;‘:. . Daily Attendance Profile Report: ATD201
Student Information
Student Name Student 1D Gender | Grade Home Address ﬂ?
Aaron, Susan 4 F K 1957 S Val Vista 3
Mesa, AZ 85204 =
Last Mame Goes By Mick Mame Birth Date g
test 03/08/2012 g
3
Home Phane Home Language Ethnicity Enter Date Leave Date
English White 03/27/2018
Custodial Information
Father Fhone Type Phone Extension
Aaron, Phillip Cell 480-555-6T6T
[]Contact Allowed [JIHas Custody  []Lives With [JIEd. Rights [] Mailings Allowed
Attendance Information
Date Reason Absence Amt Arrival Time Depart Tima Minutes Attend
04/02/2018  Tardy
Reason 2 Absence Amit 2 MNote
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04/03/2018  lliness 0.50
Reason 2 Absence Amit 2 Note
Date Reason Absence Amt Arrival Time Depart Time Minutes Attend
04/09/2018
Reason 2 Absence Amt 2 Note
Tardy
Date Reason Absence Amt Arrival Time Depart Tima Minutes Attend
04/10/2018
Reason 2 Absence Amt 2 Mote
lliness 0.50
Date FReason Absence Amt Arrival Time Depart Tima Minutes Attend
04M6/2018  Tardy
Reason 2 Absence Amt 2 Mote
Tardy
Date Reason Absence Amt Arrival Time Depart Tima Minutes Attend
04M7/2018  lliness 0.50
Reason 2 Absence Amt 2 Mote:
lliness 0.50
Totals by Daily Reason Codes
Tdy 4 il 4
Daily Reason Code Total = 8
Reason Code Legend
Tdy = Tardy ill = liness
Printed by Admin User at 04/30/2018 2:21 PM Edupoint School District Page 1of2

ATD201 - Daily Attendance Profile Output
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ATD202 - Daily Attendance Minutes Profile

Synergy SIS > Attendance > Reports Daily > Individual

The Daily Attendance Minutes Profile report displays the student’s demographic information and

lists the minutes entered for every week of the current school year. The report provides total minutes
for each week and overall.

¥ Report ATD202: Daily Attendance Minutes Profile

& Print Save Default Email Me

MName: Daily Attendance Minutes Profile Number: ATD202 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
® Student Info

Perm ID Gender

=

Last Name First Name Middle Name

Grade Grade
-~ = -

@ Date Range

Start Date End Date

07/05/2016 & | 06/28/2019 |&@

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~ | |Unexcused |« |Excused - -

Absence Reasons ) < &

CActivity [ Bussspend [ Couns/admi [ Counseling

OExcused [Funeral  Oliness Oiss

[ other [ suspension [ Tardy O uUnexcused
O Unverified [J Vacation [ Waived

Reason Flags

[ Incl Dialer O Incl Reports
[ Incl Letter [J Report To State

ATD202 - Daily Attendance Minutes Profile Report Interface Screen
Report Options:
o Perm ID, Gender, Last Name, First Name, Middle Name, or Grade — Filters the report by
options selected
« Start Date and End Date — Filter the report to include only the date range selected

- Reason Type fields, Absence Reasons, or Reason Flags — Filters the report by absence
types. To select or clear all Absence Reasons, use O«C
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_ Hope High School Year 20152016
Daily Attendance Minutes Profile Report: ATD202
Student Information
Student Name Perm IO Gender Grade | Track Home Address )’
Aaron, Harold N. 968257 M 12 4 E’,
Last Name Goes By Mick Mame Birth Date 3INHCTT g
Tom 05/09/2012 Emerald City, CA 99333 -
Phone Home Language Resolved Enter Date Leave Date %
555-555-5555 English Hispanic 071312015 a
o
Custodial Information Z
Legal Guardian Phone Type Phane Extension d
Franklin, Ben
[+#] Contact Allowed  [] Has Custody [ Lives with &4 rights [ Mailings Allowsd
Step-Father Phone Type Phane Extension
Daugherty, Howard Primary 480-555-0969
[+#] Contact Allowed Has Custody [] Lives With Ed. Rights Mailings Allowed
Father Phone Type Phone Extension
Mucha, Victor Primary 480-555-6654
[+#] Contact Allowed  [] Has Custody [ Lives With &4 Rights [ Mailings Allowed
Maother Phone Type Phone Extension
Daugherty, Diane Work 480-555-0969
[ Contact Allowed ] Has Custody [(Lives With 4. Rights [ Mailings Allowed
Week Date Minutes Week Date Minutes Week Date Minutes
5 0722015 - ] DR/ZEIZ015 [} 13 09252015 [}
0 0 0
8 OR/O/2015 - 10 DE/312015 0 14 09/28/2015 0
08/04/2015 - DEID1I2015 0 09/29/2015 ]
OR/052015 - 0a/D2I2015 o 09302015 ]
08/06/2015 ] DRIDA2015 0 100012015 0
OR/O7/2015 ] DOID2015 0 1000212015 ]
[i] [} 0
7 08/10/2015 0 1 DOIDTI2015 [} 15 10/05/2015 [i]
08112015 ] DO/DRI2015 o 10/06/2015 ]
08122015 ] DR/DW2015 0 100072015 0
08132015 ] 0aMOI2015 0 10/022015 ]
08/14/2015 ] 0aM 112015 [y 10/02015 ]
0 0 0
[ 0RMT2015 o 12 0aM 42015 [i 18 101212015 [i]
08/18/2015 ] 0eMSI2015 0 1132015 0
08/198/2015 ] DeMBI2015 0 10142015 ]
08/20/2015 ] 0aMTI2015 [y 10/15/2015 ]
082172015 - 0aMar2015 0 10/16/2015 ]
] 0 0
[ 08/24/2015 (] 12 0R21/2015 [i 17 112015 [i
D&/252015 ] DeIZ212015 0 1202015 ]
O8/26/2015 ] DOIZAI015 [y 10212015 ]
O&/ZF2015 ] DOI242015 0 1002212015 ]
DB/24/20152:23 PM Edupaint School District Fage 1 of 178

ATD202 - Daily Attendance Minutes Profile Output
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ATD202.L — Daily Attendance Minutes Profile

Synergy SIS > Attendance > Reports Daily > Individual

The Daily Attendance Minutes Profile report displays the student’s demographic information and
lists the minutes entered for every week of the current school year. The report provides total minutes
for each week and overall. This report includes all Absence Types, the School Activity Type, and
those marked as "Toward Apportionment".

This report is a substitution for the ATD202 — Daily Attendance Minutes
Profile report and is located in its place in the PAD Tree.

v Report ATD202.L: Daily Attendance Minutes Profile

& Print Save Default

Name: Daily Attendance Minutes Profile Number: ATD202.L Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Student Info

Student ID Gender

Last Name First Name Middle Name

Grade  Grade
- - -

@ Date Range

Date Start Date End

09/05/2017 B 06/07/2018 &

ATD202.L - Daily Attendance Minutes Profile Report Interface Screen

Report Options:
o Perm ID, Gender, Last Name, First Name, Middle Name, or Grade — Filters the report by
options selected
» Start Date and End Date — Filters the report to include only the date range selected
- Reason Type fields, Absence Reasons, or Reason Flags — Filters the report by absence

- (¥
types. To select or clear all Absence Reasons, use O c
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~ Hope High School Year 2017-2018
Daily Attendance Minutes Profile Report: ATD202.L
Student Information
Student Name Sis Number Gender Grade Home Address g
Abbott, Billy C. 905483 M 12 1955 S Val Vista Dr o
Last Mame Goes By Hick Mame Birth Date Mesa, AZ 85204 e
Junior 03/15/2000 =
Fhone Home Language Ethnicity Enter Date Leave Date E:l
480-555-1214 Spanish Two or More 07/04/2017 5
Custodial Information (@]
Pheone Type Fhone Extension °
Aaron, Phillip Cell 480-555-6767
Contact Allowed Has Custody Lives With Ed. Rights Mailings Allowed
Phone Type Phone Extension
Aaron, Kathleen Home 480-555-1214
Contact Allowed Has Custody Lives With Ed. Rights Mailings Allowed
Week Date Minutes Week Date Minutes Week Date Minutes
1 07042017 420 5 07312017 420 ] 08/28/2017 420
07052017 60 0&01/2017 420 08292017 420
07062017 80 0E022017 420 0332017 420
07072017 60 08032017 60 08/31/2017 420
600 0042017 60 09/01/2017 420
z 07102017 420 1380 2100
oTzMT 420 G 0&MT2017 60 10 09042017 420
0722017 60 0&082017 420 09/05/2017 420
0732017 420 0E092017 420 08/06/2017 420
074217 a0 0BMN2017 420 09072017 420
1380 0aM11/2017 420 09/08/2017 360
3 072017 420 1740 2040
OFM&2017 420 7 0E142017 420 11 081172017 360
07192017 420 0852017 420 09M12/2017 420
07202017 420 0EM62017 420 09132017 420
07212017 420 0ETR20MT 420 09142017 360
2100 0832017 420 09152017 360
4 07242017 420 2100 1920
07252017 420 0a212017 420 12 0882017 420
07262017 420 08222017 420 09/192017 420
07272017 420 08232017 420 092062017 420
07282017 420 0&24/2017 420 09212017 420
2100 DE252017 420 09222017 420
2100 2100
13 097252017 420
0872602017 420
092772017 420
1260
Printed by Admin User at 08/28/2013 3:20 PM Edupoint School District Page 1af4

ATD202.L - Daily Attendance Minutes Profile Output
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ATD203 — Daily Attendance By Week

Synergy SIS > Attendance > Reports Daily > List

The Daily Attendance By Week report displays the student’s demographic information and lists all
student absences in a given date range by week for the current school year.

Report ATD203: Daily Attendance By Week = <« ccee

=
& Print| | save Default Email Me

Name: Daily Attendance Ely Week Number: ATD203 Page Orientation: Portrait
OptiOnS SC’.#'OLIZpLIi Conditions Selection Advanced
@ Student Info

Local ID Gender

Last Name First Name Middle Name

Grade
- -

@ Date Range

Start Date End Date
07/01/2015 @@ | 10/22/2016 @&

@ Absence Definition

Reason Type1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~ | Unexcused |~ |Excused - -

Absence Reasons 0 + &

[[] vacation [T Immuniz [[] office [ Lunch

[ suspension [ Exc Tardy [l Psychologi [C] Nurse

[ Immunsusp  [[] Waived [7] Positive [ Inschl Sus
Eler ] A_Unverified [C] Funeral [C] Bussspend
[ A_Unexcused [T Iss [T Tardy [ Inschoolsu
[[] Late [[] Counseling [7]Message []AceN

[T Activity [ Late Bus [F] Counsfadmi [7] Lice

[[] Latesweep [l Home Susp [] Other [] Excused
[ liness

Reason Flags

[T Incl Dialer [T Incl Reports
[T Incl Letter [C] Report To State

@ Show Options

[C] Show All Day Reason Code Totals

ATD203- Daily Attendance By Week Report Interface Screen
Report Options:
« Grade, Gender, Student Perm ID, or Student Name — Filters the report by the Student Info
options selected

« Date Range — Specifies a designated range of dates. It defaults to span the entire year

« Reason Type, Reason Code, or Reason Flag — Filters the report by absence type.
Reason Type defaults to Unverified, Unexcused, and Excused.

« Show All Day Reason Code Totals — Select to show a total of all Reason Codes entered
as All Day Codes for the student
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Edupoint’ _Hope High School Year: 20152016
~ P Daily Attendance By Week Report ATD203
07/01/2015 - O7/07/2016
Student Information
Student Name Sis Mumber Gender Grade Home Address 0‘.‘
Sumner, Christina 5. 887339 F 11 §
Last Name Goes By Nick Mame Birth Date 1609 E Hale St 3
03,2&!1 999 Mesa, AZ 85620 (11
Home Phone Home Language Ethnicity Enter Date Leave Dats -
480-555-9833 English White 07/14/2015 10/22/2016 9
Date Mon Tue Wed Thu Fr Date Mon Tue Wed Thu Fri ﬁ
07/13/2015 077202015 g5
071272015 02032015 o
08/10/2015 01772015 w
08/2472015 [oar31/2015
09/07/2015 [05r14/2015
09/21/2015 09/28/2015
10/05/2015 1071272015
1V19/2015 10/26/2015
11/0272015 1110942015
11/16/2015 1112372015
1173072015 1210712015
121472015 122172015
1212872015 01/04/2016
01/11/2016 |I]1J'13I2{]16
01/2512016 (021012016
02/06/2016 [02/15/2016
02222016 [02r29/2016
03/07/2016 (0371412016
03/21/2016 |l]332&r2{]16
04/04/2016 |l]4!11f2{]16
04/18/2016 |l]4!25£{]16
05/02/2016 [05/nar2016
05/16/2016 |u5;23;2n16
05/30/2016 [06/06/2016
06/13/2016 [0620/2016
DB/27/2016 O7104/2016
Reason Code Legend
Act=~Activity Adm=Counsfadmi B=lLate Bus Bsp=Bussspend Clc=Inschl Sus Cou=Counseling E=Exc
Tardy Exc=Excused Fni=Funeral Hss=Home Susp lor=lcr  ill=liiness  Imm=lmmuniz  Ims=Immunsusp
O eSS e MesMessage cesiceN
Printed by Admin User at 0772872016 3:00 PM Edupeint School District Page 1 of 1348

ATD203 - Daily Attendance By Week Output
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ATD204 - Daily Attendance Totals

The Daily Attendance Totals report displays similar data as the Daily Attendance screen, Total tab
in report format.

7 Report ATD204: Daily Attendance Totals  Zroe

o print Save Default Email Me

Name: Daily Attendance Tetals Wumber. ATD204 Page Crientation: Pertrait
Options Sort £ Output Conditions Selection Advanced
@ Student Infa

Local ID Gender

Last Name First Mame Micidle Mame

Grade  Gracde
- - =

(2) Absence Definition

Ahsence Types O < %

[C] Unverified [Tl Excused Tardy [0 Unexcused Tardy [ Excused
[Tl Sehool Activity [C] Unexcused  [Z] Non-Enroliment  [C] Positive

Ahsence Reasons O < &

[7130 Min Late [7) Asa [lace 7] Ativity
Clatlmct D Appeal [ appealed [ Bus Susp
[Tl Bussspend [0) Counssadmi [ Counseling [0 C-Pox

[l Detention [ Doctor App [0 Exc Tardy [0 Exc Tardy
[ClExc Tardy  [[Excused  [DFuneral Dl Health

O] Home Susp [ ler [ liness [Tl Imrmuniz
Chimmunsusp [ inschl Sus [ inschoolsu [0 1ss

[l Late [ Late Bus [ Latesweep [ Lice

[ Lice [T Lunch [ tessage [l hurse
[Cl Nurse [7] office [Z] Other [Tl Pager

[l Positive [ Psychologi [ Quest. Exc [ Suspension
[7] Sweep [7] sweep [ Tarchy [CITEST
[ClUnexcused [ Unextardy [0 Unsatistry [ Unverified
[Clvacation  [Cwaived

@ Reason Flags

[T Incl Dialer [ Incl Reports
[7] Inel Letter 7] Report To State

(@ Show Options

[C] Display Total Days Enrolled & Attended

[7] Display Details

[C] Include All Enrolled Schools Data

7] Remove Blank Rows from Excel & CSY Output Files

ATD204 — Daily Attendance Totals Report Interface Screen
Report Options:
« Local ID — Limits the report output to the specified student. If left blank, the report output
includes all students for that school.

« Gender — Limits the report output to the specified gender type

« Last Name, First Name, Middle Name — Limits the report output to the specified student. If
left blank, the report output includes data for that school.

« Grade Range — Specifies the grade range for the report
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Absence Types, Absence Reasons, Reason Flags — Limits the report output to the
specified Absence Types, Absence Reasons, or Reason Flags. This is a required field for
the report. You must select at least one option from Absence Type, Absence Reasons, or
Reason Flags.

Display Total Days Enrolled & Attended — If selected, the report displays a total number of
days the students are enrolled in school and the number of possible days for attendance.

Display Details — Displays details for each attendance reason marked along with the date

Include All Enrolled Schools Data —Displays attendance records for all of the schools each
studentis enrolled in

Remove Blank Rows from Excel & CSV Output Files — Rows without a particular
absence reason or absence type do not show on report output to avoid repetitive blank rows

¥ Hope High School Year 2016-2017
iy Daily Attendance Totals Report: ATD204
Demo, Schagt Biatrict
07/04/2016 — 06/13/2017
Student Information
Student MName 515 Mumber Gender Grade Track Home Address g
L;I!:INI:Ing;tol.::nE.| Paula M. _— 871686 F E;md:: 2527 E Fox St g_
me S Oy Il ame
T , AZ 85662 [l=]
031171998  OF¢ =
Home Phome Home Language Ethnicity Enter Date Leave Date =
480-555-4628 English White 07/05/2016 07/07/2017 ;g
(=
o
Attendance Reason Totals Attendance Type Totals g
Unexecused Unexcused
acation
Frinted by Admin User at D&/13/2017 2:30 PM Edupoint School District Page 107404

ATD204 — Daily Attendance Totals Output
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ATDA401 - Daily Student Absence Totals

Synergy SIS > Attendance > Reports Daily > Summary

The Daily Student Absence Totals report lists all students at a school for a given date range and

displays the total number of absences recorded for each absence reason. This report includes
parent phone numbers.

T Report ATD401: Daily Student Absence Totals cree

& print || Save Default

&
B
r]

Name: Daily Student Absence Totals Number: ATD401 Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced
@ Student Info

Grade
-|=| |-

@ Attendance Conditions
Start End

07/04/2016 §@ 07/07/2017 @&

Minimum Amount
1.00

[T Include Concurrent Students
Count each day as an absence if the all-day amount is greater than or equal to

Totaling Type

@ Report Description

Report displays up to 9 distinct absence reasons. Additional absences are counted under "other” column.

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~  Unexcused ~| Excused -

Absence Reasons ) = &

[Tl Activity [C] couns/admi [C] Counseling [C] Exc Tardy

[[IExcused  [C]Funeral [T iness [Tiss
[ Lice [ Lunch [T Other [[ Positive
[C] Suspension [[] Tardy [C] Unexcused [ Unverified

[l vacation [ Waived
Reason Flags

[T Incl Dialer O Incl Reports
O Incl Letter [0 Report To State

@ Report Options.

[C] Show Parent Selection Criteria

[7] Parent/Guardians without a contact priority will be listed last.

@ Parent Indicators

Include Parents [ Use Asterisk * to Indicate Contact Allowed

Include Parents O + &

[T Contact Allowed  [C] Enrolling Parent [7] Has Custody [7] Mailings Allowed
[Tl Educational Rights [[] Financial Responsibility [ Lives With  [C] Release To

ATD401— Daily Student Absence Totals Report Interface Screen

Report Options:

o Grade —Filters the report by grade
« Start Date and End Date — Filters the report by the date rage entered

o Minimum Amount — Shows only students with more than the entered number of absences
selected in the Absence Definition area

Edupoint Proprietary and Confidential
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Include Concurrent Students — Reports concurrent students as well

Count each day as an absence if the all-day amount is greater than or equal to —
Indicates a specific all-day value to count as an absence

Totaling Type — Indicates how you want the absence amounts totaled

Reason Type, Absence Reasons, or Reason Flags — Filters by absence options. To
define the Reason Flags, go to the District and School Attendance Codes screens. If the
absence reasonis an Incl Dialer reason and you select that flag, the reason displays in the

report. To select or clear all Absence Reasons, use O~CE .
Show Parent Selection Criteria — Displays parent selection criteria on the report

Parent/Guardians without a contact priority will be listed last. — Parents and Guardians
without a value in the Order By column (on the Parent/Guardian tab of the Student screen)
display at the bottom of the Parent list in the output.

Include Parents — Select whether to filter by the parents who meet all the criteria (default) or
the parents who meet any criteria of those options selected below.

Use Asterisk * to indicate Contact Allowed — Prints an asterisk next to the parents who
have the Contact Allowed option selected on the Parent/Guardian tab of the Student
screen.

3_ Generic High School Vear  2013.2014
w Daily Student Absence Totals Report: ATD401
Students With 1.00 or More Absences From 09/03/2013 to 09/15/2013
==t
Student Name Perm ID  Grade Parant Phone Ext }“’aﬂ E}""‘ﬂoss \5“"" 0’”"
0o - 360-555-1234 1.00 1.00 2.00
09 503-555-1234 1.00 1.00 2.00
08 503-555-1234 1.00 1.00
08 503-555-1234 1.00 1.00

ATD401 - Daily Student Absence Totals Output

Copyright 2003-2020 Edupoint Educational Systems, LLC



160 Attendance User Guide
Chapter 11: Reports

ATDA402 - Daily Attendance List

Synergy SIS > Attendance > Reports Daily > List

The Daily Attendance List report lists all student absences in a given date range as well as the
student arrival and departure time with total minutes for the day. It also lists the parents’ phone
numbers for each student, which the school can use for attendance verification.

7 Report ATD402: Daily Attendance List

& Frint Save Default Emasil Me

Mame: Daily Attendance List Mumber ATD402 Page Orientation: Portrait
Opticns Sort / Qutput Conditions Selection Advanced
@ Student Info

Grade  Grade
- -

| | Use Student's Home Phone
D Show Parent Information

@ Attendance Conditicns
Date Start Date End
07012017 i | | 08/30/2018 [}

|:| Include Attendance Detasil (Mote, Amival Time, Depart Time, Absence Reason, etc)

Minimum Cccurences (If the value below is left blank, then 0 will be used)

Continuous Absences

Count each day as an absence if the all-day amount is greater than or equal to

@ Absence Definition

Reason Type 1 Reason Type 2 Resson Type 2 Reason Type 4
Unverified | - | Unexcused |- | | Excused - -

Absence Reasons O = &

| |AEE M | |Acxivity | | Bussspend | |C.:>unsu's::|mi
D Counseling |— Exc Tardy |—| Excused |— Funeral
Juiness (s [ Lice ] other

| | Suspension | | Tardy | | Unexcused | | Unverified
D Vacation |_ Waived

Reason Flags

E Incl Dialer |:| Incl Reports

| Incl Letter | | Report To State
@ Report Opticns

|:| Show Parent Selection Criteria l: Display Absence Totals

B Parent Indicators

Farent Selection Criteria | | Use Asterisk = to Indicate Contact Allowed

Parental Indicators

D Contact Allowed D Educaticnal Rights D Enrclling Parent |: Financial Responsibility
| | Has Custody | | Liwves With | | Mailings Allowed | | Relesse To

ATD402 - Daily Attendance List Report Interface Screen
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Report Options:

« Grade —Filters the report by grade
« Use Student’s Home Phone — Prints the student’s phone number

« Show Parent Information — Prints the parent names, relationship category, phone number
type, and phone number

. Start Date and End Date — Filters the results based on the date range provided

« Include Attendance Detail — Prints any attendance notes, the arrival and departure times,
and the minutes attended

. Date Start and Date End — Filters the report by dates selected

o Minimum Occurrences —Includes in the report only students with a total number of
absences equal to or greater than the number entered. The report header displays: "Students
With X or More Absences", where X is the number entered in this field.

« Continuous Absences — Includes in the report only students with an absence amount
equal to or greater than the number entered in Minimum Occurrences that occur on
consecutive valid school days. The report header displays: "Students With X or More
Continuous Absences", where X'is the number entered in the Minimum Occurrences
field.

