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About This Manual
Edupoint Educational Systems, LLC. develops software with multiple release dates for the software
and related documentation. The documentation is released inmultiple volumes tomeet this
commitment.

This document serves as a reference for Edupoint's recommendations and Best Practices for
Synergy processes. Due to the complex nature andmyriad configurations possible within the
Synergy software, it is not feasible to include every possible scenario within this guide.

Conventions Used in This Manual

l Bold indicates user interactions such as a button or field on the screen.
l Italics indicate the option to select or text to enter.
l Notes, Tips, References, and Cautions display in themargin to provide additional information.

Notes provide additional information
about the subject.

Tips suggest advanced options or
other ways of approaching the
subject.

References list another source of
information, such as another manual
or website.

Cautionswarn of potential problems.
Take special care when reading
these sections.

Before You Begin

Before installing any of the Edupoint family of software products, be sure to review the system
requirements andmake sure the district’s computer hardware and softwaremeet theminimum
requirements.

Software and Document History

Document
Version

Release
Date

Software
Release Description

6.0 May 2017 2018

Updates:

l Added Display Counselor/Administrator options to GRD401
- Mark Listing By Student, GRD402 - Mark Failing List, and
GRD407 - Mark Exception Report.

l Updated the default Course Title to Show option for GRD808
- Cumulative Record Labels

7.0 Nov 2017 - Updated images and captions for quality and consistency
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Document
Version

Release
Date

Software
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8.0 Dec 2017 2018.01

Updates:

l Removed GRD808 report

l Added Replace Grade Marks With Course History Marks,
Include Student Year End Status, and Print "Projected"
Text options to GRD201 – Report Card

l Added Individual Grade Period section in GRD201 – Report
Card

l Added EOC Student Grades section to Viewing Student
Grades

9.0 Jun 2018 2019

Updates:

l Modified Display Concurrent in GRD201 – Report Card
l Added a Note aboutMark Source in Viewing Student
Grades

l Updated Replace Grade Marks With Course History
Marks in GRD201 – Report Card

10.0 Dec 2018 2019.01

Updates:

l Updated GRD208 – Report Card With Attendance Detail to
include concurrency options

l Added Track field to Running Update Grade
l Added Sections Missing Marks

l Updated Mailing Options and Added Attendance
Percentage Rate (APR) Options to GRD201 – Report Card

l Added Show Student's Middle Name to GRD212 – Report
Card Pressure Seal Trifold B

l Clarified the Include Concurrent option on GRD413 –
Honor Roll Report

11.0 Jun 2019 2020

Updates:

l Added a note for modified curriculum and the Check For
Modified Curriculum Report Content Option in GRD211 –
Report Card Standards

l Added Use Honor Roll Definition for Grade Period and
Mark Selection Report Option in GRD413 – Honor Roll
Report

l Added the Student Identity Report Option in GRD201 –
Report Card

l Added an example to display
'@CurriculumHasBeenModified' in GRD211 – Report Card
Standards
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Release
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12.0 Mar 2020 2021

l Added the Include All Marks for the Year option in GRD209
– Report Card Selector

l Added the GPA Marks to Use option in GRD201 – Report
Card

l Added the Do Not Include Students Whose Primary
School Is Not This School in GRD413 – Honor Roll Report

l Added Using the Schedule Tab in Running Update Grade
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Overview of Grading
There are several methods for recordingmarks:

l ClassGrade screen or Student Grade screen in Synergy SIS
l View Grades screen in TeacherVUE
l Grade Book software
l Grading sheet for scanning into Synergy SIS
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Viewing Class Grades
TheClassGrade screen displays the grade information for all the students enrolled in a section. The
screen also displays themarks and options for each grading period.

1. Navigate toSynergy SIS > Grading > Class Grade.
2. Locate the section.

l Information for the selected section displays including the course information,Staff
Name, andRoom Name. A list of students and their marks displays in the Class
Grades section.

l Information about the section displays in the Class Information section.

l Begin Period andEnd Period describe the period of the section.
l Term Code refers to the semester of the section.
l Credit refers to the amount of credit the section is worth.

The information displayed on this screen is defined by
the district.

ClassGrade Screen
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3. Click theCourse ID orCourse Title to view the District Course screen for the section.

District Course Screen

4. Click theStaff Name to view the Staff screen with additional information about the instructor
of the section.

Staff Screen
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5. Click theRoom Name to view the Room screen, which lists all sections taught in the room by
period and Section ID.

RoomScreen

6. SelectShow Comments to allow comments for each student in the class.

ClassGrade Screen

7. Filter the information displayed in ClassGrades if needed:

a. Select the gradingPeriods and/orMark Type.
b. ClickFilter Grade Periods.

ClassGradesScreen
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8. Review the student'sMarks in the ClassGrades section.

ClassGrade Screen

TheClassGrades information displayed for each student includes:

l Line – Numerical label for each record
l Student Name – Student’s last and first name
l Perm ID – Student’s Synergy SIS identification number
l Marks – Themark given to the student for this grading period
l Citizenship – Student’s overall performance in a classroom
l Conduct – Student’s overall behavior in the particular class
l Work Habits – Student’s ability to work productively in a course
l Att 1 – Att 6 – These columns calculate the number of absencesmarked in school
attendance during the grading period.

l Comments – Comments defined by the district
l Free form – Comments entered by staff
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Editing Class Grades
1. Navigate toSynergy SIS > Grading > Class Grade.
2. Locate the section tomodify.
3. Filter the information displayed in ClassGrades if needed:

a. Select the gradingPeriods and/orMark Type.
b. ClickFilter Grade Periods.

ClassGradesScreen

4. Select the student's grade from theMarks column.

ClassGrade Screen
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5. Select the student'sCitizenship,Conduct, orWork Habits if needed.

ClassGrade Screen

6. Modify the number of absences for the period if needed.

TheAtt 1 – Att 6 columns automatically calculate the number of
absencesmarked in school attendance for the grading period.

ClassGrade Screen

7. Enter the comments.

l SelectShow Comments to see comments along with themarks.

ClassGrade Screen
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l Select the appropriate district defined comment in theCmt column.

ClassGrade Screen

l Enter a Free Form comment.

a. ClickEnter. The Free FormComment screen displays.
b. Enter the Free Form Comment.
c. ClickSave.

Free FormComment Screen

8. ClickSave.
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Viewing Student Grades
The Student Grade screen allows you to view andmodify grades for current classes for individual
students.

1. Navigate toSynergy SIS > Grading > Student Grade.
2. Locate a student. The student’s list of sections for the year displayswith themarks and

comments for each section.

Student Grade Screen

3. Update the information displayed in the Student Grades section as needed.

a. Select the view options:

l Show Comments – Displays the district defined comments and Free Form
comments

l Show Credit – Displays the credits a student receives for the section
l Do Not Process Term Override Credit Amount – Ignores credit adjustments
for term overrides

l Show Repeat Tag – Displayswhether a student repeated the section
l Periods – Select the grading period
l Mark Type – SelectGrade PeriodsOnly or Progress PeriodsOnly
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b. ClickFilter Grade Periods.

Student Grade Screen

4. Update the information displayed in the Student Grades section as needed:

l Update Grades For This Student – Click to refresh the sections and grading
information displayed. All sections that meet theMinimumDays Enrolled Grading
Threshold display.

l Update Absences For This Student – Click to refresh the absences displayed.

Student Grade Screen

5. View the Student Grades information displayed for each student:

l Line – Numerical label for each record
l Period – The schedule period when the sectionmeets
l Section ID – The ID number of the section defined on the Section screen. Click the
Section ID to open the Section screen in a new window.

l Credit – The amount of credit for the course defined on the District Course screen
l Course ID andCourse Title – The ID and name of the course defined on the District
Course screen. Click to open the District Course screen in a separate window.

l Repeat Tag – Tracks courses that a student takesmore than once. Use the Update
Grade process to transfer repeat tag values fromSynergy SIS > Schedule >
Student Classes.

The Update Course History process transfers the repeat tag
values from this column toSynergy SIS > Course History >
Student Course History.

l Teacher Name – The name of the instructor of the section defined on the Section
screen

l Audit Class – Indicateswhether the student is auditing the class
l Marks – Themark given to the student for this grading period
l Citizenship – Student’s overall performance in a classroom
l Conduct – Student’s overall behavior in the particular class
l Work Habits – Student’s ability to work productively in a course
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l Att 1 – Att 6 – These columns calculate the number of absencesmarked in school
attendance during the grading period.

l Comments – Comments defined by the district
l Free form – Comments entered by staff

Student Grade Screen

6. View the student's EOC Student Grades.

l These are the non-posting exammarks for the EOC Assessment entered in Grade
Book for the student. EachGrade Period dsplayswithin the associated Term column.

l The following example displays theS2PRE, S2EOC, andS2AVGGrade Periods that
occurred within theSemester 2 term.

Student Grade Screen

7. View the student's GPA information:

a. Select the GPA forAca Type (Academic Type). The student’sGPA,Credits
Attempted, andCredits Completed display.

Select the concurrent GPA Definition for theAca Type to
view the student's concurrent classes.

b. Select theGrading Period to see theGPA for a different grading period.
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c. ClickShow GPA Calculation to open the Student GPA Detail screen.This lists all
classes completed by the student and the formula used to calculate the student’s GPA.

Student Grade Screen

Student GPADetail Screen

TheMark Source on the Student GPA Detail screen pulls
from theMark displayed for the grading period in the GPA
Credit Weight Pct section on theGrade Period Weight tab
of the Grading Setup screen.
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Editing Student Grades
1. Navigate toSynergy SIS > Grading > Student Grade.
2. Locate the student to modify.
3. ClickUpdate Grades For This Student to ensure all of the sections available for grading

display.