« Count each day as an absence if the all-day amount is greater than or equal to —
Adjusts the report output so that a day counts as an absence only if the all-day amount is equal
to or greater than the value entered. The value must be numeric, between 0.00 and 7.00, and
contain no more than two decimal places. Leaving this field blank defaults the value to 0.00.

- Reason Type, Absence Reasons, or Reason Flags — Filters by absence reason. To define
the Reason Flags, go to the District and School Attendance Codes screens. If the absence
reason is an Incl Dialer reason and you select that flag, the reason displays in the report. To

select or clear all Absence Reasons, use O~CE .
« Display Absence Totals — Includes a "Total" for each student.

« Filter the parents displayed on the report in the Parent Indicators section. Select whether to
filter by the parents who meet all the criteria (default) or the parents who meet any criteria of
those selected below in the Include Parents section. Select Use Asterisk * to indicate
Contact allowed, as necessary.

Copyright 2003-2020 Edupoint Educational Systems, LLC
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ATD402 with No Attendance Conditions Selected

i
MXQ

Deme School Diskrict
Eccahmace 'n Cokcata s

Hope High School
Daily Attendance List
From 07/04/2016 to 06/01/2017

Year: 2016-2017

Report: ATD402

Student Name Perm ID Grade Date Reason 1 Amt1 Reason 2 Amt 2
(Aaron, Harold M) 963257 10 1110772016  Unexcused 1.00
11/08/2016 Excused 1.00
110872018 Unexcused 1.00
111072018 Unexcused 1.00
111172016 Unexcused 1.00
010272017 Unexcusad 1.00
01/0272017  Waived 1.00
010472017 lliness 1.00
Abbott, Billy C. a05483 12 09052018 Suspension 1.00
09/06/2016  Suspension 1.00
1210572016  lliness 1.00
031372017  Suspension 1.00
031472017 Suspension 1.00
Abernathy. Bruce W. 879138 11 031137217 lNiness 1.00
02/14/2017  lliness 1.00
Acevedo, Ashley 001820 10 04/2172017  Suspension 1.00
042472017  Suspension 1.00
04/25/2017  Suspension 1.00
Acevedoo. Bruce 886630 1M 091272018 Excused 1.00
11/15/2016  Suspension 1.00
121872018 Unexcused 0.00
050172017 Unexcused 1.00
(Adair, Alan W.) 871628 11 0711472018 lliness 1.00
Adair, Timothy 5. szt | 11 02/1872016  Excused 1.00
022072016  lliness 1.00
Adams, Howard T. 273085 12 0711572018 Niness 1.00
07/28/2016  liness 1.00
07/22/2016  liness 1.00
082572016  liness 1.00
Adams, Martin C. BETEZ3 11 03/11/2016  Excused 1.00
0&/12/2016 Excused 1.00
0&/15/2016 Excused 1.00
Adams, Scott M. 939208 12 091272016 Excused 1.00
Adams, Sean B. 277340 12 02/2572016  Excused 1.00
08/26/2016 Excused 1.00
022072016 Excused 1.00
08/30720168 Excused 1.00
020172016  Excused 1.00
022672018  Unexcused 1.00
02772016 Unexcusad 1.00
10372018 Unexcused 1.00
Adams, Stephen J. 201622 10 0&/2372018  lliness 1.00
Adamski, Alan M. 872035 10 07i2172018  Suspension 1.00
07/2272018 Suspension 1.00
07/25/2018 Suspension 1.00
07/28/2016 Suspension 1.00
Addington, Paula M. 871888 12 07/1872018 lliness 1.00
1211372016  liness UL
Aalvoet, Jesse J 244233 1z 07/28/2016 Excused 1.00
Printed by Admin User at 05/18/2017 1:08 PM Edupaint School District Page 1of 52

ATD402 - Daily Attendance List Output
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-
AR

L
Bema s«—hgm

Hope High School
Daily Attendance List
From 7/1/2017 to 11/30/2017
Students with 2 or More Confinuous Absence

Grade Gender Date Reason 1

Student Name Student ID

Tormres. Tammy E 874320
Total

Vargas, Jennifer 884706
Total

Winkler, Judy L. 058205
Total

Wiolf, Kathesine E. 8877
Total

Wood, Sharon C. 877038
Total

Yungkans. Larry D. 110018
Total

12 Female 07/112017 [ness
O7MA2017  Wness
07142017  Wness
OTMT201T  Wness
O7M&2017  Mness

12 Female 071122017 [ness
0711472017  Winess

12 Female 08072017 Excused
080872017 Excused

12 Female 07072017 [iness
07/10/2017  iness
072017 liness
072072017 Miness
001172017 liness

12 Female 077202017 (Iiness
07212017 Mness

12 Male 07212017 Excused
077242017 Excusad
077282017  Excused

Amt 1
1.00
1.00
1.00
1.00
1.00
5.00
1.00
1.00
2.00
1.00
1.00
2,00
1.00
1.00
1.00
1.00
1.00
5.00
1.00
1.00
2,00
1.00
1.00
1.00
3.00

Year 2017-2018
Report: ATD402

Reason 2 Amit 2

01/0572012 2-30 PM

[Edupoint School District

Page8of3

2.00

2.00

ATD402 - Daily Attendance List Output

163

Copyright 2003-2020 Edupoint Educational Systems, LLC



164 Attendance User Guide
Chapter 11: Reports

ATDA403 — Daily Absent List

Synergy SIS > Attendance > Reports Daily > List
The Daily Absent List displays all students absent on a given day by section.

T Report ATD403: Daily Absent List «

& Print Save Default Email Me

F Y

Name: Daily Absent List Number: ATD403 Page Orientation: Portrait
Opfions Sort / Output Conditions Selection Advanced

Section ID

Teacher
[ use student's Home Phone
@ Absence Info

Date
09/25/2018 i@
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified = |Unexcused |« Excused - -
Absence Reasons () +~ &

O Activity [ Bussspend [J Couns/admi

[JCounseling [JExcused [ Funeral

O liness Olss O other

O suspension [ Taray [ Unexcused

O Unverified [0 Vacation [ Waived
O Include Attendance Detail (Note, Arrival Time, Depart Time. Absence Reason, Note, efc.)
O Include Phone Log

@ Parent Info

Has Custody Lives With Contact Allowed [ Educational Rights [ Mailings Allowed

ATD403 - Daily Absent List Report Interface Screen
Report Options:

« Section ID or Teacher — Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

« Use Student’s Home Phone — Prints the student’s home phone number

« Date — Prints attendance details for the date entered

« Reason Types or Absence Reasons — Filters the report by absence type. To select or clear
all Absence Reasons, use O«@E .

« Include Attendance Detail — Includes any attendance notes, the arrival and departure
times, and the minutes attended

« Include Phone Log - Prints all phone numbers listed for the parent/guardian

« Parent Info — Select which parents to include in the report based on the rights selected on the
Parent/Guardian tab of the Student screen.
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o

Hope High School

Year: 2015-2016

Daily Absent List Report: ATD403
08/04/2015
| Section: 000000001001 Teacher: Jackson, Kathy Room: 112
Student Name Perm ID Grade Gender Relation Parent Name Type  Phone Extn
Aaron, Harold M. 088257 12 Male  Mother Daugherty, Diane Primary 480-555-0080

Step-Father Daugherty, Howard

Legal Franklin, Ben
Mucha, Victor

Work 4805550980
Work 4805553061
Primary 480-555-0980
Cell 4805851225

Primary 480-555-8854

DB/24/2015 2:57 PM

Edupeint School District

Page 1of 1

ATD403— Daily Absent List Output
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ATD404 — Daily Tardy List

Synergy SIS > Attendance > Reports Daily > List

The Daily Tardy List displays all students who were tardy on a given day by section, with parent
phone numbers.

¥ Report ATD404: Daily Tardy List

= Print Save Default Email Me

MName: Daily Tardy List Number: ATD404 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Section ID

Teacher

[ Use Student's Home Phane
@ Absence Info

Date

01/08/2018 =

Reason Type 1 Reason Type 2
Excused Tardy ~ |Unexcused Tardy -

[ Include Attendance Detail (Mote, Arrival Time, Depart Time, Absence Reason, Note, etc )

@ Parent Info
[ Has Custody [ Lives With [ Contact Allowed [J Educational Rights [ Mailings Allowed

ATD404 - Daily Tardy List Report Interface Screen

Report Options:
« Section ID or Teacher — Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.
« Use Student’s Home Phone — Prints the student’s home phone number
« Date — Prints the report for the date entered

« Reason Types — Prints the selected tardy reasons on the report. There are only two options
because most schools only have two types of tardies — Excused and Unexcused.

« Include Attendance Detail — Prints any attendance notes, the arrival and departure times,
and the minutes attended

« Parent Info — Filters output by selected parent indicators
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Hope High School Year 20152016
Daily Tardy List Report: ATD404
08/19/2015
Section Pericd Course ID Course Title Teacher Reoom Track
00000000100 1 MAZT Algebra | Jackson, Kathy 112 5 Day \
Student Name Perm ID Trk Grade Gender Relation Parent Name Type  Phone Extn
Aaron, Harold N. 088257 4 Day 12Male  Step-Father Daugherty. Howard — Work  480-555-3061
Step-Father Daugherty, Howard  Primary 480-555-0060
Step-Father Daugherty, Howard  Cell 480-555-1225
Father Mucha, Victor Primary 480-555-8654
Legal Frankdin, Ben
Guardian
Mother Daugherty, Diane Primary 480-555-9969
Mather Daugherty, Diane Work  480-555-0080
0B/24/2015 3:07 PM Edupoint School District Page 1of 1

ATD404 - Daily Tardy List Output
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ATDA405 - Daily Perfect Attendance List

Synergy SIS > Attendance > Reports Daily > List

The Daily Perfect Attendance List displays all students who were not absent or tardy for a given date
range by section. It also includes parent contact numbers.

¥ Report ATD405: Daily Perfect Attendance List

= Print Save Default Email Me

Mame: Daily Perfect Attendance List Mumber: ATD405 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
@ Date Range

Start Date End Date
07/05/2018 B | 09/25/2018 =

@ Student Info
Grade  Grade
- >
Section 1D
0002

Staff
Arthur A_, Andrea | -

Minimum Days Enrolled
[1 Hide Student Detail

@ Parent Info

Has Custody Lives With [] Contact Allowed [] Educational Rights [] Mailings Allowed
[J Show Only One Parent

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~| | Unexcused | - - -

Absence Reasons 0 « &

[JActivity []Bussspend [] Couns/admi [] Counseling

[ Excused []Funeral [ lliness Clss

[ Other [ Suspension [] Tardy [ Unexcused
[ Unverified [] Vacation  [] Waived

Reason Flags

[ Incl Dialer [ Incl Reports
[ Incl Letter [] Report To State

ATD405 - Daily Perfect Attendance List Report Interface Screen
Report Options:

» Start Date and End Date — Prints the report for the selected date range
« Grade — Filters the report by grade

« Section ID or Staff — Prints the report for only one section or teacher. By default, the report
prints for all sections and teachers.

o Minimum Days Enrolled — Prints only students enrolled for a set number of days

« Hide Student Detail — Excludes all personal information from the report, including the
permanent ID, parent/guardian names, and phone numbers

« Parent Info — Select which parents to include in the report. This only displays if you clear the
Hide Student Detail option.
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« Reason Type, Absence Reasons, or Reason Flags — Filters by absence reason. To define
the Reason Flags, go to the District and School Attendance Codes screens. If the absence
reason is an Incl Dialer reason and you select that flag, the reason displays in the report. To

-
select or clear all Absence Reasons, use (m & .

_ Hope High School Year 20152016
Daily Perfect Attendance List Report: ATD405

From 07/03/2015 to 08/24/2015

Section Pericd | Course 1D ‘Course Title Teacher Room Track
00000000100 1 MA27 Algebra | Jackson, Kathy 112 5 Day \

Student Mame Perm ID Trk Grade Gender Relation Parent Fhone Ext
Simmeon, Carly 997250 10 Female Mother Simmaon, Simmonand
Tayfor, James 097189 12 Male
08/24/2015 3:28 FM Edupoint School District Page 1of 1

ATD405 - Daily Perfect Attendance List Output
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ATDA406 — Daily Student List by Attendance

Synergy SIS > Attendance > Reports Daily > List

The Daily Student List by Attendance lists all students with a given number of absences for a specific
date range.

O You can generate the ATD406 from the district level. The school location

displays in the header for each school. You can also schedule the report
to run at a specific time.

Y Report ATD406: Daily Student List by Attendance £ cveeo

o print Save Default Email Me

MName: Daily Student List by Attendance Number: ATD408 Page Orientation: Landscape
Options Sort / Qutput Conditions Selection Advanced
@ student Info

Grade

@ Attendance Conditions

Start End

09/30/2016 @@ 06/30/2017 @&
Minimum Occurrences

1

[E] Check for Continuous Absences

If the value below is set. then the AM absence amount must be greater than or equal to the value entered for the absence to be counted.
Count each day as an absence if the all-day amount is greater than or equal to

[C] Use Total Absent Percent

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~ | Unexcused v |Excused - -

Absence Reasons

[ Appeal [C] Suspension [C] Other Ol immuniz

[T Bussspend [C] Activity [Z] Tardy [Cl Al Lrn Ct

[F] Unexcused [7] Vacation  [7] Unverified [7] Excused

[[] Sweep

Reason Flags

[T Incl Dialer [ Incl Reports
[ Incl Letter [[] Report To State

ATD406 — Daily Student List By Attendance Report Interface Screen
Report Options:

o Grade —Filters the report by grade
« Start Date and End Date — Filters the report by date range

o Minimum Occurrences — Prints only students with more than the number of absences

entered of the type selected in the Absence Definition area. You can enter decimal numbers
in this field.
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« Check for Continuous Absences — Prints continuous absences. For example, if you enter
10for Minimum Occurrences and select this option, the report lists students with absences
lasting 10 or more days in a row.

« Count each day as an absence if the all-day amount is greater than or equal to —
Define what displays on the report by entering the amount of an all-day absence. Student
absences equal to or greater than the value in this field are recognized as absences.

« Reason Type, Absence Reasons, or Reason Flags — Filters by absence reason. To define
the Reason Flags, go to the District and School Attendance Codes screens. If the absence
reason is an Incl Dialer reason and you select that flag, the reason displays in the report. To

-
select or clear all Absence Reasons, use (m & .

) Hope H'_gh School Year 2015-2016
Daily Student List by Attendance Report: ATD406
Students With 1 or More Absences From 07/03/2015 to 08/24/2015
Student Name PermID  Grade
‘Aaron, Harold N_ 968257 12
Abbott, Bobby 997149 12
0812472015 329 PM Edupoint School District Page 10f 1

ATDA406 - Daily Student List By Attendance Output
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ATDA407 — End of Year Attendance List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List

The End of Year Attendance List report lists all students enrolled at the school during the year and
shows their total days enrolled, days present, and days absent. It also shows their enter date and
leave date.

7 Report ATD407: End Of Year Attendance List

& Print Save Default Email Me

MName: End Of Year Attendance List Mumber: ATD407 Page Orientation: Portrait
Options Sort / Qutput Conditions Selection Advanced
@ Attendance Conditions

If the value below is left blank, then 0 will be used.

Count each day as an absence if the allday amount is greater than or equal to

@ Dates

Date Start Date End
0710152017 B 08302018 =]

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Unverified = | |Unexcused | - |Excused -
Absence Reasons 0 < &

[Jacen [] Activity [ ] Bussspend [_| Couns/admi
|:| Counseling D Exc Tardy |:| Excused |:| Funeral
[Jliness [lss [ Lice [] Other
[1suspension [ | Tardy [ | Unexcused [ | Unverified
[wvacaton [ waived
Minimum Absences

[] use &l Day Code

For a "Period Attendance” school, "Minimum Absences” is the number of periods in a
zingle day the student must be absent in order to be shown as absent for a full day.

For a "Daity Attendance” school, "Minimum Absences” is the amount of absence, ina
zingle day, the student must achieve in order to be shown as absent for a full day. In
order to show a student absent, regardless of the amount absence in a single day,
enter a "0 or "blank” in the "Minimum Absences” field

O Fiters
Grade

Ces 1011 12

@ Report Options

|:| Dizplay Absence Totals

ATD407 - End Of Year Attendance List Report Interface Screen
Report Options:

« Count each day as an absence if the all-day amount is greater than or equal to —
Adjusts the report output so that a day counts as an absence only if the all-day amount is
equal to or greater than the value entered. The value must be numeric, between 0.00 and
1.00, and contain no more than two decimal places. Leaving this field blank defaults the value
to 0.00.

« Date Start and Date End — Prints the report for the grade range indicated
« Reason Type or Absence Reasons — Filters the report by absence reason. To select or
clear all Absence Reasons, use 0« G.
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Minimum Absences — Amount of absence required for a student to earn a full day’s
absence. For period attendance schools, this is the number of periods in a single day. For
daily attendance schools, this is an amount of daily absences. To show a student absent
regardless of the amount in a single day, enter a 0 or leave the field blank.

Use All Day Code — Calculates minimum absences based on the all-day code
Grade — Prints the selected grade levels on the report
Display Absence Totals — Includes "Totals" at the end of the report.
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ATD407 with No Attendance Conditions Selected

Student Name

End Of Year Attendance List
From 07/03/2015 to 08/24/2015

Hope High School

Year: 20152016

Report: ATD407

Perm ID Grade Trk Enter Date Days Enrolled Days Present Days Absent Leawve Date

McDaniel, Lois L.
McGuire, Daniel J. JR
Monjes, Patricia K.
Montano, Ryan J.
Mullins, Thomas R.
Padilla, Joe |

Papay, Carlos

Perez, Evelyn A
Quill, Peter

Rheault, Paul J.
Rieder, Stephanie R.
Rivas, Clarence E.
Rivera Escalante, Shidey
Scatterday, Anna R.
Silentman, Carlos A
Smallwood, Beverly R.
Smith, Katie

Soltero, Patrick .
Tanner, Diane C.
Taylor, James
Temple, Shifey
Walback, Joan M.

Total Students for Grade 12 72

165780
171893
0a1858
158558
860832
122060
168508
g9zasa7
oa7Des
893760
168811
157820
168095
122813
118857
138570
oav2a1
168025
068553
gavien
9avIThe
165646

12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12
12

0222014
0222014
0222014
022014
0222014
07/31/2015
O7/31/2015
09/D2/2014
07312015
o7312ms
o7312ms
022014
022014
022014
0222014
0222014
0732015
0222014
0aMo2015
071312015
O7/03/2015
09/D2/2014

kT
kT
kT
T
ar
17
17
w
17
17
17
T
T
T
ar
ar
ar
ar
b}
17
w
w

ET
ET
ET
=T

]

DD~ DOoOO0ODODOo0O0O0000Q0Q000 0o

DB/24/2015 3:31 PM

Edupeint School District

PageBof7

ATD407 — End Of Year Attendance List Output
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Hope High School
End Of Year Attendance List
From 07/01/2017 to 06/30/20138

Year:

2017-2018
Report: ATD407

Student Name Perm ID Grade Enter Date Days Enrolled Days Present Days Absent Leave Date
Wood, Sharon C. a77036 12 07042017 304.00 304.0 0.00 08/30/2013
Woods, Benjamin T. 861519 12 07042017 304.00 304.0 0.00 08/30/2013
Woods, Donna L. 377666 12 07042017 304.00 304.0 0.00 08/30/2013
Woaods, Doris A 167244 12 07042017 304.00 303.0 1.00 06/30/2018
Woods, Walter L. 837375 12 07042017 304.00 304.0 0.00 06/30/2018
Woalf, Cynthia M. 874739 12 07042017 304.00 304.0 0.00 06/30/2018
Wright, Elizabeth M. 874888 12 07042017 304.00 3020 2.00 06/30/2018
Wright, Frances M. 839864 12 07042017 304.00 304.0 0.00 06/30/2018
Wright, Nancy L. 875449 12 07/04/2017 304.00 304.0 0.00 06/30/2018
‘Young, Jeffrey D. 951387 12 07/05/2017 303.00 302.0 1.00 06/30/2018
‘Younker, Sarah A 875215 12 07/04/2017 304.00 303.0 1.00 06/30/2018
‘Younker-Gardner, Beverly E. 904270 12 07/04/2017 304.00 303.0 1.00 06/30/2018
‘Yungkans, Larry D. 110016 12 07/04/2017 304.00 302.0 200 06/30/2018
(Zach, Sean J.) 144143 12 07/04/2017 39.00 39.00 0.00 08M7/2017
Zamudio, Jane 135300 12 07042017 304.00 304.0 0.00 08/30/2013
Zart, Frank 5. 837853 12 07042017 304.00 304.0 0.00 08/30/2013
Zavacki, Mark J. 967006 12 07042017 304.00 304.0 0.00 08/30/2013
Zipperer, Russell L. a74972 12 07042017 135.00 135.0 0.00 124072017
121082017 169.00 169.0 0.00 08/30/2013
Totals: 304 304 /]
Total Students for Grade 12 914 250806 250335 471
Totals 90 2560806 260335 471
01/05/2018 2:53 PM Edupoint School District Page 18 of 18

ATD407 — End Of Year Attendance List Output
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ATDA412 - Student Gain Loss

Synergy SIS > Attendance > Reports Daily > List

The Student Gain Loss report lists all students who enrolled or withdrew during a given date range
and totals the impact on the total number of students enrolled by gender and overall.

v Report ATD412: Student Gain Loss

& Print | Save Default Reset Default Email Me

Mame: Student Gain Loss Number: ATD412 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
Date
& &
-
Track O «~ &

[[14 Day Week [15 Day Week

Ethnic Code O ~ &
[JAmerican Indian or Alaska Native [ Asian [IBlack or African American [ Hispanic
[[I Native Hawaiian or Other Pacific Islander [ Two or More [ White

[J Exclude Concurrent Enroliments

[ Hide Leave and Enter Codes

ATD412— Student Gain Loss Report Interface Output

Report Options:

« Start Date and End Date — Filters the report based on the date range entered

« Track - If the district and school use tracks, select which to include in the report. To select or
clear all tracks, use (m g .

« Ethnic Code - Prints the ethnic codes in the report. To select or clear all codes, use
0O~ F

« Exclude Concurrent Enrollments — Prints only the enroliment at the focus school. If this
option is not selected and the home school is in focus, enrolliments at both schools display.

o Hide Leave and Enter Codes — Omits these codes on the report output
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Hope High School Year 20152016
Student Gain Loss Report: ATD412
08/24/2015 to 10/06/2015
Diate Swdent Name Perm D Ethmicry Gen Grd Emter Leave Track Action Male  Female Total
Starting Enroliment 39 4 80
08/268/2015  Johnson, Jeff 97015 5 M 10 El Gain + +
Change +1 0 +1
End of Day Enrollment 40 4 a1
09142015  Mayes. Ken S97017 White M 10 El Gain + +
Change +1 o +1
End of Day Enrollment 41 # i
Printed by Admin User at 100062015 3:02 PM Edupeint School District Fage 1 of1

ATD412 - Student Gain Loss Output
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ATDA413 - Class Reduction Summary

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List

The Class Reduction Summary report provides the total number of students who withdrew during
the current school year by section and grade level.

¥ Report ATD413: Class Reduction Summary <« cCee

ok Print Save Default Email Me

Mame: Class Reduction Summary Number: ATD413 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Year Start Snap Shot Date  Year End

07/05/2018 & |09/25/2018 |E@ |09/25/2018 &
@ Instructional Settings Filter

Instructional Setting O <~ &

[0 _NS: No Instructional Setting [ 1: Independent Study [ 3: Learning Center [ E: Other Alternative Program
0 G: County Students O T cAL-Safe program [ Adult Transition [JY: Special Ed
[ Z: Out of County

® Grade Level Filter
Grade O + @

Ooe 10011012

® summary Display Options

[ Hide Section ID [ Ignore Snapshot Date

@ Detail Display Options

[ Suppress Detail Report
[ Hide Course Title
[ Hide Course ID

ATD413— Class Reduction Summary Report Interface Screen
Report Options:

« Year Start and Year End — Prints the report for the date range selected
« Snap Shot Date — Prints the report for a specific date

« Instructional Setting — Prints the report for the selected setting

« Grade — Prints selected grade levels on the report

« Hide Section ID, Hide Course Title, and Hide Course ID — Removes the selection from

the report. These options are most appropriate for elementary schools where all students are
in the same section, such as Kindergarten AM.

« Ignore Snapshot Date — Prints the report for the school year if no date range selected or for
the date range selected in Year Start and Year End
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« Suppress Detail Report — Hides the absence totals by grade level for each section that
prints on the report

Hope High School Year 20152016
Class Reduction Summary Report: ATD413
Year To Date Range 07/03/2015 - 08/24/2015
As Of Date 08/24/2015
School: Hope High School
YTD
Total YTD
Grade Enroll  possible YTD
Range Course ID Course Title SectionID Track Teacher 10 12 Days Days AVG
67 7T 1en

10-12 MA27 Algebra | 000000001005 Day Jackson, Kathy 1 3

Page 10f2

082472015 3:42 PM Edupoint School District

ATD413- Class Reduction Summary Output
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ATDA414 — Student Days Enrolled

Synergy SIS > Attendance > Reports Daily > List

The Student Days Enrolled report lists every student enrolled as of a given date with the total

number of enrolled days for the current school year.

T Rep

o Print

Options
Report Date

Grade Range

ort ATD414: Student Days Enrolled

Save Default Reset Default Email Me

Name: Student Days Enrolled Number: ATD414 Page Orientation: Portrait

Sort / Output Conditions Selection Advanced

Minimum Days Enrolled

-p

A

Report Options:

TD414— Student Days Enrolled Report Interface Screen

« Report Date — Prints the report for the date entered

e Minimum Days Enrol
« Grade Range —Filters

led — Includes only students enrolled for a set number of days

the report by grade range
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Hope High School Year 20152016
Student Days Enrolled Report: ATD414
As of: 08/03/2015

Minimum days enrolled: 1 Grade range: 08 - 12

Berm ID Student Schoal Enter Daie Leave Date Track Grade Days Total days enrolled

968257 Aaron, Harold N. 2
Hope High School o7r32ms 4 Day 12 2

9e7 148 Abbott, Bobby 2
Hope High School O7131/2018 12 2

0a7252 Abe, Ace 2
Hope High Schoaol O7RX2015 10 22

9a7274 Allen, Todd 2z
Hope High School 0703205 12 2

164063 Bledsoe, Ann A, 2
Hope High School o7r32ms 12 2

165819 Boatright, Stephen D. 2
Hope High School 022014 12 2

g04112 Butler. Beverly J. 2z
Hope High School 02022014 11 22

164031 Carrera, John L. 11l 2
Hope High School O7312ms 12 2

geFoen Cat, Jonesy 2
Hope High School O7131/2018 12 2

g9e7193 Chandler, Eric 2
Hape High School 0713172015 11 2

867178 Cherry, Steven A 2
Hope High School o7r32ms 4 Day 12 2

809353 Chesley, Brenda J. 2
Hope High School 02022014 12 2

172081 Clark Smith, Frank W. 2
Hope High School 0713172015 12 2

874453 Collum, Evelyn 2
Hope High School O7131/2018 12 2

9a7178 Concurrent, ROTest z
Hope High School o7r32ms 12 2

0B/24/2015 3:45 PM Edupeint School District Page 1of 11

ATD414— Student Days Enrolled Output
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ATDA415 — Attendance Audit List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List

The Attendance Audit List displays each change to attendance data by section (grouped by

teacher).
v Report ATD415: Attendance Audit List
ok Print | Save Default || Reset Default || Email Me
Name: Attendance Audit List Number: ATD415 Page Orientation: Portrait
Options Sort / Qutput Conditions
Start Date End Date
DTIIJ312015 & 06/30/2016 ]
Section ID
=
[ Include Signature Line
ATD415— Attendance Audit List Report Interface Screen
Report Options:

« Start Date and End Date — Prints the report for the date range entered

« Section ID — Limits the report to specific sections

« Signature Line — Includes a line for a signature and date at the bottom of each page
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Hope High School Year 2015-2016
Attendance Audit List Report: ATD415
Teacher Period Days Section ID Course ID Course Title Room Track
Jackson, Kathy 1 AIALLCEC000000001001 MA27 Algebra | 112 5 Day Week
SIS Number  [Student Name [Grade [Date Time Of Change@gma\ Value  [New Value [Audit Staff Name [IP Address [System
07/31/2015
968267 [Aaron, Harold N. 12 [08/1472015 08:42:02] Jiness [User, Admin [192.168.150.56 [TVUE
08/03/2015
968257 [Aaron, Harold N [12 [08/14/2015 08:42:02 iiness [User, Admin [192 168150 56 [TVUE
08/04/2015
968257 [Raron, Harold N. [12 [08/1412015 08:42:02 | iiness [user, Admin [192.168.150.56 [TVUE
08/05/2015
968257 [Aaron, Harold N- J12 [08/14/2015 08:42:02 | Jliness [User, Admin [192.168.150.56 |[TVUE
08/10/2015
968257 [Raron, Harold N- [i2 [08/18/2015 08:39:45 | JUNEXCUSED __ [User, Admin [192.168.150.56 |TVUE
08/11/2015
968257 |Aaron, Harold N |12 \Danafzms 08:39:45 \ \UNEXCUSED |user, Admin \192 168.150.56 \TVUE
597169 [Taylor, James [12 0871572015 10.25:39 | [Unverified [Cooper, Kathy [152.168.150.91 [TVUE
08/12/2015
968257 [Raron, Harold N. [12 [08/18/2015 08:39:45 | JUNEXCUSED — [User, Admin [192.168.150.56 [TVUE
06/13/2015
968257 |Aaron, Harold N |12 \Danafzms 08:39:45 \ ‘UNEXCUSED |user, Admin \192 168.150 56 \TVUE
08/14/2015
968257 [Aaron, Harold N- J12 [08/16/2015 08:39:45 JUNEXCUSED __ [User, Admin [192.168.150.56 [TVUE
08/17/2015
968257 |Aaron, Harold N |12 \Danafzms 08:39:45 \ ‘UNEXCUSED |user, Admin \192 168.150 56 \TVUE
08/18/2015
968257 [aron, Harold N- [12 08/18/2015 08:39:45 UNEXCUSED __ [User, Admin 192.168.150.56 |TVUE
997149 [Abbott, Bobby [12 08/18/2015 09:06:10 Unverified [Packson, Kathy 192.168.153.148 [TVUE APP
08/18/2015 09:06:22 |Unverified Unverified [Jackson, Kathy 192.168.153.148 |TVUE APP
08/18/2015 09:07:19 |Unverified Unverified [Jackson, Katny 192.168.153.148 | TVUE APP
1997250 |S\mm0r|‘ Carly |1n 08/18/2015 13:43:53 Unverified [ackson, Kathy 192.168.151.169
8/19/2015
968257 [Raron, Harold N. [12 [08/24/2015 15:02:59 | [Tardy [user, Admin [10.200.11.126  TTVUE
0872172015
968257 [Aaron. Harola N. [12 [08/21/2015 11:19:56 | [UNVERIFIED _ Juser, Admin [10.200:2.89 [TVUE
Signature: Date
08/24/2015 3:47 PM Edupoint School District Page 10f 1

ATD415— Attendance Audit List Output
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ATD601 — Daily Attendance Summary

Synergy SIS > Attendance > Reports Daily > Summary

The Daily Attendance Summary report lists all students in a homeroom section and summarizes
each student’s number of days enrolled, days present, and days excused, unexcused, or tardy.

¥ Report ATD601: Daily Attendance Summary

= Print Save Default Email Me

Name: Daily Attendance Summary MNumber: ATD601 Page Orientation: Landscape

Options Sort / Output Conditions Selection Advanced
@ Student Information

Grade  Grade
- - =

Section

Teacher

Count each day as an absence if the all-day amount is greater than or equal to

Totaling Type

@ Inclusive Date Range

Start End
07/05/2018 @ 06/28/2019 =5

Report displays up to 14 distinct absence reasons. Additional absences are counted under “"other” column.
Absence Reasons O < &

O Activity [ Bussspend [ Couns/admi
O counseling [J Excused [ Funeral
Ciliness iss [ Other

[ Suspension [ Tardy [ Unexcused
O Unverified [ Vacation [ Waived

@ Homeroom Options

Homeroom Setting @ Homeroom Setting Help

[ Filter Homerooms by Term Definitions

[0 Suppress "Other Reasons”

ATD601 - Daily Attendance Summary Report Interface Screen
Report Options:

« Grade — Filter the report by grade range

« Section ID or Teacher — Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

« Start Date and End Date — Prints the report for a date range

« Absence Reasons — Prints the selected absence reasons in the report. To select or clear all
O~
reasons, use .

« Homeroom Setting — Prints the selected teachers on the report. Only Current Homeroom
shows only the current homeroom teacher. Homerooms for Date Range shows the student in
multiple sections if the student changed sections during the period. Expand the Homeroom
Setting Help section for additional information about these settings.
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» Filter Homerooms by Term Definitions — Prints the end date of the term instead of the
section’s end date to calculate the summary. Use this if the section is longer than the term.

o Suppress “Other Reasons” — Omits Other Reasons from the report, which displays all
other attendance reason values that you selected on the report interface that do not fit on the

report due to spacing
Hope High School Year 20152016
Daily Attendance Summary Report: ATD601
07/03/2015 through 06/30/2016
Section Period |Course ID CourseTitle Teacher Room Track
N
NP ot cue® ”’s::* o o 5"".’0\) ?‘?—01}2
Student Name PermiD  Trk Grd Gen 0“1,@’0‘\’6?‘ 0""’60“’6%‘:""‘:&“ pe™ o oo 3@’“\3@; 2%t (@5 a0 o“ﬁ'pi:‘ﬁ(’}%)ﬁ‘ﬂigiﬂewoﬂ"‘ ®
Eastwood, Clint 907239 11 M 260 26000 000 000 000
Eidson, Andy 207249 12 M 240 24000 000 000 000
Eidson, Clare 997103 10 F 240 24000 000 000 000
Email, Student 207136 10 F 240 24000 000 000 000
Engiish, Tresh T. JR 997181 12 M 240 24000 000 000 000
Fang, Julia 163196 12 F 260 26000 000 000 000
Famsworth, Jose R. 164938 12 M 260 26000 000 000 000
Frazee, Janice L 171608 12 F 260 26000 000 000 000
Frazier, Keith L. 242303 12 M 260 26000 000 000 000
Frogge, Benjamin N 163256 12 M 260 26000 000 000 000
Gabor, Ava 907242 10 F 260 26000 000 000 000
Gabor, Eva 907241 10 F 260 26000 000 000 00O
Gale, Dorothy T 207154 10 F 260 26000 000 000 000
Gan, Pamela 171987 12 F 189 19300 000 000 000
Garbo, Grela 007244 11 F 260 26000 000 000 000
Garcia, Julie C. 164813 5 12 F 260 26000 000 000 000
George, Regina 997102 12 F 240 24000 000 000 00O
Gibson, Julia N 110339 12 F 260 26000 000 000 000
Granger, Howell 997293 1 M 234 23400 000 000 000
Granger, Trey 207202 00 M 234 23400 000 000 000
Guo, Gerald X. 159375 12 M 260 26000 000 000 000
Hager, Harold P. 171240 12 M 234 23400 000 000 000
Hale, Lawrence C. 202053 11 M 240 24000 000 000 000
Hicks, Scott 907266 10 M 260 26000 000 000 000
Hogan, Maeghan 297291 10 F 234 23400 000 000 000
Hogen, Matthew T. 219069 12 M 260 26000 000 000 000
Howell, Patty 907286 10 F 236 23600 000 000 000
Hudson, Nicole L. 171521 12 F 260 26000 000 000 000
Jabra, Arbaj 297093 11 F 240 24000 000 000 000
Jacobs, Wille 148629 12 M 189 19300 000 000 000
0872472015 4:02 PM Edupoint School District Page2or8

ATD601 - Daily Attendance Summary Output
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ATD603 — Monthly ADA Detail

Synergy SIS > Attendance > Reports Daily > Summary

The Monthly ADA Detail report lists all students at a school, sorted by grade level. It shows each
absence for the selected month and totals each student’s absences and days attended.

v Report ATD603: Monthly ADA Detail

S Print || Save Default Email Me

MName: Monthly ADA Detail Mumber: ATDB03 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Reporting Period

@ Grouping

Instructional Setting
[ Grade Group

Grade
[1 Staff Name

@ Filtering
Instructional Setting O < &

[ Adult Transition  [] CAL-Safe program [] County Students
[ Independent Study [] Learning Center  [] Other Alternative Program
[ Out of County [] Special Ed

Grade Grade
- - >

[ Include Unscheduled Students
Concurrent Filter

® Display Options
Additional Absence Types to Display O < &

[ Unverified [ Excused Tardy [] Unexcused Tardy [] Excused
[] School Activity [] Unexcused ] Mon-Enrollment  [] Positive

ATD603— Monthly ADA Detail Report Interface Screen

Report Options:

« Reporting Period — Prints the selected reporting period, based on the date range defined for
the reporting period in the District or School Calendar

« Grouping — Groups the report based on your selection
« Instructional Setting — Includes the selected settings in the report. To select or clear all
. (I
settings, use .
« Grade —Filter the report by grade range
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« Concurrent Filter — Limits enrollment and attendance records for each report based on the

Exclude ADM/ADA setting on enrollment

« No Filtering (Default) — Does not filter concurrent students
o Exclude Concurrent — Excludes all enroliment segments where the student is

concurrent

o Only Concurrent— Includes only enroliment segments where the student is concurrent

Attendance User Guide
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« Additional Absence Types to Display — Includes additional absence types in the report. To

-
select or clear all absence types, use o © .

Edy

| e

Adams Elementary
Monthly ADA Detail
Reporting Period: Period 7

Year: 2010-2011
Report: ATDE03

[ Dates: 021282011 - 040172011 Inst Satting: NIA Grade: 02

m 1

Terrones Lozano, Dense
Thompson, Holly
Toledo, Anne
Torres, Betty C.
Torres, Daniel Il
Torres, Martin
Towner, Carolyn M
Tso, Denise M.
Vale, Joseph L JR
Velez, Jane
Vincent. Lovise V.

Voorheis, Joseph C
Wilder, Anne M.
Zaragoza Gallard, Glonia
E

Zedell, Donald D.

Name Lt
Grade [

Printed by Admin User at 060772011 10:42 AM

2 03 4 7 B % 10 1 W 18 16 17T 18 M 22 D M ¥ B M W N
Student Name Status Mon Tue Wed Thu Fri  Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri  Mon Tue Wed Thu Fri  Mon Tue Wed Thu Fri Al

(Vista, Fredrica) GainLALD NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE NE -

Fwd Gain Loss Total

Edupoint School Dustrict

eaeaeaeaeaeaeaeag
-
B EEEEEEE R

Abs Not Enr
4 3

Act
A
25

25

25

25

25

25
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ActAtt

Page 14 of 41

ATD603— Monthly ADA Detail Output
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ATD604 — Monthly ADA Summary

Synergy SIS > Attendance > Reports Daily > Summary

The Monthly ADA Summary reports list all grade levels at a school and total the enrollment changes
and attendance by grade level for the month.

T Report ATD604: Monthly ADA Summary

S Print || Save Default Email Me

Name: Monthly ADA Summary MNumber: ATD604 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
Reporting Period  Reporting Period
- - -
State Reporting Period

-

[ Mo Detail Group Page Breaks
[ Enable Grand Total Detail

@ Header Grouping ® Detail Grouping
Instructional Setting [ Grade Group
[1 School Mame Grade
[] Staff Mame
@ Filtering
Instructional Setting O < &
[ Independent Study [ Learning Center
] Other Alternative Program [_] County Students
] CAL-Safe program (] Adult Transition
] Special Ed [] Out of County
Grade  Grade
- -

[] Include Unscheduled Students
Concurrent Filter

-

ATD604— Monthly ADA Summary Report Interface Screen
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Report Options:

« Reporting Period — Prints the reporting period selected based on the date range defined for
the reporting period in the District or School Calendar. If preferred, you can select a state
reporting period to print instead.

« No Detail Group Page Breaks — Removes the page breaks between groups

« Enable Grand Total Detail — If the focus is the district rather than a school and you are
printing more than one reporting period, select this to include grand totals

« Header Grouping and Detail Grouping — Groups the report by header or detail. Select only
one option in each section

« Instructional Setting — Filters the report based on setting selections. To select or clear all
settings, use O«CE .
« Grade — Filter the report by grade range

« Concurrent Filter — Limits enrollment and attendance records for each report based on the
Exclude ADM/ADA setting on enrollment

« No Filtering (Default) — Does not filter concurrent students

o Exclude Concurrent — Excludes all enroliment segments where the student is
concurrent

o Only Concurrent— Includes only enroliment segments where the student is concurrent

& Hope High School veur 20152016

Monthly ADA Summary Report: ATD604

Reporting Period: Need Data
| P1-07/03/2015-12/11/2015 Days Taught: 116 Inst. Setting: N/A Track: N/A

Days Carry Actual
Grade Taught Fwd Gains Total  Losses Ending Days Days NE Absences  Actual Atid ADA Act%  LALD
10 116 0 1 1 0 1 116 20 0 96 083 100.00% 0
12 116 0 1 1 ] 1 116 20 2 94 081 97.92% 0
Track Total 0 2 2 ] 2 232 40 2 190 164  98.96% 0
Inst. Set Total [ 2 2 0 2 232 40 2 190 164  98.96% 0
To the best of my knowledge and belief, no unlawful attendance or absence due to iliness, except after verification as outlined in the instructions required by the
Superintendent of Public Instruction, has been included in this report.
Signed Date

08/24/2015 4:09 PM Edupoint School District Page 104

ATD604 — Monthly ADA Summary Output
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ATD605 — Cumulative Enroliment Totals

Synergy SIS > Attendance > Reports Daily > Summary

The Cumulative Enroliment Totals report lists all schools in the district and provides the total number
of students by grade level enrolled in each school.

Y Report ATD60S: Cumulative Enroliment Totals

o Print Save Default Email Me

Name: Cumulative Enroliment Totals Number: ATDB05 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Report Date Report Type
@ | Totals by school -
[ Include Only Students Active on the Report Date

@ Grade levels to include

Grades in first set Grades in second set
OpsOosd11 20 OpsOdosO11 D20
Ok Oos[d12 21 Ok Cos 12 [O21
ot Oo7 12+ Oot1 o7 12+
oz Oos[16 o2 Hos 16
Oo3 Oogdus Oo3 Ooe Ous
o4 10 Jus+ o4 [J10 Jus+

@ Instructional Settings Filter

Instructional Setting O < &

[J Adult Transition [] CAL-Safe program [ County Students [1independent Study
[J Learning Center [ No Instructional Setting [ Other Alternative Program [J Out of County
[J Special Ed

ATDG605 - Cumulative Enrollment Totals Report Interface Screen
Report Options:

« Report Date — Prints the report for the date entered

« Report Type — Prints the report based on your selection: Totals by school, Totals by school,
grade, Student detail by name, or Student detail by grade

« Include Only Students Active on the Report Date — Includes only those students active
on the report date

« Grades in first set and Grades in second set — Prints two totals for each school by grade
level. For example, one total may summarize all elementary grades and the other all-
secondary grades.

« Instructional Setting — Filters the report based on the selected settings
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& Hope High School Year 20152016
Cumulative Enrollment Totals Report: ATDE0S
As of: 08/03/2015
School Grades: 11, 12, 12+
Hope High School 56 80
89

Total for all schools: 58

Page 1of 1

DB/24/20154:12 PM Edupeint School District

ATDG605 — Cumulative Enroliment Totals Output
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ATD608 — Monthly ADM Summary

Synergy SIS > Attendance > Reports Daily > Summary

The Monthly ADM Summary Report shows the ADM for the reporting period’s setup in the district
calendar. Each reporting period displays on a separate page and shows the ADM for each grade
level and overall.

7 Report ATD608: Monthly ADM Summary

B Print | Save Default Email Me

Name: Monthly ADM Summary MNumber: ATD608 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
Reporting Period  Reporting Period
- - -
State Reporting Period

[ Mo Detail Group Page Breaks

® Header Grouping @ Detail Grouping
Instructional Setting [] Grade Group
] School Name Grade
[] Staff Name
@ Filtering
Instructional Setting O « &
[ Independent Study [] Learning Center
[] Other Alternative Program [] County Students
[] CAL-Safe program [] Adult Transition
[] Special Ed [ Out of County
Grade  Grade
- - -

[] Include Unscheduled Students
Concurrent Filter

ATD608— Monthly ADM Summary Report Interface Screen
Report Options:

« Reporting Period and State Reporting Period — Print on the report based on the date
range defined in the District or School Calendar

« No Detail Group Page Breaks — Suppresses the page breaks between groups

« Header Grouping and Detail Grouping — Groups the report by the selection. Select only
one option in each section.

« Instructional Setting — Filters by setting. To select or clear all settings, use .

« Grade — Filters the report by grade
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Concurrent Filter — Limits enrollment and attendance records for each report based on the
Exclude ADM/ADA setting on enrollment

« No Filtering (Default) — Does not filter concurrent students

o Exclude Concurrent — Excludes all enroliment segments where the student is
concurrent

« Only Concurrent—Includes only enroliment segments where the student is concurrent

Hope High School Year 2015-2016
Monthly ADM Summary Report: ATD608
Reporting Period: Need Data
[ [P1 - 07/032015-12/11.2015 Days Taught: 116 Inst. Seffing: N/A Track: N/A
Days Carry Actual
Grade Taught Fwd  Gains Total Losses Ending Days Days NE  Absences Actual Atid ADA ADM Act%  LALD
10 116 0 1 1 [ 1 116 20 0 96 083 083 10000% [
12 116 0 1 1 0 1 116 20 2 94 0.81 083 97.92% 0
Track Total 0 2 2 0 2 232 40 2 190 164 166  98.96% 0
Inst. Set Total 0 2 2 0 2 232 40 2 190 164 166  93.96% 0
To the best of my knowledge and belief, no unlawful attendance or absence due to iliness, except after verification as outlined in the instructions required by the
Superintendent of Public Instruction, has been included in this report.
Signed Date
08/24/2015 414 PM Edupoint School District Fage 104
50 in

ATD608— Monthly ADM Summary Report Output
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ATD805 — Attendance Letters

Synergy SIS > Attendance > Reports Daily > Summary

The Attendance Letters report generates attendance letters, a report log of all the attendance letters
it generated during the process, mail merge attendance letters in the Primary or Home Language
entered for the student for each of the thresholds set up for attendance letters, extract text files for
the thresholds, and an error log for any errors generated.