Student Grade Screen

4. ClickOK on the verificationmessage to return to the Student Grade screen.
5. Filter the information displayed in Student Grades if needed.

Student Grade Screen

6. Select the student'sCitizenship,Conduct, orWork Habits if needed.

Student Grade Screen

7. Enter the number of absences for the period if needed.

TheAtt 1 – Att 6 columns automatically calculate the number of
absencesmarked in school attendance for the grading period.
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8. Enter the comments

l SelectShow Comments to see comments along with themarks.

Student Grade Screen

l Select the appropriate district defined comment in theCmt column.

Student Grade Screen

l Enter a Free Form comment.

a. ClickEnter. The Free FormComment screen displays.
b. Enter the Free Form Comment.
c. ClickSave.

Free FormComment Screen

9. ClickSave.
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Running Update Grade
TheUpdate Grade process contains the functions:

l Update Grading Records – Adds the sections from the student’s schedule to the Class
Grade and Student Grade screens that are eligible for grading.

l Update Absences – Calculates the number of absences for each grading period based on
the definitions forAtt 1 – Att 6 and enters the totals on the grading screens andGrade Book.

If youmodify the credit amounts rewarded for a section, run the Update
Grade process for every grade period prior to the grade period that
contains the updated section. This ensures that the grade calculations for
the school year remain accurate.

1. Navigate toSynergy SIS > Grading > Update Grade.
2. Select aGrade Reporting Period to update.
3. SelectDo Not Process Term Override Credit Amount to ignore credit adjustments for

term overrides.

4. Select the necessaryGrades or use to select or clear all grades.
5. Select a Track, if needed. SelectingBlank for the Track updates grades for sectionswithout

a track specified.
6. Select the appropriate Operation Type:

l Update Grading Records

l Looks at the sections in the student’s schedule for the school and year in focus
l Totals the number of enrolled days in a section for the student
l Compares the number of days enrolled in the section againstMinimum Days
Enrolled Grading Threshold defined on the District Setup screen

l The section displays on the ClassGrade and Student Grade screens if the
number of days enrolled is greater thanMinimum Days Enrolled Grading
Threshold.

l Update Absences

l Looks at theAtt 1 – Att 6 definitions on theGrading Setup screen for the Grade
Reporting Period selected on the Update Grade screen to determine the
absence reasons or absence reason types to tally.

l Counts the number of absences for the reasons defined inAtt 1 – Att 6 for each
student for the Grade Reporting Period.

l Enters the total number of absences for each student in theAtt 1 – Att 6
columns on the ClassGrade and Student Grade screens, and in the Grade
Book.
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7. ClickUpdate Grading Records. A verificationmessage describes the results of the update.

A Job Statuswindow displays. This type of update can takeminutes
or hours to run.

Update Grade Screen

8. ClickOK to return to the Update Grade screen.

Using the Schedule Tab

TheSchedule tab on the Update Grade screen allows you to schedule the Update Grade Process
without changing the grading period each time.

This process applies only to the Regular Grading Period. It does not
process for Hybrid Grading periods.

Selecting Minimum Days Options

These optionsmust be defined on either the Grading Setup screen or on theSystem tab of the
District Setup screen prior to scheduling Update Grade.

The schedule process looks at theMinimum Days Enrolled Grading
Threshold on theSystem tab of the District Setup screen ifMinimum
Class Enrollment Days is not entered on theGrading Setup screen.
Minimum Class Enrollment Days on theGrading Setup screen
overridesMinimum Days Enrolled Grading Threshold on theSystem
tab of the District Setup screen.

Minimum Class Enrollment Days andMinimum Days Enrolled
Grading Threshold can vary based on the school and/or district focus.
The system defaults to ten days before the end of the grading period and
the job is scheduled if no value is entered on either screen.
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Selecting Options on the Grading Setup Screen

1. Navigate to Synergy SIS > Grading > Setup > Grading Setup.
2. SelectEvaluate active classes against MinimumDays Enrolled Threshold in Include in

Grade Option.
3. Enter a value inMinimum Class Enrollment Days.
4. ClickSave.

Grading Setup Screen

Selecting Options on the System Tab of the District Setup Screen

1. Navigate to Synergy SIS > System > Setup > District Setup.
2. Select theSystem tab.
3. SelectEvaluate active classes against MinimumDays Enrolled Threshold in Include in

Grade Option.
4. ClickSave.

District Setup Screen, System Tab
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Using Schedule Tab Options

1. Navigate to Synergy SIS > Grading > Update Grade.
2. Select theSchedule tab.

l Options

l Time of day for jobs to begin being scheduled – Jobs are scheduled at the
time selected.

l Extended Logging – The log file includes detailed information about which
schools were processed or skipped and the reason theywere skipped if selected.
If extended logging is not selected, a log file is not provided.

l Auto Schedule Job Status Email – An email is sent with the schedule results if
an email address is entered.

Only one email address can be entered or an email group can
be created.

l Attach Result File – A results file is attached to the Auto Schedule Job Status
Email address if selected.

l Set Current Report Period

l Reporting period will be updated after the start of the reporting period
plus number of days entered below. (5 days is default) – Additional days
before the current reporting period is set

l Update Grading Records

The initial Update Grading Records process is scheduled
based on theMinimum Class Enrollment Days onGrading
Setup screen orMinimum Days Enrolled Grading
Threshold on theSystem tab of the District Setup screen
and subtracted from the end of the reporting period. The
default is ten if nothing was entered in either the Grading
Setup screen or theSystem tab of the District Setup screen.

l Additional Update Grading days from the end of the reporting period –
The number of additional days to allow an additional Update Grading Records
job to be scheduled

l Update Absences

l Initial Update Absences days from the end of the grading period
l Additional Update Absences days from the end of the reporting period –
Allows an additional Update Absences to be scheduled after the end of the
grading period
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l Organizations to Process

l Organization Name – Select one or more organizations to process. The
Update Grade Schedule can be run while focused at the district.

l Reporting Period – This column auto-populates once the Reporting Period is
processed for each of organizations selected to update. This column is
overwritten with themost recent date and time.

l Update Grading – This column populates once the Update Grade begins
processing for eachOrganizations listed. For subsequent Update Grade runs,
the column is overwritten with themost recent date and time it runs.

l Update Absences – This column populates once the Update Absences is
processed for eachOrganization.

Schedule Update Grading displays grey and you cannot
select it until the recurring job is removed from the JobQueue.
A recurring jobmust be removed from the JobQueue prior to
rescheduling the process if changes need to bemade to the
Schedule tab of the Update Grade screen.

Update Grade Screen, Schedule Tab
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DiagramExample Of The Update Grade Process
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Scenario 1

TheUpdate Grade process is scheduled on theSchedule tab of the Update Grade screen in this
scenario.

l On theGrading Setup screen, theCurrent Grading Period is set toSemester 1.
l Include in Grade Option is set toEvaluate active classes against MinimumDays Enrolled
Threshold.

l Minimum Class Enrollment Days is set to 9.

This number can vary based on the school and/or district focus.

Grading Setup Screen

On theSchedule tab of the Update Grade screen you can schedule the Update Grade process
without changing the current grading period with these settings:

l Time of day for jobs to be scheduled is set to 5pm.
l Extended Logging is selected to provide a log file.
l 5 days is left as the default forReporting Period to be updated after the start of the
period plus the number of days entered below.
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l Additional Update Grading days from the end of the grading period is set to 4. This
means the Update Grade processwill process again 4 days after the grading period has
ended.

l ClickSchedule Update Grading. Update Grade processes and schedules a recurring job.

Update Grade Screen, Schedule Tab

l A window displays confirming the job is complete.

SynergyWindow
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l The log file confirms that the current report period was updated to Quarter 3.

Update Grade Screen, Schedule Tab Log File Output

Scenario 2

In this scenario Update Grade is scheduled for multiple schools, and one school is not scheduled.
Quarter 3 ends on 3/06/2020 for the schools listed below.

l KennedyHigh School –Current Grading Period: Semester 1;Minimum Class
Enrollment Days: 9

l Edupoint High School –Current Grading Period: Semester 1; Minimum Class
Enrollment Days is blank

l King High School –Current Grading Period: Semester 1;Minimum Class Enrollment
Days: 9

The log file shows the Reporting Period skipped for Hope High School, because the current grading
period reflectsQuarter 3. The process updated the 3 additional schools to Quarter 3.

l Update Grading was scheduled for Hope High School, King High School and KennedyHigh
School.

l Update Grading skipped for Edupoint High School because the current date, 2/26, does not
equal the initial execution date, 2/25, or the secondary date of 03/01. This is because
Minimum Class Enrollment Dayswas left blank on theGrading Setup screen.
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l The default is ten days and the processwill not schedule until ten days before the end of the
grading period if no threshold is entered.

Update Grade Screen, Schedule Tab Log File Output

Scenario 3

TheUpdate Absences process is shown in this scenario.

l Initial Update Absences days from the end of the reporting period is set to 9.
l Quarter 3 ends on 3/06/2020. There are nine days left until the grading period ends, not
counting the current date of 2/26.

l Additional Update Absences days from the end of the reporting period is set to -3.
Thismeans the Update Absences processwill update again three days after the report period
has ended.

Update Grade Screen, Schedule Tab
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l A window displays confirming the job is complete.