(

\
A Running this report also increments the count of Attendance Letters sent

to each of the students included in this report. If you run this report in error,
contact your administrator to correct the Attendance Letter count.

E Contact your administrator for more information on the specific

attendance letters generated, the thresholds, and the date range used for
the thresholds.

\. J

v Report ATD805: Attendance Letters

S Print || Save Default Email Me

MName: Attendance Letters Number: ATD805 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Attendance Letters O +~

[ Absence

Ll AL Test

[ Section

U Tardy

[ Unexcused Absence Letter

[ Merge all report PDF output into a single PDF file

*NOTE: Any Letter that appears on the report but does not have a corresponding log or mail merge returned No Data.

ATD805 - Attendance Letters Report Interface Screen

Report Options:

« Attendance Letters — Prints the type of attendance letters selected

Your administrator creates the types of attendance letters available
to you. Contact your administrator for further information on
attendance letter options and output, as needed.

o Merge all report PDF output into a single PDF file — Prints all the letters generatedin a
single PDF instead of in individual PDF files
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File
Result Description Type

j Attendance Letters PDF

j Attendance Letter List: Attendance Letter PDF

English Merge letter for Level: 1

s j Threshold: 6.00: Attendance Letter B

Letter Extract for Level: 3 Threshold: 12.00 TXT

Letter Extract for Level: 4 Threshold: 18.00 TXT

Extract Trace for Level: 1 Threshold: 6.00 TXT

Extract Trace for Level: 2 Threshold: 9.00 TXT

Extract Trace for Level: 3 Threshold: 12.00 TXT

Extract Trace for Level: 4 Threshold: 18.00 TXT

Error In Secondary Reporis TXT
=Y English Merge letter for Level: 2 RTE
j Threshold: 9.00: Attendance Letter
=Y English Merge letter for Level: 3 RTE
.1' Threshold: 12.00: Attendance Letter
=1 English Merge letter for Level: 4 RTE
’ J Threshold: 18.00: Attendance Letter
=1 Spanish Merge letter for Level: 1 RTE
i j Threshold: 6.00: Attendance Letter
=3 Spanish Merge letter for Level: 2 RTE
1 Threshold: 9.00: Attendance Letter
=1 Spanish Merge letter for Level: 3 RTE
i Threshold: 12.00: Attendance Letter

Letter Extract for Level: 1 Threshold: 6.00  TXT

ATD805 - Attendance Letters Output
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ATD807 — Update All Day Code

Synergy SIS > Attendance > Reports Daily > Extracts

This report updates the Daily Attendance table with the calculated AllDayCode and AllDayValue
field values for the current focus. The update compares the existing daily attendance records values
to the new values and updates any that changed. Use the Advanced tab to schedule this report to
run regularly.

7 Report ATD807: Update All Day Code «

o Print Save Default Email Me

Q
[
(-]
-

Name: Update All Day Code Number: ATD807 Page Orientation: Portrait

Options Sort/ Qutput Conditions Selection Advanced
This will update the Daily Attendance table with the values of the calculated fields "AllDayCode" and "AllDayValue." It will run for the current focus. All daily attendance records will be viewed to see if
the value has changed for any reason. Any records that have changed will be updated. You can use the "Schedule” tab to schedule this to run regularly.

[ Full Process (This will process attendance every day for every student regardless of schedule. It will also update real-time values. Attendance records hidden behind holidays will be deleted.)
Perm ID

ATD807 — Update All Day Code Report Interface Screen
Report Options:

« Full Process — Selecting this uses enhanced functionality to process attendance every day
for every student regardless of schedule. It also updates real-time values using the chosen
Mass Change Attendance Definition.

« Perm ID — Enter a student's permanent ID to narrow the extract output to one student.
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ATD810 — Attendance Letters V2

197

Synergy SIS > Attendance > Reports Daily > Summary

This report has the same functionality as the ATD805 — Attendance Letters report, but corresponds
to the Attendance Letters V2 screen. This report can be scheduled similar to the ATD805 —
Attendance Letter report.

The ATD810 report interface screen shows all Attendance Letters V2
available in the focus school.

¥ Report ATD810: Attendance Letters V2

= Print Save Default Email Me

Name: Attendance Letters V2 Number: ATD810 Page Orientation: Portrait
Options Sort / Qutput Conditions Selection Advanced
Attendance Letters V2 O < &
Absence Letter

Merge all report PDF output into a single PDF file

*NOTE: Any Letter that appears on the report but does not have a corresponding log or mail merge returned No Data

ATD810- Attendance Letters V2 Report Interface Screen
Report Options:

« Attendance Letters — Prints the type of attendance letters selected

. Your administrator creates the types of attendance letters available
—| to you. Contact your administrator for further information on
attendance letter options and output, as needed.

o Merge all report PDF output into a single PDF file — Prints all the letters generatedin a
single PDF instead of individual PDF files

2 Hope High School Year: 2018-2019
-~ Attendance Letters V2 Report: ATDS10

Deme Stheal Diatrict
Attendance Letter Types Processed:
Period
Test

ATD810- Attendance Letters V2 Output
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School Enroliment History Extract

Synergy SIS > Attendance > Reports Daily > Extracts

The School Enrollment History Extract produces a text file detailing each student’s enroliment that
another program can import.

School Enroliment History Extract CCcei-e
Menu ~
Generate Extract
@ Time Frame @ Data Settings
Day of Year Comparison Year
Days Back from Today Enrollment Group
@ FTE Override
FTE Grade O < &
= OpsOK Qo1 o203
[Jo4 [Jos [Jo6 [Jo7[Jo8
Oos O10 O O12012+
16 QJusJuss 20 [J21
Schools Using Schedule-based FTE O « &
[ Elementary School (] High School [] Middle School [] Special School
1@ State Funding Register Code Exclusion Filters
® Enrollment Register Code Exclusion Filters
Register Code O + &
A - Autism [J ED- Emotionally Disabled [ EDP - Emaotionally Disabled - Separate Private Facility (EDP) (] HI - Hearing Impairment
[JMD - Multiple Disabilities [JMDSSI - Multiple Disabilities - Severe Sensory Impairment [J MIMR - Mild Mental Retardation [ MOMR - Moderate Mental Retardation
[ OHI - Other Health Impairment [J QI - Orthapedic Impairment [ PMD - Preschool Moderate Delay [ PSD - Preschool Severe Delay
[]PSL - Preschool Language [ ] Regular Education [ SLD - Specific Learning Disabled [] SMR - Severe Mental Retardation
[ T8I - Traumatic Brain Injury  [] VI - Visual Impairment
@ State Funding Tuition Payer Code Exclusion Filter @ Enrollment Tuition Payer Code Exclusion Filter
Tuition Payer Code O & & Tuition Payer Code O + &
I Al others [ Eligible for state funding [ Foreign exchange student [ All others [ Eligible for state funding [ Foreign exchange student
[ Foreign exchange student [] Ineligible for state funding [] Mon-district resident [ Foreign exchange student [] Ineligible for state funding [] Mon-district resident
[ Privately paid [ Tuitioned out [ Privately paid [ Tuitioned out

School Enrolliment History Extract Screen
Extract Options:

« Day of Year — Select the day to extract (such as 40 or 700) or Days Back From Today.

« Comparison Year — Select which to compare with ADM, Enrollments, or State Funded from
Enrollment Group.

o FTE —Selectthe FTE (Full-Time Equivalent) value to use for all students instead of the data
entered into Synergy SIS.

« Grade — Select the levels to include in the report. To select or clear all grades, use 0O«C

« Schools Using Schedule-based FTE — Select the type to include in the report. To select or
clear all school types, use O«CE .

» Register Code — If the enrollment group is state funded, select all options to exclude from the
report. To select or clear all register codes, use [ g .

« Register Code — If the enroliment group is enrollment, select all options to exclude from the
report. To select or clear all register codes, use O«C :

« Tuition Payer Code — If the enroliment group is state funded, select all options to exclude
from the report. To select or clear all tuition payer codes, use O«C .
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« Tuition Payer Code - If the enrollment group is enroliment, select all options to exclude from
the report. To select or clear all tuition payer codes, use (g <7 .

School Enrollment History Extract Output
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STU409 - Class Roster

Synergy SIS > Attendance > Reports Daily > List

The Class Roster report lists all students in a section and shows recorded absences for a 4-week
period. With a signature line provided, the design of the report is to capture teacher or staff
verification of the absences.

v Report STU409: Class Roster

= Print Save Default Reset Saved Defaultﬂ Email Me

MName: Class Roster Mumber: STU409 Page Orientation: Landscape

Options Sort / Output Conditions Selection Advanced
® Report Options
Start Date Weeks
SDATE| m 2 -
Teacher
Term Code

-

Period Begin Period End
0 - T -
Section 1D

Blank Lines

[ Allow extra lines to generate a new page
Show Period Attendance

[J Minimize Period Attendance Row Size
[1 Show Full Absence Code

[ Hide Additional Staff

@ Include the following fields

Signature Line

[ Signature Text

[1 Grade Level

(1 Perm ID

[] Phone Mumber

Previous Absence Codes
[ Legend

[] House

[ Team

[ Counselor

STU409 - Class Roster Report Interface Screen
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Report Options:

« Start Date — Select the date you want the report to start.
« Weeks — Select the number of weeks to display.

« Teacher — By default, the report prints for all teachers. To print the report for only one, select
the teacher here. Additional staff members also assigned to a class display on the roster.

« Term Code — Select to print a single term.
« Period Begin and Period End — Select to print a range of periods.

« Section ID — By default, the report prints for all sections. Enter a range of Section IDs to print
the report for a subset of sections.

« Blank Lines — Enter the number of blank lines to add at the end of the report. Blank lines
create room for adding students who enroll in the section after the report prints.

« Allow extra lines to generate a new page — If you add blank lines, select this option to
determine whether blank lines can add a new page.

« Show Period Attendance — Select this if the school uses period attendance in addition to
daily attendance

o Minimize Period Attendance Row Size — Select to make rows smaller. This allows for 40+
rows to print per page. This option does not display for schools that use daily or both daily and
period attendance.

« Show Full Absence Code — Select to include the entire absence code instead of just its first
letter

« Hide Additional Staff — Select to prevent additional staff assigned to the section from
printing on the report

« Signature Line — Select to include a line for a signature and date at the bottom of each page

» Signature Text — Select to display the Class Attendance Signature Text from
Synergy SIS > System > Setup > District Setup, System tab

« Grade Level — Select to display grade level of students

« Perm ID — Select to display student perm ID

o Phone Number — Select to display student phone number

« Previous Absence Codes — Select to display previous absence codes for verification
« Legend — Select to display a legend for attendance codes

« House — Select to display the House the student is assigned to

See the Synergy SIS — Schedule and Course Guide for more
L1} . ,
information on Houses.

—/

« Team — Select to display the Team the student is assigned to

|| See the Synergy SIS — Schedule and Course Guide for more
information on Teams.

N—

« Counselor — Select to display the Counselor the student is assigned to
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Hope High School Year 2015-2016
Class Roster Report: STU409
Section ID Period Course ID Course Title Teacher Name Room  Track
000000001001 1 MA27 Algebrall Jackson, Kathy 112 5Day V
Additional Staff Name(s)
Student N Trk 08/03/2015 08/10/2015 08/17/2015 08/24/2015
udent Name MM T W/ T/ F M T W T/ F M T W/ T F M T W[T F
1  Aaron, Harold N. 4 1
2 | Abbott, Bobby 2
3  Simmon, Carly 3
4 | Taylor, James 4
Legend
A = Activity A = Appeal D = Doctor App E = Excused i = liness N = AceN
N = TEST Non Enrolimer N = Train P = Positive U = Unverified U = Unexcused U = Tardy
U = UNEXCUSEDUUU  V = Vacation W = WWW EXCUSED X = UNVERIFIED XXX H = Holiday Vv = vacation
S = Stiaff Development N = Non-School Day O = Other E = Appr.EmgClosure E = Unappr.EmgClosure § = Supplemental
N/E = Not Enrolled N/S = Not Scheduled
Signature: Date:

STU409 - Class Roster Output
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STU411 - Daily Class Attendance Minutes List

Synergy SIS > Attendance > Reports Daily > List

The Daily Class Attendance Minutes List displays all students in a section and displays the total
number of minutes entered by day for a 3-week period.

¥ Report STU411: Daily Class Attendance Minutes List

= Print Save Default Email Me

Name: Daily Class Attendance Minutes List Number: STU411 Page Orientation: Portrait
Options Sort / Qutput Conditions Selection Advanced
® Report Options
Start Date Weeks
09/25/2018 3 -

Teacher

Period Begin Period End
0 ~ 0 -
Section ID

Blank Lines

@ Include the following fields

[] Signature Line
[0 Perm ID
[] Phone Number

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified = Unexcused -  Excused - -

Absence Reasons O +~ &

[ Activity []Bussspend [] Couns/admi [] Counseling

[ Excused [] Funeral [Jliness [lss

[ Other [1 Suspension [] Tardy [JUnexcused
[ Unverified [] Vacation [ Waived

Reason Flags

[ Incl Dialer [1 Incl Reports
[ Incl Letter [ Report To State

STU411 - Daily Class Attendance Minutes List Report Interface Screen
Report Options:

» Start Date — Prints the report starting with the date entered
« Weeks —Prints the number of weeks entered (from 7to 3)

« Section ID or Teacher — Prints the report for only one section or teacher. By default, the
report prints for all sections and teachers.

« Period Begin and Period End — Prints a range of periods

« Blank Lines — Adds blank lines to the end of the report. Blank lines create room for adding
students who enroll in the section after the report prints.

« Signature Line — Adds a space for the teacher to sign the report
e Perm ID and Phone Number — Prints the student's perm ID and phone number
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« Reason Type, Absence Reasons, or Reason Flags —Filters the report by absence
reason. To define the Reason Flags, go to the District and School Attendance Codes
screens. If the Absence Reason is an Incl Dialer reason and you select that flag, the reason

displays in the report. To select or clear all Absence Reasons, use 0O«@E .

_ Hope High School ] Year 20152016
Daily Class Attendance Minutes List  Repor: STU411
Section ID Course ID Course Title Teacher Name Room Period
000000001001 | MA27 Algebra | Jackson, Kathy 112 1
Student N 08/0372015 082015 0872015
udent Hame M T | W T F M| T |W,| T F M| T | W,| T F
0 | Aaron, Harold M. o o 1] o 1] [] 1] o o o o [] o o o o o [] o
0 | Abbott, Baobby [:] (] o (] o [] o (] o -] o [] o -] o -] (] [] o
0 | Simmaon, Carly o [] 0 [] 0 [] 0 [] 0 o 0 ] 0 o 0 o (1] ] o
0 | Taylor, James =] L] o L] o L] o L] o =] o L] o =] o =] L] L] o
] [] 0 [] 0 [] 0 [] 0 ] 0 ] 0 ] 0 ] ] ]
DE/24/2015 3:58 PM Edupaint Scheel District Page 1of 1

STU411 - Daily Class Attendance Minutes List Output
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Synergy SIS > Attendance > Reports Daily > List

The STU427 — Perfect Career Attendance report calculates perfect attendance for students for their
entire career at a school district. You can run the report from the current and district focus. You can
also define the grades to include in the perfect attendance calculation.

The report does not look at school attendance history imported from other

schools.

o Print Save Default

Options Sort / Qutput Conditions
® Student Conditions
Grade O + &

Oed10 1 []12

Gender

@ Absence Definition
Absence Reason Types O = &

|:| Unverified
[ school Activity [_] Unexcused

Crs[k Qo1 [Joz[Joz[]o4
OesQesdJ7 s e Q1o
11 1z 012+

7 Report STU427: Perfect Career Attendance

Name: Perfect Career Attendance Number: STU427 Page Orientation: Portrait

|:| Excused Tardy |:| Unexcused Tardy |:| Excused
[ Mon-Enroliment

Grades To Include In Perfect Attendance Calculation O ** &

Email Me

Selection Advanced

[] Positive

STU427 - Perfect Career Attendance Report Interface Screen

Report Options:

« Grade —Filters the report by the grades selected

« Gender — Filters the report by the gender selected

« Absence Reason Types — Filters the report by absence reason types selected

» Grades To Include In Perfect Attendance Calculation — Includes all the grades selected for

each student's perfect attendance calculation
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‘Yra Hope High School Yesr 2018-2018
-~ Perfect Career Attendance Report: STU427
Demo Schoed Drutrwr

Mame Perm IO Grade Gender

Acosta, John A 150265 il M

Adair, Alan W. a7i624a 11 M

Adair, Timothy 5. 838621 11 M

Adams, Albert L. 230544 11 ]

Adams, Billy A 838314 11 M

Adams, Martin G 887623 11 M

Aguilar, Stephen A, 108387 11 ]

Ahlstrom, Jack M. g88112 11 ]

Akagaws, Adam H. 1685823 11 M

Ake, Joshua J. 238704 11 ]

STU427 - Perfect Career Attendance Output
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STU603 — ADM Summary

Synergy SIS > Attendance > Reports Daily > Summary

The ADM Summary Report lists all grades at a school and compares the ADM by grade level for a
range of dates to a previous year's ADM.

¥ Report STU603: ADM Summary « CCee

=1 Print Save Default Email Me

MName: ADM Summary MNumber: STU603 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
@ Time Frame
Day of Year Days Back from Today

@ Report Data Settings

Comparison Year

Enrollment Calculation

ADM

Grouping

Grade

[1 Show Detailed Differences

@ Advanced Options
FTE Grade O ~» &
050 ' EPSHEK o1 [Joz[]03
o4 [Jos [Jos [Jo7[J08
[Jos 010 1 [O12[012+
O16 OQusJus+[J20[J21
Needs Grade Levels O + &
Oosdwdnm 12
Exclude ADAJADM Exclude Alt State Funding for Schedule-Based FTE (EVIT) [] Combine Track Data
Tuition Payer Code O « &

E4 All others Eligible for state funding [] Foreign exchange student
[] Foreign exchange student [] Ineligible for state funding Non-district resident
[ Privately paid [ Tuitioned out

STU603—- ADM Summary Report Interface Screen
Report Options:
« Day of Year — Select which day to report by either entering it (such as 40 or 100) or enter the
number of Days Back From Today.
« Comparison Year — Select which year to compare.
« Enrollment Calculation — Select whether to compare ADM, Enroliments, or State Funded.
« Grouping — Select to group the report by Grade or by School.
« Show Detailed Differences — Select to show differences.
« FTE (Full-Time Equivalent) — Select the value to use for all students instead of the data

entered into Synergy SIS.

« Grade — Select the levels to include in the report. To select or clear all grades, use 0O«cC

« Needs Grade Levels — Select grades for student programs such as special education.
o Exclude ADA/ADM - Select to remove the ADA/ADM calculations.

« Exclude Alt State Funding for Schedule-Based FTE (EVIT) — Select to exclude EVIT
students.
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« Combine Track Data — Select if the school has multiple tracks to combine them on the
report.

« Tuition Payer Code — Select which options to use in the report. To select or clear all codes,

use O 7 ©

Edupoint School District Year  2007-2008
ADM Summary Report: STUB03
Comparison Year: 2006-R, Grouping: Grade
Day 1 Day 2 Day 3 Day 4 Day 5 Day 8 Day 7T Day 8

Grade 08132007 OF/14/2007 08152007 08162007 081772007 082072007 082172007 0B/22/2007
PS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
K 99.50 000 10150 000 10231 000 10279 000 103.60 0.00 10481 0.00 10519 000 10591 0.00
o 198.00 0.00 199.00 000 19868 000 19925 000 199,80 0.00 20032 0,00 20073 0.00 201.00 0.00
o2 236.00 0.00 23800 000 23868 0.00 23525 0.00 23980 0.00 241.00 0.00 24189 0.00 24254 0.00
03 208.00 0.00 209.00 000 209,67 000 20975 000 210,80 0.00 21185 0.00 21230 0.00 21277 0.00
04 180.00 0.00 180.50 0.00 180.67 0.00 180.75 0.00 181.40 0.00 182.18 0.00 18273 0.00 18314 0.00
(] 198.00 0.00 199.00 0.00 199.34 0.00 199.25 0.00 199.40 0.00 199.83 0.00 200.16 0.00 200.52 0.00
06 159.00 0.00 150.00 000 160.34 000 180.75 000 16220 0.00 1833 0.00 16430 0.00 18489 0.00
a7 146.00 0.00 148.00 0.00 148.35 0.00 148.50 0.00 148.80 0.00 149.32 0.00 149.74 0.00 150.15 0.00
08 150.00 000 15100 000 15200 000 15250 000 15280 0.00 153.00 0.00 15328 000 15351 0.00
UNG- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 1574.50 0.00 1586.00 0.00 1590.04 0.00 1592.79 0.00 1598.60 0.00 1805.20 0.00 181032 000 161443 0.00

previous year diff 157450 1536.00 1590.04 1692.79 1598.60 1605.20 1610.32 1614.43

previous day diff 11.50 404 2.76 5381 660 612 41
Printed by Admin User at 02/06/2008 12:32 PM Edupoint Schaol District Page 1-a

STU603—- ADM Summary Output

For this report to print correctly, you must load the school enroliment
history into the snapshot for both years to compare. To load the data into
==l the snapshot, use the School Enroliment History screen. See Editing
School Enrollment History for more information about this screen.
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STU605 — Daily Enroliment Totals Summary

Synergy SIS > Student > Reports > Summary

The Daily Enrollment Totals Summary report lists the number of students enrolled on a particular
day. The report prints up to ten consecutive days.

¥ Report STU605: Daily Enroliment Totals Summary
& Print | Save Default Reset Default Email Me

Name: Daily Enrollment Totals Summary Number: STUS0S Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
Date Total Days

STU605 - Daily Enroliment Totals Summary Report Interface Screen

Report Options:

« Date — Prints the report for the date entered

« Total Days — Filters the report by the number of days entered

Date:  D824/2015 Daily Enrollment Totals Summary Pager 1 of |
Time: 4:25 AB/Pa Report: STUGDS
LS. School 08/03 08/04 08/05 O08/06 O0B/OT O0BMOD OBM1
Regular
Hope High School 2 2 2 2 2 2 2
Total 2 2 2 2 2 2 2
Independent Study
Hope High School 1 0 0 0 0 0 0

Total 1 1] 0 0 0 0 0

Other Alternative Program

Hope High School 1 1 1 1 1 1 1

Total 1 1 1 1 1 1 1
Adult Transition

Hope High School 1] 1 1 1 1 1 1

Total a 1 1 1 1 1 1

All Instructional Setting Total
Hope High Schoaol 4 4 4 4 4 4 4
Total 4 4 4 4 4 4 4

STU605 - Daily Enrollment Totals Summary Output

For this report to print correctly, your school must have Term Definitions
defined in School Setup for the date range you are searching. To add
Term Definitions, navigate to Synergy SIS > System > Setup > School
Setup.

i,

J/
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Period Attendance Reports
ATP201 — Period Student Attendance Profile

Synergy SIS > Attendance > Reports Period > Individual

The Period Student Attendance Profile report shows the student’s demographic information and
lists all absences by period for a given Date Range. The report prints up to 26 periods, or 25 if you
select the All Day Code option. The Meeting Day Code also prints on the ATP201 report.

¥ Report ATP201: Period Student Attendance Profile M cre-e

&print | 2 Save Default Email Me

Name: Period Student Attendance Profile Number: ATP201 Page Orientation: Pertrait
Options Sort / Output Conditions Selection Advanced
@ student Info

Perm ID Gender
Last Name First Name Middle Name

Grade  Grade
B Y

@ Date Range

Date Start Date End
07/01/2019 & | 05/29/2020 B

® Absence Definition

Reason Type 1 Reason Type2 Reason Type 3 Reason Type 4
Unverified | ~| Unexcused |~ Excused

Absence Reasons 0 < &

Ace N Activity Bus Susp [ Couns/admi

Counseling C-Pox Detention [JJ Doctor App
Exc Tardy Excused Funeral Health
liness Immuniz Iss Late

Late Bus Lice Nurse Office
Other Suspension [ Tardy Unexcused

Unexcused w/ Make up [J Unverified [ Vacation [ Waived

@ Hide Options.

Hide Parent Contact Information Hide Totals by Period Reason CodeType Hide Totals by Period Reason Code
Hide Totals by Dally Reason Code [ Use Simple Header [ Hide N/S and display as blank

@ show Options
Show Attendance Details Show Current Schedule Show All Day Reason Code Totals
Show Attendance Codes Grouped By Type Show All Days of Enroliment

© Identity Options

Student Identity

Preferred Identity (Defaulty: The report will print student name as it appears on the Student > Demographics tab page
Legal Identity:The report will print student name as it appears on the Student > Protected Information tab page. If values exist. If no values exist on the Student = Protected Information tab page, then the report will print
student name as it appears on the Student > Demographics tab page.

I the user does not make a selection, the report will print name as it appears on the Student > Demographics tab page.

ATP201 - Period Student Attendance Profile Report Interface Screen
Report Options:
« Perm ID, Gender, Last Name, First Name, Middle Name, or Grade — Filter the results to

select an individual student or group of students.

« Start Date and End Date — Select to filter the results by date. These automatically populate
with the first and last day of school, respectively.

« Reason Type or Absence Reasons — Select any of these options to filter by absence
reason. To select or clear all Absence Reasons, use 0O«C .

« Hide Options — Select to remove sections from the report. You can remove parent
information and the sets of totals.
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« Use Simple Header — Select to only show the basic student information instead of all
of the student’s demographics

« Hide N/S and display as blank — Select to eliminate the printing of N/S for non-
scheduled periods

« Show Attendance Details, Show Current Schedule, Show Attendance Codes
Grouped By Type, and Show All Days of Enrollment — Select to display the chosen
option

« Show All Day Reason Code Totals — Includes 'Day' and 'Amt' columns, which show all day
code and all day values, respectively. Also, 'All Day Reason Code Totals' display at the end of
the report.

« Student Identity — Select a Student Identity to display.

The Identity Options section displays depending on the District
Setup option.

« Blank or Preferred Identity (Default) — Prints the student's name as it displays on the
Demographics tab of the Student screen.

o Legal Identity — Prints the student's name as it displays on the Protected Information
tab of the Student screen.

( )
If the student's name does not exist on the Protected Information
tab of the Student screen, the report prints the student's name as it
displays in the Student Information section on the Demographics

E tab of the Student screen. If the Student Information section does
not contain the student's name, the student's name prints as it
displays on topmost section on the Demographics tab of the

Student screen.
\ J

» Preferred and Legal Identity — Prints the student’s legal and preferred name.

[ E Legal name does not print the Suffix for a student. ]
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~ Hope High School ] Year 20152016
Period Student Attendance Profile  Report ATP201
Student Information
Student Mame Perm ID Gender Grade |Track Home Address )’
Aaron, Harold M. 968257 M 12 4 E’!
Last Name Goes By Nick Name Birth Date INHCTT g
Tom 05/09/2012 Emerald City, CA 99939 5
Phone Home Language Resolved Enter Date %
555.555-5555 English Hispanic 071312015 3
Custodial Information E
Legal Guardian Phene Type Phone Extension =
Franklin, Ben :
[#] Comtact Allowed ] Has Custody [CLives With [JEd. Rights [Mailings Allowed
Step-Father Phone Type Phone Extensicn
Daugherty, Howard Primary 480)-555-9969
[#] Contact Allowed Has Custody [#] Lives With [#]Ed. Rights Mailings Allowed
Father Phone Type Phone Extensicn
Mucha, Victor Primary 480-555-6654
[¥] Contact Allowed ] Has Custody [CLives Witn [JEd. Rights [ Mailings Allowed
Mother Phene Type Phone Extension
Daugherty, Diang Work 480-555-9969
[#] Contact Allowed [ Has Custody [(Lives with [CJEed. Right= [ Mailings Allowed
Attendance By Period
Date 1 I 5 & T & ¥ w0
07732015 (A & WNE ONE NE NE NE NE NE NE NS
0803201581 & WS HE HE NE N2 NE NS NE NE
08042015 (A & WE HNE NE NE NE NE NS NE NS
08Ms20158) & WS HE HE NE N2 NE NS NE NE
DB212015 (B) 30X KNG WE WE NE NS NE NS NS NS
DIMARNI5 (A Wew WE WE ME ME NE NE NE NE NE
Total L] a L] o o L) L] L] L] [ ]
Period Reason Code Type Totals
UMY = 2 ME =0 EXC =4
Period Reason Code Totals
Dr=0 B =0 =4 Kew = 0 Uy = 0 Uy = 1
X0 = 1 vac =0 W = O
Reason Code Legend
Dr = Doctor App Bz - Exsusad il = liness New = Tiain U = Unsscused Unv = Uriverfisd
XXX = UNVERIFIED X3 Wac = Wacalion WINW = WWWEXCUSEL ~ N/S = Not
DE/25/2015 0:01 AM Edupeint School District Page 1 of 174

ATP201 - Period Student Attendance Profile Output
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ATP401 — Period Attendance List

Synergy SIS > Attendance > Reports Period > List

The Period Attendance List report lists all student absences and the reason for the absencesin a
given date range by period. It also lists the parent’s phone numbers for each student, so the list can
be used for attendance verification. The report prints up to 26 periods of absences only if you select
The Hide Parent Contact Information option within the report interface. Otherwise, the report
prints 13 periods of absences. The report also shows up to three characters of the Absence
Reason codes.

T Report ATP401: Period Attendance List

S Print Save Default Email Me

Mame: Period Attendance List Number: ATP401 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Date Range

Date Start Date End
07012017 |@@| [06/06/12018 | @

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified | - |Unexcused - | Excused - -

Absence Reasons O +* &

dAce N [ Actvity  [] Bussspend [[] Couns/admi
[]Counseling [] Exc Tardy [] Excused [] Funeral

[ liness Olss [Lice [ Other

[] Suspension [] Tardy [ Unexcused [] Unverified
[ Vacation []Waived

O cumulative Totals
Period Absence Threshold

@ Report Options

[] Hide Parent Contact Information
[] Show Parent Selection Criteria
[] Show All Day Reason Code Totals

@ Parent Indicators

Parent Selection Criteria [] Use Asterisk * to Indicate Contact Allowed

Parental Indicators O < &

[ Contact Allowed [] Educational Rights [] Enrolling Parent [] Financial Responsibility [] Has Custody [] Lives With [J Mailings Allowed (] Release To

O Display Counselor/Administrator name if the report has been filtered by Counselor and/or Administrator in Selection tab

ATP401 - Period Attendance List Report Interface Screen
Report Options:

« Start Date and End Date — Enter to limit the report to the appropriate range

« Reason Type or Absence Reasons — Select options to filter by the absence reason
selected. To select or clear all Absence Reasons, use (m R gl .

« Cumulative Totals — Select to include them

« Period Abs Threshold — Enter a value to show only students that have a certain number of
absences
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Hide Parent Contact Information — Select to omit parent phone numbers and addresses
from the report

Show All Day Reason Code Totals — Includes 'Day' and 'Amt' columns, which show all day
code and all day values, respectively. Also, 'All Day Reason Code Totals' display at the end of
the report.

Meeting Days — Day displays on the ATP401 report only for schools with meeting days
defined

Parent Indicators — Filter the parents displayed on the report. Select whether to filter by
Parents meet all criteria (default), Parents meet any criteria or those selected from the
Include Parents options. Select Use Asterisk * to indicate Contact allowed, as
necessary.

Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator in Selection tab — Displays the option(s) selected in either Select
Counselor Filter and/or Select Administrator Filter on the Selection tab

See the Synergy SIS — Query and Reporting Guide for more
|| : .
information about these selections.

e Hope High School Year: 2016-2017
-~ Period Attendance List Report: ATP401
from 07/04/2016 to 06/12/2017

Demo School District

Attendance By Period
Student Name PermID Grd Relation Parent Name Type Phone Ext Date Day 0 1 2 3 4 5 & T & 39
(Aaron, Harold N.) 968257 10 Step-Father  Daugherty, Howard ~ Home 480-555-9969 11072016 M - B Um - Umx
Father Mucha, Victor Home 480-555-6654 11082016 T - Une U -
1172312016 M W
1242006 T - w
12/0212016 T -
12/00/2016 M Une Uy Uny Uy
12122016 T - s - ss
01/0412017 M - -
8 days o 5 2 1 2 H 2z o a o

Abbott, Billy C. 905483 12 Mother Aaron, k Home 480-555-1214 08/23/2016 M = Sus s b= s
Father Aaron, P Cell 123-4567 4 08242016 T - - - ks
Grandmother  Hope, G 09/08/2016 T Lie

Grandiatner  Abbott, GP Home 480-555-1214 IS T Pos R Pos il =
11082016 T e e o U

03/13/2017 M - - Sus
04/06/2017 M Unv Tdy Tdy
04/142017 M Unx - -
056/02/2017 M in

05/03/2017 T Unx Une -
06/05/2017 M Tdy - -
11 days O a4 7T 4 2 1 4 3 @ 0

Abemathy, Bruce V. 879138 11 Father Abemnathy, Shawn 03/13/2017 M i
03/142017 T -
2days o 2 1 0o 0 o ©o 0 @ 0

Acevedo, Ashley 901830 10 Father Acevedo, Willie Work 480-555-2574 110082016 T U Unw
Mother Acevedo, Heather  Home 480-555-2807 0412412017 M Sz Sus

0412502017 T sz sus

3 days 3 3 3 2 1 2 1 0 0 o

Printed by Admin User at 06/12/2017 9:17 AM Edupoint School District Page 1 0f 322

ATP401 - Period Attendance List Output
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ATP402 — Period Student Absence Totals

215

Synergy SIS > Attendance > Reports Period > List

The Period Student Absence Totals report lists all students at a school for a given date range and
displays the total number of absences recorded for each period. It also displays Grand Totals at the

end of the report. Parent phone numbers also display.

T Report ATP402: Period Student Absence Totals

& Print | Save Default Email Me

name: Period Student Absence Totals Number: ATP402 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

@ Attendance Conditions

Start Date End Date

07/04/2016 B 06/12/2017 m

Minirmum Period Absences
1

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~ | |Unexcused |~ Excused - -
Ahsence Reasons )+ (&

[CJace  [Jactvity  [CC-Pox [C]Doctor App
[[1Excused [ Funeral  [liness  [ClInschoolsu
[[Lice [ Wessage [ Other [F1 Suspension
[ Tardy [ Unexcused [0 Unverified [C]vacation

& Report Options

[C] Hide Parent Contact Information
[ show Parent Selection Criteria

@ Parent Indicators

Include Parents [ use asterisk * to Indicate Contact Allowed

Include Parents ) + ¥

[ contact Allowed  [C] Enrolling Parent [T Has Custody [ Mailings Allowed
[ Educational Rights [[] Financial Responsibility [T Lives With ] Release To

[T] Display CounselorAdministrator name if the report has been filtered by Counselor andfor Administrator

ATP402 - Period Student Absence Totals Report Interface Screen
Report Options:

« Start Date and End Date — Enter to filter the report

o Minimum Period Absences — Enter a value to only show students with more than a certain

number of the absences selected in the Absence Definition section

« Reason Types or Absence Reasons — Select these options to filter by absence reason. To

- (7
select or clear all Absence Reasons, use (m (7 .

« Hide Parent Contact Information — Select to omit parent phone numbers and addresses

from the report
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« Parent Indicators — Filter the parents displayed on the report. Select whether to filter by
Parents meet all criteria (default), Parents meet any criteria or those selected from the
Include Parents options. Select Use Asterisk * to indicate Contact allowed, as

necessary.

« Counselor and/or Administrator name — Displays the option(s) selected in either Select

Counselor Filter and/or Select Administrator Filter on the Selection tab

L-J See the Synergy SIS — Query and Reporting Guide for more
information about these selections.

\;‘\- ) Hope High School Year 2017-2018
e Period Student Absence Totals Report: ATP402
Students Absent 1 or more times from 07/03/2017 to 06/28/2018
Attendance Totals By Period
Student Perm IDY Grd Relation Parent Type Phone Extn ¢ 1 E | s s 57
Zeidler, Sara L. 127308 1 Father Zeidler, Joz Cell 480-555-8217 & 4 4 [ 4 3
Mather Zeidler, Bonniz Home 430-555-4024
Zeldin, Carol A 167283 10 Mather Eagleson, Beverly Home 480-555-5830 "
Father Zeldin. Justin T T T T o
Zierk. Barbara A 056541 1 Father Zierk, Martin 1
Foster Father  Standage. Andrew Pager 802-555-7308
Mather Turnbull, Mildred
Foster Mother  Standage. Joan Work 802-555-0607
Zipperer, RussallL 874972 1z Mather Zipperer, Kathering Home 480-555-6062
Father Zipperer, Emest Waork 480-555-0964
Grand Tatals uEn s iz
. ™ -
- uar "
Printed by Admin User at D6/28/2018 2:32 FM Edupaint School District Page 1720f 172

ATP402 - Period Student Absence Totals Output
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ATP402.L — Period Student Absence Totals

Synergy SIS > Attendance > Reports Period > List

The Period Student Absence Totals report lists all students at a school for a given date range and
displays the total number of absences recorded for each period. It also displays Grand Totals at the
end of the report. Parent phone numbers also display.

This report is a substitution for the ATP402 — Period Student Absence

Totals report and is located in its place in the PAD Tree.

Report Options:

Report ATP402.L: Period Student Absence Totals «cce-e

o Print Save Default Email Me

Name: Period Student Absence Totals Number: ATP402.L Page Orientation: Portrait
Options Sort / Qutput Conditions Selection Advanced

@ Attendance Conditions

Date Start Date End

07/03/2017 §@ | |O7/06/2018 &

Minimum Period Absences
1

@ student Conditons

Grade  Grade
- - =

Section ID

Teacher

@ Absence Definition
Reason Type 1 Reason Type 2 Reason Type 3  Reason Type 4
Unverified ~ | Unexcused |- |Excused - -

Absence Reasons ) + &

O Activity [ Bussspend [J Couns/admi L] Counseling
[JExc Tardy [ Excused [ Funeral Ciness
Olss [Lice [ Other [ Suspension
[ Tardy [ Unexcused [ Unverified [ Vacation

I Waived

@ Report Options
[ Hide Parent Contact Information
[] Show Parent Selection Criteria
@ Parent Indicators

Parent Selection Criteria [ Use Asterisk * to Indicate Contact Allowed

Parental Indicators O < &

[ contact Allowed [ Educational Rights [] Enrolling Parent
[JHas Custody [ Lives With [ mailings Allowed

Financial Responsibility
Release To

[ Display Counselor/Administrator name if the report has been filtered by Counselor and/or Administrator in Selection tab

ATP402.L — Period Student Absence Totals Report Interface Screen

Start Date and End Date — Enter values to filter the report.

Minimum Period Absences — Enter a value to only show students with more than a certain

number of the absences selected in the Absence Definition section.

Grade — Filter the output by grade or a range of grades.

Section ID — Filter the output to include only the selected section ID.
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« Teacher —Filter the output to include only the selected Teacher name.
« Reason Types or Absence Reasons — Select these options to filter by absence reason. To
select or clear all Absence Reasons, use (m R gl .

« Hide Parent Contact Information — Select to omit parent phone numbers and addresses
from the report

« Parent Indicators — Filter the parents displayed on the report. Select whether to filter by
Parents meet all criteria (default), Parents meet any criteria or those selected from the
Include Parents options. Select Use Asterisk * to indicate Contact allowed, as
necessary.

o Counselor and/or Administrator name — Displays the option(s) selected in either Select
Counselor Filter and/or Select Administrator Filter on the Selection tab

See the Synergy SIS — Query and Reporting Guide for more
L] . : .
information about these selections.

A maximum of 14 periods display on the report by default. A maximum of
28 periods display if you select Hide Parent Contact Information.

/ .
s ~ Hope High School Year 20172018
ol Period Student Absence Totals Report: ATP402 L
Semn el e Studerts Absert 1 oF more fmes from 07032017 to 07062018
Attendance Totals By Period
Student Name Sis Grd Relation Parent Phone Phone Extn ¢ 1 2z 3 4 5 & 7 & %
Number Type
Zipperar, Russell L. BraaT2 12z Mothar Zipparer, Katharine Home AB0-555-5962 o 8 @& 1 2z 1 0o 0 o @
Falher Zipperer, Emest Wark 480-555-0964
Grand Totals 1603 5459 4174 L]

8325 S427 150
a8n 4753 24

® - Asterizk Besda ParsrtiGuardian name indicatas "Cantact Allvwad™

Printesd by Admin User at 06/282018 3.53 PM Edupomt Schoal District Page 204 of 204

ATP402.L — Period Student Absence Totals Output
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ATP403 — Period Perfect Attendance List

Synergy SIS > Attendance > Reports Period > List

The Period Perfect Attendance List displays all students who have no absences or tardies for a
given date range, by section. It also includes parent contact numbers.

¥ Report ATP403: Period Perfect Attendance List

= Print Save Default Email Me

Mame: Period Perfect Attendance List Number: ATP403 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
@ Date
Start Date End Date

07/05/2018| B | 09/25/2018 =

® Absence Definition - The selected Absence Types and Reasons will be used to exclude students.

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified » |Unexcused | - - -

Absence Reasons O ~ &

O Activity [ Bussspend [ Couns/admi [] Counseling

[JExcused [JFuneral ~ [lliness Olss

[ Other [] Suspension [] Tardy [ Unexcused
[ Unwerified [] Vacation — [] Waived

@ Student Options
[1 Hide Student Detail [] Scheduled in Classes for Whaole Range

ATP403 - Period Perfect Attendance List Report Interface Screen
Report Options:

» Start Date and End Date — Enter to filter the report by date

« Reason Types or Absence Reasons — Select options to filter by absence reason. To select
or clear all Absence Reasons, use [ R gl .

« Hide Student Detail — Select to exclude the permanent ID, parent/guardian names, and
phone numbers

« Scheduled in Classes for Whole Range — Select to require student enroliment for the
whole date range
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Hope High School

Year: 20152016

Period Perfect Attendance List Report: ATP403
From 07/03/2015 to 08/25/2015
Section Period |Course ID CourseTitle Teacher Room Track
N/A N/A | N/A N/A NiA Ni&A MN/A
Student Ferm ID Grade Trk Gender Relation Parent Type Phone Extn
Dear, Bambi 9a7004 10 Male  Legal Guardian  Bunny, Thumper
Mother Dieer, Doe
Deiu, Yabba D. 9aT182 0 Male
Kedman, Scott 987281 0 Male Biological Mother Janes, Sandes
Bickogical Father  Keilman, Ken
Test, Test 937188 0 Female Father Abbott, Todd
Webster, Cheryl E. 946303 0 Female Father Webster, Christopher
Mother Wallace, Melissa Work 480-555-7335
Gtep-Father Wallace, Phillip Work 602-123-4587
Section Pericd |Course ID CourseTitle Teacher Room Track
00000000100 1 MA2ZT Algebra | Jackson, Kathy 112 5 Day |
Student Perm ID Grade Trk Gender Relation Parent Type Phone Extn
Allen, Todd 98774 i2 Male Biological Mother  Allen, Joseph Primary S8 S ss
Biological Mother  Allen, Wilma Primary S8 S8
Bledsoe, Ann A 184063 12 Female Step-Mother Bledsoe, Denise Primary e
Mother Cruz, Shirley
Father Bledsoe, Fred Cell 480-555-5803
Chandler, Eric ga71e3 1 Male Father Chandler, Scoit Primary ~ ©602-542-3000
Chermy, Steven A aar1ve 12 4 DaMale  Mother Cherry, Amy Work 480-555-4472
Father Chermry, Jesse Waork 480-555-7948
Conner, Jean L. 158743 i2 Female Father Conner, Ronald Primary ~ 775-555-8727
Mother Sonner, Norma Primary ~ 775-855-0727
Grandmother Presby, Stephanie Primary 480-555-7833
Coombs, Sean 9a726T 10 Male  Step-Mother KK
Michaels, Temy 9872 0 Male  Father Michaeds, Mike Primary ~ 480-555-7373
Mother Michaels, Shemry Primary ~ 480-555-7873
Menroe, Jack 9a7237 1 Male
Padila, Joe |. 122060 12 Male Father Padilla, Lamry Primary ~ 618-555-8450
Mother Acosta, Marie Primary  480-555-4348
Temple, Shirley 9aTITS i2 Female Mother Temple, Ethel Primary ~ 480-555-4048
Father Temple, Mark Primary  480-555-4848
Reasons Counting Toward Absences
| Unz = Unexcused Unw = Unverified 200 = UNVERIFIED X2 Vac = Vacation
DB/25/2015 8:20 AM Edupeint School District Page 1 of 1

ATP403 - Period Perfect Attendance List Output
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ATP404 — Period Class Attendance List

Synergy SIS > Attendance > Reports Period > List

The Period Class Attendance List shows all students in a section on a given date and lists the reason
for each student’s absence in a period.

7 Report ATP404: Period Class Attendance List

=1 Print Save Default Email Me

Name: Period Class Attendance List Number: ATP404 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced

Teacher

Students To Display

Absent In Class, Show Class Attendance Only |
[ Suppress Phone Mumbers

@ Period Selection

Beginning Period Ending Peried  Page Break By Period
0 - |6 - [

@ Date

Start Date End Date
01/08/2018 & | 01/08/2018 =]

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified | = Unexcused - | Excused - -

Absence Reasons O + &

[JAce M [J Activity  [] Bussspend [[] Couns/admi
[]Counseling [] Exc Tardy []Excused [] Funeral

[ lliness lss [Lice [ Other

[] Suspension [] Tardy [ Unexcused [ Unverified
[ Vacation  []Waived

@ Include the Following Fields

[] Signature Line
[] Signature Text

ATP404 — Period Class Attendance List Report Interface Screen

Report Options:

« Teacher — By default, all teachers display on the report. Select one to run the report for just
one.

« Students To Display — Determines which students to include

« Absent In Class, Show Class Attendance Only — Produces a report by teacher showing
only the students who have the selected Absence Definitions. The code for the

attendance event displays in the field of the period for the teacher. All other fields are
blank.
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o Absent In Class, Show All Attendance — Produces a report like the above option but
shows all attendance events

o Enrolled In Class, Show All Attendance — Produces a report by teacher showing all the
enrolled students along with the selected Absence Definitions, if they have them. The
code for the attendance event displays in the field of the period for the teacher. Unlike
the other report options, an event does not have to occur in the class to include the
student.

o Suppress Phone Numbers — Select to omit student and parent phone numbers

« Beginning Period and Ending Period — Select to include a period range

- Page Break By Period — Select to add page breaks after each teacher's class period

» Start Date and End Date — Enter to filter by date

« Reason Types or Absence Reasons — Select options to filter by absence reason. To select
or clear all Absence Reasons, use [ R gl .