SynergyWindow

l The log file includesHope High School, King High School, KennedyHigh School and
Edupoint High School and the Update Absences Process shows all four schools have been
scheduled.

Update Grade Screen, Schedule Tab Log File Output
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l TheOrganizations to Process section on theSchedule tab of the Update Grade screen
displays the date and time for the schools scheduled after the scheduled Update Grade and
Update Absences processes are complete.

The first five scheduled jobs run at the same timewhen running the
process for multiple schools. The next five scheduled jobs offset by 10
minutes.

Update Grade Screen, Schedule Tab
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Sections Missing Marks
The SectionMissingMark Summary screen is similar to the ClassroomTaken Attendance Summary
screen, but shows data for sectionsmissing classroommarks. You can send reminder emails to all
teachersmissingmarks or to each teacher individually and also schedule this report to print on a
recurring basis.

Viewing Missing Marks by Section

1. Navigate toSynergy SIS > Grading > Section Missing Mark Summary.
2. Select aGrading Period.
3. Select aMark or Staff Name if needed.
4. ClickFilter Grid.

SectionMissingMarkSummaryScreen
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Emailing Teachers Missing Classroom Marks

Synergy SIS emails the teachers included in the SectionMissingMarkGrid section who have not yet
entered the classroom grades.

1. Navigate toSynergy SIS > Grading > Section Missing Mark Summary.
2. Filter the screen as needed.
3. ClickSend Teacher Reminder Emails to email all the listed teachers or clickReminder

Email for the section to email an individual teacher.

SectionMissingMarkSummaryScreen

The emails are sent and the Job Result screen displays a Process
Log .csv file.
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Scheduling Section Missing Marks Summary

The following example illustrates how to schedule the job to run daily.

1. Navigate toSynergy SIS > Grading > Section Missing Mark Summary.
2. Filter the screen as needed.
3. Select theScheduling tab.
4. SelectDaily inSchedule Task.

l Once – Report runs immediately
l Daily – Enter the number of days between running the summary
l Weekly – Enter the number of weeks between running the summary and select the day
of the week to run it

l Monthly – Select the day and themonths to run the report

5. Enter aStart Time, Start Date, andStop Date.
6. Enter 1 in the Schedule TaskDaily section to run the summary every day.
7. ClickSchedule.

SectionMissingMarkSummary, Scheduling Tab

ClickDelete Scheduled Job to cancel the scheduled job.
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Printing Report Cards
You can print report cards from:

l Student Grades screen – Report cards printed from this screen use the settings defined on
theGrading Setup screen. These settings cannot override the settings on theGrading Setup
screen.

l Report Interface screens – Use the settings on theOptions tab of the report card Report
Interface screen to override the settings on theGrading Setup screen.

l Report Card Students screen in Grade Book – Create a PDF file that can be printed using the
browser's print function.

See theSynergy SIS –Grade BookUser Guide – Elementary for
more information.

Using the Student Grades Screen

Use the Student Grades screen to print a report card for an individual student. The report card prints
using the district settings.

1. View or Edit the grades for the student.
2. SelectReport Card from theMenu. The report card generateswith JobQueue and displays.

Student Grade Screen
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Using the Report Interface Screen

Use theGRD201 – Report Card report to print report cards for a group of students or to modify how
the report card prints.

See theSynergy SIS –Query and Reporting Guide for more information
about using the Report Interface screen.

1. Navigate toSynergy SIS > Grading > Reports > Individual > GRD201 – Report Card.
The district selected report card displays.

2. Select the options for your report card using the descriptions in:

l GRD201 – Report Card
l GRD202 – Report Card Tri Fold
l GRD203 – Report Card Pressure Seal Trifold
l GRD204 – Report Card Pressure Seal Trifold Preprinted
l GRD205 – Report Card Tri Fold B
l GRD206 – Report Card Pressure Seal Trifold Preprinted B
l GRD207 – Report Card Preprinted
l GRD208 – Report CardWith Attendance Detail
l GRD209 – Report Card Selector
l GRD210 – Report Card Pressure Seal Mailer
l GRD211 – Report Card Standards
l GRD212 – Report Card Pressure Seal Trifold B

3. ClickPrint or Email Me.
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GRD201 – Report Card

Synergy SIS > Grading > Reports > Individual
TheReport Card produces a customized report card tomail to the student's home address.

GRD201 – Report Card Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card

l Select the same period inStarting Grading Period andEnding Grading Period to
include one period in the Period Range section.
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l Select theGrading Period(s) or Progress Period(s) to report in the Individual Period
section. You cannot select both aGrading Period and Progress Period if using
EnhancedGrade Period Selection.

l Verify all periods selected fit on one page so that the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

l GPAs – Select the GPA definitions to display on the report card.

l Select the concurrent GPA definition for the 1st GPA to print the GRD201 report with
concurrent information.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

l Select theGPA Calculate Marks to Use option to hide theGPA Mark option. The
GPA Calulator selects whichmarks to use based on settings on the District GPA Types
screen and theGrade Period Weight tab of the Grading Setup screen.

GRD201 – Report Card Interface Screen
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l Rank:

l Rank GPA – Select to include the student’s rank based on the definedGPA options.
l Rank Grading Period – Select to include the student’s rank based on theGrade
Periods defined on theGrade Period/Mark Definition tab.

GRD201 – Report Card Interface Screen

l Mailing Options:

l Destination Address andReturn Address – Select the addresses to use for mailing.
l Enable Mailing – Select to print the Destination Address and Return address.
l Service Requested – Select how to handle undeliverable report cards.
l Parent/GuardianOptions – Select which parent address to use in the report card
mailing.

GRD201 – Report Card Interface Screen

l Graduation Requirements:

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

GRD201 – Report Card Interface Screen

l Exclude the following students fromGraduation Requirements – This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.
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For example, if the Filter is set toGrade, theOperator is set toEqual To, and theValue is set
to 09, the graduation requirements do not display for any students in grade 9.

GRD201 – Report Card Interface Screen

l Report Content Options:

l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the report card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the report card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Date of Next Report Card – Select the date to display on the report or leave it blank.
l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of Synergy SIS > Course > District Course display
on the report card.

l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Attendance Definition Summary – Select the attendance options to display. The
options correspond to theAtt 1 –Att 6 fields defined in Grading Setup.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Include Conduct Only – Select to include conduct information for period/sections
without marks or comments entered.

l Include Citizenship Only – Select to include citizenship information for
period/sectionswithout marks or comments entered.

l Suppress GPA – Select to not print the GPA on the report card.
l Suppress Grad Req – Select to not print the Graduation Requirements on the report
card.
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l Suppress Grading Legend – Select to not print the Grading Legend on the report
card.

l Suppress Barcode – Select to omit themailing bar code.

GRD201 – Report Card Interface Screen

l Suppress Postage Box – Select to not print the postage box.

GRD201 – Report Card Interface Screen

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Replace Grade Marks With Course History Marks – Attempts tomatch Student
Grade records included in the report with what displays in Student Course History for
the current school year. When amatch is found, theMark fromStudent Course History
is used. Any additional Student Course History records for the current school year are
included on the report output.

l Course HistoryOnly –Only grading recordswith amatching course history
record display on the report.

l Course History andGrading Combined – All grading records display on the
report. Marks are replaced from course history whenever amatch is found.

l NoCourse History (Default) – The report only displays grading records.

Replace Grade Marks With Course History Marks is only
used with mail merge templates.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.
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l Include Student Year End Status – Derived from theYear End Status field on the
Other Info tab of Synergy SIS > Student > Student. Youmust configure the Year
End Status lookup table to add the required values to activate the indicator on this
report output. Youmust run the Year End StatusUpdate process for the value to
populate on the Student screen. (Only for use with mail merge templates that use the
Year End Status.)

l Print "Projected" Text – Select to display (Projected) after the Year End
Status at the bottom of the report card. For example,Student Promoted
becomesStudent Promoted (Projected).

This option is only used with mail merge templates that use
the Year End Status.

Selecting this option automatically selects Include Student
Year End Status. If no Year End Status exists for the
student, nothing displays on the report card.

GRD201 – Report Card Interface Screen
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l Footer Options – Select the Footer Style to display a signature slip for students to return with
a parent/guardian signature.

l Signature Slip Options – Enter theSlip Header Content andStaff Label.

GRD201 – Report Card Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD201 – Report Card Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD201 – Report Card Interface Screen
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l CustomMail Merge:

l Progress Mail Merge – Select to include the student’s progress on the report card.
l Grading Mail Merge – Select to include the student’s grades on the report card.

These options allow for the display of hybrid grades.

GRD201 – Report Card Interface Screen

See theSynergy SIS –Mail Merge 2.0 Guide for more information
about mail merge.

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD201 – Report Card Interface Screen

l Graduation Requirement Options – Select theDetails to Display for graduation
requirements.

l Graduation Requirements (default) – Select to list the number of credits required for
graduation and the number of credits earned on the report card.

l Graduation Requirements and Test History – Select to list the number of credits
required for graduation, the number of credits earned, and the student’s test history on
the report card.

l Test History – Select to display the student’s test history on the report card.

GRD201 – Report Card Interface Screen
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l AttendanceOptions – Select the types of absences to print on the report card along with the
number of occurrences for that type of attendance.

l EachAttendance Def field contains options numbered 1-6 as defined in Grading
Setup.

l Attendance Percentage Rate (APR) Options – Synergy SIS uses the values selected on the
Grading Setup screen by default.

l Current Grading Period – Select the attendance definition defined on theGrade
Period/Mark Definition tab to calculate the attendance rate.

l Year To Date – Select the attendance definition defined on theGrade Period/Mark
Definition tab to calculate the attendance rate.

l Custom Date Range – Select the attendance definition defined on theGrade
Period/Mark Definition tab to calculate the attendance rate for the selected
timeframe.

l Include Attendance Percentage Rate Comment – Select to display the comment
onGRD201.

The percentage rate is determined by the formula:
(Days in segment - Days absent) / Days in segment

GRD201 – Report Card Interface Screen
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l Student Identity – Select the Protected Identity information to display on the report.

GRD201 – Report Card Interface Screen

l Blank or Preferred Identity (Default) – Prints the student's name as it displays on the
Demographics tab of the Student screen

l Legal Identity – Prints the student's name as it displays on theProtected Information
tab of the Student screen.

If the student's name does not exist on theProtected
Information tab of the Student screen, the report prints the
student's name as it displays in the Student Information section
on theDemographics tab of the Student screen. If the Student
Information section does not contain the student's name, the
student's name prints as it displays on the topmost section on the
Demographics tab of the Student screen.

Student Screen, Protected Information Tab
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l Label Setup tab – Select the Label Type.

GRD201 – Report Card Interface Screen, LabelSetup Tab
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GRD201 – Report Card Output
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With Enable Mailing Selected

GRD201 – Report Card Output, Opposite Side

Edupoint Proprietary and Confidential



Grading User Guide
Chapter 6: Grading Reports 59

GRD202 – Report Card Tri Fold

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11 page that can be folded in thirds andmailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It is designed to tri-fold and fit in a
#10 window envelope.

GRD202 – Report Card Tri Fold Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD202 – Report Card Tri Fold Interface Screen

l Rank:

l Rank GPA – Select to include the student’s rank based on the definedGPA options.
l Rank Grading Period – Select to include the student’s rank based on theGrade
Periods defined on theGrade Period/Mark Definition tab.

GRD202 – Report Card Tri Fold Interface Screen
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l AddressOptions:

l Strict Parent Conditions
l If selected, suppresses students who do not have any parents loaded (due to
filter settings or not having parents altogether). Thismeans that if you set this for
a specific relation and the student does not have it, that student does not display.

l If not selected, students display even if they do not have parent information. The
parent data does not drive the query for the student.

l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

l Mailing Destination andReturn Address – Select the addresses to use for mailing.

GRD202 – Report Card Tri Fold Interface Screen

l Sort Options – Select the Homeroom Period Override to give the report card to the student
in selected class period instead of mailing the report card.

GRD202 – Report Card Tri Fold Interface Screen

l Graduation Requirements:

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

l Test Requirement – Select the test requirement definition to use for the report card.

GRD202 – Report Card Tri Fold Report Interface Screen
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l Exclude the following students fromGraduation Requirements – This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the FilterorCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set
toEqual To, and theValue is set to 09, the graduation
requirements do not display for any students in grade 9.

GRD202 – Report Card Tri Fold Interface Screen

l Report Content Options:

l Show Citizenship – Select whether to show the citizenshipCode orDescription.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Display Credit Totals – Select to display course credit totals.
l Remove the Date and Time – Select to remove the date and time the report card
printed.
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l Remove Admin Date on Test Results – Select to remove the date the test was
taken from the report card.

GRD202 – Report Card Tri Fold Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD202 – Report Card Tri Fold Interface Screen
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l Additional Filtering:

l Filter Type – Select to Include or Exclude students with the selected options. Select
None to not use additional filtering.

l Sped Program – Select the special education programs to include or exclude on the
report. Use to select all.

l ELL Program Code – Select the English Language Learner programs to include or
exclude on the report. Use to select all.

l CustomFiltering:

l Business Object - Select to filter by a specific BusinessObject.
l Property - Select to filter by a specific Property of the BusinessObject
l Filter Values – Select from the options displayed based on the BusinessObject
and Property. Use to select all.

GRD202 – Report Card Tri Fold Interface Screen

l CustomSort Property – Choose the customSort Type for data.

GRD202 – Report Card Tri Fold Interface Screen
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l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD202 – Report Card Tri Fold Interface Screen

GRD202 – Report Card Tri Fold Output
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GRD203 – Report Card Pressure Seal Trifold

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11mailer that can be folded in thirds andmailed to
the student’s parents. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, but this generally produces a second page for mailing. The
report can be customized to print a signature slip instead of an address.

Additional Mail Merge settings are required to include a counselor name in
this report card. Refer to theSynergy SIS –Mail Merge 2.0 Guide for
more information.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Mark works best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

l Footer Options:

l Footer Style – Select an option:

l None
l Mailing – Prints the address
l Signature Slip – Prints a parent signature area

l Mailing Options:

l Mailing Destination andReturn Address – Select the addresses to use for
mailing.

l Print Address Service Requested Message – Select to add this information
to themailing output.

l Show both Parent and Student name – Select to show both names.
l Start of Mailing Label Window (in. ex: 2.51) – Enter the number in inches to
shift the address to the right from the place defined on theGrading Setup screen.

l Parent/Guardian Options – Select which parent address to use in the report cardmailing.
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l Signature Slip Options – Enter theSlip Header Content andStaff Label.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

l Graduation Requirements:

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

GRD203 – Report Card Pressure Seal Trifold Interface Screen
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l Exclude the following students fromGraduation Requirements – This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set
toEqual To, and theValue is set to 09, the graduation
requirements do not display for any students in grade 9.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

l Report Content Options:

l District Name Override – Select to use a different name for the district.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Comments Line 1 – Enter comments to display on the left side.
l Comments Line 2 – Enter comments to display on the right side.
l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of Synergy SIS > Course > District Course display
on the Report Card.

l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.
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l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Include Conduct Only – Select to include conduct information for period/sections
without marks or comments entered.

l Include Citizenship Only – Select to include citizenship information for
period/sectionswithout marks or comments entered.

l Suppress Barcode – Select to omit themailing barcode.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

l Suppress Grad Req – Select to not print the Graduation Requirements on the Report
Card.

l Suppress GPA – Select to not print the GPA on the Report Card.
l Show Credits Attempted – Select to show the credits attempted for the course.
l Show Credits Completed – Select to show the credits completed for the course.
l Sort by Sort Tab Only – Select to use sort options on theSort tab and not defined in
Grading Setup.

l Show Duplicate Course Titles – Select to show duplicate course titles on the report
card.
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l Enable Duplex Formatting – Select to print on both sides of the paper.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD203 – Report Card Pressure Seal Trifold Report Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD203 – Report Card Pressure Seal Trifold Interface Screen
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l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD203 – Report Card Pressure Seal Trifold Interface Screen

With Mailing Selected

GRD203 – Report Card Pressure Seal Trifold Output
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With Signature Slip Instead of Address

GRD203 – Report Card Pressure Seal Trifold Output
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With No Footer Selected

GRD203 – Report Card Pressure Seal Trifold Output
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GRD204 – Report Card Pressure Seal Trifold Preprinted

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11mailer that can be folded in thirds andmailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It can also include the student’s
graduation requirements, but this generally produces a second page for mailing. The report can be
customized to print a signature slip instead of an address. The report is designed to print on pre-
printed report card paper.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Select a date inStart Date Override andEnd Date Override to override the date
from the selectedStarting Grading Period andEnding Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen

l Mailing Options:

l Mailing Destination andReturn Address – Select the addresses to use for mailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen
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l Report Content Options:

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

l School Comment – Enter a school specific comment to display on the report card.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Show Duplicate Course Titles – Select to show duplicate course titles on the report
card.

l Suppress Barcode – Select to omit themailing barcode.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen

l Suppress GPA – Select to not print the GPA on the Report Card.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen
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l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD204 – Report Card Pressure Seal Trifold Preprinted Interface Screen
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GRD204 – Report Card Pressure Seal Trifold PreprintedOutput
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GRD205 – Report Card Tri Fold B

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11 report that can be folded in thirds andmailed to the
student’s parents, similar to the GRD203 format. The report card includes the student’s GPA and
lists the grades and comments received in the student’s classes for the current grading period.

GRD205 – Report Card Tri Fold B Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD205 – Report Card Tri Fold B Interface Screen

l AddressOptions:

l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

l Mailing Destination andReturn Address – Select the addresses to use for mailing.

GRD205 – Report Card Tri Fold B Interface Screen
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l Sort Options – Select theHomeroom Period Override to give the report card to the student
in the selected class period instead of mailing the report card.

GRD205 – Report Card Tri Fold B Interface Screen

l Graduation Requirements

l 1st Requirement – Select which graduation requirements definition to use for the
report card.

GRD205 – Report Card Tri Fold B Interface Screen

l Exclude the following students fromGraduation Requirements – This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set to
Equal To, and theValue is set to 09, the graduation requirements
do not display for any students in grade 9.

GRD205 – Report Card Tri Fold B Interface Screen

l Report Content Options:

l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.
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l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Suppress Comments – Select to not include comments on the report card.
l Include Citizenship Only – Select to include citizenship information for
period/sectionswithout marks or comments entered.

GRD205 – Report Card Tri Fold B Interface Screen

l Report Filter Options – Select the options that display on the report card in terms of
Marks To Include,Citizenship To Include,Conduct To Include, andWork
Habits To Include.

GRD205 – Report Card Tri Fold B Interface Screen

l Student Info – Enter and select information to filter the information on the report cards
by student information.