» Signature Line — Select to add a Signature and Date line to the bottom of each report.

« Signature Text— Select to add the Class Attendance Signature Text from the System
tab on the District Setup screen to the bottom of each report page
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Hope High School Year 20152016
Period Class Attendance List Report: ATP404
For the dates of: 08/03/2015 (B) - 08/25/2015 (B)
Teacher.
Jackson, Kathy
Attendance By Period
Student Perm ID  Grd Trk Phone AbsDate 1 2 3 4 5 & T &8 8§ 10
Period SectionlD Course Course ID Room Track
1 000000001001  Algebral MAZT 112 5 Day'
Aaron, Harold M. 083257 12 5555555555 DROA2015 il
0BI042015 ll
DBI0S2015 il
DEZ21/2015  HAX
Abbott, Bobby 007140 12 5ES444.1234 DEMSRA015  Unw
Simmion, Carty 007250 in DE132015 U
DB242015 U
Taytor, James 997169 12 TB2015  Unw
Absence Definition
Dr = Doctor App Exe = Excused @ = liness Mew = Train Unx = Unexcused
Unw = Unverified X000 = UNVERIFIED X0t Wac = Viacation WWW = WINW EXCUSED
DE/25/2015 B:26 AM Edupaint School District Page 1of 1

ATP404 - Period Class Attendance List Output
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ATP404.L - Period Class Attendance List

Synergy SIS > Attendance > Reports Period > List

The Period Class Attendance List shows all students in a section on a given date and lists the reason
for each student’s absence in a period.

This report is a substitution for the ATP404 — Period Class Attendance
==t/ Listreportand islocated inits place in the PAD Tree.

7 Report ATP404.L: Period Class Attendance List

o Print Save Default Rezet Saved Default Email Me i S

Name: Period Class Attendance List Number: ATP404.L Page Orientation: Landscape
Options. Sort / Qutput Conditions Selection Advanced

Teacher

Students To Display

Absent In Class, Show Class
Attendance Only

D Suppress Phone Numbers
@ PerindSelection

Beginning Period  Ending Period

0 P [] Page Break By Period

® Grade Selection
Grade

OeOw™dn iz

@ Date

Date Start Date End
07/04/2018 B | 07/052019 ]

® Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reaszon Type 4
Unverified = | |Unexcused |~| Excused - -
Absence Reasons
Ol activity [ Bussspend [] counsadmi (] ¢
[Jexample  []ExcTardy [ |Excused [|Funeral
|:| liness |:| lzs |:| Lice |:| Nurse Late
|:| Nurse Visit |:| Other |:| Suspension |:| Tardy
[Junexcused [] Unverified [|Vacation []Waived

@ Include the Following Fields

[ signature Line
[ signature Text

ATP404.L — Period Class Attendance List Report Interface Screen

Report Options:

« Teacher — By default, all teachers display on the report. Select one to run the report for just
one.

« Students To Display — Determines which students to include

« AbsentIn Class, Show Class Attendance Only — Produces a report by teacher showing
only the students who have the selected Absence Definitions. The code for the

attendance event displays in the field of the period for the teacher. All other fields are
blank.

Edupoint Proprietary and Confidential



Attendance User Guide

Chapter 11: Reports 225

o Absent In Class, Show All Attendance — Produces a report like the above option but
shows all attendance events

o Enrolled In Class, Show All Attendance — Produces a report by teacher showing all the
enrolled students along with the selected Absence Definitions, if they have them. The
code for the attendance event displays in the field of the period for the teacher. Unlike
the other report options, an event does not have to occur in the class to include the
student.

Suppress Phone Numbers — Select to omit student and parent phone numbers

Beginning Period and Ending Period — Select to include a period range. Any periods
outside this range do not display on the report.

Page Break By Period — Select to add page breaks after each teacher's class period
Grade — Select to limit the report to only certain grades

Start Date and End Date — Enter to filter by date

Reason Types or Absence Reasons — Select options to filter by absence reason. To select
or clear all Absence Reasons, use [ R gl .

Signature Line — Select to add a Signature and Date line to the bottom of each report.

Signature Text — Select to add the Class Attendance Signature Text from the System
tab on the District Setup screen to the bottom of each report page

S Hope High School ear._2018-2019
—l Period Class Attendance List
= For the dates of 07/02/2018 - 07/05/2019
eacher
’T Amses, Bob
Aftendance By Period
Student Perm ID Grd Phone AbsDate 0 1 2 3 4 3 6 T 8 2 10 1 12 13
Period SectionlD Course Title CourselD Room
1 0177 Am Govt $851 P-13
Alpin, Steven J. 874430 12 480-555-2808 07312018 Unw
12/03/2018 il
Anderson, Ann M. 873834 12 480-555-2024 07r23r2018 Exc
12/03/2018 il
Brandt, Sandra M. 876733 12 480-555-8834  p7MaroDia Exc
oanaoie Exc
oars2018 il
Crum, Bonnie A. 8s0029 12 4B80-555-@060  DA/302018 Unw
Dale, Patricia E. 872577 12 480-555-3807 07/24/2018 i
082312018 il
08242018 il
Fairchild, Nancy E. 084703 12 480-555-1641 1130/2018 Unw
Jackson, Harry D. IV 874224 12 480-555-6835  O7M2/2018 i
oaz12018 il
Kelly, Lori J 148725 12 480-555-8654 o7Ma2018 il
08/022018 il
Kester, Lawrence H. 812887 12 480-555-2464 oa2018 Exc
Lyman. Anna 5. 873764 12 480-555-8830 oam7r2018 Exc
Phelps, Glona 874558 12 480-555-8833 07/062018 Exc
Porter, Nancy 874020 12 480-555-0654 07102018 Exc
Russer, Jennifer L. 917048 12 480-555-5641 0a/har2018 ill
oarz32018 Exc
Dar242018 Exc
oarzT2018 Exc
oarzan018 Exc
Stimson. Sandra R. 875728 12 4B0-555-8B07  O7/DA/2018 it
Printed by Bev Sherwood at 1200472018 10:37 AM Edupaint School District Pape 1 of 1061

ATP404.L — Period Class Attendance List Output

E The output prints in landscape orientation.
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ATP405 - Period Student List by Attendance

Synergy SIS > Attendance > Reports Period > List

The Period Student List by Attendance lists all students with a given number of absences for the
given date only. This report does not print for a range of days.

7 Report ATP405: Period Student List by Attendance «cce

& print || Save Default

Name: Period Student List by Attendance Number: ATP405 Page Orientation: Portrait
Options Sort / Output Conditions Selection
@ Attendance Conditions

As Of Date:

12/06/2017 &=
Minimum Period Absences
1

® Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~ | | Unexcused ~ | | Excused - -

Absence Reasons ) <

< Activity Berevement Disability Doctor Visit
Excused Flu Symptoms Health Rm Class Time [ In Schl Sus Half Day
In School Suspension [ Meeting with Staff [ Other Suspended
Tardy Absent Tardy Excused Tardy Unexcused Teacher Auth Prgm
Truant Unverified Verified Abs UnExc Weather/Unsafe Cond

ATP405 - Period Student List By Attendance Report Interface Screen
Report Options:
« As Of Date — Enter a day to print the report for. This field auto-populates today's date.

Leaving this field blank generates the report for today's date.

« Minimum Period Absences — Enter a value to show only students with more than a certain
number of the absences selected in the Absence Definition

« Reason Types or Absence Reasons — Select options to filter by absence reason. To select

- (7
or clear all Absence Reasons, use (m © .
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~ Hope High School Year 20152016
Period Student List by Attendance Report: ATP405
Students Absent 1 or more times as of 08/03/2015 (B)

Student Perm ID Grd Trk

Aaron, Harold N 988257 12 4Da

DE/25/2015 9:30 AM Edupaint School District Pape 1 of 1

ATP405— Period Student List By Attendance Output
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ATP405.L — Period Student List by Attendance

Synergy SIS > Attendance > Reports Period > List

The Period Student List by Attendance report lists all students with a given number of absences for
the given date only. This report does not print for a range of days.

This report is a substitution for the ATP405 — Period Student List by
Attendance report and is located in its place in the PAD Tree.

T Report ATP405.L: Period Student List by Attendance

= Print Save Default Email Me

Mame: Period Student List by Attendance MNumber: ATP405.L Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Attendance Conditions
Attendance Date
01/10/2018 m

Minimum Period Absences
1

® Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified = |Unexcused |- |Excused - =

Absence Reasons O + &

[ Actvity  [JAltLm Ct  []Appeal [] Appealed
[dC-Pox [ Doctor App [] Excused [] Funeral
[JMWness  [JlInschoolsu []Lice []Message
] Other [ Suspension [ Tardy  [] Unexcused
[] Unverified [] Vacation

ATP405.L — Period Attendance List By Attendance Report Interface Screen

Report Options:
« Attendance Date — Enter a day to print the report for. This field auto-populates today's date.
Leaving this field blank generates the report for today's date.

o Minimum Period Absences — Enter a value to show only students with more than a certain
number of the absences selected in the Absence Definition

« Reason Types or Absence Reasons — Select options to filter by absence reason. To select
or clear all Absence Reasons, use (m R gl .
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il

Yo

Dama Gabees D

Hope High School Vear 2017-2018
Period Student List by Attendance Report: ATP405.L
1 or more Period Absences on 11102017

Student Perm ID  Grd
apnamethy, Anng B, 90Z5T0 0
Aadames, Stephen J, 201622 10
Bacon, Jasse M BaEZTZ "
Baer, Ray V. B1E129 1
Abbolt, Billy C. SOE483 12
Gabszl, Jean F 1196898 12
Gacklie, Wilke T, BT3TZE 12
Rogers, Tadd W B7IG70 12

ATP405.L — Period Student List By Attendance Report Output
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ATP406 — Period Class Attendance Form

Synergy SIS > Attendance > Reports Period > List

The Period Class Attendance Form prints out a form that lists all students in a section and provides

fields for recording attendance for a 4-week range.

T Report ATP406: Period Class Attendance Form

& Print | Save Default

Name: Peried Class Attendance Form Number: ATP408 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
@ Report Options
Start Date Weeks
012712017 B 4
Teacher
Period Begin Period End
1 | |5 -
Section ID
-,
Second Student Name Column Number
4
Page Size Page Break Option
8.5x11 - 8.5x11 Letter ~ Between Sections (default) -
Sort / Output selection will be overridden if Page Break Option is set to 'Between Teacher/Period'

[[] Add Hole Punch Margin
Extra Lines Custom Number

@ Include the following fields

[[] Grade [ Gender [] Room [I] SectionD [ Phone [] 2nd Student Name [C] Total Abs

ATP406 — Period Class Attendance Form Report Interface Screen

Report Options:

Start Date — Enter to filter by date
Weeks — Select the number to display (from 1 to 4)

Section ID or Teacher — By default, the report prints for all sections and teachers. Enter a
Section ID range or select a teacher name to print the report for only one section or teacher.

Period Begin and Period End — Select the periods to include in the report

Second Student Name Column Number — If the form prints on a very wide sheet of paper
or flows over onto a second page, enter the column number to print the student’'s name a
second time for clarity.

Page Size — Select the paper size for printing
Page Break Option — Select to choose where page breaks occur
Add Hole Punch Margin — Select for forms requiring punch holes

Extra Lines — Enter the number of additional lines to add at the end of the report. Extra lines
create room for adding students who enroll in the section after the report prints. To select a
custom number of extra lines, enter the number of lines in Custom Number instead of
selecting an option from the list.
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To include some fields on the form, select Include the following fields:

Grade — Prints on the report next to the name
Gender — Prints on the report next to the name
Phone —Prints on the report next to the name

Second Student Name — Prints the student name on the report a second time in the column
specified by the Second Student Name Column Number (see above)

Total Abs — Prints absence totals on the report

School v Term Per |@ v o ° |2 o = |z = |e J= |z J= |z v |= |=

Hope High School 2015 | Semester1 | 1 2 = g g Z 3 = ) 3 2 3 g g s 3 = 2

Saction | Subject Room  [Teacher 5 gz |2 2 2 |82 [ |8 |2 |2 |8 |2 |2 |8 |2 |2 |8

oo ” | Agebra 1 112 | Jackson, Kathy 5 5 |5 2 2 |8 |2 |8 |23 |8 |2 |2 |2 |2 |2 |2 |3

NO| First Secon| Third Fourth NO

STUDENT NAME Mon | Tues| Wed | Thu | Fri | Mon |Tues|Wed| Thu | Fri |Mon|Tues|Wed| Thu | Fri | Mon |Tues|Wed| Thu | Fr

1|Aaren, Harold N. N/E | NFE | N/E | NJE 1
2 Abbott, Babby N/E | NIE | NE | NIE 2
3|simmon, Cariy N/E | NJE | N/E | NIE 3
4|Taylor, James N/E | N/E | N/E | N/E | NIS 4]

ATP406 — Period Class Attendance Form Output
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ATP407 — Period Attendance Gaps by Teacher

Synergy SIS > Attendance > Reports Period > List

The Period Attendance Gaps by Teacher lists all students in any of a teacher’s sections with a gap in
their period attendance. For example, if the student has absences for all periods but 3rd period, it
probably is a data entry error and the student was actually absent. The teacher can review this
report and fix the errors.

7 Report ATP407: Period Attendance Gaps By Teacher

& Print Save Default Email Me = [ % '

Name® Period Attendance Gaps By Teacher Number ATP407 Page Orientation” Portrait
Options Sort / Output Conditions Selection Advanced
@ Date Range

Start Date End Date
[

Bl

@ Section Options
Section ID

@ Gap Filter

Minimum Period Gap Size (Number of Consecutive Periods in a Gap)
1

Maximum Period Gap Size (Number of Consecutive Periods in a Gap)

Maximum Gaps Per Day (Number of Gaps Per Day as Defined for Minimum and Maximum Period Gap Size)
1

Gaps will be based on’
Gaps in Presence =

[] Exclusive Match  (When enabled, the student attendance records will be validated against the values
entered in the Maximum Period Gap Size and the Maximum Gaps Per Day fields.
Consecutive periods in a gap must match the value in the Maximum Period Gap Size,
and the number of gaps per day must match the value in the Maximum Gaps Per Day
field. The Minimum Period Gap Size field will not apply when the "Exclusive Match”
option is selected.)

@ Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Absence Reasons ) ~ &

[ Activity [Z] counsfadmi [£] Counseling [C] Exc Tardy
[ Excused [ Funeral [T liness [iss

[ Lice [T Lunch [[] Other [[] Positive
[T suspension [ Tardy [T unexcused [T Unverified
[ vacation [0 Waived

@ Include the following fields

[T signature Line

@ Report Options

[T Hide Room Number [ Hide Grade [] Hide Gender [ Hide Day

ATP407 - Period Attendance Gaps By Teacher Report Interface Screen
Report Options:

» Start Date and End Date — Enter to filter the report by date

« Section ID — By default, the report prints for all sections. Enter a Section ID range to print the
report for only some sections.
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Minimum Period Gap Size — Minimum number of consecutive periods with no attendance
marks

Maximum Period Gap Size — Maximum number of consecutive periods with no attendance
marks

Maximum Gaps Per Day — Maximum number of consecutive periods per day with no
attendance marks, as defined by Minimum - and Maximum Period Gap Size

Gaps will be based on:
« Gapsin Absence — Evaluates the number of periods a student is absent.
« Gaps in Presence — Evaluates the number of periods the student is present.

« Exclusive Match — Validates student attendance records against the values
entered in Maximum Period Gap Size and Maximum Gaps Per Day. This
option only displays when you choose Gaps in Presence in the Gaps will be
based on: drop-down.

Reason Types or Absence Reasons — Select options to filter by absence reason. To select
or clear all Absence Reasons, use [ R gl .
Signature Line — Select to include a line for a gap verifier to sign off

Hide Room Number, Hide Grade, Hide Gender, or Hide Day — Hides the selected option
from the report output
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Hope High School Year 2014-2015
Period Attendance Gaps By Teacher Repor aTP407
Teacher:
Periods
Prd Secfion ID Room Student Name Perm ID Grd Gen Day Date 0D 12 3 4 56 7T 8
] OD0DDODDHND Bud {igowin), Air T 12 M B 0W@DI2Ms - - - -
Depp, Johnny eaTiEe 0B M B DEDI2M5 -
Famsworth, Jose R. 184938 11T M B @025 -
Padilla, Jo= | 122068 12 M B 0@D2ms -
Wiliams, Sarah A gaTi4e 0 F B 0&D2ms -
] 1006 John, Corine R. gaToeD 0 F B 0&D2ms -
1 0106 Tanner, Diane C. i) 1 F B 0&012M5
1 0135 TTT. gaTiag DB F B 0012015
1 noge TTT. gaTi40 DB F B 0012015
1 1_384_SADD Webster, Cherd E. 463032 DB F B 0012015
1 1102 Williams, Sarah A 2704 10 F B 0&D120M5 -
1 1104 Abbott, William C. 2054583 12 M B 0@D2ms -
Abbott, Wiliam C. 05482 12 M C 0&m220ms -
Abbott, Wiliam C. B05483 12 M A 0803215 -
Abbaott, Wiliam C. B0E483 12 M B 0ad42M5 -
Abbaott, Wiliam C. B0E483 12 M C 0a0s2ms -
Abbott, Wiliam C. B0c482 12 M A DG2o2ms -
1 1127 John, Corine R. gaToeg 0 F B 0@D2ms -
1 1133 Abboit. Bobby paTid4e 1M1 M B 0W212M5
Abbott, Bobby T4 11T M B 07242015
1 1716 Srmith, Theresa L gaTies DB F B 0EDI2MM5
1 1648 Bafihit, Punchinels BETIs0 e M B 0EDI2MS
1 1851 TTT. gaTiaa DB F B 06801205
3 0358 TTT. gaTiag DB F B 06801205
3 0381 Dieiu, Yabba D. paTisz DB M B 0601205
3 oree Rheault, Paul J. BoaTee 12 M B 0ED2ms
3 056 TTT. gaTiae DB F B 0012015
TTT. BaTi40 DB F B 0G6DI20M5
3 0e5e Camera, John L Il 164821 MM B 0GD12M5
3 1000 Chandler, Eric gaTiEe 0 M B 0G012M5
3 1010 Depp, Johnny gaTise g M B WEDI2ME -
3 1303 John, Corine R. gaToee 0 F B 0&aDi2ms -
Padilla. Jo= | 122088 12 M B 0GD12M5 -
Wiliams, Sarah A gaTo4e 0 F B 0&aDi2ms -
3 1300 Melsen, Nomman M. gaTivo e M B G025
3 1311 Mcueen, Steve gaTiie 0 M B 0E012M5
3 1328 Bud {igowin), Air gaToet 12 M B 0ED2mMs -
3 1330 Abbott, Wiliam C. 05482 12 M B 0W@D02ms -
Abbott, Wiliam C. 05482 12 M A 0G0320M5 -
Abbott, Wiliam C. 05482 12 M B 0GD42015 -
Abbaott, Wiliam C. B0E483 12 M A 0&202M5 -
Smith, Theresa L gaTies DB F B 06801205
DB/252015 11:40 AM Edupaint School District Page 1 of 17

ATP407 — Period Attendance Gaps By Teacher Output
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Synergy SIS > Attendance > Reports Period > List

The Period Attendance Gaps reports lists all students that show a gap in their period attendance.
For example, if the student has an absence for all periods but 3rd period, it probably is a data entry

error and the student was absent.

= Print Save Default

Minimum Period Gap Size
1

Maximum Gaps Per Day
1

® Absence Definition

Reason Type 1

Absence Reasons O ~ &

¥ Report ATP408: Period Attendance Gaps

Mame: Period Attendance Gaps MNumber: ATP408 Page Orientation: Portrait

Options Sort / Output Conditions Selection Advanced
® Date Range
Start Date End Date
= =
@ Gap Filter

Reason Type 2 Reason Type 3

Email Me

Reason Type 4

[ Activity [J Bussspend [] Couns/admi [] Counseling
[ Excused []Funeral [ lliness Olss

[ Other ] Suspension [] Tardy ] Unexcused
[ Unverified (] Vacation  []Waived

@ Include the following fields
[ Signature Line

ATP408 - Period Attendance Gaps Report Interface Screen

Report Options:

» Start Date and End Date — Enter to filter the report by date
« Section ID — By default, the report prints for all sections. Enter a Section ID range to print the

report for only some sections.

o Minimum Period Gap Size — Minimum number of consecutive periods with no attendance

marks

o Maximum Gaps Per Day — Maximum number of consecutive periods per day with no
attendance marks, as defined by Minimum Period Gap Size

« Reason Types or Absence Reasons — Select options to filter by absence reason. To select
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- (¥
or clear all Absence Reasons, use (m (7 .

« Signature Line — Select to include a line for a gap verifier to sign off

Hope High School

Year 2014-2015

Period Attendance Gaps Report: ATP408
Periods

Student Name Perm ID Grade Gen Day Date 012 3 6 7 B 9 10 11 12 13 14 15 16 17 18

(Lecter, Hannibal) 997148 @ M B 06012015 -

Abbaott, Bobby 997148 1M B 0722015 -
B 07242015 -

Ablbott, William C. 905433 12 M B D&0M/2015 - - -
B D8042015 - - -
C  Dans2015 - - -
C Danz2s - - -
A DER2L2015 - - - -
A DEN2015 - - - -

Barker, Richard A 183180 10 M C 07725 - -
A OTR28/2015 - -
B 07282015 -
C 07302015 - -

Besihit, Punchinello 897150 M B 0802015 -

Bud (gowin), Air 907081 12M B 08012015 - - -

Butler, Beverly J. 904112 10 F B 08012015 -

Carﬂ?pbel.'ﬂayne 297087 12 M B 08012015 -

Capps, Jacqueline L. 910432 11 F B 08012015 -

Carrera, John L. 1l 164831 1M1 M B D&02015 - -

Cat, Jonesy 997088 11 M B 08012015 -

Chandler, Eric 997183 WM B 082015 -

Chesley, Brenda J. 908353 11F B 0802015 -

Clark Smith, Frank W. 172081 12M B D8DM2015 -

Collumn, Evelyn a74453 12 F B D&MM/2015 -

Conner, Jean L. 158743 12 F B 08012015 -

Cook, Raymond B. 164399 12M B D8DM2015 -

Croom, Emest D 185504 i2 M B DS0M/2015 -

Drawis, Diana L. 1684257 11F B 08012015 - -

Dieer. Bambi 997094 0B M B OED2015 -

Deiu, Yabba D. 9a7182 @ M B 06012015 - -

Delc, Jonathan A. 908137 1M1 M B D&02015 - -

Depp. Johnny 997150 08 M B DEOM2015 - - -

Dievisme, Tammy 171331 i1 F B OD&MM/2015 -

Duifel, Alice M. aaraar 12 F B D&0/2015 -

Eidson. Clare 897103 | F B 08012015 -

English, Tresh T. JR 997181 i1 M B 082015 -

Fang, Julia 183188 11F B 0802015 -

Famsworth, Jose R 1684833 11TM B 802015 - - -

Frazee, Janice L. 171808 i1 F B 082015 - -

Frazier, Keith L 342303 11 M B DE0N2M5 -

Frogge. Benjamin N._ 183256 1M B 08T5 -

Gale, Dorothy T. 997154 00 F B 08012015 -

Garcia, Julie C. 164313 11F B 0802015 -

Geonge, Regina 297102 11 F B 0802015 -

DE/25/2015 11:38 AM

Edupaint School District
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ATP409 — Period Absence Count

237

Synergy SIS > Attendance > Reports Period > List

The Period Absence Count lists all students at a school and total the number of absences recorded

for each student by period and overall.