GRD205 – Report Card Tri Fold B Interface Screen
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GRD205 – Report Card Tri Fold BOutput
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GRD206 – Report Card Pressure Seal Trifold Preprinted B

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a one-sided 8½ x 11mailer that can be folded in thirds andmailed to the
student’s parents. The report card includes the student’s GPA and lists the grades and comments
received in the student’s classes for the current grading period. It can also include the student’s
graduation requirements, but this generally produces a second page for mailing. The report can be
customized to print a signature slip instead of an address. The report is designed to print on pre-
printed report card paper.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen

l Mailing Options:

l Mailing Destination andReturn Address – Select the addresses to use for mailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen
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l Report Content Options:

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and lists the location of the field. Edupoint recommends that all of the listed
fields be complete prior to printing the Report Card.

l School Comment – Enter a school specific comment to display on the report card.
l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Suppress GPA – Select to not print the GPA on the Report Card.
l Suppress Barcode – Select to omit themailing barcode.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen

l Show Duplicate Course Titles – Select to show duplicate course titles on the report card.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen
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l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD206 – Report Card Pressure Seal Trifold Preprinted B Interface Screen
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GRD206 – Report Card Pressure Seal Trifold Preprinted BOutput
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GRD207 – Report Card Preprinted

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a report card in a landscape format instead of a portrait format. The
report card includes the student’s GPA and lists the grades and comments received in the student’s
classes for the current grading period. The report is designed to print on pre-printed report card
paper.

GRD207 – Report Card Preprinted Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.

Edupoint Proprietary and Confidential



Grading User Guide
Chapter 6: Grading Reports 91

l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD207 – Report Card Preprinted Interface Screen

l Mailing Options:

l Mailing Destination andReturn Address – Select the addresses to use for mailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD207 – Report Card Preprinted Interface Screen
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l Report Content Options:

l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and the location of the field.Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

GRD207 – Report Card Preprinted Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD207 – Report Card Preprinted Interface Screen
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l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD207 – Report Card Preprinted Interface Screen

GRD207 – Report Card PreprintedOutput
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GRD208 – Report Card With Attendance Detail

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a report card with selected attendance details.

GRD208 – Report CardWith Attendance Detail Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l Mailing Options:

l Enable Mailing – Select to print the Destination Address and Return address.
l Mailing Destination andReturn Address – Select the addresses to use for mailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD208 – Report CardWith Attendance Detail Interface Screen

l Report Content Options:

l District Name Override – Select to use a different name for the district.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Show Duplicate Course Titles – Select to show duplicate course titles on the report
card.

l Display Concurrent – Select to display courses from the home school and concurrent
school.

l None or Blank – No concurrency displays
l Show Concurrent – Displays concurrent marks for concurrently enrolled
students

l Show Concurrent for Home School Only

l When focused to the concurrent school, this displays themarks from only the
concurrent school.

l When focused to the home school, this displays themarks from both the home
school and the concurrent schools.
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l Select withDisplay Concurrent to display the school name and classes at the
focus school only.

l Select without selectingDisplay Concurrent to hide the school name and
display the classes at the focus school only.

GRD208 – Report CardWith Attendance Detail Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD208 – Report CardWith Attendance Detail Report Interface Screen

l Report Filter Options:

l Filter Grade Period Group – Select a Grade Period Group to display in the report
card.

l Marks to Include – Select the options that display on the report card in terms or use
to select all.

GRD208 – Report CardWith Attendance Detail Interface Screen
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l Sort Options:

l Home School Option – Select which school to use as the student’s home school
based on the selected school year.

l Include Separator Page – Select to include a separator page between report cards
for different students.

GRD208 – Report CardWith Attendance Detail Interface Screen

l AttendanceOptions – Select the types of absence to print on the report card in Report Card
Attendance Definition.

Use an Attendance Definition withYear to Date or TermCode to
Date for the Date Range selection.

Selecting an Attendance Definition with Term to Date displays an
error.

GRD208 – Report CardWith Attendance Detail Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD208 – Report CardWith Attendance Detail Interface Screen
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l Label Setup tab – Select the Label Type.

GRD208 – Report CardWith Attendance Detail Screen Interface Screen, LabelSetup Tab

GRD208 – Report CardWith GradesDetailOutput
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GRD208 – Report CardWith Attendance DetailOutput
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With Signature Slip Instead of Address

GRD208 – Report CardWith Attendance DetailOutput
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GRD209 – Report Card Selector

Synergy SIS > Grading > Reports > Individual
TheReport Card generates a district customized report card defined on the Report Card Definition
screen. The district can define various report card formats. You can show attendance data and print
progress periods in different sort orders on the report card. TheGRD209 report enables you to
create report cards based on the options for GRD210 – Report Card Pressure Seal Mailer.

GRD209 – Report Card Selector Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on the Report Card Definition screen.

l Report Card Option – Select the district custom report card.
l Final Grading Period – Select the grading period that displays in the report card.
l Include All Marks for the Year – Select to display all marks for the year.
l Indicia Type – SelectNone, Indicia, or Presorted Indicia.None is the default setting.
l Suppress Back Page Image – SelectYes to suppress the back page image.
l Bell Period – Select to filter by bell period.
l Custom Sort Section Date – Select a date to sort the report card.
l School Comment – Enter a school specific comment to display on the report card.
l Show Concurrent Marks – Select to display when both schools have the same grading
periods.

l Period Display Option – Select whether to display all classes or only classeswith marks.
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l Homeroom Source – Select which source to display for homerooms:Calculated (Default) or
Source.

GRD209 – Report Card Selector Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD209 – Report Card Selector Interface Screen

TheGRD209: Job Result Files screen displays. Use the screen to view the report cards and to
access theGRD420 – Report CardMulti-Page Student List report.

GRD209: Job Result FilesScreen
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GRD209 – Report Card Selector Output
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GRD210 – Report Card Pressure Seal Mailer

Synergy SIS > Grading > Reports > Individual
TheGRD210 sets the Report Card Type for the GRD209 report card. Select your options for this
report card using theGRD209 report interface.

GRD210 – Report Card Pressure SealMailer Interface Screen
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GRD211 – Report Card Standards

Synergy SIS > Grading > Reports > Individual
TheGRD211 – Report Card Standards is a customStandards Based Report Card that usesMail
Merge 2.0. The report card generates a custom report card with selected attendance details. Define
this report card on theMail Merge District Definition screen.

See theSynergy SIS –Mail Merge 2.0 Guide for more information.

A label for modified curriculum prints on theGRD211 – Report Card
Standardsmail merge document when a student has a coursemarked as
modified.

GRD211 – Report Card Standards Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD211 – Report Card Standards Interface Screen

l Mailing Options:

l Enable Mailing – Select to print the Destination address and Return address.
l Mailing Destination andReturn Address – Select the addresses to use for mailing.
l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

GRD211 – Report Card Standards Interface Screen
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l Report Content Options:

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of the District Course screen display on the Report
Card.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Grading Mail Merge – Select the file defined on theMail Merge District Definition
screen.

l Progress Mail Merge – Select the file defined on theMail Merge District Definition
screen.

l Address Page Mail Merge – Select the file for the address format to display on the
report card that is defined on theMail Merge District Definition screen.

l Legend Mail Merge – Select the file for the legend format to display on the report card
that is defined on theMail Merge District Definition screen.

l Check For Modified Curriculum – This option is selected by default if theCheck For
Modified Curriculum option is selected on theReport Card Options tab of the
Grading Setup screen.

Youmust select theAllow Modified Curriculum to Display
on Course/Section-Level Screens andAllow Modified
Curriculum to Display on Student-Level Screens options on
the District Setup and School Setup screens for theCheck For
Modified Curriculum option to display on theGRD211 report
interface.

GRD211 – Report Card StandardsOutput

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Suppress GPA – Select to not print the GPA on the Report Card.
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l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.

GRD211 – Report Card Standards Interface Screen

l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD211 – Report Card Standards Interface Screen
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l Sort Options:

l Sort Period – Select which bell period to use for the report card.
l Sort Period Date – Select date for the selected bell period.

GRD211 – Report Card Standards Interface Screen

l AttendanceOptions – Select the types of absence to print on the report card inReport Card
Attendance Definition.

Use an Attendance Definition withYear to Date or TermCode to
Date for the Date Range selection.

Selecting an Attendance Definition with Term to Date displays an
error.

GRD211 – Report Card Standards Interface Screen

l Label Setup tab – Select the Label Type.

GRD211 – Report Card Standards Interface Screen, LabelSetup Tab

The report card output is different for each report card created using
GRD211.
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In this example, '@CurriculumHasBeenModified' displays on theGRD211 report cardmail merge
document if@CurriculumHasBeenModified is entered in Field name in the Field dialog window.

FieldWindow

Report CardMailMerge Document
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GRD212 – Report Card Pressure Seal Trifold B

Synergy SIS > Grading > Reports > Individual
TheGRD212 – Report Card generates a one-sided 8½" x 11"mailer that can be folded in thirds and
mailed to the student’s parents. The report card includes the student’s GPA and lists the grades and
comments received in the student’s classes for the current grading period. It can also include the
student’s graduation requirements, though this generally produces a second page for mailing. The
report can be customized to print a signature slip instead of an address.

This report card limits comments to one and displays the comment
to the right of themark data.

Additional Mail Merge settings are required to include a counselor
name in this report card. See theSynergy SIS –Mail Merge 2.0
Guide for more information.

GRD212 – Report Card Pressure Seal Trifold B Interface Screen

Report Options:

Use the Report Options tomodify the district setup defined on theReport Card Options tab of the
Grading Setup screen.

l Data Range – Specifies the periods to display on the report card.

l To include one period, select the same period inStarting Grading Period and
Ending Grading Period.

l Verify all periods selected fit on one page so the report card canmail easily.

Use Hybrid 1 Data Range and Hybrid 2 Data Range to print
additional grading periods.
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l GPAs –Define theGPA definitions to display on the report card.

l Select whichGPA Mark to use or leave it blank to include all marks.

GPA Markworks best with the GPA for the current grade
period.

l Select which grade levels to include in the GPA calculation by selecting theStart
Grade andEnd Grade.

GRD212 – Report Card Pressure Seal Trifold B Interface Screen

l Footer Options:

l Footer Style – Select an option:

l None
l Mailing – To print the address
l Signature Slip – To print a parent signature area

l Mailing Options:

l Mailing Destination andReturn Address – Select the addresses to use for
mailing.

l Print Address Service Requested Message – Select to add this information
to themailing output.

l Show Both Names – Select to show both parent and student names.
l Start of Mailing Label Window (in. ex: 2.51) – Enter the number in inches to
shift the address to the right from the place defined on theGrading Setup screen.

l Print Address Service Requested – Select to add this information to the
mailing output.
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l Include Homeroom Teacher's Name on Outside of Mailer – Select to
include the teacher's name on the printed report card.

l Parent/Guardian Options – Select which parent address to use in the report card
mailing.

l Signature Slip Options – Enter theSlip Header Content andStaff Label.

GRD212 – Report Card Pressure Seal Trifold B Interface Screen

l Exclude the following students fromGraduation Requirements – This section prevents the
graduation requirements from printing for any student that matches the criteria set. The
excluded students canmatch either filter.

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To,Not Equal To, or In List.
3. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator is set
to Equal To, and theValue is set to 09, the graduation
requirements do not display for any students in grade 9.

GRD212 – Report Card Pressure Seal Trifold B Interface Screen
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l Report Content Options:

l District Name Override – Select to use a different name for the district.
l Title Override – By default, the title of the report isReport Card. Enter a title to display
a different title on the report card.

l Missing Fields – Lists any field used in the generation of the Report Card that is
incomplete and the location of the field. Edupoint recommends that all of the listed fields
be complete prior to printing the Report Card.

l Period Display Option – Select whether to display all classes or only classeswith
marks.

l Homeroom Source – Select which source to display for homerooms:Calculated
(Default) or Source.

l Display Standards – Select whether standards associated with a course in Grade
Book or on theStandards tab of District Course screen display on the Report Card.

l Standard Sort Option – Select the display order of the standards selected inDisplay
Standards.

l Display Concurrent – SelectShow Concurrent to include concurrent courses. Select
None or leave this blank to exclude concurrent courses.

l Show Concurrent for Home School Only – Selecting this option along withDisplay
Concurrent set toShow Concurrent displays concurrent courses depending on your
focus. For example, when focused to the home school, themarks from both the home
school and the concurrent school display. However, when focused to the concurrent
school, themarks from only the concurrent school display.

l Abbreviate Course Title – Select to display theCourse Short Title instead of the
Course Title from the District Course screen.

l Abbreviate Teacher Name – Select to display the last name of the teacher followed
by their first initial. If not selected, the full first name of the teacher displays.

l Include Conduct Only – Select to include the conduct information for
periods/sectionswithout marks or comments entered.

l Include Citizenship Only – Select to include the citizenship information for
periods/sectionswithout marks or comments entered.

l Suppress Barcode – Select to omit themailing barcode.

GRD212 – Report Card Pressure Seal Trifold B Interface Screen
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l Suppress Grad Req – Select to not print the Graduation Requirements on the Report
Card.

l Suppress GPA – Select to not print the GPA on the Report Card.
l Sort by Sort Tab Only – Select to use sort options on theSort tab and not defined in
Grading Setup.

l Show Duplicate Course Titles – Select to show duplicate course titles on the report
card.

l Enable Duplex Formatting – Select to print on both sides of the paper.
l Show Student's Middle Name – Select to print the students' middle name (from the
Student screen) on the report card; in the header and the address.

GRD212 – Report Card Pressure Seal Trifold B Interface Screen

l Report Style Options – Select toShow Grade Detail Headers with a White Background.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen
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l Report Filter Options – Select the options that display on the report card in terms ofMarks To
Include,Citizenship To Include,Conduct To Include, andWork Habits To Include.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen

l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD212 – Report Card Pressure Seal Trifold BReport Interface Screen
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With Mailing Selected

GRD212 – Report Card Pressure Seal Trifold BReport Output
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Reports Overview
Four types of reports display in the PAD tree.

l Individual – 200-level reports are Individual reports. These print information for a single
student per page and can be printed for multiple students at once.

l List – 400-level reports are List reports. These show details for multiple values, such as
students or teachers, on one page.

l Summary – 600-level reports are Summary reports. These provide numerical totals for each
category specified.

l Extracts – 800-level reports are Extract reports. These export information fromSynergy SIS
into a text file that can be used to import data into another program.

You can also run reports from any Synergy screen that focuses to a student or from Find results at
Synergy SIS > Student > Student using theActions icon. Synergy Actions includesmost reports
that have a Student section in theSort/Output tab. The following example shows the reports
available to run for a student at Synergy SIS > Attendance > Period Attendance.

Period Attendance Screen
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The Job Details screen shows the Job Detail and Status during processing. Any processing errors
show in the Status section. When the report completes, the Job Details screen closes and a PDF file
of the report opens.

Job DetailsScreen

Reports use the current focus to pull data unless specified otherwise in report options. You can run
report information at the district, organization, or school level. Options selected on theSort/Output
tab and your organization focus settings determine if inactive students display in reports.

This section covers only the customizations specific to the reports used for
this guide. See theSynergy SIS –Query and Reporting Guide for more
information on additional report options.
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GRD401 – Mark Listing By Student

Synergy SIS > Grading > Reports > List
TheMark Listing By Student report prints a list of all the sections andmarks for each student. You
can print it for a single grading period or a single section.

GRD401 –MarkListing ByStudent Report Interface Screen

Report Options:

l Grading TermOptions

l Data Range – Select theGrading Period or theGrading Period Type.

l Grading Period – Select the specific periods to display on the report card. To
include one period, select the same period in both fields.

l Grading Period Type – SelectGrading Periods, Progress Periods, or Both to
print the report for a type of grading period instead of specifying the exact grading
period.

l GPA Type – Select the GPA to print on the report.
l Show Comments – Select how to display the comments or to not display the
comments.
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l Select any or all of the options to display on the report:

l Hide Course Title – Select to not show the course title on the report.
l Hide Teacher Name – Select to not show the teacher's name on the report.
l Include Conduct – Select this option to include conduct (effort) marks on the
report.

l Include Work Habits – Select this option to include work habitsmarks on the
report.

l Filters:

l Perm ID – Enter a student's ID to print the report for one student.

l Grade – Select the grades to include in the report or use to select all.
l Section ID – Select a section ID or range of section IDs to display on the report.
l Filter/Operator/Not/Value – To select students by another criteria:

1. Select whether to use the Filter orCondition field.
2. Select theOperator such asEqual To or In List.
3. SelectNot to exclude the students that match the criteria.
4. Enter theValue of the field to match.

For example, if the Filter is set toGrade, theOperator
is set toEqual To, and theValue is set to 09, the
graduation requirements do not display for any students
in grade 9.

l Display Counselor/Administrator name if the report has been filtered by
Counselor and/or Administrator – Select to include the Counselor and/or
Administrator name on the report. This selection displays the option(s) selected in
either theSelect Counselor Filter and/or theSelect Administrator Filter on the
Selection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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GRD401 –MarkListing ByStudent Report Output
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GRD402 – Mark Failing List

Synergy SIS > Grading > Reports > List
TheMark Failing List report prints a list of students with failing grades for the specified grading
period.

GRD402 –MarkFailing List Report Interface Screen

Report Options:

l Grading Period – Select the period to display on the report.
l Grading Mark & Type – Select themark to include in the report.
l Hide Perm ID – Select this option to keep thePerm ID from printing.
l Failing Letter Grades – Select themarks that indicate the student did not pass the class.
l Numeric Failing Grade Cutoff – Enter a numericmark to establish a cutoff for the failing
mark threshold when using numericmarks instead of alphamarks. Marks below that value
classify as failing.

l Grade – Select the grades to include in the report or use to select all.
l Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator – Select to include the Counselor and/or Administrator name on the
report. This selection displays the option(s) selected in either theSelect Counselor Filter
and/or theSelect Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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GRD402 –MarkFailing List Report Output
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GRD403 – Mark Verification By Teacher

Synergy SIS > Grading > Reports > List
TheMark Verification By Teacher report prints a list of student marks for each teacher’s section. The
report can also include all of the comments and absences as defined on theGrading Setup screen.

GRD403 –MarkVerification ByTeacher Report Interface Screen

Report Options:

l Last Name/First Name – Enter the teacher's name to run the report using a specific teacher.
Leave it blank to print the report for all the teachers.

l Or select a Section ID – Enter the section ID to run the report for a specific section.
l Grading Period – Select to run the report for a specific grading period.
l Missing Mark to Show (Blank will show all grades) – Select whichmark to display or
selectAll MissingMarks to display all marks not entered for the period. By default, the report
shows all missingmarks.

l Select themissing information to include in the report:

l Include Missing Citizenship
l Include Missing Conduct
l Include Missing Work Habits
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GRD403 –MarkVerification ByTeacher Report Output
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GRD407 – Mark Exception Report

Synergy SIS > Grading > Reports > List
TheMark Exception Report prints a list of students with the specifiedmark.