Report Options:

T Report ATP408: Period Absence Count «cree

&erint | Save Default Email Me

Mame: Period Absence Count humber ATP408 Page Origntation: Landscape
Options Sort £ Dutput Canditions Selection Advanced
@ Date

Start Date End Date
07/04/2016 B 06122017 =

@ Absence Definition (ABS1)

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Afsence Reasons O+ (&

Dacen  [Cactvity  [DC-Pox [ Doctor App
[(Excused [ Funeral [liness  [linschoolsu
[CLice [Cmessage [ Other [T Suspension
O Tardy  [ClUnexcused O] Unverified [C] vacation

@ Absence Defintion (AB52)

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Absence Reasons O+ (&

Cacen  Cactvity  [CC-Pox [ Doctor App
[ Excused [JFuneral  [Jliness  [CJinschoolsu
[CLice [CImessage [ Other [C] Suspension
[ Tardy  [ClUnexcused [0 Unverified [ vacation

[0 Display CounselorAdministratar name If the repart has heen filtered by Counselor andfor Administratar

ATP409 - Period Absence Count Report Interface Screen

» Start Date and End Date — Enter to filter the report by date.

« Absence Definition (ABS1) or Absence Definition (ABS2) — Filters by selected absence

reasons.

o Counselor and/or Administrator name — Displays the option(s) selected in either Select

Counselor Filter and/or Select Administrator Filter on the Selection tab.

|| See the Synergy SIS — Query and Reporting Guide for more

information about these selections.
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2015-2016
ATP409

Year:

Hope High School
Period Absence Count

Report

Days

Day

3
Grade Track ABS1 ABS? ABS1 ABS? ABS1 ABS? ABS1 ABS2 ABS1 ABS? ABS1 ABS? ABS1 ABS? ABS1 ABS? ABS1 ABS? ABS1 ABS2 ABS1 ABS? Absences Enrolled

12

Total
Absences

10

&  Periods

Pericd3  Periodd  Period 5 0 Period 7 i

2

Period 1

1

4 Day
Week

Aaron, Harold N

12
10
12

Abbott, Bobby

Allen, Todd

4 Day
Week

(Barker, Richard A)

Butier, Beverly J.

Carrera, John L. Il

12

4 Day

Wesk

12

Chemry, Steven A

12

Chesley. Brenda J.

Clark Smith, Frank W.

12
2

12
10

Crane, Veronica

12
12
10
10

Croom, Emest D.

Davis, Diana L

Deiu, Yabba D.

Delci, Jonathan A
Depp. Johnny

10
12

10
10
12
12
12

English, Trash T. JR

Fang. Julia

12
12

Frazier, Keith L.

Frogge. Benjamin N.
Gabor, Ava

Gabar, Eva

10

Gale, Dorothy T.
Garbo, Greta

5 Day

Week

12

Gardia, Juiie C.

Page 10f4

Edupoint School District

082572015 9:41 AM
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Synergy SIS > Attendance > Reports Period > List

The Period Absence Count lists all students at a school and total the number of absences recorded

for each student by period and overall.

This report is a substitution for the ATP409 — Period Absence Count
report and is located in its place in the PAD Tree.

Report Options:

7 Report ATP409.L: Period Absence Count

B Print || Save Default Email Me

MName: Period Absence Count Number: ATP409.L Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced
@ Date Range

Date Start Date End
06/28/2019 m  10/29/2019 -]

@ Period Range

This report can display a maximum of 10 periods.
Period Start Period End
0 -9

@ Period Absence Definition (ABS1)

Attendance Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Absence Reasons O < &

[ Vacation [ Suspension [] Exc Tardy [] Unexcused w/ Make up
[ Waived [ Unverified []Funeral []Health

[ Unexcused [] Nurse Olss [ Office

[ Tardy [ Counseling [JActivity [JC-Pox

[ Bus Susp [ Couns/admi [] Lice [ Other

O Excused [lliness

@ Period Absence Definition (ABS2)

Attendance Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Absence Reasons O « &

[ Vacation [ Suspension [] Exc Tardy [] Unexcused w/ Make up
[ Waived [ Unverified []Funeral []Health

[ Unexcused [] Nurse Olss [ Office

[ Tardy [ Counseling [JActivity [JC-Pox

[ Bus Susp [ Couns/admi [] Lice [ Other

O Excused  [lliness

@ Day Absences
Daily Attendance Definition

Daily Reason Type 1 Daily Reason Type 2 Daily Reason Type 3 Daily Reason Type 4

Daily Absence Reasons O < &

[ Vacation [ Suspension [] Exc Tardy [J] Unexcused w/ Make up
[ Waived [ Unverfied [ Funeral [ Health

[ Unexcused [ Nurse Ciss [0 Office

[ Tardy [ Counseling [ Activity [ C-Pox

[JBus Susp [ Couns/admi [ Lice [ Other

JExcused [Jlliness

ATP409.L — Period Absence Count Report Interface Screen

« Date Start and Date End — Enter to filter the report by date.

« Period Start and Period End — Enter to filter the report by period.

239
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« Absence Definition (ABS1) or Absence Definition (ABS2)
« Select an Attendance Definition to calculate attendance.
« Select absence reasons to filter the report, as needed.

» Day Absences

» Selecta Daily Attendance Definition to use period attendance to calculate daily
attendance.

« Select absence reasons to filter the report, as needed.

|| See the Synergy SIS — Query and Reporting Guide for more
information about these selections.

> H_ope High School Year 2018-2019
- Period Absence Count Report: ATP409.L
Dome Sabhost ©
Ponodd  Perod1  Ferod2  Panodd  Porodd  Fenodé  Perodd  Pernod7  Panodd  Perodd o

Oy Oays
Qrade Track ABH1 ABI2 ABIM ABEZ ABIY ABS2 ABIM ABEI ABIY ABE2 ABM ABE2 ABM ABS2 ABM ABEZ ABIY ABS2 ABI ABE2 ABHY ABA2 ABsences Enroded
1 0 J L] o 0 ) o o o J o o 0 0 L] o 0 J o o o J ) W
0 o o 0o o o ® © o o o @ o o © @ o o o
0 0 P 0 o 0 0 P 0 o P 0 o P 0 o ™
" 0 0 0 0 0 0 0 0 0 0 0 o 0 0 0 0 161
10 0 0 o 0 o 0 o o 0 0 0 o 0 o 0 o ) 180
" 0 0 o 0 L} 0 o L 0 0 0 o 0 L} 0 o H 189
" 0 0 0 0 0 0 0 0 0 0 0 o 0 L] 0 0 0 109
" 0 0 0 0 0 0 0 0 0 0 0 o 0 0 0 0 5 180
" 0 o o 0 0 o o o o 0 o o 0 0 o o 3 180
0 b o o b o o b o o o o o b o o ™
o 0 o o6 o 6 o0 o b o o o o6 o b o o 2 e
10 0 o 0 o b 0 o b 0 o b 6 o b 0 o 180
2 0 o oo o o 0 o b 0 o o0 o 0 0 o 180
0 0 0 o o 6 o o o 6 o o o o 6 o o 180
0 o o 0o o o o o o I ) o o o 100
0 00 0 o0 o b6 00 0 o0 o 180
" 0 o o0 o 0 0 o b o0 o o o0 o 0 0 o 182
2 0 0 o o o o o o o o o o o o o o 180
" 0 v o o 0 o o o o 0 o o 0 o o 100
1 0 P o 0 P 0 o P 0 0 P 0 0 P 0 o "
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ATP410 — Summer Attendance Report

Synergy SIS > Attendance > Reports Period > List

The Summer Attendance Report shows the minutes accrued by each student in the summer school

program and how the minutes distribute between proficiency and core. Schools in California

primarily use this for taking supplemental attendance.

7 Report ATP410: Summer Attendance Report

& Print | | Save Default Email Me

Name: Summer Attendance Report Number ATP410 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Reporiing Period

Reporting Period State Reporting Period

@ Minutes

Core Category Proficiency Category  Minutes Per Period

@ Filtering

Grade Grade
- - -

Instructional Setting

[Jindependent Study [] Learning Center [ Other Alternative Program [] County Students [] CAL-Safe program [] Adult Transition (] Special Ed [] Out of County

Track

ATP410- Summer Attendance Report Report Interface Screen

Report Options:

« Reporting Period and State Reporting Period — Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period

instead, select the period from the field.
« Core Category — Enter the number of minutes to use for all sections.
« Proficiency Category — Enter the number of minutes to use for all sections.

o Minutes Per Period — Enter the number of minutes per period to use for all sections.

« Grade — Select the range to include in the report.
« Instructional Settings — Filters by selected options
« Track —If the school uses tracks, select the tracks to include.
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“ﬁ‘ Hope High School Year: 20102011
Summer Attendance Report Report: ATP410
— Reporting Period: Period 3, 10/25/2010-11/19/2010
| Track: Instructional Setting:
Apportionment

Student ID Student Name Gr Pr_ CrsiD Course Title APC_CRT PIC Prof. Core Min Total Total Min
888116 Allen, Ruby D. 11

877893 Allen, Shawn C. 12z

887820 Allinder, Benjamin R. 11

992737 Allison, Kenneth B "

992672 Allison, Pamela D. 12

888126 Allred, David A. 11

966707 Alnas, Kelly M. 11

920153 Alenso, Raymond G. 1

874430 Alpin, Steven J. 12

981303 Alvis, Jeremy T. 1

877416 Alwine, Roy M. 12

889325 Amann, Walter A. 11

167006 Amatova, Tammy C. 1

886362 Ament, Alice J 11

871884 Amiri, Margaret M. 12

888836 Amundsen, Russell A, 1

118268 Anaya, Anthony C. 12

873834 Anderson, Ann M. 12

886310 Anderson, Louis H. 11

886734 Anderson, Marie 1"

BTO286 Anderson, Paula N. 12

903455 Anderson, Peter W. 11

B75456 Andrews, Jean L. 12z

873838 Apple, Diana 12

171008 Applegate, Sharon 1

873298 Arambula, Pamela A, 12

140843 Ardis, Anne L 12

914682 Arnold, Jason K. 12

830443 Armow, Kelly L. 12

873840 Amow, Wayne M. 12

892796 Arvanitas, Christina T. 12

872129 Amviso, Anthony M 12

873507 Ashoor, Garl § 11

956523 Asturias, Jesse A JR 11

Printed by Admin User at 05/24/2011 3:52 PM Edupoint School District Page 7 of 58
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ATP602 — Period Sections Missing Attendance List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List

The Period Sections Missing Attendance List displays all sections at a school where attendance has

not been taken.

¥ Report ATP602: Period Sections Missing Attendance List

ok Print | | Save Default Email Me

Name: Period Sections Missing Attendance List Number: ATP602 Page Orientation: Portrait

Options Sort / Qutput Conditions Selection Advanced
@ Date Range @ Period Range
Starting Date Ending Date Starting Period  Ending Period
09/25/2018 (@@ | 09/25/2018 B 0 -~ [10 -

[J Print Empty Report

ATP602 - Period Sections Missing Attendance List Report Interface Screen
Report Options:

« Start Date and End Date — Enter to filter the report by date
« Starting Period and Ending Period — Select the periods to include.

« Time of Day - If the school takes attendance twice a day, select to include in the report (AM,

PM, or AM/PM).

« Print Empty Report — Select if you want the report to print even if all teachers took

attendance.
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~_ Hope High School ) Year 20152016
Period Sections Missing Attendance List Report: ATPE02
Date: 08/24/2015 (A)
Period Teacher Name Section ID Course Title Room # Track Sheet# Time Of Day
1 Jackson Kathy 000000001001 Algebra | 112 5 Day
Wesk
0872472015 3:50 FM Edupeint Scheol Disirict Page 1of 1
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ATP602.L — Period Sections Missing Attendance List

Synergy SIS > Attendance > Reports Daily > List or
Synergy SIS > Attendance > Reports Period > List

The Period Sections Missing Attendance List displays all sections at a school where attendance has
not been taken.

This report is a substitution for the ATP602 — Period Sections Missing
Attendance List report and is located in its place in the PAD Tree.

v Report ATP602.L: Period Sections Missing Attendance List

=1 Print Save Default Email Me

MName: Period Sections Missing Attendance List Number: ATP602.L Page Crientation: Portrait

Options Sort / Qutput Conditions Selection Advanced
@ Date Range @& Period Range ® Time Of Day
Date Start Peariod Filter O + & Possible Times of Day

0110/2018 | 1002003004005 1AM [1PM
Date End O6@O7
01/10/2018 =

(@ Section and Teacher Filters

Course ID Course Title Section ID Staff Name

O Print Empty Report

ATP602.L — Period Sections Missing Attendance List Report Interface Screen
Report Options:

« Date Start and Date End — Enter to filter the report by date
« Period Filter — Select the periods to include.

« Possible Times of Day — If the school takes attendance twice a day, select to include in the
report (AM, PM, or both AM and PM). If the school takes both period and daily attendance,
select to include in the report (Day, Period, or both Day and Period).

« Print Empty Report — Select if you want the report to print even if all teachers took
attendance.
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L

-~

Deme School District

Hope High School
Period Sections Missing Attendance List
Date: 10/09/2017

Year: 2017-2018
Report: ATP602.L

Period Teacher Section ID Course Title Room Att Not Taken
1 Blackburn M., Matt 0971 Sports Medicine ANNX 1
1 Bonjour R., Richard 0112 Prin Eng | 301 1
1 Bordwell R, Robert 0191 German Il 205 1
1 Brady J., James 0189 Driver Educ P-19 1
1 Brook C., Clayton 0138 Auto Tech | 308 1
1 Brown P., Patricia 0181 Math 236 1
1 Brown P., Patricia 1_0B6_SA99 Student Aid 403 1
1 Bunger T., Thomas 0113 Col Prep Wrt P-10 1
1 Bunger T., Thomas 1_0B8_SA99 Student Aid 403 1
1 Burgener S., Scott 0157 Band/percussion 410 1
1 Chaisson P., Paul 0137 Woodwork Tech 1 311 1
1 Clifford R., Rob 0145 Algebra lI 114 1
1 Clow-Kennedy, Tammy 0945 Foods For Today 132 1
1 Cole M., Nancy 0133 Culinary Arts 1 136 1
1 Craft, Kristin 0167 Amer History | 214 1
1 Craft, Kristin 1_121_SA99 Student Aid 403 1
1 Davis, Jeffrey 0177 Am Govt P-13 1
1 Davis, Paul 0195 Ap Spanish IV 201 1
1 Default Teacher 0034 Animal Sci 104 1
1 Donaldson, Keldon 0192 Spanish 10 304 1

ATP602.L — Period Sections Missing Attendance Output
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Synergy SIS > Attendance > Reports Period > Summary

The Positive Attendance Summary report lists all students at a school and totals the student’s
absence hours and hours present for the reporting period selected. This report includes passing

minutes in the calculations.

v Report ATP603: Positive Attendance Summary ‘

& Print

cree

Save Default Email Me

Name: Positive Attendance Summary Number: ATP603 Page Crientation: Portrait

Options Sort / Output Conditions Selection Advanced
@ Conditions
Reporting Period  Reporting Period

- - -

State Reporting Period

@ Data Options

Totals by -
[7] Include Additional Columns
["] Suppress Unused Bell Periods

@ Overrides

[ Override Class Minutes [ Override Passing Minutes

| Class Minutes Passing Minutes

@ No Backfill Daily Attendance Reason

No Backfill Absence Reasons

1 30 Min Late [] Activity [ couns/admi [] Counseling

O Exc Tardy [JExcused [ Funeral O liness
[iss [ Lice [JLunch [ Other
[JPositive  [] Suspension [] Tardy [ Unexcused

[Tunverified []vacation [ wWaived

ATP603 - Positive Attendance Summary Report Interface Screen

Report Options:

Reporting Period and State Reporting Period — Select the reporting periods to include, as

defined in the District and School calendars. To print the report for a State Reporting Period

instead, select that period.
Totals by — Select how to present the totals. Select either Days or Hours.
Include Additional Columns — Select to display three extra fields:

o Hours Limit — Shows the limit of accruable hours for the week
o Hours Pres — Shows the hours present for the week
o Hours Def — Shows the hours deficient for the week

Suppress Unused Bell Periods — Select to show only the bell periods using positive
attendance

Override Class Minutes or Override Passing Minutes — Select to override the class
minutes or passing minutes defined in the bell schedule. Then enter the number of Class
Minutes or Passing Minutes, as appropriate.
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« All Day Code - If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons in No Backfill Daily Attendance

Reason.
Hope High School Year: 2015-2016
Positive Attendance Summary Report: ATPE03

Track: 4 Day Week Instructional Setting: Q_Iher . Date Range: 07/03/2015-06/30/2016 Days Taught: 116
) Tuesday , Wednesday, Thursday Y Hours Hours Appr. Hours Hours Hours Hours
Student Name Period  Week 12345678901234567890123456789012345678901234567830 Exc Unx Unx Over Credit NE Appr.
Aaron, Harold N. 07/27/2015 NotEmrolleNotEnrolleNotERrolleNotEnrollel 067 000 000 000 000 1200 000
968257 2 M 08/03/2015 ) 1 1 + . 200 0OD 00D 000 000 000 067
08102015 & + + + + 000 000 000 000 000 000 333
081772015 & - + - ? 000 067 067 000 000 000 267
0812412015 & + - N - 000 000 000 000 000 000 133
08/31/2015 - A - 000 067 067 000 000 000 000
09/07/2015 - B - 000 00D 0OD 000 000 000 00O
09/14/2015 - B - 000 000 000 000 000 000 000
09/21/2015 . B . 000 0OD 000D 000 000 000 000
0912812015 . B . 000 00D 000D 000 000 000 000
10/05/2015 - B - 000 000 000 000 000 000 000
10122015 . B . 000 0OD 00D 000 000 000 000
10192015 - B - 000 000 000 000 000 000 000
1012612015 - B - 000 000 000 000 000 000 000
11/02/2015 B B B 000 0OD 00D 000 000 000 000
1110912015 - B - 000 000 000 000 000 000 000
11M62015 - B - 000 000 000 000 000 000 000
1112312015 . B . 000 00D 000D 000 000 000 000
1113012015 - B - 000 00D 0OD 000 000 000 00O
12/07/2015 . B . 000 0OD 00D 000 000 000 000
Period SubTotals 267 133 133 0.00 0.0 1200 8.00
Student Totals 267 133 133 000 0.00 1200 800
Inst. Setting Totals 2867 133 0.00 8.00

1.33 0.00 12.00

08/25/2015 10:55 AM Edupoint School District Part 1 of 1/ Page 19 of 20
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ATP604 — Positive Attendance Audit

Synergy SIS > Attendance > Reports Period > Summary

The Positive Attendance Audit lists all students at a school for a selected reporting period, lists all
absences that the student accrued, and provides a total of the hours the student attended during the
period. This report includes passing minutes in the calculations.

¥ Report ATP604: Positive Attendance Audit .

o Print Save Default Email Me

Name: Positive Attendance Audit Number: ATP604 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Conditions

Reporting Period  Reporting Period
- - -

State Reporting Period

@ Data Options

[ Include Additional Columns
[ Suppress Unused Bell Periods

@ Overrides

[ override Class Minutes [J override Passing Minutes

Class Minutes Passing Minutes

@® No Backfill Daily Attendance Reason

No Backfill Absence Reasons

O Activity [ Bussspend [ Couns/admi (] Counseling
OExcused [Funeral Oliiness Olss

[ other [ Suspension [ Tardy O Unexcused
O unverified O vacation [ waived

ATP604 — Positive Attendance Audit Report Interface Screen
Report Options:

« Reporting Period and State Reporting Period — Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

« Include Additional Columns — Select to display three extra fields:

« Hours Limit — Shows the limit of accruable hours for the week
o Hours Pres — Shows the hours present for the week
o Hours Def — Shows the hours deficient for the week

« Suppress Unused Bell Periods — Select to show only the bell periods using positive
attendance

« Override Class Minutes or Override Passing Minutes — Select to override the class
minutes or passing minutes defined in the bell schedule. Then enter the number of Class
Minutes or Passing Minutes, as appropriate.
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« All Day Code - If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons in No Backfill Daily Attendance

Reason.
Hope High School Year: 2015-2016
Positive Attendance Audit Report: ATP604
Track: 4 Day Week Instructional Setting: Other Alternative Program
Monday Tuesday Wednesday Thursday Friday Total Hours Hours
Student Name Period Week 123456789012345678901234567809012345678001234567800 Appr. Over Credit ToWeek
Aaron, Harold N 0712772015 NotEnroileNotEnrolleNotEnraileNotEnrallell 000 000 000
968257 12z M 0810372015 1 1 + 067 000 000
08/10/2015 & + + + + 333 000 000
081772015 & + + + 2 267 000 0.00
0872472015 &+ + . o 133 000 000
08312015 . A o 000 000 000
0910772015 000 000 000
09/14/2015 . . o 000 000 000
097212015 000 000 000
0972812015 000 000 000
10/052015 000 000 000
10122015 000 000 000
1011972015 000 000 000
1002612015 . . o 000 000 000
110212015 000 000 000
11/09/2015 . . o 000 000 000
1171612015 . . o 000 000 000
1172312015 000 000 000
113012015 000 000 000
120072015 000 000 000
Period SubTotal 800 0.00 0.00
Student Totals 800 0.00 0.00
Inst. Setting Totals 8.00 0.00
0.00
08/25/2015 11:07 AM Edupoint School District Part 1 of 1/ Page 19 of 20
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ATP605 — Positive Attendance Totals

251

Synergy SIS > Attendance > Reports Period > Summary

The Positive Attendance Totals report lists all tracks and instructional settings at a school and
summarizes the attendance and ADA for each track and instructional setting. This report includes

passing minutes in the calculations.

Report Options:

« Reporting Period and State Reporting Period — Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period

¥ Report ATP605: Positive Attendance Totals

ol Print Save Default Email Me

Name: Positive Attendance Totals Number: ATP805 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Conditions

Reporting Period  Reporting Period
- = =

State Reporting Period

@ Data Options

Totals by

[ include Additional Columns

@ overrides
O Override Class Minutes [ override Passing Minutes
Class Minutes Passing Minutes

@ No Backfill Daily Attendance Reasons

No Backfill Absence Reasons

Oactivity [ Bussspend [ Couns/admi [] Counseling
O Excused [ Funeral Oliness Oiss

O other O suspension [ Tardy O Unexcused
O Unverified [J Vacation [ Waived

ATP605 - Positive Attendance Totals Report Interface Screen

instead, select that period.

« Totals by — Select how to present the totals: either Days or Hours.
« Include Additional Columns — Select to display three extra fields:

o Hours Limit — Shows the limit of accruable hours for the week
o Hours Pres — Shows the hours present for the week
« Hours Def — Shows the hours deficient for the week
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« Override Class Minutes or Override Passing Minutes — Select to override the class
minutes or passing minutes defined in the bell schedule. Then enter the number of Class

Minutes or Passing Minutes, as appropriate.