GRD407 –MarkException Report Report Interface Screen

Report Options:

l Grading Period – Select which periods display on the report card.
l Mark – Select whichmark to display in the report. SelectShow All Marks for Each Student to
show all grading periodmarks.

l Show students with AT LEAST – Use to include all students with a specified amount of a
certain mark. You can define up to four filters. For example, the report could list all students
that have at least 1 F. Youmust define at least one filter.

l Grade – Select the grades to include on the report or use to select all.
l Display Counselor/Administrator name if the report has been filtered by Counselor
and/or Administrator – Select to include the Counselor and/or Administrator name on the
report. This selection displays the option(s) selected in either theSelect Counselor Filter
and/or theSelect Administrator Filter on theSelection tab.

See theSynergy SIS –Query and Reporting Guide for more
information about these selections.
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GRD407 –MarkException Report Output
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GRD410 – Mark Distribution by Teacher

Synergy SIS > Grading > Reports > List
TheMarkDistribution By Teacher report prints a list of teachers and their mark distribution
information.

GRD410 –MarkDistribution ByTeacher Report Interface Screen

Report Options:

l Grading Period – Select the grading period to use for the report.
l Mark to Print – Select themark defined for the grading period to create the report.
l Only Teacher – Select the name of the teacher to print the report for just one teacher.

l Mark Type – Select themarks to include in the printed report or use to select all
themarks.

l Show GPA – Select to display the averageGPA earned in each teacher’s course.
l Group by department – Select to group teachers by department.
l Group and page break by department – Select to group teachers where each department
starts on a new page.
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GRD410 –MarkDistribution ByTeacher Report Output
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GRD411 – Mark Distribution by Course

Synergy SIS > Grading > Reports > List
TheMarkDistribution ByCourse report prints a list of courses and summarizes the distribution of
marks awarded by each teacher. It shows both the number of eachmark awarded and the
percentage thosemarks equal to of all themarks issued by that teacher. The averageGPA for that
period’s classes also reports for each teacher.

GRD411 –MarkDistribution ByCourse Report Interface Screen

Report Options:

l Grading Period – Select the Grading Period to use for the report.
l Mark to Print – Select themark defined for the grading period to create the report.
l Only Course ID – Enter the course ID to print the report for just one course.
l Sort By – Select the order to sort the output.
l Print Condensed Report – This option allows you to select up to 13marks to display in the
report results.

l Mark Type – Select themarks to include on the printed report.
l Show GPA – Select to display the averageGPA earned in each teacher’s sections for the
course.

l Page break by department – Select to start each department on a new page.
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GRD411 –MarkDistribution ByCourse Report Output
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GRD413 – Honor Roll Report

Synergy SIS > Grading > Reports > List
TheHonor Roll Report prints a list of the students whomet the criteria for the honor roll definition
selected for the report.

GRD413 – Honor RollReport Interface Screen
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Report Options:

l Honor Roll – Select which honor roll definition to use for the report.
l Use Honor Roll Definition for Grade Period and Mark Selection – Select this option to
get a GPA that matches theGPA on the Student Grade screen.

When this option is selected, the report uses the following options to
determine themarks used for calculating the GPAs:

l TheGPA definitions selected on the Honor Roll and Eligibility
Definition screen

l TheGPA Credit Weight Pct. section on theGrading Period
Weight tab of the Grading Setup screen

l Postingmarks
l Current grading period

The ‘Grading Period andMark’ and ‘Additional Grade PeriodMarks to
Include’ sections do not display when this option is selected.

Additional information displayswhen you hover over .

GRD413 – Honor RollReport Interface Screen

The example below displays the GRD413 output withUse Honor Roll
Definition for Grade Period and Mark Selection option selected.

GRD413 – Honor RollReport Output
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l Grading Period andMark:

l Grading Period – Select the grading period to display on the report.
l Grading Mark – Select themark to display on the report.

If you select an option from one of these fields, youmust select an
option from the other field.

Use Hybrid 1 Grading Period andMark and Hybrid 2 Grading
Period andMark to print additional grading periods.

l Additional Grade PeriodMarks to Include:

l Grade Period Marks – Select at least one grade periodmark using the options list or
use to select all.

l Sort Option – Select the sort option.
l Do Not Use Grade Period Grid – Select this option to calculate the GPA using 100%
for credit weight, bypassing theGrade Period Weights defined in Grading Setup.

l Suppress Credits Completed – Select this option to prevent printing of aCredits
Completed column.

l Display Homeroom Information – Select to include the homeroom teacher and
room information in the report.

l Include Concurrent – Select to include theGPA,Credits Attempted, andCredits
Completed calculations from concurrent enrollments in this report. The concurrency
information on the report is not indicated or broken out in anyway.

l Do Not Include Student Whose Primary School Is Not This School – Select to
excluse students whose primary school is not the focus school on the report.

l Filters:

l Grade – Select the grades to include on the report or use to select all.
l Section ID Begin/End – Select a section ID or range of section IDs to display on the
report.

l Perm ID – Enter a student's ID to print the report for one student.

GRD413 – Honor RollReport Output
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GRD415 – Student School Rank

Synergy SIS > Grading > Reports > List
The Student School Rank report prints a list of students by grade level with their GPA and class
rank. The report also includes the credits attempted and completed.

GRD415 – Student SchoolRankReport Interface Screen

Report Options:

l Sort Report By – Select to sort the report byClassRank or Student Name (the last name of
the student).

l Primary GPA Type – Select the primaryGPA definition to display on the report.
l Secondary GPA Type – Select to include an additional GPA on the report.

l Grades – Select the grades to include on the report or use to select all.

GRD415 – Student SchoolRankReport Output
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GRD416 – Expanded Class Rank

Synergy SIS > Grading > Reports > List
The Expanded ClassRank report prints the ClassRank IndexRankMethod report. If the option to
use the ClassRank Index is not enabled at the district or the school does not use aGPA Definition
with a ClassRank IndexRankMethod, there are no values available in theGPA Type field and you
cannot run the report.

GRD416 – Expanded ClassRankReport Interface Screen

Report Options:

l GPA Type – Select the GPA definition to display on the report.

l Grades – Select the grades to include on the report or use to select all.

GRD416 – Expanded ClassRankReport Output
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GRD417 – Eligibility Report

Synergy SIS > Grading > Reports > List
The Eligibility Report prints a list of students by grade level and specifies if theymeet the eligibility
definition selected. If they do not meet the eligibility definition criteria, it specifies why the student did
not meet the eligibility criteria.

GRD417 – EligibilityReport Interface Screen

Report Options:

l Eligibility Type – Select the eligibility definition to use with the report.
l Grading Period andMark:

l Grading Period – Select the grading period to display on the report.
l Grading Mark – Select themark to display on the report.

If you select an option from one of these fields, youmust
select an option from the other field.

Use Hybrid 1 Grading Period andMark and Hybrid 2 Grading
Period andMark to print additional grading periods.
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l Additional Grade PeriodMarks to Include:

l Grade Period Marks – Select at least one grade periodmark using the options list or
use to select all.

l Sort Option – Select the sort option.
l Reporting Type – Select whether to show only eligible students or ineligible students.
Only eligible students display if you leave this field blank.

l Do Not Use Grade Period Grid – Select this option to calculate GPA using 100% for
credit weight, bypassing theGrade Period Weights defined in Grading Setup.

l Filters:

l Grade – Select the grades to include on the report or use to select all.
l Section ID Begin/End – Select a section ID or a range of section IDs to display on the
report.

l Perm ID – Enter a student's ID to print the report for one student.

GRD417 – EligibilityReport Output
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GRD418 – Eligibility Detail Report

Synergy SIS > Grading > Reports > List
The Eligibility Detail Report prints a list of students with details of each student’s classes andmarks
for the selected grading period.

GRD418 – EligibilityDetail Report Interface Screen

Report Options:

l Eligibility Type – Select the eligibility definition to use with the report.
l Grading Period andMark:

l Grading Period – Select the grading period to display on the report.
l Grading Mark – Select themark to display on the report.

If you select an option from one of these fields, youmust
select an option from the other field.

Use Hybrid 1 Grading Period andMark and Hybrid 2 Grading
Period andMark to print additional grading periods.

l Sort Option – Select the sort option.
l Reporting Type – Select whether to show only eligible students or ineligible students. Only
eligible students display if you leave this field blank.

l Suppress Credits – Select to not display the credits for each class on the report.
l Suppress Credits Completed – Select to not display the completed credits for each class in
the report.

l Include Students With No Marks – Select to include students without marks for their
classes for the selected grading period.
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l Do Not Use Grade Period Grid – Select to calculate GPA using 100% for credit weight,
bypassing theGrade Period Weights defined in Grading Setup.

l Grade – Select the grades to include on the report or use to select all.
l Section ID Begin/End – Select a section ID or a range of section IDs to display on the report.
l Perm ID – Enter a student's ID to print the report for one student.

GRD418 – EligibilityDetail Report Output
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GRD419 – Class Grading Form

Synergy SIS > Grading > Reports > List
TheClassGrading Form report prints a form for each section that teachers can use to record
student marks. It includes 10 blank columns to use for section-specific test results, as well as a
column to record the final mark for the class.

GRD419 – ClassGrading FormReport Interface Screen

Report Options:

l As of Date – Enter the dates in theMM/DD/YY format or click the Calendar icon to select the
date.

l Teacher – Select the name of the teacher to print the report for just one teacher.
l Period Begin/Period End – Select the bell schedule periods for the report.
l Section ID – Select the range of Section IDs to limit the report output to only those sections
that match the range.
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l Test Selection:

l No Test – Select to not include test results fromStudent Test History
l Select By Test – Select to include test results from tests entered into Student Test
History by test. Select from Test Options.

l Select By Test Type – Select to include test results from tests entered into Student
Test History by test type. Select from Test Options.

l Test Options: – Displays if you chooseSelect by Test or Select By Test Type.

1. Select the Test from the field.
2. Select the Parts (if a part-based test) or Objectives (if an objectives-based test)

from theSelection fields.
3. Select theScore Types to print, if needed.
4. Enter the new column name in Label Override to change the name of the

columns listing the test scores if needed.

l Print Options:

l Page Size – Select the size to print the report on.
l Groups – Enter the number of groups of blank columns to display.
l ColumnsPerGroup – Enter the number of columns per group to display.
l Include Hole Punch Margin – Select to allow space at the top of the report to hole
punch the report to insert into a binder.

l Display ELL Data – Select to display English Language Learner information.
l Extra Lines – Select the number of lines to display at the end of the report so the
teacher can write names of students who enter the class after the report printed. Use
Custom to enter a different number.

l Custom Number – Enter the number if you selectedCustom inExtra Lines.
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GRD419 – ClassGrading FormReport Output
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GRD420 – Report Card Multi-Page Student List

AccessGRD420 report from theGRD209: Job Result Files.

GRD209: Job Result FilesScreen

TheReport CardMulti-Page Student List report lists the students that havemore than one page in
their report card. The report lists the student name, the student's SIS number, address, and how
many pages their report card has.

GRD420 – Report CardMulti-Page Student List Report Output
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GRD422 – Student Grades Audit List

Synergy SIS > Grading > Reports > List
The Student Grades Audit List report records Adds, Edits, and Deletesmade to the Student Grade
and ClassGrade screens and whomade the change along with the date and time.

GRD422 – Student GradesAudit List Report Interface Screen

Report Options:

l Start Date and End Date – If you enter either the start or end date, youmust also enter the
other date. TheStart Datemust also come chronologically before theEnd Date.

l Perm ID – Enter a student's ID to print the report for one student.
l Last Name and First Name – Enter a student's ’s last and first names to print the report for
the students that match the name.

l Grade Level – Enter a single grade level or a range to filter the report.
l Exclude Inserts – Select to not print inserts/additions on the report output.
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GRD422 – Student GradesAudit List Report Output

Copyright 2016-2020 Edupoint Educational Systems, LLC



148 Grading User Guide
Chapter 6: Grading Reports

GRD602 – Mark Distribution By Ethnicity

Synergy SIS > Grading > Reports > Summary
TheMarkDistribution By Ethnicity report prints a list of all the ethnic codes in use at the school and
totals the number of each type of mark earned by students with that ethnic code. The report also
shows the percentage eachmark represents in the total of themarks for each ethnic group.

GRD602 –MarkDistribution ByEthnicityReport Interface Screen

Report Options:

l Grading Period – Select the grading period to create the report.
l Mark to Print – Select themark to include in the report if there ismore than one for the
selectedGrading Period.

l Grade – Select the range of grade levels to include in the report.
l Ethnicity Type – Select the type of ethnicity record to use.
l Resolved Race/Ethnicity – Select the options for the ethnic codes to include in the report or
use to select all.

l Mark Type – Select themark type to include in the printed report or use to select
all.
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GRD602 –MarkDistribution ByEthnicityReport Output
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GRD603 – Section Missing Marks

Synergy SIS > Grading > Reports > List
The SectionsMissingMarks List report prints a list of sections (classes) that aremissingmarks in the
student grading record.

GRD603 – SectionMissingMarksReport Interface Screen

Report Options:

l Grading Period – Select the grading period to create the report.
l Mark – Select the grading period andmark to create the report.
l Starting Period/Ending Period – Select the bell schedule periods to create the report.
l Grouping Option – Select to group the report byTeacher or Period.

GRD603 – SectionMissingMarksReport Output
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GRD802 – Grading Labels

Synergy SIS > Grading > Reports > Labels
TheGrading Labels report produces a printed set of labels that lists all of the current sections for
each student with themark for the selected grading period.

GRD802 –Grading LabelsReport Interface Screen

Report Options:

l Grading Periods – A separate set of labels print for each grading period selected.

l Grading Periods 1-4 – Select the grading period to display.
l Mark Name 1-4 – Select themark to display if you definedmore than onemark for a
grading period.

l Student Filters:

l Grade – Select the options for the grade level of the students to include in the labels.
l Perm ID – Enter the student's ID to produce a grading label for one specific student.

l Academic Type – Select an option to include a specific type of course in the grading labels.
l Label Content:

l Include Student School Attended History – Select this option to include school
attended history (days absent, enrolled, and present).
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l Show School Number Or Period – Select whether to display the school number or
each section’s period.

l Show Marks On One Label (Hides the course title) – Select this option to omit
course titles to allow more room for marks.

l Include School Year – Select this option to print the school year in the label header.
l Load Student Grades for Focus School and Year Only – Select this option to
restrict the labels to grades from the current school and year.

l Label Setup tab – Select the Label Type.

GRD802 –Grading LabelsReport Interface Screen, LabelSetup Tab
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GRD802 –Grading LabelsReport Output
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GRD805 – Grading Labels with GPA

Synergy SIS > Grading > Reports > Labels
TheGrading LabelsWith GPA report prints grading labels that can include a student’s GPA,
attendance, and other grading report items.

GRD805 –Grading LabelsWith GPAReport Interface Screen

Report Options:

l Grading Periods:

l Grading Period – Select the period to use when printing labels.
l Mark Name – If there ismore than one definedmark for the grading period, select
whichmark prints on the label.

l DisplayOptions:

l GPA Type 1 andGPA Type 2 – Select which GPA definitions print on the labels. You
can include up to two definitions.

l Override Label – Enter an override to the GPA column heading.
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l Select any or all of the options to display on the label:

l Show Attendance 1
l Show Attendance 2
l Show Citizenship
l Show Conduct
l Show Credit
l ShowWork Habits

l Term Name – Enter a custom name to override the default term name.
l Month andYear – Select themonth and year to print on the grading labels.

l Format Options:

l Staff Name Format – Select whether to use Last Name, First Initial or Last Name,
First Name.

l Student Filters:

l Grade – Select the grade level of the students to include in the labels. For example, if
you select grade 12, the report prints labels for each student in grade 12.

l Label Setup tab – Select the Label Type.

GRD805 –Grading LabelsWith GPAReport Interface Screen, LabelSetup Tab
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GRD805 –Grading LabelsWith GPAReport Output
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GRD806 – Grading Period Labels with GPA

Synergy SIS > Grading > Reports > Labels
TheGrading Period Labels with GPA report lists all of a student’s classes for a givenmonth and year
and displays the selectedGPA.

GRD806 –Grading Period LabelsWith GPAReport Interface Screen

Report Options:

l Course History Criteria:

l Calendar Month/Calendar Year – Enter themonth and year the course completed to
include the courses from the student’s course history. This is a required field for the
report to print.

l CHS Type – Select the type of course to include courseswith the select CHS Type.
l School Year – Enter the school year the course completed to include the courses from
the student’s course history.

l DisplayOptions:

l GPA Type – Select the type of GPA to print on the labels.
l Include Class Rank – Select this option to print the class rank on the labels.
l Subject Base Credit Value – Enter the number of credits that assign to each section
for the period. This is a required field for the report to print.
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l Show School Name – Select this option to print the school name on the labels.
l Course Title To Show – Select the course title to print on the labels.

l Title fromStudent Course History screen
l Long Title fromDistrict Course (default) screen
l Short Title fromDistrict Course screen

l Format Options:

l Staff Name Format – Select whether to use Last Name, First Initial or Last Name,
First Name.

l Student Filters:

l Grade – Select the grade level of the students to include in the labels. For example, if
you select grade 12, the report prints labels for each student in grade 12.

l Label Setup tab – Select the Label Type.

GRD806 –Grading Period LabelsWith GPAReport Interface Screen, LabelSetup Tab
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GRD806 –Grading Period LabelsWith GPAReport Output
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GRD808 – Cumulative Record Labels

Synergy SIS > Grading > Reports > Labels
The report is an updated version of the existing GRD805 –Grading LabelsWith GPA report with
added functionality and options. After running the Update GPA andUpdate Grade processes, users
generate labels that displaymarks, attendance, credits, and other information.

GRD808 – Cumulative Record LabelsReport Interface Screen

GRD808 – Cumulative Record LabelsReport Interface Screen
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Report Options:

l Grading Periods – A separate set of labels print for each grading period selected.

l Grading Periods 1-4 – Select the grading period to display.
l Mark Name 1-4 – Select themark to display if you definedmore than onemark for a
grading period.

l DisplayOptions:

l Select the items to display on labels.
l GPA Type – Select the type of GPA that prints on the labels.
l Course Title To Show – Select which course title prints on the labels.Short Title from
District Course is the default.

l Test Name – Select the name to display on the label.

GRD808 – Cumulative Record LabelsReport Interface Screen

l AttendanceOptions:

l Reason Type 1-4 – Select the type to display on the label.
l Reason Codes – Select the options to display on the label.

GRD808 – Cumulative Record LabelsReport Interface Screen
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l Student Info – Enter and select information to filter the information on the report cards by
student information.

GRD808 – Cumulative Record LabelsReport Interface Screen

l Label Setup tab – Select the Label Type.

GRD808 – Cumulative Record LabelsReport Interface Screen, LabelSetup Tab

GRD808 – Cumulative Record LabelsReport Output
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