« All Day Code - If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons in No Backfill Daily Attendance

Reason.

o

Hope High School
Positive Attendance Totals

Year:
Report: ATPB05

2015-2016

Hours Hours Appr. Hours Hours Hours Hours
School Track Inst. Setting Date Range Days Exc unx unx Over  Credit NE  Appr.
Hope High School N/A NiA 07/03/2015-06/30/2016 0.00 200 0.00 0.00
2.00 0.00 24.00
N/A Independent Stud  07/03/2015-06/30/2016 0.00 0.00 0.00 0.00
0.67 0.00 282.00
N/A CAL-Safe progran 07/03/2015-06/30/2016 0.00 0.00 0.00 0.00
0.00 0.00 0.00
N/A Adult Transition  07/03/2015-06/30/2016 0.00 0.67 0.00 0.00
0.67 0.00 3.00
4 Day Week Other Alternative | 07/03/2015-06/30/2016 2.67 133 0.00 8.00
133 0.00 12.00
4 Day Week CAL-Safe progran 07/03/2015-06/30/2016 0.00 0.00 0.00 0.00
0.00 0.00 0.00
School Totals 267 4.00 0.00 8.00
467 0.00 321.00
Grand Totals 2.67 4.00 0.00 8.00
4.67 0.00 321.00
08/25/2015 11:20 AM Edupoint School District Page 1of 1
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ATP606 — Positive Attendance Summary Extended

Synergy SIS > Attendance > Reports Period > Summary

The Positive Attendance Summary Extended report lists all students enrolled during the selected
reporting periods. For each student, it displays any absences in each period, totals the days enrolled
in the period, and displays the total absences for the period. It also totals the absences and days
enrolled by student, instructional setting, and school. This report includes passing minutes in the
calculations.

7 Report ATP606: Positive Attendance Summary Extended

o Print Save Default Email Me

Name: Positive Attendance Summary Extended Number ATPB08 Page Orientation: Landscape
Options Sort / Output Conditions Selection Advanced
@ Conditions

Reporting Period  Reporting Period
- - =

State Reporting Period

@ Data Options

Totals by -

[ Hide Appr Unx Column

[ Include Additional Columns

[ Suppress Unused Bell Periods

@ Overrides

[J override Class Minutes [ override Passing Minutes

Class Minutes Passing Minutes

@ No Backfill Daily Attendance Reasons

No Backfill Absence Reasons

O Activity [ Bussspend [ Couns/admi (] Counseling
OExcused [Funeral  [liness Oiss

[ other [ suspension [ Tardy [Junexcused
O unverified [(JVacation [ Waived

ATP606 — Positive Attendance Summary Extended Report Interface Screen
Report Options:

« Reporting Period and State Reporting Period — Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

« Totals by — Select how to present the totals: either Days or Hours.
o Hide Appr Unx Column — Select to hide the approximate number of unexcused absences.
« Include Additional Columns — Select to display three extra fields:

« Hours Limit — Shows the limit of accruable hours for the week

« Hours Pres — Shows the hours present for the week

« Hours Def — Shows the hours deficient for the week

« Suppress Unused Bell Periods — Select to show only the bell periods using positive
attendance.
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« Override Class Minutes or Override Passing Minutes — Select to override the class
minutes or passing minutes defined in the bell schedule. Then enter the number of Class

Minutes or Passing Minutes, as appropriate.

« All Day Code - If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons in No Backfill Daily Attendance

Reason.

o

Hope High School
Positive Attendance Summary Extended

Year: 20152016
Report: ATP606

Instructional Setting:  Other Alternative Date Range: 07/03/2015-12/11/2015  Days Taught: 116

Monday 1 Tuesday 1  Wednesday 1  Thursday 1 Fridey 1 Hours Hours Appr. Hours Hours Hours
Student Name Period Week 12345678901234567890123456789012345678901234567890 Exc_ Unx _ Unx  Over  INE Appr
Aaron, Harold N. 0712712015 NotEmrolleNotEnrolleNotERrolleNotEnrol lell 067 000 000 000 1200 000
968257 2 M 08/0372015 |1 I 1 2 . 200 000 000 000 000 07
0810015 2 2 2 ? ? 000 000 000 000 000 333
08M712015 2 ? T ? ? 000 067 067 000 000 267
0812412015 2 ? . 000 000 000 000 000 133
083172015 | A 000 067 06 000 000 000
09/07/2015 - 0.00 0.00 0.00 0.00 0.00 0.00
091412015 . 000 000 000 000 000 000
0912172015 . 000 000 000 000 000 000
0912612015 | 000 000 000 000 000 000
1010572015 | 000 000 000 000 000 000
10122015 | 000 000 000 000 000 000
10192015 | 000 000 000 000 000 000
101262015 | 000 000 000 000 000 000
1022015 | 000 000 000 000 000 000
111002015 |- 000 000 000 000 000 000
1116015 | 000 000 000 000 000 000
11232015 | 000 000 000 000 000 000
11302015 | 000 000 000 000 000 000
120772015 . 0.00 0.00 0.00 0.00 0.00 0.00
Period SubTotals 2.67 133 133 0.00 12.00 8.00
Student Totals 267 133 133 000 1200 8.0

Inst. Setting Totals 267 133 12,00
133 0.00 200

081252015 11:23 AM

Edupoint School Distriet

Fart1af 1/Fage 17 o 20
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ATP607 — Positive Attendance Audit Extended

Synergy SIS > Attendance > Reports Period > Summary

The Positive Attendance Audit Extended report lists all students enrolled during the selected
reporting periods. For each student, it displays any absences in each period, totals the days enrolled
in the period, and displays the total absences for the period. It also totals the absences and days

enrolled by student, instructional setting, and school. This report includes passing minutes in the
calculations.

T Report ATP607: Positive Attendance Audit Extended

oy Print Save Default Email Me

Name: Positive Attendance Audit Extended Number: ATPB07 Page Orientation: Portrait
Opfions Sort / Output Conditions Selection Advanced
Conditions

Reporting Period  Reporting Period
- - -

State Reporting Period

@ Data Options

[ Include Additional Columns
[0 Suppress Unused Bell Periods

Overrides

[ override Class Minutes O override Passing Minutes

Class Minutes Passing Minutes

@ No Backfill Daily Attendance Reasons

Mo Backiill Absence Reasons

Oactvity [ Bussspend [ Couns/admi (] Counseling
O Excused [ Funeral Oliiness Oiss

[ other [ Suspension [] Tardy [ Unexcused
O unverified [ Vacation [ Waived

ATP607 — Positive Attendance Audit Extended Report Interface Screen

Report Options:

« Reporting Period and State Reporting Period — Select the reporting periods to include, as
defined in the District and School calendars. To print the report for a State Reporting Period
instead, select that period.

« Include Additional Columns — Select to display three extra fields:

« Hours Limit — Shows the limit of accruable hours for the week
o Hours Pres — Shows the hours present for the week
o Hours Def — Shows the hours deficient for the week

« Suppress Unused Bell Periods — Select to show only the bell periods using positive
attendance.

« Override Class Minutes or Override Passing Minutes — Select to override the class
minutes or passing minutes defined in the bell schedule. Then enter the number of Class
Minutes or Passing Minutes, as appropriate.
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« All Day Code - If you enter an all-day code for a school using period attendance but the
periods themselves do not show an absence, you can automatically populate the periods so
that all periods for that day, use this option. To prevent the backfilling process from occurring
for certain types of absence reasons, select the reasons in No Backfill Daily Attendance
Reason.

Hope High School Year 20152016
Positive Attendance Audit Extended Report: ATP607
Instructional Setting: Other Alternative Program
Monday Tuesday Wednesday 1 Thursday 1 Friday 1 Total  Hours  Hours
Student Name: Period Week 12345678901234567890123456789012345678901234567890 Appr. Over Credit_To Week
Aaron, Harold N. 0727/2015 NotEnrol leNotEnrolleNotEnrolleNotEnrollel 0.00 o000 0.00
968257 12 M 08/03/2015 |k I 1 ? 067 o000 0.00
08/10/2015 2 ? ? ? ? 333 0.00 0.00
081772015 |2 ? T ? ? 267 o000 0.00
0872472015 2 ? - . . 133 o000 0.00
083172015 . - A . 000 o000 0.00
09/0772015 | - . . 000 o000 0.00
0971472015 . - . . 000 o000 0.00
0972172015 | - . . 000 o000 0.00
097282015 | . - 000 o000 0.00
10/05/2015 - 0.00 0.00 0.00
10122015 - 0.00 0.00 0.00
101972015 | - 0.00 0.00 0.00
10/26/2015 | - 0.00 0.00 0.00
11022015 - 0.00 0.00 0.00
110972015 | - 0.00 0.00 0.00
1116/2015 - 0.00 0.00 0.00
112312015 - 0.00 0.00 0.00
117302015 | - 0.00 0.00 0.00
120712015 | - 0.00 0.00 0.00
Period SubTotal 8.00 0.00 0.00
‘Student Totals 8.00 0.00 0.00
Inst. Setting Totals 8.00 0.00
0.00
DR2E2015 1128 AN Eaupaint Sehaal Distet Part ToF 1/ Page 7o 20

ATP607 — Positive Attendance Audit Extended Output
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ATP608 — Supplemental Instruction Summary

Synergy SIS > Attendance > Reports Period > Summary

The Supplemental Instruction Summary report lists the number of hours recorded for each type of
supplemental funding.

7 Report ATP608: Supplemental Instruction Summary «ccCee

& Print Save Default Reset Saved Default Email Me

MName: Supplemental Instruction Summary Number: ATP608 Page Crientation: Portrait
Sort / Qutput Conditions Selection Advanced

® oOutput @® Label Options
File Type Prompt for download ~ Show Active/inactive Display "Confidential" Display "Printed by" User ID
PDF - O Active And Inactive | - - | Show "Printed by" User ID | =

@ Phone Number Options

Mask Phone Numbers
Show unlisted phone numbers -

Supplemental Instruction Mandatory Sort Properties:
MNone

@ Supplemental Instruction + Add

T T

Additional Report to Run

@ Mail Merge Options

Merge Document Merge Output Type Merge Language Property

- - -

The Merge Language Property is used to determine which version of the document (defined in Mail Merge setup) will be created. If
there is no corresponding document for the given language (or this field is left blank) the default letter is used.

ATP608— Supplemental Instruction Summary Report Interface Screen

Report Options:

There are no options available for this report.
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Hope High School Year 2015-2016
Supplemental Instruction Summary Report: ATPE08
CAHSEE CAHSEE Rec'd For Low Star K12 Core Inst. Low Star Risk of Ret.
Year Ext nsive Intervention i K-12 Core Inst. Score Risk of Ret. {Raw) Score (Raw) {Raw)
Hope High School
2014 R 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.oo 0.00
Grand Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
08/25/2015 11:29 AM Edupoint School District Page 10of 1

ATP608 - Supplemental Instruction Summary Output
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ATP609 — Supplemental Instruction Detail

Synergy SIS > Attendance > Reports Period > Summary

The Supplemental Instruction Detail report lists the number of hours recorded for supplemental
instruction for each student by date. It also lists a summary of the total hours by student and the total
number of hours by program.

¥ Report ATP609: Supplemental Instruction Detail | cecee

& Print Save Default Reset Saved Default Email Me

Name: Supplemental Instruction Detail Number: ATP609 Page Orientation: Portrait
Sort / Output Conditions Selection Advanced

@ Ouiput @ Label Options
File Type Prompt for download ~ Show Active/inactive Display "Confidential" Display "Printed by" User 1D
PDF - O Active And Inactive | = ~ | | Show "Printed by" User ID | =

@ Phone Number Options

Mask Phone Numbers
Show unlisted phone numbers -

Supplemental Instruction Detail Mandatory Sort Properties:
None

@ Supplemental Instruction Detail =+ Add

R R T

Additional Report to Run

@ Mail Merge Options

Merge Document Merge Output Type Merge Language Property

- - -

The Merge Language Property is used to determine which version of the document (defined in Mail Merge sefup) will be created. It
there is no corresponding document for the given language (or this field is left blank) the default letter is used.

ATP609 — Supplemental Instruction Detail Report Interface Screen

Report Options:

There are no options available for this report.
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Hope High School Year 2014-2015
Supplemental Instruction Detail Report: ATPE09
[ school: Hope High School Year: 2014 Ext: R
| Section ID: 00000000 Course ID: ADBEW Course: ic Decath Teacher: | John  Term: YR Fund: 0
TUUUTUT
Student SIS Number
(Jones, Billy) 0a7153
Student Total Hours: 0.00
Abbott, William C. B05483
Student Total Hours: 0.00
Allen, Todd PE7274
Student Total Hours: 0.00
Camiipbell, Wayne 0a7087
Student Total Hours: 0.00
Cat. Jonesy BE7009
Student Total Hours: 0.00
Clark Smith. Frank W. 172081
Student Total Hours: 0.00
Conner, Jean L. 158743
Student Total Hours: 0.00
Devisme, Tammy 171331
Student Total Hours: 0.00
English, Tresh T. JR ee7181
Student Total Hours: 0.00
Gabor, Eva 2E7241
Student Total Hours: 0.00
Gibsan, Julia N. 110389
Student Total Hours: 0.00
Jodie, Dorothy L. 103638
Student Total Hours: 0.00
Jodie, Dorothy L. 103638
Student Total Hours: 0.00
Jones, Lewis [e7173
Student Total Hours: 0.00
Kast, Karen R. 158734
Student Total Hours: 0.00
Marcinko, Mary L. 172180
Student Total Hours: 0.00
032572015 11:3T AM Edupoeint School District Page Tof 2

ATP609 — Supplemental Instruction Detail Output
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ATP801 — Period Attendance Autodialer List

Synergy SIS > Attendance > Reports Period > List

The Period Attendance Autodialer List displays all students that the autodialer software will contact,
the parent phone numbers, and the number of absences by period for the date listed.

¥ Report ATP801: Period Attendance Autodialer List

ol Print Save Default Email Me

Name: Period Attendance Autodialer List Number: ATP801 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Attendance Conditions

Date Minimum Period Absences
09/25/2018 @ |1

@ Parent/Guardian Relation Info

Primary Phone to Use
Student -

[0 Contact Allowed [ Ed. Rights [] Has Custody [ Lives With [ Mailings Allowed

@ Absence Definition

Reason Type 1  Reason Type 2 Reason Type 3 Reason Type 4

Absence Reasons () +* ¥

O activity [0 Bussspend [ Couns/admi (] Counseling
OExcused [Funeral  [liness Ciss

[ other [ suspension [J Tardy [ Unexcused
O unverified (] Vacation [ Waived

Reason Flags

Include Dialer [ Include Letter [ Include Reports [ Report To State

@ Export Option

O Print PDF Details in Export Qutput (applicable to CSV, Excel, Fixed, TXT)

ATP801 - Period Attendance Autodialer List Report Interface Screen
Report Options:

« Date — Select the date of the report to print.

o Minimum Period Absences — Enter a value to only show students with more than a certain
number of the absences selected in the Absence Definition.

« Primary Phone to Use — Select which phone number the autodialer should call. To select
which parent to call, select the options in Parent/Guardian Relation Info. These selections
match the parent’s information on the Student screen, Parent tab.

« Reason Types, Absence Reasons, and Reason Flags — Select tofilter the report by
absence reason entered. The Reason Flags definitions are in the District Attendance Code
and School Attendance Code screens. If the absence reason is an Include Dialer reason and
you select that flag, the reason displays in the report.

o Print PDF Details in Export Output — Select to include periods when printing to CSV,
Excel, and Text File output types. Absence periods display after the date in the output file.
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0

Hope High School
Period Attendance Autodialer List
on 08/03/2015

Year. 2015-20186
Report: ATP801

Attendance By Period
Student Perm ID Grd Relation Parent Type Phone Extn 1+ 2 3 4 s ERET)
“Aaron, Harokd N_ 968257 12 StepFather Daughery, Howard  Primary '480-555-0060 T
Father Mucha, Victor Primary 480-555-6654
Legal Franklin, Ben
Mother Daugherty, Diane Work 480-555-9969
Totals
1 Students Absent 1 Period
0 Students Absent 2 Periods
0 Students Absent 3 Periods
0 Students Absent 4+ Periods
1 Students Absent
Absence Definition
[ Exc = Excused_ il = liness Unx = Unexcused Unv = Unverifisd

082572015 9:49 AM

Edupoint School District

Page 10f 1

ATP801 - Period Attendance Autodialer List Output
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ATP802 — Attendance Auto Dialer Report

Synergy SIS > Attendance > Reports Period > List

The Attendance Auto Dialer Report produces a file that the school’s auto dialer uses to contact

students absent on a given date. It also prints a companion report in PDF format that lists all of the
information included in the file.

v Report ATP802: Attendance Auto Dialer Report

o Print Save Default Email Me

Name: Attendance Auto Dialer Report Number: ATP802 Page Orientation: Portrait
Options Sort / Output Conditions Selection Advanced
@ Attendance Conditions
Date Grade
00/25/2018 |& -
Minimum Period Absences
2

@ Absence Definitions

Reason Type 1 Reason Type2 Reason Type 3 Reason Type 4

- - - -

@ Absence Reasons

Absence Reasons () < &

OActivity [ Bussspend [ Counsfadmi [J Counseling
OExcused [Funeral  [Oliness Olss

[ other [ suspension [ Tardy O Unexcused
Ounverified (] Vacation — [JWaived

ATP802 - Attendance Auto Dialer Report Interface Screen

Report Options:

« Date —Filters by date
» Grade —Filters by grade level

o Minimum Period Absences — Shows only students with more than a certain number of
absences selected in the Absence Definitions section.

« Reason Types or Absence Reasons — Select options to filter by absence reason. To select
or clear all Absence Reasons, use (m R gl .

"ReferenceCode™, "Institution™, "Periods"
"96825? lFr "2'?3 "r "1"

ATP802 - Auto Dialer Absence List File

263
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Hope High School Year 20152016
Attendance Auto Dialer Report Report: ATPE02
on 08/03/2015
ReferenceCode Institution Pericds
988257 73 1

ATP802 - Attendance Auto Dialer Report Output
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Recording Supplemental Instruction Attendance

For schools that offer supplemental instruction, you must take attendance using period attendance.
You can record attendance using any screen that supports period attendance, such as Class Period

Attendance or Period Attendance. You can also record it using the TeacherVUE software.

However, for supplemental instruction, record the student’s presences instead of absences. For
each period the student attends, you must record a positive attendance reason.

1. Navigate to Synergy SIS > Attendance > Period Attendance.

2. Locate the student.

3. Locate the periods for supplemental instruction. For example, an after school program

offering might occur during periods 7 through 9.

@ Period Attendance Calendar
All Day Code
-Jun 06,2015 Saturday NS
7 Sunday NIS
nasz Monday
-9 ® Tuesday
10(0) Wednesday
nu ® Thursday
12(8) Friday

Period Attendance Screen

4. Foreach period of supplemental instruction, select a positive attendance reason such as

Positive.

¥ Period Attendance

Menuv | € Q > & ¢sae  *Undo

‘Student Name: Bacon, Kevin School: Hope High School Status: Active Homeroom: 225
Calendar | DaysofActify  Tolls  History  Aflndance Letters

LastName. First Name Middle Name Suffix Perm ID Grade Gender Track
Bacon Kevin 997092 12+ - Mae

061212015 @ 06122015 @ 2 B S o (]

@ Period Attendance Calendar

All Day Code

Update Attendance Range

Unx: Unexcuss
Bell Period UT: Targy
Vac: Vacation

ACT: Activity

APL: Appeal
DR: Doctor App

EXC: Excused

ILL: liness

NCE: Ace N

NER: TEST Non Enroliment
New: Train

[F-posie

Unv. Unverified

‘Section: 1708 Period: 7

Period Attendance Screen

5. Once you record all the periods of attendance, click Save.

@ Perlod Attendance Calendar

AllDay Code
saturday

Sunday NS

® Monday
&

Tuesday

6]

s

Wednesday
Thursday

7 16} Friday

Period Attendance Screen

Edupoint Proprietary and Confidential
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Daily Attendance Reports
ATD610 — ADA / ADM Enrolilment Summary Report

Synergy SIS > Attendance > Reports Daily > Summary

The ADA / ADM Enrollment Summary Report provides the ADA / ADM and attendance rate by
grade for the focus selected.

¥ Report ATD610: ADA / ADM Enrollment Summary Report
Ll

=4 Print Save Default Email Me 2

MName: ADA / ADM Enrollment Summary Report Number: ATDE10 Page Orientation: Landscape
Options Sort / Qutput Conditions Selection Advanced
® Attendance Conditions

Start End

]
|:| Include Concurrent Students

@ Report Options

Print by

-

|:| Include Calculation Log

@ Grade Level Filter

Grade O = &

Cos Q0[O Q12012

The Use State Absence Codes option will uze the absence reasons designated as Report to State in the
Attendance-=Setup-=District Attendance Code screen when calculating absence values.

|:| Use State Absence Codes
@ Absence Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Absence Reasons O ~ &

|:| Excused |:| Excused Tardy |:| Unexcused |:| Unexcused Tardy
|:| Unverified

ATD610—ADA/ADM Enroliment Summary Report Report Interface Screen
Report Options:

« Start and End —Filters the output to the date range selected
« Include Concurrent Students - Select to include concurrent students

« Print by — Displays the report by category selected. For example, Print by Ethnicity or Print
by Grade.

Edupoint Proprietary and Confidential
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« Include Calculation Log — Generates an Excel spreadsheet of all the students included in
the calculations

( N\

This spreadsheet includes:

« Students who enter on the same date as the Start date
« Students who exit on the same date as the End date

[\,
This spreadsheet does not include:
« Students who exit prior to the Start date

« Students who enter after the End date

« Summer withdrawal students
\. J

« Grade —Filters the report by the grades selected

« Use State Absence Codes — Uses the absence reasons designated as Report to State on
the District Attendance Code screen when calculating absence values

« Absence Definition — Filters the report by the absence reasons selected

) ADA / ADM Enroliment Summary Report ;;15; 2018
— . ¥
DR Edupoint School District
Orms, school Ditic Hope High School Report
. From 08/14/2017 to 02/13/2018 ATDB10
Grades: 09

Aflendance = ADSENCE _  Total Days Avg. Dally  Avg. Daily Percent
Grade Regular Regular  Membership Days Afiendance Membership Present
Grade 09 305.00 0.00 305.00 144.00 212 212 100.00
Totals 305.00 0.00 305.00 144.00 212 212 100.00
02132018 254 PM Edupont School Distnct Page 10of 1

ATD610—ADA/ADM Enroliment Summary Report Output
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Report Output Details:

Attendance Regular — Total number of days present for every (filtered) student within the date
range used in the report

Absence Regular — Total number of days absent for every (filtered) student within the date
range used in the report

Total Days Membership — Total days enrolled for all (filtered) students within the date range
used in the report

Days — Number of valid school days in this date range

Avg. Daily Attendance — Number of days present (Attendance Regular) divided by number of
valid school days in the segment (days)

Avg. Daily Membership — Number of membership days (Total Days Membership) divided by
number of valid school days in the segment (days)

Percent Present — Attendance Regular divided by Total Days Membership

Edupoint Proprietary and Confidential
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